AOMUHUCTPALUUA MYHULUTNATIbBHOIO OBPA3OBAHUA
3ATO r. CEBEPOMOPCK

MOCTAHOBINEHMWE

oT 04.07.2012 r. Ne 520

O6 yTBepxaeHMM AAMWHUCTPATUBHOIO perfnamMeHTa no  nNpeAocTaBieHUIO
MyHuuunansHon ycnyru "lMpegocTtaBneHue AOMNOMHUTENbHbLIX Mep CcouuanbHOU
noaaepXkKu AeTAM-cMpoTaM U AeTAM, ocTaBlUMMCA 6e3 nonevyeHus poguTenen, nuuam
M3 Yyucna AeTen-cUPOT U AeTel, ocTaBlUMXCcA 6e3 monevyeHUs poauTeneu, No onnare
pacxofoB NO KOCMETUYECKOMY PEMOHTY XUNbIX NOMeLLeHUN»

B cootBetctBUM Cc DPepepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-93
«O6 opraHmszauum npefocTaBfieHUs TOCYAAPCTBEHHbIX W MyHUMUMNANbHBIX  YCyr»,
Pacnopsikennem lMpasutensctea Poccunckon ®epepauumn ot 17.12.2009 Ne 1993-p «O6
YyTBEPXOEHUN CBOLHONO MNepeyvHsa nepBooYvepeHbIX roCyAapCTBEHHbIX U MYHULMMANbHbIX
ycnyr, npeaocTaBnsiEMblX B 3fIEKTPOHHOM BMAE» U MOCTAHOBEHMEM aAMUHUCTPaLUK
MyHuuunaneHoro obpasosaHus 3ATO r.Cesepomopck oT 28.12.2011 Ne 1059 «O nopsake
pa3paboTkm M yTBEpPXAEHUS  aOMUHUCTPATUBHBLIX  perfiaMeHToB  npefocTaBneHns
MyHUUMManNbHbIX ycnyr (pyHKuMi), ocyllecTBnsemMblx no obpalleHusm 3assuteneny,
aAMUHUCTpauusa MyHuumnansHoro obpasoBaHus 3ATO r.CeBepomopck

MOCTAHOBIJIAET:

1. YTBepauTb npunaraembli AAMUHUCTPATUBHLIM pernaMmeHT no npesocTaBfeHnIo
MyHuUuunaneHon ycnyrmn «lpegoctaBneHne OONONHUTENBbHbLIX Mep coumaribHOM NoaLepPXKKN
AeTaM-cupoTam 1 AeTsMm, ocTaBlummcs 6e3 noneyeHns poaurtenen, nuuam U3 Yicna geten-
CUpPOT W pJeTen, ocTaBwmxcsa 6e3 nonedyeHns poauTenen, no onnate pacxodoB Mo
KOCMETNYECKOMY PEMOHTY XUNbIX NOMELLEHNN Y.

2. Hacrosilee nocTaHOBMNeHWe BCTyNaeT B CUNy C MOMEHTa ero oduuuarnbHOro
onybnukoBaHus.

3. OnybnukoBaTb HacTosllee nocTtaHoBreHWe B rasete «CeBepoMOpPCKMEe BECTU» U
pa3MecTuUTb Ha opuumanbHOM canTe agMUHUCTPaLMM MyHuuunansHoro obpasosaHna 3ATO
r.CeBepoMOpCK.

W.0. MMaBbl agMUHMUCTpaLmnm
MyHUUMNanbHoro obpasoBaHus
3ATO r.CeBepomopck

P.K. PacnonoBa



YTBEpXaeH

NOCTaHOBMNEHWEM afMMHUCTPaLUN
3ATO r.Cesepomopck

ot 04.07.2012 Ne 520

AOMUHUCTPATUBHbLIUA PEFTMAMEHT
no npepocTaBreHno MyHuumMnanbHom ycnyru «lpegocrtaBneHue
OOMOJIHUTENbHbIX MEP COLMaNbHOW NOAAEPXKKN AeTAM-CUPOTaAM U OETAM,
ocTaBLIMMCSA 6e3 none4vyeHUs poauTerien, nuuam U3 Yucna aeTen-cupoT u aeTeun,
ocTaBLIMXCA 6e3 none4vyeHUAa poauTesnen, No onsiate pacxonoB NO KOCMEeTUYECKOMY
PEMOHTY XUIMbIX NOMELLEeHUN»

1. O6wume nonoxeHus

1.1. NpegmeT perynupoBaHna agMUHUCTPATUBHOIO perfamMmeHTa.

AOMUHUCTPATMBHLIM  perfnameHT no npefoCTaBfiEHUI0  MyHUMUMNANbHOW  yCnyru
«lMpenocTaBneHne AOOMOMNHUTENMbHLIX Mep CcouuanbHOM MOoAAepPXKM AeTaM-cupoTam U
aeTam, octaBwmmca 6e3 nonedeHns poouTenen, nuuam M3 yucna OeTen-cupoT U OeTewn,
ocTaBLUMXcA 6e3 nonevyeHust poauTenemn, No onfarte pacxo4oB MO KOCMETUYECKOMY PEMOHTY
XUnNbIX MNOMeleHnn» (ganee, COOTBETCTBEHHO, AOMMHUCTPATMBHLIN pernameHT u
MyHMUMNanbHasa ycnyra) paspabotaH B LEensiXx NOBbIWEHUA KavyecTBa MNpeaoCTaBfeHUs U
AOCTYMHOCTM YCIyrn, co3gaHuMsi KOMAQOPTHbLIX YCMOBUMIA LN MOMAYyYEHUS MyHMUMNAnNbHON
ycnyrm.

AOMWHUCTPATMBHBLIA  pernameHT  ycTaHaBnuBaeT  MNOpPSAOK  NpeaocTaBreHus
MYHMUMMNANbHON YCNyrM, COCTaB M CPOKM BbIMNOMHEHMS agMUHUCTPATUBHBLIX Npouenyp,
TpeboBaHNA K MNOPSAKY MX  BbINOSIHEHUA, OPMbl  KOHTPOMSA 3a  WUCMOMHEHNEM
AOMWHUCTPATMBHOIO pernameHTa, AocyaebHbin (BHecynebHbI) nopsagok obxanosaHus
peweHnn n genctemn (6e3gencTemsi) opraHa, NpPeagoCcTaBNALWEro MyHULMNANbHYO YChyry,
AOIMKHOCTHbIX NTL UMW MYHULUMNANbHbBIX CAYXKaLLUX.

1.2. MonyyaTtenu MyHMUMnNansHOW YCIyriu.

Mony4aTtensamm MyHULMNanbHOW yCryrn sSBNATCA eTU-CUPOThl U AeTK, OCcTaBLUMECS
0e3 noneyeHus poauTenen, nuua u3 4Yucna AeTen-cmpoT U AeTen, octaBwuxcs 6e3
noneyYeHns poauTenen, HaxoaslWmMecs B YyYpexaeHusx nns AeTen-CMpoT u  geTen,
ocTaBLUMXCA ©e3 noneyeHust poauTenen, B CEMbSX OMEKYHOB (Nonedmtenemn), npuemMHbIx
poautenen, obydvawwmecs Mo o4yHOM opme B 0OBpasoBaTeNbHbIX  YyYpeXOeHUsIX
Ha4anbHOro, CpPeAHero 1 BbICLIEro NpodeccnoHanbHOro obpasoBaHMs M Haxogswmnecs Ha
NMOSfIHOM rocygapCTBEHHOM obecnedeHnn, Npoxoasilme BOEHHYH Cryx0y no npusbiBy, He
pocTturwme 23 neT, 3a KoTopbiMn Ha Tepputopun 3ATO r. CeBepoOMOpPCK 3aKpenneHo Xunoe
NnoMeLLleHe Ha npaBe NoSib30BaHUS UMW KUMOe NOMELLIEHNE HaXoaANTCs B UX COOCTBEHHOCTH
(nanee — 3agsutenn).

1.3. Tlopsgok WHOPMUPOBaAHMS O npaBuiax nNpenocTaBneHnss MyHMUMNanbHON
ycnyru

1.3.1. WHdopmupoBaHMe O nopsgke npefoCTaBneHnst MyHULMNAanbHOW  YCyru
oCyLlecTBnsaeTcs:

- HenocpenctBeHHO B Cektope no paboTe C OTAENbHbLIMU KaTEropusiMn rpaxaad
agmnHnctpauun 3ATO r.Cesepomopck (ganee - Cektop) no agpecy: 184604, MypmaHckas
obnactb, r.Cesepomopck, yn. JlomoHocoBa, 4. 4., kab. 26.

Pexum pabotbl CekTopa:

noHenenbHuk-4yeTBepr ¢ 08.30 no 17.15 (obeg ¢ 13.00 go 14.30).

nsaTHuua ¢ 08.30 go 17.00 (o6eq ¢ 13.00 go 14.30).

BbIXOAHblEe AHMN — cy660Ta, BOCKpeceHbe.



- C UCMOMnb30BaHMEM CPeacTB TeneOHHON CBA3N N 3NEKTPOHHOIO0 MH(POPMUPOBaAHNS
((815-37) 4-95-26; e-mail: oszn@citysever.ru);

- nocpeacTBoM pasmelleHus PernameHta B ceTu VIHTepHeT Ha oduumnanbHOM canTe
aAMUHUCTpaLMM  MyHuMumnanbHoro obpasosaHms 3ATO r.Cesepomopck (ganee —
AomnnHunctpauums) (http://www.citysever.ru/).

- ¢ ucnonb3oBaHneM MHTepHeT-nopTana rocygapCTBEHHbIX U MYHULMNANbHbLIX YCryr
(www.gosuslugi.ru), a Takke pernmoHanbHoro WIHTepHeT-nopTana rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (www.51.gosuslugi.ru).

1.3.2. lHbopmaumio no npouenype npegoctaBneHns MyHUUUnanbHOM YCryrn MOXHO
Nony4YnTb y OOIMKHOCTHBIX Ny, CekTopa NMYHO Unu no TenedoHy, a Takke Ha odrunansHoM
cante AOMUHUCTpauuKn, MHPOPMaLMOHHOM CTeHae, pa3MmeLleHHoM B CekTope.
HdomkHocTHble nuua CekTopa  OCywWecTBNAT  MHMOPMUPOBaHME MO CreayloLwunm
HanpaBneHWAM:

a) 0 MecTe HaxoxaeHus n rpaduke pabotsbl CekTopa;

0) o6 apgpece WHTepHeT-mopTana rocygapCTBEHHbIX W MyHUUUNANbHbLIX YCIyr,
perMoHanoHoro  WHTepHeT-nmopTana rocyAapCTBEHHbIX W MyHMUMNAmNbHbIX  YCAyr,
oduuymanbHoro canta agmuHmuctpauum MO 3ATO r.Cesepomopck B ceTu VIHTepHeT, agpece
3NeKTpoHHOM no4Tbl CekTopa;

B) O nopsiake nNpedoCTaBNeHWs MyHUUMNanbHOWM YCnyrn, B TOM 4uCne O Xoge
npegocTaBneHns MyHULUMNanbHON yCnyru.

OCHOBHbIMK TpeboBaHUAMN K MHPOPMUPOBAHUIO 3aaBUTENEN MO BONpocam npeaoc-
TaBMEeHUA MyHMLMNANbHON YCNyrn ABNAOTCA:

a) aKTyanbHOCTb;

0) cBOEBPEMEHHOCTb;

B) YETKOCTb B U3IOXEHUN maTtepuana;

r) NONHOTa HdOpPMaLuu;

A) HarnagHocTb bopM nogayn maTtepuana;

e) yaobCTBO 1 AOCTYMNHOCTb.

1.3.3. NHdopmuposaHune 3agaBuTenen no Bornpocam npenocTaBrieHns
MYHULMMNANbHON YCNyru ocyLlecTBnsaeTcsa B oopme:

a) HernocpeacTBEeHHOro obuieHuna 3asisutenen (Npu nNu4HOM obpauweHun nmbo no
TenedoHy) C AOMKHOCTHbIMM nuuamn Cektopa. MpoaomKUTENbHOCTE UHAMBUAOYANbHOMo
YCTHOIo MHOOPMUPOBaHUS 3asBUTENs cocTasnseT He 6onee 10 MUHYT.

6) MHMPOPMAUMOHHBIX MaTepuanoB, KOTOpble pasMellarTca Ha WHTepHeT-nopTane
rocygapCTBEHHbIX U MyHULMNAMNbHBIX YCIYr, pernoHanbHOM WHTepHeT-nopTane rocyaapct-
BEHHbIX 1 MyHMLUMNANbHbIX YCNyr, ouunansHOM cante AaMmHucTpauum B cetn MIHTepHerT.

2. CTaHJJ,apT npeagocTaBlieHUA MyHI/ILI,MﬂaﬂbHOﬁ ycnyrun

2.1. HaMmeHoBaHWe MyHULMMNAansHOW ycnyru

HanmeHoBaHMe myHuumnanbHon ycnyrn - «lpegoctaBneHne AONONHUTENBHbLIX Mep
coumanbHON NOAAEPXKKN AeTAM-CUpoTaM 1 AeTaM, ocTaBuumcs 6e3 noneveHns pogutenen,
nvuam 13 Yynucna geTemn-cupoT 1 aeTen, ocTaBlimxca 6e3 nonevyeHus poguTernen, no onnate
pacxo4oB MO KOCMETMYECKOMY PEMOHTY >KumnblX nomewieHmn». Onnata pemoHTa
NPOM3BOAMTCA OAMH pa3 W TOMbKO Ha OOHO XWMNoe MOMeLLleHne, 3akpenrieHHoe 3a
3a8BMTENAMM Ha nMpaBe MNONb30BaHWS WNW Haxogsuweecsas B WX COBCTBEHHOCTU B
COOTBETCTBUN C YTBEPXKAEHHbLIMU pelleHnemMm AQMUHUCTpaLUnM HopmamMu pacxogos.

2.2. HanmeHoBaHue opraHa, npedocTaBnsowero MyHUUunanbHy yenyry

2.2.1. TlpegocTtaBneHve MyHuUUMNanbHOM ycnyrn ocyuwectensietcsa CeKTopom.
OTBETCTBEHHBIMW  UCMOMHUTENSIMW  MYHUUMUMNANbHOW  YCRyrn  SBASKOTCA  CheunanucTbl
CekTopa.

2.2.2. Npwv npegoctaBneHn MyHuuunansHom ycryrn Cektop B3aMMogencTsyeT C:
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- YnpaBneHvem obpasoBaHug agMUHUCTpaLnu 3ATO r.CeBepomopck
(r.CeBepomopck, yn.JlomoHocoBa, 4, TenedoH 8(81537) 49565, agpec anekKTPOHHOW NOYTHI:
ecimc@com.mels.ru);

- CeBEPOMOPCKMM MeXpanoHHbIM oTaeniom PefepansHon crnyxObl rocygapCTBEHHON
peructpauuu, kagactpa n kaptorpadpum (r.Cesepomopck, yn.Cusosa, 2a, tenedoH (815 37)
4-91-98, agpec 3I1IEKTPOHHOMN MoYThbl severomorsk@r51.rosreestr.ru,
u5106@r51.rosreestr.ru);

- MBY «[MacnopTtHo-yyeTHaa cnyxba» (r.Cesepomopck, yn.CusoBa, 7a, TenedoH
8(81537) 49131).

2.3. PesynbTat npegoctaBneHnsa MyHMUMNanbHOW yCryru

KoHeYHbIM pe3ynbTaToM NpefoCcTaBneHms MyHULMNAaneHOW YCNyru aBnseTcs:

- NPUHATME pELLUEHUS KOMUCCUEN MO OKa3aHW0 COUManbHOM MOMOLUM HacereHuo
3ATO r.Cesepomopck (ganee — Komuccua) o npoBeeHNUN pEMOHTA XKUMOro NOMELLEHWS;

- OTKa3 B NpeaoCTaBNeHn MyHULMNANbLHOM YCAyrn B Cnyyasax, Yka3aHHbIX B HacTos-
wem AOMUHACTPATMBHOM perfnameHTe, a Takke B Chnyyasdx, npeayCMOTPEHHbIX
AENCTBYIOLLUNM 3aKOHOA4ATENBCTBOM.

2.4. Cpok npefocTaBrneHus MyHULMNansHom ycryru

2.4.1. Cpok npefocTtaBneHusi MyHuUMNanbHOW Yycryrin coctaBnsieT He ©onee 30
KaneHgapHbIX OHEW CO OHA perncrpauumn 3asiBfieHusl, ykasaHHoro B M. 2.6.1 HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

2.4.2. MakcumanbHOe BpeMS OXuOaHus B odepean npu nogade 3asiBfieHust o
npegocTaBeHnn MyHULUMNanbHON YCNyrn He OOMKHO npeBbiwaTtb 30 MUHYT.

2.4.4. Pernctpaumnsa nucbMeHHOro obpalleHuns 3asBuTens, a Tak xe obpatleHus,
NMofy4eHHOro B 9fIeKTPOHHOM BUAE, OCYLLECTBNAETCA B TeYeHne paboyero HA C MOMEHTa
ero noctynnexusa B Cekrop.

2.5. NpaBoBble OCHOBaHWSA AN NpeaoCcTaBeHNs MyHULMNANbHOW yCnyrm

MpepocTaBneHne MyHuLMNanbHOM YCyrn OCyLLEeCTBSAETCS B COOTBETCTBUM CO
cnegyrowmuMm HOPMaTUBHBIMU NPABOBbLIMU aKTaMW:

- ®epgepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obwmx NnpuHUMNax opraHu-
3auum MeCcTHOro camoynpasneHna B Poccumnckom CDeuepaumm»l;

- ®epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHm3auum npegocrasne-
HWS TOCYAAPCTBEHHbIX U MYHULMNANBHBIX YCIyr»?;

- YctaBoM MyHuumnansHoro obpasosaHus 3ATO r.CeBepomopck, NpuHATLIM Pelue-
Hnem CoBeTa pgenyTaTtoB MyHuumnanbHoro obpasoBaHna 3ATO r.CeBepomopck OT
13.12.2011 Ne 218°

- PeweHnnem CoBeta pgenytatoB MyHuuunanbHoro obpasoBaHus  3ATO
r.Cesepomopck ot 21.06.2011 Ne 164 «O6 yTtBepxaeHun «llepeyHs ycnyr, KoOTopble
ABNATCA HEOO6XOAMMbIMU 1 0Bs3aTENbHBIMWU A5 NPefOCTaBneHUss MyHUUMNanbHbIX YCnyr
AOMUHUCTpaLMeE MyHULMNanbHoro obpasoBanust 3ATO r.CeBepoMopck»”;

- [locTtaHoBneHMeM agMuHUCTpauMM  MyHuuunansHoro obpasoBaHua 3ATO
r.Cesepomopck ot 28.12.2011 Ne 1059 «O nopsagke pa3paboTkm n yTBEPXKAEHUSA
aOMWHUCTPATUBHBLIX pPernaMmeHToB MpeaoCTaBneHns MyHUUMNanbHbIX YCNyr (OyHKUMIA),
OCYLLECTBNSIEMbIX N0 0BPAaLLEHNSIM 3asBUTENE»;

- [locTtaHoBneHMeM agmMuHUCTpauMM  MyHuuunansHoro obpasoBaHua 3ATO
r.Cesepomopck oT 05.04.2010 Ne 253 «O gononHuTenbHbIX Mepax coumnanbHOW NoaAepPXKKK
OTAENbHbIX KaTEropuii rpaxaaH»®;

! «Poccuiickas razeta», Ne 202, 08.10.2003;

2 «Poccuitckas raseTtay, Ne 168, 30.07.2010;

% «CeBepomopckue Bectuy, Ne 1, 06.01.2012;
* «CeBepomopckue Bectuy, Ne 26, 01.07.2011;
® «CeBepomopckue Bectuy, Ne 2, 13.01.2012;
® «CeBepomopckue Bectuy, Ne 15, 16.04.2010;
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- MNonoxeHnem «O cektope no paboTe C OTAENbHbIMKA KaTeropusmu rpaxgaH
agmnHucTpauun 3ATO r.CeBepoMOpcK», YTBEPXKAEHHbIM NOCTaHOBMEHNEM afMUHUCTPaLnn
3ATO r.CeBepomopck oT 25.08.2011 Ne 657".

2.6. [1okyMeHTbI, HeobXxoanMbIE ANa NpPefoCTaBEHNUS MyHULMNANbHOW YCNyrn

2.6.1. Onsa npepgocTaBneHus MyHUUMNanNbHOW Ycrnyrn Heobxogumbl crnegyolime
AOKYMEHTbI (NpeacTaBnanTca 3asaBUTENEeM CaMOCTOATENBHO):

- 3asiBfieHne ycTaHoBneHHoro obpasua (npunoxexue Ne 1);

- AOKYMEHT, YOOCTOBEPSAOLNA NINYHOCTb;

- peweHue opraHa oOfMekn W nonevuTenbcTtBa 06 YCTaHOBMEHUM  OMNEKM
(noneunTenbCcTBa) B OTHOLLUEHUW HECOBEPLUEHHONETHETO;

- pelleHne opraHa onekn 1 norneyvmTenbCcTBa O 3aKpernsyieHUn XXUIoro noMeLleHus 3a
3aaBuTenem;

- [AOKYMEeHTbl, MOATBepXAawlime npaBo COOBCTBEHHOCTU 3asdABUTENS Ha >Xuroe
rnomeLleHune.

- cnpaska o coctase ceMbu (. Ne 9).

YKasaHHble JOKYMEHTbl B BUAE HOTapuarnbHO 3aBEPEHHbIX KOMUI MOryT ObiTb BbICHaHbI
no nouyte, a Tawke MOryT GbiTb NpeacTaBneHbl B (OPMe 3MEeKTPOHHLIX [OKYMeHToB®,
NnopsiAoK  OopMNEeHna KOTOpbIX OnpedenseTcs HOPMaTMBHbIMW NPaBOBbIMKA  akTaMu
MpasutensctBa Poccuinckon ®efepaummn n (unn) Mpasutensctea MypmaHckon obnactu, u
HanpaeneHbl B CeKTop C MCNOMb30BaHNEM MHPOPMALMOHHO-TENEKOMMYHUKALUMOHHBIX CETEN
obLero nonbL3oBaHMsA, B TOM 4ucrie B ceTu NHTepHeT, BkNovas pervoHarnbHbli VIHTepHeT-
nopTan rocyaapCTBEHHbIX U MyHULUMUNANbHbIX YCAYT.

2.6.2. lepevyeHb OOKYMEHTOB, HEOBXOAMMbBIX ANS MOMyYEHUs MYHULMNANbHOW YCryru,
KOTOpble B Crny4ae HenpeactaBrieHus 3asiButenieM Moryt ObiTb nonyyvyeHbl CekTopom B
pamMKax MexxBeJOMCTBEHHOIro MHPOPMaLMOHHOIo B3aMMOAENCTBUS B SNEKTPOHHOM (hopMe C
NCNoNb30BaHMEM CPeaCTB  MEXBELOMCTBEHHOIO 3fEeKTPOHHOro B3auMogencTeus  (npu
HaMUYMM TEXHUYECKOW BO3MOXHOCTM)? MNM MOCpecTBOM HanpaBrieHUs COOTBETCTBYIOLLMX
3anpocoB Ha ByMaXKHbIX HOCUTENAX B yupexaeHus (opraHnsaumm):

- pelleHMe opraHa onekn wn noneuyumTensctBa 00 YCTAHOBMNEHUW  OMNeKu
(noneunTenbCTBa) B OTHOLLUEHUW HECOBEPLUEHHONETHETO;

- pelLeHne opraHa Onekn 1 rnonevyuTenbCcTBa O 3aKpPensieHUU XWUNoro nomeLleHns 3a
3aaBuUTeEnNeM;

- JOKYMEHTbI, nogTBepxgawrolwue npaBo COOCTBEHHOCTM 3asBUTENSA Ha KUroe
nomeLleHune;

- cnpaska o coctase ceMbu (. Ne 9).

2.6.3. lNepeyeHb OOKYMEHTOB, HEOOXOAUMbBIX ANt NPEeAOCTaBMEHNUST MyHMUMNANbHON
ycnyru, MOXHO nonyyuTb Yy creumanuctoB Cektopa, a Takke Ha oduuuanbHOM caunTe
AOMUHUCTpaumn.

2.7. lNepeyeHb OCHOBaHUM ON1S OTKa3a B Npuveme OOKYMEHTOB AN1S NpefoCTaBreHus
MYHULIMMAaNbHOW YCyru

OcHoBaHUA Ons oTkasa B npueme LOKYMEHTOB, HeoOXoanMbIX ANs NpedocTaBneHns
MYHULIMMAanbHOW YCNyru:

" «CeBepomopckue Bectuy, Ne 36, 06.09.2011;

8 Hopma genctByeT € gaTbl BCTYNIEHUS B CUIY UBMEHEHUI B 3aKoHOA4ATeNnbLCTBO MypmaHckon obnacTtu u (1nm)
HOpMaTuBHbIE MpaBoBble akTbl MNMpaBuTenbcTBa MypmaHckon obnactu, onpegensiowme nepeyeHb JOKYMEHTOB,
NpeAcTaBnsieMbiX 3asiBUTENEM, B 4acTu obecneveHns BO3MOXHOCTU ANsi 3asBUTENEN NoAdayun 3asiBieHust U
WHbIX JOKYMEHTOB B 3MIEKTPOHHOM BUAe.

° Hopma gencTtByeT ¢ AaTbl BCTYNNEHUS B CUIY M3MEHEHUI B 3aKkoHoaaTtenscTBo MypmaHckon obnactu n (unwm)
HOpMaTMBHblE npaBoBble akTbl [lpaBuTensctBa MypmaHckon obnactn, onpegenswowme nNopsaoK
npeaocTaBneHms MyHULMNanbHOW YCnyrn, B YacTu obecneyeHnss BO3MOXHOCTU Afsl OpraHa BnacTu nonyyartb
OOKYMeHTbl (MHdopMauuio), Heobxoanmylo Ana npefocTaBneHus MyHULUMNANbHOM YCNyru, B 3NEKTPOHHON
dopMe C Ucnonb3oBaHMEM CpeacTB obecnevyeHns MexxBe4OMCTBEHHOINO B3aUMOAENCTBUS.



- OTCYTCTBYIOT OIOKETHblE aCCUrHOBaHWS, NPeAyCMOTPEHHbIE Ha NpefocTaBneHue
MYHULMNANbHOW YCNyru;

- B Criyvae, ecnv B 3asiBfeHUN He yKa3aHbl:

a) dhammnus, UM, OTYECTBO (MOCNeaHee - NPy Hannunn) 3asBUTens;

6) no4TOBLIN agpec (3NEKTPOHHbLIN agpec), MO KOTOPOMY [AOSMKHOCTHBIM FMLIOM
CekTopa gomkeH 6biTb HanpaBneH OTBET, yBeAOMIIEHME O Nepeagpecaunmn obpalleHns;

B) CyTb OGpaLleHns;

r) Nn4Has NoANUChL 3aaBuTens (3aKOHHOro NpeacTaBUTEnNs);

2.8. lNepeyeHb ocHOBaHWM AN OTKasa B NMpedocTaBfeHUn MyHULUMNanbHOW YCnyru,
NPUOCTaHOBMNEHNS NpeoCTaBneHns MyHULMNAnsHON yCnyru

2.8.1. OcHoBaHus Ansa oTkasa B NpefoCTaBNeHn MyHUUMNANbHOW YCIyrn:

a) npefocTaBfieH He MOSHbIA NaKeT AOKYMEHTOB, yKa3aHHbIM B N. 2.6.1.;

6) TEKCT NMCbMEHHOro obpalleHnst He NoAAAaeTCa NPOYTEHMIO, B TOM YMcne dhamunus,
NoYTOBLIN agpec, agpec ANEeKTPOHHOW NOYThI;

B) B NUCbMEHHOM obpalleHun copepkaTca HeueH3ypHble, nnbo ockopbuTenbHble
BbIpaXXeHWS, Yrpo3bl XWU3HKU, 300POBbI0 U MMYLLECTBY AOS/MKHOCTHOIO NMuUa, a TakkKe YeHOoB
ero cemMbu.

r) NnpegocTaBrieHHble CBEAEHUSA HE COOTBETCTBYIOT AENCTBUTENBHOCTMW.

A) B KUMbIX MOMELWEHUsX, 3aKpenfieHHbIX 3a [OeTbMU-CMpOoTaMW, Ha npase
NONb30BaHUA UMM HaxXoOAWMXCH B UX COBCTBEHHOCTW, 3aperncTpupoBaHbl U NPOXUBAOT
TONbKO rpaxgaHe, He OTHOCSALMECH K KaTeropum oeTemn-cunpoT;

€) Xunble NoMeLleHus1, 3akpenseHHble 3a AeTbMU-CUPOTaMn Ha npaBe Mofb30BaHNA
UM Haxogsumecsa B X CO6CTBEHHOCTH, CAaHbl B KOMMEPYECKUA HaeM OPYrvM rpaxkaaHam;

X) OTka3 pebeHKa-cMpoTbl WM €ero 3akOHHOro npeacTaBuTenst OT MpoBefeHUs
obcrnenoBaHNA XUMOro NoMeLLeHus.

2.8.2.1pnocTtaHoBrneHne npegocTaBieHns MyHULUNanbsHOW yCnyrmHe npegycMoTPEHO.

2.9. Paamep nnaTtbl, B3UMaemMoun C 3asBuTens npu npegoctaBieHnn MyHULMNansHOM
yCrnyru, n cnocobbl ee B3MMaHus

MpepocraBneHne MyHULMNanbHOM ycnyru ocylecTtenseTcs 6ecnnatHo.

2.10. TpeboBaHus kK MmecTam NpegoCTaBNEHUS MyHULMNANBHOW YCNyrn

2.10.1. MNomeLLeHna, B KOTOPbIX OCYLLEeCTBNAeTCS NpefocTaBneHne ycnyru, SOSMKHbI
COOTBETCTBOBATb CaHUTAPHO-3NUAEMUONIONMYECKUM N CaHUTAPHO-TMrMeHn4Yecknm Tpebosa-
HUAM, AOSTKHbI 6bITb 060pPYAOBaHbI CUCTEMOW NPOTMBONOXAPHOW CUrHanmM3auuu.

2.10.2. Paboune mecta  MyHMUMNANbHBLIX  CRyXaWMX, Y4acTBYWOWMUX B
npegocrasneHMm  ycnyru  obecrneymBaloTCAa  HeoOxoguMMbiMM AN NpefocTaBreHnus
MyHUUMNanbHOW ycnyrn obopygoBaHMeM  (KOMMbIOTEPOM, CPEACTBOM  3fIEKTPOHHOMO
MHOPMNPOBAHNSA, CpeaCcTBaMU CBA3MU, BKNOYas HTEpPHET, OPrTEXHUKON), KaHLEeNApCKUMMN
NPUHaLNEXHOCTAMM, MHOPMaLNOHHBLIMU n CNpaBOYHbIMU mMaTtepuanamu o]
npegocTaBfieHMM MyHUUMNANbHOW YCRyry, MO3BONSIOWUMN CBOEBPEMEHHO M B MOJSTHOM
ob6beme opraHn3oBaTb NpeaoCcTaBieHne MyHULMNAanbHON YCNyru.

2.10.3. MecTta ansa oxuaaHus npuemMa OOKHbl BbiTb YKOMMMEKTOBaHbl CTYNbSAMU U
(Mnn) ckambaMUA.

2.10.4. KabvHeTbl npuema 3asBuTENnen  OOMKHbI  OblTb  0OOpyAOBaHbI
MHOPMaLNOHHBIMKU Tabnuykamu (BbIBECKaMn) C yKazaHUEM:

- HomMepa kabuHeTa;

- Ha3BaHuA CekTopa;

- rpadomka npuema.

2.10.5. Ha nHdopMauUmMOHHbIX CTeHOaxX B XOnne agMuHUCTpauMu pasMeLLaroTcs cne-
ayrLme NHpopMaLMoHHbIE MaTepmansl:

- CBEJleHNs O rnepeyHe npeaocTaBnsieMblX MyHUUMNanbHbIX YCNyr (PyHKUM);

- NepeyYeHb JOKYMEHTOB, KOTOpble 3asBUTENb AOSDKEH NPeaAcTaBuUTb AN NpeaocTas-
NeHna MyHUUUnNanbHOW ycnyru;



- 06pasubl 3anNofIHEHUSA JOKYMEHTOB;

- agpeca, Homepa TenedoHoB U dakca, rpaduk paboTbl, agpec 3NeKTPOHHON MOYThI
CekTopa;

- agpeca WIHTepHeT-mopTana rocygapCTBEHHbIX W MyHUUMMAnbHbIX  YCRyr,
permoHanbHOro  WHTepHeT-noptana rocyAapCTBEHHbIX W MyHUUMNANbHbBIX  YCAYT,
odovumnansHoro canta AgMuHucTpauum B cetu MIHTepHer.

- NepeYvyeHb OCHOBAHUN AN OTKasa B NpeaocTaBieHnn MyHULMNansHOW YCnyru;

- Heobxoanmas onepaTnBHasa MHOPMaLMSA O NPEAOCTaBIEHNN MyHULMNANBHOM YCITYT .

2.11. lNokasaTenun JOCTYNHOCTU N KavyecTBa NpefoCTaBNeHUs MyHULMMNANbLHON yCnyru

2.11.1. Nokasatensmu AOCTYNHOCTU MYHULMMNASTbHOM YCIYrN ABNSAOTCA:

- MWHUMaNbHOE KONMMYEeCTBO [OKYMEHTOB, HeoOXoauMMbIX [Ans NpefocTaBreHus
MYHULMNANbHOW YCAYTK;

- BO3MOXHOCTb MONyYeHUs1 MHopMaumm 0 NpegocTaBneHnn MyHULMNansHOM ycnyru
B 9NEeKTPOHHON dhopme.

2.11.2.TMokasaTenu oLeHKM KayecTBa KOHEYHOro pesynbTaTta MyHUUUNanbHOW yCryru:

- MONHOTa nNpPEeAoCTaBfEHUA  MyHUUMNANbHOWM  YCRyrM B COOTBETCTBUM C
YyCTaHOBMEHHbIMU

- HACTOSALWMM pernameHToM TpeboBaHUAMN €€ NpeaoCcTaBnNeHus;

- onepaTUBHOCTb NPefoCTaBEHNS MyHULMMNANBHOWN YCNYIu;

- npodpeccnoHanbHas rpaMOTHOCTb  OOJDKHOCTHbLIX UL, OTBETCTBEHHbIX 3a
npegocTaBneHne MyHMUMNanbHON yCcnyru, K nony4artensam MyHUUMnanbHON yCnyru.

2.12. NHble TpeboBaHma K NpeaocTaBieHNIo MyHULMNANbHOM yCnyrm

BnaHk 3asBneHna ana npegocTtaBneHns MyHUUUnanbHOW ycnyrn 3asBuTtenb MOXeT
NnonyynMTb B ONEKTPOHHOM BMAe Ha nopTane rocygapCTBEHHbIX WU MyHMUMNANbHbIX YCIyr
(www.gosuslugi.ru), perMoHanibHOM nopTane rocygapCTBEHHbIX U MyHULMNASbHBIX YCIyr
(www.51.gosuslugi.ru).

Ccbinkn Ha WHTepHeT-nopTanbl pasmMeleHbl B ceTn VHTepHeT Ha oduumanbHOM
cante AgmuHuctpauum (http://www.citysever.ru).

3. AAMUHUCTpaTUBHLIE Npoueaypbl

3.1. NocnegoBaTenbHOCTb aAMUHUCTPATMBHBLIX AENCTBUI (NpoLueayp)

3.1.1. TpepoctaBneHne MyHUUMNANbHOW ycnyru BKo4aeT B cebs cnegywowme
agMWHUCTPaTUBHbIE NpoLeaypbl:

- NHPOPMUPOBAHME N KOHCYNbTUPOBAHWNE rpaXKaaH;

- IPUEM © perucTpaunst AOKYMEHTOB;

- 06paboTka AJOKYMEHTOB;

- obcrnenoBaHUe XUoro NOMeLLeHus;

- paccMoTpeHve [OOKYMEHTOB 3asiBUTeNns KOMUCCMEN MO OKasaHWIo coumanbHou
nomoLm HaceneHuto 3ATO r.CeBepomopck;

- NpeaocTaBneHne MyHULMNanbHON ycryru unn yseoMneHune saasutens ob otkase B
npegocTaBfieHUM MyHULMNANbLHOW YCIyTn.

- BHECEHMe cBeaeHur 06 okasaHnm MyHUUmMnanbHon ycnyr B 6a3y gaHHbIX.

3.2.1. NocnepoBaTeribHOCTL AEUCTBUA NO NPeSOCTaBNEeHUI0 MyHUUUNANbHOW YCIyrn
npveeaeHa B 6rok-cxeme (npunoxeHue Ne 2).

3.2. IHdopmMmupoBaHue 1 KOHCYNbTUPOBaHUE rpaxaaH

3.2.1. OcHoBaHMeM [nsi Hadana agMUHUCTPaTMBHOM npoueaypbl  SBRsieTcd
obpalleHne 3asaBuTens, NpeTeHayoLWero Ha Nony4yeHme MyHUUMNanbHOM yCryru.

3.2.2. CneunanucT B pamMkax npoueayp no KOHCYNbTUPOBAHUI U MH(OPMUPOBAHUIO
npegocTaBnseT rpaxgaHaMm MH(oOpMaLnio 0 HOPMATUBHBIX NPAaBOBbLIX akTax, PeryrmpyroLmx
NOpPsiAOK M YCNoBUA NpeaocTaBneHnss MyHUUUNansHOM yCryru.

Mo xenaHuio 3aaBUTENA CneunanMcToM NpeaoCcTaBNAKTCHA CrpaBOYHblE MaTepuansl
(o6bpasubl 3aaBreHnst, NepeYyHn AOKYMEHTOB).


http://www.gosuslugi.ru/
http://51.gosuslugi.ru/pgu/
http://www.citysever.ru/

3.2.3. Cneumanuct pasbsACHAET NOPSAOK MOfyvYeHus HeobXxoauMbIX OOKYMEHTOB U
TpeboBaHuA, NpeabaBnaemMble K HAM.

3.3. lNpuem un pernctpauuns JOKYMEHTOB

3.3.1.  KOpugudeckum  akToMm, SABAAKOWMMCSA  OCHOBaHMEM  AOnsi  Hayana
aZlMUHUCTPATUBHOIO [OEWUCTBUA MO NPefoCTaBfEeHUI0 MyHUUMNANbLHOW YCNyrn SABnaeTcs
obpawleHne 3asButensa B CekTop C 3asiBieHMEeM, ykasaHHbiM B M. 2.6.1 HacTosiwero
AOMWHUCTPATMBHOIO perfiaMmeHtTa B NMYHOM POpME UMM MO MOYTOBOMY (3SIEKTPOHHOMY
appecy).

3.3.2. B cnyvyae nmyHoro obpauweHns 3assutenb npegoctaBnsetr B Cektop
OOKYMEHTbI, YKa3aHHble B M. 2.6.1. HacToswwero PernameHra.

3.3.3. [lpvem 3assutenenm cneunanuctamm CekTopa npousBoautcs  6es
npegBapuTenbHOW 3anvcu B noHedenbHUK, BTOpHUK, YeTBepr ¢ 09.00 go 13.00 vacoB u ¢
15.00 go 17.00 (kpome npa3gHUYHbIX AHen) B kabuHeTe Ne 26.

Mpuem 3asBuTENEN OCYLLECTBNAETCA B NOPSAKe 04epPeSHOCTM.

Bpema npepocrtaBneHna nepepbiBa  AN8  OTAbIxa M NUTaHUA  cheunanvcToB
yCTaHaBfMBaETCH B COOTBETCTBUM C [1paBmnnammn BHyTpPEHHEro TpygoBOro pacnopsgka.

3.3.4. Cneumanuct CekTopa, OCYLIECTBAAOWMA OEATENbHOCTL MO  BOMpocam
npegocTaBneHnsa MyHMumMnanbHon ycnyrn (ganee — cneumnanuct Cektopa), B COOTBETCTBUN C
nepeyHeM, yCTaHOBIEHHbIM NYHKTOM 2.6.1 HacTosiwero AOMUHUCTPATMBHOIO perfamMeHTa,
yCcTaHaBnmMBaeT npeameT obpalleHuns, Hannume Bcex HeobxoaMMbIX JOKYMEHTOB, UCXOASA U3
COOTBETCTBYHOLLErO MepevHs [OOKYMEHTOB, MNpaBUSIbHOCTb 3anosfiHEHNA [OKYMEHTOB;
npoBepsieT B criy4ae Heob6XoaAMMOCTU, NOSTHOMOYNSA 3aKOHHOIO NPeaCcTaBUTENS.

3.3.5. Cneuunanuct CekTopa crnvyaeT npefocTaBrieHHble 3K3eMMNSIsipbl OPUrMHANoB 1
Konum AOKYMEHTOB Apyr C gpyroMm. Ecnu npepgocrtaBneHHble Konmuv  OOKYMEHTOB
HOTapuanbHO He 3aBepeHbl, CrneunanucT crmyaeT KONUU [OKYMEHTOB C MX MOASIMHHbIMU
3K3eMnnapamu, BbIMOSHAET HAa HUX HAaAMUCb 06 NX COOTBETCTBUMN NOASIMHHBIM 3K3eMnnapam,
3aBepsieT CBOeN NognucCklo € ykazaHnem oaMmmniinm u MHMUManos.

3.3.6. Cneumnanuct Cektopa npoBepsieT COOTBETCTBME NPEACTABIEHHbLIX JOKYMEHTOB
TpeboBaHNAM,  YCTAHOBMEHHbIM  HacTOAWMM  AOMUHUCTPATUBHBIM  pPErfaMeHTOM,
yAOCTOBEPSAACD, YTO:

- (bamunun, nmeHa M otyecTBa (PU3INYECKUX NUL, agpeca WX MEeCT XUTenbCTBa
HanMcaHbl NOMHOCThI;

- B AJOKYMEHTaxX HeT NOAYMUCTOK, NPUNUCOK, 3a4E€PKHYTbIX CIOB U NUHbIX HE OrOBOPEHHbIX
ncnpasreHun;

- JOKYMEHTbl HE UMEKT Cepbe3HbIX NMOBPEXAEHUN, HanNU4Yne KOTOpbIX He Nno3BonseT
O[HO3HA4YHO UCTOSNKOBATb UX COAEPXKaHWE;

3.3.7. Tlpu ycTaHOBneHUN (paKTOB OTCYTCTBUS HEOBXOAUMbIX OOKYMEHTOB,
HECOOTBETCTBUS MNpeACTaBNEHHbIX AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B HaCTOSALLEM
AOMWHUCTPATUBHOM perfiameHTe, HenpasBuibHOM 3anofiHEHUUM 3asBfeHus crneumanuct
CekTopa yCTHO yBeAOMIsieT 3asABUTENS O HaNUYMM NPEnsTCTBUN ANSA MOMYyYEeHUs ycnyru,
O0ObSACHSAET 3asaBUTENI0 COAEP)KaHME BbISIBMIEHHbIX HEAOCTATKOB B MNpeacTaBrieHHbIX
AOKyMeHTax 1 Bo3BpaLlaeT AOKYMEHTbl 3asiBUTENIO.

Cneuunanuct Cektopa 00513aH pasbsACHUTb MPUYMHBI, B CBA3U C KOTOPbIMU BO3HUKN
NpensTcTBUA B MpuMeMe AOKYMEHTOB, M 0003HaunTb Mepbl MO YCTPAHEHUIO Ha3BaHHbIX
NPUYKH.

Ecnv npuumHbl, npenatcTBylowne npuemy LOKYMEHTOB, MOryT ObITb YCTpaHeHbl B
Xo4e npuema, OHU YCTPaHSTCA He3aMea IMTenNbHO.

B cnyyae HEBO3MOXHOCTM He3aMeOnUTENbHOro  YCTPaHeHUs  NpPensaTCTBUM,
crneumnanucT No CornacoBaHuIo C 3asiBUTENEM Ha3HavYaeT BpeMs crnegyoLlero npuema.

3.3.8. MNpu npeacraBneHnn [OKYMEHTOB B MNOSIHOM obbeme cneumanuct Cektopa
OCYLLIECTBMNSAET perncrpauuio 3asiBfeHns u npeAacTaBneHHbIX OOKYMeHTOB B «KypHane
peructpauun 3asiBrieHMM Mo MpedoCTaBieHU0  OOMOMHUTESbHBIX Mep  coumanbHOM



noaaepXXkn OeTsAM-CMpoTaM U OeTsM, ocTaBwuMcs 6e3 noneyeHus poamTenen, nuuam us
yucna geTen-cmpoT U AeTen, ocTaBLIMXCcs 6e3 nonevyeHus poguTenen, no onnaTte pacxoaos
MO KOCMETUYECKOMY PEMOHTY XWibIX MOMeLlleHn». B XypHanm BHOCATCA cneayroue
CBefleHus:

- NOPSIAKOBbLIN HOMEP 3anncu;

- faTa npuema 3asiBfieHnst U JOKYMEHTOB;

- JaHHble 0 3asBuTene (amunus, UMs, oT4eCTBO, agpec).

3.3.9. ObGuwee Bpemsa npuema 3asBUTENS U pPeErncTpaumm LOKYMEHTOB HE AO0SIDKHO
npesbiwatb 20 MUHYT.

3.3.10. B cnyyae noctynneHunsa obpalleHnss N JOKYMEHTOB 3asiBUTENS MO NOYTOBOMY
UInN 3NEeKTPOHHOMY aapecy crieunanuct Cektopa:

- perucTpupyeTt obpalleHne B XXypHane perncrtpaumm MUCbMEHHbIX obpalleHun c
nomeTkon «3n./n» (ecnu obpalleHne NOCTynNuIo B ANIEKTPOHHOM BUAE);

- NPOBEPSAET HanuMuue npunaraembiX JOKYMEHTOB;

- Ha NUCbMeHHOM obpalleHun 3aaBuTerns, odpalleHnn, Noy4eHHOM B SNEKTPOHHOM
BMAE, CTaBUT PErMCTPaALMOHHbBIN HOMEpP 1 AaTy npuema obpalleHus oT 3asaBuTens;

- HanpaBnseT nUcbMeHHoe obpalleHne 3asBuTens, obpalleHue, norydYeHHoe B
3MEKTPOHHOM BUAe, Ha paccMoTpeHue 3aseayoemy CekTopom.

Bpema npvema nucbMeHHOro obpauleHus 3aaButens, obpalleHusi, noryyYeHHoro B
3MEKTPOHHOM BUAe, COCTaBnsET He 6onee 15 MUHYT.

Bpemsa peructpaumm nncbMeHHOro obpalleHns 3aasutens, obpaleHus, Nony4eHHOro
B 9NIEKTPOHHOM BUAE, cocTaBnsieT He 6onee 1 paboyero gHS C MOMEHTa ero NocTynsieHns B
CekTop.

3.3.11. 3aBegyowmin CekTopom:

- onpegensieT coTpyaHuka Cektopa, OTBETCTBEHHOIO 3a paCCMOTPEHUE NMUCbMEHHOTO
obpalleHnsa 3asiButens, obpalleHusi, NOyYEeHHOro B 3JNIEKTPOHHOM BMAE, W MOArOTOBKY
npoekTa oTBeTa 3aaBUTENIO (Janee — UCNOSTHUTEND);

- aeT yKasaHus UCMNONHUTEN B hopMe pe3ontoumnmn ¢ oTpaxeHnem hammnmm n nHu-
LManoB UCNOMHUTENS, NOpsiAKa, XapakTepa 1 cpoka UCMOSTHEHUS!.

3.3.12. icnonHuTtenb:

- obecneymBaeT 0O6bEKTUBHOE, BCECTOPOHHEE N CBOEBPEMEHHOE PACCMOTPEHNE MUCH-
MEHHOro obpalleHuns 3asBuTens, obpalleHns, Nony4eHHOro B 3f1IEKTPOHHOM BUAE, B criydae
HeobX0OMMOCTU - C yHacTMeM rpaxkaaHuHa, HanpasuBLIero obpatleHue;

- TOTOBUT TMPOEKT OTBeTa Ha NUCbMEHHOEe obpalleHne 3asBuTens, obpalleHue,
noslyYeHHoOe B JNEKTPOHHOM Buae, W He nos3gHee 3 [OHEW 00 WUCTeYEeHUs Cpoka
npefoCcTaBnNeHns MyHULUNANbHOW yCnyrM B Nopsiake Oenonpou3BoACcTBa NPeacTaBnseT Ha
nognuck 3aeseayrowemy Cektopom.

3.3.13. locne nognucaHus oTBeTa Ha MNUCbMEHHOE oObpalleHne 3aaBuTENS,
oOpalleHne, nony4YeHHoe B 3NEeKTPOHHOM Buae, 3asegywowmm CeKkTopom cneumanuct
Hanpaensetr ero 3aseutento. OTBeT Ha o6paweHne, noctynuBwee B Cektop no
MHPOPMALMNOHHBIM CMCTEMaM 00LLEero NofNb30BaHWS, HanpaBsieTcss Mo NOYTOBOMY ajpecy,
yKaszaHHOMY B MMCbMEHHOM obpaLleHnn, NMbo No agpecy SNEKTPOHHON NOYTHI.

3.4. ObpaboTka JOKYMEHTOB

3.4.1. MNocne nony4eHnss AOKYMEHTOB cneumanucT Cektopa:

- MNpOBepsieT HanuMuMe BCeX [OOKYMEHTOB, Heobxoaumbix AnNs nNpeaocTaBeHuns
MYyHUUMNANbHOW YCryru, N x Haanexatuee ooopMieHme;

- NpoBepsieT NPaBUNbHOCTb 3anofIHEHNSA 3asiBNEHUA N COOTBETCTBUE M3NOXEHHbLIX B
HEM cBefeHU NpeacTaBneHHbIM AOKYMEHTaM;

3.4.2. B cnyyae ecnu B pesynbrate OCYLLECTBEHUS MNPOBEPKN YCTAHOBMEHDI
OCHOBaHWA ANs OTKasa B NpefocTaBfieHUM MyHUUMNANbLHOW yCryru, crneumnanuct rotoBuT
nHdopMauuo Ana KOMUCCUMM MO OKasaHuK coumanbHon nomowm HaceneHno 3ATO
r.Cesepomopck (ganee — Komuccusa) ¢ 060CHOBaHMEM MPUYUH OTKasa B MpenoCTaBfeHnn



MyHULUMNanbHOW yCrnyru u nepegaet ee 3aseayowemy Cektopom.

3.4.3. [Ona nony4yeHns [OOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.6.2, B paMkax
MeXBeOMCTBEHHOIO MHOPMAaLIMOHHOIO B3anmogencTena crneumnanuct Cektopa B TeveHue
2 OHeu nocre perucrpauumn saasneHuns OCyLLecTBNAET creayowme encTBuUs:

3.4.3.1. [Ina nony4yeHus pelleHnst opraHa oneku u noneynTenncrea 06 ycTaHOBNEHUU
onekn (noneymTenbCcTBa) B OTHOLLEHUN HECOBEPLLEHHONIETHENO W O 3aKpensneHUn Xunoro
nomMeLLeHns 3a 3agBuUTenem:

- hopMUpyET MEXBEOOMCTBEHHbIN 3anpoc (aanee - 3anpoc) C NPUoXKeHMEM CNUCKa,
coepxallero nepcoHasnbHble [aHHble 3asiBUTeNnen, M HanpaenseT ero no 3reKTPOHHOM
noyTe C UCMosfib3oBaHWEM 3aLLMLLEHHOr0 KaHana CBA3n (Unu C Kypbepom) B YrnpasneHue
o6pasoBaHua agMmuHucTpaummn 3ATO r.CeBepomopck;

- No pes3ynbratam obpaboTku 3anpoca YnpasneHne oOpasoBaHUS agMUHUCTPALUK
3ATO r.CeBepoMOpCK Hanpasnser Ha 9nekTpoHHbI agpec Cektopa ysBegoMsieHue O
BbINONHEHUN 3anpoca C nocreaylwmMm LOCbIFIOM Mo no4vte uctpebyemon cnpaBOYHOM
NHpopmauun Ha ByMaKHbIX HOCUTENAX C CONPOBOAUTENbHBIM MMCbMOM.

3.4.3.2. [na nonyyeHuss [OOKYMEHTOB, NOATBEPXAAKOLWIMX MNpPaBO COOCTBEHHOCTU
3asBUTENSA Ha XUnoe nomeLlleHue:

- bopMUpyeT MeXBEeOOMCTBEHHbI 3anpoc C MNPUIIOXEHWEM CNMUCKa, COAepXallero
nepcoHanbHble [JaHHble 3asiBuTenen, M nepedaer C CoONPoOBOAUTENbHBIM MUCbBMOM Ha
noanuce 3aseqyroemy CekTopom;

- 3aBegyowmin CekTopoM NoanucbIBaeT 1 nepefaeT AOKYMEHTbI, YKa3aHHble BO BTOPOM
absaue nyHkta 3.4.3.2. HacTosiwero AOMMHUCTPATUBHOIO perfiaMmeHTa, crneunanucty ans
permcTpauumn B XXypHarne ucxogswen KoppecnoHgeHUMn 1 Nocreayowero HanpasneHus no
noyte (Mnn ¢ kypbepom) B CeBEpPOMOPCKUA MeXpanoHHbI otaen denepanbHOM CnyXobl
rocydapCTBEHHOW perucrtpauuu, kagactpa n kaptorpadpum (ganee — Pocpeectp) nnu nytem
9NEKTPOHHOIO B3aMMOAENCTBUS NPU HANNYNN TEXHUYECKON BO3MOXHOCTH;

- no pesynsratam obpaboTkn 3anpoca PocpeecTp HanpaBnser no no4yte B agpec
CekTOopa uCTpebyemyro CnpaBouvHyt0 MHpOpMaumMio Ha OymMaxHbIX HOCUTENaX C
COMpPOBOANTENBHBLIM NMNCHMOM.

3.4.3.3. [ina nony4yeHus cnpaBkm o coctaBe ceMbu (g. Ne 9):

- hopMUpyeT MEeXBEOOMCTBEHHbIN 3anpoc (ganee - 3anpoc) C NpPUoXeHMeM Cnucka,
cogepXallero nepcoHanbHble AaHHble 3asBUTENnen, U nepefaetr C CONPOBOAUTENbHbBIM
NMMCbMOM Ha nognucek 3aesegyolemy CekTopom;

- 3aBegyowmi CekTopoM NoanucbIBaeT U nepegaet JOKYMEHThI, yKadaHHble BO BTOPOM
absaue nyHkta 3.4.3.3. HacTosiwero AOMUHUCTPATUBHOMO perfamMeHTa, cneuManucty ans
perncTpauumn B XXypHarne Mcxoadalien KOppecnoHOeHUMM M Nocrneaylowero HanpaeneHus ¢
KypbepoMm (1nu no noyte) B - MBY «[llacnoptHo-ydeTHasa cnyxba» (nanee — MYC) unu nytem
3NEeKTPOHHOIo B3anMOAEeNCTBUSA NPU HanNn4mm TEXHUYECKON BO3MOXHOCTH;

- N0 pesynbratam obpaboTtkm 3anpoca MYC HanpaBndeT no nodte B agpec CekTtopa
ncTpebyemyto CrnpaBoYHYHO MHGPOPMaUMO Ha ByMaXHbIX HOCUTEMSIX C CONPOBOAMTENbHbLIM
NMMUCbMOM.

3.4.4. Tocne nony4yeHWa OTBETOB Ha MEXBEOOMCTBEHHble 3anpocbl creumnanucT
CekTOpa, oCyLecTBAAWMIA AeATENbHOCTL MO BONpOCcaM NpeaocTaBieHns MyHMUMNanbsHON
YyCNnyru, OCyLeCTBNAET NOAroTOBKY AOKYMEHTOB ANdA NpoBefeHus obcrnegoBaHUs KUIOro
noMeLLeHns 3asiBUTENS.

3.5. ObcnegoBaHme Xnnoro NoMeLLeHns

3.5.1. Cneumanuct CekTopa COBMECTHO C Ha3HaA4Y€HHbIM peELUEHNEM MNepBOro
3amectutena [naebl AaMuHucTpauum  (Ynpasngawowum  genamu  AgMuHUCTpaumm)
crneumnanMcToM cekTopa KanuTarbHOro ctpoutensctea AgMUHUCTpaumm B TedeHne 10 gHen
nocrne obpalieHnsa 3asaBuTena NponsBoauT obcrnefoBaHUE XWUMOro NMOMELLEHNS, B KOTOPOM
TpebyeTca npoBefeHne peMoHTa.
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3.5.2. Tlo wutoram o6cnegoBaHUA >XWMOFO MNOMELWEHNA B TeyeHne 5 pgHen
coCTaBnsieTcs akT obcneaoBaHMs U riokarnbHasi CMeTa Ha KOCMEeTUYECKUIA PEMOHT.

3.8.2. MNocne ocopmnenna akt obcrneaoBaHna BMECTE C FIOKarnbHOW CMETOW U AOKY-
MeHTamu B 5-OHEBHbIN CPOK nepeaatTcs cneuynannctom Cektopa Ha 3acegaHune Komuccun.

3.5. PaccmoTpeHne OOKYMEHTOB 3asiBUTENA KOMUCCUEMW MO OKa3aHWK couunanbHOm
nomowum HaceneHnto 3ATO r.CeBepomMopck

3.5.1. lNMakeT QOKYMEHTOB 3asABMTENst B CPOK He no3gHee 20 pabounx OHen co AHSA
perncTpauuun 3asBrneHus paccmaTpuBaeTca Ha bnnxkanwem 3acegaHnn Kommccuum.

3.52. PeweHne o npegocTaBneHMM MyHuUMNanbHOM ycnyrm unu o6 oTkase
npuHumaeTcsa Komuccmen npocTbiM  GOMNBbLUIMHCTBOM  FOMOCOB  MPUCYTCTBYHOLUMX  Ha
3acefaHum yneHos Komucecun.

3.5.3. B cpok He no3gHee 5 paboumx gHen co OHA 3acefaHusi cekpetapb Komuccum
odhopMIIsieT NPOTOKOS, KOTOPbIM NOAMNUCKLIBAOT Npeacenartens U cekpeTapb Komuccun.

3.6. lNpepocTtaBrieHne MyHUUMNANbHOW YCNyrM unv yBedomreHve 3assutens ob
oTKase B npefoCTaBfieHUM MyHULMNANbLHON YCIyrn

3.6.1. Ha ocHoBaHuu npotokona Komuccum cneumanuct Cektopa B COOTBETCTBUN C
3aKoHOAATESNIbCTBOM, PEerynupylowmmM BOMPOCbl OKa3aHUs YCcryr ANs rocyaapCTBEHHbIX W
MYHULUMNANbHbIX HYX, FOTOBUT AOKYMEHTbl AN 3aKMYeHUs [OoroBopa Ha BbINOSIHEHWE
PEMOHTa B XXWUITOM NMOMELLEHUN C OpraHu3auuen, okasblBatoLwen ycrnyrm no peMOHTY XKUMbIX
noMeLlleHNnn Ha CymMmy B npefenax acCUrHoBaHuMW, YTBEPXKAEHHbIX Ha 3Tn uenu
BEOMCTBEHHOM UeneBon nporpammon «CoumnanbHaa nogaepxka HaceneHus 3ATO
r.CeBepoMOpCK» Ha ovYepeaHon oMHAHCOBbIN o,

3.6.2. B cnyyae npuHatua Komuccmen peweHuss o6 oTkase B npegoctaBreHun
MyHUUMNanbHOW ycnyrn cneumanmuct Cektopa roToBUT NPOEKT NUCbMa 3adBUTESNO O NPUHS-
TOM pelleHun He nosgHee 5 aHen co AHA peweHna Komuccumn n 30 kaneHgapHbIX AHEN CO
OHA perncrtpauum 3aaBfeHnd, ykasaHHoro B n. 2.6.1. Hactoswero AOMWHUCTPATUBHOIO
perrnameHTa.

3.7. BHeceHune cBegeHun 06 okasaHnm MyHUUMNanbHoOW ycnyri 6a3y gaHHbIX

3.7.1. Cneunanuct Cektopa nocrne npeaoctaBneHns MyHULMnanbHOW YCryrn BHOCUT
B 6a3y AaHHbIX creayloLne cBegeHus:

- NOPSAOKOBbLIN HOMEP 3anucy;

- HOMep y4YeTHOro aena;

- JaHHble 0 3asBuTene (pamunus, UMs, 0T4eCTBO, agpec);

- Aata npvema 3asiBfieHUs 1 JOKYMEHTOB;

- B4 MyHUUMNANbHOW YCNyru;

3.7.2. Cneunanuct CekTopa nocrne BHECEHUS CBEAEHUIN O NPeaoCTaBNEHNN YCnyru B
0as3y JaHHbIX NoAWwmnBaeT JOKYMEHTbI nonyvyaTtens MyHUUmMnansHOM ycnyru B 4eno.

4. ®opMbl KOHTPOSA 3a UCNONTHEHMEM AOMUHUCTPATUBHOIO pernamMeHTa

4.1. TopsiAoK OCyLLEeCTBNEHUS TEKYLLEro KOHTpons 3a cobnogeHnemM 1 UCNoSTHEHNEM
NoSTIOXeHNn AOMUHUCTPATUBHOIO perfiaMmeHTa

4.1.1. Tekywmn KOHTPOMb 3a COBNAEHNEM CPOKOB, NOCNeL0BaTENbHOCTBIO OEVCTBUN,
onpegeneHHbIX ADMUHUCTPATUBHBIM PeErnameHToOM, OCyLLECTBNAET 3aBeaytoLnin CEKTOpoMm.

4.1.2. TeKyWwmnn KOHTPOSb OCYLLECTBASIETCA C LENbl BbISABNEHUS HapyLleHUn npas
rpaxgaH nytem nposeaeHuns 3aseaytownm CekTopoM npoBepok cobnioaeHNs U UCNOSTHEHUS
AOJDKHOCTHLIMU Nuuammn CekTopa nonoXeHnn AoMUHUCTPATUBHOMO perfameHTa.

4.2. lopsgok “ NepuoanyHOCTb MPOBEPOK MOMHOTbI M KayecTBa WCMONHEHUA
MYHULMNANbHOW yCnyru

4.2.1. [naHoBble nNpoBepkM TMOMHOTBI W KayecTBa MO NpPefoCcTaBfieHUo
MYHULUMNANbHOW YCryrn, NepuogudyHoCTb UX NPOBEAEHUS yCTaHaBNUBAKOTCA 3aBedylowum
CekTopom.



4.2.2. OcHoBaHVeM ANS NpoBeAEeHWsI BHEMNSIAHOBOW NPOBEpPKM siBnsieTca obpaleHue
rpaXxgaHuHa O HapyweHUW [OOSMKHOCTHbIMM NuuaMy TpeboBaHuin AOMUHUCTPaATUMBHOMO
perrnameHTa.

4.2.3. B cnyvae BbIsiIBNieHUS HapyLLUEeHUW NpaB rpaxjaH B Xo4e NpoBeeHUs NpoBepKu
BbIIBIEHHble  HapyLleHUsi  YCTPaHSAKTCA, a BUHOBHblE §uua NpUBIEKaKwTCs K
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATENLCTBOM Poccumnckon degepaumn.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NKL 3a Aencteus (besgencrene), npuHMMaemMble
(ocywecTtBnsemble) B XoA4e UCMOMHEHUS MyHULMNANBHOW YCIyrn

[ormkHocTHble nnua CekTopa HEeCYT NepCcoHanbHyH OTBETCTBEHHOCTb:

- 3a BbINOMIHEHNE aAMWHUCTPATUBHBLIX OENCTBUN (aAMWHUCTPATUBHBLIX Npouenyp) B
COOTBETCTBUN C AOMUHUCTPATUBHBIM PerfiaMeHTOM;

- 3a cobntogeHne nocnenoBaTenNbHOCTU aAMUHUCTPATUBHBIX AeACTBUA (aOMUHUCTPA-
TMBHbIX npoueayp) M CPOKOB WX BbIMOMHEHUS, YCTAHOBMEHHbIX AAMWHUCTPATUBHbLIM
pernaMmeHToMm;

- 3a JOCTOBEPHOCTb MH(popMaLnn, NpeacTaBnsaeMon B Xxode npeaoctaBrneHns MyHu-
LuMnanbHOW ycnyru.

4.4. Mopsagok n opMbl KOHTPOMA 3a UCMONHEHNEM MYHULIMNANBLHON YCIyrn

4.41. KOHTpOnb MOMHOTbI M KayecTBa NpefocTaBfieHUs MyHUUMNANIbHOW YCIyrn
BKMNtoYaeT B cebs npoBefeHVE MPOBEPOK, BbISBIEHWE W YCTpaAHEHWEe HapylleHUA npas
3aaBUTENEN, PacCMOTPEHUE, MPUHATME pPeLUeHUAn U MOArOTOBKY OTBETOB Ha obpalleHus
3asBuTEnen, cogepXxawmx xanobbl Ha peweHus, aencteus (6esnencTene) LOMKHOCTHBIX
nmu.

4.4.2. B cnyyae BbISiIBNEHUS HapylleHW npas 3assutesien 3asegytowmm CekTopom
AaeT yKasaHuMs No WX YCTPaHEHUI W OCYLLEeCTBASET KOHTPOSlb WX WCMOSHEHWUS.
O mMepax No yCTpaHEHW HapyLIeHWUN, BbISIBNIEHHbLIX B XO4e MpPOBeAEHUs MPOBEPOK MO
NpegoCTaBNEeHNIO MyHMLMNANbHOW yCryrn, coobLliaeTca B MMCbMEHHOW dhopMe nuuy, npasa
N (MNKN) 3aKOHHbIE NHTEPECHI KOTOPOrO HapYLUEHbI.

4.4.3. lNo pesynbTatamMm MpoBeLEHHbIX NPOBEPOK, OPOPMITEHHbIX AOKYMEHTaNIbHO B
YCTaHOBMEHHOM nopsigke, B cnyyae BbIsIBIIEHUS HapyLLeHuW NOJSIOXEHNI
AOMUHUCTPATMBHOIO perflaMmeHTa OCYLLEeCTBASETCH MpPUBIIEYEHNE BUHOBHbLIX §vL K
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbCTBOM Poccurckon defepaumu.

5. Nocyne6HbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHUn U BeNCTBUN
(6e3pencTBUin) CekTOpa, a TaK XKe JOIMKHOCTHbIX JIUL UITM MYHULIMNASbHbIX CryXawmx

5.1. Nopsagok gocyaebHoro (BHecynebHoro) obxanoBaHus

3asButenu moryt obpawiatbcs k 3aBeaytouiemy CekTopom, NepBoMy 3aMecTUTEento
maebl, MMaBe AgmuHuCTpaumm C xanobamm Ha peleHus, gencteus (6esgencrTene)
coTpyaHukoB CekTopa B XOA4e MpedoCTaBfeHUs MYHMUMMANbHOW YCyrM Ha OCHOBaHUU
HacTosilero AQMUHUCTPATMBHOIO perfnameHTa.

5.2. NpeameT gocyaebHoro (BHecyaebHoro) obxxanoBaHus

MpeameTom pgocyaebHoro obxanoBaHusa sBnaTCA aenctsuna (6esgencreme) u pelue-
HWUSA, NPUHATbIE OOMKHOCTHbIMK Nuammn CekTopa B Xo4e NpefocTaBNeHns MyHULMNanbHON
yCIyru Ha OCHOBaHUM AAMWUHUCTPATUBHOIO perfnamMmeHTa.

3asBuTenb MOXeT 06paTUTLCS C Xanobor B TOM Yucne B CrieayoLwmx criyvyasx:

1) HapyweHune cpoka peructpauum 3anpoca 3asiBuTend O NpeaocTaBreHum
MYHULMNANbHOW YCNYyru;

2) HapyLleHMe cpoKa NpeaocTaBneHnss MyHUUUNanbHOM yCryru;

3) TpeboBaHue y 3asBUTENS LOOKYMEHTOB, HE NpPeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, HOPMAaTUBHLIMKM MPaBOBbIMKM  aKTaMu
cybvektoB Poccuiickon degepaumn, MyHUMUMNAnNbHbIMW - MPaBOBbIMW  akTaMmu AN
npeaocTaBneHns MyHUUUNAnNbHOW YCNyru;



4) oTka3 B nNpueme [OOKYMEHTOB, nNpeaocTaBrneHue KOTOpbIX MNpeaycMOTPEHO
HOpMaTMBHLIMK MpaBoBbIMM akTamu Poccunckon Pegepaumm, HOpMaTUBHBIMU NPaBOBLIMU
akTammn cybbektoB Poccuiickon ®Pegepaumun, MyHUuMnanbHbIMW NPaBOBbIMM akTamMu AN
npeaocTaBneHms MyHULMNAnNsHOM YCNyru, y 3asBuTens;

5) oTka3 B npegocTaBneHUM MyHULMNANbHOW YCAYrn, €Criv OCHOBaHWSA OTKas3a He
npeaycMoTpeHbl befepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBMM C HUMWU UHbLIMU
HOpMaTMBHLIMM MpaBoOBbIMM akTamu Poccuickon depepaunmn, HOpMaTUBHBIMKU MPaBOBLIMU
akTamu cybbekToB Poccuiickon ®enepaunn, MyHMLMNANbHbIMU NPaBOBbLIMU aKTaMu;

6) 3aTpeboBaHune C 3asBUTENSA NPU NPEAOCTABEHMMN MYHULMNANBHOW YCNyrk NnaTbl, He
npegycMOTPEHHOW  HOPMaTUBHbIMM  NpaBoBbiMM  akTamu  Poccurckon  depepaunn,
HOpMaTMBHLIMM NPaBOBbLIMK akTammn cybbekToB Poccuiickon depepaumm, MyHULUUNAnNsHbIMU
NnpaBOBbIMWU aKTaMu;

7) OTKa3 opraHa, NpeaoCTaBnALWEro MyHUUUNAnNbHY YCNyry, OOSMKHOCTHOMO nvua
opraHa, npegocTaBnAlWero MyHAUMNANbHYO  YCryry, B UCMpaBneHnn AOMyLLEHHbIX
oneyaTtok M OWMOOK B BblOAHHbIX B pe3ynbrate NpefoCcTaBneHns MyHUUMNanbHOW YCryrm
AOKYMeHTax fimbo HapyLleHne yCTaHOBNEHHOIO CpOKa TakMX UCNpaBneHuin.

5.3. MNpuem xanob

Mpuem xanob ocyuiecTBNAeT yNoSTHOMOYEHHOE AOMKHOCTHOE NUUo AOMUHUCTpaUnN,
CekTopa B COOTBETCTBUN C rpaddMKoM paboTbl.

5.4. ®dopma nogaym xanoowi

5.4.1. XXanoba nogaeTcs B nuUcbMeHHoOM ¢opme Ha OyMaxHOM HocuTene, B
3NEKTPOHHOW hopMe Ha mms 3asepytowero Cektopom. XKanobbl Ha pelleHust, NPUHATbIE
3aBegyowmm CeKkTopoMm, npefoCTaBnsoWUM MyHUUMNANbHY0 yCnyry, nNogatTcs Ha UMS
MMaBbl AODMUHUCTpaUnN.

5.4.2. JXanoba wMoxeT ©OblTb HanpaBfneHa N0 Mo4YTe, C WUCMNONb30BaHNEM
WHGOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odumumnanbHOro camta
AOMUHMCTPaAUMK, €OWHOro nopTana rocy4apCTBEHHbIX W MyHMUMNanbHbIX ycnyr nvbo
pPermoHanbHOro noprana rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYr, @ Takke MOXeT OblTb
NPUHATa NPU JIMYHOM NpUeMe 3aaBUTENS.

5.5. CoaeprkaHue xanoobl

5.5.1. XKanoba (npunoxenune Ne 3) gormkHa cogepxaTb:

- HanmeHoBaHe AgMuHucTpaumm Nubo CekTopa, NPeaoCTaBNALLEro MyHULUNANbHYIO
ycnyry,  damunuio,  MMs,  OT4EeCTBO  AO/MKHOCTHOrO  nuvua, NpeaocTaBnsaoLwero
MYHULMNANbHYO YCNyry, pewweHns n aencreus (besnenctamne) KOTopbix 0GXxanykTcs;

- dammnuilo, MMs, OTYECTBO (MocnegHee - NpPU  HanuuunM), CBEOEHUs O MecTe
XUTEnNbCTBa 3asaBUTENS, a Takke HOMep (HOMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
3NIEKTPOHHOM MNOYTbl (NPU  HanNU4yMM) M NOYTOBLIA agpec, MO KOTOPbIM [OfmKeH ObITb
HanpaBneH OTBET 3assBUTENIO;

- cBegeHust 06 obxanyembix pelleHnax u gencreusax (6esgenctemm) OOMKHOCTHOrO
nnuya CekTopa;

- AOBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C peleHneMm U OencTBueM
(6espenctBnem) pormkHocTHoro nuua Cektopa. 3aaBuTenem MoryT OblTb npeacTaBneHbl
AOKYMEHTbI (Npn Hanu4um), noaTeBepXaaroLime oBOAbl 3asaBUTENS, MO0 UX KONuu;

- NNYHasa NoanNuchb 3aaBUTENs 1 gata.

5.5.2. BagBuTenb MMeeT npaBO Ha MOfyvYeHMe WHdopMauun u [OKYMEHTOB,
HeobxoaMMbIX Ana 060CHOBaHUSA Xanobbl, B TOM cnyvae ecnu CekTop nnn AMUHUCTpaums
pacnonaraeT 3ToM MHpopMaLmMen U OOKYMEHTaMMU.

5.6. MNepeyeHb ocHoBaHWi ANnNsa oTkasa nNMbBoO Ans NPUOCTAHOBMEHUS PAaCCMOTPEHUS
XanooObl

PaccmoTpeHume xanobbl NpuoCcTaHaBnMBaeTCa B CrieayoLwmx crny4vasx:

- ecnu B Xanobe He ykasaHbl (hamMunus 3asBUTENS M NOYTOBLIN agpec, N0 KOTOPOMY
AOIKeH ObITb HanpaBneH OTBET, OTBET Ha obpalleHne He gaeTcs;



- ecnu B Xanobe cogepxaTtcs HeueH3ypHble NMBo ockopOuTenbHble BblpaXeHus,
Yrpo3bl XW3HW, 300POBbI0 U UMYLLECTBY AOIMKHOCTHOMO fvua, a Takke YNeHOB ero cemby,
AormkHocTHoe nuuo Cektopa wnv AOMUHUCTpauuKW, OTBETCTBEHHOE 3a pacCcMOoTpeHue
obpalleHns, Bnpase ocTaBuUTb ee 6e3 oTBeTa No CyLLEeCTBY NOCTaBMEHHbIX B HEWN BOMPOCOB U
cooOLWMTb 3asaBUTENIO, HanpasMBLUEMY OOpalleHne, 0 HegOoMnyCTMMOCTKU 3noynoTpebrneHuns
npaBsom;

- €CNKN TEeKCT Xanobbl He NoadaeTcs NPOYTEHUIO, OTBET Ha obpalleHne He gaeTcs, O
Yyem coobllaeTca 3aaBUTENO, €ecnv ero amunua 1M NOoYTOBbIM agpec noadarTcs
NPOYTEHNIO;

- ecnu B anobe coOepXUTCA BOMPOC, Ha KOTOPbIA 3asABUTESI0 MHOrOKpaTHO
AaBanucb MUCbMEHHble OTBETbl MO CyWeCcTBY B CBHA3W C paHee HarnpasnsieMbiMu
obpalleHnamMun, JOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a pacCcMOTpeHne obpalleHus, Bnpase
NPUHATbL pelleHne O 6e30CHOBATENbHOCTU oO4vYepeaHoro obpaleHns n  npekpaweHun
nepenuckn ¢ 3aaBuTeneM No JaHHOMY BOMPOCY MpW YCrOBUKM, YTO AaHHOe obpalleHve u
paHee Hanpaensnacb B AOMUHUCTPaAUMIO UKW OLHOMY WU TOMY >X€ AOSMKHOCTHOMY InLy
CekTopa. O gaHHOM peLleHnn yBeAOMMSETCS 3asaBUTENb, HAaNpPaBuBLLMIA obpalleHme.

5.7. Cpok paccMoTpeHus xanobbl

YKanoba nogonexut paccMOTpeHuto B TeyeHue 15 paboumx OHen co OHs ee
perncTpauum.

5.8. Pe3ynbTaT pacCMOTpEHUS anobbl

5.8.1. o pe3ynbTaTam paccMOTpeHUs Xanobbl yNnosITHOMOYEHHOE LOMKHOCTHOE L0,
NpUHUMaeT OOHO U3 CrieayoLWnNX peLleHun:

- yOOBNeTBOPSET xanoby;

- OTKa3blBaEeT B y40OBETBOPEHUN XKanobbl.

5.8.2. He nosgHee AHA, criegylowlero 3a AHEM MPUHATUS peLueHusi, 3asiBUTento B
NMUCbMEHHON OOpME M MO XEenaHuK 3asBUTeNd B 9NEKTPOHHOM hopmMe HanpasnseTcs
MOTMBUPOBAHHbIA OTBET O pe3yfibTaTax pacCMOTPEHUs Xanobbl.

5.8.3. B cny4ae ycTtaHOBNEHUs1 B XO4E WM MO pe3ynbTaTaM pacCMOTPEHMUs Xanoobl
NPU3HaKoB CcocTaBa  aAMMHUCTPATUBHOIO  MNpPaBOHAPYLIEHUs UM NpecTynneHus
AOIPKHOCTHOE  NUUO,  HadeNeHHoe  MOMHOMOYMSMW MO PACCMOTPEHUIO  Karnoob,
He3amMeMTenbHO HanpaBnseT UMetoLnecss maTepuarbl B OpraHbl MPOKypaTypbl.

5.9. MNopsagok cynebHoro ob6xanosaHus

5.9.1. Q3asesutenn BnpaBe ob6xanoBaTtb peweHusi, MNpUHATbIE B pamKax
npegocTaBneHns MyHULMNaneHOM yCryru, a Takke aencteus (6e30encTBus) OMMKHOCTHBIX
nuy, B cygedbHoM nopsigke.

5.9.2. Tllopsagok nogaun 3asdBNEeHUn Ha peleHns un  genctsusa  (6e3gencreums)
AOSDKHOCTHBLIX UL, M pacCMOTpeHMe Takux 3asaBfeHun onpegenseTcs AenCTBYHOLWNM
3akoHogaTtenbcTBoM Poccunckon denepaumn.

5.9.3. B cooTBeTCTBMM C AENCTBYOLWKNM 3aKkoHogaTenscTBoM Poccunckon degepaumm
penctensa  (6e3genctene) AOMKHOCTHBbIX NUL, a Takke peweHud, MpuHATble B Xo4e
npeaocTaBneHns MyHULMNANbHOMW ycnyrn, MoryT ObiTb OCMOpPEHbl B TPEXMECSYHbIN CPOK,
ncuucnsemMbld CO OHSA, Korga 3adBUTENIO CTaro WM3BECTHO O TakOM pelleHun, OerCTBUU
(6espencTeun).

5.9.4. B cnyyae ecnu 3asiBuTeNb noriaraeT, YTO HapyLleHbl ero npaea u ceBoboapl, OH
BNpaBe 06paTnUTbCs B cyn OOLLEN IOPUCOUKLMN.




MpunoxeHne Ne 1
K PernameHTy

(MaBe agMUHUCTPaALMM MYHMLMNANBHOMO
o6pasoaHus 3ATO r.Cesepomopck

oT

(®.1.0. 3aaBuTens)

«_» roga poxaeHus,
npoxuBatoLLero (en) no agpecy:

, Ten.
nacnopTt: cepus Ne
AaTa Bbloauu:
KeM BbloaH

3AABINEHUE

Mpowy npenocTaBuTb AOMOMHUTENbHbIE Mepbl couunanbHOW  MOAAEPXKM Mo
KOCMETUYECKOMY PEMOHTY >KMJT0r0 NMOMELLEHMS MO aapecy:

YKasaHHoe Xunoe nomeLleHue

(3aernneHo Ha npase NnoJib3o0BaHUA, HaxXoANTCA B

NMYHON COBCTBEHHOCTY - YKa3aTb OCHOBaHWS)

Asnsatocb
(ykaszaTb IbroTHYK KaTeropuo: OeTu-cMpoTbl W OeTWn, ocTasBwuecss 6e3 noneyeHus
poavTenen, nuua u3 Yicna geTen-cnpoT n geTen, octaBumnxcsa 6e3 nonevyeHnsa pogutenen)

B HacTosiwee BpemMA

(ykasaTb BMA AeATENbHOCTW, PO 3aHATUI)

K 3agaBneHuto npunarato:

A,

(®.1N.0. 3aaButens)
Aalo corrnacue Ha SNneKTPOHHYH 06paboTKy M MCNOMb30BaHME MOUX MEPCOHAanNbHbLIX AAHHbIX,
coaepXawnmxca B HacTodweM 3adaBsrieHnn U B npeacrtaBii€HHbIX MHOKO JOKYMEHTax.

«_» 20 .

(noanuck 3asiBuTENs)




MpunoxeHne Ne 2
kK PernameHTy
Bnok-cxema
npepnocTaBrneHnMsa MyHuumnanbHomn yenyru «lNpegocraBneHne AONONHUTENbHbIX
Mep couunanbHOW NoaaepXKn AeTAM-CUPOTaM U AeTsM, ocTaBLIMMCA 6e3 noneyeHus
poauTenen, nMuam U3 Yucra feTem-cupoT 1 AeTten, ocTaBLUMXCA 6e3 noneyvyeHus
poauTenen, no onnarte pacxoAoB NO KOCMETUYECKOMY PEMOHTY XUIbIX MOMeLLeHUN»

O6paleHue 3assutensi B Cektop
0 NpefocTaBnNeHMN MyHULUMMNANbHON
ycnyrm

A 4

Mpvem un pernctpaums 3asiBNeHus
W [LOKYMEHTOB

A 4

CooTBeTCTBYIOT lMpoBepka cBeaeHuI, yKkasdaHHbIX He
TpeboBaHMAM B 3asBrieHnn, PopMmpoBaHue COOTBETCTBYIOT
naketa JOKYMEHTOB TpeboBaHWAM

O6paboTka AOKYMEHTOB, NonyyYeHne
HeobxoaMMbIX CBEAEHUI
C UCMOSb30BaHMEM CUCTEMbI
MEXBEeJOMCTBEHHOIO OTkas
B3aMMOEeNCTBMS B NpeAoCTaBneHnm
MYHULMNANbLHOM yCryru

A 4

A 4

O6cnenoBaHue
XXWUINOro nomMeLleHuns

A 4

PaccmoTpeHne 3aaBneHuns
Ha Komucecnn

Mpu Hanu4nmM ocHoBaHWi Mpn OTCYTCTBMM OCHOBaHWUA AN
Ansi oTKasa B NpefocTaBneHun OTKasa B NpefocTaBneHun
MYHULMNANLHON yCnyru MYHULMNANbLHON YCryru
OTka3 B npegocTaBneHmm MpuHATHE pelleHns o npoBedeHUn

MYHULMNANb6HON ycryru PEMOHTa XMIOro NoMeLLeHUs




MpunoxeHne Ne 3
kK PernameHTy

POPMA XANOBbI

3aBeaytoLiemy cekTopom no paboTte ¢
OTAENbHbIMU KaTeropmusiMu rpaxaaH
agMmuHuctpauum 3ATO r.CeBepomopck
oT

(®.1.0. zaaButens)
NPOXMBAOLLEro Mo agpecy:

KOHTaKTHbIN TenegoH
E-mail:

XANNOBA

M3naraeTcss CyTb HapyLWEHHbIX MNpaB W 3aKOHHbIX WHTEPECOB, MNPOTUBOMNPAaBHOMO
peweHus, nencTemna (6e3gencTeunsl) ¢ ykasaHMeM OOSDKHOCTU, dhaMUnuu, UMEHW, oT4yecTBa
AOJDKHOCTHOIO Nuua, peLueHne, 4eNCTBUA KOTOPOro HapyLuatT npaBa U 3aKOHHbIE NHTEPECHI
3aaBuUTENS.

(Mpn HeoBXxOANMMOCTU NpUnaraTCs KONUU AOKYMEHTOB).

OTBeT NpoLuy HanpaBuTb MO NoYTe:

(MOYTOBLIN UNW SNEKTPOHHBIN agpec)

(nognuck 3asBuTens) (pacwmdpoBka nognmcu)

« » 20 r.




