AOMUHUCTPALUUA MYHULUTNATIbBHOIO OBPA3OBAHUA
3ATO r. CEBEPOMOPCK

MOCTAHOBINEHWE

o1 29.08.2012 r. Ne 728

O6 yTBepxaeHMM AAMWHUCTPATUBHOIO perfnamMeHTa no  nNpeAocTaBieHUIO
MyHUUMNanbHoMU ycnyrn «Onnata BHeNNaHOBOro JieYeHUsl, BbICOKOTEXHONMOIMMYHbIX
onepauuin n 4OPOroCcTOALMX PacXoAHbIX MaTepruanoB Npu UX BbIMOJTHEHUU»

B cootBetctBUM ¢ DPepepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-93
«O6 opraHuzaumMm npenocTaBreHns rocyaapCTBEHHbIX W MyHUUMMAnbHbIX  yCnyr» W
NOCTaAHOBMNEHUEM aAMUHUCTPALMM MyHUUMNanbHoro obpasoBaHust 3ATO r.CeBepomMopcK OT
28.12.2011 Ne 1059 «O nopsigke pa3paboTku U YyTBEpPXAeHMa agMUHUCTPATUBHBIX
pernaMmeHToB MNpeaoCTaBfneHnuss MyHuumMnanbHbIX ycnyr (OyHKLMN), OCYLLECTBNSAEMbIX MO
obpaweHnam 3asBuTenen», agMMHUCTpauUMs MyHuuunanbHoro ob6bpasoBaHusi 3ATO
r.CeBepomopck

MNOCTAHOBIIAET:

1. YTBepauTb npunaraembll AOMUHUCTPATUBHLIM pernaMmeHT no npenocTaBneHuto
MyHUuunaneHoun ycnyrm «Onnarta BHENMaHOBOrO NeYeHUs!, BbICOKOTEXHOMOMYHbIX onepaumm
N AOPOroCTOSALLNX PACXOAHbIX MaTeEPUanoB Npu NX BbINOMHEHUN Y.

2. Hacrosulee nocrtaHOBMeHWe BCTynaeT B CUYy C MOMEHTa €ero oduumnanbHoro
ony6nnkoBaHus.

3. OnybnukoBaTb HacTosllee nocTtaHoBreHne B rasete «CeBepoOMOpPCKME BECTU» U
pasMecTuTb Ha onuymanbHOM canTe agMUHUCTPaUUKM MyHuuunanbHoro obpasosanus 3ATO
r.CeBepoMOpCK.

(MaBa agMUHUCTpaLUK
MyHUUMNanbHOro obpasoBaHms
3ATO r.Ceepomopck

B.1. BonowwH



YTBEpXaeH

NOCTaHOBMNEHWEM afMMHUCTPaLUN
3ATO r.Cesepomopck

oT 29.08.2012 Ne 728

AOMWHUCTPATUBHBIN pernameHT
no NpeAoCcTaBnNeHU0 MyHULMNanbLHOW yCnyru
«Onnata BHENNaHOBOrO fle4YeHus,
BbICOKOTEXHONOIMMYHbIX Onepalui 1 AOPOroCTOALMUX
pacxoAHbIX MaTepuanoB NPU UX BbINOJTHEHUN»

1. O6wWwme nonoxeHus

1.1. NpegmeT perynupoBaHnUs agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbBIA  pernameHT no nNpedoCTaBNEeHUIO MYHULMNANbHOWM  yCnyru
«Onnata BHENMaHOBOrO fleYeHUs, BbICOKOTEXHOSIOMMYHbBIX Onepauun n A0pPOroCTOALMX
pacxoAdHbiX MaTepuanoB Mpu WX BbINOAHEHUMW» (Oanee, COOTBETCTBEHHO, AAMWHUCT-
paTUBHbIN perfiaMeHT U MyHuumnanbHas ycnyra) paspaboTtaH B Lensx NoBbILWEeHUS KadecTBa
npeaocTaBneHnsa M OOCTYNHOCTU YCIyrn, co3aaHnss KOMGOPTHLIX YCNOBUI ANst NONyYeHns
MYHULIMMNANbHON YCNYru.

AOMUHUCTPATMBHBIA perfnameHT ycTaHaBnMBaeT MOPSiAOK NpPeoCTaBneHus MyHULN-
nanbHOMW yCryrn, COCTaB U CPOKW BbIMOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp, TpeboBaHus K
NopsiaKy WX BbIMOSHEHMS, (OPMbl KOHTPOMS 3a WUCNosiHeHneM AOMUHUCTPATUBHOIMO
pernameHTa, AocyaebHbin (BHecyoebHbI) nopsagok obanoBaHWs pPeLUeHUA U OeNCTBUA
(6e3pencTBng) opraHa, NpegoCTaBnALWEro MyHUUMNANbHYK YCNyry, JOMKHOCTHbLIX L, Unn
MYHULMNANbHbIX CAYXKaLLUX.

1.2. MNonyyartenu MyHUUUnNansLHOM ycryru.

Mony4yatensamm MyHUUMNANbHOM YCNYrn SBNSOTCA XPOHUYECKN GonbHble rpaxaaHe,
KOTOPbIM  COrMacHO MEOULWHCKOMY 3akMiYeHUI0  MoKa3aHO BHEMNIaHOBOE  JleyeHue,
BHEMNMaHoBOe MNpoBeAeHMEe BbICOKOTEXHOMOMMYHbIX onepaumi C MUCNoNb3oBaHWEM LOPOro-
CTOSALLMX pacxofHblX MEAULUHCKUX MaTepunaros (ganee - 3asaButenn).

1.3.Mopsaok MHOPMUPOBaHNA O NpaBunax NpeaoCTaBNeHNA MyHULMNANbHOW YCYTIn.

1.3.1. VIHhopmMmpoBaHne o nopsigke npefocTaBneHus MyHUUMNanbHOW YCIyrn ocy-
LecTBNsaeTCA:

- HenocpenctBeHHO B CekTtope no paboTe C OTAESNbHbIMU KaTeropuamu rpaxgaH
agmuHuctpaumm 3ATO r.CeBepomopck (aanee - Cektop) no agpecy: 184604, MypmaHckas
obnacTtb, r.Cesepomopck, yn.JlomoHocoBa, 4.4, kab.24, 26.

Pexum pabotbl CekTopa:

noHegenbHuk-yeTBepr ¢ 08.30 go 17.15 (o6eq ¢ 13.00 go 14.30).

nsaTHuua ¢ 08.30 po 17.00 (o6eg ¢ 13.00 o 14.30).

BbIXOAHblE AHU - cy660Ta, BOCKPECEHbE.

- C UCMONb30BaHMEM CPeacTB TeneOHHON CBA3N N 3MNEKTPOHHOrO0 MH(pOPMUPOBaHUS
((815-37) 4-95-26; e-mail: oszn@citysever.ru);

- nocpeacTBoM pasmelleHus PernameHTta B ceTu MIHTepHeT Ha odumumnanbHOM canTe
aAMUHUCTpaLMM MyHuumnansHoro obpasoBaHus 3ATO r.CeBepomopck (aanee - AAMUHUCT-
pauus) (www.citysever.ru).

- C ucnonb3oBaHnem VHTepHeT-nopTana rocyaapCTBEHHbIX U MYHULUNASbHBIX YCNyr
(www.gosuslugi.ru), a TakkKe perMoHanbHOro WHTepHeT-nopTana rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (www.51.gosuslugi.ru).

1.3.2. lHbopmaumio no npouenype npegoctaBneHns MyHUUunanbHOW YCryrn MOXHO
NonyyYnTb y OOIMKHOCTHBIX Ny, CekTopa NYHO unn No TenedoHy, a Takke Ha orunansHOM
cante AoMUHUCTpauuKn, MHPOPMaLMOHHOM CcTeHae, pa3MeLleHHoM B CekTope.


http://www.citysever.ru/
http://www.gosuslugi.ru/
http://www.51.gosuslugi.ru/

[ormkHocTHble nuua CekTtopa OCyWwecTBNAKT WHPOPMUPOBAHWE MO CredyloLlwmm
HanpaBneHUsM:

a) 0 MecTe HaxoxaeHus u rpaduke pabotbl CekTopa;

6) 06 agpece VHTepHeT-nopTana rocygapCTBEHHbIX U MyHULMNANbHbBIX YCAYr, peruo-
HanbHoro WMHTepHeT-nopTana rocygapCTBEHHbIX U MyHULMMAnbHbIX yCnyr, ouumansHOro
canta AoMuHuUCTpauumn B cetn MIHTEpHeET, agpece aneKkTpoHHon novtbl CekTopa;

B) O nopsiake nNpeaocTaBieHUa MyHULMNAansHOW yCryri, B TOM Yucne o xoae npenoc-
TaBMEeHUA MyHULMNANbHON YCyru.

1.3.3. OcHoBHbIMM TpeboBaHUAMM K MHPOPMUPOBAHUIO 3asBUTENEN MO BOMNpocam
npegocTaBneHnsa MyHMLMNanbHOW YyCNyrn ABASOTCS:

a) aKTyanbHOCTb;

6) cBOEBPEMEHHOCTb;

B) YETKOCTb B U3JTOXEHUN MaTepunana;

r) NnonHoTa HdopMauuu;

A) HarngagHocTb oopM nNogayn matepuana;

€) yaobcTBO 1 AOCTYMNHOCTb.

1.3.4. H(bopmmpoBaHue 3asaBuTenen no Bonpocam npeaocTaBrieHns MyHUUMNansHON
yCrnyru ocyuiecTtsnsercs B oopme:

a) HenocpeacTBEeHHOro obuieHus 3aasuTenen (Npuv fmMyHoM obpalleHun nubo no
TenedoHy) ¢ cotpygHukammu Cektopa. [MpoaomKMTenbHOCTb WHOMBUAOYANbHOMO YCTHOMO
MHOPMNPOBAHNA 3aABUTENS cocTaBnseT He bonee 10 MUHYT.

6) MHMPOPMaAUMOHHBIX MaTepuanoB, KOTOpble pasmellarTca Ha WHTepHeT-nopTtane
rocygapCTBEHHbIX U MyHULMNANbHBIX YCIYr, pernoHanbHoOM WHTepHeT-nopTane rocyaapct-
BEHHbIX 1 MyHUUMNANbHbIX yCNyr, oouunansHOM cante AaMmHUcTpauum B cetn VIHTepHerT.

2. CTaHAapT NnpegocTaBlieHUA MyHULMNaNbHOW ycnyru

2.1. HaumeHoBaHne MyHMUUNANbHOW YCyru.

HanmeHoBaHne myHuumnaneHon ycnyrn - «OnnaTta BHENMaHOBOMo fie4eHnsi, BbICOKO-
TEXHOMOMMYHbIX Onepaunin N 4OPOroCTOALLMX PACXOAHbIX MaTepUanoB NpU UX BbIMOSTHEHUNY .

2.2. HanmeHoBaHve opraHa, npegoCcTaBnAoWero MyHULMNanbHy YCnyry.

2.2.1. TlpegocTtaBneHve MyHuuMnanbHOW ycnyrn ocywectensaetca CekTtopowm.
OTBETCTBEHHbIMW  UCMOMHUTENSMU  MYHULUMNANbHOM  YCryrn SBASIOTCA  CneumnanucThbl
CekTopa.

2.3. PesynbTaT NnpegocTaBrieHns MyHUUMNanbHOW yCnyru.

KoHeYHbIM pe3ynbTaToM NpefoCcTaBneHms MyHULMNansHOM YCNyru aBnseTcs:

- NPUHATME pelleHns o6 onnaTte BHENMaHOBOrO JeYEHWUS, BbICOKOTEXHOMOMMYHbIX
onepauun n JOPOroCTOALLMX PACXOAHBIX MaTepUanos Npu UxX BbINMONHEHWUN;

- OTKa3 B NpefdocTaBneHn MyHULMNANLHOM yCryrn B Cnyyasax, ykasaHHbIX B HacTos-
wem AOAMWHUCTPATUBHOM perfaMeHTe, a Takke B cnyyasx, npefyCcMOTPEHHbIX OEeUCTBYIO-
LM 3aKOHOAATENbCTBOM.

2.4. Cpok npefocTaBneHms MyHULMNansHON yCnyru.

2.4.1. CpoK npefocTtaBneHus MyHuUMnanbHOW Yycryrn coctaBnsieT He ©onee 30
KaneHgapHbIX OHEW CO OHSA perucTtpauuu 3asBreHud, ykasaHHoro B n.2.6.1 Hacrtosuiero
AOMUHUCTPATMBHOIO perfnameHTa.

2.4.2. MakcumarbHOe BpeMsa OXngaHus B ovepean npu nogade 3asiBreHust o npenoc-
TaBMEeHUN MyHULMNANbLHOM YCNyrn U nNpu nosiydeHun pesynbtata npefocTaBneHns MyHU-
umnanbHOM yCrnyru He A0SMKHO npeBbiwaTb 30 MUHYT.

2.4.3. Pernctpauua nucbMeHHoro obpalleHus 3asdBuTens, a TakK Xe obpalieHus,
MOMYYEeHHOro B 3NEKTPOHHOM BUAe, OCYLLECTBNSETCA B TeyeHne paboyero AHsS ¢ MOMeHTa
ero nocrynnexus B CekTop.

2.5. lNpaBoBble OCHOBaHMA A5 NpefoCTaBneHns MyHULMNansHOW YCIyru.



lMpepocraBneHne MyHULMNANbHOW YCyrM OCYLLECTBIISIETCA B COOTBETCTBUU CO Cre-
AYIOLWNUMM HOPMATUBHBLIMU NPAaBOBbLIMU aKTaMM:

- ®epgepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obwmx NnpuHLUMNax opraHu-
3auum MecTHoro camoynpasneHna B Poccumnckonm Cbep,epaumm»l;

- ®epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum npegocras-
NIEHNS rOCYAAPCTBEHHBIX U MyHULMNANbHbBIX YCryr»?;

- YctaBoM MyHuuunanoHoro ob6pasoBaHns 3ATO r.CeBepoMOpPCK, MPUHATBLIM
Pewennem CoBeTa pgenytatoB MyHuumnanbHoro obpasoBaHna 3ATO r.CeBepomopck OT
13.12.2011 Ne 2183;

- Pewennem CoeTa pgenytatoB MyHuumnanoHoro obpasoBaHust 3ATO r.Cesepo-
mopck oT 21.06.2011 Ne 164 «O6 yTtBepxaeHun «llepedHs ycnyr, KoTopble SABMASKOTCA
HeobxooMMbIMN U obBA3aTeNnbHbIMU AN NPefoCTaBfieHUs MyHUUMnanbHblX ycnyr Aamu-
HUCTpaLmeit MyHuLmnanbHoro obpasosanust SATO r.CeBepomopck»*:

- MOCTaHOBMEHNEM agMUHUCTpauMn MyHuuunanbHoro obpasosaHua 3ATO r.Cesepo-
mMopck o1 28.12.2011 Ne 1059 «O nopsake pa3paboTku 1 yTBepXOeHUS agMUHUCTPATUBHbIX
pernaMeHToB MNpeaoCcTaBneHnss MyHUUMNanbHbIX YCnyr (pyHKUMA), ocyLlecTBNsSeMbIX MO
ob6palLeHUsIM 3asiBUTENen»”;

- MOCTaHOBMEHNEM agMMHUCTPaUMM MyHuuunanbHoro obpasosaHua 3ATO r.Cesepo-
Mopck oT 05.04.2010 Ne 253 «O gonofiHMUTESNbHbLIX Mepax coumanbHOW NOAOEPXKKN OTAESb-
HbIX KaTeropwii rpaxxaaH»®;

- MNonoxeHnem «O cekTope nNo paboTe C OTAENbHBIMU KaTEropusaMun rpaxgaH agmu-
Huctpauun 3ATO r.CeBepoOMOPCK», YTBEPXKAEHHBbIM MOCTAHOBEHMEM a4MWUHUCTPALINN
3ATO r.CeBepomopck oT 25.08.2011 Ne 657"

2.6. [lokyMeHTbI, HeobXxoanMbIE ANsa NpPeaoCTaBMEHNSs MyHUUMNANbHON YCIyT.

2.6.1. Ina npegocTtaBneHns MyHUUMnNanbHOM ycrnyrm Heobxoaumel criegyrouime OoKy-
MEHTbI (NPeACTaBNATCA 3asaBUTENEM CaMOCTOATENBHO)

- 3asBrieHne ycTaHoBIeHHoro obpasua (npunoxerHus NeNe 1, 2);

- OOKYMEHT, YAOCTOBEPSIOLWMI NMNYHOCTb (MacnopT, BpEMEeHHOEe YAOCTOBEPEHME NNY-
HOCTU rpaxgaHnHa Poccuiickon depepauuu, WHble OOKYMEHTbI, NO3BOMsSOWME YOOCTO-
BEPUTb JIMYHOCTb 3asBUTENS);

- 3aKNOYEHNe yuYpexaeHnsa 3apaBooXpaHeHna 0 HeobXoAMMOCTU NPOBeAEHUS 3asBU-
Ten BHENMAHOBOIO fle4YeHWsi, BHEMNSIAHOBOrO NPpOBEAEHNS BbICOKOTEXHOMOMMYHON onepauum
C MCNOSb30BaHMEM JOPOroCTOSALWMNX PACXOAHbIX MaTepuaros;

YKasaHHble [OKYMEHTbl B BMAE HOTapuanbHO 3aBEPEHHbIX KOMUMW MoryT 6bITb
BbICfaHbl MO Mo4YTe, a Takke MOryT ObiTb npeactaBneHbl B QOpPMeE  3SIEKTPOHHbIX
NOKYMEHTOB®, nopsiiok odhopMNeHUst KOTOPbIX ONpenensieTcsi HOPMATUBHBIMK MPaBOBbLIMY
aktamun [MpaButenbctBa Poccuinckon depepauumn un (mnn) lNpasutensctBa MypmaHcKon
obnactn, n HanpasneHbl B CeKTOp C MCMNONb30BaHNEM WMHEHOOPMALMOHHO-TENEKOMMYHUKa-
LUMOHHbIX ceTen obuliero nonb3oBaHus, B TOM Yncne B ceTn NHTepHeT, BKIYas pernoHarsb-
HbIi IHTepHeT-nopTan rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

! «Poccuiickas raseta», Ne 202, 08.10.2003

2 «Poccuiickas rasetay, Ne 168, 30.07.2010

® «CeBepomopckue Bectuy» Ne 1, 06.01.2012

* «Ceepomopckie Bectu», Ne 26, 01.07.2011

® «CeBepomopckie Bectu», Ne 2, 13.01.2012

® «CeBepomopckue Bectuy, Ne 15, 16.04.2010

" «CeBepomopckue Bectuy, Ne 36, 06.09.2011

8 Hopma penctByeT ¢ Aathl BCTYNNEHUS B CUNY U3MEHEHWU B 3akoHOAaTensCcTBO MypMaHckon obnactu u (unm)
HOpMaTUBHbIE NpaBoBble akThl MpaBuTenscTBa MypmMaHckor obnacTu, onpegenstowme nepevyeHb JOKYMEHTOB,
npeacTaBnseMbix 3asiBUTENEM, B YacTh obecnevyeHnst BO3MOXHOCTM ANS 3asiBUTENeN nogadn 3asBneHns u
WHbIX JOKYMEHTOB B 31TEKTPOHHOM BUJE.



2.6.2. lepeyeHb OOKYMEHTOB, HEOOXOAUMbBIX ONsi NPeAoCTaBfneHna MyHULMNanbLHON
ycryrn, MOXHO MonyyuTb y cneumanuctoB CekTopa, a Takke Ha oduuyuanbHOM caunTe
ALMUHUCTpauu.

2.7. lNepeyeHb OCHOBaHWM ANA OTKa3a B npueme OOKYMEHTOB AN npeaocTaBreHns
MYHULIMMNANbHON YCNyru.

OcHoBaHuA gns oTkasa B nNnpueme AOKYMEHTOB, HEOOXOAUMbIX ANS NpeaocTaBfeHns
MYHULMNANbHON YCNYru:

- OTCYTCTBYIOT OIOKETHblE aCCUrHOBaHWS, NPeAyCMOTPEHHbIE Ha NpefocTaBneHue
MYHULIMMNANbHON YCNyru;

- JOKYMEHTbI MOAaHbl HE Ha PYCCKOM A3blke MO0 HEe MMEIT 3aBEPEHHbIN NepeBos Ha
PYCCKU A3bIK;

- B Criydae ecrnv B 3asiBfIEHUN He YKa3aHbl:

a) dhammnus, uMs, OTYECTBO (MOCNeaHee - NPy Hannunn) 3asBUTENS;

6) noyToBbLIN agpec (SNEKTPOHHLIN aapec) 3asiBUTenNs, No KOTOPOMY AOSDKHOCTHbLIM
nmuom Cektopa pormmkeH ObiTb HanpasrneH OTBET, yBeAOMSIeHMEe O nepeagpecaunm
obpaweHns;

B) CyTb obpaLleHus;

r) NM4Hasa NOANUCH 3aaBUTENS;

2.8. lNepeyeHb OcCHOBaHWN ONA OTKasa B NpefoCTaBfEHUM MYHULMMNANbLHOW YCIyru,
NPUOCTaHOBIEHNS NPEeOCTaBNEHNS MYHULMMNANbHON YCNyru.

2.8.1. MyHuumnaneHas ycnyra He npefocTaBndeTcd B criyyae, ecnu:

a) npefocTaBrieH HernorsHbI NakeT JOKYMEHTOB, yKa3aHHbIN B N.2.6.1;

6) 3asiBUTENb HE UMEET perucTpauum no MecTy XUTenbCTBa (MecTy npebbiBaHus) B
3ATO r.Cesepomopck;

B) TEKCT NMCbMEHHOro obpalleHns He NogaaeTcs MPOYTEHNIO, B TOM Yncne bammnnus,
NnoYToBbIM agpec (agpec SNEeKTPOHHOW MoYThl);

r) B NMMCbMEHHOM oObpalleHMM coaepxaTca HeueH3ypHble, NMbo ockopbuTenbHbIe
BbIpaXXeHUs!, Yrpo3bl XU3HU, 300POBbI0 U MMYLLECTBY OOSMKHOCTHOMO fvua, a Takke YreHOB
ero ceMmbM.

A) NpeaocTaBreHHble CBeAEeHUS] HE COOTBETCTBYIOT OENCTBUTENBbHOCTMU;

€) NOBTOPHOEe obpalleHne B TEYEHME KanengapHoro roga.

2.8.2. lpuocTaHoBeHMe NpPeaoCTaBfeHUss MyHUUMNANbHOW YyCnyru He npegycMmoT-
peHo.

2.9. Paamep nnaTtbl, B3AUMaemMoun C 3asBUTeNs npyv NpegocTtaBneHnn MyHULmMnanbHON
yCrnyru, u cnocobbl ee B3MMaHus.

MpepocTtaBneHne MyHULUMNanNbHOM ycnyru ocyllecTtsnseTca 6ecnnaTHo.

2.10. TpeboBaHusa K MecTam NpeaoCTaBAeHUss MyHUUUNANbHOW YCIyru.

2.10.1. ToMeLLeHNs, B KOTOPbIX OCYLLECTBSETCA NpeaocTaBreHne ycryrn, OOSKHbI
COOTBETCTBOBATb CaHUTAPHO-3NUOAEMUOSNIONMYECKUM N CaHUTaAPHO-TMrMeHNnYecknm Tpebosa-
HUAM, OOSTKHbI 6bITb 060pPYAOBaHbI CUCTEMOW NPOTMBONOXAPHOW CUrHanmn3auuu.

2.10.2. Pabo4yne mecta MyHuUMNanbHbIX CryXalmx, y4acTBYWOLWNX B NpeaocTasne-
HUK ycnyrm obecneymBatoTcs HeobxoaAnMbIMU ONA NPeAOCTaBNeHUss MyHULMNANbHOM YCIyrn
obopyaoBaHMEM (KOMMbIOTEPOM, CPEACTBOM 3NEKTPOHHOIO MH(OPMUPOBAHUS, CpeacTBaMm
CcBA3M, BKNYass  VIHTepHeT, OpIrTEXHUKOW), KaHUENSAPCKAMWU  MNPUHALMAEXHOCTSMM,
WH(POPMALMNOHHBIMX M CNPAaBOYHBIMW MaTepuanamu O NpeaocTaBNeHUN MyHULUNANbHOM
ycrnyru, no3BosisioLMMN CBOEBPEMEHHO M B NOSTHOM 00beMe OpraHnM3oBaTb NpeaocTaBneHne
MYHULMNANbHON YCNYrW.

2.10.3. MecTta ansa oxuaaHus npuemMa OOfKHbl ObiTb YKOMMMEKTOBaHbI CTYNbSMU U
(Mnn) ckambaMM.

2.10.4. KabuHeTbl npvema 3aaBuTenen OoMmkHbl ObiTb 060pyaoBaHbl MHGOPMALMOH-
HbIMU Tabnuykamm (BbIBECKaMU) C yKasaHUeM:



- HOMepa kabuHeTa;

- Ha3BaHua CekTopa;

- rpadpmka npuema.

2.10.5. Ha nHdopmMaunoHHbIX CTeH4ax B Xonrne agMuUHUCTpauMmM pasmeLlarTcs cre-
ayrLme NHpopMaLUnoHHbIE MaTepuansi:

- CBeleHNs O nepeydHe npeaocTaBnsgeMblX MyHUUMNanbHbIX YCNyr (PyHKUM);

- NepeyeHb JOKYMEHTOB, KOTOpble 3adBUTENb OOMMKEH NpeactaBuTb ANS npeaocTas-
NeHVUs MyHUUUNAansHOW YCIyru;

- 06pasubl 3anofHEHNSA JOKYMEHTOB;

- agpeca, Homepa TenedoHoB K dakca, rpacduk paboTbl, agpec 3NEKTPOHHON NOYTbI
CekTopa;

- agpeca MHTepHeT-nopTana rocygapCTBEHHbIX 1 MyHUUMNANbHBLIX YCNYr, pernoHanb-
HOro MHTepHeT-nopTana rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, ouumMansHOro camta
AoMuHucTpauum B cetn MHTepHerT.

- NepeYveHb OCHOBAHUN N4 OTKasa B NpefocTaBieHnn MyHULMNansHOM YCnyru;

- Heobxoaumas onepatvBHas WHGOPMaUUs O NPefoCTaBfEHUN MYHUMLUMMANbHON
ycnyru.

2.11.TlokasaTtenu 4OCTYNHOCTU N KayecTBa NpeaoCcTaBeHns MyHUUMNanbHON YCnyru.

2.11.1. lNokasaTenamu 4OCTYNHOCTU MyHULMMNANbHOM YCIyru SBNAIOTCS:

- MUHMMasIbHOE KONIMYECTBO AOKYMEHTOB, HEOOXOAMMbIX ANSA NpefoCcTaBneHuss MyHU-
umnaneHOW ycnyru;

- BO3MOXHOCTb MOSTy4eHUs MHopMaLmm o NpeaocTaBneHnn MyHULMNAanbHON YCnyru
B 3NEKTPOHHON hopme.

2.11.2.TlokasaTenn oLeHKN KadecTBa KOHEYHOro pesyrnbTaTa MyHUUUNanbHOW YCnyru:

- MONHOTa npefoCTaBNeHUs MyHULMManbHOW YCrnyrm B COOTBETCTBUM C YCTaHOB-
NEeHHbIMW HacTOALWMUM pernameHTom TpeboBaHUs MK €€ NpeaoCTaBneHus;

- onepaTUBHOCTb NPefOCTaBEHNS MyHULUMNANBHOWN YCNYIW;

- npocpeccrmoHanbHasg rpamoTHOCTb OOSDKHOCTHBIX UL, OTBETCTBEHHbIX 3a npenoc-
TaBneHne MyHUUUNanbHOM yCryru, K nosiydatensamM MyHUUMnansHON yCryri.

2.12. NHble TpeboBaHus K NpeaoCcTaBneHnio MyHULMNANbHOW YCyTn.

Bnank 3asBneHuna ons npegoctaBneHna MyHULMNANbHOW YCRyrn 3asiBUTENb MOXeT
nonyyYnTb B SMEKTPOHHOM BUAE Ha nopTane rocygapCTBEHHbIX U MYHULMNANbHbIX YCIyr
(www.gosuslugi.ru), perMoHanbHOM mnopTane rocyaapCTBEHHbIX U MyHULMNANbHBIX YCIyr
(www.51.gosuslugi.ru).

Ccbinkn Ha WHTepHeT-nopTanbl pasmelieHbl B ceTu WMHTepHeT Ha odumumanbHOM
cante AgmuHuctpauum (http://www.citysever.ru).

3. AABMUMHUCTpaTUBHLIE Npoueaypbl

3.1. MNMocnepoBaTenbHOCTb aAMUHUCTPATUBHBIX AEUCTBUIM (Npouenyp).

3.1.1. MNMpepoctaBneHne MyHMLMNanbLHON ycrnyri BKAOYaeT B cebsa crneayoume agmm-
HUCTpaTUBHbIE Npoueaypbl:

- NHPOPMMPOBAHNE N KOHCYNbTUPOBAHWNE rpaXKkaaH;

- IpyeM 1 pernctpaumst JOKyMeHTOB;

- 06paboTka AOKYMEHTOB;

- paccMOTpeHWe [OOKYMEHTOB 3asiBUTENd KOMMUCCUMEW MO OKa3aHWK couumanbHOm
nomowm HaceneHunto 3ATO r.CeBepomMopck;

- MOArOTOBKA NpOeKTa peLleHns 06 okasaHUM MyHULMNANbHOW YCryru;

- NpefoCTaBeHne MyHULMNanbHOW yCyrn nnu yseaomMmneHune 3asisutensd ob oTtkase B
npeaocTaBneHnn MyHULMNANbHON YCnyru.

- BHECEHMe cBefleHnI 06 OKka3aHun MyHUUMnanbHoW ycnyru B 6asy AaHHbIX.


http://www.gosuslugi.ru/
http://51.gosuslugi.ru/pgu/
http://www.citysever.ru/

3.2.1. MNocnepoBaTtenbHOCTbL AEWCTBUM MO NPEOOCTaBIEHNIO MyHULMNANLHOWN YCIyru
npusegeHa B 6nok-cxeme (npunoxeHune Ne 2).

3.2. IHdopMupoBaHUEe 1 KOHCYNbTUPOBaHUE rpaxiaH.

3.2.1. OcHoBaHMeM [Ansi Havana agMUHUCTPaTMBHOM npoueaypbl  ABRsieTcd
obpalleHne 3asaBuTens, NPeTeHayoLWero Ha Nony4yeHme MyHUUMNanbHOM yCryru.

3.2.2. CneunanncT B pamMKax npouenyp no KOHCYNbTUPOBaHUIO U MHPOPMUPOBAHNIO
npegocTaBnseT rpaxgaHam MHopMaLumio 0 HOPMaTUBHBIX NPAaBOBbLIX akTax, PeryrmpyroLmnx
nopsaoK M YCroBuUs NpeaocTaBneHns MyHUUunanbHOW yCryri.

Mo >xenaHuio 3asiBUTENS CrneumanucToM NpeaocTaBnalTCa CnpaBoYvHble MaTepuansl
(obpasubl 3asBneHns1, NepeYyHn AOKYMEHTOB).

3.2.3. CneumanncT pasbsiCHSAET NopsaoK MOMyvYeHUs HeOOXOAUMbBIX OOKYMEHTOB W
TpeboBaHuA, NpeabaBnaemMble K HAM.

3.3. lNpuem n pernctpaunsa JOKYMEHTOB.

3.3.1. KOpugmyeckum daktomM, SABNSAKOWMMCA OCHOBAHMEM [ANsl Havana agMUMHUCT-
paTUBHOIO OENCTBUS NO MpedoCTaBfeHnio MyHUUMNanNbLHOW ycnyru apnseTcs obpauieHue
3asBuTtensa B CekTop € 3asiBfieHneM, ykasaHHbIM B N.2.6.1 HacToswero AaQMMHUCTPaATUBHOIO
perrameHTa B JIM4HOW POPME UMK MO NOYTOBOMY (3NEKTPOHHOMY agpecy).

3.3.2. B cnyyae nu4yHoro obpauleHus 3assuTenb npegoctaBnseT B CeKTop OOKYMEH-
Thbl, YKka3aHHble B N.2.6.1. HacToswero AQMUHUCTPaATMBHOIO pernamMeHTa.

3.3.3. lMNpuem 3assutenen cneuymanuctamm Cektopa npoussoauntcs 6e3 npensapwu-
TENbHOW 3anncu B noHeaenbHuK, BTOpHUK, YeTBepr ¢ 09.00 go 13.00 yacoe n ¢ 15.00 go
17.00 (kpome npas3gHUYHbIX AHEN) B kabuHeTe Ne 26.

Mpuem 3asiBUTENEN OCYLLLECTBIISETCA B MOPSAKE O4epeqHOCTH.

Bpemsa npegocrtaBneHns nepepbiBa ANA OTAbIXxa U NMUTaHUS CneunanucToB yCTaHaB-
nmMBaeTcHa B COOTBETCTBMM C [paBunammn BHyTpEHHEro Tpy4oBOro pacnopsaka.

3.3.4. Cneuuanuct Cektopa, OCyLLeCTBAIOWNA AeATEeNbHOCTb NO BONPOCcaM npenoc-
TaBneHna MyHuuunansHoW ycnyrm (ganee - cneuywanuct Cektopa), B COOTBETCTBUU C
nepeyHeM, yCTaHOBIEHHbIM MYHKTOM 2.6.1 HacTodwero AOQMUHUCTPATUBHOIO pPerfiameHTa,
yCTaHaBnMBaeT npeameT obpalleHus, Hanmyme Bcex HeobXxoanMbIX JOKYMEHTOB, UCXOAA U3
COOTBETCTBYIOLLErOo MNepeyvHs [OOKYMEHTOB, MPaBUIIbHOCTb 3arofiHEHUA [OKYMEHTOB;
npoBepsieT B Cry4ae HeoBXoaUMOCTU, MOSTHOMOYUS 3aKOHHOIO NPeaCTaBUTENS.

3.3.5. Cneumnanuct CekTopa crnvyaeT NpeaocTaBriEHHbIE SK3EMMNIISAPbI OPUTMHANOB U
KOMnn JOKYMEHTOB Apyr ¢ ApyroM. Ecnn npegoctaBneHHble KONMMM AOKYMEHTOB HOTapuarsb-
HO He 3aBepeHbl, crneuywanuct cnu4yaet Konuu [OOKYMEHTOB C  UX MOAJSIMHHBIMU
3aK3eMnnsipamu, BbINOSHAET Ha HUX HAANUCb 06 MX COOTBETCTBUM NOLMMHHBIM 3K3eMMsgpam,
3aBepseT CBOEeW NoanucCklo C ykadaHnem oaMmuivm u MHMUMarnos.

3.3.6. Cneumanuct Cektopa npoBepsieT COOTBETCTBUE NPeACTaBEHHbIX AOKYMEHTOB
TpebOoBaHNAM, YCTAaHOBIEHHbIM HACTOALWMM AOMUHUCTPATMBHBLIM pernameHToM, YAOoCTOBe-
PSASACh, YTO:

- hamMunun, meHa 1 oT4yecTBa PU3MYECKUX NUL, agpeca UX MeCT XUTENbCTBa Hanu-
CaHbl NOMHOCTLIO;

- B JOKYMEHTax HeT NoAYMUCTOK, NMPUMUCOK, 3a4EePKHYTbIX CITIOB U UHbIX HE OrOBOPEHHbIX
ncnpasneHuu;

- JOKYMEHTbl HE UMEKT Cepbe3HbIX NMOBPEXAEHUN, Hanuyine KOTOpbIX He rno3sonseT
OAHO3HA4YHO UCTOSKOBATb UX coaepKaHue;

3.3.7. MNpun ycTtaHoBNeHUn QakToB OTCYTCTBMS HEOOXOOUMbIX LOKYMEHTOB, HECOOT-
BETCTBUS MNpPEeACTaBIEHHbIX OOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B HacToswem Agmu-
HUCTPATUBHOM perfnameHTe, HenpaBuIiibHOM 3anofiHeHUN 3asiBrieHus cneyuwanuct Cektopa
YCTHO yBEAOMMSET 3asBUTENS O HaNUYUKU NPenaTcTBUIA ANS NOfydYeHUs ycrnyrm, oobscHseT
3asBUTEN0 codepXaHue BbIsIBIIEHHbIX HEOOCTaTKOB B MpeACTaBrieHHbIX AOKYMEHTax Wu
BO3BpaLL@eT JOKYMEHTbI 3aABUTENIO.



Cneunanuct CekTtopa 065s3aH pasbACHUTb MPUYNHBI, B CBA3N C KOTOPbIMUA BO3HUKIIN
NpensaTcTBua B MpuMeMe [OOKYMEHTOB, U 0003HaunTb Mepbl MO YCTPAHEHUIO Ha3BaHHbIX
MPUYMH.

Ecnv npuumHbl, npenatcTeyowmMe npueMy LOKYMEHTOB, MOryT OblTb YyCTpaHeHbl B
Xo4e npvema, OHW YyCTPaHAITCA He3amMeanUTeNbHO.

B cnyyae HeBO3MOXHOCTM He3aMeOsIMTerNbHOro YCTpaHeHUs MpenaTcTBuUi, crneuuva-
FINCT MO COrflacoBaHMIo C 3asiBUTENEM HasHayaeT BpeM4 criegytoLero npnema.

3.3.8. Npwu npeacTaBneHMn JOKYMEHTOB B NofIHOM o6beme cneuuanuct Cektopa ocy-
LWeCTBNAET perucTpauuio  3asiBNeHns W nNpeacTaBrieHHbIX OOKymeHToB B« XKypHane
pernctpauumn 3asBneHu rpaxgaH Ha onnaty BHEMMaHOBbIX oOnepauun, pacxodHbIX
MaTepuarnoB K HAMY».

B >xypHan BHocATCS cnefylowme ceefeHuns:

- NOPSALKOBbLIA HOMEP 3anucu;

- AaTa npvema 3asiBfieHUs 1 JOKYMEHTOB;

- AaHHble 0 3asBuTene (hamunus, UMsi, OTYECTBO, aapec).

3.3.9. ObGuwee Bpemsa npuema 3asBUTENS U PErNCTpauMm LOKYMEHTOB HE AOJTKHO
npesbiwatb 20 MUHYT.

3.3.10. B cnyyae noctynneHunsa obpalieHnss n JOKYMEHTOB 3asiBUTENSA MO NOYTOBOMY
UNn 3NEeKTpPOHHOMY agapecy cneumanuct Cekropa:

- peructpupyet obpalleHne B XKypHarne perucrpauum nUCbMEHHbIX obpalleHun ¢
nomeTkon «3r./n» (ecnu obpalyeHne NoCcTynuno B 3rIEKTPOHHOM BUAE);

- IpoBepseT Hannyme npunaraemMblX 4OKYMEHTOB

- Ha NUCbMEHHOM obpalleHun 3aasutend, obpalleHnn, NoyYEeHHOM B 3NEKTPOHHOM
BMAe, CTaBUT PerMcTpaumMoHHbIN HOMEpP U AaTy npuemMa obpalleHuns oT 3asaBuTens;

- HanpasnseT nuMcbMeHHOe obpalleHne 3asBuTens, obpalleHue, MNoNyYeHHoe B
3NEKTPOHHOM BUAe, Ha paccMoTpeHue 3aseaytolemy CekTopom.

Bpemsa nprvema nucbMeHHOro obpalleHuns 3asBuTensi, obpalleHnsi, NosTyYeHHOro B
3MEKTPOHHOM BUAe, COCTaBMNSAET He 6onee 15 MUHYT.

Bpemsa permctpaumm nucbMeHHOro obpatlleHnst 3asasuTens, obpaleHns, Nosy4eHHOro
B 9NIEKTPOHHOM BMAe, cocTaBnseT He bonee 1 pabovero oHA ¢ MOMEHTa ero NocTynneHus B
CekTop.

3.3.11. 3aBeqyowmn CekTopoMm:

- onpegensieT coTpyaHuka Cektopa, OTBETCTBEHHOINO 3a PacCMOTPEHUE NMUCbMEHHOTO
obpalleHna 3aaBuTens, obpalleHuns, NOMyYEHHOro B 3NEKTPOHHOM BuAe, U NOOrOTOBKY
npoekTa oTBeTa 3aaBUTENIO (Janee - UCNOMHUTESb);

- JaeT yKasaHusi UCMOMHUTEN0 B opMe pe3oniounm C oTpaxeHnem damunim u
MHULMANoB UCNONHUTENS, NOPsiAKa, XapakTepa U cpoka UCNOSTHEHUS.

3.3.12. NcnonHutens:

- obecneumBaeT OOBLEKTUBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE pPaCCMOTpEHue
NMMCbMEHHOro obpalleHnsa 3aaBuTensi, obpalleHusi, Nony4eHHOro B 3fIEKTPOHHOM Buae, B
cnyyae Heobxo4MMOCTU - C yYacTUEM rpaxgaHuHa, HanpasumBLUEro obpalleHune;

- TOTOBWUT MPOEKT OTBETA Ha NUCbMEHHOE obpalleHne 3asButens, obpaileHve, nony-
YeHHOe B 3NIeKTPOHHOM BuAe, U He no3gHee 3 AHEN OO UCTEYEHUs Cpoka NpefocTaBreHus
MyHMUMMNANbHOW YyCnyru B NOpsiAke [Aenonpou3BOACTBa NpeAcTaBnseT Ha NoAanvchb
3aseaytowemy Cektopom.

3.3.13. lNocne nognucaHnsa oTBETa Ha NUCbMEHHOE obpalleHne 3asBuTens, obpatue-
HWe, NoryvYeHHoe B 3NEeKTPOHHOM BuAe, 3aseayowmm Cektopom cneuywanuct CekTopa
HanpaensaeT ero 3assutento. OTBeT Ha obpalleHne, noctynuewee B CeKkTop nNo nMHgopma-
LUMOHHBIM cuctemamM ob6Lero nonb3oBaHWS, HanpaBnseTcss No NOYTOBOMY afpecy, yKasaH-
HOMY B NMMCbMEHHOM OBpaLleHun, NMBo No agpecy ANEKTPOHHOW MOYTHI.

3.4. O6bpaboTka AOKYMEHTOB.

3.4.1. MNocne nony4eHuss JOKyMeHTOB cneumnanuct CekTtopa, OTBETCTBEHHbIA 3a npe-



AoCTaBrieHe MyHUUunanbHom ycnyriu:

- NpoBepsieT Hanuune BCeX AOKYMEHTOB, HEOOXOAMMbLIX ANA NPeaoCTaBfeHns MyHU-
uunanbHOM ycnyru, U ux Hagnexauwee ogoopMneHue;

- NpoBepsieT NPaBUSIbHOCTL 3amnoSIHEHUS 3asBNEHUS U COOTBETCTBUE M3MOXEHHbIX B
HeM cBeJeHUN npeacTaBneHHbIM JOKYMEHTaM;

- OCYLLIECTBNISAIET NOArOTOBKY AOKYMEHTOB Ha 3acefaHue Komuccum.

3.4.2. B cnyyae, ecnu B pesyrnbraTe OCyLECTBNEHNA NPOBEPKN YCTAaHOBMEHblI OCHOBA-
HUA ONa OTKasa B NpeaocTaBfieHMn MyHULMNanbHOW ycnyrn, cneunanuct Cektopa rotoBuT
MHOpPMaUUIO aONA KOMUCCUM MO OKasaHwio couunanbHou nomowm HaceneHuto 3ATO
r.Cesepomopck (ganee - Komuccusi) ¢ obocHOBaHMEM MPUYMH OTKas3a B NpegocTaBreHun
MYyHULUMNAanNbHOW yCrnyru u nepenaet ee 3aseayowemy CekTopom.

3.5. PaccmoTpeHne OOKYMEHTOB 3asBUTENA KOMWUCCUEW MO OKa3aHWUIo couuManbHOn
nomowum HaceneHunto 3ATO r.CeBepoMOpCK.

3.5.1. MNakeT OOKYMEHTOB 3asiBUTENS B CPOK He nosgHee 10 paboumx gHeEW co AHA
permctpauumn 3asBrieHusi paccMmaTpuBaeTcs Ha bnuxkanwem 3acegaHum Komumccum.

3.5.2. PelweHne o npenocTtaBneHMM MyHuMUMnanbHOW ycrnyrm nnm o6 oTtkase MpuHK-
Maetca Komuccuen npocTbiM OOMbLUIMHCTBOM [OMIOCOB MPUCYTCTBYIOLWKMX Ha 3acefaHuun
yrieHoB Komuccun.

3.5.3. B cpok He no3agHee 5 gHen co OHS 3acefaHus cekpetapb Komuccum opopmngaeT
NPOTOKOS, KOTOPLIN NOANMCLIBAIOT Npeacenatenb 1 cekpeTapb Komncecun.

3.6. NoaroTtoBka npoekTa peleHnst 06 okasaHUU MyHULMNanbHOM YCyru.

3.6.1. Ha ocHoBaHuM NMOMHOro naketa LOKYMEHTOB 3asiBUTENS, creuuanuct rotoBut
npoekT pacnopsbkeHns agmmHuctpaumm 3ATO r.CeBepomMopcK (ganee - npoekT pacnops-
XeHus1) 06 oKaszaHUM MyHUUMNAnNbHOWM YCryrn n odopMnsieT NUCT COrnacoBaHUs MpOeKTa
pacrnopsbkeHue (ganee - NUCT COrfiacoBaHms).

3.6.2. Jluct cornacoBaHus nognucbiBaetca 3aBeaylowmMm CeKkTopoM M BMECTE C
NPOEKTOM pacnopsiKeHuUsl nepefaeTcsa Afsl COrfacoBaHUA B CTPYKTYpHble noapasgeneHuns
agmuHuctpauum 3ATO r.CeBepomopck.

3.6.3. lNocne nognucaHMsa NUCTa corflacoBaHUSI NMPOEKT pacnopsikeHusi nepepaeTcs
Ha nognuck Mnase agmuHuctpaunn 3ATO r.CeBepomMOpCK.

3.7. lpepoctaBneHne MyHUUMNANbHOW YCRAyrn Wnu yBegoMneHue 3aasutens ob
oTKase B NpefoCTaBfiEHMM MyHUUMNANbHOWN YCITYTIn.

3.7.1. Ha ocHoBaHWW pacrnopskKeHns O npefoCTaBfeHUU MyHUUMNANbHOW YCnyru
CekTop roToBUT BbINSATHbIE LOKYMEHTbI NSl NEPEYNCIIEHNS OEHEXHbIX CPEACTB MCMOSHU-
Tenw ycnyru.

3.7.2. B cny4yae NpuHATUA KOMUCCUEN peLleHnst 06 oTKase B NpeaocTaBneHnn MyHU-
umnaneHon ycnyrn cneynanuct CekTopa roToBUT NPOEKT NMUCbMa 3adBUTENIO O MPUHSATOM
peweHnn He nosgHee 5 aHen co AHsA peweHns Kommnceuun n 30 KaneHgapHbIX AHEW CO OHS
peructpauumn 3asiBfieHusi, ykasaHHoro B n.2.6.1. Hactosiwero AOMWHUCTPATUBHOIO
perrnameHTa.

3.8. BHeceHune cBefgeHun 06 okazaHuv MyHUUMNansHOM ycryrn B 6a3y AaHHbIX.

3.8.1. Cneumnanuct Cektopa nocrne npeaocTtaBneHns MyHULMNanbHON YCryrn BHOCUT
B 6a3y AaHHbIX criegyrouime cBeeHus:

- NOPSAQKOBbLI HOMEP 3anucy;

- HOMep y4eTHOro aena;

- AaHHbIe O 3aaBuTene (hamunus, UMs, OTYECTBO, aapec);

- faTa npvema 3asiBfieHns U JOKYMEHTOB;

- BUA MyHUUMNANbHOW YCRyru.

3.8.2. Cneumanuct CekTopa nocne BHECEHUsI CBeAeHUN O NpeaocTaBneHnn ycnyrm B
6a3y AaHHbIX NOALWMBAET AOKYMEHTbI NOfyvaTens MyHUUunanbHou ycrnyrm B 4eno.



4. ®opMbl KOHTPOSSA 3a UCNOJSTHEHMEM
AAMMHUCTPATUBHOIO perfamMeHTa

4.1. NMopsiAoK OCyLLEeCTBNEHUS TEKYLLEro KOHTpons 3a cobnogeHnemM 1 UCNoSTHEHNEM
NonoXXeHnn AQMUHUCTPATMBHOIO perfiaMmeHTa.

4.1.1. TekylWMn KOHTPOMb 3a CobMOEHMEM CPOKOB, MOCNEeA0BaTENIbHOCTLIO AENCT-
BUN, onpefeneHHbiXx AOMUHUCTPATUMBHBLIM perfiaMeHToOM, OCYyLWeCcTBNAeT 3aBedyloLlmmn
CekTopom.

4.1.2. TeKkylW M KOHTPOSIb OCYLLECTBNSAETCH C Lernbl BbISIBIEHUA HapyLleHUA npas
rpaxkgaH nytem nposedeHus 3aseayrowimm CeKToOpoM NpoBEPOK COBNIOAEHNSA U NCMNOMHEHNSA
AOSMKHOCTHLIMKU Nnuammn Cektopa NonoXeHnm AQMUHUCTPATUBHOMO pernameHTa.

4.2. Tlopsgok U nNepuoanyHoOCTb NMPOBEPOK MOMHOTbI U KavyeCTBa MCMONHEHUS MYHW-
uunaneHOW ycnyru.

4.2.1. lNnaHoBble NPOBEPKN MOSTHOTbI U KadecTBa MO NpefocTaBfieHMo MyHULMNanb-
HOW yCrnyrn, NnepuoanyHoOCTb X NPOBeAEeHNS YCTaHaBnNnBaTcs 3aseayownm CeKTopom.

4.2.2. OcHOBaHMEM ANSA NPOBEAEHUSA BHEMNNAHOBOW NPOBEPKN sIBNsieTCcA obpalleHune
rpakgaHnHa O HapywweHUM OOSMKHOCTHbIMM nvuamu  TpeboBaHuin AOMWHUCTPATUBHOIO
perrnameHTa.

4.2.3. B cny4ae BbIIBNEHUS HapyLIEeHWN npas rpaxaaH B XoA4e NpoBeAeHUs NpoBEpPKU
BbISIBIEHHbIE  HApPYLIEHUsI  YCTPaHSAKTCA, a BWHOBHbIE fuua NPUBREKATCA K
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHOAaTeNbCcTBOM Poccuinckon ®egepaunn.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX L, 3a AencTeus (6e3nencreme), NpUHMMaemble
(ocywecTBnsieMble) B X04e UCMONMHEHUS MyHULMMANbHOM YCNYTu.

HormkHocTHble Nuua CekTopa HecyT NepcoHanbHy OTBETCTBEHHOCTb:

- 32 BbINOMIHEHME AAMWHUCTPATUBHBIX AENCTBUU (agMUHUCTPATUMBHLIX npoueayp) B
COOTBETCTBUN C AOMUHUCTPATUBHBLIM PEFNAaMEHTOM;

- 3a cobnogeHne nocnefoBaTenbHOCTU aAMUHUCTPATUBHBIX ENCTBUN (agMUHUCTPa-
TMBHbLIX NpoLeayp) W CPOKOB WX BbIMNOMIHEHUS, YCTAHOBMEHHbIX AAMWHUCTPATUBHbLIM
pernameHTom;

- 3a [OO0CTOBEPHOCTb WH(popMauun, npencTaBNsaeMon B Xoge nNpeaoCTaBreHus
MYHUUMNAnNbHOW YCRyru.

4.4, Nopsaok n oopMbl KOHTPOMSA 3a UCNOSTHEHNEM MYHULUMNANbHOW YCIYIu.

4.4.1. KOHTpOrnb MOMHOTLI W KayecTBa NpenoCTaBfieHUst MYHULMManbHOW YCIyru
BKNto4aeT B cebsa npoBeaeHMe NPOBEPOK, BbISIBNIEHWE U YCTPAHEHNE HapYLLUEHWUA NpaB 3as-
BUTENEN, pacCMOTpPeHne, NPUHATUE pPeLLueHU N NOLrOTOBKY OTBETOB Ha obpalleHunsa 3as-
BUTENEN, cogepXKalimnx xanobbl Ha pelueHns, aencteums (6e3genctane) 4OMKHOCTHBIX NLL.

4.4.2. B cnyyae BbISIBNEHUS HapyleHW npas 3assutenien 3asegytowmm CekTopom
AaeT yKkasaHus Mo UX YCTPAHEHUIO M OCYLLECTBNSAET KOHTPOSb X ncnonHeHmsa. O mepax no
YCTPaHEHUIO HapyLLUEHWI, BbISIBIIEHHbIX B X04e NpoBeAeHNa NPOBEPOK MO NpeoCTaBNEeHUIO
MyHMUMNANbHON ycnyrn, coobliaeTca B NMCbMEHHON bopme nuuy, npasa 1 (Mnn) 3aKOHHbIE
NMHTepeCbl KOTOPOro HapyLUEHbI.

4.4.3. Mo pesynbTatam nNpoBefeHHbIX NPOBEPOK, OPOPMIEHHbIX LOKYMEHTarbHO B
YCTAHOBMEHHOM MOpSAKe, B Cryvyae BbISBAEHUA HapyWeHUA MOMoXeHUn ALMUHUCT-
pPaTMBHOIO perfiameHTa OCyLLECTBNSAETCA NpuBneyYyeHne BUHOBHbIX L, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOA4AaTeNbLCTBOM Poccurickon degepaumn.

5. locynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLleHnn U e CTBUN
(6espnencTBumn) CekTopa, a Tak e AOIMKHOCTHbIX NIUL UTM MyHULMNANbHbIX CRYXawmx

5.1. Nopsgok gocygebHoro (BHecyaebHoro) obxxanoBaHus.
3agsutenun moryT obpawaTtbcs K 3aBeaytowiemy CekTopom, NepBOMY 3aMeCTUTESO
MaBbl, MMaBe AgmMuHucTpaumm cC xanobammu Ha pelweHus, genctena (6esgencraume)



coTpyaHukoB CekTopa B XOA4e NpefoCTaBfeHUs MYyHMUMNANbHOW YCRAyrM Ha OCHOBaHWUM
HacToswero PernameHTa.

5.2. NMpeameT gocynebHoro (BHecyaebHoro) obxanosaHus.

MpeomeTom gocynebHoro obxxanoBaHus ABNAOTCS AencTena (besgencreune) u pelue-
HWUA, NPUHATbIE OOSMKHOCTHLIMM Nuuammn Cektopa B Xo4e NpefoCTaBfeHNs MyHULMNanbHON
yCrnyru Ha OCHoBaHUM AAMWUHUCTPATUBHOIO perfiaMeHTa.

3asBuTenb MOXeT 06paTUTLCS C XKanobor B TOM YMChe B CreayoLwmxX cryyasx:

1) HapylleHne cpoka perucrTpaumm 3anpoca 3asBuTensd O NpeaocTaBrneHun MyHUUU-
nanbHOW YCnyru;

2) HapyLLeHne cpoKa npeaocTaBneHnss MyHUUUNansLHOM yCnyru;

3) TpeboBaHue y 3aaABUTENA [LOKYMEHTOB, HE MNPeayCMOTPEHHbLIX HOPMAaTUBHbLIMM
npaesoBbIMM akTamu Poccuiickon ®efepaumm, HOPMATUBHLIMKM  NPABOBbLIMU  aKTaMu
cybbvektoB Poccuickon depgepaumu, MyHuMUMNanbHbIMKM - MPaABOBbIMM  akTaMun  Ans
npeaocTaBneHns MyHUUUNAnNsHOM YCNyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpefoCTaBneHne KOTOopbIX MpeaycMoOTpeHo
HOpMaTUBHbIMK MpaBoOBbIMM akTamn Poccuinckon degepaunun, HOpMaTUBHLIMU NPaBOBbLIMA
akTamn cybbektoB Poccuinckon depepauun, MyHMUMNANbHbLIMA NPAaBOBbIMM akTamMu Ass
npeaocTaBneHms MyHULMNANsHOM YCNyru, y 3asiBUTenNs;

5) oTka3 B npegocTaBreHnn MyHULMNanbHOW YCIyru, ecrim OCHOBaHUsS OTKa3a He
npeaycMoTpeHbl befepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBMM C HUMWU MHbIMU
HOpMaTMBHLIMM MpaBoOBbIMM akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
akTamm cybbektoB Poccuinckon degepaumm, MyHULMNanbHbIMM NPaBOBLIMU aKTaMu;

6) 3aTpeboBaHne c 3asBUTENS Npy NPEeAOCTaBMEeHUN MyHUUMNANbHOW yCnyrn nnarbl,
He npegyCMOTPEHHONW HOopMaTUBHLIMW MpaBoBbiMM akTamu Poccurckon Pegepauum,
HOpMaTMBHLIMM NPaBOBbLIMK akTammn cybbekToB Poccuiickon depepaumm, MyHULMNANbHbIMU
npaBOBbIMWU aKTamu;

7) oTKa3 opraHa, NpeaoCTaBAWEro MyHULMNANbHYK YCNyry, AOMKHOCTHOrO fivua
opraHa, npefocTaBnAlLWEro MYHUMUMNANbHYK YCNyry, B WCNpaBfneHuuM LONYLEHHbIX
oneyaTok M OWMOOK B BblOAHHbIX B pe3ynbrate NpefoCTaBneHns MyHUUMNanbHOW YCryru
AOKYMeHTax fimbo HapyLleHne yCTaHOBNEHHOIO CPOKa TakMX UCNpPaBneHu.

5.3. MNMpuem xanob.

Mprem xanob ocylecTBNAET yNOSIHOMOYEHHOE AOSMKHOCTHOE N0 AAMUHUCTPauuu,
CekTopa B COOTBETCTBUM C rpaddMKoM paboThl.

5.4. dopma nogaym xanobbi.

5.4.1. X)Kanoba nogaetcs B NCbMEHHOMN hopMe Ha ByMakHOM HocuTene, B 9NEeKTPOH-
HoM copme Ha wuma 3aBegywowero Cektopom. >Kanobbl Ha pewweHusi, MNPUHATbIE
3asegylowum CekTopoM, NpefocTaBnAWUM MyHUUMNANbHYK YCIyry, nogarTcs Ha UMs
"naBbl agMUHUCTPaLUNN.

5.4.2. )Kanoba moxeT ObiTb HanpasfeHa no no4vte, ¢ UCNONb3oBaHMEM MHpopmMa-
LMOHHO-TENEKOMMYHUNKALMOHHON ceTn «MHTepHeT», odmumnanbHOro canta agMMHUCTpaumn,
eMHOro nopTana rocyfapCTBEHHbIX U MyHULMNANbHbIX YCryr MMbo pernoHanbHoro noprana
roCy4apCTBEHHbIX U MYHMUMMANbHbIX YCAYr, a Takke MOXEeT ObiTb NpUHATa Npu NNYHOM
npueme 3aaBuTens.

5.5. CoaepxaHue xanobbl.

5.5.1. XKano6a (npunoxeHune Ne 3) gormkHa cogepxaTb:

- HaumeHoBaHne AgMuHUcTpauumn nnbo CekTopa, NPefoCTaBnAlLWEero MyHUUunanb-
Hyto ycnyry, damMmunuio, WuMs, OT4YECTBO [AOSPKHOCTHOIO nuvua, npeaocTaBnsiowero
MYHULMNANbHYO YCyry, pelweHns n 4encTeus (6e3aencrane) KoTopbix 06xanyoTcs;

- (hamunuio, Mms, OTYECTBO (MocrnegHee - NpU Hanuuum), cCBeAEeHUst O MecTe
XUTenbCcTBa 3adBUTENd, a Takke HoOMep (HOMepa) KOHTaKTHOro TernedoHa, agpec (agpeca)
9NEKTPOHHOM MoYThbl (NPU HanNU4MM) K MNOYTOBLIN agpec, MO KOTOPbIM [OMKeH 6bITb
HanpasrieH OTBET 3asiBUTENIO;



- cBegeHns 06 obxanyemblx pelleHusax n aencTBusax (6esgenctsnm) AOMKHOCTHOMO
nuua CekTopa;

- JOBOAbI, HA OCHOBAHUM KOTOPbLIX 3aABUTENb HE COrfaceH C pelleHnem N gencTtesnemM
(6espencTBnem) gormkHocTHoro nuua Cektopa. 3asiButenem MoryT ObiTb NpeacTtaBneHbl
AOKYMEHTbI (NP1 Hanu4um), nogTeepXxaaroLume oBOAbI 3asaBUTENS, MO0 UX KONWw;

- NNYHasa NoanNuChL 3asBUTenNsa u gaTa.

5.5.2. 3asButenb nmeeT nNpaBo Ha NonydYeHne nHgpopmauun n JOKYMEHTOB, HEOOXO-
AnMbIX Ana obocHoBaHWA Xanobbl, B ToM cnyyae ecnu Cektop wvnu agMUHUCTpaums
pacrnonaraeT 3Ton UHopMaunen n JOKyMeHTaMu.

5.6. MNepeyeHb OCHOBaHWM NS OTKasa nMbo Ansi NPUOCTaHOBMEHUS PacCMOTPEHUS
Xanobbl.

PaccmoTpeHue xanobbl NpuocTaHaBnMBaeTCcs B CrieAyoLWwmx cryvasx:

- ecnu B Xanobe He ykasaHbl damMunns 3asBUTENS U MOYTOBLIN agpec, No KOTOPOMY
AOIMKeH ObITb HanpaBneH OTBET, OTBET Ha obpalleHne He JaeTcs;

- ecnn B Xanobe cogepxatcs HeueH3ypHble NMOO ocKopbuTerbHbIE BblpaXeHus,
Yrpo3bl XW3HW, 300POBbI0 U UMYLLECTBY AOSMKHOCTHOMO fvua, a TakkKe YNEeHOB ero cemby,
AosrmkHocTHoe nuuo Cektopa wnv AAMUHUCTpauUKM, OTBETCTBEHHOE 3a pacCMOTpeHue
obpalleHunsd, Bnpase oCcTaBuUTb ee 6e3 oTBeTa No CyLLEeCTBY NOCTaBMEHHbIX B HEN BOMPOCOB U
CcoObWNTL 3aaBUTENIO, HanpasuBLleMY obpalieHue, 0 HegOoNyCTUMOCTU 3roynoTpebneHuns
npaBsom;

- eCnn TeKCT xanobbl He nogaaeTcs NPOYTEHWUIO, OTBET Ha obpalleHne He gaeTcs, O
yem coobllaeTca 3aaBUTENO, €cnv ero amunua 1M NOoYTOBbIM agpec noadarTcs
NPOYTEHUIO;

- ecnu B xanobe coOepXuUTCA BOMPOC, Ha KOTOPbIA 3adABUTESNI0 MHOrOKpaTHO
AaBanncb MUCbMEHHbIE OTBETbl MO CyLEeCTBY B CBS3M C paHee HanpasnsembiMu
obpalleHnamun, OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a pacCcMOTpeHne obpalleHus, Bnpase
NPUHATL pelleHne o ©e30CHOBaTENbHOCTU o4vYepenHOoro obpalleHus 1 npekpalleHun
nepenuckn c 3asaBuTeneM No JaHHOMY BOMPOCY MpW YCrOBUKM, YTO AaHHOe obpalleHve u
paHee HanpaBnAnocb B AOMWHUCTPAUUIO WX OOHOMY W TOMY >X€ AOJSDKHOCTHOMY nuuy
CekTopa. O gaHHOM peLUeHnn yBeOOMIISETCA 3asBUTENb, HanpasuBLLMIA obpalleHme.

5.7. Cpok paccMoTpeHus xanobsbl.

YKanoba nognexuTt paccMOTpeHuo B TedeHne 15 paboumx gHen co OHS ee perncr-
pauuu.

5.8. Pe3ynbTaT paccMoTpeHus xanobbl.

5.8.1. o pe3ynbTaTaMm paccMOTpeHUs Xanobbl yNnosITHOMOYEHHOE LOMKHOCTHOE NnLO,
NpUHUMaeT OOHO U3 CreayoLWnNX peLleHU:

- yooBneTBopseT xanoby;

- OTKa3bIBaET B y4OBIETBOPEHUM XKanobbl.

5.8.2. He nosgHee AHA, criegylowiero 3a AHEM MPUHATUS pPeLUeHusi, 3asiBUTEmN0 B
NMUCbMEHHON OOpME M MO XEeNaHuK 3asBUTeNnd B 9NEKTPOHHOM ¢hopmMe HanpaenseTtcs
MOTMBUPOBAHHbIA OTBET O pe3yfbTaTax pacCMOTPEHUs Xanobbl.

5.8.3. B cnyyae ycTtaHOBNEHNA B X04e uUnn No pesynbTaTtaM pacCMOTPEHUS Xanobbl
NPU3HaKoB CcocTaBa  aAMMHUCTPATUBHOIMO  MNPaBOHAPYLUIEHMS  UAM  MPeCTynneHus
AOIDKHOCTHOE  NUUO,  HadeneHHoe  MOMHOMOYMSMW MO PACCMOTPEHUIO  Kanoo,
He3amMenMTenbHO HanpaBnseT UMetoLMnecss maTepuarbl B OpraHbl MPOKypaTypbl.

5.9. MNopsgok cynebHoro obxanoeBaHus.

5.9.1. Q3asesutenn BnpaBe ob6XanoBaTb peLeHusi, MNpUHATbIE B paMKax
npegocTaBneHns MyHULMNAnbeHOM yCnyrn, a Takke aencteus (6e30encTBms) OMMKHOCTHbIX
nuy, B cygebHoM nopsigke.

5.9.2. MNopspok nogayn 3asiBNEHUA Ha pelleHuss U aenctena (6e3gencTBus) OOMK-
HOCTHbIX ML U pacCMOTpPeHue Takux 3asiBfeHun onpenensieTcs AenCTBYIOLWWMM 3aKOHO-
paTtenbcTBoM Poccuickon ®egepauuu.



5.9.3. B cooTBeTCTBMM C AENCTBYOLWUM 3aKoHogaTenscTBoM Poccunckon degepaumm
aencteus (6e3genctame) OOMKHOCTHBIX MNL, a TakKe pelleHnd, NpuHATbIE B Xo4e npenoc-
TaBMEeHUA MyHULMNANbHOM YCAyrn, MOryT BbiTb OCMOPEHbI B TPEXMECSYHbBIA CPOK, cHncnsie-
MbIlA CO [HS, KOr4a 3asBMTENO CTano U3BECTHO O TaKOM peLleHun, gencteum (besgenctasmnn).

5.9.4. B cny4ae ecnu 3asButenb nonaraeT, YTO HapyLleHbl ero npasa u cBoboapbl, OH
BnpaBe 0bpaTuUTbCs B cyn OOLLEN FOPUCOUKLMN.




MpunoxeHune Ne 1
kK PernameHTy

[ase agMUHUCTpaLmn
MyHMUMNanbHOro obpasoBaHms
3ATO r.Ceepomopck

oT )
19 roga poxgeHusl, NpoXxmeatoLero(en)
no agpecy:
Ten. nacnopT: cepus Ne
, Korga BblAaH: KeMm BblaaH
3AABITEHNE

Mpowy onnatuTb pacxodHbld MaTepuan npu nNPoOBeAEeHWM MHe onepauun
«umnnanTaums NOJT» Ha rnase. CocTolo Ha yyeTe y Bpada odTanbmorsora
ropoackon nonuknuHukn 3ATO r.CeBepoMOpCK, HanpaBfieHMEe Ha CTauMoHapHoe fevyeHne
npunarato. focnutanusaunsa HasHadeHa Ha :

A, ’
pawo corrnacme Ha o06paboTky W MCMOMb3oBaHWE MOUX MEPCOHamNbHbIX  AaHHbIX,
coAepXallmxcs B HaCTOALLEM 3asiBIIEHUN U B NPeACTaBNEHHbIX MHOK JOKYMEHTaX.
Ob6asyiocb npefdocTaBUTb  BbIMUCHOW 3nuKpu3 B TedeHne 10 paboumx pgHen nocne
npoBeaeHus onepauun.

& » 20 .

(moanuckb 3asBuTens)




MpunoxeHne Ne 2
K PernameHTy

[ase agMUHUCTpaLmn
MyHMUMNanbHOro obpasoBaHms
3ATO r.Ceepomopck

oT ,

19 roga poxgeHus, NnpoxmeatoLLero(en)
no agpecy:
Ten. nacnopTt: cepus
Ne ,Korga BblaaH:
Kem BblaaH

3AABJIEHNE

Mpowy okasaTb couuanbHyld MOMOLWb Ha onnaTy pacxodHbiX MeOULUHCKUX
mMaTepuanos

(ykasaTb BMA pacxogHbIX MaTepuasos)

npwu BbINMNOJIHEHNN MHE BbICOKOTEXHONOIMYHOMN onepauunn B

(HaMMeHOBaH ne yyvpexneHud 3gpaBooxXpaHeH VIFI)

Asnatocb

(ykasaTb NbroTHYIO KaTeropuio)

K 3asiBneHuto npunarato:

arwnE

A, ;
(®.1.0. 3aaButens)
Aaro cornacume Ha 3J1EKTPOHHYIO 06pa60T|<y N ncnoJjib3oBaHMe MOMX nepcoHarnbHbIX OaHHbIX,

coaepXawnmxca B HaCTodLweM 3adaBieHNN U B npeacTtaBii€HHbIX MHOKO JOKYMEHTax.

« _ » 20 .

(noanuck 3aaBuTens)




MpunoxeHne Ne 3
kK PernameHTy

Bnok-cxema
npeaocTaBrieHUs MyHUUunanbHou ycnyru «Onnarta BHeNs1aHOBOTIO Jfle4YeHus,
BbICOKOTEXHOJNOIMMYHbIX OnepaLumm u 4OporocToAWMX pacXoaHbIX MaTepuanoB Npu ux
BbINOJTHEHUNY»

Ob6paueHne 3assutenst B Cektop o
npeaocTaBneHn MyHULUMNANbHOM
ycnyru

A 4
anIeM N pernctpauuna 3aaBreHna n

OOKYMEHTOB
CooTBeTCTBYIOT l He cootBeTcTBYIOT
TpebosaHUAM MNpoBepka cBeOeHW, ykasaHHbIX B TpeboBaHuAM
3asBrneHnn, opMMpoBaHuE NakeTa
OOKYMEHTOB
O6paboTka AOKYMEHTOB OTka3 B
- npegocTaBneHun
" MYHULMNANbHON
ycnyru
v
PaccmoTpeHne 3aaBneHns Ha
Komuncenn
Mpun Hanu4un ocHoBaHUM Ans Mpun OTCYTCTBMM OCHOBaHMIA AN
MyHULMNanbHoN ycnyru MYHULMMNANbHON YCryru
v v
OTKkas B npegoctaBiieHnn I'Iop,FOTOBKa npoekTa
MyHULMNansHoN ycnyru pacnopsbkeHns agMUHUCTpaLmMm o
npegocTaBneHny MyHULMNansHOM
ycnyru




MpunoxeHne Ne 4
kK PernameHTy

POPMA XANOBbI

3aBegyloulemy cektopom no pabote ¢
OTAENbHbIMU KaTeropmsamMu rpaxkgaH
agmuHuctpaumm 3ATO r.CeBepomopck

oT

(®.1.0. zaaButens)
NPOXMBatoLLLEro NO agpecy:

KOHTaKTHbIN TenegoH
E-mail:

XANNOBA

N3naraeTcss CyTb HapyLEHHbIX MpaB M 3aKOHHbIX WMHTEPECOB, MNPOTMBOMNPABHOIO
peweHus, gencTena (besgencTeuns) ¢ ykasaHMeM OO0SDKHOCTU, daMunivm, UMeHKU, oT4yecTBa
AOJDKHOCTHOIO Nuua, peLueHne, 4eNCTBUA KOTOPOro HapyLlatT npaBa U 3aKOHHbIE NHTEPECHI
3aaBUTENS.

(Mpn HeoBXxOANMMOCTUN NpUnNararTCa KONUU AOKYMEHTOB).

OTBeT NpoLy HanpaBuUTb MO NoyTe:
(MOYTOBBLIN NN 3NEKTPOHHLIN aapec)

(noanuck 3asButens) (pacwmdpoBka Nnoanmncu)

« » 20 r.




