AOMUHUCTPALUUA MYHULIUINATIBHOIO OBPA3OBAHUA
3ATO r. CEBEPOMOPCK

MOCTAHOBINEHWE

o1 31.08.2012 r. Ne 744

O6 yTBepxaeHUNn AQMUHUCTPATUBHOIO perfiaMmeHTa no npeaocTaBfIeHUIO
MyHuuunanoHon ycnyrun «[llpepoctaBneHue Mep couuvanbHOU noAOepPKKU
Mo4eTHbIM rpaxaaHam r.CeBepomMopcka»

B cootBetctBUM C PepeparnbHbiM  3akoHOM oT 27.07.2010 Ne 210-93
«O6 opraHusaumm NpeaocTaBneHNs rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCAyr» U
NMOCTAHOBMEHMEM  agMUWHUCTpauUM  MyHuuunanbHoro  obpasoBaHus  3ATO
r.Cesepomopck oT 28.12.2011 Ne 1059 «O nopsigke  paspaboTku
N yTBEPXOEHUS aOMUHUCTPATMBHBIX perfnamMeHToB nNpefoCTaBNeHns MyHUUM-
nanbHbIX ycnyr (OyHKUMIA), OCYLLEeCTBNSeMbIX N0 oObpalleHnsM 3asBuTenemny,
agMUHUCTPaUMa MyHuumnanbHoro odpasoBaHma 3ATO r.CeBepomopck

MOCTAHOBIIAET:

1. YtBepauTb npunaraembln AZMUHUCTPATUBHLIN perfiameHT no npegoc-
TaBNEeHUIO MyHuuMnanbHon ycnyrn «lMpegoctaBneHne mep coumanbHOM NOALEPKKM
MoyeTHbIM rpaxgaHam r.CeBepomopckay.

2. Hactosee noctaHoBNeHwe BCTynaeT B CURy C MOMEHTa ero odwu-
unansHoro onybnmkoBaHus.

3. OnybnukoBaTb HacTosiLlee MNOCTaHOBMNeHuMe B rasete «CeBepomopckue
BECTM» N HA odULManbHOM canTe agMUHUCTPAUUKN MyHULMNANbHOro obpasoBaHus
3ATO r.CeBepomMopck.

maBa agMUHUCTpaL MK
MyHMLUMNanbHOro obpasoBaHus
3ATO r.Ceepomopck

B.N. BonowwH



YTBEpxaeH

NOCTaHOBMEHMEM agMUHUCTpaLUn
3ATO r.Cesepomopck

oT 31.08. 2012 Ne 744

AOMUHUCTPATUBHbIN pernamMeHT
no npefocTaBfeHnio MyHULMNanbLHOU ycrnyru
«MpepocTtaBneHne Mep coumanbHOW NoaAepPKKU
MouyeTHbIM rpaxxaaHam r.CeBepoMopcKa»

1. O6wWwme nonoxeHus

1.1. NpegMeT perynnpoBaHms agMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTPATMBHBIA perfiaMeHT no NpefoCTaBfEHNI0 MyHUUMNANbHON yCnyrn
«lMpepoctaBneHMe Mep couuanbHOW  nogdepxkn  [loyeTHbIM  rpaxgaHam
r.Cesepomopcka» (ganee, COOTBETCTBEHHO, AAMWHUCTPATUBHBLIN perfnameHT u
MyHMUMnanbHaa  ycnyra) paspabotaH B Uenax  MNOBbIWEHWS  KayecTsa
npeaocTaBneHna n AOCTYMHOCTM YCMyrK, CO34aHUA KOMAOPTHbLIX YCMOBUA ANd
Nony4YeHnss MyHUUMNanbHOW yCryri.

AOMUHUCTPATUBHbBIA pernaMmeHT ycTaHaBnMBaeT NOpPSAOK NpefoCcTaBreHus
MYHMUMNANbHOW YCIyrM, COCTaB W CPOKW BbIMNOMHEHUS aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHuA K MOpPALAKY WX BbINOMHEHUS, OPMbl KOHTpOMNs 3a
ncnonHeHnem AJMUHUCTPATUBHOIO perrnameHTta, pAocynebHbin (BHecynebHbIn)
nopsgok  obxanoBaHus  peweHun U1 gencteum  (6esgencteusl)  opraHa,
NpeaoCTaBNALWEro  MyHUUMNAnbHYl  YCNyry,  OOJDKHOCTHbIX — NUL,  Mnn
MYHUUMNANbHbIX CAy>XaLluX.

1.2. Nonyyatenu MyHuLmMNanbHOW YCryru.

1.2.1. lMNony4yatenamuM MyHuUMnNanbHOW ycnyrn, ykasaHHon B nn.2.3.1.-2.3.3.
ABNAOTCA  Nuua, YOOCTOEHHble 3BaHMA  «[loveTHbI  rpaxgaHuH  ropoja
CeBepomopckay, npoxuBawowme Ha Tepputopumn 3ATO r.CeBepoMOpCK U He
nonyyawLwme ykasaHHble B ALMWHUCTPATUBHOM perfameHTe Mepbl CoumanbHOW
NoAaep>KKN No APYrMM OCHOBaHUAM (ganee - 3asBuTeniu).

1.2.2. TlonyyatensMmn MyHAUMNANbHOW YyCryrn, YykasaHHoOW B N.2.3.4.
ABNATCA  cynpyr, 6nM3kne poaCTBEHHUKW, WHble POACTBEHHMKWU, 3aKOHHbIE
npeacTaBUTenn ymepLuero WUnu uHble nuua, B3sBlIME Ha cebs obsA3aHHOCTM no
ocyllecTBneHnto norpebeHns ymepwero [lodyeTHOro rpaxgaHuHa (ganee -
npeacraBuTenn).

1.3.TMopsaok nHGopMMpoBaHUS O NpaBunax NnpegocTaBneHnsa MyHUUMnansHOn
yCnyru.

1.3.1. IHpopmmpoBaHMe 0 nopsaake npefocTaBneHns MyHUUMNAnNsHOW YCryrn
oCyLLleCTBNAeTCA:

- HenocpegctBeHHo B Cektope no pabote € OTAENbHbIMU KaTeropusiMu
rpaxgaH agmuHuctpauum 3ATO r.Cesepomopck (ganee - Cektop) no agpecy:
184604, MypmaHckas obnactb, r.Cesepomopck, yn.JlomoHocoBa, 4.4, kab.26

Pexunm pabotbl CekTopa:

noHeaenbHuk-vyetsepr ¢ 08.30 go 17.15 (0beg ¢ 13.00 go 14.30).

natHuya ¢ 08.30 go 17.00 (obepq ¢ 13.00 go 14.30).

BbIXOAHbIE AHU - cy660Ta, BOCKpEeCEHbE.

- C WCnonb3oBaHWEeM CcpeacTB TenegOHHOM CBSA3M U ONEKTPOHHOrO
nHpopmmnpoBanua (815-37) 4-95-26; e-mail: oszn@citysever.ru;

- NocpeacTsoM pasmelleHns PernameHta B ceTu VIHTepHET Ha oduumansHOM
canTe aaMMHUCTpauun MyHuuunanbHoro obpasoBaHna 3ATO r.CeBepomopck
(nanee - AamuHuctpaums) (http://www.citysever.ru/).
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- C Ucnosb3oBaHueM VIHTepHeT-nopTana rocyaapCTBEHHbIX U MyHULUUNANbHbIX
ycnyr  (www.gosuslugi.ru), a Takke  perMoHanbHoro  WHTepHeT-noptana
rocyfapCTBEHHbIX 1 MyHUUMNanbHbIX ycnyr (www.51.gosuslugi.ru).

1.3.2. IHdbopmaumio no npoueaype npefoctaBneHnss MyHMUmMnansHON ycnyrm
MOXHO NOJSTyYUTb Y OOSMKHOCTHBIX Niuy CeKkTopa SIMYHO Unn no TenedoHy, a Takke Ha
ohmnumanbHoOM cante AgMUHUCTPaUMn, NHPOPMALMOHHOM CTeH4e, pa3MeLLeHHOM B
CekTope.

[omkHocTHble nuua CekTtopa  OcywecTBnsiT  MHAOPMUPOBaHUE MO
cnefylowmnM HanpasBneHUsM:

a) 0 MecTe HaxoxaeHus n rpaduke pabotbl CekTopa;

6) 06 agpece NHTepHeT-nopTana rocyqapCTBEHHbIX U MyHULUMNANbHbIX YCAYT,
pernoHanbHoro WIHTepHeT-noptana rocygapCTBEHHbIX WU MYHULMNANbHbLIX YCAyr,
othunumanbHoro camta AgMUHUCTpaumm B ceTu WHTepHeT, agpece 9NeKTPOHHOM
noytbl CekTopa;

B) O nopsiake npefoctaBfeHns MyHUUUnanbHOW yCryri, B TOM Yucrie O xoge
npeaocTaBneHNa MyHULMNANTbHOW YCAYT.

1.3.3. OcCHOBHbIMW TpeboBaHMAMW K WHMOPMUPOBAHUIO 3asaBUTENEN Mo
BOMpocam npeaocTaBneHnsa MyHULMNANbHOW yCyrn ABASIOTCS:

a) aKTyarnbHOCTb;

6) CBOEBPEMEHHOCTb;

B) YETKOCTb B U3NTOXEHUN MaTepunana,

r) nonHoTa HdopMauuu;

A) HarngagHocTb oopM nogayn matepuana;

€) yaobcTBO 1 AOCTYMNHOCTb.

1.3.4. WNHdopMMpoBaHME 3asiBUTENEM NO BoOMpocam npeaocTaBfieHns
MYHULMNANbHON YCNyru ocyllecTBnsaeTcs B oopme:

a) HenocpeACcTBEHHOro obLeHus 3aasutenen (npyu nu4HoMm obpateHmum nmbo
no TenedgoHy) ¢ cotpyaHukamun Cektopa. [NMpoaomKnuTenbHOCTb MHANBUAYATTbHOMO
YCTHOro MHOOPMUPOBaHUS 3aaBUTENS cocTaBnseT He 6onee 10 MUHYT.

6) WHOPMALMOHHBIX MaTepuarnos, KOTOpble pa3MelialoTcs Ha VIHTepHeT-
nopTane rocyaapCTBEHHbIX WM MyHULMMAnbHbIX YCIyr, perMoHanbHOM WHTepHeT-
noptane rocygapCTBEHHbIX W MyHUMUMNAnbHbIX YCnyr, oduuManbHOM cante
AOMUHUCTpaunn B cetn NIHTepHeT.

2. CTaHJJ,apT npeagocTaBlieHUA MyHI/ILI,MﬂaﬂbHOﬁ ycnyrun

2.1. HanmeHoBaHe MyHUUUNANLHOW YCIyTi.

HanmeHoBaHve  MyHuuunaneHou ycnyrm - «[lpegoctaBneHne  mep
counanbHon nogaepxkn NoyeTHoIM rpaxkgaHam r.Cesepomopckay.

2.2. HaumeHoBaHue opraHa, npeaocTaBnsowero MyHULunanbHy yenyry.

2.2.1. MNpepocTtaBneHne MyHMLmMnanbHON ycrnyrn ocyllectansetca CeKTopom.
OTBETCTBEHHBIMU UCMONHUTENAMU MYHULMNANBHON YCNyrn ABASOTCA CNeunanmncTbl

CekTopa.
22.2. Mpwn npegocTaBneHun MYyHULMNanbHOM ycnyrm CekTop
B3aWMOOENCTBYET:

- MBY «[lacnopTtHo-y4eTHas cnyxba» (r.Cesepomopck, yn.CusoBa, 7A,
TenedoH 8(81537) 49131.

2.3. Pe3ynbTaT npegocTaBneHnsa MyHUUunanbHOW yCryri.

KoHeuYHbIM pe3ynbTaToM NpeaocTaBieHns MyHUUMNanbHOW YCAyrn SBRseTCcA:

2.3.1. lNpepoctaBneHne Mep couunanbHOM MOAOEPXKKM MO onriate 3a Xunoe
nomeLLeHne N KOMMyHarbHble YCIyru.

2.3.2. NpepocTaBneHne exxemMecss4yHON AeHEXHOW BbliNnaThl.


http://www.gosuslugi.ru/
http://www.51.gosuslugi.ru/
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2.3.3. [llpenocTtaBneHve exerogHon eOuHOBPEMEHHOW MaTepuanbHOW
MOMOLLN.

2.3.4. BosmeweHne pacxogoB Mo onnate ycnyr no  norpebenHuto,
N3roTOBIEHUIO N YCTaHOBKe Haarpobust Ha morune MoyeTHoro rpaxpgaHuvHa ropoga
CeBepomopcka.

2.3.5. OTkasz B npeaocTaBfeHUN MyHUMUMNANBHOW YCRyrm B ChRyyasix,
YKa3aHHbIX B HacToswemM AOMUHUCTPATMBHOM perflameHTe, a Takke B chnydasx,
NpeayCcMOTPEHHbIX AeNCTBYIOLNM 3aKOHOA4ATENbCTBOM.

2.4. Cpok npefocTaBrieHnst MyHULUMMNanbHOW yCnyru.

2.4.1. Cpok npegocTaBneHnss MyHULMNansHOW ycrnyrin coctaBnsdeT He Gonee
30 kaneHOapHbIX OHEW CO [OHS perncrpaumm 3asiBNneHusi, ykasaHHoro B n.2.6.1
HacTosLwero AIMUHUCTPATUBHOIO perfnaMmeHTa.

2.4.2. MakcnmanbHOe BpeMsi OXXuaaHusa B odepean npu nogade 3asiBNeHNs o
npeaocTaBneHnn  MyHUUMNANbHOM  yCcriyrm M NpyM NOfydeHuu  pesynbraTta
NpeaocTaBnNeHNA MyHULMNANbHOW YCYrn He JOIMKHO npeBbiwaTb 30 MUHYT.

2.44. Perncrpaums nNUCbMEHHOro obpaleHnss 3asBuTensl, a TaK Xe
obpalleHuns, Mnony4yeHHOro B 9fIEKTPOHHOM BMAE, OCYLLECTBASIETCA B Te4yeHue
paboyero AHsA C MOMEHTa ero noctynneHnsa B Cekrop.

2.5. NpaBoBble OCHOBaHMA N5 NPefOoCTaBNeHs MyHULMNANbHON YCIyru.

MpepocTaBneHne MyHULMNANbLHOW YCRyrn OCYLLECTBISeTCS B COOTBETCTBUM
CO cnegyoLwmMmm HopMaTUBHLIMY NMPaBOBLIMU aKTaMMU:

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obuwmx npuHUmMnax
opraHuMsauun MecTHoro camoynpasneHus B Poccuickon CDe,u,epau,VlM»l;

- ®epepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHunsauuu
npefoCTaBMNeHUs rOCYAaPCTBEHHDBIX Y MyHULMNAMbHBIX YCIyr»;

- YctaBom myHuumnansHoro obpasoBaHus 3ATO r.CeBepoMOpPCK, NPUHATLIM
PeweHnem CoBeta  pgenytaToB MYHULMNANBHOro obpasoBaHus 3ATO
r.CeBepomopck oT 13.12.2011 Ne 218%;

- PeweHvem CoBeta pgenytatoB MyHuuunanbHoro ob6pasoBaHua 3ATO
r.Ceesepomopck oT 29.12.2009 Ne 578 «O6 yrtBepxgeHun [lonoxeHuss 0 3BaHUK
«MoYeTHbIN rpaxaaHnH ropoaa Cesepomopckan®;

- PeweHnnem CoeTta pgenytatoB MyHuuunanbHoro obpasoBaHus 3ATO
r.Cesepomopck ot 21.06.2011 Ne 164 «O6 ytBepxaeHun «llepeyHsa ycnyr, Kotopble
ABNAOTCA HeobxoaMMbIMK n  obasarenbHbiMM AN npegocTaBneHns
MyHMUMNanbHbIX ycnyr AAMUHUCTpauuen MyHuumnanbHoro obpasoBaHus 3ATO
r.CeBepoMOpCK»>;

- MOCTaHOBMEHNEM aAMUHUCTPaUMM MyHuUuMnanbHoro obpasosaHus 3ATO
r.Ceeepomopck ot 11.03.2010 Ne 175 «O mepax coumanbHon noaaepxkm NoveTHbIx
rpaxaaH ropoga Cesepomopckar®;

- MOCTaHOBIIEHMEM aAMWHUCTPaUUN MyHuuMnanbHoro obpasoBaHus 3ATO
r.Cesepomopck ot 28.12.2011 Ne 1059 «O nopsigke pa3paboTkn u yTBEepXOeHUs
aAMWHUCTPATUBHBLIX  PerfiaMeHToB  MpefoCTaBfeHUss  MyHUUMManbHbIX — YCRyr
(bYHKLMI), OCYLLECTBNSIEMbIX N0 0BpaLLEHNSM 3asiBUTENei» ';

! «Cobpanue 3akoHOAaTenbeTBa POy, 06.10.2003, Ne 40, c1.3822;
2 «Cobpanue 3akoHOHaTenbecTBa POy, 02.08.2010, Ne 31, ¢1.4179;
8 «CeBepomopckue Bectu» Ne 1, 06.01.2012;

4 «CeBepomopckue Bectuy, Ne3, 22.01.2010;

5 «CeBepomopckue Bectu», Ne 26, 01.07.2011;

6 «Ceepomopckue Bectu», Ne 13, 02.04.2010;

7 «Cesepomopckue Bectiy, Ne 2, 13.01.2012;
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- NonoxeHnem «O cekTope No paboTe C OTAENbHLIMU KaTeropusiMu rpaxagaH
agmuHuctpaumm  3ATO  r.CeBepoOMOpPCK»,  YTBEPXKAEHHBbIM  MOCTAHOBIIEHNEM
agmmnHuctpaumm 3ATO r.Cesepomopck oT 25.08.2011 Ne 657%:

2.6. [lokyMeHTbl, Heobxogumble ONA NpeaoCcTaBfeHMsT MYHULUMNANbHON
yCnyru.

2.6.1. [lna npepoctaBneHUs MyHULMNANbHOMW YCNyrn, ykasaHHou B n.2.3.1.
HeobxoanMbl cnegyowme AOKYMEHTbI (npepocTtasnsoTCA 3aaBuUTENEM
CaMOCTOATENbHO):

- 3asiBNeHne ycTaHoBMneHHoro obpasua (npunoxexue Ne 1);

- OOKYMEHTbI, yOOCTOBEPSIOLNE NIUYHOCTb 3aABUTENS;

- konusa ygoctoBepeHus «lMoyeTHbIn rpaxaaHnH ropoga CeBepomopckay;

- cnpaBka o cocTtaBe cembm (bopma Ne 9).

YKasaHHble JOKYMEHTbl B BUAE HOTapuanbHO 3aBEPEHHbIX KOMUA MOTyT BbITb
BbICMaHbl MO No4Te, a Takke MoryT ObiTb npeacTtaBneHbl B hOpMeE INEKTPOHHbIX
nokyMeHToB®, Mopsiaok OOPMNEHUs KOTOPbIX OnpedensieTcsl HOPMAaTUBHbLIMM
npaBoBbiMn  aktamu [MpaButenbctBa Poccunckon depgepaumm  n  (unun)
MpaButensctea MypmaHckon obnacTtu, n HanpasneHbl B CeKTop C NCNOoMb30BaHMEM
NH(POPMALNOHHO-TENEKOMMYHUKALMOHHBIX ceTein obliero nonb3oBaHus, B TOM
ucne B cetm  WHTepHeT, BkNYas  pernoHanbHbin - UHTepHeT-nopTan
rocy4apCTBEHHbIX 1 MyHUUUNANbHBIX YCAYT.

2.6.2. [Ina npepocTtaBneHvus MyHUUMMNAnNbHOW YCnyru, ykasaHHou B n.2.3.2.
HeobxoanMbl cnegywowmne  OOKYMEHTbI (npepoctaBnsTCA 3aaBuTENnEM
CaMOCTOATENbHO):

- 3asBNeHne yCTaHoBIEHHOro obpasua (npunoxeHue Ne 2);

- AOKYMEHTbI, yAOCTOBEPSAIOLNE NNYHOCTb 3a8BUTENS;

- Konna ygoctoBepeHus «loveTHbIn rpaxkaaHnH ropoga CeBepomopckay;

2.6.3. Ina npegoctaBneHns MyHUUUNanbHOW YCryru, ykasaHHou B n.2.3.3.
HeobxoanMbl cnegywowmne  OOKYMEHTbI (npepoctaBnsTCA 3aaBuUTENEM
CaMOCTOATENbHO):

- 3asBNeHne yCcTaHoBMEHHOro obpasua (npunoxeHue Ne 3);

- AOKYMEHTbI, y4OCTOBEPSIOLNE NINYHOCTL 3asBUTENS;

- Konna ygocTtoBepeHus «loveTHbIn rpaxkaaHnH ropoga CeBepomopckay;

2.6.4. ina npepocTaBneHuss MyHUUMNAnNbHOW YCnyru, ykasaHHou B n.2.3.4.
HeobxoouMMbl  crnefylowimMe  OOKYMEHTbl  (NpefocTaBnslTcs  npeacraBuTeneM
CaMOCTOATENbHO):

- 3asBNeHne yCTaHOBIEHHOro obpasua (npunoxeHue Ne 4);

- Konus cBuaeTenbctBa O cMmepTu [lodeTHOro rpaxgaHuHa ropoga
CeBepomMopcka;

- CchnpaBka O MeCTe 3axopoHeHusi [loyeTHOro rpaxgaHuHa ropoja
CeBepomMopcka;

- yoocTtoBepeHue «loyeTHbIN rpaxaaHuH ropoga CeBepomMopckay;

- OpurMHanbl NnAaTeXxHblX AOKYMEHTOB, NoATBEpXAalolne npou3BedeHHbIe
pacxogbl MO onfiate ycnyr no norpebeHunto, N3roToBNEHNIO U YCTaHOBKE Haarpobus
Ha morune lNoyeTHoro rpaxgaHuHa ropoga CesepomMopcka.

8 «Cesepomopckue Bectiy, Ne 36, 06.09.2011;

% Hopma fieiicTBYeT C 1aThi BCTYILICHHS B CHIly H3MEHEHHI B 3aKOHOJATEIHCTBO MypMaHCKoii 061acTh 1 (1)
HOpMaTHBHBIC ITpaBoBbIe akThl [IpaBuTesnscTBa MypMaHCKON 001acTH, ONpEessIoIue NepeyeHb TOKYMEHTOB,
NPE/ICTABISIEMBIX 3asiBUTEIEM, B YaCTH 00ECIIEYCHHUS] BO3MOKHOCTH JIUIs 3asIBUTEJICH 110/1a4M 3asiBICHHUS U MHBIX
JIOKYMEHTOB B JIEKTPOHHOM BUJIE.
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2.6.5. lNepeyveHb OOKYMEHTOB, HEOBXOAMMbBIX ANA NOAYyYEHUS MyHULMNANsHON
yCnyru, KOTopble B Criydae HenpencraBreHus 3asiButenem Moryt ObiTb MonyyeHbl
CekTOpoM B paMKkax MeXBeJOMCTBEHHOro WMH(POPMaLUOHHOIO B3aUMOOEWNCTBUS B
9NEKTPOHHOM  dopmMe C  UCMOMb30OBaHWEM  CPeacTB  MEXBeLOMCTBEHHOIro
9NEKTPOHHOTO B3aMMOZENCTBUA (MPU HANMUYMM TEXHUYECKoh BO3MOHOCTM)'® unm
nocpencTBOM HanpasfeHNa COOTBETCTBYIOLLMX 3aNpOCOB Ha ByMaXHbIX HOCUTENSAX B
yypexgeHus (opraHusaummn):

- cnpaBka o cocTaBe cembi (bopma Ne 9).

2.6.6. [llepeyeHb [OKYMEHTOB, HeobXxoouMMbIX ANA  NpefoCcTaBreHus
MYHMUMNANbHOW YyCNyru, MOXHO Mony4uTb Yy crneumanucta Cektopa, a Takke Ha
ohunumanbHoM cante AQMUHUCTPaLINN.

2.7. [lepeyeHb OCHOBaHMM AN OTKasa B MpuemMe [LOKYMEHTOB [Ans
npeaocTaBnNeHNA MyHULMNANbHOW YCAYTA.

OcHoBaHua pfgns oTkasa B nMpueMe [OOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBnNeHNa MyHULMNANbHOW YCyru:

- OTCyTCTBYWOT  OlOKETHble  aCCUrHOBaHWS, MpPedyCMOTPEHHble  Ha
npeaocTaBneHne MyHMUMNanbHON ycnyru;

- OOKYMEHTbl NoJaHbl HE Ha PYCCKOM $3blke NMOO He MMEKT 3aBepPeEHHbIN
nepesBof Ha PYCCKUN A3bIK;

- B CNny4ae ecrnu B 3as8BfeHUM He YKa3aHbl:

a) hamunusa, uMs, OT4ECTBO (MocneaHee - NPy HanNnu4nKn) 3adBUTeEnNs;

©) no4TOoBbLIV agpec (ANEKTPOHHLIN aApec), N0 KOTOPOMY AOSMKHOCTHBIM JTULIOM
CekTtopa pomkeH OblTb HanpaBneH oOTBET, YyBeAOMIIEHME O Mepeagpecauuu
obpalueHus;

B) CyTb obpalyeHus;

r) MM4Hasa NOANUCH 3asBUTENS;

2.8. lNepeyeHb OCHOBaHUW AN OTKasa B NpedocTaBfeHUn MyHUUMNanbHOW
yCnyru, NpUOCTAHOBMEHMS  MPefoCTaBAeHUs  MyHUUMNAnbHOW  YCNyrm  Wnu
npekpaLleHnsa npegocTaBneHns MyHULMNansHOM YCyru.

2.8.1. MyHuumnaneHas ycnyra He npefocTaBndeTcd B criyyae, ecnu:

a) NnpegocTaBneH He MOoSTHbIN NakeT JOKYMEHTOB, YKa3aHHbIA B N.2.6.;

0) 3aaBUTENb HE WMEET perucTpauum no MeCTy XUTenbcTBa (MecTy
npebbiBaHuns) B SATO r.CeBepomMopck;

B) TEKCT MUCbMEHHOro obpalleHna He noggaeTcs NPOYTEHUID, B TOM Yucne
dramunus, NOYTOBbLIN agpec (agpec 3NeKTPOHHOM MNOYThI);

' B MNUCbMEHHOM obpaleHMM coaepXaTca  HeueHaypHble, nmbo
OCKOpOUTENbHbIE  BbIPaXEHUs, Yrpo3bl  >KWU3HW, 340POBbID U UMYLLECTBY
AOJDKHOCTHOrO NnLa, a Takke YIIeHOB ero cemMbM.

A) NpeAcTaBreHHble CBeAEHWS] HE COOTBETCTBYIOT AENCTBUTENBHOCTM.

2.8.2. [lpnocTtaHoBreHve npenocTaBnNeHns MyHUUMNanbHOW YCIyrn He
npeaycMOTPEHO.

2.8.3. lNpepocTtaBneHne MyHUUUNanbHOW yCryru npexkpawaeTcs B cryyae:

- cMepTu MNodveTHOro rpaxxagaHnHa ropoga CeBepoMOpCKa;

- y6bITHS MNoveTHOro rpaxxaaHnHa ropoga Cesepomopcka K HOBOMY MeCTY
Xutenbctea 3a npeaensl 3ATO r.CeBepoMopcK,

2.9. Paswmep nnatbl, B3MMaeMouW C 3asBUTENs nNpu npegocTaBieHun
MYHUUMNANbHOW YCAyru, U cnocobbl ee B3MaHus.

19 Hopma zeiicTByeT ¢ 1aThl BCTYIUICHHS B CHITY H3MEHEHHIi B 3aKOHOAATEILCTBO MypMaHCKOM 061acTH 1 (1TH)
HOpMaTHBHBIC ITpaBoBbIe akThl [IpaBuTenscTBa MypMaHCKOW 001aCTH, ONPEAEIISIOINE TOPSIIOK
NPEI0CTaBIICHNS! MYHUIUITAIILHOM yCIIyTH, B 4acTH 00eceYeHUs] BO3MOXKHOCTH JJIsl OpraHa BIIaCTH I0JIy4aTh
JOKYMEHTHI (MH(pOPMAIHIO), HEOOXOAUMYIO JUIS IPEIOCTABICHUS! MyHULMIIAIBHOM yCIIyTH, B 3JIEKTPOHHON
(hopme ¢ nCTIoIBL30BaHUEM CPEJCTB 00ECIIEYCHUS MEKBEIOMCTBEHHOT'O B3aUMOACHCTBUSI.
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MpepocTaBneHne MyHuUmMnNanbHOM yCrnyrn ocylecTenseTcs 6ecnnaTtHo.

2.10. TpeboBaHust K MeCTaM NpeaoCTaBNEHUS MyHULMNANBHOW YCNYrn.

2.10.1. MNomelLeHns, B KOTOPbIX OCYLLECTBAAETCA NpefocTaBfieHne ycnyru,
OOMMKHbI  COOTBETCTBOBaTb  CAHUTAPHO-3MUAEMUOSIONMYECKMM U CaHUTapHO-
rmrmeHmdeckum  TpeboBaHuaM,  OOMKHbI  ObiITb  0BOpygoBaHbl  CMCTEMOW
NPOTMBOMNOXXaPHOW CUrHaNU3auuu.

2.10.2. Pabouve wmecTa MyHMUMNAMbHbLIX ChAyXalnx, Yy4acTBYOLWMX B
npegocTasneHnn ycnyrn obecnedmBaloTcs HeobxoouMMbIMW AN NpefocTaBieHus
MyHMUMNANbHON ycnyrn obopyaoBaHMeEM (KOMMbIOTEPOM, CPEOCTBOM 3MEKTPOHHOMO
MHOPMUPOBAHNA, CpeacTBaMn  CBA3WM, BKNoYad VIHTEpPHET, OprTeEXHUKON),
KaHUEnNspCKUMMU  MPUHAASNIEXHOCTAMN,  UHAPOPMAUNOHHBIMA U CNPaBOYHbIMU
mMaTepuanamm O nNpefocTaBfieHMM MYHULMNANbHOM  YCNyrv, MNO3BONSAKOLLMMMN
CBOEBPEMEHHO W B NOfMHOM ob6bemMe  opraHu3oBaTb  MNpedoCTaBeHne
MYHULMNANbHOW YCnyru.

2.10.3. Mecta ana oxugaHua npuema [OOSTKHbl OblTb  YKOMMMEKTOBaHbI
CTYNbAMM 1 (UN) CKAMbAMM.

2.10.4. KabuHeTbl npuema 3asBuTenen [JOMKHbI OblTb 060pyaoOBaHbI
MHPOPMALMOHHBIMK Tabnuykamm (BbIBECKAMM) C yKa3aHUEM:

- HoMepa kabuHeTa;

- Ha3BaHuna CekTopa;

- rpadhunka npuema.

2.10.5. Ha wuHpopmMauMoHHBIX CTeHOax B  XONfe  agMWUHUCTpauuu
pasmMeLlarTcsa cnegyowmne nHgopmaloHHble MaTepuarnbi:

- CBeeHna O nepeyHe npeaocTaBngeMblX MyHUUMNanbHbIX YCNYr (PyHKUMA);

- nepeyeHb [AOKYMEHTOB, KOTOpble 3asiBUTESNb [OOSKeH npeactaBuTb A1
npeaocTaBneHNsa MyHULMNANbHOW YCAYru;

- 06pa3subl 3anofHEHUS JOKYMEHTOB;

- agpeca, HoMmepa TenedoHoB 1 dakca, rpaduk paboTbl, agpec NEKTPOHHOM
noutbl CekTopa;

- agpeca WVIHTepHeT-nopTana rocygapCTBEHHbIX WU MYyHUUMNANbHbIX YCIyr,
pernoHanebHoro WHTepHeT-noptana rocygapCTBEHHbIX WU MyHUUMNANbHbLIX YCIyr,
ohmnumanbHoro caMta AgMmumHucTpaumm B cetm MIHTepHerT.

- nepeyvyeHb OCHOBaHWA Af11 OTKa3a B MNpeaocTaBfeHun MyHULMNasbHON
yCnyru;

- Heobxogumasi  onepatMBHas  uHGoOpmMauus O  nNpeaocTaBfieHUMU
MYHULMMNANbHON YCNyru.

2.11. MNokasaTenu OCTYNHOCTU U KavyecTBa NpeaocTaBeHns MyHUUMnansHoOm
ycryru.

2.11.1. MNokasaTenamMmu 4OCTYNHOCTU MyHULMNANbHOM YCIyrn ABAIOTCS:

- MUHUMarbHOe KONMUYecTBO  [OOKYMEHTOB, HeobxoouMMbIX  Ang
npegocTaBneHns MyHULMNansHOM yCyru;

- BO3MOXHOCTb MOMyYeHna nHpopmMaumm o npeaoctaBneHnn MyHULmunanbHON
yCnyru B aneKTpoHHOW dhopme.

2.11.2.NokasaTenim OUeHKM KayecTBa KOHEYHOro pesynbTaTa MyHULUNanbHON
ycnyru:

- MomnHoTa npefocTaBreHNs MyHUUMManbHOW YCryrm B COOTBETCTBUM C
YCTaHOBJIIEHHBIMWN HACTOALLMM perfnameHToM TpeboBaHMSAMN ee NpeoCTaBNeHuns;

- onepaTUBHOCTb NPeaoCTaBIEHUS MyHULMNANbLHOW YCIyru;

- npodeccuoHanbHass rPaMoTHOCTb AOSDKHOCTHLIX ML, OTBETCTBEHHbLIX 3a
npegocTaBneHne MyHUUMNansHOM yCrnyru, K nonydyaTtensMm MyHUUunanbHOn yCryri.

2.12. NHble TpeboBaHus K NpefoCcTaBNeHUo MyHULMNANbHON YCyru.



BnaHk 3asBneHua ana npefocTtaBrneHus MyHUMUMNanbHOW YCryrn 3asButenb
MOXEeT [MOfy4YuTb B ONEKTPOHHOM BWAEe Ha nopTtane rocydapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr (www.gosuslugi.ru), pernoHanbHOM noptane
rocyfapCTBEHHbIX 1 MyHUUMNanbHbIX yenyr (www.51.gosuslugi.ru).

Ccbinkn  Ha WHTepHeT-nopTanbl pa3MeweHsl B cetn WHTepHeT Ha
odumumansHoM cante AgmuHucTpauum (http://www.citysever.ru).

3. AAMUHUCTpaTUBHLIE Npoueaypbl

3.1. MNocrnepnoBaTenbHOCTbL aAMUHUCTPATUBHbLIX 4ENCTBUN (poLeayp).

3.1.1. TlpepoctaBneHne MyHUUMNANbHOM YCRyrn BKNOYaeT B cebs
cnegyowne agMUHUCTPATUBHBIE Npoueaypsbl:

- NHPOPMUNPOBAHME N KOHCYNbTUPOBAHWE rpaXaaH;

- NpueM 1 pernctpaunsa JOKYMEHTOB;

- 06paboTka AOKYMEHTOB;

- NpefocTaBfieHMe MyHUUMNAanIbHOW yCryrn Unu yseaomrneHue sasisutensd ob
oTKase B NpefoCTaBeHnn MyHULMNAnNsHOM YCryru.

- BHECeHWe cBefleHn 06 okasaHun MyHuUUMnansbHon ycnyru B 6a3y AaHHbIX.

3.2.1. lNocnepoBaTtefibHOCTb ENCTBUA MO NPefoCTaBNeEHNIO MYHULMMNANIbHOW
ycnyru npusegeHa B 6nok-cxeme (npunoxenune Ne 5).

3.2. lHhopMmupoBaHME 1 KOHCYNbTUPOBAHWE rpaXkaaH.

3.2.1. OcHoBaHveM ONd Hadana agMWUHUCTPATUBHOW npoueaypbl SABNAeTCs
obpalyeHune 3aaBuTeEnNs, NPeTEHOYIOLWEro Ha Nony4YeHne MyHUuunanbHOM yCryri.

3.2.2. Cneuynanuct CekTopa, OCYLLECTBAWMIA OeATeNbHOCTb NO BONpocam
npenocTaBneHns MyHuUmMnansHon ycnyrm (ganee - cneunanuct Cektopa) B pamkax
npoueayp MO KOHCYNbTUPOBaHUIO U UHAOPMUPOBAHUIO NPeaoCcTaBndaeT rpaxnaHam
NHpopMaLunio 0O HOPMATUBHBIX NPABOBbLIX aKTaX, PErynmpyloLmMx Nopsagok U ycrnoBus
npegocTaBneHns MyHULUMNAnNsHOM YCNyru.

Mo >xenaHuio 3aaBUTENd CNeunannucToM npenocTaBnsAlTCA CrnpaBOYHblE
MaTtepuansl (obpasubl 3asBfieHns], NepeYyHn JOKYMEHTOB).

3.2.3. Cneuunanuct Cektopa pasbsCHSET NOpsSLoK NONyyYeHUs HeoBXoaNUMbIX
AOKYMEHTOB 1 TpeboBaHUs, NpeabsBrsieMble K HUM.

3.3. MNMpuem u pernctpaumss OKYMEHTOB.

3.3.1. KOpuanyecknm dakTtom, SBASAOWMMCS OCHOBaHMEM AN Hayana
aAMWHUCTPATUBHOIO [LEWUCTBMA NO NPeAOoCTaBAEHUIO  MYHULMNANbHOW  yChyru
aBnseTca obpalleHune 3aasutensa B CekTop C 3asiBNeHWeM, ykasaHHbIM B nn.2.6.1-
2.6.4. Hactosiwero AOMWHUCTPATUBHONO perriamMeHTa B nuU4HOW dhopMe unu no
NOYTOBOMY (9NEKTPOHHOMY agpecy).

3.3.2. B cnyyae nuyHoro obpalleHnsa 3assuTenb npegoctasnsetr B Cekrop
AOKYMEHTbI, YyKa3aHHble B nn.2.6.1.-2.6.4. Hactosiwero ALMWUHUCTPATUBHOIO
perrnameHTa.

3.3.3. lpuem 3asButenenm cneuyuanuctamm Cektopa npousBoauTca 6e3
npenBapuTenbHOM 3anmcu B NoHeaenbHuK, BTOpHUK, Yetsepr ¢ 09.00 go 13.00 vyacos
nc 15.00 go 17.00 (kpome NpasgHUYHbIX AHEN) B kabnHeTe Ne 26.

lMpuem 3asiBUTENEN OCYLLLECTBIISETCA B NOPSAKe O4epeqHOCTN.

Bpema npenoctaBneHusi nepepbiBa A9 OTAbIXa M NUTAHUSA CneumanucToB
yCTaHaBnuBaeTca B COOTBETCTBMM C [lpaBunamu BHYTPEHHEro TpydoBOro
pacrnopsigka.


http://www.gosuslugi.ru/
http://51.gosuslugi.ru/pgu/
http://www.citysever.ru/
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3.3.4. Cneuuanuct Cekrtopa B COOTBETCTBMM C NepevyHeM, YCTaHOBMEHHbLIM
NyHKTamMu 2.6.1.-2.6.4. HacTosLero ALMUHUCTPATUBHOIO pernamMmeHTa,
yCTaHaBnmMBaeT npegMeT obpalleHus, Hanudme BCeEX HeoOXOAMMbIX LOKYMEHTOB,
NCXOAS U3 COOTBETCTBYIOLLErO MepeyHs OOKYMEHTOB, MPaBWUibHOCTb 3anofIHEHWUS
AOKYMEHTOB; NPOBEPSAET B Crlydae HeobXxoaNMMOCTH, MOTHOMOYMSA NpeacTaBUTENS.

3.3.5. Cneuunanuct CekTopa cnvyaeT npeaoCcTaBfieHHble 3K3eMNMspbl
OpUIMHanNoB M KOMWA OOKYMEHTOB Apyr ¢ Apyrom. Ecnv npegocTtaBneHHble Konuu
[OKYMEHTOB HOTapuasnbHO He 3aBepeHbl, Cneunanuct cnnyaeT Konum OKYMEHTOB C
X NOANUHHBIMWN 3K3EMMNAPaMK, BbINOMHAET HA HUX HaanMcb 06 MX COOTBETCTBUMU
NOAJSIMHHBIM 3K3eMmnnisipaM, 3aBepseT CBOeW MNOAMUCHbI0 C yKasaHnem amunum u
WHULManoB.

3.3.6. Cneumanuct CekTopa npoBepsieT COOTBETCTBME MNpeACTaBneHHbIX
AOKYMEHTOB TpeboBaHMAM, YCTAHOBJIEHHbIM HAaCTOAWMM  AAMWHUCTPATUBHbLIM
pernameHToM, yA0CTOBEPSACH, YTO:

- hamunuu, MeHa 1 oTyecTBa (PU3NYECKNX NN, agpeca Ux MecT XUTernbcTBa
HanucaHbl NOSTHOCTLIO;

- B AOKYMEHTax HeT MOAYMUCTOK, MPUMUCOK, 3a4EepPKHYTbIX CIIOB U MHbIX He
OrOBOPEHHbIX UCMNPaBEeHUH;

- OOKYMEHTbl HEe WMEeKT Cepbe3HblX MOBPEeXAEeHUW, Hanuyme KOTOpbIX He
NO3BOMSEeT O4HO3HAYHO UCTOSIKOBATb UX COAEPXaHue;

3.3.7. MNpun yctaHOBNeHUN (paKkTOB OTCYTCTBUS HEOOXOANMbIX OOKYMEHTOB,
HEeCOOTBETCTBUS MNpPeACTaBfeHHbIX [OOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B
HacTosweM  AOMUHUCTPATUBHOM  perflaMeHTe,  HernpaBuilbHOM  3amnofHEHWUN
3aaBneHnsa crneuvanuct CekTopa YCTHO YyBedOMSISieT 3asiBUTENs O  HanuMyuu
NpenaTcTBUN  ONA  MOMyYeHUs ycnyrn, oObACHAeT 3asBuTeno  coaepXaHue
BbISIBMIEHHbIX HEO4OCTaTKOB B MpeACTaBfeHHbIX [[OKYMeHTax W  BO3Bpalliaet
AOKYMEHTbI 3a9BUTENIO.

Cneuunanunct CekTtopa 00653aH pas3bACHUTH MPUYUHBLI, B CBSA3N C KOTOPbLIMU
BO3HWKNKN NPeNATCTBUA B NpuemMe AOKYMEHTOB, 1 0603Ha4YuUTb Mepbl N0 YCTPAHEHMIO
Ha3BaHHbIX NPUYVH.

Ecnn npuuvHbl, npenaTcTeylOWMe MpueMy [OOKYMEHTOB, MOryT ObliTb
yCTpaHeHbl B XO4€e NpuemMa, OHU YCTPaHSATCA He3aMeanuTenbHO.

B cnyyae HeBO3MOXHOCTU He3aMeOsIMTENbHOro YCTpaHeHUsa MpensiTcTBUN,
crneumanucTt Mo COrfacoBaHUI C 3adBUTENIEM Ha3HayaeT Bpems CreaylLero
npuema.

3.3.8. lNpu npeacraBneHMM OOKYMEHTOB B MOSIHOM obbeme cneunanuct
CekTopa ocyuwecTBnsaeT pernctpaumio 3asiBfieHNs U npeactaBreHHbIX JOKYMEHTOB B
«KypHane peructpauuun 3assrneHun NoyeTHbIX rpaxgaH no npegocTaBneHuto Mep
coumanbHoOn nogaepxkuy». B XypHan BHOCATCS crieayrouime cBegeHus:

- NOPSAOKOBbLIN HOMEP 3anucy;

- faTa npvema 3asiBfieHns U JOKYMEHTOB;

- AaHHbIe O 3aaBuTene (Pamunms, UMs, 0OTYECTBO, agpec);

- BUA coumarnbHOW NoAOEPXKKM.

3.3.9. ObGwee Bpemsa npuema 3aaBUTENS W perncTpauum OOKYMEHTOB He
AOSMKHO npeBbiwaTtb 20 MUHYT.

3.3.10. B cny4ae noctynneHus obpalieHuss U OOKYMEHTOB 3asiBUTENS MO
NOYTOBOMY MK 3NEKTPOHHOMY agpecy cneuyunanuct CekTopa:

- peructpupyet oOpalleHne B KypHane perucTpaumm  MUCbMEHHbIX
obpalleHnn ¢ nometkon «3n./m» (ecnn obpaweHne NOCTynuUnO B 3fIEKTPOHHOM
BUae);

- NpOBepAET HanMyne npunaraemMbiX JOKYMEHTOB;
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- Ha nMCbMeHHOM oObpalleHun 3aaBuTens, obpalieHuu, MofnyyYeHHOM B
9NEKTPOHHOM BUAe, CTaBUT permcTpauuoHHbIi HOMep 1 AaTty npuema obpaleHus ot
3asBuTens;

- HanpasnseT nucbMeHHoe obpalleHne 3assutend, obpalieHne, nony4eHHoe
B 3MIEKTPOHHOM BUAe, Ha paccMoTpeHue 3aseaytoemy CekTopom.

Bpema npuema nmucbMeHHoro obpalleHuss 3asButend, obpalleHus,
NONy4YeHHOro B 9fIEKTPOHHOM BUAE, COCTaBnNsaeT He 6onee 15 MUHyT.

Bpema  peructpaumMm  nucbMeHHOro  obpalleHus  3aaBuUTens,
obpalyeHuns, nony4eHHOro B 3NeKTPOHHOM Buae, coctaBndaet He 6onee 1 paboyero
[OHS C MOMeHTa ero noctynrneHus B CekTop.

3.3.11. 3aBeaytowmnn Cektopom:

- onpegensiet coTpyaHuka Cektopa, OTBETCTBEHHOrO 3a paccMOTpeHue
NMMCbMEHHOro obpalleHns 3aaBuTens, obpallieHus, NONy4YEeHHOro B 3NEKTPOHHOM
BMAE, M NOArOTOBKY NPOEKTa OTBETA 3asABUTENIO (Aanee - UCNONHUTEND);

- JaeT yKasaHusa UCNONHUTEN0 B (hopme pe3ontoumnmn ¢ oTpaxkeHmem dpammnum
N MHULMANOB UCNONHUTENS, NOPSAKA, XapakTepa 1 CpoKa UCMNOSNHEHNS.

3.3.12. cnonHutens:

- obecneynBaetr 00bEKTMBHOE, BCECTOPOHHEE U  CBOEBPEMEHHOE
pacCcMOTpPeHNe NUCbMEHHOro obpalleHus 3asiBuTend, obpalleHud, NoslyYeHHOro B
9NEKTPOHHOM BuAe, B Criyyae HeobxoAMMOCTM - C  yyacTuem rpakgaHuHa,
HanpaBuMBLLEro obpalleHue;

- TOTOBUT TMpPOEKT OTBeTa Ha nNUCbMEeHHoe obpalleHne 3aaBuTens,
obpalleHune, nonyy4eHHoe B 3rEKTPOHHOM BuAe, 1 He no3aHee 3 OHeN 00 UCTeYeHus
cpoka npeaocTaBneHuss MyHUMUMMNanbHOW ycryrm B MNOpsiAKe Oeronpou3BoacTsa
npegcraBnsaeT Ha nognuck 3aseaytowemy Cektopom.

3.3.13. lNocne nognncaHusi oTBETa Ha NMUCbMEHHOE obpalleHne 3asBUTENs,
obpalleHne, nonyvyeHHOe B 3MEKTPOHHOM Buge, 3asegylowmm  CekTopom
crneumanuct HanpaengeTt ero 3assutento. OTBeT Ha obpalleHune, NocTynuslLEee B
CekTop NO MHPOPMALMOHHBIM cucTeMaM O6LLEro MoNb30BaHWUA, HanpaBnseTcs no
NOYTOBOMY ajpecy, YKasaHHOMY B MNUCbMEHHOM obpalleHun, nubo no agpecy
9NEKTPOHHOM MOMTHI.

3.4. O6paboTka AOKYMEHTOB.

3.4.1. MNocne nonyyeHuss AOKYMeHTOB cneunanuct CekTopa, OTBETCTBEHHbLIN
3a npegocTaBneHne MyHUUUnNanbHOW yCryrn:

- MPOBEPSIET HaNM4yme BCceX AOKYMEHTOB, HEOBXOOUMbIX NS NpeaoCTaBeHns
MYHULMNANbHON YCNYru, U X Haanexatiee oopMreHune;

- nNpoBepsieT MNpPaBUSIbHOCTb 3aMOfiHEHUS 3asiBfieHUss W COOTBETCTBUE
N3NOXEHHbIX B HEM CBEAEHUN npeacTaBrneHHbIM JOKYMEeHTaM;

3.4.2. B cnyyae ecnun B pesynbrate OCYLLECTBEHUS MPOBEPKM YCTAHOBMEHDI
OCHOBaHWA ON19 OTKasa B NpefocTaBfeHun MyHUUMNansHOW ycnyru, cneunanucT B
TeyeHne 3 paboumx OHEW CO OHSA perucTpauum 3asiBNeHUst U NPUNOXKEHHbIX K HEMY
AOKYMEHTOB rOTOBUT MPOEKT NMMCbMa O BO3BpaTe JOKYMEHTOB, yKa3aHHbIX B MYHKTax
2.6.1.-2.6.4. HacTosWEro pernameHTa, ¢ ob6oCHOBaHMEM MpPUYMH UX BO3BpaTa, U
nepegaet 3aBegytowiemy CekTopom Ans ganbHENLWero cornacoBaHus, NoanMcaHna u
HanpaBneHus B opraH MECTHOIO cCaMoynpaBneHust.

3.4.3. Ina nonyyeHus OOKYMEHTOB, yKa3aHHbIX B MNyHKTe 2.6.5, B pamkax
MEXBEAOMCTBEHHOIO MH(OPMaLMOHHOIO B3aumoaencteus cneumanuct Cektopa B
TedyeHMe 2 [JHeW nocre pernctpaunm 3asiBfieHuUs OCYLLeCTBNAeT creaylouime
AencTBus:


consultantplus://offline/ref=3290C32284C744D8FFB14B76553FD6EED6878CA586E2872BE488708CE3BD95F10FC06FCB97C7C0A8ADBFDEC7r0K
consultantplus://offline/ref=3290C32284C744D8FFB14B76553FD6EED6878CA586E2872BE488708CE3BD95F10FC06FCB97C7C0A8ADBFDEC7r0K
consultantplus://offline/ref=83F379081402B84DEB7CB10837A2DD05BE6F0D7793748FE52E3370E90711208975F02C12FBC213AA5A4B9BqF2CI
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- hopmmupyeT 3anpoc C NPUIIOKEHMEM CMUCKa, coaepallero nepcoHasbHble
AaHHble 3asBUTeEnen, U nepegaeTr C COMPOBOAUTENbHBIM MUCbMOM Ha MOAMUCH
3aBeqytolemy CekTopom;

- 3aBeaytowmnin CeKTopom MNOANMCHIBAET N nepenaet AOKYMEHTbI, yKa3aHHbIe
BO BTOpoM absaue nyHkta 3.4.3. HacTosdwero AOMUMHUCTPATUBHOIO perfameHTa,
cneumanucty Cektopa, OTBETCTBEHHOMY 3a BeJeHWe [Oenonpov3BoAcTBa, AN
perncTpauum B XKypHane ucxogswlend KOoppecrnoHAeHUMM U nocnenyroLero
HanpaBneHusa ¢ KypbepoM (nnu no nodte) B MBY «[NacnoptHo-yyeTHas cnyxb6a» B
3ATO r.CeBepOMOpPCK WM MNyTEM 3MEKTPOHHOrO B3aMMOLEWUCTBUSA MNPU  HanMyuuu
TEXHMYECKON BO3MOXXHOCTU

- no pesynsratam obpaboTkm 3anpoca MBY «[llacnopTHo-yyeTHasa crnyxbay
Hanpaensetr No nodte (UM NyTeM SNEKTPOHHOrO B3aWMOAEWCTBMS NPU HanmMuum
TEXHNYECKON BO3MOXHOCTM) B agpec Cektopa wuctpebyemyo CrnpaBOYHYHO
NHpopmaunio Ha ByMaXKHbIX HOCUTENAX C CONPOBOAUTESNbHBIM MUCBEMOM.

3.4.4. B cnyyae, koraa Cektop pacnonaraeT cBefeHUssMU (B TOM 4ucre B
3NEKTPOHHOM BMAe), HeOH6XoAMMbBIMU ANA NPEeaOCTaBNEeHNs MyHULMNANbHOW YCnyru,
MeXBeLOMCTBEHHbIE 3anpockl He (POPMUPYIOTCS.

3.4.5. locne obpaboTkn gokymeHToB creumnanuct CekTopa, OTBETCTBEHHbIN
3a npegocTaBfeHWe  MyHMUMManbHOW  YCNyrM,  OCYLWEeCTBNAEeT  MOLrOTOBKY
COOTBETCTBYHLLENO PeLeHNa agMMHUCTPaUMM Ha NpegocTaBneHne MyHuMumnanbHOn
YCRnyru.

3.5. MNpegocTaBneHne MyHUUMNANbHOM YCRyrn Unu yBeaoMsieHne 3asButens
006 oTKase B NpefoCTaBeHnn MyHULMNANbHOW YCIyru.

3.5.1. na npegocTtaBneHns MyHUUMNanbHOW ycryru, ykasaHHou B nn.2.3.1.-
2.3.4. cneunanuct CekTopa rotToBUT NPOEKT pacnopsbkeHns agMmuHuctpauum 3ATO
r.CeBepoMopcCK (Oanee - MPOEKT pacropsbkeHnsa) ob okasaHuuM MyHUUMNarbHOW
ycnyru n opopmnsieT fnUCT COorfacoBaHWsl MpoOeKTa pacnopsbkeHue (ganee - nuct
corrnacoBaHus).

3.5.2. lluct cornacoBaHus nognucbiBaeTcs 3aBeayowmm CekTopom n BMecTe
C MNPOEKTOM pacrnopsikeHust nepegaeTcs Afs COrnacoBaHWUsi B CTPYKTYpHble
nogpasagenenus agmmHuctpaumm 3ATO r.CeBepoOMOpCK.

3.5.3. lMocne nognucaHna nucTa COrnacoBaHWA MNPOEKT pPachopsKeHUs
nepenaetca Ha nognuck Nase agmuHuctpaumm 3ATO r.CeBepomMOpCK.

3.5.4. Ha ocHoBaHMM pacnopsikeHust O NpegocTaBfeHUn MyHULMNanbHON
ycnyru, ykasdaHHon B N.2.3.1 CeKTop roToBUT JOKYMEHTbI AS151 BO3MELLLEHUSA pacxonoB
opraHusauusiM, npefoCTaBnslWUM  Mepbl  couManbHOM nogaepXkn [MoyYeTHbIM
rpaxgaHam ropoga Cesepomopcka Mno onnaTe XUMULWHO-KOMMYHarbHbIX YCIYT.

3.5.5. Ha ocHoBaHuM pacnopsbkeHust O NpenocTaBfieHMM MyHUUMNanbHOM
ycnyru, ykazaHHon B nn.2.3.2.- 2.3.3. CekTop roToBUT JOKYMEHTbI AN €XXeMeCA4YHOM
AEHEXHOW BbINNaTbl UMM €XerogHon envHOBPEMEHHOW MaTtepuanbHOM MOMOLLM
3aABUTENIO.

3.5.6. Ha ocHoBaHuM pacnopsbkeHuss O npefoCcTaBAeHUM MyHULMNanbHOW
ycnyru, ykasaHHon B nn.2.3.4. CekTop rOTOBMT [LOKYMEHTbl AN BO3MELLEHMS
pacxo4oB NpeactaBUTENAM MO onnarte ycnyr no norpebeHunto, M3roTOBIEHUIO U
yCTaHOBKe Hagrpobusa Ha morune lNoveTHoro rpaxaaHnHa ropoga Cesepomopcka.

3.5.7. B cnyyae npuHaTMS peweHns o6 oTkase B nNpenocTaBneHUmn
MyHMUMNanNbHOW ycnyrn 3asegyrowmn CekTopoM NoAnMCbiBaeT MNOAroTOBNEHHOE
cneumanmuctom CekTopa NUCbMO 3asBUTEN0 O MPUHATOM peweHun. Cneumanuct
CekTopa He no3gHee 5 AHeW co OHA NoANMCaHUA OTNpPaBnseT NMCbMO 3asiBUTENHO.

3.7. BHeceHue cBegeHun 06 okasaHuM MyHUUMNanbHOW ycnyrm B 6asy
AaHHbIX.
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3.7.1. Cneumanuct Cekropa nocrie npefocTaBrieHnst MyHULUMNanbHON YCnyru
BHOCUT B ©a3y AaHHbIX criegyowime CBeAeHus:

- MOPSAAKOBbLIA HOMEP 3anucy;

- AaHHble 0 3asBuTene (pamunus, M4, 0TYECTBO, afpec);

- AaTa npvema 3asiBlieH1s U JOKYMEHTOB;

- BUA MYHULMNANbHOW YCNyru;

3.7.2. Cneumanuct Cektopa nocrie BHECEHUA CBEAEHUN O NnpeaocTaBreHun
ycnyrn B 6a3y AaHHbIX MOALUMBAET AOKYMEHTbI NosiydaTens MyHUUMnanbHOW ycrnyrm
B Aeno.

4. ®opMbl KOHTPOSA 3a UCMOJSTHEHNEM
AAMMHUCTPaATUBHOIO perfnamMeHTa

4.1. TlopagoK OCYLLECTBIEHUS TeKyLWero KOHTponsi 3a cobnogeHuem u
NCMNONHEHneM NonoxeHnm AQMUHUCTPATMBHOIO pernamMmeHTa.

4.1.1. TekyWwnin KOHTPONb 3a COONOAEHMEM CPOKOB, MOCNEeA0BaATENbHOCTLIO
AENCTBUW, onpeaeneHHbiX AAMUHUCTPATUBHBIM  perflaMeHToM, ocyllecTBnseT
3aBeaytowm Cektopom.

4.1.2. TekylMn KOHTPOSIb OCYLLIECTBISIETCA C LIESbI0 BbIABNEHUS HapyLUEeHWI
npaBs rpaxaaH nytem npoBeaeHuns 3asenyowimm CeKkTopoMm NpoBepok cobnoaeHns un
NCMOMHEHNA AO0SDKHOCTHbIMU nuuammn Cektopa MonoxeHun AOMUHUCTPATUBHOIO
pernameHTa.

4.2. MNopagok 1 NepnogmMyHoOCTb NPOBEPOK MOSTHOTLI U KavYecTBa MCMNOSTHEHUS
MYHUUUNANbHOW YCIyru.

4.2.1. TnaHoBble MPOBEPKM MOSHOTBHI M KavecTBa MO NpPedoCTaBrEHUIo
MYHUUMNANbHOW  yCryry, nNepuoamvyHOCTb WX NpoBedeHUs yCTaHaBIMBalOTCA
3aBeaytowMm CeKTOpoM.

4.2.2. OcHOBaHMEM [fns NpoOBeAEHMSI BHEMMAHOBOW MPOBEPKM SIBMASAETCS
obpalleHne rpaxgaHMHa O HapyweHUM [OOSMKHOCTHbIMM Nivuamu  TpeboBaHuin
AOMWHUCTPaATMBHOIO pernamMeHTa.

4.2.3. B cnyyae BbIsIBEHUA HapyLleHWA NpaB rpaxaaH B Xo4e npoBefeHus
NPOBEPKN BbISABMEHHbIE HAPYLUEHUSA YCTPAHATCS, a BUHOBHbIE NULIA NPUBIIEKaOTCA
K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAaTensCcTBOM Poccuickon degepaumu.

4.3. OTBETCTBEHHOCTb [OJSPKHOCTHbIX nuu, 3a pfgeunctBusa (6espencreume),
NpUHUMaemble (OCYyLLECTBIISIEMbIE) B XO4€ UCMONTHEHUS MyHULMMANBHOWN YCNYru.

HomkHocTHble nuua CekTopa HeCyT NepCoHanbHYy0 OTBETCTBEHHOCTb:

- 32 BbINOSIHEHWE aAMUHUCTPATUBHLIX OEWUCTBUA  (aAMUHUCTPATUBHBIX
npouenyp) B COOTBETCTBUN C AOMUHUCTPATMBHbBIM pernamMmeHToOM;

- 3a cobniogeHne nocnegoBaTenbHOCTM  agMWHUCTPATUBHBIX  OENCTBUN
(aaMUHUCTPATUBHBIX nNpoueayp) W CPOKOB WX BbINOSIHEHUS, YCTAHOBMEHHbIX
AOMUHNCTPATUBHBLIM PErNTAaMEHTOM;

- 32 JOCTOBEPHOCTb MHGOPMaLMK, NpeacTaBNaeMon B xo4e npeocTaBneHus
MYHULUUNANbHOW YCRyri.

4.4. MNopsnok n opMbl KOHTPOIS 3a UCNONTHEHNEM MYHULIMNANBHOW YCyrn.

4.4.1. KoHTponb nNOMHOTBHI M KayecTBa MpedocTaBfeHns MyHUUUnaribHOW
ycryrm BKNtoYaeT B cebsi npoBedeHWe MPOBEPOK, BbISIBIEHWE W YyCTpaHeHue
HapyLeHun npas 3asBUTErNen, pacCMoOTpeHue, NPUHATUE peLleHUA U MOAroTOBKY
OTBETOB Ha obpalleHus 3asBuTenen, cogepxallmx xanobbl Ha peLlleHns, AeNcTBuUs
(6e3pencTBme) OOMKHOCTHBIX N,

4.4.2. B crnyyae BbISBIEHUS HapylleHUWW npaB 3asBuTenen 3asefylowimin
CekTopoM [aeT ykasaHus Mo WX YCTPaHEHUD W OCYLLEeCTBNSAET KOHTPOSfb WX
ncnonHeHna. O wMepax MO YCTPAHEHMIO HapyLEHWW, BbISBEHHbIX B XOAe
nNpoBeAeHMs NPOBEPOK MO NPeOCTaBEHNIO MyHULMNANbHOW yCryrn, coobuiaeTcs B
NMCbMEHHOW bopme nuuy, Npasa u (Mnn) 3aKOHHbIE UHTEPECHI KOTOPOro HapYyLUEHbI.
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443. Tlo pesynbTaTaM MpOBEAEHHbIX MNPOBEPOK,  OPOPMIEHHbIX
AOKYMEHTanbHO B YCTAHOBMEHHOM Mopsiake, B Clyyae BbISBMIEHUS HapyLIeHUN
NONOXeHNnn AOMWHUCTPATUBHONO perflamMeHTa OCyLWecTBASeTca npuBnevYeHune
BMHOBHbIX JNL, K OTBETCTBEHHOCTW B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuickon ®enepauun.

5. locyne6HbIN (BHeCcyaeOHbIM) NOPAAOK 00XanoBaHUA pelleHu u AeMcTBUn
(6e3pencTBun) CekTopa, a Tak e AOJHKHOCTHbIX NUL UM MyHULMNANbHbIX
cnyxawmx

5.1. Nopspok gocynebHoro (BHecyaebHoro) obxanoBaHus.

3agsutenn Moryt obpawartbcs Kk 3aBefywowemy CekTopom, nepBoMy
3amectutento naebl, [MaBe AOMUHUCTPAUUKN C Xanobamu Ha pelleHusi, 4eNCcTBus
(6e3penctBne) cotpyaHukoB CekTopa B xode NpeaoCTaBfeHUss MyHULMNANbHON
YCInyru Ha OCHOBaHUW HacTosiwero Pernamenra.

5.2. NpeameT pocyaebHoro (BHecyaebHoro) obxanosaHus.

MpeomeTtom gocynebHoro obxanoBaHus ABNAKOTCA gencTBusa (besgencreune)
N peleHns, NpuHATbIe coTpyaHukamm Cektopa, AOSMKHOCTHbIMK nNnuamun Cektopa B
Xo4e npenocTaBfeHns MyHUUMNAnNbHOM YCNyrm Ha OCHOBaHUM AOMWUHUCTPATUMBHOIO
pernameHTa.

3aasutenb MOXeT obpatutbca € xanobowm B TOM 4ucre B CreayrLlmx
cny4yasx:

1) HapyweHue cpoka permctpauum 3anpoca 3asiBuTens o npeaocTaBfieHuu
MYHULMNANbLHOW YCRyru;

2) HapyLLeHne cpoka NpeaocTaBneHnss MyHULMNanbHOW YCryru;

3) TpeboBaHne y 3aaBUTENS  OOKYMEHTOB, HE MPEeayCMOTPEHHbIX
HOpMaTMBHLIMW NpaBoBbIMM akTamu Poccuinckon dPepepauuun, HOpMaTUBHbLIMU
npaBoBbiMK akTamu cybbektoB Poccunckon ®Pegepaumn, MyHULMNANBHLIMA
NpaBOBbIMW akTaMu AN NPeAO0CTaBNeHNS MyHULMNANbHON YCnyru;

4) oTKa3 B npuveme AOKYMEHTOB, MPEAOCTaBNEHME KOTOPbLIX MNPeayCcMOTPEHO
HOpMaTMBHLIMW NpaBoBbIMM akTamu Poccuinckon dPepepauuun, HOpPMaTUBHbLIMU
npaBoBbiMi akTamu cybbektoB Poccunckon ®Pegepaumn, MyHULMNANBHLIMA
NpaBOBbIMW akTaMu A58 NPeAoCTaBNeHNs MyHULMNANbHOW YCNyru, y 3asiBUTENS;

5) oTka3 B npegocTaBneHUM MyHULMNANbHOW YCryri, eCrnvm OCHOBaHUSA OTKasa
He NpeaycMOTpeHbl hegepanbHbIMU 3aKOHAMKU U NPUHSATLIMU B COOTBETCTBUM C HAMMN
VHbIMU HOpPMaTUBHbLIMU npaBoBbIMA akTamu Poccuiickon depnepauuu,
HOpPMaTMBHLIMW  MpaBoBbIMM  akTamMun  cybbektoB  Poccuickon  dPepepauum,
MYHULMNANbHLIMWU NPaBOBLIMWN aKTaMMU;

6) 3aTpeboBaHune C 3aaBUTENS NpU NpegocTaBneHn MyHUUMNanbHON YCnyru
nnatbl, He MPeayCMOTPEHHOW HOPMAaTUBHbIMM MpPaBOBbIMM akTamu Poccuinckon
depepaumm, HOpMaTMBHbIMM  MpPaBOBbIMM  akTamMn cybbektoB  Poccuickon
depgepauyunm, MyHMUMNAaNbHbIMK MPaBOBbLIMU aKTaMy;

7) oTKa3 opraHa, NpeaoCTaBnALWEro MyHULMNANbHY YCyry, JOSMKHOCTHOIO
nuua opraHa, npeaoCTaBnAWEro MyHUUUNANbHYO YCNyry, B WCMpaBrieHun
AONYLLEHHbIX OnevYaTtok U ownboK B Bbl4aHHbIX B pe3ynbrate npegocTaBneHuns
MYHULMNANbHOM YCNYrn AOKyMEHTax Nnbo HapylweHne yCTaHOBIIEHHOIO CPOKa TaKmMxX
ncnpasneHnin.

5.3. Npunem xanob.

Mpuem xano® ocywecTBnseTr YNoSIHOMOYEHHOE [OO/MKHOCTHOE  NMUO
AgmuHncTtpaumn, Cektopa B COOTBETCTBMM C rpadonukomM paboTbl.

5.4. ®opma nogaym xanoobbi.
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5.4.1. )Kanoba nogaetcsa B NMCbMeHHOW popMe Ha BymakHOM HocuTene, B
3NEeKTPOHHOM opmMe Ha umsa 3aBegyrowero CektopoM. Xanobbl Ha pelueHus,
npuHATbIE 3aBefyowMM CeKTopoM, NpeaoCTaBMAWNM MYHULMNANbHYKO YCNyry,
nogaroTca Ha umsa [nasbl AMUHUCTPALMN.

5.4.2. XXanoba MoxeT ObITb HanpaBneHa MO MNo4yTe, C WCMNOMIb30BaHMEM
NHJOPMAaLMOHHO-TENTEKOMMYHUKAUWOHHON ceTun «MHTepHeT», oduumansbHoro camrta
AOMUHUCTpaUMK, ANHOro nopTana rocyaapCTBEHHbIX U MyHULMNANbHbBIX yCAyr NM6o
pernoHanbHoro nopTana rocya4apCTBEHHbIX U MyHULMNAIbHbBIX YCNYT, a Takke MOXeT
ObITb NPUHATA NPY NMNYHOM MPUEME 3asiBUTENS.

5.5. CogeprkaHue xanoobi.

5.5.1. XKano6a (npunoxeHne Ne 3) gomkHa cogepxarb:

- HaumeHoBaHue AgmuHuctpaumm nmbo Cektopa, npenocTaBnALLIEro
MYHMUMNANbHYK  yCcnyry, amMunmio, UMsl, OTYEeCTBO [OSMKHOCTHOroO nvua,
npeaocTaBnALLEro MyHUUMNANbHYO YCNyry, peweHna n gencteua (besgencreune)
KOTOpbIX 0BXanytTcs;

- hamunuio, nms, oT4ECTBO (NocneaHee - NpU Hanuyun), cCBeAeHUss 0 MecTe
XUTENbCTBa 3asiBUTENS, a Takke HoMep (HOMepa) KOHTakTHOro TenedoHa, agpec
(apgpeca) anekTpoHHOM MOuYTbl (MPU HanMMuMK) U NOYTOBbLIA agpec, MO KOTOPbIM
AOMMKEH ObITb HAaNpaBneH OTBET 3asABUTENIO;

- cBegeHnas 06 obxanyembix peweHusax wn gencteuax (6esgenctemmn)
AOIMKHOCTHOro nuua Cekropa,

- 0OBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTESNb HE COrflaceH C pelleHnem u
aenctemem (besgencrtenmemM) JomkHocTHoro nvua Cektopa. 3asiButenem mMoryT ObiTb
npeacTaBneHbl AOKYMEHTbI (Mpy Hanuyuu), noaTBepXxaatowme OOBOAbl 3asBUTENS,
nmbo nx Konuw;

- NNYHas nognuchb 3adaBUTENs 1 Aata.

5.5.2. 3aaButenb MMeeT nNpaBo Ha NosnyvyeHne MHdopmauun n OOKYMEHTOB,
HeobxoauMbIX Ansa obocHoBaHWA xanobbl, B ToM crnydae ecnu Cektop wnu
AOMUHUCTpaUna pacnonaraeTt 3Ton nHpopmaumen n JOKyMeHTaMu.

5.6. T[lepedyeHb OCHOBaHW AOns oOTkasa nMbo Onss NPUOCTaAHOBIEHMS
pacCcMOTPEHUS anoobl.

PaccmoTpeHune xanobbl NpMocTaHaBnMBaeTCs B CrieyoLwmx criyvasx:

- ecnu B xanobe He ykasaHbl hamunus 3asBUTENa M NOYTOBbLIM agpec, no
KOTOpPOMY JOSKeH ObiTb HanpasrieH OTBET, OTBET Ha obpalleHne He JaeTcs;

- ecnn B Xanobe cogepxaTcss HeueH3ypHble nnMbo ockopbuTenbHble
BbIPaXXEHWS, YrpO3bl XXMU3HU, 340POBbI0 U MMYLLECTBY AOSMKHOCTHOMO nvua, a Takke
YNEeHOB €ero CcemMbM, [JOmMKHOCTHoe numuo Cektopa wnn  AOMUHUCTpaLMM,
OTBETCTBEHHOE 3a paccMoTpeHue obpalleHus, BnpaBe octaBuTb ee 6e3 oTBeTa no
CYLLLEeCTBY MOCTaBSIEHHbIX B HEN BOMPOCOB M COOOLLNTL 3asBUTENO, HanpaBmnBLLEMY
obpaLlleHune, 0 HegoNyCTMMOCTU 3N10ynoTpebneHns NpaBoM;

- ecnu TeKCT anobbl He nogaaeTcs NPoYTEeHW0, OTBET Ha obpalleHne He
aaeTcsl, 0 4eM coobulaeTcs 3asiBUTEN, ecnv ero amunms 1 NnoYToBbIN agpec
noaaarTCca NPOYTEHWIO;

- ecnu B xanobe cogepXmntca BOMPOC, Ha KOTOPbIN 3asBUTEN0 MHOTOKPaTHO
AaBanuCb NUCbMEHHblE OTBETbl MO CYLLECTBY B CBSA3W C paHee HanpasnsieMbiMu
obpaleHnammn, 4OMKHOCTHOE ML, OTBETCTBEHHOE 3a paccMoTpeHue obpalleHus,
BNpaBe MNPUHATbL pelleHne o 6e30CHOBaTeNbHOCTM OYepenHoro obpalleHus u
NpeKpaLeHnn nepennuckn C 3asiBUTeniemMm no OaHHOMY BOMPOCY MpU YCNOBUW, YTO
AaHHoe obpalleHne 1 paHee Hanpaensanocb B AAMUHUCTPaUVIO NN OAHOMY U TOMY
Xe pgorkHocTHomy nuuy Cektopa. O gaHHOM pelleHun yBeLOMNSAeTCa 3asBUTENb,
HanpasuBLLMI OBpaLleHne.

5.7. Cpok paccMOTpeHus xanobsbl.



14

Xanoba nognexut paccMoTpeHuio B TedeHne 15 paboumx oHen co OHA ee
pernctpauuu.

5.8. PesynbTaT paccmoTpeHust xanobbl.

5.8.1. [lo pesynbTaTaM paccMOTPEHUs  XKanobbl  YNOHOMOYEHHOEe
AOIMKHOCTHOE NMLO, NPUHUMAET OL4HO M3 CreayoLnX peLleHNA:

- yooBneTBopseT xanoby;

- OTKa3blBa€eT B Y4OBMETBOPEHUN XKanoobbl.

5.8.2. He nosgHee pOHA, criegywwero 3a AOHEM TMPUHATUA  pPeLUeHus,
3asBUTENO0 B MMCbMEHHOM hOPME 1 MO XKENAHUID 3asBUTENS B SNEKTPOHHON hopme
HanpaBnseTcss MOTUBUPOBAHHbLIN OTBET O pe3yrfibTaTtax PacCMOTPEHUS anobbl

5.8.3. B cnyyae yctaHoBneHus B x04e wnu no pesynbTatam pacCMOTPEHUS
Xanobbl NpuM3HAKOB cocTaBa agMUHUCTPATMBHONO  MpaBOHAPYLUEHUS  Unn
NPecTynfieHnsa OOSMKHOCTHOE NNLO, HageneHHoe NOSTHOMOYUAMKU MO PACCMOTPEHMIO
Xanob, HesamennuTenbHO HanpasfnsieT MMelWMecs Matepuanbl B OpraHbl
NpoKypaTypbl.

5.9. Nopsigok cynebHoro obxanoBaHus.

5.9.1. Basasutenu BnpaBe obOXanoBaTb peLleHUs, MPUHATbIE B paMKax
npenocTaBneHns MyHUUMNanbHOW YyCnyrM, a Takke p[gencteus (6e3pencreus)
AOIMKHOCTHbIX NKL, B cyaebHoM nopsigke.

5.9.2. MNopsagok nogayn 3asBreHUMA Ha peleHus u genctena (6es3gencrams)
AOIMKHOCTHbIX AL, U pacCMOTPEHNE TaKnX 3asBNEHNN onpeaensieTcs AeNCTBYOWUM
3akoHogartenbcTtBoM Poccuickon denepaumn.

5.9.3. B cootBeTcTBUM C [OEUCTBYIOLWMUM 3aKoHOOATENbCTBOM Poccumnckon
depepaumm gencteus (6esgencTBue) OOSMKHOCTHBIX MU, a TakkKe peLlleHus,
NPUHATbIE B X04€e NPeaoCTaBfeHNs MyHUUMNAanbHON ycnyri, MOryT ObiTb OCNOPEHbI
B TPEXMECHAYHbLIN CPOK, MCHNCASIEMbIN CO AOHSA, KOrga 3asiBUTENHO CTano U3BECTHO O
TakoM pelleHnn, aenctenn (6es3gencTemm).

5.9.4. B cny4yae ecnu 3asBuTenb nonaraeTt, YTO HapylweHbl ero npasa WU
cBoboabl, OH BNpaBe 0bpaTUTbCs B cyf O6LLEeN OPUCONKLMN.




MpunoxeHne Ne 1
PernameHTty
B agMuHucTpaumio MyHMUmMnanbHOro

obpaszoBaHusa 3ATO r.Cesepomopck
oT

(®.1.0. 3asBuTtens)

npoxmueatoLero(en) no agpecy:

Ten.:

3AABJIEHUE

B cooTtBetctBUMM C [lonoxeHnem o 3BaHUKM «[loYeTHbIM rpaxkgaHuH ropoaa
CeBepomopckay», yTBepXaeHHbIM PelwweHnem CoBeTa genytatoB MyHMUMMANbHOMO
obpasoBaHna 3ATO - ropog Ceepomopck oT 29.12.2009 Ne 578, PeweHuem
CoBeTta genyTtaToB MyHuumnanbHoro obpasosaHus 3ATO - ropog CeBepomMopck OT
«_» 20 Ne O NPUCBOEHUN MHEe 3BaHUs «[1OYeTHbIN rpaxxgaHuH
ropoga CeBepomMopckay, Npowy MNpeaocTaBuTb Mepbl COUManbHOWM NOAAEPXKKM MO
onnaTe >XMnoro NoOMeLLEeHUs 1 KOMMYHanbHbIX YCIYT.

YKasaHHble Mepbl couManbHOM MOOAEPXKKA MO OPYrMM OCHOBaHUSAM He
nony4ato.

O6 wun3amMeHeHun 06CTOATENbCTB, BAUAKOLWMX Ha NpefoCTaBieHWe MHe Mep
coumanbHON NMOALEPXKKM MO OnnaTe XWMoro NOMELLEHMST U KOMMYHaIbHbIX YChyT,
00a3yloCb B 5-AHEBHbIN CPOK YBEAOMUTb agMUHUCTPALMIO  MYHULMNANbHOIro
obpasoBaHna 3ATO r.CeBepomMOpCK.

A,

(®.1N.0. zaaButens)
Aato corracue Ha aMneKkTPoHHY 006paboTKy M MCMONb30BaHME MOUX MEPCOHAaNbHbIX
OaHHbIX, codepXallnuxca B HacTtodAweM 3adBlieHUMn U B npencrtaBfieHHbIX MHOKO
OOKyMEHTax.

« _» 20 .

(mognuck 3asiBuUTens)
3asiBneHune 3aperncTpmpoBaHo «___ » 20 .
Cneuwnanuct

(noanuchb) (©.1.0.)




MpunoxeHne Ne 2
K PernameHTy

B agMuHMCTpaumio MyHMLMNANsHOro
o6pasoaHus 3ATO r.Cesepomopck
oT

(®.1.0. zaaButens)

npoxueatoLero(en) no agpecy:

Ten.:

3AABJIEHUE

B cootBetctBUM C [lonoxeHnem O 3BaHUMU «[1oYeTHbIM rpaxgaHuH ropoda
CeBepomopckay, yTBepxaeHHbiM PeweHnem CoBeTa genytatoB MyHUUMNANbHOIO
obpasoBaHna 3ATO - ropog CeBepomopck oT 29.12.2009 Ne 578, PelieHnem
CoBeTta genyTtatoB MyHuumnansHoro obpasosaHus 3ATO - ropog CeBepomMopck OT
«_» 20 Ne O MPUCBOEHNN MHe 3BaHUA «[1oYeTHbIN rpaxgaHuH
ropoga CeBepomMopcka», NPOLWY Ha3Ha4YUTb W BbINf@YMBaTb MHE EXEMECSAYHYIO
AEHEeXHY BbiNnaTty B pasmepe pybnen Ha nepmog ¢ 01.01.20 _ no
31.12.20 .

[leHexHble cpeacTBa Mpowy nepeyncnats Ha Mon nuuesor cyeT Ne
, OTKpbITbIN B doununane MypmaHckoro otgeneHus

CbepbaHka Poccum Ne 8627/
YKa3aHHY OEeHEXHYH0 BbiNnaTy no ApyrMM OCHOBaHMUSIM He Mony4ato.

O6 wun3MeHeHun OoO6CTOATENLCTB, BAUAIOWNX Ha NpPeaoCcTaBeHne MHe
€XEMECAYHON [OEeHEeXHOW BbinnaTbl, 00s3yl0Cb B 5-AHEBHbIN CPOK YBELOMUTb
agMUHUCTpaLMo MyHuumnansHoro obpasoBaHmsa SATO r.CeBepomMoOpcCK.

A, :

(P.1N.0. 3aaBuTens)
Aalo cornacue Ha 3neKkTpoHHY 06paboTKy M MCNONb30BaHME MOWUX NEepPCOHanbHbIX
AAHHbIX, COOEpXalUMXCsl B HACTOSLLEM 3asiBIIEHMM U B NpPeACTaBMEHHbIX MHOM
AOKYMEHTaXx.

«__» 20 .

(nognuck 3asBuTens)
3asaBrneHne 3aperMcTpmpoBaHo «__ » 20 T.
Cneunanuct

(mognwuceb) (.1.0.)




MpunoxeHne Ne 3
K PernameHTy

B agMuHMCTpaumio MyHMLMNANsHOro
o6pasoaHus 3ATO r.Cesepomopck
oT

(®.1.0. zaaButens)

npoxueatoLero(emn) no agpecy:

Ten.:

3AABJIEHUE

B cootBetctBUM C [lonoxeHnem O 3BaHUMU «[1oYeTHbIM rpaxgaHuH ropoda
CeBepomopcka», yTBepXaeHHbIM PelwweHnem CoBeTa genytatoB MyHMUMMANbHOMO
obpasoBaHna 3ATO - ropog Ceepomopck oT 29.12.2009 Ne 578, PeweHunem
CoBeTta genyTtatoB MyHuumnansHoro obpasosaHus 3ATO - ropog CeBepomMopck OT

«_» 20 Ne O MPUCBOEHNN MHe 3BaHUA «[1oYeTHbIN rpaxgaHuH
ropoga CeBepomMopcka», nNpowy Ha3HayYuTb W BbINSATUTE MHE  eXerogHyo
€ANHOBPEMEHHYIO MaTepuarnbHY NOMOLLb B pasmepe pybnen 3a 20 rog.

[leHexHble cpefcTBa npouly nepedYncnatb Ha Mou numuesBon cdeT Ne
, OTKpbITbIN B dunmane MypMaHCKOro oTAeneHus

C6epbaHka Poccun Ne 8627/
YKasaHHY OEeHEXHYI0 BbiNnaTy no ApYrMM OCHOBAHUSIM HE NOsy4ato.

O6 wu3MeHeHUM OBCTOATENLCTB, BAUAIOWNX Ha NpegocTaBleHne MHe
€XEMECAYHON [OEHEXHOM BbiNnaTbl, 0083yl0Cb B 5-OHEBHbLIA CPOK YBEOOMWUTH
agMUHUCTpaLUmo MyHuuunanbHoro obpasoBaHnsa 3ATO r.CeBepOMOpCK.

A, ’

(®.1.0. 3aasutens)
Aal corracue Ha aneKkTPoHHY 006paboTKy M UCNONb3oBaHME MOUX MEPCOHAaNbHbIX
AAHHbIX, COOEepXalUMXCsl B HACTOALEM 3asiBfieHMM U B MpeAcTaBfeHHbIX MHOK
AOKYMEHTaXx.

«__» 20 T

(noanuck 3asiBuTens)
3asiBneHune 3aperncTpmpoBaHo «___ » 20 .
Cneuwnanuct

(noanuchb) (©.1.0.)




MpunoxeHne Ne 4
K PernameHTy

B agMuHMCTpaumio MyHMLMNANsHOro
o6pasoBaHus 3ATO r.Cesepomopck
oT

(®.1.0. zaaButens)

npoxueatoLero(emn) no agpecy:

Ten.:

3AABJIEHUE

B cooTtBetctBUM C [lonoxeHnem O 3BaHUMU «[1oYeTHbLIM rpaxgaHuH ropoda
CeBepomopckay, yTBepxaeHHbiM PeweHnem CoBeTa genytaTtoB MyHULMNANIbHOMO
obpasoBaHna 3ATO - ropog Cesepomopck oT 29.12.2009 Ne 578, npouwy
BO3MECTUTb pacxodbl Nno onsfare

(ycnyr no norpebeHuto, M3roToBMEHWIO U YCTaHOBKE HAarpobus Ha morune)

MoueTHoro rpaxaaHunHa ropoga Cesepomopcka
(®.1.0)

paHee NpoXuBaBLLIEro no agpecy:

[leHexHble cpeacTBa nNpowy MepeyYnucnuTtb Ha MOW  nuueBon  cyet

Ne , OTKPbITbIN B dounmnane MypmMaHCKoro otaeneHus
C6epbaHka Poccun Ne 8627/

K 3agaBneHuto npunarato:

ouhwnE

A,

(®.1.0. zaaButens)
Aaro cornacme Ha 3N1EKTPOHHYHO o6pa60TKy M NCNOoJ1Ib30OBAHNE MOUX MEepPCOHAJIbHbIX
OaHHbIX, cogepXallnxca B HacTodAweM 3adABlneHnn M B NnpencraBsieHHbIX MHORO
OOKyMEHTax.

«__» 20 T

(mnognuck 3asiBuTens)
3asBrneHne 3aperMcTpupoBaHo «__ » 20 T.
Cneunanuct

(mognwuceb) (.1.0.)




Bnok-cxema

MpunoxeHne Ne 5

K PernameHTy

npeAocTaBneHUa MyHuuunansHou ycnyrm «MpegocraBneHne mep coumansHoOM
nopaepXxku NoyeTHbIM rpaxxaaHam r.CeBepomopckar

O6paweHune 3assutensa B Cektop o
npepgoctaBiieHnn MyHMLlMHaﬂbHOVI

ycnyru

Mpuem u pernctpaums 3asiBNEHUst U JOKYMEHTOB

l

MpoBepka NOCTYNUBLLUX JOKYMEHTOB U
cofepKalLlnXcsl B HAX CBeAeHu

y

O6paboTka OKYMEHTOB, NoyyYyeHne
i HeobXxoaMMbIX CBEAEHUI C UCMOSib30BaHNEM
CUCTEMbl MEXBEJOMCTBEHHOIO B3aUMOJENCTBUS

OTkas B
npeaocTaBneHnm
MYHULUMNANbHON

ycnyrm

Mpn Hanu4nm ocHoBaHMM AnNs
OTKasa B npefocTaBneHum
MYHULMNAnbHOM yCryru

OTka3 B NpeocTaBneHnm
MYHULMNANbLHON ycnyru

Mpn oTCyTCTBUKM OCHOBaHWM A5
OTKasa B npegocTaBneHuu
MYHUUUNANbHOW YCryrn

lMogroToBKa NpoekTa
pacnopsaXxeHuna agMUuHUCTpaumm
0 npegocTaBneHum
MYHULMNANLHOW yCryru




MpunoxeHne Ne 6
kK PernameHTy

®OPMA XAJOBbI

3aBenytoLLeMy cekTopoM no pabote ¢
OTAENbHbIMU KaTeropusamMu rpaxaaH
agmuHuctpauum 3ATO r.Cesepomopck
oT

(P.N.0. 3aaBuTens)
NPOXMBatoLLLEro No agpecy:

KOHTaKTHbIN TenegoH
E-mail:

XXANOBA

N3naraetcs CyTb  HapylWeHHbIX MNpaB W  3aKOHHbIX  WUHTEPECOB,
NPOTUBONPABHOrO pelleHns, nenctsna (6es3nencTBnd) C ykasaHMeMm [OSMKHOCTH,
dammnun, MMeHn, oT4ecTBa [OOJDKHOCTHOrO nuua, pelleHve, OencTBUA KOTOpPOro
HapyLaloT npaBa 1 3aKOHHbIE MHTEPECHI 3asBUTENS.

(Mpn HeobGxoaANMMOCTKN NpuUnaraTCcs KONUU JOKYMEHTOB).

OTBeT npoLuy HanpaBuTb MO NOYTe:
(NOYTOBLIN UMW SNEKTPOHHLIN aapec)
(noanuck 3asButensa)  (pacwmdpoBka Nnognucum)

« » 20 r.




