AOMUHUCTPALUUA MYHULUTNATIbBHOIO OBPA3OBAHUA
3ATO r. CEBEPOMOPCK

MOCTAHOBINEHMWE

oT 05.09.2012 r. Ne 759

O6 yTBepxaeHMM AAMMHUCTPATUBHOIrO perriaMeHTa Mo npeaocTaBneHunio
MyHuuMnansHon ycnyrn «llpepocrtaBrneHne eAMHOBPEMEHHOW couuvanbHOMU
noMowm wuHBanuMaam 1 wunuM 2 rpynnbl NO 3pEeHUO Ha npoBeAeHue
peabunuTaumMoHHbIX MEPONPUATUIAY

B cootBetctBUM C PepeparnbHbiM  3akoHOM oT 27.07.2010 Ne 210-93
«O6 opraHusaumm NpeaocTaBnNeHNs rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYr» U
NOCTaHOBMEHNEM  agMWHUCTPAUUM  MyHUuuMnanbHoro  obpasoBaHumsa  3ATO
r.CeBepomopck oT 28.12.2011 Ne 1059 «O nopsiake pas3paboTkM U yTBEPXKOEHUS
aAMWHUCTPATUBHbLIX  PerfiaMeHToB  MpefoCTaBfeHUss  MyHUMUMNAnbHbIX  YCRyr
(cbyHKUMR), oOcywecTBNAeMblX Mo obpalleHusamMm 3aasuTtenen», aaMUHUCTpauus
MyHuumnanbHoro odpasoBaHma 3ATO r.CeBepomMopck

MOCTAHOBIJIAET:

1. VYTtBepauTb npunaraembld  AOMWHUCTPATUBHBIA  pernaMmeHT  no
npegocTaBneHnio  MyHuuunanbHon yecnyrn «lpenoctaBneHve enuHOBPEMEHHOM
coumanbHOM NoMowM WMHBanNuaam 1 wunu 2 rpynnsl MO 3PEHUKD Ha MNpPoBedEHuE
peabunuTaunoHHbIX MEPONPUSATUINY.

2. Hactosiee noctaHoBneHMe BCTynaetr B CWly C MOMEHTa e€ro
oduymanbHoro onybnmkosaHus.

3. OnybnukoBaTb HacTosiLlee nocTaHoBreHne B rasete «CeBepomopckue
BECTU» M pasMecTUTb Ha odUuMaNbHOM CanTe aaMUHUCTPaLUK MYHULMNANbHOMO
obpasoBaHnga 3ATO r.CeBepoOMOpCK.

maBa agMUHUCTpaL MK
MyHMLMNanbHOro obpasoBaHus
3ATO r.Ceepomopck

B.N. BonowwH



YTBEpxaeH

NOCTaHOBMEHMEM agMUHUCTpaLUn
3ATO r.Cesepomopck

o1 05.09.2012 Ne 759

AQMWHUCTPATUBHbIN pernameHT
no npeafocTaBleHNI0O MyHMLMNANbHOW yCcnyru
«lMpepocraBneHne eAUHOBPEMEHHOMN CoLManbHON NOMOLUU
MHBanupam 1 nnu 2 rpynnbi No 3peHuto
Ha npoBeAeHne peabunUTauMoHHbIX MeponpuUATUN»

1. O6wWwme nonoxeHus

1.1. NpegMeT perynnpoBaHna agMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTPATMBHBIVA perfiaMeHT no NpegoCTaBIEHNIO MyHULMMNANbHON yCryrn
«lNpepocraBneHne eoMHOBPEMEHHOM couManbHOM MNOMOLWM WMHBanugam 1 unn 2
rpynnbl MO 3peHu0 Ha npoBedeHue peabunuTauuoHHbIX MeponpusaTUn» (Janee,
COOTBETCTBEHHO, AOMWHUCTPATUBHbLIA perfnaMeHT 1  MyHuumMnanbHas ycnyra)
pa3paboTaH B LieNnsax NoBblLLEeHNA KayecTBa NpefoCcTaBneHns U AOCTYNHOCTU YCIyrw,
co34aHns KOMGOPTHbIX YCOBUI ANS NONYyYEHUS MyHULMNANbHOW YCIyru.

AOMUHUCTPATMBHBIA pernamMeHT ycTaHaBnuBaeT MOpPSLOK NpefocTaBneHus
MYHMUMMNANbHON YCIyrM, COCTaB M CPOKW BbIMNOMHEHUS aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHuA K MOPSAKY WX BbINONHEHUS, OPMbl KOHTpPOMNs 3a
ncnonHeHnem AJMUHUCTPATUBHOIO perrnameHTta, pAocyaebHbin (BHecynebHbIn)
nopsgok  obxanoBaHusi  peweHun 1 gencteum  (6esgencTeusl)  opraHa,
NpeaoCTaBNALWEro  MyHUUMNAnbHYl  YCNyry,  OOJDKHOCTHbIX — NUL,  Mnun
MYHMUMNANbHbIX Cry>XaLluX.

1.2. Nonyyatenu MyHULMNansLHOW yCryri.

MonyyatensamMm MyHULMNANbHOW YCRyrn SBASIOTCA MNpOXuBawLWme Ha
Tepputopun 3ATO r.CeBepomopck nHBanuasl 1 unun 2 rpynnbl N0 3peHUL0, KOTOPbLIM
MO 3aKIYEHUIO CMNeunannucToB YyYpexaeHun 34paBoOXpaHeHus Heobxoaumo
npoBegeHve peabunUTaunoHHbIX  CMOPTUMBHO-O340POBUTENbHBIX  MEPONpPUATUR
(nanee - 3aasutenn).

1.3.Mopsiaok MHHOPMMPOBaHUA O NpaBMnax NPeaoCTaBeHNs MyHULMNAnbHON
yCnyru.

1.3.1. IHhopmMumpoBaHme 0 nopsake npegoctaBieHns MyHUUMNanbHOM yCnyru
OCyLLleCTBNAETCA:

- HenocpeactBeHHO B Cektope no pabote ¢ oOTAenbHbIMU KaTeropnuamu
rpaxgaH agmuHuctpauum 3ATO r.Cesepomopck (ganee - Cektop) no agpecy:
184604, MypmaHckas obnactb, r.Cesepomopck, yn.JlomoHocoBa, 4.4, kab.26.

Pexxum pabotbl CekTopa:

noHegenbHuk-yeTBepr ¢ 08.30 go 17.15 (o6eq ¢ 13.00 go 14.30).

natHuua ¢ 08.30 go 17.00 (o6ea ¢ 13.00 go 14.30).

BbIXO4HblE€ AHU - cy660Ta, BOCKPECEHbE.

- C MWCNosfb30BaHMEM CpPenCcTB TenegOHHON CBA3NM U 3NEKTPOHHOro
nHpopmmnpoBaHmsa ((81537) 49526; e-mail: oszn@citysever.ru);

- nocpeacTBomMm pasmMelleHus PernameHTa B ceTu VIHTepHeT Ha oduumanbHOM
canTe agMuHUCTpauun MyHuuunansHoro obpasoBaHus 3ATO r.CeBepomopck
(nanee - ADMUHUCTpaLms) (Www.citysever.ru).

- C UCNonb3oBaHneM NHTepHeT-nopTana rocygapCTBEHHbIX N MyHULMNANbHbIX
ycnyr  (www.gosuslugi.ru), a Takke  perMoHanbHoro  WHTepHeT-nopTtana
rocyAapCTBEHHbIX 1 MyHUUMNanbHbIX yenyr (Www.51.gosuslugi.ru).

1.3.2. Hdopmaumio no npouenype npeaoctaBreHns MyHMUMnansHON ycnyrm
MOXHO MOMNYYnTb Y AOSMKHOCTHbIX Nny, CekTopa fIMYHO Mnun nNo TenedoHy, a Takke Ha
ohuumnanbHom cante AgMUHUCTPaLUNK, NHPOPMALMOHHOM CTEHAE, pa3MeLLEHHOM B
CekToOpe.


http://www.citysever.ru/
http://www.gosuslugi.ru/
http://www.51.gosuslugi.ru/

HormkHocTHble nuvua Cektopa OCyWecTBNAT  MHoOpMUpOBaHWE MO
cneayroLwmnmM HanpasneHnam:

a) 0 MecTe HaxoxaeHus n rpadmnke pabotbl CekTopa;

0) 06 agpece MHTepHeT-nopTana rocygapCTBEHHbIX N MyHUUMNANbHbIX YCAYT,
pernoHaneHoro VIHTepHeT-noptana rocygapCTBEHHbIX WU MYHULMNANbHbLIX YCIyr,
othunumanbHoro cavMta AgMuHUCTpaumm B ceTu WHTepHeT, agpece 3aneKTPOHHOW
noytbl CekTopa;

B) O nopsake npefocTtaBneHnss MyHUUUNansLHOW ycrnyrin, B TOM Yucne o xone
npeaocTaBnNeHNA MyHULMNANbHOW YCAYT.

1.3.3. OcCHOBHbIMK TpeboBaHMSMU K WHPOPMUPOBAHUIO 3asBUTENEN MO
BOMpocam NpeaocTaBneHNa MyHULMNANbHOW YCyrn ABASIIOTCS:

a) aKTyanbHOCTb;

6) CBOEBPEMEHHOCTb;

B) YETKOCTb B U3NOXEHUN MaTepuana,

r) NONHOTa MHOpMaLuuu;

A) HarnagHocTb hopM nogadn matepuana;

e) yaobCcTBOo 1 AOCTYMNHOCTb.

1.3.4. WHpopmupoBaHne 3asBuTenenM no BonpocaMm npenoctaBneHns
MYHMLMNANbHON YCNyru ocyLlecTBnaeTcsa B opMe:

a) HenocpeacTBEHHOro obLeHus 3aasutenen (Npyn nMYHom obpalieHnn nnbo
no tenedoHy) ¢ coTpyaHukamm Cektopa. [NpoaosmKUTENBHOCTL MHANBUOYANBHOMO
YCTHOro MHOOPMUPOBaHUSA 3aaBUTENS CcocTaBnseT He 6onee 10 MUHYT.

0) MHMOPMAaLUMOHHBIX MaTepuanoB, KOTopble pasMeliarTcs Ha WMHTepHeT-
nopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX YCNyr, pernoHansHoMm WIHTepHeT-
noptane rocygapCTBEHHbIX W MyHMUMNAsnbHbIX YCrnyr, oduuManbHOM cante
AoMuHucTpauum B cetn VIHTepHer.

2. CTaHAapT NnpegocTaBleHU MyHULMNanbHOW ycnyru

2.1. HaumeHoBaHne MyHMUMNaNbHOW YCRyru.

HaumeHoBaHue MyHMLMNANbHON ycnyrm - «lMpepocTtaBneHne
€NHOBPEMEHHOW coumMaribHOM NOMOLWKM MHBanuMaam 1 unu 2 rpynnbl N0 3PEHUIO Ha
npoBegeHne peabunmTaumoHHbIX MEPONPUATUNR Y.

2.2. HanmeHoBaHWe opraHa, npeaocTaBnaoLLEro MyHULMNANbHYO YCIyry.

lMpepocTtaBneHne MyHUUMNanbHOM ycnyrm ocyuwlectsnsetrca CekTopom.
OTBETCTBEHHBIMU UCMONHUTENAMU MYHULMNANBHON YCNyrn ABASOTCA CNeunanmncTbl
CekTopa.

2.3. Pe3ynbTaT npegocTaBreHns MyHULMNanbHOW YCIyri.

KoHeuYHbIM pe3ynbTaToM NpeaocTaBieHns MyHUUUNanbHOW YCAyrn SBRseTCA:

- NPUHATUE peLlleHus O nNpefoCcTaBlieHUN eOUHOBPEMEHHOW CcouMnaribHOM
NMOMOLLM;

- OTKa3 B NpefoCTaBNeHUn MyHUUMNANbHOW yCNyru B crnyyasX, ykasdaHHbIX B
HacTosiweMm  AOMUMHUCTPATMBHOM  perfiaMeHTe, a Takke B Cchnyyasix,
npegyCMOTPEHHbIX eACTBYIOLLMM 3aKOHOAATENbCTBOM.

2.4. Cpok npeaocTaBfieHns MyHUUMNanbsHOW YCIyri.

2.4.1. Cpok npegocTaBrieHns MyHUUMnNanbHOW yCnyru coctaenseT He bonee
30 kaneHOapHbIX OHEW CO OHS perncrpaumm 3asiBNneHusi, ykasaHHoro B n.2.6.1
HacTosLwero AOQMUHUCTPaTUBHOIO pernamMeHTa.

2.4.2. MakcnmanbHOe BpeMsa OXugaHus B odepeau npu nogade 3asBrneHus o
npegocTaBNeHun  MyHUUMNanbHOM  YCryrm W NpuM  NoSsiyYeHun  pesynbTaTta
npegocTaBneHns MyHULMNansHOM yCnyru He AOSHKHO npeBblwaTtb 30 MUHYT.

2.4.3. Pernctpauuss nuMcbMeEHHOro obpauweHna 3asBuTensl, a TakK Xxe
obpaleHuns, nony4yeHHOro B 9fIEKTPOHHOM BMAE, OCYLLECTBASETCA B Te4veHue
paboyero AHs C MOMeEHTa ero noctynneHnsa B CekTop.
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2.5. NpaBoBble 0OCHOBaHWA ANs NpefoCTaBneHns MyHULUNansHOW yCIyru.

MpepocTaBneHne MyHULMNANbHOW YCNyrn OCYyLLIEeCTBNSETCA B COOTBETCTBUM
CO cnegyowmMmm HopMaTUBHBIMY NMPaBOBLIMU aKTaMMU:

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obuwmx npmHumMnax
opraHusauun MecTHoro camoynpasneHus B Poccunckon ®egepaumnmny» 1.

- ®epepanbHbiM 3akoHoM oOT 27.07.2010 Ne 210-®3 «O6 opraHusauuu
npefoCTaBMNeHUs rOCyAaPCTBEHHDBIX Y MyHULUMNAMbHBIX YCIyr»;

- YctaBom MyHuuunanbHoro obpasoBaHus 3ATO r.CeBepoMOpCK, NPUHATBIM
Pewennem CoBeTa  pgenytatoB  MyHuuunanbHoro  obpasoBaHus  3ATO
r.CeBepomopck oT 13.12.2011 Ne 218%;

- Pewennem CoBeta pgenytatoB MyHuumnanbHoro obpasoBaHna 3ATO
r.Cesepomopck ot 21.06.2011 Ne 164 «O6 ytBepxaeHun «llepeyHs ycnyr, Kotopble
ABNAOTCA Heobxo4MMbIMK n  obasarenbHbiIMM AN npegocTaBneHuns
MYHUUMNANbHbIX ycnyr AgMUHUCTpauMen MyHuuunanbHoro obpasoBaHus 3ATO
r.CeBepoMopck»”;

- MOCTaHOBMEHNEM aAMWHUCTPAUMM MyHuUMnanbHoro obpasoBaHus 3ATO
r.Ceesepomopck ot 28.12.2011 Ne 1059 «O nopsgke paspaboTkM U yTBEpXOeHUs
aAMWHUCTPATUBHBLIX  perfiaMeHToB  MpefoCTaBfeHuss  MyHUUMManbHbIX — yCnyr
(cbYHKLMI), OCYLLECTBNSIEMbIX N0 0BpaLLEHNAM 3asiBUTENe» ;

- MOCTaHOBMEHNEM aAMWHUCTPAUMM MyHuUMnanbHoro obpasoBaHus 3ATO
r.Cesepomopck ot 05.04.2010 Ne 253 «O pononHUTENbHbIX Mepax couuanbHOn
noaAep>KN OTAENbHbIX KaTeropuii rpaxaan»’;

- MonoxeHnem «O cekTope No paboTe C OTAEeSNbHbIMU KaTeEropusamMmu rpaxgaH
agmuHucTtpaumm  3ATO  r.CeBepoMOpCK»,  YTBEPXKOAEHHbIM  MOCTAHOBSIEHNEM
agmmnHuctpaumm 3ATO r.Cesepomopck oT 25.08.2011 Ne 657’.

2.6. [lokyMeHTbl, HeobOxogumble ONA NPeaoCTaBfEHUST MYHMLMNANbHON
yCnyru.

2.6.1. [Ona npenoctaBfeHnss  MyHMUMNANbHOM  yCnyrm  HeobxoauMmbl
cnegyowme JOKYMeHTbl (NpeaCcTaBNATCA 3asiBUTENEM CaMOCTOATESTbHO):

- 3as8BNeHne yCcTaHOBIEHHOro obpasua (npunoxeHue Ne 1);

- OOKYMEHT,  YyOOCTOBEpsiloWwMh  NNYHOCTbL  (MacnopT,  BpeMeHHoe
yOOCTOBEPEHNE NUYHOCTU rpaxaaHuHa Poccunckon depepaummn, MHble JOKYMEHTHI,
No3BoNsALME YOOCTOBEPUTL NIMYHOCTL 3asBUTENS);

- cnpaska 06 YCTaHOBMEHWUW MHBANMAHOCTU MO 3PEHUIO;

- 3aKNYeHns  cneuuanuctoB  yupexgeHurM  34paBOOXpaHeHuUst O
HeobxooMMOCTU npoBefeHus peabunUTauMOHHbBIX CMOPTUBHO-0340POBUTENbHbIX
MEepPONpPUATUN;

- OOKYMEHTbl, nogTBepxpawowmue onnaty peabunutaumoHHbIX CIOPTUBHO-
0340POBUTESbHBIX MEPONPUATUIA.

YKa3aHHble JOKYMEHTbl B BUAE HOTapuarnbHO 3aBEPEHHbIX KOMUIM MOryT ObiTb
BbiCNaHbl MO No4yte, a Takke MoryT ObiTb NpeacTaBneHbl B )OpMEe 3MEKTPOHHbIX
[OKYMEHTOB®, Mopsiiok OdOPMNEHUS KOTOPbIX OMNpenenseTcst HOpMaTUBHbIMM
npaesoBbiMM  akTamu [lpaButenbctBa Poccuinickon  ®epepaumm  n (Mnn)
MpaBuTtenbctBa MypmaHckon obnactu, n HanpasneHbl B CEKTOp C NCNOSb30BaHMEM

! «Poccuiickas razeta», Ne 202, 08.10.2003

2 «Poccwmiickas razera», Ne 168, 30.07.2010

¥ «Cesepomopckue Becti» Ne 1, 06.01.2012

* «Ceepomopckue Bectny, Ne 26, 01.07.2011

> «Ceepomopckue Bectu», Ne 2, 13.01.2012

6 «Ceepomopckue Bectu», Ne 15, 16.04.2010

” «Cesepomopckue Becti», Ne 36, 06.09.2011

8 Hopma neficTByeT ¢ 1aThl BCTYIUICHHS B CHITy H3MEHCHHIT B 3aKOHOATEI5CTBO MypMaHCKOM 06IacTH 1 (HTH)
HOpMaTHBHBIC ITpaBoBbIe akThl [IpaBuTenbpcTBa MypMaHCKOH 001acTH, ONPEACSIOINE ITEPEYEHb IOKYMEHTOB,
NPE/ICTABISIEMBIX 3asBUTENIEM, B 4aCTH 0OecrieueH st BO3MOXKHOCTH JUIS 3asIBUTEJICH MOauy 3asBICHUS U MHBIX
JIOKYMEHTOB B JIEKTPOHHOM BHJIE.



4

NHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIX ceTen obliero nonb3oBaHusi, B TOM
yucne B cetm  WHTepHeT, BKNwYas  pernoHanbHbi  WHTepHeT-nopTtan
rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

2.6.3. [lepeyeHb [OKYMEHTOB, HeobxoouMMbIX ANA  nNpefoCcTaBleHus
MYHUUUNANbHOM YCINYrn, MOXHO MONy4YuTb y cneuunanuctoB Cektopa, a Takke Ha
ohunumanbHoOM cante AQMUHUCTPaLUU.

2.7. lNepeyeHb OCHOBaHWI ONA OTKa3a B npMeme AOKYMEHTOB 415 npeaocTaB-
NeHns MyHUUUNanbHOM YCIyru.

OcHoBaHMA pOns oOTka3a B MpuMeMe [OKYMEHTOB, Heobxogumbix [Ons
npeaocTaBneHnsa MyHULMNAIbHOW YCyru:

- OTCyTCTBYWOT OlOKETHble  aCCUrHOBaHWS, MPeayCMOTPEHHble  Ha
npegocTaBneHne MyHMUMnanbHOM ycnyru;

- AOKYMEHTbl NOAaHbl HE Ha PYCCKOM $A3blke NMOO He MMEKT 3aBEPEHHbIN
nepeBo Ha PYCCKUM A3bIK;

- B Crlydae ecnv B 3asBfIEHUN He YKa3aHbl:

a) hamunus, uMs, 0OTYECTBO (MOCNEeaHEE - NPU HaNUYNKN) 3aaBUTENS;

0) No4TOBbLIV agpec (ANEKTPOHHbLIN apec), N0 KOTOPOMY AOSMKHOCTHBIM JTULIOM
Cektopa pomxeH OblTb HanpaBneH OTBeT, yBeAOMIIEHME O nepeagpecauun
obpalleHus;

B) CyTb 0bpaLleHus;

r) MM4Hasa NoANUCh 3asiBUTENS.

2.8. llepeyeHb OCHOBaHMM AN OTKa3a B MNpefoCTaBfieHuM MyHMUUNanbHON
yCryru, NPUOCTaHOBNEHUS NpPeaoCTaBEHNss MyHULMNANbHOW YCIyTn.

2.8.1. MyHuumnanbHas ycnyra He npefocTaBndeTcs B cryyae, ecnu:

a) npefocTaBfieH HeNorHbIM NakeT AOKYMEHTOB, yKa3aHHbIN B N.2.6.1;

0) 3aaBUTENb HE WMEET perucTpaumm no MeCTy XUTENnbCTBa (MecTy
npebbiBaHuns) B SATO r.CeBepomMopck;

B) TEKCT MUCbMEHHOro obpalleHnsa He nogaaeTca NPOYTEHUIO, B TOM 4ucne
dramunus, NoYTOBbLIN agpec (agpec ANEKTPOHHOM MOYThI);

' B NUCbMEHHOM obpaleHMM coaepXaTca  HeueHaypHble, nmbo
OCKOpOUTENbHbIE  BbIPaXEHUs, Yrpo3bl  >KWU3HW, 300POBbID U UMYLLECTBY
AOIMKHOCTHOrO NnLa, a Takke YrieHOB ero CEMbM.

A) NpefocTaBreHHble CBeAEHNSA HE COOTBETCTBYIOT ENCTBUTESTbHOCTY;

€) NOBTOPHOE obpalleHne B TEYEHME KarleHgapHoro roga.

2.8.2. T[lpuocTtaHoBneHne npeaocTaBfieHNs MyHUUMNANbHOW YCnyrn He
npeaycMOTPEHO.

2.9. Pasmep nnatbl, B3MMaeMoW C 3asiBUTENs nNpu nNpegocTaBneHun
MYHMLUMNANbHOW yCnyru, n cnocobbl ee B3MaHus.

MpepoctaBneHne MyHULMNansHOM ycnyru ocyuiecTensietcs 6ecnnatHo.

2.10. TpeboBaHusa kK MecTamM NpeoCTaBNeHNS MyHULUNANBHOW YCIyru.

2.10.1. MNomelLeHns, B KOTOPbLIX OCYLLECTBMSeTCAa npedocTaBneHne ycnyru,
OOSDKHbl  COOTBETCTBOBaTb  CAHUTAPHO-3NMUAEMMUONONMYECKUM U CaHUTapHO-
rMrmeHndeckum  TpeboBaHMAM,  OOMKHbI  OblTb  0BOpPyAOBaHbl  CUCTEMOWN
NPOTUBOMNOXaPHOW CUrHaNM3auuu.

2.10.2. Pabouve wmecTa MyHAUMNAMNbHLIX CryXawux, Yy4acTBYOLWMUX B
npegocTaBneHnn ycnyrn obecneudmBaloTcs HeobxoouMMbIMW AN NpefocTaBleHus
MYyHUUMNAanbHOW ycnyrm obopyaoBaHMeM (KOMMbOTEPOM, CPEACTBOM 3fIEKTPOHHOMO
WHpOPMUPOBaHMSA, CpeacTBaMU  CBA3W, BKMAYas VIHTEpHET, OprTexHuKon),
KaHUENspCKUMM  MPUHAASIEXHOCTAMN,  MHPOPMALUMOHHBIMA U CNPaBOYHbIMU
MatepvanaMmm O npefoCTaBNeHUM MyHUMUMNArbHOW  YCryrn, MNO3BOSISOWMMHU
CBOEBPEMEHHO W B nNofHOM ob6beme  opraHu3oBaTb  MNpefocTaBrieHne
MYHULMNANbHOW yCnyru.

2.10.3. Mecta pna oxugaHua npuema [AOSMKHbl OblTb YKOMMSEKTOBaHbI
CTYNbAMM U (UNN) CKAMbAMM.
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2.10.4. KabuHeTbl npuema 3asBUTENEN [OOSMKHbI ObiTb  060pyaoBaHbl
MHPOPMaLMOHHBIMK Tabnuykamm (BbIBECKAMM) C yKa3aHUEM:

- HOMepa KabuHeTa;

- Ha3BaHua CekTopa;

- rpadhuka npuema.

2.10.5. Ha wuHpopmauMOHHbIX CTeHO4ax B Xonne  agMUHUCTpauuu
pasmeLlarTcs criegyrowme NHPopMaunoHHbIe Matepuarnsi:

- CBeeHnd O nepeyHe npegocTaBngeMblX MyHUUMNAnbHbIX YCNyr (pyHKUM);

- nepeyveHb [OOKYMEHTOB, KOTOpble 3asBUTErNb [AOIPKEeH MpeacTaBuTb Ans
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

- obpa3supbl 3anoNHEeHNs JOKYMEHTOB;

- agpeca, HoMepa TenedoHoB 1 dakca, rpaduk paboTbl, agpec ANEeKTPOHHON
noytbl CekTopa;

- agpeca WHTepHeT-nopTana rocygapCTBEHHbIX W MyHUUMMANbHbIX YCIyr,
pernoHansHoro VIHTepHeT-noptana rocydapCTBEHHbIX WU MYHULMNANbHbLIX YCIyr,
ohmnumanbHoro caMta AgMuHucTpauum B cet IHTepHerT.

- nepevyeHb OCHOBaHWW [ONs OTKasa B MpefocTaBrneHuM MyHULMNanbHOW
yCnyru;

- Heobxogumas  onepaTuBHas  WHoOpmMauua O  npeaocTaBreHun
MYHULMNANbHON yCnyru.

2.11. MNokasaTtenun AOCTYNHOCTU U KavyecTBa NpeaocTaBneHns MyHULMNansHOM
yCnyru.

2.11.1. lNokazaTenamun OCTYNHOCTN MYHULMMANbHON YCNyrn ABNATCA:

- MUHMManbHOE  KONMUYeCTBO  JOKYMEHTOB, HeobxoouMMbIX  ANg
npeaocTaBneHnsa MyHULMNanbHOW YCryru;

- BO3MOXHOCTb MOfy4YeHnss tHopmaumm o npegocTaBneHn MyHULMNansHoM
yCryru B 9neKTpoOHHON dhopMme.

2.11.2. lNokasaTesniv OLeHKM KayeCcTBa KOHEYHOro pesynbTata MyHUUMNanbHOM
yCnyru:

- NOMHOTa NpPefoCTaBfEHMs MYyHULMNAnNbHOW YCNyru B COOTBETCTBUWN C
YyCTaHOBMEHHbIMW HacTOALWMUM perfnameHTom TpeboBaHUsMn eé npefocTaBneHuns;

- OnNepaTMBHOCTb NPeaoCTaBNeHNs MyHUUUNANbHOW YCIyTu;

- npodeccrmoHanbHas rpamoTHOCTb LOMMKHOCTHBIX fvL, OTBETCTBEHHbLIX 3a
npeaocTaBneHne MyHMUMNanbHOM yCcnyru, K nony4artensam MyHUUMnanbHON yCnyru.

2.12. ViHble TpeboBaHms K NpegoCcTaBNeHNIo MyHULIMMNANbHON YCNYyru.

BnaHk 3asBneHus ona npegocTaBneHns MyHUUMNanbHOW yCnyru 3asBuTenb
MOXET [MOfy4YuTb B ONEKTPOHHOM BWAEe Ha nopTtane rocydapCTBEHHbIX U
MyHMLMNANbHbIX ycnyr (www.gosuslugi.ru), pernoHansHoM noprtane
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX yenyr (www.51.gosuslugi.ru).

Ccbinkn  Ha WHTepHeT-nopTanbl pasmelleHbl B ceTn WHTepHeT Ha
oduumanbHoOM cante AOMUHUCTpaLmMK (Www.citysever.ru).

3. ADMMHUCTpaTUBHbIE Npouleaypbl

3.1. NocnepoBaTenbHOCTb a4MUHUCTPATUBHBIX 4ENCTBUI (Npouenyp).

3.1.1. TllpegocTtaBneHve MyHUUMNANbHOM Yycnyrm BKAYaeT B cebs
cnegyowme agMUHUCTPaTUBHBIE Npoueaypbl:

- NHCPOPMUNPOBAHME N KOHCYNbTUPOBAHME rpaXXaaH;

- MPUEM W perncTpaumst AOKYMEHTOB;

- 06paboTka AOKYMEHTOB;

- paccMOTpeHWe [OOKYMEHTOB 3asBUTENd KOMUCCUMENW MO  OKasaHWuio
coumanbHoun nomowwm HaceneHnio 3ATO r.CeBepomopck;

- NogroToBka MNpoOeKTa pPacrnopskeHus aaMuHucTpauun o6 okasaHum
MyHULUMNANbHOW ycnyru;


http://www.gosuslugi.ru/
http://51.gosuslugi.ru/pgu/
http://www.citysever.ru/
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- NpeaocTaBneHne MyHUUMNanbHON YCNyru unn ysegomrieHne 3assutens oo
oTKase B NpefoCcTaBneHnm MyHUUUNansHOM yCryru.

- BHeceHue cBedeHun 00 oOKasaHuM  MyHMUMNANbHOM  yCcryrm B
aBTOMaTU3NPOBaHHYO 6a3y AaHHbIX.

3.2.1. lNocnepoBaTesibHOCTb AENCTBUI MO NpefoCTaBNeHU0 MyHUUMNATbHON
ycnyrn npusegeHa B 6nok-cxeme (npunoxexHune Ne 2).

3.2. IHtbopMumpoBaHue 1 KOHCYNbTUPOBaHWE rpaXKaaH.

3.2.1. OcHOoBaHMeEM AN Havana agMWUHUCTPATUBHOW Npoueaypbl SABNSeTCs
obpalyeHune 3aaBuTeNs, NPETEHAYOLEro Ha Noy4YeHne MyHUUUnanbHOW yCnyru.

3.2.2. Cneumanuct B pamkax npouegyp MO KOHCYNbTUPOBAHUI WU
MHPOPMNPOBaAHMIO MNpPeaoCTaBnNAeT rpaxgaHaMm WHAOPMALMIO O HOPMAaTMBHbIX
NpaBOBbIX akTax, perynupyrwmx nopsgok W ycrnoBma  npefocTaBlieHus
MYHMLMNANbHOW yCnyri.

Mo >xenaHuo 3aaBUTENd CcheunannucToM nNpeaocTaBAlTCAa CrnpaBOYHble
mMaTepuanbl (06pasubl 3asBneHnst, NepeyHn JOKYMEHTOB).

3.2.3. Cneumanuct pasbsCHAET MOPSAOK MONydYeHus  HeobXoauMbIX
AOKYMEHTOB 1 TpeboBaHUSA, NpeabaBnsiemMble K HAM.

3.3. MNpuem u pernctpaumsi JOKYMEHTOB.

3.3.1. Opuandecknm akTomM, SBNAKOWMMCA OCHOBaHMEM [Af11 Hadvana
aAMWHUCTPATUBHOIO [OEWCTBMA MO MNPeAoCTaBNEHU0  MYHULMNANbHOW  yChyrn
aBnseTca obpalleHne 3aasutena B CekTop C 3asdBneHneM, ykasaHHbiM B n.2.6.1
HacTosAwero AQMUHUCTPATUBHOIO perflameHTa B fIMYHOM (bopMe Unm no noyYyToBOMY
(3nekTpoHHOMY agpecy).

3.3.2. B cnyyae nuyHoro obpalleHus 3asButenb npegocraBnseTr B CekTop
AOKYMEHTbI, yKa3aHHble B M.2.6.1 HacTosAwero AQMUHUCTPATMBHOIO perfiameHTa.

3.3.3. lpuem 3agasutenen cneumanuctamm Cektopa npomssoanTca 6e3
npeaBapuTenbHON 3anncy B NoHeaeNbHUK, BTOPHUK, YyeTBepr ¢ 09.00 go 13.00 yacos
nc 15.00 go 17.00 (kpome NpasgHUYHbIX AHEN) B kabnHeTe Ne 26.

[Mprnem 3asiBUTENEN OCYLLIECTBIISETCA B NOPSAKE O4epegHOCTN.

Bpemsa npepocTtaBneHus nepepbiBa Ons OTAbIXxa M NUTaAHUA Cneunanuctos
yCTaHaBnuMBaeTcss B COOTBeTCTBMM C [lpaBunamm BHYTPEHHEro TpPygoBOro
pacnopsgka.

3.3.4. Cneunanuct CekTopa, OCYLLEeCTBAKLWMIA OeATEeNbHOCTb NO BONpocam
npegocTaBneHns MyHuiumnanbHon ycnyrn (ganee - cneumanuct Cektopa), B
COOTBETCTBUM C MNEpPEeYHEeM, YCTaHOBMEHHbIM MyHKTOM 2.6.1 HacToswero
AOMUHUCTPATMBHONO pernamMeHTa, ycTaHaBnuBaeT npegMeTt obpalleHus, Hanuuve
BCEX HEOOXOOAUMbIX [OOKYMEHTOB, MCXOOS M3 COOTBETCTBYIOLLErO MepeyHs
AOKYMEHTOB, MNPaBWIbHOCTb 3arnofHEHUS [OOKYMEHTOB; MNpOBepsieT B Ccry4vae
HeoBXoaUMOCTU, MOSTHOMOYMS 3aKOHHOIO NpeAcTaBUTEnNs.

3.3.5. Cneumanuct Cektopa cnuyaet npeaocCTaBfeHHbIe 3K3eMNNApbl
OpUrMHAaNoOB W KOMWIA OOKYMEHTOB Apyr ¢ ApyroM. Ecnn npepocTtaBneHHble Konum
AOKYMEHTOB HOTapuasnbHO He 3aBepeHbl, CneunanuncT CnnyaeT Konmm JOKYMEHTOB C
X NOANMHHBIMWU 3K3EMMNNAPaMK, BbINOMHAET HA HUX Haanucb 06 UX COOTBETCTBUU
NOAJSIMHHBIM 3K3emnsisipaM, 3aBepsieT CBOEN MNOAMUCBbID C yKkaszaHueM aMmunumn u
NHULMANoB.

3.3.6. Cneumanuct CekTtopa npoBepseT COOTBETCTBME MNpenCTaBreHHbIX
AOKYMEHTOB TpeboBaHMAM, YCTAHOBIIEHHbIM HaCTOAWMM  AAMWUHUCTPATUBHbLIM
pernameHToM, ya0oCTOBEPSSCh, YTO:

- hamunuu, nmeHa n oTyecTBa PU3NYECKUX NNL, agpeca X MecCT XUTENbCTBa
HanucaHbl NOSTHOCTLIO;

- B [OKYMEHTax HeT MOAYMCTOK, MPUMUCOK, 3a4YEPKHYTbIX CMOB WU WHbIX HE
OrOBOPEHHbIX UCMPaBMeHWH;

- AOKYMEHTbl HE MMEKT Cepbe3HblX MNOBPEXAEHWN, Hannume KOTOpbIX He
No3BONSEeT O4HO3HAYHO UCTOSKOBAaTb UX COAEPXaHue;
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3.3.7. lNpun ycTaHoBNeHUN aKTOB OTCYTCTBUA HEOOXOAMMbIX AOKYMEHTOB,
HEeCOOTBETCTBUS MNpPeACTaBMEeHHbIX [OOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B
HacTosAwem  AOMWHUCTPATUBHOM  perfnameHTe, HenpaBuIbHOM  3anofiHEHUU
3aaBneHns crneuvanuct CekTopa YCTHO YyBedOMSSieT 3asiBUTENs O HanuMyuu
NPenaTcTBUN  ONs  NOMyvYeHus ycnyrk, OObBbSCHSEeT 3asdABUTEN0 CcoAaepXaHue
BbISIBMIEHHbIX HEOOCTaTKOB B MpeAcTaBfeHHbIX [[JOKYMeHTax W  BoO3Bpallaet
AOKYMEHTbI 3asiBUTENIHO.

Cneuunanuct CekTtopa 00653aH pasbsACHUTH MPUYUHLI, B CBS3U C KOTOPbIMU
BO3HMKIM NPENSTCTBUSA B NpUEME AOKYMEHTOB, U 0603HAYMTb Mepbl MO YCTPAHEHWUIO
Ha3BaHHbIX NPUYKH.

Ecnv  npuyunHbl, npenatcTBylolMe nNpuemMy LOOKYMEHTOB, MOryT ObiTb
yCTpaHeHbl B X04e NpuemMa, OHU YCTPaHATCHA He3aMeaMnTeNbHO.

B cnyyae HEBO3MOXHOCTU He3aMeanUTENbHOro YCTPaHEHUs MPEnsiTCTBUM,
crneumanucTt Mo COrfacoBaHUIO C 3adBUTENeM HasHayaeT BpeMs CcreayloLlero
npuema.

3.3.8. lNpu npeacraBneHMM OOKYMEHTOB B MOSHOM ob6beme chneumnanuct
CekTopa ocyLecTBnsieT perucTpaumio 3asaBneHnst N NpeacTaBreHHbIX AOKYMEHTOB B
«XKypHane pernctpauum 3asiBfieHUMn rpaxgaH Mo OKasaHuK enuHOBPEMEHHOM
coumanbHOM MNomowM uHBanugam 1 wunu 2 rpynnbl NO 3pEHU0 Ha NpoBeAeHne
peabunuTaunoHHbIX MEPONPUATUINY.

B »xypHan BHocATCcA cneyroLwmne cBegeHus:

- MOPSAKOBbLIV HOMEp 3anucy;

- AaTa npvema 3asBfeHns U JOKYMEHTOB;

- faHHble 0 3asBuTene (damunus, UMs, 0TYECTBO, adpec).

3.3.9. Obwee BpemMs npuema 3aaBUTENS U perncTpauun LOOKYMEHTOB He
AOIMKHO npeBblwaTb 20 MUHYT.

3.3.10. B cnyyae noctynneHua obpalleHuss U OOKYMEHTOB 3asiBUTEns no
NOYTOBOMY MMM ANEKTPOHHOMY agpecy cneumnanuct CekTopa:

- peructpupyet obpalleHne B KypHane perucTpaumm  MUCbMEHHbIX
obpalleHnn ¢ nometkon «3An./m» (ecnn obpaweHne MOCTynuno B 3NIEKTPOHHOM
BUae);

- NIpoBepSeT HanNn4yMe npunaraeMbiX JOKYMEHTOB

- Ha nMCbMeHHOM obpalleHnn 3aaBuTens, obpalieHuu, MoNyYeHHOM B
9NEKTPOHHOM BMAe, CTaBUT PErMCTpaunoHHbI HOMEP 1 AaTy npuema obpaleHus ot
3anBuUTENS;

- HanpaBnseT nNMcbMeHHoe obpalleHne 3assutend, obpalieHue, nony4eHHoe
B 3NIEKTPOHHOM BMAe, Ha paccMoTpeHune 3aBeaytolemy CekTopom.

Bpema npuema nmucbmeHHoro obpalleHuss 3asButend, obpalieHus,
NoNy4YeHHOro B 3fIEKTPOHHOM BUAE, COCTaBNseT He 6onee 15 MUHyYT.

Bpemsa pernctpauum nmcbMeHHOro obpalleHuns 3assutend, obpalleHus,
NMony4YeHHOro B 3MEeKTPOHHOM BuAae, cocTtaBnsieT He 6Gonee 1 paboyero gHA C
MOMeHTa ero noctynnexus B Cekrop.

3.3.11. 3aeegytowmnn Cektopom:

- onpegensiet coTpyaHuka Cektopa, OTBETCTBEHHOrO 3a pacCMOTpeHue
NMMCbMEHHOro obpalleHnss 3aaBuTensi, obpalleHus, Mony4YeHHOro B 3NIEKTPOHHOM
BMAE, M NOArOTOBKY NPOEKTa OTBETA 3asBUTENIO (Aanee - UCNONHNTEND);

- JaeT yKasaHusa UCNONHUTENO B hopme pe3oniouumn ¢ oTpakeHnem ammunmm
N MHULMANOB UCNONHUTENS, NOPSAKA, XapakTepa 1 CpoKa UCMNONHEHNS.

3.3.12. cnonHutens:

- obecneynBaetr 00bEKTMBHOE, BCECTOPOHHEE U  CBOEBPEMEHHOE
paccMOTpeHne MUCbMEHHOro obpalleHnss 3asBuTens, obpalweHus, NosyyeHHoro B
SNEeKTPOHHOM BuAe, B Ccriyyae HeobxoAMMOCTM - C  yyacTuem rpaxkgaHuHa,
HanpasuBLLEro obpaLleHue;
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- TOTOBUT MNPOEKT OTBeTa Ha MUCbMeHHoe obpalleHne 3asBuUTens,
obpalyeHune, Nony4yeHHOEe B ANEKTPOHHOM BUAE, U He No3aHee 3 AHEN OO0 UCTeYeHus
CpoOKa nNpeaoCTaBfeHUsT MyHULMNAnNbHOW YyCryru B MOpsiAKe Aernonpou3BOACTBa
npegcraeBnsaeT Ha nognuck 3aseayroiemy CekTopom.

3.3.13. lNocne nognucaHusi oTBeTa Ha NUCbMEHHOE obpalleHne 3asBUTENs,
obpaweHne, nonydeHHOe B 3MEKTPOHHOM Buae, 3aBefgyowmm CekTopom
cneunanuct Cektopa Hanpaensgetr ero 3assutento. OTBeT Ha obpalleHue,
noctynuewee B CekTop NO MHAOPMALMOHHBIM CUCTEMaM OO6LIEro MNonb30BaHUS,
HanpasnsieTcsl N0 NOYTOBOMY agpecy, ykazaHHOMY B MMCbMEHHOM obpalueHnn, nmbo
Nno agpecy 3NEeKTPOHHOM NOYTHI.

3.4. O6paboTka AOKYMEHTOB.

3.4.1. Tocne nonyyeHuss AOKYMeHTOB cneuuanuct CekTopa, OTBETCTBEHHbLIN
3a npeaocTaBneHne MyHMUMNanbHON YCnyru:

- MPOBEPSAET HanNu4mne Bcex LOKYMEHTOB, HEOOXOoANMbIX ANs NpeaoCcTaBneHns
MYHULMNANbHOW YCAyrn, U UX Hagnexawee oopMIIEHNE;

- npoBepsieT NPaBUIIbHOCTb 3aMOfIHEHUS 3asiBMEHUsT W COOTBETCTBUE
N3NOXEHHbIX B HEM CBEAEHUN NpeaCcTaBneHHbIM LJOKYMEHTaM.

3.4.2. B cnyyae ecnu B pesynbrate OCYLIECTBIEHUSI MPOBEPKM YCTaHOBMEHbI
OCHOBaHMA AN OTKasa B MPeAoCTaBNeHUM MyHUUMNANbHOW ycnyrn, cneuuanuct
CekTopa rotoBUT MHOPMaLNIO AN KOMUCCUX MO OKa3aHWUo CouManbHOW MOMOLLM
HaceneHnto 3ATO r.Cesepomopck (ganee - Komuccusi) ¢ 060CHOBaHMEM MPUYMH
OoTKasa B MPefoCTaBfeHUN MyHUUMNAnNbHOW yCryrn u nepefaetr ee 3aBegytoliemy
CekTopom.

3.5. PaccmoTpeHMe [OOKyMEHTOB 3asiBUTENst KOMWMCCMEN MO OKa3aHuto
coumanbHon nomoLum HaceneHuo 3ATO r.CeBepoMopck.

3.5.1. lNakeT OOKYMEHTOB 3asBuUTENs B CPOK He nosgHee 10 paboymnx gHen co
OHA  perucTpaumMm 3asiBfieHMs paccMaTpuBaeTcss Ha Onuxkanwem 3acegaHun
Komuccun.

3.5.2. PelweHne o npegocTaBneHMn MyHULMNANbHOM ycnyrin unm o6 oTkase
npuHumaeTca Komuccnen npoctbiM GONbLUMHCTBOM FOSIOCOB MPUCYTCTBYHOLLMX Ha
3acegaHum yneHos Komuccun.

3.5.3. B cpok He no3gHee 5 gHen co OHS 3acedaHuss cekpeTapb Komuccum
odopMnsieT NpPOTOKON, KOTOPbIM MNOAMUCLIBAOT npeacenartenl M CeKpeTapb
Komuccun.

3.6. [lloagroTtoBka npoekTa pacnopsXXeHus agMuHUCTpauum o6 oOkasaHuu
MYHMLMNANbLHOW yCNyriu.

3.6.1. Ha ocHoBaHMM MOMHOro naketa LOKYMEHTOB 3asBUTENd, cneuuanuct
roTOBUT MpPOEKT pacnopshkeHus agmuHuctpaumm 3ATO r.CeBepomopck (oanee -
NMPOEKT pacnopsikeHus) 06 Oka3aHUM MyHUUUNANbHOW yCnyrn u oopmnseT nucT
cornacoBaHusi MpOeKTa pacnopsikeHue (ganee - IMCT cornacoBaHus).

3.6.2. lluct cornacoBaHus nognucbiBaeTcs 3aBeayrowmm CekTopom n BMecTe
C MNPOEKTOM pacrnopsbikeHust nepegaeTcsa AN COrnacoBaHMs B CTPYKTYPHble
nogpasaenexHna agmuHmctpauum 3ATO r.CeBepoMOpcCK.

3.6.3. [locne nognucaHna nucTa COrnacoBaHWA MPOEKT pPacrnopsXKeHUs
nepegaetca Ha nognuck naee agMmuHucTpaummn 3ATO r.CeBepomopck.

3.7. MNMpepocTaBneHne MyHULMNAnNbHOM YCIyrn unm yBeaoMIieHne 3asBuTens
006 oTKase B NpefoCTaBneHMn MyHULMNANbHOW YCIyru.

3.7.1. Ha ocHOBaHuUM pacnopsikeHns o npefocTaBfieHUM MyHULMNArbHON
ycnyrn CekTop roTOBWUT BbINMATHblE [OKYMEHTbI AN NEepevMCneHns OeHEeXHbIX
CpeAcTB 3adBUTENIO Ha JMUEBOW CYET, OTKPbITbIM 3asButernieM B MypmaHCKOM
otaeneHun CbepbaHka PO.

3.7.2. B cny4ae npuHaTua Komuccmen pelueHunsa ob oTkase B npeaocTaBrieHnm
MYHUUMNanbHOW ycnyrn cneumanuct Cektopa roToBUT MNPOEKT NUCbMa 3asBUTENIO O
NPUHATOM peLLEeHN He no3aHee 5 aHen co aHA pewenna Komucecumn n 30
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KaneHdapHblX [OHEeNW CcO [OHA perncrtpaumm 3asiBfeHud, YykasaHHoro B n.2.6.1
HacTosLero AOQMUHUCTPaTUBHOIO pernamMeHTa.

3.8. BHeceHve cBegeHu 006 oOka3aHUMM MyHMUMNanbHOW ycnyrm B 6asy
AaHHbIX.

3.7.1. Cneunanuct Cektopa nocre npegoctaBrneHna MyHUUUnanbHOW yCryru
BHOCUT B Ba3y AaHHbIX criegyowime CBeAeHus:

- NOPSAOKOBbLIN HOMEP 3anucy;

- HOMep y4eTHOro aena;

- JaHHble 0 3asBuTene (amunus, UMs, 0TYeCTBO, afpec);

- JaTa npvema 3asiBfeHus U JOKYMEHTOB;

- BU4 MyHULMNAanbHOW YCNyru.

3.7.2. Cneumanuct Cektopa nocre BHECEHUSA CBeAEeHUA O NpenocTaBneHuu
ycnyrm B 6a3y AaHHbIX MNOALUMBAET AOKYMEHTbI NosiydaTenss MyHMUMNanbHON ycnyrm
B Aerno.

4. ®opMbl KOHTPOSA 3a UCNOSNTHEHNEM AOMUHUCTPaTUBHOIO perfiameHTa

4.1. TlopagoK OCYLLUECTBMEHMST TEKYLLEero KOHTpoOns 3a cobnogeHuem u
NCMNOMNHEHNEM NoNoXeHnn AQMUHUCTPATMBHOIO pernamMmeHTa.

4.1.1. Tekywmin KOHTPONb 3a COBNIAEHNEM CPOKOB, MOCreaoBaTeNIbHOCTLIO
AENCTBUW, onpeaeneHHbiX AAMUHUCTPATUBHBIM  perfiaMeHToM, ocyllecTBnseT
3aBeaytowmn Cektopom.

4.1.2. TeKkyWMn KOHTPOSTb OCYLLECTBISETCH C LEeribio BbIIBIIEHUS HapyLUeHWUi
npaBs rpaxaaH nytem npoBeaeHuns 3asenyowimm CeKkTopoMm NpoBepok cobnogeHns un
NCMOMHEHNA AO0SMKHOCTHbIMU nuuammn Cektopa MnonoxeHun AOMUHUCTPaATUBHOIO
pernamMeHTa.

4.2. MNopagok 1 NepuogmyHOCTb NPOBEPOK MOSTHOTLI U KavyecTBa UCMOSNTHEHUS
MYHULMNANbHON YCyriu.

4.2.1. TnaHoBble MpPOBEPKM MOMHOTBHI M KayecTBa MO MNpegoCTaBNEHUIO
MYHMUMNANbHOW  yCryrn, MEePUOAMYHOCTb WX MPOBEOEeHUs yCTaHaBNMBaKTCHA
3aBeaytowm CeKTOpOoM.

4.2.2. OcHOBaHMEM [N NPOBELEHUS BHEMMAHOBOW MPOBEPKM SABNSAETCS
obpalleHne rpaxgaHvHa O HapylweHuW [OSMKHOCTHbIMM fvuamMu  TpeboBaHui
AOMUHUCTPATMBHOIO pernameHTa.

4.2.3. B cnyyae BbISIBIEHNS HapyLWEeHUN NpaB rpaxgaH B xo4e npoBefeHus
NPOBEPKN BbISBMEHHbIE HAPYLLEHUS YCTPAHAOTCH, @ BUHOBHbIE NMLA NPUBMEKATCA
K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAaTeNbLCTBOM Poccuinckon denepaumn.

4.3. OTBETCTBEHHOCTb [OJDKHOCTHbIX NuUy 3a Aencteus (6esgencreue),
NpUHUMaemble (OCYLLLECTBIISIEMbIE) B XO4€ UCMONTHEHUS MyHULMMNANBHOWN YCNYrn.

HomkHocTHble nuua CekTopa HeCyT NepCoHanbHY0 OTBETCTBEHHOCTb:

- 32 BbINOSIHEHNE aAMMUHUCTPATUBHLIX OEWCTBUN (@AMUHUCTPATUBHbLIX
npoueayp) B COOTBETCTBUN C AOMUHUCTPATMBHBIM PErNamMeHTOM;

- 3a cobniogeHne nocnegoBaTenbHOCTM  agMUHUCTPATUBHBIX  OENCTBUN
(a@MUHUCTPATUBHBIX nNpoueayp) W CPOKOB WX BbINOSIHEHUS, YCTAHOBMEHHbIX
AOMUHNCTPATUBHBLIM PErNTaMeEHTOM;

- 32 JOCTOBEPHOCTb MH(OpMaLUMK, NpeacTaBnsaeMon B xoae npeaocTaBrieHuns
MYHULUUNANbHOW YCRyru.

4.4. [Mopsaok n hopMbl KOHTPOMS 32 UCMNOMTHEHNEM MYHULIMMNANbHOWM YCIYru.

4.4.1. KoHTponb MNOMHOTBHI M KayecTBa MpeaocTaBfeHns MyHULUNArbHON
ycnyru BKknovaeT B ceba npoBegeHWe MpOBEpPOK, BbISBEHWE W YCTpaHeHue
HapyLeHun npas 3asiBUTENen, pacCMOTpeHue, NPUHATUE peLleHUA U MOArOoTOBKY
OTBETOB Ha obpalleHus 3aaBuTenen, cogepxalumx xanobbl Ha pelleHns, 4eACTBUS
(6e3pencTBme) OOMKHOCTHBIX N,
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4.4.2. B crnyyae BbisIBIEHUS HapyLleHUWW npaB 3asBuTernen 3asBeayoLmin
CekTOopoM [aeT ykasaHWa MO WX YCTPAHEHUIO U OCYLLECTBIISIET KOHTPONb WX
nucnonHeHna. O wMepax MO YCTPAHEHUIO HapYLIEHWW, BbISIBNEHHbIX B XOAe
npoBeAeHNs NMPOBEPOK NO NpPeOCTaBEHNIO MyHULMNANbLHOW yCryrn, coobliaeTcs B
NMCbMEHHOW bopme nuuy, Npasa u (Unu) 3aKOHHbIE MHTEPECHI KOTOPOro HapyLUEHbI.

443. T[lo pesynbTatam MpOBELEHHbIX MPOBEPOK,  O(POPMIIEHHBLIX
AOKYMEHTanbHO B YCTAHOBMEHHOM nopsiake, B Clyyae BbISIBIIEHUS HapyLUEHUN
NONOXeHNNn AOMUHUCTPATUBHOIO perfiaMeHTa OCYLEecTBSeTca MpuBriedYeHne
BMHOBHbIX JNL, K OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKOHOOATENbLCTBOM
Poccuiickon ®epepauun.

5. locyne6HbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U e CTBUIN
(6e3pnencTeumn) Cektopa, a Tak e JOJMKHOCTHbIX JIUL, UM MYHULUNANbHbIX

cnyxawmx

5.1. Nopsgok pocyaebHoro (BHecyaebHoro) obxanoBaHus.

3asButenu wmoryT obpawatbca K 3aBegytowiemy CekTtopoMm, nepBoMy
3amectutento naebl, [MaBe AgQMUHUCTPaAUUKM C Xanobamu Ha pelleHus, 4ENCTBUSA
(6espenctene) cotpyaHukoB CekTopa B Xxode NpedocTaBfieHUs MyHULMNarbHOW
yCIyrn Ha OCHOBaHWUWM HacTosiwero PernameHTa.

5.2. NpeameT pocyaebHoro (BHecyaebHoro) obxanosaHus.

Mpeometom gocynebHoro obxanoBaHus aBNAOTCA gencTeusa (6esgencreune)
N peleHusi, NPUHATbIE OOMKHOCTHbIMKU Nnuuamu CekTopa B XoA4e NpeaocTaBreHus
MYHUUMNANbHOW YCyrM Ha OCHOBaHUM AOMUHUCTPATMBHOIO perfamMeHTa.

3aaButenb MoOXeT obpatutbca € xanobowm B TOM u4ucre B CreayrLlmx
cny4yasx:

1) HapylieHMe cpoka perncTpauumn 3anpoca 3asiBUTenst O NpeaocTaBrieHun
MYHULMNANbLHOW yCnyru;

2) HapyLLeHne cpoka NpeaocTaBneHnss MyHULMNanbLHOM YCyru;

3) TpeboBaHne y 3aaBUTENS  OOKYMEHTOB, HE MNPEeAyCMOTPEHHbIX
HOpMaTMBHLIMW NpaBoBbIMM akTamu Poccuinckon dPepepauuun, HOpPMaTUBHbLIMU
npaBoBbiMi akTamu cybbektoB Poccunckon ®Pegepaumn, MyHULMNANBHLIMA
NpaBOBbIMW aKTaMu AN NPeAO0CTaBNeHUS MyHULMNANbHON yCnyru;

4) oTKa3 B npuMeme AOKYMEHTOB, MPEAOCTaBNEHME KOTOPbLIX MPeayCMOTPEHO
HOpMaTMBHLIMW NpaBoBbIMM akTamu Poccuinckon dPepepauumn, HOpMaTUBHbLIMU
npaBoBbiM1 akTamum cybbektoB Poccunckon degepaumn, MyHULMNANBHLIMA
NpaBOBbIMW akTaMu A58 NPeAOoCTaBNEHMA MyHULMNANBHOW YCINYrn, Y 3asiBUTENS;

5) oTka3 B npegocTaBneHnn MyHUUUNANbLHOM YCyru, eCrnv OCHOBaHUA OTKasa
He NpeaycMOoTpeHbl hegepanbHbIMU 3aKOHAMKU U NPUHSATLIMU B COOTBETCTBUM C HAMMN
MHbIMKN HOPMaTUBHbIMU npaBoBbIMU aKTamMmu Poccuinckon denepauuu,
HOpMaTMBHLIMM  MpPaBOBbIMW  akTamum  cybbekToB  Poccuickon  deaepaumn,
MYHULMNANbHLIMWU NPaBOBLIMWN aKTaMMU;

6) 3aTpeboBaHune Cc 3aaBUTENS NpU NpegocTaBneHn MyHUUMNanbHON YCnyru
nnaTbl, He MPeayCMOTPEHHOW HOPMaTUBHbLIMM MpPaBOBbIMKM akTamu Poccuinckon
depepaumm, HOpMaTMBHbIMM  MpPaBOBbIMM  akTamMn cybbektoB  Poccuickomn
denepauunm, MyHMUMNANbHBIMU NPaBOBbLIMU aKTaMu;

7) OTKa3 opraHa, NpeaoCTaBnsWero MyHMUmMnanbHy ycnyry, 4OMKHOCTHOrO
nuua opraHa, npeaoCTaBNAWEro MYyHUUUNANbHY YCNyry, B WCMpaBreHun
AONYLLEHHbIX OnevYaTtok U ownboK B Bbl4aHHbIX B pe3ynbrate npegocTaBneHns
MYHMLMNANbHON YCNyrn JOKYMEHTax fiMbo HapylleHne YyCTaHOBMEHHOIO CpoKa TaKuMx
ncrnpasneHnn.

5.3. MNMpuem xanob.

Mpuem xano6 ocywecTBnseT YMNOMHOMOYEHHOE [OOMMKHOCTHOE  nnuOo
AomuHuncTtpauumn, Cektopa B COOTBETCTBMMU C rpachmnkom padoTsbl.
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5.4. ®opma nogaym xanoobbi.

5.4.1. XXanoba nogaetca B NUCbMEHHOW hopme Ha BymaxHOM HocuTene, B
9NeKTpoHHOM chopme Ha wumsa 3aBegyrowero Cektopom. XKanobbl Ha pelueHus,
npuHATbIE 3aBefyowMMm CeKTopoM, NpefoCTaBfAoWNUM MYHULMMANbHYIO YCnyry,
nogatoTcsa Ha nms Masbl ADMUHUCTPaLUK.

5.4.2. Xanoba moxeT ObiTb HampaBneHa MO noyTe, C WUCMNONb30BaHWEM
MHPOPMALNOHHO-TENTEKOMMYHUKALMOHHON ceTn «MHTepHeT», oduumnarnbHOro canta
AOMUHUCTpaUMK, eANHOro nopTana rocyaapCTBEHHbIX U MyHULMNANbHbLIX ycrnyr NMbo
pernoHanbHOro nopTana rocyaapCTBEHHbIX M MyHMLMNAMbHbBIX YCNYT, @ TaKkke MOXeT
ObITb NPUHATA NPY NIMYHOM MpUeMe 3asBUTENS.

5.5. CoaepxaHue xanoobi.

5.5.1. XKano6a (npunoxeHune Ne 3) gormkHa cogepxaTb:

- HaumeHoBaHue AgmuHuctpaumm nmbo Cektopa, npenocTaBnAOLLIErO
MyHUMUMNANbHYK  ycnyry, amMunumio, WMs, OT4eCTBO [LOSMKHOCTHOro  nuvua,
npeaocTaBnAwLEro MyHUUMNAnNbHyO yCnyry, pewenna n gencteunsa (besgencreune)
KOTOpbIX 0bXanyTcs;

- hamunuio, nms, oT4ECTBO (NocrnegHee - NpyU Hanuuun), CBEAEHNss O MecTe
XUTenNbCTBa 3asBUTENSA, a Takke HoMep (HoOMepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) anekTpoHHOM MOMTbI (MPU HanMMuYUKU) M NOYTOBBLIA agpec, MO KOTOPbIM
AOSMKeH BbITb HanpaBneH OTBET 3aABUTENIO;

- cBegeHna o6 obxanyemblx pelleHuax U aencteusix  (6espencrteun)
AO0SMKHOCTHOro nuua Cektopa,;

- 0OBOAbl, HA OCHOBaHUW KOTOPbIX 3asiIBUTESb HE COrfaceH C pelleHneM u
aenctemem (6esgenctememM) gomkHocTHoro nuua Cektopa. 3asButenem MoryT ObiTb
npeacTaBneHbl AOKYMEHTbI (MpY Hanuyuu), NoaTBepXaatowme OO0BOAbl 3asBUTENS,
nmbo UX Konwuwu;

- NINYHas nognuchb 3aaBUTENs 1 gata.

5.5.2. 3asButens MMeeT NpaBoO Ha MosfydYeHne mHdopmaumm U OOKYMEHTOB,
HeobxoauMbIX Ans obocHoBaHWA xanobbl, B ToM crnydae ecnu CekTtop wnu
AOMUHMCTpaUuUs pacrnonaraeTt 3Ton MHGopMaunen n JOKyMeHTaMu.

5.6. [llepeyeHb oOcCHOBaHMM Ana oOTkasa nmMbo AnNa NPUOCTAHOBMNEHUSA
pacCcMOTpPEHNS Xanoobi.

PaccmoTtpeHune xxanobbl npnoctaHaBnMBaeTCs B Creayowmx cnyyasx:

- ecnu B xanobe He ykasaHbl (hamunusa 3asBuTens M NOYTOBLIN agpec, no
KOTOPOMY JOSKeH ObITb HanpasfeH OTBET, OTBET Ha obpalleHne He JaeTcs;

- ecnu B xanobe cogepxXaTcsas HeueH3ypHble 1nMbo ockopbuTenbHble
BbIPaXX€HWS, YrpO3bl XXM3HU, 340POBbLI0 U MMYLLECTBY AOSMKHOCTHOMO nvua, a Takke
YNEeHOB €ro CcemMbM, [JOImKHOCTHoe nuuo Cektopa wnn  AOMUHUCTPaLMMK,
OTBETCTBEHHOE 3a paccMOTpeHne obpalleHus, BnpaBe ocTaBuTb ee 6e3 oTeBeTa no
CYyLLLEeCTBY NOCTaBfIEHHbIX B HEN BOMNPOCOB M COOOLINTL 3a8BUTENIO, HANpaBMBLLUEMY
obpalleHune, o HegonyCTUMOCTHU 3n0ynoTpebneHns npasoMm;

- ecnu TeKCT Xanobbl He nogaaeTcs NPOoYTEHUO, OTBET Ha obpalleHne He
AaeTcs, 0 YyeM coobulaeTcs 3asiBUTEMNO, ecrnv ero amunms U noYToBbIN agpec
nogaarTCs NPOYTEHUIO;

- ecnu B xanobe coaepXuTcs BOMPOC, Ha KOTOPbIA 3asBUTESI0 MHOIMOKpPaTHO
AaBanuCb NUCbMEHHbIE OTBETbl MO CYLIECTBY B CBSA3W C paHee HanpasnsiemMbiMU
obpalleHnamm, JOMKHOCTHOE NUL0, OTBETCTBEHHOE 3@ pacCMOTPeHME obpalleHus,
BNpaBe nNpuWHATbL pelleHne O 6e30CHOBaTENbHOCTM OYepenHoro obpalleHus u
NpeKpaLeHnn nepennuckn C 3asiBUTENIeM MO JaHHOMY BOMPOCY MpW YCNOBUW, YTO
AaHHOe obpalleHne n paHee Hanpaenanocb B AOQMUHUCTPALUNIO UK OAHOMY U TOMY
Xe pgorkHocTHomy nuuy Cektopa. O gaHHOM pelleHun yBeLOMNSAeTCa 3asBUTENb,
HanpaBMBLLUMIA obpalleHme.

5.7. Cpok paccMoTpeHuns xanobsbil.
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XKanob6a nognexuTt paccMoTpeHuto B TeveHne 15 paboumx gHen co OHS ee
perncrpauuu.

5.8. PesynbTaT paccmMoTpeHus xanobbl.

5.8.1. [lo pesynbTaTaM paccMOTPEHUs  XKanobbl  YNOHOMOYEHHOEe
AOIMKHOCTHOE NMLO, NPUHUMAET OL4HO M3 CreayoLnX peLleHNA:

- yooBneTBopseT xanoby;

- OTKa3blBa€eT B Y4OBMETBOPEHUN XKanoobbl.

5.8.2. He nosgHee pOHA, criegywowero 3a [AHEM TMPUHATUA  peLUeHus,
3aABUTENIO B MMCbMEHHON (POPME M MO XKEeNaHUIo 3asiBUTENS B 3NEKTPOHHOM hopme
HanpaBnsieTCs MOTUBUPOBAHHbLIN OTBET O pe3dynbTaTtax PaCCMOTPEHUS anoobbl.

5.8.3. B cnyyae yctaHoBneHus B x04e wnu no pesynbTatam pacCMOTPEHUS
Xanobbl NpuM3HaKoOB cocTaBa agMUHUCTPATMBHONO  MpaBOHAPYLUEHUS UMK
NPecTynfieHnsa OOSMKHOCTHOE NNLO, HageneHHoe NOSTHOMOYUAMKU MO PACCMOTPEHMIO
Xanob, HesamennuTenbHO HanpasfnsieT MMelWMecs Matepuanbl B OpraHbl
NpoKypaTypbl.

5.9. Nopsigok cynebHoro obxanoBaHus.

5.9.1. 3aasutenu Bnpase obxanoBaTb peLeHUsi, MNPUHATbIE B paMKax
npenocTaBneHnss MyHUUMNanbHOW YCnyrM, a Takke p[gencteusa (6e3pencreus)
AOIMKHOCTHbIX NKL, B cyaebHoM nopsigke.

5.9.2. MNopsagok nogayn 3asiBNIEHWA Ha pelueHus u genctena (6es3gencrems)
AOIMKHOCTHbIX AL, U pacCMOTPEHNE TaKnX 3asBNEHNN onpeaensieTcs 4eNCTBYOWUM
3akoHogartenbcTtBoM Poccuickon denepaumn.

5.9.3. B cootBeTCcTBUM C [OEUCTBYIOLWIMUM 3aKOHOOATeNbCTBOM Poccuinckon
depepaumm gencteus (6esgencTBue) OOSMKHOCTHBIX MU, a TakkKe peLlleHus,
NPUHATbIE B X04€e NPeaoCTaBfeHNs MyHUUMNAanbHON ycnyri, MOryT ObiTb OCNOPEHbI
B TPEXMECHAYHbLIN CPOK, UCYUCNSIEMbIN CO AOHSA, KOrga 3asBUTENIO CTano U3BECTHO O
TakoM pelleHnn, aenctenn (6es3gencTemm).

5.9.4. B cny4yae ecnu 3asBuTenb nonaraeTt, YTO HapylweHbl ero npasa WU
cBoboabl, OH BNpaBe 0bpaTUTbCs B cyf O6LLEeN OPUCONKLMN.




MpunoxeHne Ne 1
K PernameHTy

[(MaBe agMUHUCTpaLnn
MyHMUMNanbHOro obpasoBaHus
3ATO r.Cesepomopck

oT

(®.1.0. 3aaButens)

npoxuBatoLero (en) no agpecy:

, Ten. ,
nacnopT: cepusa Ne
AaTa Bbloauu:
KeM BblaaH

3AABIIEHNE

Mpowy okasaTb €OUHOBPEMEHHYH CcouManbHyr MOMOLLb Ha npoBedeHune
peadbunuTauMoHHbIX CNOPTMBHO-0340POBUTENBHbBIX MEPOMNPUATUN.
Asnatockb

(yka3aTb NbroTHYK KaTeropuio)

[leHexHble cpeacTBa NpoLly nepeyncnuTb Ha MO NMLLEBOU CHET
Ne , OTKPbITbIN B
pononHuTensHom oguce MypmaHckoro OCB Ne 8627/
K 3agBneHuto npunarato:

arNE

ﬂ! )
(P.1N.0. 3aaBuTens)
Aalo corracue Ha aneKkTPoHHY 00paboTKy M UCNonb3oBaHME MOUX MEPCOHAaNbHbIX
OaHHbIX, coAepXallnxcqa B HactoAweM 3adABJieHUn U B npencraBsieHHbIX MHOK

OOKyMEHTax.

« » 20T

(mnoanuck 3asBuTens)




MpunoxeHne Ne 2
K PernameHTy

Bnok-cxema
npepocTtaBneHuss MyHuuunanobHou ycnyru «lNpegocraBneHune
eANHOBpPEMEHHON colmnanbLHOMN NoMoLlM HBanuaam 1 unu 2 rpynnbi no
3peHuIo0 Ha NpoBeAeHMe peabunMTauuoHHbIX MEPONPUATUNY

O6palueHue 3aasutensa B Cektop o
NnpeaocTaBieHnn MyHULMNansHom
ycnyru

A 4
I"IpmeM N perncTtpauuna 3asaBrieHnAa n

AOKYMEHTOB
CooTtBeTCcTBYIOT l
Tpe6GoBaHNsIM - He cooTBeTcTBYyIOT
MpoBepka cBeaeHWI, YKasdaHHbIX B TpeboBaHUAM
3asBneHnn, opMMpoBaHue nakeTa
AOKYMEHTOB
OTkas B
o O6paboTka 4OKYMEHTOB npegoctaBneHnn
i MyHULMNaNbHOM
ycnyru
PaccmoTpeHne 3aaBneHns Ha
Komucenn
Mpu Hann4nm ocHoBaHNN ANs lMpun OTCYTCTBMM OCHOBaHMIA Ans
MyHULMNanbHoOW ycrnyru MYHULMMNANbHON yCryru
v
OTkas B NpefocTaBneHnm MogroToBka NpoekTa
MYHULMMNANbLHOW yCryru pacnopsixeHus MaBbl
agMUHUCTpaLMK O NpefoCcTaBNeHNN
MYHULMNANbLHOM yCryru




MpunoxeHne Ne 3
K PernameHTy

POPMA XAJOBbI

3aBefytoLemy cekTopoM no pabote ¢
OTAENbHbIMU KaTeropmsamMm rpaxkgaH
agmuHuctpaumm 3ATO r.CeBepomopck
oT

(P.N.0. 3asaBuTens)
npoxuearwiero rno agpecy:

KOHTaKTHbIN TenedoH
E-mail:

KAJOBA

N3naraetcs CyTb  HapylWeHHbIX MNpaB W  3aKOHHbIX  WUHTEPECOB,
NPOTUBONPABHOrO pelleHns, nenctsua (6e3nencTBud) C ykasaHMeM [OSMPKHOCTH,
dammnmm, MMeHn, oT4ecTBa [OOSPKHOCTHOrO nuvua, pelueHve, AenCTBUSA KOTOpOro
HapyLaloT npaBa U 3aKOHHbIE MHTEPECHI 3asBUTENS.

(Mpn HeobGxoaANMMOCTHN NpunaraTcs KONUU JOKYMEHTOB).

OTBeT npoLuy HanpaBuTb MO NoyTe:
(NOYTOBLIN UMW SNEKTPOHHLIN aapec)
(mnoanuck 3asBuTens) (pacwundpoBka nognucum)

« » 20 r.




