AOMUHUCTPALUUA MYHULUTNATIbBHOIO OBPA3OBAHUA
3ATO r. CEBEPOMOPCK

MOCTAHOBINEHMWE

ot 04.09.2012 r. Ne 755

O6 yTBepxAeHUM AAOMMHUCTPAaTUBHOrO pernameHTa no npenocTaBlEHUIO
MyHuUMnanbHon ycnyru «KomneHcauus pacxonoB, CBfi3aHHbIX C Bble3OM
oTtaenbHbIX Kateropuu rpaxaaH n3 3ATO r.CeBepoMOpCK Ha HOBOe MeCTO
XuUTenbcTBa»

B cootBetcTBUM ¢ PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6
opraHusauuu npeaocTaBfeHNs roCygapCTBEHHbIX W MyHMUMMAnbHbIX  YCyry,
NMOCTAHOBMEHMEM  agMWHUCTpauUUM  MyHuuunanbHoro  obpasoBaHus  3ATO
r.Cesepomopck ot 28.12.2011 Ne 1059 «O nopsigke pas3paboTkym U yTBEpPXOAEHUS
aAMWHUCTPATUBHbLIX  PerfaMeHToB  MpefoCTaBfeHUss  MyHUUMMAnbHbIX  yCRyr
(dbyHKUMR), oOcCyWecTBNAeMbIX NO obpalleHuamMm 3assuTenen», aaMUHUCTpauus
MyHuUuunansHoro obpasosaHusa 3ATO r.CeBepomMopck

MOCTAHOBIIAET:

1. YTBepauTb  npunaraemblin  AOMUHUCTPATUBHBIA  perfiameHT  no
npeaocTaBneHnio MyHUUMnanbHon ycnyrn «KomneHcaums pacxodoB, CBSI3aHHbIX C
Bble3OM OTAeNbHbIX KaTeropui rpaxgaH n3 3ATO r.CeBepoMopck Ha HOBOE MECTO
XUTENbCTBa».

2. Hactosiee noctaHoBneHWe BCTynaetr B CWly C MOMEHTa €ro
oduumanbHoro onybnmkoBaHus.

3. OnybnukoBaTb HacTosillee nocTtaHoBrneHne B rasete «CeBepoMopckue
BECTU» WU pasMeCcTUTb Ha oduunanbHOM canTe agMUHUCTPaLMK MYHULMNANbHOMO
obpasoBaHna 3ATO r.CeBepomMopcCK.

maBa agMUHUCTpaL MK
MyHMLMNanbHOro obpasoBaHus
3ATO r.Ceepomopck

B.N. BonowwH



YTBEpxaeH

NOCTaHOBMEHMEM agMUHUCTpaLUn
3ATO r.Cesepomopck

oT 04.09.2012 Ne 755

AAMUHUCTPATUBHbIN pernamMmeHT
no npeaocTaBfeHNI0 MyHULUNANbLHOW yCnyru
«KomneHcauus pacxoaoB, CBA3aHHbIX C BbIe3A0OM
oTAenbHbIX KaTeropun rpaxaaH us 3ATO r.CeBepomopck
Ha HOBOE MeCTO XUTenbCcTBa»

1. O6wWwume nonoxeHus

1.1. NpegMeT perynnpoBaHns agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHBIVA perfiaMeHT no NpegoCTaBleHNI0 MyHULUMNANbHON yCryrn
«KomneHcaums pacxonoBs, CBA3aHHbIX C Bble34OM OTAENbHbIX KaTEropuin rpaxaaH u3s
3ATO r.CeBepoMOpCK Ha HOBOE MECTO XWUTENbCTBa» (Oanee, COOTBETCTBEHHO,
AOMUHUCTPATMBHBIA perfnameHT U MyHuumMnanbHas ycnyra) paspaboTaH B Lensax
NOBLILWEHUS KayecTBa MpedocTaBneHuss UM AOCTYNHOCTU  YCryru, Co3gaHusd
KOMOPTHLIX YCITOBUI A5 NOSTYYEHUS MYHULMNANbHON YCNyru.

AOMUHUCTPATMBHBIA pernamMeHT ycTaHaBnuBaeT MOPSLOK npefocTaBneHus
MYHMUMMNANbHON YCIyrM, COCTaB M CPOKW BbIMNOMHEHUS aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHus K MOPSAKY WX BbINONHEHUS, OPMbl KOHTpPONs 3a
ncnonHeHnem AOMUHUCTPATUBHOIO pernameHTta, pJocyaebHoin (BHecyoeOHbIN)
nopsgok  obxanoBaHusi  peweHun U1 gencteum  (6esgencTeusl)  opraHa,
NpeaoCTaBNALWEro  MyHUUMNanbHYl  YCNyry,  OOJDKHOCTHbIX — NUL,  Mnn
MYHMLUMNANbHbIX CAY>XaLLnX.

1.2. MNonyyatenu MyHULmMNanbLHOW yCryri.

Monyyatensmm  MyHUUMNAnNbLHOW  ycniyru  aBnAwTcAa  HepaboTawouwme
NMEHCUOHEpPbI, UX HECOBEpPLUEHHONETHNE AeTU U AETWU, HaxoAsLWMecsa nopg Onekow
AAHHOW KaTeropuu rpaxgad, npu ycrnosun: obecneyeHus xunbem no lNporpamme
nepecenenuns n3 3ATO r.CeBepomMopcK C nofnyyeHnemMm cybcuamin 3a cyeT CpeacTs
denepanbHoro  OoKeTa; CaMOCTOSATENbHOIo nepeceneHus ns 3ATO
r.CeBepoMOpCK Ha HOBOE MecCTo xutenbctBa 06e3 nonydeHus cybcumaum Ha
CTPOMTENLCTBO MK NpnobpeTeHne Xurnbsa ¢ NpegocTaBeHneM, No COrfnacoBaHuIo C
agmuHucTpaumen 3ATO r.CeBepoMOpPCK, JEHEXHOW KOMMNEeHcauun 3a nepegaBaemMoe
B MyHMUMMANbHYD COBCTBEHHOCTb XWMbe, Haxogslleecs Yy rpaxnaH Ha npase
cobCTBEHHOCTHN (Oanee - 3asBuUTenn).

1.3.Tlopsaok nHpopMMpoBaHUs O NpaBunax NpegocTaBneHns MyHUUMNansHOm
yCnyru.

1.3.1. IHpopmMmpoBaHme 0 nopsake npegoctaBneHna MyHUUUNanbHOW yCnyru
OCYLLIECTBNSAETCS:

- HenocpenctBeHHo B CekTope no pabote C OTAeNbHbIMU KaTeropusimm
rpaxgaH agmuHuctpauum 3ATO r.Cesepomopck (ganee - Cektop) no agpecy:
184604, MypmaHckas obnactb, r.CeBepomopck, yn.JlomoHocoBa, 4.4, kab.26.

Pexunm pabotbl CekTopa:

noHeaenbHuk-vyetsepr ¢ 08.30 go 17.15 (0bean ¢ 13.00 go 14.30).

natHuuya ¢ 08.30 go 17.00 (obepq ¢ 13.00 go 14.30).

BbIXOAHbIE AHU - cy660Ta, BOCKpECEHbE.

- C WUcnomnb3oBaHMEM CpeacTB TenegoHHOW CBSA3NM U 3NEKTPOHHOro
nHdopmmpoBaHua ((81537) 49526; e-mail: oszn@citysever.ru);

- nocpencTBOM pasmelleHus PernameHTa B ceTn MHTepHET Ha odouumansHOM
cante agMUHUCTpauun MyHuumnanbHoro obpasoBaHna 3ATO r.CeBepomopck
(nanee - AamuHucTpaums) (http://citysever.ru).
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- C ucnonb3oBaHMeM MHTepHeT-nopTana rocygapCTBeHHbIX U MyHULMNASTbHbIX
ycnyr  (http://51.gosuslugi.ru), a Takke perMoHanbHoro WHTepHeT-nopTana
rocyAapCTBEeHHbIX U MyHUUmMnansHbix yenyr (http://51.gosuslugi.ru).

1.3.2. lHdhopmauuio no npouenype npeaoctaBneHna MyHUUMNanbHoM ycnyrm
MOXHO NOJSTyYUTb Y OOSMKHOCTHBIX Niuy CeKkTopa SIMYHO Unn no TenedoHy, a Takke Ha
ohmnumanbHoOM cante AgMUHUCTPaUMn, NHPOPMALMOHHOM CTeH4e, pa3MeLLeHHOM B
CekTope.

HomkHocTHble nuua CekTopa  OCYLEeCTBASAT  MH(pOpMUpoOBaHME MO
cnefyowmM HanpasBneHUaMm:

a) 0 MecTe HaxoxaeHusi u rpaduke pabotbl CekTopa;

6) 06 agpece VHTepHeT-nopTana rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyT,
pernoHanbHoro VIHTepHeT-noptana rocygapCTBEHHbIX U MYHULMNANbHbLIX YCAyr,
othmnuymanbHoro canMta AgMUHUCTpaumm B ceTu WHTepHeT, agpece 9NeKTPOHHOW
noytbl CekTopa;

B) O nopsiake NpefocTtaBneHns MyHULMNansHOW yCnyru, B TOM 4Yucne o xoae
npeaocTaBneHnsa MyHULMNANIbHOW YCyTri.

1.3.3. OcCHOBHbIMK TpeboBaHMSMU K WHPOPMUPOBAHUIO 3asBUTENEN MO
BOMpocam npeaocTaBneHnsa MyHUUMNansHOM yCryrn ABASIOTCS:

a) aKTyanbHOCTb;

0) cBOEBPEMEHHOCTb;

B) YETKOCTb B U3IOXEHUN MaTtepuana;

r) NONHOTa MHdOpPMaLuK;

A) HarnagHocTb bopM nogaym maTtepuana;

e) yaobCTBO 1 AOCTYMHOCTb.

1.3.4. WHpopmupoBaHne 3asBuTenen MNo BonpocaMm npeaocTaBneHns
MYHMLMNANbHON YCNyru ocylecTenaeTcsa B opMe:

a) HenocpeaCcTBEHHOro obueHns 3aasutenen (Npy Nnn4yHoMm obpalieHmn nmbo
no TenedgoHy) ¢ cotpyaHnkamun Cektopa. [NMpoaomknTenbHOCTb MHANBUAYASbHOMO
YCTHOro MHOOPMUPOBaHUS 3aaBUTENS cocTaBnseT He 6onee 10 MUHYT.

6) MHMOPMaLMOHHBLIX MaTepuanos, KOTopble pasmellarTca Ha WHTepHeT-
nopTane rocyaapCTBEHHbIX WM MyHULMMAnbHbIX YCIyr, perMoHanbHOM WHTepHeT-
noptane rocygapCTBEHHbIX W MyHUMUMNAnbHbIX YCnyr, oduuManbHOM cante
AOMUHUCTpaunn B cetn NIHTepHeT.

2. CTaHJJ,apT npeagocTaBlieHUA MyHI/ILI,MﬂaﬂbHOﬁ ycnyrun

2.1. HammeHoBaH1e MyHULMNANsHOW YCNyru.

HanmeHoBaHne MyHuumMnaneHon ycnyrm - «KomneHcauuss pacxodos,
CBSA3aHHbIX C Bble34OM oTAerbHbIX kaTeropun rpaxgaH n3 3ATO r.Cesepomopck Ha
HOBOE MECTO XUTENbCTBAY.

2.2. HanmeHoBaHue opraHa, NpeocTaBnAoLWLEro MyHULUUNANbLHYO YCIyry.

2.2.1. MNpepocTtaBneHne MyHuuunanbHOW ycnyrn ocyuectanseTcsa CekTopom.
OTBETCTBEHHBIMU UCMONHUTENSIMU MYHULMNANBHON YCYrn SBASKOTCA cneumanucTbl
CekTtopa.

22.2. Mpwn npegocTaBneHum MYyHULMNanbHOM ycnyrm CekTop
B3ammogenctesyetr ¢ MBY «[lacnopTHo-ydyeTHasa cnyxba» (r.CeBepomopck,
yn.Cusosa, 7a, TenedoH (81537) 49131).

2.3. Pe3ynbTaT npegocTaBreHns MyHULMNanbHOW YCIyri.

KoHeYyHbIM pe3ynbTaToM npeaocTaBneHuss MyHUUMnansHOM yCnyru aenseTcs:

- MPUHATUE peLleHNss O KOMMEHCauuW pacxo[doB, CBA3AHHLIX C Bble3[OM
otaenbHbIX 3 3ATO r.CeBepoMOpPCK Ha HOBOE MECTO XUTESbCTBA;

- OTKa3 B NpefoCcTaBfeHnn MyHUUUNAnNbHOM yCrnyrn B Crnyyasax, ykasaHHbIX B
HacTosweMm  AOMWHUCTPATMBHOM  perfaMeHTte, a Takke B Criyyasx,
npeayCcMOTPEHHbIX AENCTBYIOLUM 3aKOHO4ATENBCTBOM.
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2.4. Cpok npefocTtasrieHns MyHULUNAnsHOW YCnyru.

2.4.1. Cpok npeaocTaBneHnss MyHULMNanbHOW ycrnyrin coctaBnseT He bonee
30 kaneHOapHbIX OHEW CO OHA perncrtpaumm 3asiBNneHusi, ykasaHHoro B n.2.6.1
HacToswero AIMUHUCTPATUBHOIO perfameHTa.

2.4.2. MakcnmanbHoOe BpeMs OXuaaHusa B odepean npu nogade 3asiBNeHNs o
npeaocTaBneHnn  MyHUUMNANbHOM  ycriyrm M NpyM  NOfNydeHuu  pesynbraTta
npeaocTaBNeHNA MyHULMNANbHOW YCNYrn He A0SMKHO npeBbiwath 30 MUHYT.

2.4.3. Perncrpaumss nNUCbMEHHOro obpalleHuss 3asBuTensl, a TaKk Xe
obpaleHuns, nony4yeHHOro B 9fIEKTPOHHOM BMAE, OCYLECTBMASETCA B TeyeHue
paboyero AHs C MOMeEHTa ero noctynneHunsa B CekTop.

2.5. NpaBoBble OCHOBaHMA 4Ns1 NpefOoCTaBNeHUss MyHULMNANbHOW YCIyru.

lMpepocTaBneHne MyHULMNANbHOW YCNyrn OCYyLLEeCTBNSETCA B COOTBETCTBUU
CO cnegywmMmm HopMaTUBHLIMY MPaBOBLIMU aKTaMMU:

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obwmx npmHumMnax
opraHuMsauun MecTHoro camoynpasneHus B Poccuickon dbep,epau,vlm»l;

- ®epepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHunsauuu
npefoCTaBMNeHNUs FOCYAAPCTBEHHBIX Y MyHULMNAMbHbIX YCIyr»;

- YcraBom myHuuunansbHoro obpasoBaHust 3ATO r.CeBepOMOpPCK, NPUHATHIM
PeweHnem CoBeta  pgenytaToB MYHULMNANBHOIO obpasoBaHus 3ATO
r.CeBepomopck oT 13.12.2011 Ne 2183;

- Pewenvem CoBeTta pgenytatoB MyHuuunanbHoro ob6pasoBaHua 3ATO
r.Cesepomopck ot 21.06.2011 Ne 164 «O6 yTtBepxaeHumn «llepeyHs ycnyr, KotTopble
ABNAOTCA Heobxo4MMbIMK n obaszaTtenbHbiMM 4N npegocTaBneHuns
MYHUUMNANbHbIX ycnyr AgMUHUCTpauMen MyHuuunanbHoro obpasoBaHus 3ATO
r.CeBepoMopck»”;

- MOCTaHOBMEHNEM aAMUHUCTPAUUM MyHuuMnanbHoro obpasoBaHus 3ATO
r.Cesepomopck ot 28.12.2011 Ne 1059 «O nopsigke pa3paboTkn u yTBepXaeHus
aAMWHUCTPATUBHbLIX  perfiaMeHToB  MpefoCTaBfeHuss  MyHUUMManbHbIX — YChyr
(bYHKLMIM), OCYLLECTBNSIEMbIX N0 0BpaLLEHNSAM 3asiBUTENe» ;

- MOCTaHOBMEHNEM aAMUHUCTPAUUM MyHuuMnanbHoro obpasoBaHus 3ATO
r.Cesepomopck oT 30.06.2006 Ne 473 «O6 yTtBepxaeHun nonoxeHmsa «O nopsgke
KOMMEeHCcauun pacxodoB, CBA3a@HHbIX C Bble34OM OTAESbHbIX KaTeropum rpaxagaH u3s
3ATO r.CeBepoMOpCK Ha HOBOE MECTO KUTeNbCTBax»®;

- MonoxeHnem «O cekTope No paboTe C OTAENbHLIMU KaTeropusiMm rpaxgaH
agmuHucTpauumn  3ATO  r.CeBepoMOpCK», YTBEPXAEHHbIM  MOCTaHOBNEHUEM
aaMuHmcTpaumm 3ATO r.CeBepomopck oT 25.08.2011 Ne 657"

2.6. [lokymMeHTbl, Heobxogumble ONA nNpefocTaBfieHUsT MyHULUUNArbHOW
yCnyru.

2.6.1. [Ona npegoctaBneHns  MyHUUMNANbLHOW  ycnyru  Heobxogumbl
cneayroLmne JOKYMeHThI (MPeacTaBngalnTCAa 3asiBUTeNeM CaMoCTOATENBHO):

- 3asBNeHne ycTaHoBIeHHOro obpasua (npunoxeHue Ne 1);

- UMEHHble Npoe3aHble AOKYMEHTbI (BMneTbl) n nx kcepokonuu (B TOM 4ucrne
Ha YNEeHOB CEMbM, HAXOASLWMNXCA Ha MXKONBEHUN);

- aApPECHbIN NIUCTOK YObITUA N €0 KCEPOKONUS;

- nacnopr;

- TPYOOBYHO KHUXKKY;

- MEHCMOHHOE Y4OCTOBEPEHUE;

! «Poccwuiickas razera», Ne 202, 08.10.2003;

2 «Poccuiickas rasera», Ne 168, 30.07.2010;

3 «Cesepomopckue Bectu» Ne 1, 06.01.2012;

4 «CeBepomopckue Bectuy», Ne 26, 01.07.2011;
5 «CeBepomopckue Bectny», Ne 2, 13.01.2012;
6 «CeBepomopckue Bectny», Ne 29, 21.07.2006;
" «Cesepomopckue Bectiy, Ne 36, 06.09.2011.
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- CNpaBKy O COCTaBe CeEMbW Ha [eHb Bble3aa;

- CnpaBKkM C nocrnegHero mecta paboTbl, ANA BOEHHOCMYXaWuX - ¢ MecTa
NosTly4eHUs NeHcun O TOM, 4TO nbroton no Bble3gy M3 3ATO r.CeBepoMopcK He
Nonb30BanuCb HU Bble3XaloLme, HU YneHbl ero CEMbY;

- cnpaBky u3 ynpasneHus neHcuoHHoro ¢oHaa B 3ATO r.Cesepomopck O
CHSITUM C NEHCUOHHOIO y4eTa;

- noctaHoBneHne agmnHuctpaumm 3ATO r.CeBepoMOpCK O nepecesieHn u
€ro Konumio, a Takke WHble OOKYMEHTbl, NoarBepxpawlwime dakT nepeceneHnsa um3
3ATO r.Cesepomopck;

- KBMTaHUMM 06 oTnpaeke Garaxa.

YKasaHHble B HacCTodAWeM [MyHKTe [OOKYMEeHTbl B Buae HoTapuarbHO
3aBEpPEHHbIX KOMMi MOryT ObiTb BbICNAHbI MO MOYTE, a Takke MoryT ObITb
npeacTaBneHbl B (hOpMe 3MEKTPOHHBIX A0KyMeHTOB®, B mopsioke, onpeaeneHHOM
MpaButensctBoMm Poccuiickon depepaummn n (unu) MNpasutensctBa MypmaHckomn
obnactn, U HanpasfieHbl B OpraH MeCTHOro camMoynpaBrieHUs C MUCMONb30BaHNEM
MHPOPMALMOHHO-TENTEKOMMYHUKALMOHHBLIX CceTen oOLlero nonb3oBaHWs, B TOM
yucne ceTm WHTepHeT, BKMYas eOuHbIn  nopTan roCy4apCTBEHHbIX W
MYHULMNANbHbIX YCAYT.

2.6.2. NepeyveHb JOKYMEHTOB, HEOBXOOMMBIX OS5 MOYyYEeHUS MyHULMNANTbHON
yCryru, KOTopble B Criydae HenpeacTaBfeHust 3asiBUTENEeM MOryT ObiTb NOSyYeHbl
CeKkTOpOM B pamMKax MeXBeAOMCTBEHHOIO WHGOPMAaLUMOHHOIO B3aMMOAEWCTBUSA B
9NEKTPOHHOM dopMe C  UCMOfb30BaHMEM  CPeACTB  MEXBEAOMCTBEHHOIO
9NEKTPOHHOTO B3aWMOAENCTBMS (MPY HANMYMM TeXHUYeckon BO3MOXHocTM)® unm
NocpeacTBOM HanpaBieHnsl COOTBETCTBYHOLLMX 3anNpoCcoB Ha ByMaXKHbIX HOCUTENSX B
yypexgeHus (opraHusaummn):

- cnpaBka o cocTaBe cembu (bopma Ne 9).

2.6.3. [lepeyeHb [OKYMEHTOB, HeobxoguMMmbIX AnNd  nNpefocTaBneHus
MYHUUMNANbHOM YCIYrn, MOXHO MONyyYnTb y cneumnanuctoB CekTopa, a Takke Ha
othmnymanbHoOM cante AQMUHUCTPaLNN.

2.7. [lepeyeHb OCHOBaHMM AN OTKasa B MpuemMe [LOKYMEHTOB Ans
npegocTaBneHns MyHULMMNansHOM yCnyru.

OcHoBaHua Aana oTkasza B MNpuemMe [OOKYMEHTOB, HeobxooumbiX AOns
npegocTaBneHns MyHULMNansHOM yCyru:

- OTCYTCTBYKOT OWOXETHble  aCCUrHOBaHus, MNPeayCMOTPEHHbIE  Ha
npegocTaBneHne MyHMUMnanbHOW yCnyru;

- AOKYMEHTbI MOAaHbl HE Ha PYCCKOM A3blke NMBO He MMET 3aBEpPEHHbIN
nepesBof Ha PYCCKUN A3bIK;

- B Cfnyyae ecnu B 3asBNeHUnN He yKasaHbl:

a) hamunus, uMs, OT4ECTBO (MOCNeaHee - NPy HaNUYnKn) 3adBUTENS;

6) NoYTOBbIVM agpec (ANEKTPOHHBIN agpec), N0 KOTOPOMY AOSPKHOCTHLIM FINLOM
Cektopa pomkeH OblTb HanpaBneH OTBET, YyBeAOMSIEHME O nepeagpecauunm
obpalueHus;

B) CyTb obpaLleHus;

r) MM4Hasa NOANUCH 3asiBUTENS.

2.8. llepeyeHb OCHOBaHUM ONA OTKasa B NpefoCTaBreHUuM MyHUUMNanbHOW
ycnyru, NPUoCTaHOBNEHUS NPpeLoCTaBNeHNUss MyHULMNAnbHOW YCnyri.

8 Hopwma pmeficTByeT ¢ 1aThl BCTYIUICHHS B CHITY U3MEHEHHUI B 3aKOHOAATENHCTBO MypMaHCKON 001acTH U (WiH)
HOpPMAaTHBHBIE TIpaBOBbIe akTHl [IpaBuTenscTBa MypMaHCKOM 00IacTH, ONPEEISIONINe epeueHb JOKYMEHTOB,
MPEACTABISIEMBIX 3asIBUTENIEM, B YaCTH 00ECIIEUCHUSI BO3MOKHOCTH ISl 3asIBUTEIICH 104N 3asBICHHUS U WHBIX
JIOKYMEHTOB B DJIEKTPOHHOM BUJIE.

o Hopwma neficTByeT ¢ 1aThl BCTYIUICHHS B CHITy H3MEHEHHI B 3aKOHOAATEIHCTBO MypMaHCKOW 00sacTi 1 (WIn)
HOpPMaTHBHBIE IIpaBoBble akThl IlpaBurenscTBa MypMmaHCKOH — 007acTH, ONpENeINSIOIUEe  HOPSIOK
NPEIOCTaBICHNS! MYHULIMIIAJIBHON yCIIyTH, B YaCTH 00ECHEeYeHUs] BO3MOXKHOCTH JJIsl OpraHa BJIACTH IOJIy4aThb
JOKyMEHTHI (MH(pOPMAaIHIO), HEOOXOAUMYIO Ul NPENOCTaBICHUS MYHHLMIAIGHONW YCIYIH, B DJIEKTPOHHOM

d)OpMe C HUCIIOJIBb30BAaHUEM CPEACTB oOecrieueHnsI MEKBEIOMCTBEHHOT'O B3aUMOIENCTBHS.
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2.8.1. MyHuumnanbHas ycnyra He npeaocTaBnsieTcsa B criyvae, ecnu:.

a) NpefocTaBneH HEMosHbIN NakeT JOKYMEHTOB, YKa3aHHbI B N.2.6.1;

0) 3aaBuTENb HE WMEEeT perucTpauum no MeCTy XUTenbcTBa (MecTy
npebbiaHuns) B BATO r.CeBepomopck;

B) TEKCT MUCbMEHHOro obpalleHna He nogaaeTcsa NPOYTEHUIO, B TOM 4ucne
dramunus, NoYTOBbLIN agpec (agpec 3NeKTPOHHOM MOYTh);

' B MNUCbMEHHOM obpalleHMM coaepXaTcsa  HeueHaypHble, 1numbo
OCKOpOMTENbHbIE  BbIPAXEHWs, Yrpo3bl  >KM3HW, 340POBbLID U UMYLLECTBY
AOIMKHOCTHOrO NnLa, a Takke YreHOB ero ceMbM.

A) NpefocTaBneHHble CBeAeHNA He COOTBETCTBYIOT AENCTBUTESTbHOCTY;

e) ycnyra yxe 6bina npegocrasrieHa B NOSIHOM 00beME;

X) CpOK YBOSNbHEHWSA C mnocregHero mecta paboTbl A0 Bble3fa 3a npegenbl
3ATO r.CeBepoMOpCK COCTaBNsIET MEHEE LLIECTUN MeCALEB

2.8.2. T[lpuocTtaHoBrieHMe npeaocTaBneHns MyHULMMNansHOM YCNyrm He
npeaycMOTPEHO.

2.9. Pasmep nnatbl, B3MMaeMoW C 3asBUTEnNs nNpu npegocTaBneHnn
MYHMLUMNANbHOW yCnyru, n cnocobbl ee B3MaHus.

[MpepocTtaBneHne MyHULMNansHOM ycnyru ocyuiectensietcs 6ecnnartHo.

2.10. TpeboBaHus kK MeCTaM NpeaoCTaBNEHUS MyHULMNANbHOW YCNyrn.

2.10.1. TNomelLeHna, B KOTOPbIX OCYLLECTBNSETCA npeaocTaBreHne ycnyru,
AOMMKHbI  COOTBETCTBOBaTb  CAHUTAPHO-3MUAEMUOSIONTMYECKMM U CaHUTapHO-
rmrmeHndeckum  TpeboBaHMAM,  OOMKHbI  ObITb  0BOpyAoOBaHbl  CUCTEMOW
NPOTMBOMNOXXAaPHOW CUrHaNU3auunu.

2.10.2. Pabouyve wMecTa MyHUUMNAmNbHLIX CryXawux, Yy4acTBYOLWMUX B
npegocTaBneHnn ycnyrn obecnedmBaloTcs HeobxoouMMbIMW AN NpefocTaBieHUs
MyHUUMNanbHoOW ycnyrm obopyaoBaHMeM (KOMMbOTEPOM, CPEACTBOM 3f1EKTPOHHOMO
MHPOPMUMPOBAHNA, CpPeacTBaMU CBA3WM, BKNoYad VIHTEpPHET, OpPIrTEXHUKON),
KaHUENSpCKUMKU  MPUHAASNEXHOCTAMN,  MHPOPMAUMOHHBIMA U CNPaBOYHbIMU
mMaTepuanamMmm O nNpefocTaBfieHUM MYHUUMNANbHOW  YCNyrM, MNO3BONSAOLLMMMN
CBOEBPEMEHHO W B MNOMHOM ob6beme oOpraHu3oBaTb npefocTaBrieHue
MYHMLMNANbHON yCnyriu.

2.10.3. Mecta ana oxugaHua npuema [OOSDKHbl OblTb  YKOMMMEKTOBaHbI
CTYNbAMMU 1 (UNIN) CKAMbSAMM.

2.10.4. KabuHeTbl npuema 3asBuTenen [JOMKHbl OblTb 00OpyLOBaHbI
MHPOPMALNOHHBIMK Tabnuykamm (BbIBECKAMM) C yKa3aHUEM:

- HoMepa kabuHeTa;

- Ha3BaHuna CekTopa;

- rpacdovka npuema.

2.10.5. Ha wuHopmMaumoHHbIX CTeHaax B XOffe  agMWUHUCTpauuu
pasmMeLLarTcsa cnegyowme nHopMaLoHHbIe MaTepuarnbi:

- CBeeHnNd O nepeyHe npeaocTaBngeMblX MyHUUMNANbHbIX YCNyr (PyHKUMA);

- nepeyeHb AOKYMEHTOB, KOTOpble 3asiBUTESNb [OOSMKEeH npeactaBuTb ANs
npegocTaBneHns MyHULMNAansHOM yCNyru;

- 06pasubl 3arnofNHEHUS LOKYMEHTOB;

- agpeca, HoMmepa TenegoHoB 1 dakca, rpaduk paboTbl, agpec ANEKTPOHHOM
noytbl CekTopa;

- agpeca WHTepHeT-nopTana rocygapCTBEHHbIX WM MYHULMNAMbHBLIX YCAYT,
pernoHaneHoro WHTepHeT-noptana rocygapCTBEHHbIX W MyHUUMNANbHbIX YCIyr,
ohunumansHoro camta AoamuHucTpaumm B cet MIHTepHer.

- nepevyeHb OCHOBaHWM ANA OTKasa B MpedocTaBfeHun MyHULMnarbHON
ycnyru;

- Heobxogummasa  onepaTuBHass  WMHoOpmauua O  NpeaocTaBreHun
MYHULMNANbHOW yCnyru.

2.11. MNokasaTenu OCTYNHOCTU U Ka4yecTBa NpeaocTaBneHns MyHUUMnansHoOn
yCnyru.
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2.11.1. NokasaTenamm 4OCTYNHOCTN MYHULMMANbHOW YCNyrn ABNATCA:

- MUHMManbHOe  KOMWYecTBO  [JOKYMEHTOB, HeobxoaumbIx  Ans
npeaocTaBneHns MyHULMNanbHOW YCryru;

- BO3MOXHOCTb Mosy4eHus nHdopmauum o npefoctaBneHum MyHuumunanbHom
yCIyrun B 9neKTpoHHON dhopMme.

2.11.2.TlokasaTesnim OLeHKM KayeCcTBa KOHEYHOro pesyrnbTtata MyHULUNansHOW
YCInyru:

- MonHoTa nNpeaoCcTaBfieHNs MYHUUMMNanbHOW YCryrM B COOTBETCTBUM C
yCTaHOBMNEHHbIMU HACTOALUM perfiameHToM TpeboBaHUAMN €€ NpeaoCTaBNeHNs:;

- onepaTuMBHOCTb NPEeAOCTaBeHNs MyHULUMNANbLHOW YCRyru;

- npodpeccroHarnbHas rpamoTHOCTb [OMMKHOCTHbLIX JML, OTBETCTBEHHbLIX 3a
npefocTaBneHne MyHUUmMnanbHon ycnyru, K nonyvyatensam MyHUUunansHOW ycryru.

2.12. NHble TpeboBaHus K NpefoCcTaBNeHUo MyHULMNANbHOW yCryru.

BnaHk 3asBneHns ona npegoctaBneHus MyHUUMNanbHOW yCryrn 3asBuTenb
MOXEeT [MOofy4YuTb B ONEKTPOHHOM BUAEe Ha nopTtane rocyaAapCTBEHHbIX W
MYHUUMNANbHbIX ycnyr (http//51.gosuslugi.ru), pernoHanbHoOM noptane
rocyfapCTBeHHbIX U MyHUumMnansHbix yenyr (http//51.gosuslugi.ru).

Ccbinkn  Ha WHTepHeT-noptanbl pasMelleHbl B ceTn WHTepHeT Ha
oduumnansHom cante AamuHucTtpauum (http//citysever.ru).

3. AAMUHUCTpaTUBHLIE Npoueaypbl

3.1. NocnegoBaTenbHOCTb aMUHUCTPATUBHBLIX AENCTBUI (NpoLeayp).

3.1.1. TllpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebs
cnegyowme agMUHUCTpaTUBHBIE Npoueaypsbl:

- NHCPOPMUNPOBAHME N KOHCYNbTUPOBAHME rpaXaaH;

- NpueM 1 pernctpaunsa JOKYMEHTOB;

- 06paboTka AOKYMEHTOB;

- TMOAroTOBKA MNpoeKTa pacrnopsbkeHna agmMuHucTpauum o006  okasaHuu
MYHULMNANbHOWN yCnyru;

- NpefocTaBfieHMe MyHUUUNAanbHOW yCriyrm unu yseaomMneHue sassutensa ob
oTKase B NpefoCTaBneHnm MyHULMNAnNsHOM yCryru.

- BHECeHWe cBefleHn 06 okasaHun MyHuUUMnanbHon ycnyrn B 6a3y AaHHbIX.

3.2.1. MNocnepoBaTtenbHOCTb ENCTBMA NO NPeaoCTaBNeHN0 MyHULMMNANbHON
ycrnyrn npusegeHa B 6nok-cxeme (npunoxeHune Ne 2).

3.2. lHhopMmupoBaHME 1 KOHCYNbTUPOBAHUE rpaXKaaH.

3.2.1. OcHOBaHveM [N Hadana agMWUHUCTPATUBHOW npoueaypbl SABNSeTCs
obpalleHune 3aaBuTeENs, NPETEHAYIOLEro Ha NOy4YeHne MyHUUUNanbHOM yCryri.

3.2.2. Cneuvanuct B pamkax npouegyp MO  KOHCYNbTUPOBAHUIO U
MHPOPMUPOBAHNIO NpedocTaBndeT rpaxgaHam MWHQOpPMaLM0 O HOPMAaTUBHBIX
NpaBOBbIX aKTax, Perynupylowmx nopsagok W ycroBust  NpenocTaBneHus
MYHUUUNANTbHOW YCIyru.

Mo >xenaHuo 3aaBUTENS CrneunanucToM nNPeaoCTaBMsTCA CrpaBOYHbIE
mMaTepuanbl (06pasubl 3asBneHnsi, NepeyHn JOKYMEHTOB).

3.2.3. Cneuvanuct pasbsCHSAET MOPSAOK MOfydYeHns  HeobXxoauMbix
AOKYMEHTOB 1 TpeboBaHUA, NpeabaBnsiemMble K HAM.

3.3. Npurem un pernctpaymns JOKYMEHTOB.

3.3.1. KOpugnyeckum aktom, SABASAIOWMMCA OCHOBaHMEM [ns Hayana
aAMUHUCTPATUBHOIO OEUCTBUA NO NPeAoCTaBfIEHUIO  MYHUUUNANbHOW  YyChyru
ansaetca obpaweHue 3assutena B CekTop C 3asiBNeHUeM, ykasaHHbiM B M.2.6.1
HacToswero AQMUHUCTPaATMBHOIO perfnamMeHTa B JI4HOM dopMe UIu rno noYyToBOMY
(anekTpoHHOMY agpecy).

3.3.2. B cnyyae nuyHoro obpaweHusa 3aaBuTenb npepoctaensieTr B CekTop
AOKYMEHTbI, yKa3aHHble B N.2.6.1 HacToswero AOQMUHUCTPATUBHOIO pernamMmeHTa.


http://www.gosuslugi.ru/
http://51.gosuslugi.ru/pgu/
http://www.citysever.ru/
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3.3.3. lpuem 3agaButenen cneumanuctamm Cektopa npomssoanTca 6e3
npeaBapuUTenbHOW 3anncu B NOHeaebHUK, BTOPHUK, YeTeepr ¢ 09.00 go 13.00 yacos
nc 15.00 go 17.00 (kpome npasgHUYHBIX AHEN) B kKabuHeTe Ne 26.

[Mpuem 3asBuTENEN OCYLLECTBNAETCA B NOPSAKe 04epegHOCTH.

Bpema npepoctaBneHus nepepbiBa ONA OTAbIXa W NUTaHUS CneunanncTos
yCTaHaBnuMBaeTCcs B COOTBETCTBMM C [lpaBunamum BHYTPEHHEro TpygoBOro
pacrnopsiaka.

3.3.4. Cneunanuct CekTopa, OCyLLECTBNAKOLWMIA OEATENBHOCTL NO BONpocam
npegocTaBneHns MyHuumnanbHon ycnyrn (ganee - cneuuanuct Cektopa), B
COOTBETCTBMM C MNEepeyHeM, YCTaHOBMNEHHbIM MNyHKTOM 2.6.1 HacToswero
AOMUHUCTPATMBHOIO pernamMeHTa, ycTaHaBnuBaeT npeaMeTt obpalleHusi, Hanuime
BCEX HeEOOXOoOUMbIX [JOKYMEHTOB, MCXOOA W3 COOTBETCTBYIOLLEro MNepeyHs
AOKYMEHTOB, MpPaBWUibHOCTb 3arofiHEHUS [OOKYMEHTOB; MpoBepsieT B Cryvae
Heob6Xxo4MMOCTH, MOSTHOMOYNSA 3aKOHHOTO NPeACTaBUTENS.

3.3.5. Cneumnanuct CekTopa cnvyaeT npeaocTaBrieHHble 3K3eMNnspbl
OpUrMHaNoOB W KONWIA OOKYMEHTOB Apyr ¢ ApyroM. Ecnv npepocTtaBneHHble Konuu
AOKYMEHTOB HOTapmasnbHO He 3aBepeHbl, cneunanncT cnnyaeT KonMuM AOKYMEHTOB C
X MNOANMUHHBIMW 3K3EeMMNNApaMK, BbINOMHAET Ha HUX Haanucb 06 MX COOTBETCTBUU
NOANMHHBIM 3K3eMMnspaMm, 3aBepseT CBOeW NoAMUCbID C ykasaHuem daMunuu u
NHULMANoB.

3.3.6. Cneumanuct CekTopa npoBepsieT COOTBETCTBME MpeAcTaBneHHbIX
AOKYMEHTOB TpeboBaHMAM, YCTAHOBJIEHHbIM HaCTOAWMM  AAMWUHUCTPATUBHbLIM
perrnameHToM, yOOCTOBEPAACH, YTO:

- (hamunuun, nmeHa n oT4ecTBa (PU3NYECKUX NAL, agpeca X MeCT XUTeNbCTBa
HanucaHbl MNOMHOCTLIO;

- B [OKYMEHTax HeT MOAYUCTOK, MPUMMUCOK, 3a4YEePKHYTbIX CMOB U MHbIX HEe
OrOBOPEHHbIX UCNPaBEeHUN;

- AOKYMEHTbl HE MMEIT Cepbe3HbIX MNOBPEXAEHWN, Hannume KOTOpbIX He
no3BonsieT 04HO3HAYHO UCTONKOBaTb UX COOEpXaHue;

3.3.7. lMNpun yctaHoBNeHUn pakToB OTCYTCTBUS HEOOXOANMbLIX AOKYMEHTOB,
HEeCOOTBETCTBUA MNpPeACTaBreHHbIX [AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B
HacTosweM  AOMWHUCTPATUBHOM  perfameHTe,  HernpaBuibHOM  3anofiHEHUU
3asBrneHns cneywanuct CekTtopa YCTHO YyBeOOMASieT 3asiBUTENS O Hanuymm
NPensaTCTBUN  ONS  NOMyvYeHus ycnyrk, OObBbACHSAEeT 3asdABUTEN0  coAepXaHue
BbISIBIIEHHbIX HEOOCTaTKOB B MNpeAcTaBrfieHHbIX [JOKYMEHTax U BO3BpalliaeT
AOKYMEHTbI 3asiBUTENIHO.

Cneuunanuct CekTtopa 0053aH pasbsACHUTb MPUYUHLI, B CBS3U C KOTOPbIMU
BO3HMKIN NPENSATCTBUSA B NpUEME AOKYMEHTOB, U 0603HAYMTb Mepbl MO YCTPAHEHWUIO
Ha3BaHHbIX NPUYKH.

Ecnv  npuuumHbl, npendatcTBylolimMe nNpuemy OOKYMEHTOB, MOryT ObiTb
yCTpaHeHbl B X04e npuemMa, OHU YCTPaHAKTCHA He3aMeannTernbHo.

B cnyyae HeBO3MOXHOCTU He3aMeOsIMTeNnbHOro YCTpaHeHWa MpensiTCTBUNn,
crneumanucTt no COrfacoBaHUIO C 3asiBUTENEM HasHayaeT BpeMs crneaylolero
npuema.

3.3.8. lNpu npeacrtaBneHMM AOOKYMEHTOB B MOSIHOM obBbeme cneuynanuct
CekTopa ocyLecTBnsieT perucTpaumio 3asaBneH1s U NpeacTaBfeHHbIX AOKYMEHTOB B
«KypHane peructpauumn 3asiBfieHWW rpaxgaH no onnate Bble3ga U3 panoHOB
KpanHero Cesepay.

B >xypHan BHOCATCA cnefyowmne cBeaeHns:

- NOPSAOKOBbLIN HOMEP 3anucy;

- JaTa npvema 3asiBfeHns U JOKYMEHTOB;

- JaHHble 0 3asBuTene (amunus, Ms, oT4ECTBO, apec).

3.3.9. O6Gwee Bpems npuema 3aaBUTENS W perucTpauum OOKYMEHTOB He
AOIMKHO npeBbiwaTb 20 MUHYT.
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3.3.10. B cnyyae noctynneHuss obpalleHuss U OOKYMEHTOB 3asBUTENs Mo
NOYTOBOMY MK SNEKTPOHHOMY agpecy cneunanmct CekTopa:

- peructpupyet obpalleHne B KypHane perucTpaumm - MUCbMEHHbIX
obpaileHnn ¢ nometkon «3n./m» (ecnn obpalieHne NOCTYNUII0 B 3NEKTPOHHOM
BUae);

- NPOBEPSAET HaNMune npunaraemMbix JOKYMEHTOB

- Ha nMCbMeHHOM oObpalleHun 3aaBuTens, obpalieHuu, MofyyYeHHOM B
3NEKTPOHHOM BUAE, CTABUT PErNCTPALMOHHBI HOMEP U AaTy npvema obpalleHus ot
3aaBuUTEnNs;

- HanpaBnsgeT NMCbMeHHOe obpalleHne 3aaBuTens, obpalieHme, Nony4YeHHoe
B 3NIEKTPOHHOM BMAE, Ha paccMoTpeHmne 3aBeaytolemy CekTopom.

Bpema npuema nmMcbMeHHOro obpalieHuss 3aaBuTens, obpalleHus,
NONy4YeHHOro B 9NIEKTPOHHOM BUAE, COCTaBNsaeT He 6onee 15 MUHyT.

Bpema peructpaumm nucbMeHHOro obpalleHnsa 3aaButensi, obpalleHus,
NoSTly4EHHOrO B 9NEKTPOHHOM BuAae, coctaBndetr He 6onee 1 paboyero gHA C
MOMEHTa ero noctynneHns B Cekrop.

3.3.11. 3aBegytowmnn Cektopom:

- onpegensieT coTpyaHuka Cektopa, OTBETCTBEHHOrO 3a pPacCMOTpeHue
MMCbMEHHOro obpalleHns 3aaBuTensi, obpalieHus, Nosy4YeHHOro B 3N1EKTPOHHOM
BMAe, U NOAroTOBKY NPOEKTa OTBETA 3aABUTENIO (ganee - UCNONMHUTEND);

- [aeT yKasaHusa UCNONHUTENIO B hopme pe3onioummn ¢ oTpaeHnem dammnmm
N UHMLMANOB UCMONHUTENS, NOPSAKa, XapakTepa U CpoKa UCMOMHEHNS.

3.3.12. cnonHutenb:

- obecneunBaetr OObLEKTMBHOE, BCECTOPOHHEE WU  CBOEBPEMEHHOE
paccMoOTpeHne MUCbMEHHOro obpalleHnss 3asiBuTtens, obpaleHus, nosy4yeHHoro B
SNEKTPOHHOM BWAe, B ClyyYae HeobxoaMMOCTM - C yyacTMeM rpaxgaHuHa,
HanpaBuMBLLEro obpalleHune;

- TOTOBUT MNPOEKT OTBeTa Ha MNUCbMEHHoe obpalleHne 3asBuTens,
obpalyeHune, nony4yeHHoe B 3NEKTPOHHOM BMAeE, U He no3aHee 3 AHEN OO0 UCTeYeHUus
CpoOKa NpeaoCTaBfeHUsT MyHUUMNANbHOW YyCnyru B MOpsgke Oenonpou3BoacTBa
npeacTaBnseT Ha nognuck 3aseaytoiemy CeKkTopom.

3.3.13. lNocne nognncaHusi OTBETA Ha NMUCbMEHHOE ObpalleHne 3asBUTEns,
obpalieHne, nofnydYeHHOe B 3MEKTPOHHOM Buae, 3aBefyowmm  CekTopom
cneunanuct Cektopa Hanpasnsetr ero 3assutento. OTBeT Ha obpalleHue,
noctynuewee B CekTop NO MHAOPMALMOHHBbIM CUCTEMaM OOLLEro MNonb3oBaHUS,
HanpaBnsieTcs No NOYTOBOMY agpecy, ykazaHHOMY B MMCbMEHHOM obpalleHun, nmbo
Nno agpecy 3NEeKTPOHHOM NOYThI.

3.4. ObpaboTka LOKYMEHTOB.

3.4.1. lNMocne nony4eHnsi 4OKYMeEHTOB cneumanuct CekTopa, OTBETCTBEHHbIV
3a NpeaocTaBneHne MyHMUMNanbHOM YCnyru:

- MPOBEPSET HanNu4umne Bcex LOKYMEHTOB, HEOOXOAMMbIX ANs NPeaoCTaBneHuUs
MYHUUMNANbHOW YCNyru, 1 Nx Hagnexawee oopMIIEHME;

- NpoBepsieT NPaBUNIbHOCTb 3aMoOfIHEHUS 3asiBNEHUsT W COOTBETCTBUE
N3NOXEHHbIX B HEM CBEAEHUN NpeaCTaBNeHHbIM JOKYMEHTaM.

3.4.2. B cnyyae ecnu B pe3ynbrate OCYLIECTBIIEHNS] NPOBEPKN YCTaHOBIMEHDI
OCHOBaHMA 0N OTKasa B MPeAoCTaBNEHUM MYHMUMNANbHOW ycnyrn, cneuuanuct
CekTopa rotoBMT NMUCbMEHHbIN OTBET 3asiBUTENIO ¢ 060CHOBaAHMEM MPUYMH OTKas3a B
npenocTaBneHnn MyHULUNAaNbLHOW yCryrn u nepegaet ero 3aeytowiemy Cektopom.

3.4.3. lna nony4yeHns OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.2, B paMKax
MEXBE4OMCTBEHHOIMO MHMOPMaLMOHHOIo B3aumogencTeus cneuymanuct Cektopa B
TeyeHMe 2 [JHeW nocne permctpaumMm 3asiBNeHnsa OCYLEeCTBNSET cregyloume
JencTBus:

3.4.3.1. Ina nony4eHns cnpasku o coctase ceMbM (popma Ne 9):


consultantplus://offline/ref=83F379081402B84DEB7CB10837A2DD05BE6F0D7793748FE52E3370E90711208975F02C12FBC213AA5A4B9BqF2CI
consultantplus://offline/ref=83F379081402B84DEB7CB10837A2DD05BE6F0D7792778DEE2A3370E90711208975F02C12FBC213AA5A4B9DqF23I
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- (hopmupyeT MexBeJOMCTBEHHbIN 3anpoc (ganee - 3anpoc) ¢ NpUNOXeHNem
CMuUCKa, coAepxallero nepcoHarnbHble [daHHble 3asBuTenen, W nepegaer C
COMpPOBOAUTENBHLIM MMCLMOM Ha nognuck 3aseaytolemy CekTopowm;

- 3aBeayowmnin CeKTopoM MOANUCHIBAET N nepefaetr AOKYMEHTbl, yKa3aHHble
BO BTOpoM absaue nyHkta 3.4.3.1 HacTtodAwero AOMUMHUCTPATUBHOINO pernameHTa,
cneuvanucty Ang perucrpauum B KypHane ucxogswen KoppecnoHAeHUMn W
nocrnegyrowero HanpaeneHus ¢ Kypbepom (mnu no nodte) B MBY «[llacnopTHo-
yyeTHas cnyxba» (ganee - MYC);

- no pesynbratam obpabotkn 3anpoca MYC HanpaBnsieT no novte B agpec
CekTtopa wuctpebyemyto cnpaBoyvHyl0 WMHGOPMaUUIO Ha OyMaXKHbIX HOCUTENHAX C
CONpOBOANTENBHbLIM MMCLMOM.

3.4.4. Tlocne nonyyYeHMss OTBETOB Ha MeXBEOOMCTBEHHbIE 3arnpochl
cneunanuct  Cektopa, OCYLWECTBAAWUA  OeATeNbHOCTbL MO BOMNpocam
npeaocTaBneHna MyHULUMNAnbHON YCIyru, OCyLLeCTBRAsieT MOArOTOBKY AOKYMEHTOB
ANS NPUHATUA peLleHns 0 NpeaoCcTaBeHnn YCnyru.

3.5. TllogrotoBka npoeKkTa pacnopsXXeHus agMUHUCTpauum o6 oOkasaHuu
MYHMLMNANbHOW yCnyriu.

3.5.1. Ha ocHoBaHuMM MOMHOro naketa [LOKYMEHTOB 3asBUTENd, cneuuanuct
roToBUT MpPOeKT pacnopskeHus agmuHuctpaumm 3ATO r.CeBepomopck (oanee -
NPOEKT pacnopsikeHus) 06 OkasaHUM MyHUUMNANbLHOW YyCnyrm u odopmnseT nucT
cornacoBaHusi MpoeKTa pacnopsikeHue (ganee - IMCT cornacoBaHus).

3.5.2. lluct cornacoBaHus nognucbiBaeTcs 3aBeaytowmm CEeKTopom 1 BMecTe
C TMPOEKTOM pacrnopshkeHus nepefaeTcsa [Afs COracoBaHUA B CTPYKTYPHblEe
nogpasagenenus agmuHuctpaumm 3ATO r.CeBepOMOpCK.

3.5.3. [llocne nognucaHna nucTa COrnacoBaHMA MPOEKT pPacnopsKeHUs
nepenaetca Ha nognuck Nase agmuHuctpaumm 3ATO r.CeBepomMOpCK.

3.6. lNMpepoctaBneHne MyHULMNANbLHOM YCIyrn unu ysegomreHne 3assutens
006 oTKase B NpefoCTaBeHNn MyHULMNANbHOW YCYru.

3.6.1. Ha ocHoBaHMM pacnopsbkeHna O npefocTaBfieHMM MyHULMNANbHON
ycnyrn CekTop roTOBUT BbINSiaTHble [OKYMEHTbl ANA MNepeyvucrneHns OeHEeXHbIX
CpeacTB 3adABUTENIO Ha JIMUEBOW CYET, OTKpbITbIM 3aaButenieM B MypmaHCKOM
otaeneHun CbepbaHka PO.

3.6.2. B cnyyae npuHaTMS peweHna o6 oTkase B nNpenocTaBfieHUn
MyHMUMNanbHOW ycnyrn cneumnanuct Cektopa rotToBUT NPOEKT NMCbMa 3asBUTENIO O
NPUHATOM pelleHnn He no3gHee 5 gHen co AHA npuHATUA peweHna u 30
KaneHgapHblX [OHEW CO [OHA perucTpaumm 3asiBfieHusi, ykasaHHoro B n.2.6.1
HacTosiero AOQMUHUCTPATUBHOIO pernamMmeHTa.

3.7. BHeceHne cBegeHMn 006 oOkasaHMM MyHMUMNAnNbHOM ycnyrm B 0asy
AAHHbIX.

3.7.1. Cneumanuct Cektopa nocrne npefocTtaBreHns MyHUUMNanbHON YCnyru
BHOCUT B Ba3y JaHHbIX criegyloume cBeeHus:

- NOPSAOKOBbLIN HOMEP 3anucy;

- HOMEep y4eTHOro aena;

- AaHHbIe O 3aaBuTene (amunms, UM, OTYECTBO, agpec);

- faTa npvema 3asiBfieHns U AJOKYMEHTOB;

- BUA MYHULMNANbHOW YCAYTHA.

3.7.2. Cneunannct Cektopa nocrie BHECEHUSI CBEOEHUN O NMpeaoCcTaBfieHUN
yCnyru B aBTOMaTU3NPOBaHHYK 6a3dy AaHHbIX NOALMBAET AOKYMEHTbI nonyvartens
MYHUUMNANbHOW yCcryru B A4eno.

4. ®opMbl KOHTPOSIS 32 UCNONTHEHUEM
AOMWHNCTPATUBHOrO perfnameHTa

4.1. Topsgok OCYLeCTBMNEHMST TEKyLero KOHTPOns 3a cobniogeHnem wu
NCMNOMHEHNEM NOMNOXEHUN AOMUHUCTPATUBHOIO pernameHTa.


consultantplus://offline/ref=83F379081402B84DEB7CB10837A2DD05BE6F0D7793748FE52E3370E90711208975F02C12FBC213AA5A499CqF22I
consultantplus://offline/ref=83F379081402B84DEB7CB10837A2DD05BE6F0D7793748FE52E3370E90711208975F02C12FBC213AA5A4A99qF2DI
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4.1.1. Tekywnin KOHTpPoOnb 3a cobniogeHneM CpPoKOB, NOCHefoBaTeNbHOCTbIO
AEenCTBUKN, ornpefeneHHblx AOMUHUCTPATUBHBLIM  perfiaMmeHToM, OcCyLLecTBnseT
3aseaytowmn Cektopom.

4.1.2. TekyWNN KOHTPOSb OCYLLECTBNAETCA C Lenbio BbISBEHUS HapyLLUeHUN
npaB rpaxagaH nytem npoBeaeHns 3asegyowimm CekTopom NpoBepoK cobntogeHns un
NCNOSMHEHNA AOSMKHOCTHbIMKM NuuamMu CekTtopa NonoXeHurn AOMUHUCTPATUBHOMO
pernameHTa.

4.2. opagok n nepnoanyHoOCTb NPOBEPOK MOSMHOTHLI U KayecTBa MUCMONHEeHUs
MYHULUUNATbHOW YCIyri.

4.2.1. TlnaHoBble MPOBEPKM MNOMHOTLI M KayecTBa NO MpPefoCTaBIIEHUIO
MYHUUUNANbHOM  YCRyry, nNepuoaMYHOCTb WX NpOBeAeHUs  YCTaHaBIMBaKOTCSA
3aBeaytowmmMm CeKTOpoM.

4.2.2. OcHoBaHWeM [Ona nNpoBedeHUS BHEMNMAHOBOW MPOBEPKU SABNAETCS
obpaleHne rpaxgaHvHa O HapyweHUn [OOSMKHOCTHbIMM nuuamu  TpeboBaHun
AOMWHUCTPATMBHOIO pernamMmeHTa.

4.2.3. B cnyyae BbIsIBNeHUs HapyLleHWn NpaB rpaxgaH B xo4e nposefeHusi
NPOBEPKN BbISBMEHHbIE HAPYLUEHUS YCTPAHAKOTCS, a BUHOBHbIE NULIA NPUBIIEKaTCA
K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOoHoAaTeNnbcTBOM Poccuinckon ®epepaumn.

4.3. OTBETCTBEHHOCTb [OSPKHOCTHbIX vy, 3a [Jeuncteus (6esgencreume),
NpYHMMaeMble (OCYyLLECTBNSAEMbIE) B XOA4E UCMONHEHNS MyHULUNANbHOW YCIYIW.

[ormkHocTHble nnua CekTopa HeCyT NepCcoHarnbHyH OTBETCTBEHHOCTb:

- 33 BbINOSIHEHNWE aAMUHUCTPATUBHBIX OEWUCTBUMA  (aAMUHUCTPATUBHbBIX
npoueayp) B COOTBETCTBUM C AAMUHUCTPATUBHBIM perfiameHToMm;

- 3a cobniogeHve nocnegoBaTenbHOCTU  agMUHUCTPATUMBHBIX  AEUCTBUN
(aAMUHUCTPATMBHBLIX Npoueayp) W CPOKOB WX  BbINOSIHEHUS, YCTAHOBIIEHHbIX
AOMUHUCTPATMBHBIM PErNamMeHToM;

- 32 JOCTOBEPHOCTb MH(bOpMaLMK, NpeacTaBnseMon B xoae npeaocTaBrieHunst
MYHMLMNANbHON yCnyru.

4.4. lMopsaok 1 hopMbl KOHTPOMSA 3a UCMOSNTHEHNEM MYHULIMNANBLHOWN YCIyTn.

4.4.1. KOHTpONb MNOMHOTbI M KayecTBa MpPefoCTaBfeHUs MyHULUNanbHOW
ycriyrm BKNtoYaeT B cebs npoBedeHWe MpPOBEPOK, BbISIBIEHME W yCTpaHeHue
HapyLleHUn npasB 3asiBUTENen, paccMOTpeHue, NPUHATUE peLleHUn U NOArOTOBKY
OTBETOB Ha oOpalleHust 3asaBuUTeNen, cogepxawmx xanobbl Ha pelleHus, AencTBns
(6e3pencTBme) AOMKHOCTHbBIX NN,

4.4.2. B crnyyae BbIIBMEHVUS HapyLleHUWW npaB 3asBuTenen 3asBedyoLwmin
CekTOpoM [aeT ykasaHWa MO WX YCTPAHEHUIO U OCYLLECTBISET KOHTPONb WX
nucrnonHeHnsa. O mMepax MO YCTPAHEHU HapyLeHWW, BbIABMEHHbBIX B Xo4e
nNpoBeAeHMs NPOBEPOK NO NPeOCTaBMEHNIO MyHULMNANbHOW yCryrn, coobliaeTcs B
NMMCbMEHHOW hopme nuuy, npasa u (Unn) 3aKOHHbIE MHTEPECHI KOTOPOro HapyLUEHbI.

443. Tlo pesynbTaTaM MpOBEeAEHHbIX MNPOBEPOK,  OPOPMIEHHbIX
AOKYMEHTaNbHO B YCTAHOBMIEHHOM MOpSAKe, B Cryyae BbISIBIIEHUS HapyLleHWn
NoNoOXeHnn AOMWHUCTPATMBHOIO perfiameHTa OCyLWecTBMASeTCa npuBnevYeHune
BUHOBHbIX JWL, K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Poccuiickon ®enepauun.

5. locyne6HbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA pelueHUun U AeNCTBUN
(6e3pnencTeun) Cekropa, a Tak e JOJMKHOCTHbIX JIUL, UM MYHULUNASNbHbIX
cnyxawmx

5.1. Nopsgok pocyaebHoro (BHecyaebHoro) obxanoBaHus.

3aasutenn mMoryt obpawaTtbca K 3aBegywowemy CekTtopom, nepBoMy
3amectutento [nasbl, [NaBe AaMUHUCTpauuK ¢ xanobamu Ha pelueHus, AeNcTBns
(6e3penctBne) cotpyaHukoB CekTopa B xode NpeaoCTaBfeHUss MyHULMNanbHON
yCInyru Ha OCHOBaHUWM HacTosilwero PernameHTa.

5.2. NpeameT gocyaebHoro (BHecyaebHoro) obxanosaHus.



11

MNpeomeTtom pocygnebHoro obxanosaHus sBnsATCA gencteus (besgencreme)
N peLleHuns, NPUHATbIE OOSMKHOCTHbIMU nuuammn Cektopa B xode npeaocTaBneHus
MYHUUUNANbHOW YCyrM Ha OCHOBaHUM AOMUHUCTPATMBHOIO perfnamMeHTa.

3aaButenb MOXeT obpatutbca € kanobowm B TOM 4ucre B CreayrLmx
cny4yasx:

1) HapylweHue cpoka perncTpauumn sanpoca 3asiBUTens O npeaocTaBrieHun
MYHMLUMMNANbHON YCNyru;

2) HapyLLeHne cpoka NpeaocTaBneHns MyHULUMNansHOM yCnyru;

3) TpeboBaHve Yy 3aABMTENA  AOKYMEHTOB, He NpeayCMOTPEHHbIX
HOpMaTMBHLIMW NpaBoOBbIMM akTamu Poccuickon dPegepauumn, HOpMaTUBHbLIMU
npaBoBbIMM akTamyn CcybObekToB Poccuiickon depgepaumn, MyHUUMNanNbHbIMU
NpaBoOBbIMWN akTaMu A48 NPefoCTaBneHns MyHULMNAanbHON ycnyru;

4) oTKa3 B npuveme AOKYMEHTOB, MpefdocTaBneHune KOTOpbIX NpeaycMOTPeHO
HOpMaTUBHbIMW MpaBoBbiIMKM akTamu Poccunckon dPegepauunn, HOPMaATUBHLIMU
npaBoBbIMW akTamu cybbektoB Poccunckon degepaunn, MyHUUMNANBHBIMU
NpaBOBbIMW akTaMu A58 NpeAoCcTaBneHnss MyHUUUNANsHOM YCNyru, y 3asiBUTens;

5) oTkas B npegocTaBneHnn MyHUUMNAanbHOM YCIyrn, ecriv OCHOBaHNA OTKasa
He NpeaycMOTpeHbl befepanbHbIMU 3aKOHAMKU U NPUHATLIMU B COOTBETCTBUM C HAMM
WHbIMM  HOPMAaTMBHbLIMW  npaBoBbiMM  akTamn  Poccunckon  Pepepauun,
HOpPMaTMBHLIMW  MpaBOBbIMM  akTamu cybbekToB  Poccuiickon  depepaunn,
MYHMLUMMNANbHbIMK NPaBOBbIMX aKkTamu;

6) 3aTpeboBaHue C 3aaBUTENS NpU NpPegocTaBneHn MyHULUMNANbHON YCnyru
nnatbl, He MPeayCMOTPEHHOW HOPMAaTUBHbIMM MPaBOBbIMU akTamu Poccuinckon
depepaunn, HoOpMaTMBHLIMA  MpPaBOBbIMM  akTamMu  cybbektoB  Poccuiickon
denepaumm, MyHULMNANbHLIMW NMPABOBLIMU aKkTamu;

7) OTKa3 opraHa, NpeaoCTaBMASOWEro MyHMLMNAanbHYO YCnyry, AOMKHOCTHOrO
nuua opraHa, npedoCcTaBnsAwWEro MYHUUUNANbHY yCnyry, B WCMApaBreHun
AOMYLLEHHbIX OnevYaTtok U ownboK B Bbl4aHHbIX B pe3ynbrate npegoctaBneHns
MYHUUMNANbHOW YCNYyrn AOKyMeHTax nMbo HapylleHne yCTaHOBNEHHOMO CpoKa TaKuXx
ncnpasneHni.

5.3. MNMpuem xanob.

Mpuem xanob ocywecTBnseT YMNOMHOMOYEHHOE [OMMKHOCTHOE  nnuo
AomuHucTpauumn, Cektopa B COOTBETCTBMMU C rpachmkom padoTsbl.

5.4. ®opma nogaym xanoobbi.

5.4.1. XXanoba nogaetca B NUCbMEHHOW (popme Ha BymaxHOM HocuTerne, B
3NEKTPOHHOM opmMe Ha uma 3aBepyrowero Cektopom. Xanobbl Ha pelueHus,
NpuHATBIE 3aBeayrowMm CekTopoM, NpefoCTaBAAWNM MYHUUMMANBHYIO YCNyry,
nogatotca Ha ums [Mnasbl AQMUHUCTPaLNN.

5.4.2. )XXanoba moxeT ObITb HamnpaBneHa MNo noyTe, C WCMNONb30BaHMEM
MHPOPMALNOHHO-TENTIEKOMMYHUKALUNOHHON ceTn «HTepHeT», ouumnanbHoro canta
AOMUHUCTpaUMN, e4MHOro nopTana rocygapCTBEHHbIX U MyHMUMNANbHbIX YCryr nmbo
pernoHanbHOro noprana rocygapCTBEHHbIX U MYHULMNAIbHBIX YCAYT, a Takke MOXeT
ObITb NPUHATA NPU TIMYHOM NpUemMe 3asaBUTENS.

5.5. CogeprxaHue xanoobi.

5.5.1. XKano6a (npunoxeHune Ne 3) gormkHa cogepaTb:

- HaummeHoBaHuMe AgmuHucTpaumm nmbo CekTopa, npenoCTaBNAKLWEro
MYHUUMNANbHYO  ycnyry, amunuio, uMs, OTYeCTBO [AOSPKHOCTHOrO  nuua,
npeaoCcTaBnALWLEro MyHMUMNANbHY YCNyry, pewenna n gencteuna (besgencreune)
KOTOpbIX 0bXanyTcs;

- hamunuio, UMs, OTYECTBO (NocregHee - NpyU Hanuyuu), cBegeHUs 0 MecTe
XUTenbcTBa 3adBUTENA, a Takke HOMep (HoOMepa) KOHTakTHoro TernedoHa, agpec
(apgpeca) anekTpoHHOM MOMTbI (MPU HanMMuYUK) M NOYTOBBLIA adpec, MO KOTOPbIM
AOMMKeH ObITb HAaNpaBneH OTBET 3aABUTENIO;
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- cBegeHua 06 obGxanyemblX pelleHnax u aenucteusax (6esgencremm)
AO0SMKHOCTHOro nuua Cektopa,;

- 0OBOAbl, HA OCHOBAaHUWN KOTOPbIX 3asiBUTESMb HE COrfaceH C peLleHneM u
aenctemem (6esgencrtememM) gomkHocTHoro nuua Cektopa. 3asiButenem MoryT ObiTb
npeacTaBneHbl AOKYMEHTbI (Mpy Hanuyuu), NnoaTBep)Kaatowme OOBOAbl 3asBUTENS,
nmnbo nx Kkonuu;

- NN4Has nognuchb 3aaBUTENs 1 Aata.

5.5.2. 3aaButens MeeT npaBoO Ha nosfydYeHne mHdopmaumm U OOKYMEHTOB,
HeobxoouMMbix Ansi obocHoBaHWA >kanobbl, B Tom cnyyvae ecnu Cektop wnm
AOMUHUCTpaUKUsa pacrnonaraeTt 3Ton MHopmaLunen n JOKyMeHTamMu.

5.6. [llepevyeHb oOCHOBaHMM Ana OTkasa nMbo [nNs NPUOCTaAHOBMEHUS
pacCcMOTPEHNS XKanobbl.

PaccmoTpeHune xanobbl npMocTaHaBnMBaeTCs B CrieQyoLwmx cryvyasx:

- ecnu B xanobe He ykasaHbl (pamunusa 3asBuTens M NOYTOBLIN agpec, no
KOTOpPOMY OOSmKeH ObiTb HanpaBrieH OTBET, OTBET Ha obpalleHne He JaeTcs;

- ecnu B xanobe copepxaTcss HeueH3ypHble nMbo ockopbuTenbHbIE
BblPaXX€HWS, Yrpo3bl XXM3HU, 340POBbLI0 U MMYLLECTBY AOSMKHOCTHOMO fvua, a Takke
YNEeHOB €ero cemMbM, [JOormkKHOCTHoe numuo Cektopa uwnv  AAMUHUCTpaLuMM,
OTBETCTBEHHOE 3a paccMoTpeHue obpalleHus, BnpaBe ocTaBuTb ee 6e3 oTeBeTa no
CYLLLeCTBY MOCTaBMEHHbIX B HEN BOMPOCOB U COOBLNTD 3asBUTENO, HanpaBuBLLEMY
obpalleHne, o HeoNyCTUMOCTHU 3noynoTpebneHns npaBom;

- eCnv TeKCT Xanobbl He nogfaeTcs MPoOYTEeHUIo, OTBET Ha obpalleHue He
AaeTcs, 0 YyeM coobulaeTcs 3asBUTENO, ecrnv ero amunms U noYToBbIN agpec
noaaatnTcs NPOYTEHWIO;

- ecnu B xanobe coaepXmntca BOMPOC, Ha KOTOPLIN 3asBUTEN0 MHOTFOKPaTHO
AaBanuCb NUCbMEHHbIE OTBETbl MO CYLEeCTBY B CBS3W C paHee HanpasnsiemMbiMu
obpalleHnamMm, JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a pacCMOTpeHue obpalleHus,
BpaBe MNPUHATbL pelleHne O 6e30CHOBaTEeNbHOCTM OYepenHoro obpaleHus wu
NpeKpaLeHnn nepennuckn c 3asiBUTeNieM MO AaHHOMY BOMPOCY MpW YCNOBWW, YTO
AaHHOe obpalleHne 1 paHee Hanpasnanocb B AOMUHUCTPALUMIO UM OOHOMY U TOMY
Xe pgormkHocTHomy nuuy Cektopa. O gaHHOM pelleHun yBeLoMNseTcs 3asiBUTENDb,
HanpasmBLLMI obpaLleHune.

5.7. Cpok paccMOTpeHus xanobsbl.

XKanoba nognexuTt paccMOTpeHuto B TeveHne 15 paboumx gHen co gHs ee
perncTpauumn.

5.8. Pe3ynbTaT paccMoTpeHus xanoobbl.

5.8.1. [lo pesynbTaTaM paccMOTPEHUs  Xanodbl  YNOAHOMOYEHHOoe
AOMKHOCTHOE NULO, NPUHUMAET OLHO U3 CReAyLWNX PeLUEHNIA:

- yOoBneTBopseT xanoby;

- OTKa3bIBaeT B Y4OBETBOPEHUN XKanoobbl.

5.8.2. He nosgHee [fHA, cneaywwero 3a [AHEM MNPUHATUS  peLleHus,
3asaBUTENIO B NUCbMEHHON (POPME 1 MO XKeNaHu 3aaBUTENSA B ANIEKTPOHHON hopme
HanpaBnseTcsi MOTMBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHMS anobbl.

5.8.3. B cnyyae yctaHOBMeHUa B Xo4e unu rno pesynbTaTaM pacCMOTPeHUs
Xanobbl MpM3HaAKoB coCTaBa aAMUHUCTPATUBHOIO  NpaBOHAPYLUEHUST UK
NPecTynfieHNsa JOSMKHOCTHOE NNLO, HagerneHHoe NOSTIHOMOYUAMU MO PACCMOTPEHMUIO
Xanob, HesamennuTenbHO HanpasfseT uWMelwmecs MaTepuanbl B OpraHbl
NpOoKypaTypbl.

5.9. Nopsgok cyaedbHoro obxanoBaHus.

5.9.1. 3assutenn BnpaBe o6xanoBaTb peLIEHUs, MPUHATbIE B pamMKax
npedocTaBneHnss MyHUUMNanbHOW YCNyrn, a Tawkke pJenctsua (6esgencrsus)
AOIMKHOCTHbIX NnL, B cyaebHoM nopsake.
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5.9.2. MNopsgok nogaym 3asBrieHUn Ha peweHus n gencteuns (besgencTens)
AOJDKHOCTHbIX ML U pacCMOTPEHMNE Takux 3asiBfieHUI onpeaenseTcs 4eNCTBYHOWMM
3akoHogaTtenbcTBoM Poccunckon denepaumn.

5.9.3. B cooTBeTCTBUM C OENCTBYHOLLMM 3aKoHOAATeNbCTBOM Poccumnckon
depepaumn pencteus  (6e3genctene) AOMKHOCTHBLIX NMLU, a TakKkKe peLueHus,
NPUHATbIE B XO4€ NpefocTaBfeHns MyHUUMNanbHOW ycnyr, MoryT ObiTb OCMOPEHbI
B TPEXMECHAYHbIN CPOK, NCYUCIISIEMbIA CO AOHA, KOraa 3asiBUTENto CTano UM3BECTHO O
TakoM peLlueHun, genctesumn (besgenctasunnm).

5.9.4. B cnyyae ecnu 3aaBuTenb nonaraeT, YTO HapylleHbl ero npasa U
ceoboabl, OH BNpaBe 0bpaTUTbCs B cyn O6LLEN FOPUCOVKLMN.




MpunoxeHne Ne 1
kK PernameHTy

[Mase agMUHUCTpaLuun
MYHMLMNANbHOMO
obpaszoBaHusa 3ATO r.Cesepomopck

oT

NpoXMBaBLUEro(en) no agpecy:

3AABJIEHUE

MpoLuy BO3MECTUTb pacxodpbl, CBs3aHHble C Bblesgom wun3 3ATO

r.CeBepoMOpCK K HOBOMY MECTY XXUTENbCTBA

(nonHeIN agpec)

[eHexHyto cymmy npowy nepeuncnmte B OCB 8627

Ha nuueBon cyeT Ne

Mpowy BbINNATUTL eanHoBpeMeHHOe nocobue B pasmepe 500,00 (MatbcoT
py©6. 00 KoOM.) Ha MeHs N COBMECTHO Mepees3XaroLmx YleHOB CEMbMU:

(P.1N.0., rog poxaeHusi, cTeneHb poacTea)

MpunoxeHune: 1. Konnn bunetos Ha nucrax.

2. KButaHuum o ctommocTun baraxa Ha nicTax.

3. Kcepokonus nuctka yobiTus.

4. Cnpaeka 0 CHATUM C NEHCMOHHOTO y4eTa.

«_» 200 . MNognuck

MacnopT:
Cepus Homep

(kem 1 Korga BblgaH)
BbinucaH

TpynoBas KHMXKKA, YBOJEH C «__ »

[MeHcnoHHoe yaocTtoBepeHne Ne OT «__»

CHAT C NEHCMOHHOIO yyeTa C «__ »

Moanncb OTBETCTBEHHOIO Nnua

B CBA3U C Bble3J0M.




Bnok-cxema

MpunoxeHne Ne 2
kK PernameHTy

npenocTaBrneHus MyHuumnansHom yenyrn « KomneHcaums pacxoaos,
CBSA3aHHbIX C Bble3[JOM OTAENbHbIX KaTeropuin rpaxkaaH n3 3ATO
r.CeBepoMOpCcK Ha HOBOE MECTO XUTENbCTBa»

Ob6paleHne 3aasutens B Cektop o
npegocTtaBlieHnn MyHI/ILI,I/II'IaJ'IbHOIZ
ycnyru

I'IpmeM N perncrtpauna 3adaBrieHnAa n
AOOKYMEHTOB

l

He COOTBETCTBYIOT

CooTtBeTCcTBYIOT - Tpe6oBaHUM
Tpe6OBaHV|9|M ﬂpOBepKa cBefeHnn, ykasaHHbIX B
3asBreHnn, opMMpoBaHUE NakeTa
JOKYMEHTOB
O6paboTka AOKYMEHTOB, NONy4YeHne
HeobXxoaUMbIX CBeAEHUI C
NCMonb30BaHWEM CUCTEMBI
MEXBEeAOMCTBEHHOIO OTkas B
g B3aMMOencTBus npegoctaBneHun
i MyHULMNaNbHOM
v ycnyru

PaccmoTpeHue 3asBneHus Ha Komuccun

/

\

Mpw HanMYun ocHoBaHWi Ans
OTKasa B npefocTaBneHuu
MYHUUMNANbHOM YCryru

[Mpn oTCyTCTBUM OCHOBaHUI AN
OTKasa B npefocTaBneHuu
MYHULUMNAaNbHOW yCryru

l

OTka3s B npegocTaBneHumn
MYyHULMNANLHOW ycnyrm

l

MoaroToBka npoekTa
pacnopsbkeHus naesbl
aAMUHUCTPaLMK O NpefoCTaBneHun
MYHULMNANb6HOW ycnyru




MpunoxeHne Ne 3
kK PernameHTy

POPMA XAJOBbI

3aBefytoLemy cekTopoM no paboTte ¢
OTAENbHBbIMU KaTeropmsamMm rpaxkgaH
agmuHuctpaumm 3ATO r.Cesepomopck
oT

(®.1.0. 3assutens)
NpOXuBatoLLEero no agpecy:

KOHTaKTHbIN TeNnedoH
E-mail:

XXAJIOBA

N3naraetcs CyTb  HapyleHHbIX MNpaB W  3aKOHHbIX  WUHTEPECOB,
NPOTUBONPABHOIO pelleHns, nenctensa (6e3nencTBnd) C ykasaHMEM [OOSMKHOCTH,
dammnmm, MMeHn, oT4ecTBa [OOSPKHOCTHOMO nuua, pelleHve, OEeNCTBUA KOTOPOro
HapyLLaloT npaBa U 3aKOHHbIE NHTEPECHI 3asBUTENS.

(Mpn HeoBXxoANMMOCTH NpUaraTCa KONUU JOKYMEHTOB).

OTBeT npoLly HanpaBuUTb NO MNoYTe:
(MOYTOBBLIN UK 3NEKTPOHHLIN aapec)

(mnoanuckb 3asBuTens) (pacwundpoBka nognucm)

« » 20 r.




