POCCHMCKASI ®EJEPALINSA
MYPMAHCKASA OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA3OBAHME r. CEBEPOMOPCK

AIMUHUCTPALIUA
3ATO r. CEBEPOMOPCK

INOCTAHOBJIEHHUE

or 12.10.2015r. Ne 990

OO0 yTrBep:kIeHUN AJIMHUHUCTPATHBHOTIO
perJiaMeHTa 1o npeaocTABJIEeHUI0
MYHULIMNAJbHOU yeayru «IlIpexocraBienune
COUMAJIbHON MOJIEPKKH OTAeJIbHBIM
KAaTeropusiM rpakaaH 1Mo ux 00CJay:>KUBAHUIO
B 0011IeM OT/AeJIeHNH 0AHHOI0 KOMILJIEKCa
3ATO r.CesepoMmopck»

B cootBerctBun ¢ @enepanbubiMu 3akoHaMu OT 06.10.2003 Ne 131-®3
«O06 o0nMX MPUHIMIIAX OpraHU3allMd MECTHOTO camoyrpaBiieHusl B Poccuiickoit
®enepanun», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUS
TOCYJApCTBEHHBIX Y MYHUIIUITAJIBHBIX YCIIYT», TIOCTAHOBICHUEM aJIMUHUCTPAIIIU
3ATO r.CeBepomopck ot 10.06.2013 Ne 578 «O6 yrBepxkaenun Ilopsinka pazpa-
OOTKHM M yTBEPKIACHUS aJIMUHUCTPATUBHBIX PETrJIaMEHTOB MYHUIIUTIAIBHBIX YCIYT
(pynk1mMit) U TocyIapCTBEHHBIX YCIYT ((DYHKIIHIA) TIO TIEPEeIaHHBIM TTOJTHOMOYUSIM,
OCYIIECTBIIIEMbIX TI0 oOpareHusm 3asButenei», anmuauctpanus 3ATO r.Cese-
pPOMOpCK

HOCTAHOBJISAET:

1. YTBepauTs npunaraemblii AIMUHUCTPATUBHBINA PETIIAMEHT I10 TIPEAOCTaB-
JeHUI0 MyHMIMNanbHOU yciayru «lIpemocraBieHne cOLMaIbHON MOIAEPKKU
OTJIEJIbHBIM KAaTETOPUSIM TPAKIAH MO UX OOCIIY>)KMBAaHUIO B OOIIEM OTAEJICHUU
6anHoro komruiekca 3ATO r.CeBepoMoOpcK».

2. IlocraHoBNEHUE BCTyMAaeT B CUIIY CO JHS €ro OopUIUaIbHOrO OMmy0Jin-
KOBAHMS.

3. OnyOnukoBaTh MOCTaHOBJIEHUE B Tazere «CeBEpOMOPCKHUE BECTH
U pa3MeCTUTh Ha OPUIMATBHOM CaiiTe OpraHoB MECTHOro camoymnpasieHus 3ATO
r.CeBepOMOpCK.

I'naBa agMuHMCcTpaLMKU
3ATO r.CeBepoMopck N.JI. Hopuna



[Ipunoxenue

K MOCTAHOBJICHUIO aIMUHUCTPALUA
3ATO r.CeBepomMopck

ot 12.10.2015 Ne 990

AJIMHUHUCTPATUBHBINA PETJIAMEHT
10 NMPeI0CTABJIEHNI0) MYHUIMIIAJBHON yCIyru
«IIpenocraBienne COUAIBLHON MOITIEPKKU OTAEJIbHBIM KATETOPUSM I'PAXKIAH
10 MX 00CJTY:KUBAHHUIO B 00111eM 0T/ eJIeHMH 0AHHOT0 KOMILJIEKCa
3ATO r.CeBepomopck»

1. O01HMe MoJI0KEeHu s

1.1. IlpeameT peryJiMpoBaHusi AIMUHUCTPATUBHOIO perjiaMeHTa

AJIMMHUCTPAaTUBHBIA PETJIAMEHT [0 IPEAOCTABICHUI0 MYHULIMIIAIBHONW YCIYTH
«[IpenocraBieHne CONMATBHON TOAJCPKKH OTACIBHBIM KaTErOpusM TpaXKAaH IO HX
oOciy>)kxuBaHuIo B obuieM otaeneHun 6anHoro xomiuiekca 3ATO r.Cesepomopck» (naiee -
PernmameHT M MyHHIMIAIbHAS YCIyTa COOTBETCTBEHHO) pa3padOTaH B LEJSX IOBBIIICHHUS
Ka4yecTBa MPEIOCTABICHHUS U JIOCTYITHOCTH MYHHIIMITATBHON YCIYTH, CO3MaHMs KOM(pOPTHBIX
YCIIOBUH AJIS €€ NOJIYUYEHHUS.

PernameHT ycraHaBIMBaeT MOPSIOK NPEAOCTABIEHUS MYHHUIMIAIBHON YCIIyrH,
COCTaB, CPOKH U TPEOOBAaHUS K MOPSAKY BBITOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYDP, GOPMBI
KOHTPOJIS 32 HCIIOJTHEHHEM PeriamenTa, nocyneOHbIi (BHECYAEOHBIN) MOPAIOK 00KaTOBaHUS
peweHuii u aedcTBui (6e3eiicTBUSA) opraHa, IpeJoCTaBIAIOLEr0 MyHULIUIIAIBHYIO YCIYTY,
JOJDKHOCTHBIX JIUI MM MYHUITUTIATBHBIX CITYKAIIHX.

1.2. Onucanue 3asBUTEICH

3asBUTENIIMU Ha MPEJOCTaBIECHUE MYHUIUNAILHON YCIYyrM MYHUIMNAIBHON YCIyrH
ABJsA0TCA TpoxuBaromme Ha Teppuropun 3ATO r.Cesepomopcek Berepanbl Bemukoit Oreuect-
BEHHOW BOMHBI, MHBAHIBI | WM 2 TpyImbl, HepaOOoTAOIMe HHBAIAABI 3 TPYIIIbI, MAJIOMMYIIIE
rpaxaaHe, HepaOOTarOIIMe NEHCHOHEPBI, TOCTUTIINE Bo3pacTa 60 JeT M SBISAIOIIUEcs MoTyYa-
TEJISIMU TPYIOBBIX NEHCHUH (1ajee - 3asiBUTEIH).

1.3. Iopsinok nHpOPpMUPOBAHHUS 0 MPABUJIAX MPEIOCTABIEHNUS MYHUIMNAJIBLHON
yeayra

1.3.1. MndopmupoBaHrne 0 MPeAOCTaBICHUH MYHHMIMIIAIBHOM YCIYIW OCYIIECTBIISETCS
B OT/eJNe 10 paboTe C OTIAeNbHBIMU KaTeropusiMu rpaxaan aaMuHuctpauuu 3ATO r.Cese-
pomopck (manee - Otmen) mo azapecy: 184606, Mypmanckas oGnacth, T.CeBepOMOpCK,
yi.JlomonocoBa, 11.8.

I'padux pabots! OTnena:

noHeAeNnbHUK - yeTBepr ¢ 08.30 go 17.15;

nstaHUna ¢ 08.30 mo 17.00,

o6ex ¢ 13.00 mo 14.30;

cy000Ta, BOCKPECEHBE - BBIXO/IHBIC JHHU.

I'paduk mpuema mocerurtesneil JOMKHOCTHBIM JHMIIOM IO MPEIOCTABICHUIO MYHHIIU-
NaJIbHOU YCIIYTH:

[TonenenbHUK, BTOpHUK, YeTBepr ¢ 9.00 no 13.00, ¢ 14.30 no 17.00.

Howmep Tenedona, mo KoTopoMy MOXKHO TTOJTyduTh HHpopMaruio: (8 81537) 5-01-48.

Anpec 3J1eKTpOHHOM MOYTHI AJIsI KOHCYJIbTAllUi, 0OpalleH!id 1 HarpaBIeHUH 3J1EeKTPOH-
HBIX TIHCEM: 0SZn@citysever.ru.

[ouToBsIit afpec Ui HanpaBiIeHUs! TOKYMEHTOB 1 oOparienuii: 184606, Mypmanckas 00:1.,
r.CeBepomopck, yin.JlomoHocoBa, 1.8, OTmen mo paboTe C OTAECNBHBIMH KaTETOPUSMU
rpaxzaaH agmuHucTpanuu 3ATO r.CeBepoMOpCK.

WudpopmupoBaHue o0 NpPeAOCTABICHUM MYHUIUNAIBHOW YCIYTM OCYILECTBIIAETCS
Takxke yepe3 MHOroQpyHKINOHAIBHBIN LIEHTP MPEAOCTABICHHS IOCYIapCTBEHHBIX U MYHUIH-
nanbHeIX yciyr B 3ATO r.Cesepomopck (manee - MBY «M®I[ 3ATO r.CeBepoMopck»),
pacnionoxkeHHbId 1o anpecy:184606 r.CeBepomopck, yin.Aamupana CuzoBa, n.7a,
tei./pakc +7 (815 37) 4-91-31, E-mail: mfc81537@mail.ru.
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1.3.2. Undopmarius, npeacTapisiemMasl 3aMHTEPECOBAHHBIM JIUIIAM O MYHUIIMITAIbHON
ycIyre, SIBISIeTCS OTKPBITOM U 00IIEIOCTYITHOH.

1.3.3. OcHOBHBIMHU TPeOOBaHUSIMU K MH(POPMHUPOBAHHIO 3aMHTEPECOBAHHBIX JIMI[ O MYHU-
LUMINAIBHOW YCIIYTE ABJISIOTCS:

- IOCTOBEPHOCTH U MOJTHOTa HHPOPMUPOBAHUS;

- YeTKOCTh B U3JIOKECHUH MH(POPMALINY;

- y100CTBO U IOCTYITHOCTb MOTY4YEeHUS HH(DOPMALIUH;

- OTIEPATUBHOCTD MPEOCTABICHHS HH(POPMAIIHH.

1.3.4. UudopmupoBaHue OCYIIECTBIISACTCS B BUC:

- YCTHOI'O KOHCYJIbTUPOBAHUS;

- MUCbMEHHOTO KOHCYJIbTUPOBAHMUS.

1.3.5. UadopMupoBaHHEe OCYIIECTBISETCS C UCIIOIb30BAHHEM:

- cpencTB TeneOHHOI CBSI3U;

- CpPEIICTB IIOYTOBOM CBA3U;

- BJIEKTPOHHOM MOYTHI;

- UH(OPMALIMOHHO-TEIIEKOMMYHHUKALIMOHHON ceTr VIHTepHeT, B TOM 4KClle Ha PErHOHalIb-
HOM MHTEPHET-TIOPTAJIC TOCYapPCTBEHHBIX M MyHHUIMIIATBHBIX yeiryr: 51.gosuslugi.ru;

- CPEICTB MacCOBOM MH(pOpMAIINH;

- UH(OPMAIIMOHHBIX CTEH]IOB.

1.3.6. MuamuBuayanpHOEe yCTHOE WH(GOPMHUPOBAHHE O TIPaBHIAX MPEIOCTABICHUS
MYHHLIUITATBHON YCIIYTH OCYIIECTBIAeTCs crenuanucToM Ot/ena, OTBETCTBEHHBIM 3a MPEAOCTaB-
JICHUE MYHULIMIIAIIBHON YCIIYTH.

1.3.7. NnnuBuayansHoe ycTHOE MH(GOPMUPOBAHUE OCYIIECTBIsieTcs He Oojee 15 MUHYT.
Bpems oxxuanus 3asBUTenel py UHAWBUYaTbHOM YCTHOM MH(OPMUPOBAHUH (IIpY 0OpallieHUH
3aHTEPECOBAHHBIX JIUIT 32 MH(GOPMAIIHUEH JINYHO) HE MOXKET MPEBIATh 15 MUHYT.

1.3.8. TIpu otBere Ha TenedoHHBIE 3BOHKHU crenuanuct OTaena, OTBETCTBEHHBIN
3a MpeJOCTaBIeHUEe MyHUIIUIIAIBHON yCIyTrH, 00s3aH:

- Ha3BaTh HAUMEHOBAHUE OPraHa, I0JKHOCTh, CBOM (DAMUIIUIO, UMsI, OTUECTBO;

- OTBEYaTh KOPPEKTHO, HE JIONYCKaTh B 3TO BPEMsI pa3roBOPOB C APYTUMU JIFOAbMH.

MaxkcruManbHOe Bpems Tese()OHHOTO pa3roBopa He JOJKHO MPEBbIATh 15 MUHYT.

1.3.9. Ilpu otBere Ha TenedoHHBIE 3BOHKM M NPU YCTHOM OOpALIEHMM TIpaxiaH
cnempanuct Otena, OTBETCTBEHHBIM 3a MPENIOCTABICHHE MYHULMIIAIBHOM YCIIyTH, B Ipenenax
CBOEH KOMIIETEHIIMH 1a€T OTBET CaMOCTOSITENIBHO.

Ecmu cnietmanuct Otaena He MOXKET JIaTh OTBET CAMOCTOSATEBHO JINOO0 MOJrOTOBKA OTBETA
TpeOyeT MPOJOJLKUTENFHOTO BPEMEHH, OH 00s3aH BBIOpATh OAMH M3 BApUAHTOB JATbHEHIIMX
JENCTBAL.

a) IPEUIOKUTh 3asSBUTEIIO U3JI0KUTh CYTh 0OpallleH!s B MUCbMEHHOM (opme;

0) Ha3HAYHTH APYroe yI00HOe s 3assBUTENS BPeMs IJIsi KOHCYJIbTaIUH.

1.3.10. Cnemmammucr Otzena, OTBETCTBEHHBIN 3a MPEI0CTABIEHNE MYHHULIMIIAIBHON YCIYTH,
00s13aH OTHOCHUTBbCA K OOpaTUBIIMMCS TpakAaHaM KOPPEKTHO M BHUMATEIbHO, HE YHMXKas
UX YECTH U JOCTOMHCTBA.

1.3.11. IIucbMeHHbIE pa3bsACHEHUS NAIOTCA MPH HAJIMYUU MHUCHbMEHHOTO OOpalleHus
3assurens. Havaneauk Otnena onpenenser UCHOMHUTENS ISl TOJTOTOBKH OTBETA MO KaXKIOMY
KOHKPETHOMY ITMCbMEHHOMY OOpalleHUIo.

1.3.12. Cneumnanuer Otaena, OTBETCTBEHHBIM 3a MPEIOCTABICHHE MYHHIMIIAIBHON
YCIYTH, OCYILECTBIIAET MHPOPMUPOBAHHE IO CIETYIOLUINM HAIPaBICHUSM:

a) 0 MecTe HaxOoX/JeHus U rpaduke padoter OTaena;

0) 0 mepeyHe JOKYMEHTOB, HEOOXOMMBIX JUTs IPEOCTaBIEHHS MyHUIUITATBHOMN YCITyTH;

B) O CPOKaxX MPUHATHS PEIIEHUS 10 MPETOCTABICHNI0 MYHUIIUITAILHON YCITYTH;

I') 0 MpoLelype NPEeIOCTAaBIECHUS MyHULIUIIAIbHON YCIYTH;

1) 00 OCHOBAHUSAX OTKa3a B MPEAOCTaBICHUH MyHHUIUIAIBLHON YCIIyTH;

€) O MmopsiiKe o0XaloBaHUS JNeHCcTBHM (0e3MeHCTBUS) U PElIeHUH, OCYIIECTBISIEMBIX
U IPUHUMAEMBIX B XOJI€ MIPEIOCTABICHNU MyHUIIUITAILHON YCIIYTH;
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) 0 BOBMO>KHOCTH TO/IauHl 3asIBJICHUSI U HEOOXOIUMBIX JIOKyMEeHTOB depe3 MBY «M®I]
3ATO r.CeBepoMOpCK».

1.3.13. Ilybmuunoe wHGOPMUPOBAHHE O MYHUIIMIAIBHOW YCIYI'€ OCYIIECTBIISETCS
nyTeM MyOJIMKanuu HMHQOPMAIMOHHBIX MaTEepHalloB B CPEACTBaX MaccoBOl mH(opManuwy,
Ha MH(OPMAIMOHHBIX CTEHaX, B TOM YHCJIC PACIOJIOKCHHBIX B Tomerennn Otaena, Ha opu-
manbHOM caiite ammuHUcTpaim 3ATO r.CeBepomopck (Www.sitysever.ru), Ha HTepHeT-
nopraie «I'ocyaapcTBerHsle yenyru Mypmanckoit oomactuy (http://51.gosuslugi.ru).

1.3.14. Ha nH(pOpMAIMOHHBIX CTEHIAX MOYKET COJICPIKATHCS CIIEMyIoIas HHMOPMAITHS:

- U3BJICUCHUS U3 TEKCTa HacTosIero PeriiamenTa;

- TIepevYeHb JOKYMEHTOB, HEOOXOAMMBIX JJIs MPUHATHS PELICHUS O MPeI0CTaBICHUU
MYHULIUTIAJILHON YCIYTH;

- 00pa3ibl 3asBICHUIA;

- OCHOBaHMSI JUIsl OTKa3a B MPEJIOCTABICHUN MYHUIIMITAILHOM YCIYTH;

- TIOPSIZIOK 00XKaJIOBAHUSI PEIICHHM, IeHCTBII (0e31eHCTBYS) JOIDKHOCTHBIX Jiui OT/iena.

2. Ctanaapr npeaocTaBjaeHUs MyHHIIUNIAJIBHON yCJIYyIH

2.1. HammMeHOoBaHNe MYHHIIUNIAJILHOM YCJIYTH

IIpenocraBiienue conMaabHOM MOAJIEPKKU OTAEIbHBIM KAaTErOpusM Ipa)KAaH MO UX
o0city’)kuBaHUIO B 0011eM oTenenuu 6anHoro komiiekca 3ATO r.CeBepomMopck.

2.2. HamMeHOBaHMe MCHOJHUTEJIBHOI0 OPraHa, MPeAOCTABJAIIEI0 MYHUIIU-
NAJTbHYI0 YCJIYTy

2.2.1. IlpenocraBnenre MyHULMIIAIBHON yCIIyru ocyectisiercss Otaenom. OTBETCTBEH-
HBIMH UCIIOJTHUTEJIIMA MyHULIUIIAJIbHOW YCIIYTHU SIBJSIIOTCS crienuanucTsl OTaena.

2.2.2. IlpenocraBneHN MYyHULMIAIBHON YCIyTH OCYLIECTBIISIETCS Takxke uepe3 MHoro-
(YHKUMOHAIBHBINA LIEHTP HPEOCTaBIEHNs TOCYIapCTBEHHBIX U MyHUIMNAIBHBIX yciayr B 3ATO
r.Cesepomopck (naiiee - MBY «M®I] 3ATO r.CeBepoMopck»), pacioOKEHHBIN 10 aapecy:
184606, r.Cesepomopck, yia. Aaqmupana Cu3osa, a. 7a, ten./daxc +7 (815 37) 4-91-31, E-mail:
mfc81537@mail.ru.

2.2.3.1Ipu npenocTaBieHnn MyHUIMNAIbHON yeiyru OTnen B3aumoaencTsyet ¢ ['ocy-
JTAPCTBEHHBIM 00JIACTHBIM Ka3€HHBIM yupexaeHrueM «CeBepOMOpPCKU MeXpalOHHBIN LIEHTP
coLMalbHOW Tojiep)kku HaceneHus» (r.CeBepomopck, yi.JlomoHocoBa, 1.8, TenedoH
(81537) 4-68-27) B wyacTH MOJyYEHHUS CBEICHUH, MOATBEPIKIAIONINX TOCTAHOBKY 3asiBUTEIIS
Ha y4eT, Kak MaJIOUMYIIEro rpakJaHuHa (1J11 MaJTOUMYILIUX TPaKJIaH).

2.3. Pe3yabTaTt npeaoctaBjieHusi MyHHIMIIAJIbHON yCJIYTH

KoHeuHbIM pe3ysibTaTOM Mpe0CTaBICHUS MyHUIIUTIATIBHON YCIIYTH SIBISIETCA:

- BbIJIaua TAJIOHOB (He OoJiee 4-X Ha MecsI) Ha MpeaocTaBieHne 6aHHbIX ycuyT ¢ 50 %
CKHJKOH MO UX OIUIaTe (Jlajee - TAJIOHbI Ha NPEI0CTaBICHUE OaHHBIX YCIIYT);

- yBeloMJIeHHe 3asiBUTENs O MOTHBHPOBAHHOM OTKa3€ B BbljJaye TAJIOHOB Ha MpPEJO-
CTaBJIeHHE OAHHBIX YCIYT.

2.4. Cpoku npeaocTaB/ieHUsI MyHMIMIAJIbHON yCJIYyru

2.4.1. Cpok mpenocTaBieH!s MYHULMIIATIBHOM YCIyTH cocTaBisieT He Oonee 15 paGoumx
JIHEH €O JTHsI IpUEMa U PETUCTpaLUY 3asIBJIEHUS], YKa3aHHOTO B I1. 2.6.1 Hacrosmiero PernamenTa.

2.4.2. MakcumanbHOE BpeMsl OKUJAHUS B OUEPEW MPU MOJaue 3agBJICHUA O MPeo-
CTaBJICHUH MYHHUIMNAIBHON YyCIyrd W TMpH TOJYyYEeHUH pe3yibTaTa MPeJOCTaBICHUS
MYHUIIUTNATBHON YCIIYTH HE JOJKHO MPEBBIIATH 15 MUHYT.

2.5. IIpaBoBbIe OCHOBAHMA JIs IPEIOCTABJICHUA MYHMIMIIAJIBHON YCIyrH

[Ipenocrapnenne MyHUIMIIATBHONW YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHHU CO CIEAYIO-
IIMMUA HOPMaTHUBHBIMU NPABOBBIMU aKTaMH:

- ®enepanbHbIM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 o0mux MpUHLIMIAX OpPraHu-
3aIMM MECTHOTO caMoympapiieHns B Poccuiickoit deneparmm» 1

- ®enepanbHbIM 3aKk0HOM 0T 27.07.2010 Ne 210-®3 «O6 opraHuM3anuu MpeaoCcTaB-

JIeHHUs TOCYapPCTBEHHBIX 1 MyHUIIMIAIBHBIX YCIyI»?,

1 «Poccwuiickas razeta», Ne 202, 08.10.2003
2 «Poccuiickas razeray, Ne 168, 30.07.2010
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- VcraBoM MyHHIMTIANEHOTO 06pasoBanus 3ATO r.CesepoMopck’;

- nocranosiienueM aamuaucTparuu 3ATO r.CeBepomopck ot 28.04.2012 Ne 330 «O6
yTBepx)kaeHnu Peectpa mynurunanbHbix yeayr 3ATO r.CeBepoMopck»;

- nocranosinenueMm anMuuuctpauuu 3ATO r.CeBepomopck ot 26.02.2014 No 143
«O JIOTIONHUTENBHBIX MEPAX COIMATbHOM MOAIEPKKH OTACTBHBIX KATErOPHil TpaxIan»”,;

- nmocranosyienueM aamuaucTparuu 3ATO r.CeBepomopck ot 22.08.2013 Ne 852 «O6
yrBepxkaeHun llomoxkenuss o6 otraene mo paboTe ¢ OTACIBHBIMH KaTETOPUSIMH TpakIaH
anvmunuctpamuu 3ATO r.CeBepoMopck»°.

2.6. IlepeyeHb JOKYMEHTOB, HeOOXOAMMBIX /I TMPEIOCTABJICHUSA MYHUIM-
NAJbHOM YCIYIH

2.6.1. Jlna mnpenocTaBieHUS MYHHUIUMIIAIBLHON YCIYTH HEOOXOJUMBI CICAYIOIINE
JIOKYMEHTHI:

a) 3asBJICHUE YCTAaHOBJICHHOTO oOpa3ia (mpuiokerue Ne 1);

0) TOKyMEHT, YIOCTOBEPSIOLINI JTMIHOCTh 3asIBUTEIIS,

B) JOKYMEHTHI, MOATBEPXAAIOIIME IPaBO 3asABUTENS Ha MOJyYeHHE COLUATbHON
MOJIEPKKU, K KOTOPBIM OTHOCSITCSI:

- yrmocToBepeHue BeTepaHa Bemmkoit OteuecTBeHHOI BOMHBI (1711 BeTepaHoB Bemukoit
OTteuecTBEHHO! BOWHBI);

- cripaBKa 00 MHBAJIMAHOCTH (IJ11 MHBAJIUAOB | WM 2 TPYIIIIBI);

- TpYJ0Basi KHUXKKA (J1s1 HepaboTaroIX IEHCHOHEPOB);

- IEHCUOHHOE yJI0CTOBEpEeHHE (11 HepabOoTaOIIUX TEHCHOHEPOB);

I') JOKYMEHT, TOJATBEPKIAIOIINI IMOCTAHOBKY Ha yYeT, KaK MaJIOUMYIIETO TpakKTaHWHA
(1711 MATTOMMYIIMX TPaXKIaH).

Crneunamucr Otnena, OTBETCTBEHHBIH 3a MPEIOCTABICHUE MYHMLMIIAIBHOW YCIYTH
Py HEOOXOIMMOCTH CHUMAET KOMHMH JOKYMEHTOB U 3aBEpPsIeT UX.

B cnyuae mpezncrtaBneHus 3asBUTENIEM HOTApUAIbHO 3aBEPEHHBIX KONMH MNpenbsBICHUE
OpUTHHAJIOB IOKYMEHTOB HE TpedyeTcsl.

VYka3zaHHbIE JOKYMEHTHl B BHJIE€ HOTApPHAIBHO 3aBEPEHHBIX KOMUH MOTYT OBITh
BBICJIaHBI TI0 TIOYTE, a TAKKe€ MOTYT OBITh TMPEACTaBIEHBI B (DOpME IIEKTPOHHBIX JOKYMEHTOB,
MopsiIOK  0()OPMIIEHHUST KOTOPBIX OIPEENsieTcsl HOPMAaTHBHBIMU TIPABOBBIMH akTamu [IpaBu-
tenbeTBa Poccuiickoit @eneparmu u (nm) [IpasurensctBa MypmaHckoit 00671aCTH, U HanpaBJIeHb
B OTzen ¢ UCIONb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETel OOIIEro Mojb30-
BaHMs, B TOM 4Hcle B ceTH VHTepHer, BKIIOuYas peruoHanbHbld MHTEpHET-mopTan rocynap-
CTBEHHBIX 1 MYHUIIUITAJIbHBIX YCITYT.

B cnydae oOpartiieHnsi 3aKOHHOTO TIPEICTABUTENS WM MPECTABUTENS TI0 JTOBEPEHHOCTH
MPEABSIBISIIOTCS TOKYMEHTBI, YI0CTOBEPSIOIINE TUYHOCTh M MIOJTHOMOYHS TIPEACTABUTEISL.

2.6.2. O0sA3aHHOCTH TO MPEACTABIECHUIO TOKYMEHTOB, YKa3aHHBIX B MOJMYHKTAX «a) -
«B» myHKTa 2.6.1. HacTosimero PeriiamenTa, BO3JI0KeHa HA 3asiBUTEIS.

JIoKyMeHTBI, yKa3aHHbIE B MOJIYHKTE «r» MyHKTa 2.6.1 Hacrosmero Pernamenra,
sanpamuBaroTcss Otaenom B ['OKY «CeBepoMopckuil MeXpalOHHBIA IIEHTP COLMAIbHOMN
MOJNJEP)KKH HACENeHUs» B TMOPSIAKE MEXBEIOMCTBEHHOTO HWH()OPMAIIMOHHOTO B3aMMO-
JIEWCTBUSI, B TOM YHCJIE, TPU HAJTUIUM TEXHUYECKON BO3MOXKHOCTH, B DJEKTPOHHOU (hopme
C MCMOJIb30BAaHUEM CHCTEMBI 3JIEKTPOHHOTO MEKBEIOMCTBEHHOT'O B3aUMO/ICICTBHS, B CITy4ae,
eciu 3asgBUTENb HE MPEACTABUI UX CAMOCTOSTENBHO.

2.6.3. Otnen He BIpaBe TpeOOBATH OT 3asIBUTEIIS:

- TpEACTaBIIEHUS JTOKYMEHTOB W WH(GOpMAIMU WM OCYIIECTBICHUS JEHCTBUH,
MIPEICTaBIICHHE WJIM OCYIIECTBICHUE KOTOPHIX HE TPEITyCMOTPEHO HOPMATHBHBIMH MPABOBBIMHU
aKTaMH, PErYIUPYIOIIMMH OTHOILEHHS], BO3HUKAIOIIUE B CBS3M C MPEIOCTABICHHUEM MYHUIIU-
MaJIbHOM YCIYyTH;

3 «Cesepomopckue Becth» Ne 51, 23.12.2011
4 «CeBepomopckue Bectuy», Ne 10, 07.03.2014
5 «Cesepomopckue BecTiy», Ne 35, 30.08.2013
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- MPEJCTABICHHUS] JOKYMEHTOB U HMH(OpMaIUHM, KOTOpPbIE B COOTBETCTBUM C HOpPMa-
TUBHBIMU IIPaBOBBIMU akTamu Poccuiickoit @enepanny, HOPMAaTUBHBIMY ITPABOBBIMHU aKTaMH
MypmaHCcKo#l 00J1aCTH U MyHUIIMIIAIBHBIMU IIPABOBBIMHU aKTaMU HAaXOAATCS B PACIOPSIKEHUU
agmuauctpaun  3ATO r1.CeBEepoMOpPCK, HHBIX OpPraHOB MECTHOTO CaMOYIpaBJeHUS,
rOCYJAPCTBEHHBIX OPraHOB, U (WJIHM) MOJBEAOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpraHaM M OpraHam
MECTHOIO CaMOYIIPaBJIECHUsI OpraHU3alMii, YYacTBYIOUIMX B IIPEAOCTaBIEHUHM TOCYIAPCTBEHHBIX
WIA MYHUIMINAIbHBIX YCIIYT, 32 UCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTU 6 cTaThu 7
@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuy NpeaoCTaBICHUS TOCy-
JAPCTBEHHBIX U MyHULIUIAIBHBIX YCIIYT.

2.6.4. 3asBieHuEe U JOKYMEHTHI, yKa3aHHble B TyHKTE 2.6.1. HacTosero Pernamenra,
MoryT ObITh HarnpasiieHbl B OTaen yepe3 MBY «M®I] 3ATO r.CeBepoMOpCK».

2.6.5. OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH MPEAOCTABISIEMBIX 3asBUTEIEM JIOKYMEHTOB
BO3JIaraeTcsi Ha 3asBUTEIIS.

2.7. IlepeyeHb OCHOBAHUI /ISl OTKAa3a B NpHeMe JOKYMEHTOB, 1Jisl IPHOCTAHOB-
JIeHHA ¥ (WJIN) 0TKAa32a B MPEI0CTABJICHNH MYHHMIMIIAJBHON yCIyIH.

2.7.1. OcHoBaHMEM MJi1 OTKa3a B IPHUEME JOKYMEHTOB IpU JUYHOM OOpalleHuu
SBJISICTCS HENpE/ICTaBIEHUE JOKYMEHTOB, OOS3aHHOCTb IO HPEAOCTABICHUIO KOTOPBIX
BO3JIO’K€HA Ha 3asBUTENs, W (WIM) HECOOTBETCTBHE AAHHBIX JOKYMEHTOB TpeOOBaHUSM,
yKa3aHHBIM B IyHKTE 2.6.1 HacTosuiero Pernamenra.

2.7.2. OcHOBaHMEM I OTKa3a B PACCMOTPEHUU JIOKYMEHTOB, IOCTYIMBIIUX B 3JIEK-
TPOHHOM BUJIE, SIBJISETCS:

- IOANMCAHNE JOKYMEHTOB HECOOTBETCTBYIOIIMMHU 3JIEKTPOHHBIMU MOITUCIMU;

- HeICUCTBUTEIbHBIN CTATYC CEPTU(PUKATOB JIEKTPOHHBIX NOANUCEH Ha JOKYMEHTAX;

- HE NOJIJIMHHOCTH 3JIEKTPOHHBIX MOJANUCEN T0KYMEHTOB;

- OTCYTCTBUE 3JIEKTPOHHOM MOANUCH;

- HAJIM4YMe NOBpEeXAeHUN (aiisa, He TO3BOJISAIOIIUX MOIYYUTh AOCTYI K HHpOpMaIuH,
coJepxalieiics B JIOKyMEHTE, CPEJCTBAMU IPOrpaMMHOT0 OOECledYeHHUs, HaXOJSIIerocs
B CBOOOJIHOM JIOCTYTIE;

- uHpOpMaLUs B AJIEKTPOHHBIX JIOKyMEHTaX IpeJCTaBleHa He Ha TOCYIapCTBEHHOM
a3pike Pocculickon @enepanuu;

- Henpe/ICTaBJIeHUe JOKYMEHTOB, 0053aHHOCTh MO MPEIOCTABIECHNUIO KOTOPHIX BO3JIOKEHA
Ha 3asBUTENA, U (WIM) HECOOTBETCTBHME JAHHBIX JIOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM
B IIyHKTe 2.6.1. HacTosAmero PernmamenTa.

2.7.3. OcHOBaHMEM I OTKa3a B IPEIOCTABIEHUU MYHULIUIIATbHON YCIYTH SIBIISIETCS:

- HENpe/CTaBJICHUE JTOKYMEHTOB, 0053aHHOCTh 10 MPEJIOCTABICHUIO KOTOPHIX BO3J0-
JK€Ha Ha 3asBUTEIS, U (WJIM) HECOOTBETCTBUE JIAaHHBIX JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM
B ITyHKTe 2.6.1. HacTosAmero Pernamenra;

- TIpeNOoCTaBlIeHUE JOKYMEHTOB, COJEpKAIlUX HEJOCTOBEPHbIE (3aBEIOMO JIOXKHBIE)
CBEJCHUSI,

- OTCYTCTBUE Yy 3asiBUTENIS [IpaBa Ha MPEIOCTaBIEHNE MYHUIIUTIATbHON YCIYTH;

- OTCyTCTBHE (DMHAHCHPOBAHHUS Ha PEaTH3aMI0O MEPONPHUSATHH MO MPEAOCTABICHHIO
MYHULIMTIAJTbHOW YCIYTH.

2.7.4. HempencraBnenue (HeCBOeBpeMEHHOE mpescTaBieHne) OtTneny JOKYMEHTOB
U MHPOPMAIMHU 110 MEKXBEJJOMCTBEHHOMY 3allpoCy, HE MOXKET SIBIISITCS OCHOBAaHHMEM JUISl OTKa3a
B [IPEJIOCTABIEHUU MYHULIUTIATbHON YCIYTH.

2.7.5. OcHOBaHMH Ul NPUOCTAHOBIIEHUS NPEIOCTABIECHUS MYHULUINAIBHOW YCIyTU
HE MPEyCMOTPEHO.

2.8. Pasmep miarbl, B3uMaeMoil ¢ 3asiBHUTeJsl NPH NPeJOCTABJICHUM MYHUIIH-
NaJbHOM yCJIYTH, M CIOCOOBI ee B3UMaHUS

[IpenocraBiieHe MyHUIIUTIAIBHONW YCIYTH OCYIIECTBIISAETCS OECIIaTHO.

2.9. TpeGoBaHusi K MeCTAM NPEAOCTABJIEHUS] MYHHIMTIAJBHON YCJIYTH

2.9.1. Tlpuem rpaxiaH OCYIECTBISETCA B CHEIUAIBHO BBIJICICHHBIX ISl PEJOCTAB-
JIEHHUS MYHULIMNAIBHBIX YCIYT MOMELICHUSAX.



6

2.9.2. Ilomenienus: AOHKHBI COOTBETCTBOBATh CAHUTAPHO-TUTHEHUYECKUM IPaBHIIaM
¥ HOpMaTHBAM.

2.9.3. IlomenieHus TOJKHBI OBITH OCHAIICHBI TEXHUYECKUMU CpeACTBaMU, oOecredn-
BAaIOIUMU JIOCTYII JIFOJICH C OTPAaHMYEHHBIMUA BO3MOYKHOCTSIMU 37I0POBBSI.

2.9.4. TlpucyTCTBEHHBIE MECTa BKJIIOYAIOT MECTa Il OXKHUJaHUS, UHPOPMUPOBAHUS
U IipreMa 3asiBUTEIIEH.

2.9.5. Mecta 15 0KuJaHUs JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIIOBHUSM ISt
3asiBUTENCH U OMTUMAIHHBIM YCIOBHUSAM I PAOOTHI TOJDKHOCTHBIX JIHII, OCYIIECTBIISIOIINX
[IPUEM U KOHCYJIbTHPOBAHUE IPaKIaH.

2.9.6. Mecra oxumaHus B O4epel Ha MPEIOCTABICHHUE JOKYMEHTOB JOJKHBI OBITh
000PYI0BaHbI CTYJIbSIMU (KPECETbHBIMH CEKIMSIMU) U (MJIH) CKaMbsiMu (OankeTkamu ). KommdecTBo
MECT OXKHUIAHHSI ONPEACTSeTCS UCXOAS U3 (PaKTHUECKON HArpy3Kd W BO3MOXKHOCTEH AJIST UX
pa3MelieHus B 3/[aHUU, HO HE MOKET COCTaBJISITh MEHee 2 MECT Ha KaxJ0e€ JOJDKHOCTHOE
JUTI0, BEAYIIEE MPUEM TOKYMEHTOB.

2.9.7. Mecra s 3alOJIHEHUS JIOKYMEHTOB OOOpYIYIOTCS CTYIBSMHU, CTOJIaMU
(croiikamu) u obecrieunBarOTCsl 00pa3laMyu 3aIOTHCHHS JIOKYMCHTOB, OJIAaHKaMH 3asBICHUI
U py4KaMmH s IUChMA.

2.9.8. Mecra jisi mHGOPMUPOBAHHUS, MPEAHA3HAYCHHBIC JJISI O3HAKOMIICHUS 3asBHTEIICH
¢ UH(GOPMAIIMOHHBIMHI MaTepHaiaMu, 000PYIyIOTCS:

- ”H(OPMAIIMOHHBIMU CTCH/IAMU;

- CTYNbSIMH M CTOJaMH (CTOMKaMu JUIsi MUChbMA) JUIsl BO3MOKHOCTH O(OopMIIeHUs
JIOKYMEHTOB.

2.9.9. NndopmalmoHHbIE CTEHIbI, CTOJBI (CTOMKH) IJIsl MMCbMa Pa3MEIIaloTCsS B MECTax,
00eCIIeYnBaIOIIMX CBOOOIHBIN JOCTYI K HAM JIMIaM, HMEIOIIUM OTPAHUYCHUS K TIEPEIBIKEHUIO,
B TOM YHCIIe HHBAIH/IaM, UCIIOIb3YIOIIHUM KpPECIa-KOSICKU.

2.9.10. B momeneHusix oKHA OBITH TPEAOCTaBI€HA BO3MOXKHOCTH CaMOCTOSITENTHHOTO
MEPEIBIKEHUS 10 OOBEKTY B IIENIAX JOCTYMa K MECTY MpeJOoCTaBlIeHHUs YCIyru. B ciydae
HeoOXxomumocTh  crienuanuctoM OTena, OTBETCTBEHHBIM 3a MPEJAOCTABICHHE MYHHITH-
MATbHON YCITYTH, OCYIIECTBISIETCS COMPOBOXK/ICHNE MHBAIIM/IOB, UMEIOIINX CTOMKUE PacCTPOMCTBA
(YHKIMY 3pSHUSI ¥ CAMOCTOSITEITEHOTO TIEPEIBIKSHUS, TI0 TEPPUTOPHN OOBEKTA.

2.9.11. Crneunanucrom Otzaena, OTBETCTBEHHBIM 3a NMPEOCTaBICHUE MYHULIUIAIbHON
YCIIYTH, OKa3bIBACTCs WHAs HEOOXOAMMAas TMOMOIIb WHBAIHMIAM B MPEOAOJICHHH OaphepoB,
MEMIAIOIINX MOTYYSHUIO HMH YCIIYT HapaBHE C APYTUMU JHIIAMU

2.9.12. Kabuner mnpuema 3asBuTenel oOecreynBaeTcs HEOOXOAUMBIMU IS
MPEOCTaBICHUS MYHHUIUIAIBHOW YCIAYyTd OO0OpyIOBaHUEM (KOMIIBIOTEPOM, CPEICTBOM
AJIEKTPOHHOTO WH(OPMHUPOBAHHMSI, CPEIICTBAMHU CBSI3M, BKJIIOYas VHTEpHET, OPTTEXHHUKOW),
KaHLETSAPCKUMH TPUHAAISKHOCTIMHU, HHPOPMAIIMOHHBIMA U CIPABOYHBIMU MaTepUajIaMH
0 TIPEOCTABIICHUU MYHHIIMITAIGHOW YCITYTH, TO3BOJISIONIMMU CBOEBPEMEHHO M B ITOJIHOM
0o0BeMe OpraHn30BaTh MPEIOCTaBICHUE MYHUITUTIAIBHON yCIyTH.

2.9.13. Kabuner npuema 3asBuTesneil 10keH ObITh 000pyIOBaH MH(GOPMaLMOHHON
TaOJIMYKOH (BBIBECKON) C yKa3aHUEM:

- HoMepa KaOuHeTa;

- (hammTIM, IMEHH, OTYECTBA JIOJDKHOCTHOTO JIUIIA, OCYIIECTBIISIONIETO PUEM.

2.9.14. Mecto 11 iprieMa MOCETUTENS TIOJKHO OBITh CHAOKEHO CTYJIOM, UMETh MECTO JIJIst
MUChbMa M PacKJIaJIKH JIOKYMEHTOB.

2.9.15. B nensax obecrneyeHusi KOH(MOUICHIIMATLHOCTA CBEICHUN O 3asBUTENE OJHUM
JOJKHOCTHBIM JIUIIOM OJTHOBPEMEHHO BEACTCS MPUEM TOJIBKO OJHOTO ToceTuTelss. OqHoBpe-
MEHHOE KOHCYIBTUPOBaHUE U (WJIM) IPHEM JBYX U O0Jiee MOCETUTENEH He JOMYyCKAIOTCS.

2.10. IToka3aresu AOCTYNHOCTH M KAa4eCTBA MPEIOCTABJICHUS MYHUIUNAJIbHOMN
yeayru

2.10.1. CocraB nokazaresneil JOCTYITHOCTH M KayecTBa MPEIOCTABICHHUS] MYHUIIMTATLHOM
YCIIYTH TIOJIpa3eliIeTCsl Ha JIBE TPYMIIbl: KOJTHYECTBEHHBIC U KAYeCTBCHHBIE.

2.10.2. B 4yncno KOJTMYECTBEHHBIX MOKa3aTeael JOCTYITHOCTH BXOIAT:

- BpeMsi O’KUJIaHUS MPEJOCTaBICHISI MyHUITUTIAIBHON YCITYTH;



- rpa¢uk padotsl OTaena;

- KOJIMYECTBO B3aMMOJEHUCTBUM 3asBUTENs co cneumanuctamMu Otzaena mpH MpeaocTas-
JIEHMH MYHULIUIIAJIbHON yCIIyTH.

- MecTo pacnojoxxeHus Otnena;

- KOJIMYECTBO IOKYMEHTOB, TPEOYEMbIX IPU MOTYYCHUN MYHHUIIMIIATBHON YCITyTH.

2.10.3. B uncno xayecTBEHHBIX M1OKa3aTeel JOCTYTHOCTU BXOIAT:

- TPaBAMBOCTH (JIOCTOBEPHOCTH) MH(POPMAIIUKN O MPEIOCTABISIEMON MYHUIUIIAIHHON
ycIyre;

- BO3MOJKHOCTh TOJIy4eHHUs MH(OpMAIMK O XOJe MPEIOCTABICHUS MYHUIUITAIbHON
YCIIyTH;

- IPOCTOTA U SICHOCTh U3JIOKEHHSI HH(POPMAIIMOHHBIX U HHCTPYKTHBHBIX JOKYMEHTOB.

2.10.4. B rpynny KOJM4eCTBEHHBIX [10KA3aTeIEeH OLIEHKU Ka4eCTBA BXOJSAT:

- coOII0/IEHUE CPOKOB MPEAOCTABICHUS MYHUIIUTIAIEHON YCITYTH;

- KOJIN4ECTBO 0OOCHOBAHHBIX Kajn00.

2.10.5. B rpynny KauecTBEHHBIX ITOKa3aTelel OLIEHKU Ka4eCTBA BXOJIAT:

- KyJbTypa 00CiIy>KUBaHUsI (BEXIIUBOCTH);

- Ka4eCTBO PE3yJIbTAaTOB TPYJa COTPYAHUKOB (TIpoeccuoHaIbHOE MAaCTEPCTRO).

2.11. IIpoune TpedoBaHMs K NPeJOCTABJICHUI0 MYHHIHIIAJIBHON yCJIYTH

2.11.1. bnank 3asBi€HMs, a TAKKE MEPEUEHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPENOCTaB-
JIEHUsI MyHULMIIAIBHOM yciryry, 3asBurenb MoxeT noiaydutb B MBY «M®L] 3ATO r.Cese-
POMOPCK», a TaK)X€ B JIEKTPOHHOM BHJie Ha MHTepHeT-nopTane «l'ocy1apCTBEHHbIE YCIYTH
Mypmanckoi obmactuy 1o aapecy: http://51.gosuslugi.ru.

2.11.2. Ilpu oOpaiieHuu 3a MPEAOCTaBICHUEM MYHULMINAIBHOM YCIYTH C HCIOJIb-
30BaHHEM HH(pOpMalMoHHO-TenekoMMyHUKalMoHHBIX cerell (TKC) obmero nonp3oBaHus,
B TOM uucie cetd HHTepHeT, 3asBieHHE W TpHIaraeéMble TOKYMEHTBl JOJDKHBI OBITH
MOJMUCAaHbl COOTBETCTBYIOIIEH AJIEKTPOHHON MOJMHUCHI0 B COOTBETCTBUU C MOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®eneparuu ot 25.06.2012 Ne 634 «O Bupax >IEKTPOHHOU
MOJIUCH, UCTIOIb30BaHHE KOTOPBIX JOMYCKAeTCs MpU 00pallleHnH 3a MOJyYeHHUEM roCcy1apceT-
BEHHBIX ¥ MyHUIIUTIATbHBIX YCIyr»®,

2.11.3. IIpu oOpamienuu 3asiBUTENS 3a MOJTYYECHHEM YCIYTH B DJIEKTPOHHOU (dopme
C HUCIIOJb30BAaHUEM YCHUJIEHHOM KBATU(DUIMPOBAHHON SJIEKTPOHHOM MOANMCH, a TaKKe B IIENAX
00ecreueHus] POBEPKU OpraHOM BIIACTU JICUCTBUTENBHOCTH YCHJICHHOM KBaJM(HIIMPOBAHHOM
AJIEKTPOHHOM TOAMMCH 3asBUTEINS, HUCIOJb30BAaHHOW MpHU OOpallleHHH 3a MOJyYeHHEM
YCIIyTH, TIEPEYEHb KJIACCOB CPEACTB JJIEKTPOHHBIX MOJANUCEN U yIOCTOBEPSIOUIMX LIEHTPOB
JOIYCTUMBIX JUISl COBEPILIECHUSI YKa3aHHBIX JEHCTBUIL, ONPENEISETCS B COOTBETCTBUM C IPUKA30M
OCBb PO or 27.12.2011 Ne 796 «OO6 yrBepkaeHUH TpeOOBAHUN K CPEACTBAM 3JIEKTPOHHON
NOJNKMCH U TpeOOBaHUHN K CPEACTBAM YAOCTOBEPSIIOIIETO LIEHTPay.

2.11.4. Mudopmamuss o xoJe MNPEJOCTaBIECHUS YCIYTH, a TaKkKe O pe3yJbTare
IIPEIOCTABIEHUS YCIYTH, OKa3blBAEMON B 3JIEKTPOHHOM BMJIE€ NOCPEACTBOM EnnHoro mmm
PETMOHAIBHOTO MOpTalla TOCYAAPCTBEHHBIX M MYHMIMIIAIBHBIX YCIYT, JOJDKHA OBITH JOCTYITHA
3asBurento yepe3 «JIMuHbI KaOMHET» yKa3aHHOTO MOpTaa.

2.11.5. IIpu mocrymienun B OTaen 3asBiIeHUS U JOKYMEHTOB, HEOOXOAMMBIX IS
IPEe0CTaBICHUS] MyHUIIMIIATBHON YCIyTH, B (hopMe 3JIEKTPOHHBIX JJOKYMEHTOB - TOKYMEHTHI,
SBIISIOIIMECS PE3YJIbTATOM IPEAOCTABICHUS] MyHULIMNAIBHON YCIIYTH, HANpaBIsioTCS B (hopme
3NIEKTPOHHOTO JIOKYMEHTa' TI0 aJ[pecy NeKTPOHHOMN TOYTHI, YKa3aHHOMY 3asBuTeneM. IIpu 3rom
Otaen o0s3aH BbIaTh (HANPABUTH) JIOKYMEHTHI, SBISIOLUIMECS PE3YIbTaTOM IPEIOCTABICHUS
MYHULMIATIBHON YCITYTH, Ha OYMa)XHOM HOCUTEIIE TIO0 COOTBETCTBYIOIIEMY 3aIlpoCy 3asBUTEII.

2.11.6. B ciydae BBISBJIECHHUSI pacXokIeHUs ¢ umerouleiica B Otaene uHpopmanuei
IIPOBOAMTCS TOTIOJHUTEIbHAS IPOBEPKA CBEACHUM, COAEpKAILUXCS B JOKYMEHTAX, [IPEICTaB-
JICHHBIX 3asBUTEJIEM.

® B cmywasx ecaum (elepadbHBIMH 3aKOHAMM, HOPMATHBHBIMH IIPaBOBBHIMH akTaMu IlpaBuTenscTBa PO
WCTIONB3YEMBIH B JICKTPOHHO MTOJIMUCH HE YCTaHOBIICH.

7 B chnydae eciaM Bblgaya pe3ysibTaTa IMPEJIOCTAaBICHHSA YCIYTH B DJICKTPOHHOM BHIE NPEAYCMOTPEHA B
HOPMAaTUBHBIX TIPAaBOBBIX akTax Poccuiickoit denepannu wimm MypMaHCKO#H 001acTy.
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YBenoMIIeHHE O PEHICHUH IPOBEICHUS JOMOIHUTEIBHON MPOBEPKH MOIKHO OBITH
HAIpPaBIICHO 3asBUTENIO B MUChMEHHOW (hopMe B TeueHue 1 paboyero IHs CO JHS MPUHSATHS
pemieHus. B 3TOM ciydae CpOKH TPEIOCTaBICHUS MYHHIIUNAIBHOW YCIIYTH, YKa3aHHBIC
B IyHKTE 2.4 Hactosmero PernmamenTa, mpoaieBatorcs 10 30 pabounx AHEH CO THS MPUHATHS
JIOKYMEHTOB.

2.11.7. JononHuTenpHas MPOBEpKa CBEICHUM, COIEPKAILMXCS B JOKYMEHTAX, MPEACTaB-
JICHHBIX 3asBUTEJIEM, IPOBOJUTCA ITyTEM HAIpaBJICHUS 3alpOCOB B COOTBETCTBYIOIIHE
OpraHu3aIiy, B OpPraHbl MECTHOTO CAMOYIPABJICHUS U B OPraHbl TOCYJapCTBEHHOM BJIACTH.

3. AAMUHHCTPATHBHbIE NPOLEAYPbI

3.1. O0mue noJI0xKeHHu

3.1.1. IlpenocTaBiaeHue MyHUIIUITAILHON YCIIYTH BKJIFOYACT B ce0s CICIYIONINE aJIMH-
HUCTPATUBHBIE [TPOLIEYPBI:

- IIPUEM U perucTpanus 3asBICHUS U JOKYMEHTOB s NPEAOCTaBICHUS MYHUIIU-
MaJIbHOW YCIIYTH;

- BKCIIEPTH3a JOKYMEHTOB, OCYIIECTBIIEHUE MEKBEIOMCTBEHHOTI'O B3aUMOIEHCTBHYS;

- IPUHATUE PELIEHUs O NPEJOCTAaBIECHUU MYHULIMIIAJBLHOW YCIYIM JIMOO OTKas3e B €e
IPEeOCTaBIICHUH;

- BbI1a4ya 3asBUTEIIO TAJIOHOB HA MPEI0CTaBICHUE OAHHBIX YCIIYT.

3.1.2. IlocnenoBaTenbHOCTh JEHCTBUM MO MPENIOCTABICHUI0 MYHUIIUIAIBHON YCIYTH
npuBeseHa B 610k-cxeMe (mpuioxenue Ne 2).

3.2. IlpuemM W perucrpanusi 3asiBJeHUs] M JOKYMEHTOB /I IpPedoCTABJICHUS
MYHHUIMIAJIbHON yCJIYTH

3.2.1. OcHoBaHueM JyIs Hayasla BBIIOJHEHUS aJMUHHUCTPATUBHON IPOLIEAYPHI SBISETCS
nocryrienue B OtThen 3asBiI€HUS M JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 Hacrosiuero
Pernamenra:

- TOCTaBJIEHHBIX JINYHO 3asBUTEJIEM;

- HalPaBJICHHBIX 110 MOYTE;

- IOJIYYE€HHBIX B JJIEKTPOHHOM BHUJIE;

- nony4eHHbIX 0T MBY «M®I] 3ATO r.CeBepoMopck».

3.2.2. [IpueM u peructpanys 3asBI€HUs U JOKYMEHTOB IIPH JTUYHOM IpUEME.

IIpu muuHOM npueme crnienpanuct Otaena, OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHHIIU-
MAJIBHON YCIYTH:

- YCTaHaBIMBAET JMYHOCTb 3asBUTENS IIyTEM MPOBEPKH JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTb;

- IpOBEpsIeT HAJIMUYME JIOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6.1. Hacrosmiero Pernmamenra,
HEOOXOIMMBIX ISl [TPEA0CTAaBICHUS] MyHULIMIIATBHOM YCIIYTH, U UX HaJUIeKalee ohOpMIIEHHE;

- TPOBEpsIET NPaBUIBHOCTb 3aIlOJHEHMs 3asBIECHUS U COOTBETCTBUE H3JIOKEHHBIX
B HEM CBEICHUM IPEACTAaBIECHHbIM JOKyMeHTaM. IIpu oTcyrctBum y 3asBHUTENs 3alOJIHEHHOTO
3asBJICHUS WIM NIPH HETIPABUIILHOM €r0 3all0JIHEHUH IPU HE0OXOJUMOCTH OKAa3bIBAET MOMOIIIb
B 3allOJJHEHUU 3asBJICHMA. B MCKIIOUMTENBHBIX CIIydasxX 3alojHAET 3asBJICHUE OT HMEHU
3asBUTENS, TIOCIE YEro 3aUMTHIBAET TEKCT 3asBICHUS 3asBUTENIO M IPEUIAaracT eMy IOCTaBUTh
JIMYHYIO MOJIIUCH;

1o pesynpTaram NpoBEPKHU:

a) B CIy4ae HaJM4YUs OCHOBAHMIM JJIs 0TKa3a, yKa3aHHbBIX B MyHKTe 2.7.1 HacTosA1Iero
PernamenTa, yBenomisier 3asBUTENs O HAJIWYUM NPENATCTBUN I MpHEMa JOKYMEHTOB,
OOBSICHSIET €My COJIep’KaHHE€ BBISBICHHBIX HENOCTATKOB B IPE/ICTaBICHHBIX JTOKYMEHTaX,
npeyiaraeT NPUHATh MEPHI [0 UX YCTPAHEHHUIO, BO3BPAIIAET TOKYMEHTHI 3asBUTEITIO.

06) B ciyyae OTCYTCTBMS OCHOBAaHMM Uil OTKa3a, yKa3aHHBIX B IyHKTe 2.7.1
HacTosmero PermamMenrTa:

- CBEpsIET KONMHU MPEICTaBICHHBIX JOKYMEHTOB, I10OC/IE UX CBEPKU C COOTBETCTBYIOLIMMU
OpUTrMHaJaMu (KpOME 3aBEPEHHBIX B HOTapUaJIbHOM IOPsZKE) MpocTasiseT mramn Otaena
«KOMUSI BEpHa», C yYKAa3aHUEM HAMMEHOBAHUS JIOJDKHOCTHU JIMLA, 3aBEPUBLLETO KOMHUIO, JTUYHOM
HNOJMNKCHIO, €€ paclIM(PpPOBKOM M JaTOM 3aBEpEHUs, MOCIE YEro OPUTHMHANBI JOKYMEHTOB
BO3BpAIlAET 3asBUTEIIO;
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- OCYILIECTBIISIET UX peructpanuio B «KypHalie perucTpaluuu 3asBlIeHUN TpaxkJaH Ha
MPEIOCTAaBICHUE COIMATBHON MOJACPKKU IO 0OCTY)KUBAHUIO B 00IIEM OTACIEHUH OAHHOTO
komiuiekca 3ATO r.CeBepoMOpcKky;

- OCYLIECTBIISIET aJMUHHMCTPATUBHbIE JCHCTBUSI B COOTBETCTBUM C aMUHHMCTPATUBHBIMU
npoLelypaMy, YKa3aHHBIMH B rojpaszene 3.3. Hacrosiero Pernamenra.

OOwmii CpoK perucTpaIyy 3asiBICHUS U JOKYMEHTOB MIPU JTMYHOM IIPUEME HE JOIKEH
MpEBbIIATH 15 MUHYT.

3.2.3. [IpueM u peructpanus 3asBJICHUS U JOKYMEHTOB, MOCTYNHUBIINX I10 TOYTE.

3.2.3.1. B neHb NOCTyIUIeHUA 3adBJICHUA M JOKYMEHTOB, HAMpPABJICHHBIX IO IOYTE,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOM3BOACTBO, PETMCTPUPYET MX B XKypHalle
pEerucTpaluy BXOJSAUINX JOKYMEHTOB U Mepefaer crnenuanucty Otaena, OTBETCTBEHHOMY 3a
IIPEIOCTABICHUE MYHUIIMIIAIBHON YCIIYTH.

3.2.3.2. Cnenuanuct Otaena, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHULIMNAIbHON
YCIIyTH, B J€Hb IOJIy4EHUs JOKYMEHTOB U 3asBJICHUS OT JIOJDKHOCTHOI'O JIMIA, OTBETCTBEHHOI'O
3a JIeNIONPOU3BOJICTBO:

- IIPOBEPSIET HAJIMYUE BCEX HEOOXOAMMBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1.
HacToslero PernamenTa u ux Hajiexaiiee opopMICHUE;

- OCYLIECTBJISIET PErUCTpALUIO 3asBICHUS U JIOKyMEHTOB B «OKypHase perucrpauuu
3asBJICHUI TPaXKIIaH Ha TMPEJIOCTABIICHUE COLMAIBHON MOJICPKKH MO O00CTYKUBAaHUIO B OOIIEM
otnenenuu 6anHoro komiuiekca 3ATO r.CeBepoMopck»;

- OCYUIECTBIISIET aJJMUHHCTPATUBHbIC JCHCTBHSI B COOTBETCTBUM C aMUHHCTPATUBHBIMU
MpoLIeAypaMu, yKa3aHHBIMU B Tiozpasene 3.3. nacrosiero Perimamenra.

3.2.4. Ilpuem 1 perucTpalys 3asBICHUS U IOKYMEHTOB, ITOTYYE€HHBIX B 3JIEKTPOHHOM BUJIE.

3.24.1. B neHp mOCTyIUICHHs 3asBICHHS W JOKYMEHTOB B HH(OPMAIMOHHYIO
CUCTeMY, ucnoibp3yemyto OTaenom ams npeaocTaBienus ycuyru (nanee - MC), uepe3 nmopran
rOCY/JapCTBEHHBIX W MYHUIMNAIbHBIX ycayr creuuanuct Otnaena, OTBETCTBEHHBIM 3a
MPEA0CTABIEHNE MYHUIIUIIAIBHON YCIYTH MPOBEPSET 3asBJICHUE U MOJYyYEHHbBIE IOKYMEHTHI,
MOJIHOTY U MPABWIILHOCTb X 3aIOMHEHMS (YBEAOMIIEHUE O MOJTyYEHUH 3asBIECHHS U JTOKYMEHTOB
dopmupyercs B «JIluuHOM KaOuHeTe» 3asBUTENS HA MOpTale TOCYJApCTBEHHBIX M MYHH-
[UIAIBHBIX YCIYT B aBTOMATUYECKOM PEXHUME).

[To uToram npoBepku:

a) B cly4yae HaJIMYMsl OCHOBAHUMU JUISl OTKa3a, yKa3aHHBIX B MYHKTE 2.7.2. HACTOSIIETO
Pernmamenra:

- opmupyer B MHGOPMAIIMOHHONW CHUCTEME YyBeIOMJIEHHE 00 OTKa3e C yKa3zaHHWEeM
MIPUYUH OTKAa3a;

- TOCJi€ MOJANUCAHUS YBEAOMJICHHUS! YCUJIEHHOW KBaJU(UIUPOBAHHOM 3JIEKTPOHHOM
MOAMNKCHIO YIOJHOMOUYEHHOro juua OTaena HampaBisieT €ro Ha MOpTal roCyIapCTBEHHBIX
1 MYHHUITUTIATBHBIX YCITYT;

0) B ciIyyae OTCYTCTBHSI OCHOBAHHMM /I OTKa3a, yKa3aHHBIX B IMyHKTE 2.7.2. HaCTOAILETO
Pernamenra:

- peructpupyet B IC 3asBneHne u JOKyMEHTHI;

- HarpaBIsieT MHQOPMALMIO O PETUCTPALMH 3asBIECHUS B (POpME IIEKTPOHHOTO IOKYMEHTA,
MOAINMCAHHOIO YCWJICHHON KBaJM(UIMPOBAHHON 3JIEKTPOHHOM IMOIMCHIO YIIOTHOMOYEHHOTO
muna Otaena;

- OCYUIECTBJISIET PErUCTpAINIO 3asBJICHUS U TOKyMEHTOB B «JKypHalle perucrpanuu
3asBJICHUH TpaXk[IaH Ha MPEJIOCTaBICHUE COLMAIBHOM MOIEPKKH 10 OOCTYKHUBAHHIO B OOIIEM
otnenenun 6anHoro komiiekca 3ATO r.CeBepoMopcky;

- pacmedaThIBaeT 3asBICHHE U JOKYMEHTHI (MpU HEOOXOIUMOCTH) M BBITOIHSET
JNanbHEUITNE aJMUHUCTPATUBHBIC JIEWCTBHS B COOTBETCTBHU C aJAMHUHUCTPATHBHBIMHU
MpolelypaMu, YKa3aHHbIMU B HacTosieM Periamenre.

VYBenomieHe O MOJIyYEHUU 3asBIICHUS U JOKYMEHTOB Qopmupyercs B «JIuunom
kabuHeTey 3asBUTENS Ha TIOpTaJie TOCYIAPCTBEHHBIX M MYHHUIIUMTATHLHBIX YCIIYT B @BTOMATHYECKOM
pEeXUME.



10

3.2.4.2. B nenb nosydeHus 3asABICHUS U JOKYMEHTOB B AjeKTpoHHOU dopme o TKC
cnenuanuct Ortnaena, OTBETCTBEHHBIM 3a IPENOCTaBICHWE MYHULUIAIBHON —YCIYTH,
BBITOJIHSET C UCIOJIb30BaHUEM IIPOrPAMMHOTO 00eCTIeYeHH S CIEAYIONIUe AeHCTBUS:

- TIPOBEPSET MOAJIMHHOCTD YCHJIEHHOW KBATH(DUIIMPOBAHHOHN 3IEKTPOHHON MOANUCH
3asBUTENS C UCHOIB30BAHUEM CHCTEMHOI'O KPUITOrpaduecKoro MporpaMMHOTO 00ECTICUeHNS;

- popMHpYeT U3BEUICHNE O TIOIYUYECHUH 3asBICHUS U JOKyMEHTOB, MTOCTIE TOIMHCAHUS
YCUJIEHHOM KBaJIU(UIIMPOBAHHOW 3JEKTPOHHON MOAMMCHIO YIOJIHOMOYeHHOro una Otaena
OTIIPABJISIET €ro 3asiBUTEINIO;

- MPOBEpsieT HAJMYNE OCHOBAHMM JUISi OTKa3a B PACCMOTPEHHU JOKYMEHTOB, YKa3aHHBIX
B IIyHKTe 2.7.2 HacTosiero PeriiamenTa.

a) B cllydyae HaJM4Msl OCHOBAHUU JJISl OTKa3a, YKa3aHHBIX B MyHKTE 2.7.2 HACTOALIETO
Pernamenra:

- ¢dopMupyeTr yBeAoMieHHE 00 OTKa3e B PACCMOTPEHHUM JIOKYMEHTOB C yKa3zaHUEM
NPUYMH OTKa3a WiM cooOuieHne o0 ommuOKe B Ciydae HEBO3MOXKHOCTH paciu@poBaTh
JIOKYMEHTHI;

- [OCJIe TOJNUCAaHUS YCWICHHON KBaIM(QUIMPOBAHHOW 3IIEKTPOHHOW IOJIHUCHIO
yrmojgHoMO4eHHOro nuna Othena OTHpaBisieT yBeIOMIIEHHE 00 OTKa3e B PacCMOTPEHUU
JIOKYMEHTOB 3asiBUTEIIO.

0) B cilyyae OTCYTCTBHS OCHOBAHHS JUIS OTKa3a, YKA3aHHOTO B IyHKTE 2.7.2 HACTOSIIETO
Pernamenra:

- OCYIIECTBIISIET PErHCTpAIMIO 3asBJICHHS U JIOKYMEHTOB B «OKypHane peructpaunuu
3asBJICHUN TPaXK[IaH Ha MPEJIOCTABICHHUE COLMAIBLHON MOIEPIKKH 10 OOCITYKUBAHHIO B OOIIEM
otnenenun 6anHoro komiuiekca 3ATO r.CeBepoMopck»;

- popMuUpyET yBEJOMJIEHHE O MPUEME 3asBJICHUS U JIOKYMEHTOB, IIOCIE HOIUCAHUS
YCUJIEHHOW KBaJIU(UIIMPOBAHHOW JEKTPOHHON MOAMKMCHIO YIOJIHOMOUYEHHOro nuia Otaena
OTIIPABJISIET €ro 3asiBUTEINIO;

- pacriedyatblBaeT 3asBJICHHME U JIOKYMEHTHI (NP HEOOXOAMMOCTH) M JalibHeHmue
aIMUHUCTPATUBHbBIE JIEMCTBUS BBIIOIHAET B COOTBETCTBUM C /IMUHUCTPATUBHBIMU ITPOLIEAYpaMH,
YKa3aHHBIMM B nofpasnene 3.3 HacTosAuero PernamenTa.

3.2.4.3. O xoz1e pacCMOTpEHHUs 3asBJIE€HHS, [TOJYYEHHOTO Yepe3 MopTall roCy/AapCTBEHHbIX
U MYHULIMNAIBHBIX  yClIyr, crnequaimmct Ortaena, OTBETCTBEHHBIM 3a  IPEIOCTABICHHE
MYHHMLUIATBHON yCIIyTH, 0053aH HapaBIIsITh B ()OPME AIEKTPOHHOTO JTIOKYMEHTA, TOAIMCaHHOTO
YCHJIEHHOW KBaJH(HUIIMPOBAHHON 3JIEKTPOHHON MOAMMCHIO YIOJIHOMOYEHHOro juna Otaena,
Ha MOpTaJl TOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

3.2.4.4. MakcuMasbHbII CPOK BBITIOTHEHHS aIMUHUCTPATUBHOM MPOLIETYPHI 3 pabounX JTHSL.

3.2.5. Tlpuem u peructparys 3asBiICHUSI U JOKYMEHTOB, oCcTynuBIMX 0T MBY «M®I]
3ATO r.CeBepoMopcKk».

3.2.5.1. MBY «M®I] 3ATO r.CeepoMopck» nepenaetr B OTaeln 3asBJIeHUE U JOKYMEHTHI,
NOJIy4dEeHHBIE OT 3asiBUTENS B T€UEHHE OJHOrO pabodvero JHS ¢ MOMEHTa MOJY4YEHHUs 3armpoca
OT 3asiBUTENIA O MPEAOCTaBICHUY MYHUIIUITAILHON YCITyTH.

3.2.5.2. B neHp nocTymieHMs 3asiBIeHUS M AOKyMeHTOB M3 MBY «M®I[ 3ATO
r.CeBepoMOpCK» JOKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JIEIONPOU3BOJCTBO, PETUCTPUPYET
UX B JKypHaJ€ pPErucTpaluy BXOASIIMX JOKYMEHTOB U Iepenaer crneuuanucty Ornena,
OTBETCTBEHHOMY 32 IIPEOCTABJIIEHNE MYHULIUIIAJIbHON YCIYTH.

3.2.5.3. Cneuuanuct Otaena, OTBETCTBEHHBIA 3a MPEIOCTABICHUE MYHUIUMTAIbHON
YCIIyTH, TOCJE MOJYyYEHUsI JOKYMEHTOB U 3asBJICHMSI OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEH-
HOTO 3a JIEJIOTIPOM3BOJICTBO, OCYIIECTBIISIET aJMUHUCTPATUBHbIE JIEHCTBUS B COOTBETCTBUU
C aJIMUHUCTPATUBHBIMHU IIPOLIEAypaMH, YKa3aHHbBIMH B MNOANYHKTe 3.2.3.2 HaCTOALIETO
Pernamenra.

3.3. DkcnepTu3a JOKYMEHTOB, OCYUIECTBJIEHHE MEKBeJIOMCTBEHHOI0 B3anMO-
AeHCTBHUSA

3.3.1. OcHoBaHueM JUI Hayajga WCIOMHEHHS aJIMUHHUCTPAaTUBHON MPOLEAYpPhI SIBISIETCA
perucTpanus 3asiBJICHUs U MPUIIAraeMbIX JOKYMEHTOB.
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3.3.2. Ilocne peructpanuu 3asBJICHHUS U JOKYMEHTOB crienuanuct OTaena, OTBETCT-
BEHHBIU 32 MPEJOCTABICHUE MYHUIIUMIIAIBLHON YCIYTH, TPOBEPSIET MPABUIBHOCTD 3alIOJHEHUS
3asBJICHUS, TIOJTHOTY U JOCTOBEPHOCTH MPEACTABIEHHBIX JOKYMEHTOB.

[To pe3ynbTaTraM NpoBEpKU:

a) B cllydyae HaJM4Msl OCHOBAHUU JIJISl OTKa3a, yKa3aHHBIX B MyHKTE 2.7.3 HACTOSIIETO
Pernamenra, B Teuenue 2 pabo4ux JHEH CO THS PErUCTPAllH 3asiBICHUS U JOKYMEHTOB:

- TOTOBUT MPOEKT MHUChbMa-YBEJOMIICHUS B aJjpec 3asiBUTENS 00 OTKa3e B IPEIOCTABICHUN
MYHUIIUTIATBLHON YCIYTH C OOBSICHEHHEM COJIeP)KaHUs BBISBJICHHBIX HEIOCTATKOB U MPEAJIO-
YKEHUEM MPUHATH MEPHI 110 UX YCTPAHEHUIO;

0) B cilyuae OTCYTCTBHSI OCHOBAHMH ISl OTKAa3a, YKA3aHHBIX B MyHKTE 2.7.3 HACTOSIIETO
PernamenTa, B TeueHue 2 paboumnx JHEH cO THS PErUCTPALIU 3a8BICHHS U JOKYMEHTOB:

- (opMHpYeT MEXKBEIOMCTBEHHBIM 3alpOC B COOTBETCTBYIOIIME OpraHbl (OpraHU3alin),
B PacHOpsDKEHUH KOTOPBIX HaxonsaTcsi nH(opMarys (CBeIeHus ), HeOOXOIUMbIE ISl UCTIONMHEHUS
MYHHULIUITATBHON YCIIYTH O MPEIOCTaBICHUN JOKYMEHTOB (CBEICHHI), B CIIydae HENpEICTaBICHUS
3asBUTENIEM CAaMOCTOSITEILHO IOKYMEHTOB, YKa3aHHBIX B IOITYHKTE «T» IyHKTA 2.6.1 HACTOSIIETo
Pernmamenra.

- IepeiaeT MEeXBEIOMCTBEHHBIN 3arpoc HadanbHUKy OTaena.

3.3.3. Hauanpnuk Otnena B TedeHue 1 paOodero 1HsA €O JAHS MOMYYEHHs] MPOEKTa
ME)XBEIOMCTBEHHOT'O 3arpoca O IMpeAoCTaBIeHUH HH(poOpMauuu (CBEIEHUMN) MOANHUCHIBAET
ero u nepeaaer crnenuanucty Otaena, OTBETCTBEHHOMY 3a MPEIOCTAaBICHNE MYHHUITUIATIbHOMI
YCIIYTH, AJISl €r0 PErUCTPAlluU U OTIPABKHU.

3.3.4. Cneumnanuct Otaena, OTBETCTBEHHBIM 3a MNPEIOCTaBICHUE MYHULIMNAIbHOU
yCcIyrH, B TedeHue 1 pabodero JHs HAmpaBisieT MEXKBEIOMCTBEHHBIN 3apOC B AIEKTPOHHON
dbopme, Npu HATMYUUA TEXHUYECKOW BO3MOXKHOCTH, WJIM MPOCTHIM MOYTOBBIM OTIIPABIICHUEM,
100 MHBIM CIIOCOOOM, COTTIACOBAHHBIM C a/IPECaTOM.

3.3.5. Ilpu noctymieHuu OTBETa Ha MEKBEIOMCTBEHHBIN 3apoc M MPEI0CTaBICHUU
JOKYMEHTOB (CBEJEHMII), HEOOXOAMMBIX [UIsi HWCHOJHEHUS MYHHUIMIAIBHON YCIyTH,
cnenuanuct Ortnena, OTBETCTBEHHBIM 3a MPEIOCTaBICHWE MYHULMIAIBHONW YCIYTH,
BBITOJIHSAET IEHCTBUS IO PETUCTPALIMY U PACCMOTPEHUIO MOCTYHUBIINX JTOKYMEHTOB.

3.3.6. B ciyuae BBISIBIEHMs pacxokJeHuil ¢ umerouieiics B Otaene mHpopmanue,
OtaenoM npoBOJIUTCA JOMOJHUTENbHAS IPOBEPKA CBEICHUM, COEPKAIINXCS B TOKYMEHTAX,
B COOTBETCTBUU ¢ MyHKTaMu 2.11.6 u 2.11.7 nacrosmero Pernamenra.

3.3.7. MakcuManbHBIi CPOK BBIOJHEHUS aJIMUHUCTPATUBHON Mpoleaypsl 8 pabouux
JTHEH.

3.4. IIpunsiTve pelieHusi O NMPeIOCTABJIEHUH MYHMIMNAJIBHOW yCIyru JiM0o oTkaze
B €e NPe10CTABJICHUH

3.4.1. OcHOBaHHEM JJIl Hayalla MCIOJIHEHUS aJMHHUCTPATUBHOM MPOLIEAYPHI SBISETCS
noaydyeHue HadanbHukoM Otaena ot crnenuanicta Otaena, OTBETCTBEHHOIO 3a MPEIOCTaBIICHHE
MYHUIIMNIAJIbHON YCITyTH, 3asBJICHUS U MIPUJIaraéMbIX TOKYMEHTOB.

3.4.2. Hauanbauk OTaena B TeyeHue 1 paboyero AHs paccMaTpuBaeT TO0KYMEHTHI.

ITo pe3ynbraTraM paccMOTpEHUs 3asIBICHUS U JOKYMEHTOB:

a) B cllydyae HaJM4Msl OCHOBAHUU TSl OTKAa3a, YKa3aHHBIX B MyHKTE 2.7.3 HACTOSIIETO
PermamenTa, mpuHUMaeTCs pelieHre 00 0TKa3e B MPEIOCTaBICHUU MYHUIIUIIATHHON YCIYTH C
yKa3aHUEM MPUYHMH 0TKa3a;

0) B cilyuae OTCYTCTBHUSI OCHOBAaHMH JIsl OTKa3a, YKAa3aHHBIX B IyHKTE 2.7.3 HACTOSINETO
PernamenTa, npuHUMaeTCs pellieHne O MPeOCTaBIEHUH MyHUIIMIATbHON YCITYTH.

3.4.3. B ciyyae npuHsSTHS pelieHUs 00 OTKa3e B MPENOCTABICHUH MYHHUIIUTAIBHON
ycnyrd HavanbHUK OTAena MOANUCHIBaeT MUCHMO-YBEAOMIICHHE B ajpec 3asBHUTENs 00
OTKa3e B MPEIOCTaBICHUU MYHHUIIMNAIBHOM YCIYTM M NHEpelaeT €ro JOJLKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a JIEJIONIPOU3BOJICTBO.

JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a JIEIONPOU3BOJICTBO, B TeueHue | pabouero
JTHSL CO JHSI IOJTy4eHUs MMChMa-yBeIOMIICHHS 00 0TKa3e B MPeJOCTaBICHUN MYHULIUIIATBEHOM
YCIIYTH PETUCTPUPYET €TI0 B KYpHAJIE PErMCTPALUM UCXOJALIUX JOKYMEHTOB U OTIPABIISIET
B ajpec 3asBUTENS IIOYTOBOM CBS3bI0 WJIM DJEKTPOHHOM IIOYTOW MM Ha IOpTaji
TOCYZIaPCTBEHHBIX U MyHUIIUIIATBHBIX YCIIYT (B 3aBUCUMOCTH OT CIIoco0a oOparieHus 3asBUTEs ).
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3.4.3. B cnydae mpuUHATHS PEHICHUS O MPEAOCTaBICHUM MYHUIIMTNAIBHOW YCIyTH
criermamict OTJena, OTBETCTBEHHBIN 3a NPEIOCTABICHWE MYHHULMNAIBHOW YCIIYIH, B TEUCHHUE
1 pabouero AHs Moce IPUHATUS pelIeHus ohopMIIsieT Ha UMs 3asBUTEINS TaJlOHbI HA OJIaHKe
ycraHoBiIeHHOU (hopmbl (mpumnokenue Ne 3) Ha mpenocraBieHre OAHHBIX YCIYT B TEKYIIEM
WM TIOCIeytoleM Mecsie (He 6osee 4-X Ha MecsI) U MepefaeT ux HavyalbHUKy OTaena.

3.4.4. Havansnuk Otaena npoBepsieT MpaBUIBHOCTH 0(OPMIICHHS TaJIOHOB Ha TPEo-
CTaBJIeHHE OaHHBIX YCIYT, MOJANUCHIBAET UX U B TOT K€ JCHb BO3BpAIIAET CIECLUATUCTY
OTnena, OTBETCTBEHHOMY 3a IPEIOCTABICHNE MYHHUIIMIIATBHON YCIyTH.

3.5. Boiiaua 3asiBUTEI0 TAJIOHOB HA MPeI0CTABJIeHHE OAHHBIX YCJIYT

3.5.1. Tanonsl Ha mpeAOCTaBlieHUEe OAHHBIX YCIYr HAMPABISIOTCS WIA BpPYYaIOTCS
3asButento crenuanucroM Othena, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHUIUMIAIBHON
YCIYTH, B 3-X THEBHBII CPOK C ATl X MOIIHCAHUS.

3.5.2. B ciyuae ecinu 3asBJ€HHE U JTOKYMEHTHI MOJTYYEHbI B 3JIEKTPOHHOM BHUJIE U B 3asiB-
JeHnH OBUIO yKa3aHO O HEOOXOIMMOCTH HalpaBJICHUS MPUHATOTO pemeHus B Gopme aiiek-
TPOHHOTO JOKyMeHTa crenuanuct OTaena, OTBETCTBEHHBIM 3a MPENOCTABICHHWE MYHHIIU-
NaJIbHOW YCIYTH, B JIGKTPOHHOM BUZE (POPMHUPYET NMPHUHATOE pEIIeHHE, OCIE MOAMUCAHUS
€ro YCHJIEHHOW KBaNu(UIIMPOBAHHON 3JIEKTPOHHON MOJMUCHI0 YHOJTHOMOYEHHOIO JHUIa
HaIpPaBJIET €ro 3asBUTEIIIO.

4. @opMbl KOHTPOJIS 32 ucnioiHeHUeM PersiamenTa

4.1. Ilopsiiok ocylecTBJIeHUs] TEKYLEro KOHTPOJIsI 32 COO/II0OleHHEeM U UCTIOJIHEHHEM
OTBETCTBEHHBIMH J0JIKHOCTHBIMH JIMLAMH 10J10:KeHUii PersiaMeHTa 1 MHBIX HOPMATHBHBIX
NPABOBbIX AKTOB, YCTAHABJIMBAIOIIMX TPe0OBAHUS K INPEIOCTABJICHHI0 MYHHIMIAIbHOM
YCJIYTH, 2 TAKKe 32 IPUHSATHEM pellleHH i 0TBeTCTBEHHbIMH A0/IKHOCTHBIMU JTHIIAMHU

4.1.1. Texymuii KOHTPOJb OCYILECTBISETCS C LIEJIbIO BBIABICHUS HapyLIEHUH MpaB
rpaXkaaH MyTeM MPOBEPOK COONIOACHUS U UCHOJHEHUS crennanucramu OTaena mojaoKeHun
HacTosuero Pernamenra.

4.1.2. Texymuii KOHTPOJIb 32 COOJIIOICHUEM CPOKOB, MOCIIEI0BATEILHOCTRIO JIEUCTBHIA,
OINpPEEIEHHBIX HACTOAIMM PermamMeHToM, B OTHOLIEHMH crienuanucroB OTaena ocylecT-
BIIsieTCs HavyanbHUKOM OT/ena.

4.1.3. Tekyuuii KOHTpOJIb B OTHOIIEHMM HavalbHHKAa OTAena NMpu NperoCTaBICHUN
MYHUIIMNIAJBHOW YCIYTH OCYIIECTBISETCS YIpaBlAOMUM JenaMu agMuHuctpauuu 3ATO
r.CeBepoMOpCK.

4.2. TlopsinoK M NEPHOAMYHOCTH OCYILIECTBJICHUS] NJIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4eCTBA NMPeJI0CTABJICHHS MYHHIIMIIAJIBHON yCJIYIH, B TOM YHCIe
NOPS/A0K M (POPMBbI KOHTPOJIA 32 MOJHOTOH M Ka4eCTBOM NPeJA0CTaABIeHU MYHUIMIIATbHOMN
YCJIyTH

4.2.1. IlmaHoBbIE MPOBEPKU OCYILECTBISIFOTCS HA OCHOBAHHUH TOJYTOJIOBBIX WJIA TOJOBBIX
manoB OTaena.

[Ipu muiaHOBOI HpOBEpKE MOTYT paccMaTpuBaThCSl BCE BOMPOCHI, CBS3aHHBIE C HCIION-
HEHHEM MYHUIUNAJIBHONH YCIYyTM (KOMIUIEKCHBIE NPOBEPKH), WIM OTJENIbHBIE BOIPOCHI
(Temartuueckue mpoBepkn). [IpoBepka Takke MOXKET TMPOBOIUTHCS TI0 KOHKPETHOMY OOpAICHHFO
3asBUTETIS.

4.2.2. BHenaHOBbIE ITPOBEPKU OCYIIECTBIISIOTCS 110 KOHKPETHOMY OOpaIlleHHI0 3asBUTEIIS.

4.2.3. Jlna npoBeneHNs BHEIUIAHOBOW NMPOBEPKH IMOJIHOTHI M KauyeCTBAa HCIIOJIHEHUS
MYHHUIMIIAJIBHOM YCIYI'M Ha OCHOBaHMM pacnopsbkeHust agmuuuctpauuun 3ATO r.Cesepo-
MOPCK (OPMUPYETCSI KOMUCCHS.

4.2.4. Pe3ynbTarhl AeATEIbHOCTH KOMUCCUN OOPMIISIIOTCS B BUJIE CIIPABKH MIPOU3BOJIHHOM
¢dopmbl. CripaBKy NMOAMUCHIBACT MPEICEAATENb KOMUCCUH.

4.3. OTBEeTCTBEHHOCTDH IOJIKHOCTHBIX JIMI 32 pelleHusi U aeiicrBus (0Oe3xeiicTBue),
NPUHUMAaeMble (0CYLIeCTBIIsIeMbIe) B X0/1¢ MPeI0CTABJICHUS] MyHHIMIIAIbHON YCIyrH

4.3.1. JIomKHOCTHBIE JIMIa, OTBETCTBEHHBIE 3a MPEAOCTABICHUE MYHUIIMIIAIBHON YCIYTH,
B TOM YMCJIE 32 KOHCYJIBTUPOBAHHUE, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a IPEIOCTABICHUE
MYHULIMIIAILHON YCITYTH.
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4.3.2. IlepcoHasnbHasi OTBETCTBEHHOCTb 3a COOJIOJIEHHWE JOHKHOCTHBIMHU JIMIAMH
TpeboBaHuil PernamenTa 3akpereHa B TOJKHOCTHBIX HHCTPYKITUSIX.

4.4. TpeOoBanusi K NMOPSAAKY M (popMaM KOHTPOJISA 32 MPeA0CTABJIeHHEM MYHHMIH-
NAJTBHOM YCJIYTH, B TOM YHCJI€e €O CTOPOHBI TPAX/IaH, HX 00beIMHEHUH U OpraHu3aluii

4.4.1. KoHTpOJb MOJHOTHI M KayecTBa MNPEAOCTABJICHUS MYHUIUNAIBHON YCIyru
BKIIIOYaeT B CeOsl MPOBEJCHHE IPOBEPOK, BBISIBJICHUE W YCTPAaHCHHE HAPYIICHUW IpaB
3asiBUTENEH, pacCMOTpEHUE, NMPUHATHE PELIEHUl W MOATOTOBKY OTBETOB Ha OOpaIleHHs
3asBUTENEH, COEPIKAIINX JKAIOObI HA pelIeHus, neiicTBus (0e3aeiicTBre) CreaaIiucToB.

4.4.2. KoHTposib 3a COOJIIOJICHHEM IIOCIIEIOBATEILHOCTH JEUCTBHM, ONMpPEIeIeHHBIX
a/IMUHHCTPATUBHBIMU TPOLIETYPAMHU 110 TPEAOCTABICHUI0 MyHUIIUIIATBHON YCIIYTH, U MIPUHATHEM
pelIeHuit JOKHOCTHBIMU JTUI[AMH, OTBETCTBEHHBIMU 32 IIPUEM U MOATOTOBKY JIOKYMEHTOB,
OCYIIECTBIsIET HavaIbHUK OTaena.

4.4.3. I'paxxnane, ux OOBEIUHEHUS M OpraHU3alMd MOTYT KOHTPOJIMPOBATH MPEIOCTaB-
JICHUE MYHHULIMTIAIBHOMN YCITYTH ITyTeM MOIydYeHHs HHPOPMAIUK O Hel 1o TenedoHy, 1o MuchbMeH-
HBIM OOpAaIIeHUSIM, 10 SJICKTPOHHOM MouTe.

5. JocyneOnbliii (BHecy1eOHbII) MOPSIIOK 00:KAI0BaAHNS pellleHuii u JeiicTBuii
(De3nelicTBUS) CTPYKTYPHOIO NOAPA3AeIeHUS AIMUHUCTPALMH, IPEI0CTABIAIOLIEI0 MyHH-
HUNAJIBHYIO YCJIYTY, J0JKHOCTHBIX JIMI 1 MYHUIIUNAJIbHBIX CJIYKAIUX

5.1. 3agBuTens BOpaBe MoJaTh KanoOy Ha pelieHue u (Uiam) Aeiicteue (Oe3nencTBre)
cnenuanucToB OTena 1 MyHUIUMIANBHBIX CIYXKAIUX [IPU MPEAOCTaBICHUY MyHUIIUIAIBHON
ycnyru (manee - xanoba).

5.2. 3asBuTENb MOXKET O0PATUTHCS € KaJI0OOM, B TOM UUCIIE B CIAEAYIOUINX CIIydasiX:

1) Hapy1IeHHE CpOKa PErucTpaluy 3arpoca O MPEIOCTaBICHUY MyHULIMITAIBHON YCITyTH;

2) HapylIeHHE CPOKa MPEAOCTaBICHNU MyHULIUITAIbHON YCIIyTH;

3) TtpeboBanue y 3asBUTENS JOKYMEHTOB, HE IHPEIYCMOTPEHHBIX HOPMATHBHBIMU
paBOBbIMU akTamu Poccuiickoit denepanyy, HOPMATUBHBIMY IIPABOBBIMU aKTaMu MypMaHCKON
00J1aCTH, MyHULMITAIbHBIMU [TPABOBBIMU aKTaMU IS [IPEI0CTABICHHS] MyHULIMITAIBLHOM YCIIyTH;

4) oTKa3 B IpUeMe JOKYMEHTOB, IIPE/ICTABICHUE KOTOPBIX MPETYCMOTPEHO HOPMATUBHBIMU
IIpaBOBbIMM akTamu Poccuiickoit denepanyy, HOPMATUBHBIMY IIPABOBBIMM aKTaMi MypMaHCKON
001acTH, MYHMLMIIAQIbHBIMUA MPAaBOBBIMU aKTaMH JUIsl NPEIOCTABICHHUS MYHULMNAIBHON
YCIIYTH, y 3asBUTEIIS;

5) oTka3 B NpPeAOCTaBICHHMM MYHUIMIAIBHON YCIYr'W, €CIM OCHOBaHMS OTKa3a He
MPEeyCMOTPEHBbI (eiepaIbHBIMU 3aKOHAMHM U TMPUHSATHIMH B COOTBETCTBUU C HUMHU HHBIMHU
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoit denepanyy, HOpMaTUBHBIMH IIPABOBBIMU
aktaMu MypmaHckoi 00J1aCTH, MyHUIIMIIAIbHBIMU [TPaBOBBIMU aKTaMU;

6) 3aTpeboBaHue ¢ 3asBUTENS MPU MPEAOCTABICHUM MYHUIMIAIBLHON YCIyTH IUIATHI,
HE MIPEAYCMOTPEHHON HOPMATUBHBIMM MPABOBBIMU akTaMu Poccuiickorn denepanuu, Hopma-
TUBHBIMH IIPaBOBBIMU akTaMi MypMaHCKOH 00J1aCTH, MyHUIIMITIAIGHBIMU TTPABOBBIMU aKTaMH;

7) Ortkaz Ortnena, cnenuammcta Otaena, OTBETCTBEHHOTO 3a IIPEIOCTaBIECHUE
MYHUIUNAIBHON YCIYTH, B MCIPABICHUM JOMYIIEHHBIX ONEYaTOK U OLMIMOOK B BBIJAHHBIX
B pe3ylnbTare MpeAOCTaBICHUS MYHULMIAIBHOW YCIYIM JOKYMEHTaxX JM0O HapylleHue
YCTaHOBJIEHHOI'O CPOKA TAaKUX MCIIPABICHUM.

5.3. JKanobGa paccmarpuBaercss HadaabHUKOM OTAena MpU HapyIIEHUH MOpsaKa
IPEOCTaBICHUS] MYHHUIIMIIAIBHON YCIYTH BCIEACTBHE pelleHui u neiictBuii (6e3neiicTBus)
JOJIKHOCTHOTO JIMI[A IMOO MyHULIMNIAJIBHBIX ciyxkamux OTaena.

XKanoOsl Ha perieHus, MPUHATHIE HadalbHUKOM OT/ena, MoJaloTCs B aIMUHHUCTPALIUIO
3ATO r.CeBepoMopckK.

5.4. Pexomenayemas popma xano0bl npuBeeHa B npuiiokeHun Ne 4 x PernameHty.
JKamoba momkHa comepKath:

- HAUMEHOBAHME OpraHa, NMPEAO0CTABISIIOIIEr0 MyHUIIMIIAJIBHYIO YCIyTy, CIEUaINCTa
Oprasa, IpeAOoCTABISAIOLUIEr0 MyHUIMNAIBHYIO YCIYTy, TM00 MYHHIMIIATBHOIO CIIYKAILEro,
pelieHus u aelictus (6e31eiicTBIE) KOTOPBIX 00XKATYIOTCS,
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- (hammmro, UMsl, 0TYECTBO (TIOCIIENHEE - TIPYU HAJMYMH), CBEJICHUS O MECTE JKUTEIbCTBA
3asBUTENS - U3MYECKOTO JIMLA MO0 HAMMEHOBAHUE, CBEJICHHUS O MECTE HAXOXK/ICHUsI 3asiBUTES -
IOPUIMYECKOTO JIMIIA, a Takke HoMep (HoMepa) KOHTaKTHOro TtenedoHa, aapec (ampeca)
AIIEKTPOHHON MOYTHl (IPU HAIMYUHM) W TOYTOBBIM ajapec, MO KOTOPHIM JOJDKEH OBITh
HaIpaBJIEH OTBET 3asIBUTEIIIO;

- cBeeHUs 00 OOKalyeMbIX pPEHICHUSAX U JercTBUAX (Oe3aeiicTBUM) crenuanucra
oTJieNa TM00 MYHUIIMIIAIBHOTO CIIY>KAILETo;

- I0BOJIbl, HA OCHOBaHMM KOTOPBIX 3asiBUTEJIb HE COIJIACEH C PELICHUEM U JeicTBUEM
(6e3nelicTBueM) cHeLUAIMCTa OTHeNa MO0 MYHHLMIAIBHOIO CIIYXAallero. 3asBUTEIEM MOTYT
ObITh NpEACTaBJIEHbl JOKYMEHTHl (IIpU HAJIWYMHK), MOATBEPKAAIOLINE JTOBOIBI 3asiBUTEI,
1100 X KOIUU.

5.5. B nocyne6HoM (BHECyneOHOM) MOpsAKe 3assBUTEINM MMEIOT IPaBO OOpPaTUTHCSA
¢ aynoboit B mucebMeHHoi ¢opme mo moute, yepes MBY «M®@I[ 3ATO r.Cesepomopcky,
C MCHOJIb30BaHHEM MH()OPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTr MHTepHeT, opUInaaIbHOro
caiita agmuaucTpannu 3ATO r.CeBepoMopck, (enepalbHONW TOCYAapCTBEHHOW HH(pOpMa-
IIMOHHOM cHCTeMbl «EMHBIN MOPTaN TOCYAAPCTBEHHBIX M MYHUIMITAIBHBIX YCIyr ((pyHKImiA)»
(manee - EnuHbIi moprai), perMOHAIBLHOrO MOpTajga rocyAapCTBEHHBIX M MYHUIUIAIbHBIX
yCIIyT (ajnee - pernoHaNbHBIN [TOpTa) a TaKXkKe MPU NPOBEACHUN JIUUYHOTO IpUeMa IpakIaH.

ITpuem xano0 ocyuiecTBiIseTcsa B OTAeINE 110 paboTe ¢ 0OpalleHUus MU I'paxkJiaH aJMuU-
Hucrpauuu 3ATO r.CeBepomopck (nanee - oraen no padore ¢ oOpalIeHUIMHU I'pakJaH) MO
aapecy: 184604, Mypmanckas oOmnacte, ropog CeBepoMopck, ynuna JlomoHocoBa, oM 4,
kabunet Ne 30, Tenedon (8815-37) 4-95-30, Ten./dakc: (8815-37) 4-24-29.

I'paduk paboTh! oTaea MO paboTe ¢ oOpaIIeHUIMHU TPaXKIaH:

- MOHeNeNbHUK - yeTBepr ¢ 8.30 1o 17.15, o6en ¢ 13.00 mo 14.30;

- mgtauna ¢ 8.30 mo 17.00, o6ex ¢ 13.00 go 14.30;

- cy000Ta, BOCKPECEHBE - BBIXOIHBIC JTHU.

[Ipu noctynnenun xanoodst yuepez MBY «M®I] 3ATO r.CeepoMopck» xajioda nepe-
naetcst B agmuHucTpauuio 3ATO r.CeBepoMOpCK B MOPSIAKE U CPOKH, KOTOPBIE YCTAHOBJICHBI
cornatenueM o B3anmozneiicteun Mexay MBY «M®I] 3ATO r.CeBepoMopck» U aIMUHUCTpALUEN
3ATO r.CeBepoMOpCK, HO HE TIO3/IHEE CIESAYIOIEr0 pPabouero Hs CO THS MOCTYTUICHHS JKal00BbI.

XKanoba na nHapymenue Ilopsiika npegocraBieHuss MyHUIMOATEHOH yeayrn MBY «MOIL]
3ATO r.CeBepoMOpCcK» pacCMaTpuBaeTCsl B COOTBETCTBUU ¢ HacTtosmmmu llopsakom angmu-
Huctpauueit 3ATO r.CeBepoMOpPCK, 3aKIIIOYUBLIEN COTTIAIIEHNE O B3aUMOJICHCTBUH.

[Ipu 3TOM CpOK paccMOTpeHHUs KajloObl MCUUCISAETCS CO JHS PEruCcTpaluy >KanoObl
B aqmuHuctpainuu 3ATO r.CeBepoMOpcK.

B snexTponHO# hopme xatoda MOKET ObITh MOJaHa 3asBUTEIEM [TOCPEICTBOM:

- UH(pOpPMaLIMOHHO-TEIEKOMMYHHUKaIMOHHON ceTh HTepHeT;

- ounManbHOro caifta opraHoB MectHOro camoymnpanieHust 3ATO r.CeBepoMopck;

- «BupryanbsHoit npuemMHoI» Ha opunmansHoM caiilte OMCY 3ATO r.CeBepomopck
(http://www.citysever.ru);

- HHTEpHET-MOPTaJl TOCYIapCTBEHHBIX U MyHUIIMNAIbHBIX yeayT (http://gosuslugi.ru);

- PETMOHAIBHOTO MHTEPHET-NOpPTala TOCYJAapPCTBEHHBIX M MYHULMNAIBHBIX YCIYT
(http://51.gosuslugi.ru.).

- JIEKTPOHHOM MTOYTHI OT/IENA 10 padoTe ¢ obpameHnsMu rpaxaad (zhlbotd@sitysever.ru).

5.6. XKanoba, moctynuBmias B GopMe IEKTPOHHOTO JOKYMEHTA, TTOIIEKHUT PACCMOTPEHHUIO
B MIOpSJIKE, yCTaHOBIIEHHOM Perinamentom.

[Ipu momaue xanoObl B 3JIEKTPOHHON (pOpMe TOKYMEHTHI, yKa3aHHbIe B MyHKTe 5.4
PernamenTa, MOryT ObITh NMpEACTaBIEHBI B POPME ANEKTPOHHBIX JOKYMEHTOB, MOANMCAHHBIX
AJIEKTPOHHOM MOJINHUCHIO, BHJ KOTOPOM HPENyCMOTpPEH 3aKOHOAATEIbCTBOM Poccuiickoin
deneparuu, Ipyu TOM JJOKYMEHT, YOCTOBEPSIOIINN JINYHOCTD 3asiBUTENS, HE TpeOyeTcsl.

5.7. Otnen obecrieunBaeT:

- uHpopMHpoBaHUE 3asBHUTENEH O MOpsAAKE O0XaJOBaHUS pEIICHUH W IeWCTBUI
(Oe3neiicTBUSI) OpPraHOB, MPENOCTABISIIONIMX MYHULMIAIBHBIE YCIYTH, HUX CIEIHATUCTOB
MO0 MyHULIMMAIBHBIX CIy’KallUX ITOCPEICTBOM pa3MEILEHUs] MHPOPMAIIMU Ha CTEHJAaX B MECTax
IPEJOCTABICHUS] MyHHLMIANIBHBIX YCIYT, Ha MX O(UIMANBHBIX CaiiTaX, Ha PErMOHAIBLHOM
UHTEpPHET-NIOPTAJIE;
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- KOHCYJbTHpOBaHUE 3asBUTENIEH O TMOPSAIKE OOKAIOBAaHUS PENICHUN W ACHCTBUUI
(Ge3meiicTBUsl) OPraHoB, MPEJOCTAaBISIONIMX MYHHLMINAIBHBIC YCIYTH, MX CIEHUAIUCTOB JIMOO
MYHUIIUIIATIBHBIX CITY>KAIIHX.

Otnen mo paboTe ¢ oOpalieHusIMU TpaxaaH 00eCreYnBacT:

- OCHAIlIEHUE MECT IIpHemMa *Kanoo.

5.8. OcHOBaHMEM I Hadalla TPOIEIYPhl J0CyAeOHOro (BHECYIEOHOro) OOXKaOBaHUS
peuienus u aeicteus (Oe3neiictBus) OTaena, MPeAOCTaBISIONIEr0 MyHUIMIIAIBHYIO YCIYTY, €ro
JOJKHOCTHBIX JIUIL SIBJISIETCS TIOYYEHHUE OT 3asBUTEIA KaJl0Obl B MUCbMEHHOM (opme (B TOM
YHClie IPU JUYHOM MPUEME) WU B DJIEKTPOHHOM BH/IE.

5.8.1. HaganpHuk Otaena nmpoBOAMT JMYHBIA NpHeM 3asBUTENEH 0e3 MpeaBapuTeabHON
3anucu B noHeneabHuk u yetsepr ¢ 9.00 no 13.00, ¢ 14.30 no 17.00. mo agpecy, ykazaHHOMY
B nnyHkTe 1.3.1 Pernamenra.

5.8.2. I'naBa agmunucTpanuu 3ATO r.CeBepoMOpCK MPOBOAUT JIMYHBIN TIPUEM IO TTpe/IBa-
PUTEIBHOM 3aIIACH.

3anuch 3asBUTENEH MPOU3BOIUTCS AOHKHOCTHBIM JIMIIOM OTJena 1mo pabote ¢ obpa-
MICHUSIMHU TPaKJaH MPH JIMYHOM OOpAIICHUH, TPU OOPALICHUU O 3JICKTPOHHOM MMOYTE WIIH
C UCMOJIb30BAaHUEM CPEICTB TeIePOHHOI CBS3U.

JIoJDKHOCTHOE JIMILIO OTzeNa Mo paboTe ¢ OOpallleHUsIMU TIpaKAaH OCYLIECTBIISIOLIEE
3amuch 3asBUTENS Ha JIMYHBIN npreM, nHGOpMUpYyeT 3asBUTENS O JlaTe, BpeMEHH, MeCTe IpHuema,
JOJDKHOCTH, (paMIITH, IMEHH M OTYECTBE JOJDKHOCTHOTO JIAIA, OCYIIECTBIISIONIETO IPHEM.

[Tpu murOM nipreMe 3asBUTEINb MPEABSIBISET TOKYMEHT, YIOCTOBEPSIOIIHIA €T0 IMYHOCTb.
Ha ocHoBanMu 3TOr0 TOKyMEHTa JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OPraHM3aLHIO0 JIMYHOIO
npreMa rpaxxiaat, oGopmisieT KapTOuKy JIMYHOTO IpUeMa rpaxkaanuHa (B OyMakHOM U (WJIK)
AIIEKTPOHHOM BHJIE) M 3aHOCUT B HEE COACPIKaHUE KOOI 3asiBUTEI.

5.8.3. B cnyuae ecnu jxanmo0a mojaeTcss depe3 MpEeACTaBUTENs 3asBUTENs, TaKkKe
MPEJICTaBISIETCS TOKYMEHT, MOATBEPKIAOIIMM TMOTHOMOYNS Ha OCYIIECTBICHHUE JIEHCTBUMN
0T UMeHM 3asBUTEINs. B KauecTBe JOKyMEHTa, MOATBEPKJAIOIIEro MOJTHOMOYHS Ha OCYIECT-
BJICHUE JICHCTBHI OT UMEHH 3asiBUTEIISI, MOXKET OBITh IPE/ICTaBIICHA:

a) odopmileHHas B COOTBETCTBUHM C 3aKOHOAATeNbCcTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTD (AJ1s1 (PU3HUECKUX JIUL);

6) odopmieHHas B COOTBETCTBMM C 3aKOHOJATeIbcTBOM Poccuiickoit ®enepanuu
JIOBEPEHHOCTD, 3aBEPEHHAs Me4aTbio 3asBUTENS U MOJANKCAHHAS PYKOBOJIUTEIEM 3asBUTENS
WIN YIIOJTHOMOUYEHHBIM 3TUM PYKOBOJUTENEM JIULIOM (JUIs FOPUINYECKUX JIULL);

B) KOIHUS pEIIeHUs O Ha3HAYeHHM WM 00 u30paHuM MO0 MpHKasa O Ha3HAUYEHUU
(¢u3M4ecKoro JMua Ha JIOJKHOCTb, B COOTBETCTBMU C KOTOPBIM Takoe (hU3MYECKOE JIHIIO0
o0Jasaer MpaBoM JIEWCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8.4. 3agBuTens UMeeT MPaBoO 3AMPOCUTH B OTAENE 10 paboTe ¢ OOpalleHHsIMH IpaxIaH
MH(pOpPMALHIO U TOKYMEHTBI, HE00XO0IMMBbIE /17151 0OOCHOBAaHHS M PACCMOTPEHHS JKaJI0ObI.

5.8.5. IluceMeHHbIE ka100bl IpaXk/iaH, MPUHATHIE B XOJ€ JTUYHOTO MpUeMa, MOAJIeKaT
PETUCTPALIMU U PACCMOTPEHHIO B YCTAHOBJICHHOM 3aKOHOAATEILCTBOM Mopsiike. O MpUHATUU
NUCbMEHHOW >KajoObl 3asBUTENs JIOJDKHOCTHOE JIMIIO, IPOBOJMBIIEE JIMYHBIM MpHeM
rpaX<aaH, MPOU3BOIUT 3aIUCh B KAPTOUKE JINYHOTO MpHeMa rpaKIaHUHA U TIEpeaeT ee JI0K-
HOCTHOMY JIMILY OT/IeNa 1o pabote ¢ oOpalieHus MU Tpax/iaH, B TeueHue 1 paboydero aHsl.

JIOJPKHOCTHOE JIMIO OTJeNa 10 paboTe ¢ 00pallleHUsIMHU TpakKaaH 00s3aHo:

- 3apPETUCTPUPOBATH JKATIOOY;

- 0pOPMHTH PACHIUCKY O IIPUEME JKAIOOBI;

- mepenats xanooy ['mase agmuaucTpamuu 3ATO r.CeBepoMopcK.

5.8.6. JlomKHOCTHOE JMIO OTAena Mo pabore ¢ OOpalleHHSIMU TpaxJaH B JIEHb
MOJTYYSHUSI TUCbMEHHOM KaJI0OBI, B TOM YHCIIE B AJIEKTPOHHOU (hopme:

- pacrevaThIBaeT jkanoly, MOCTYIHBILIYIO B AJIEKTPOHHON (opMme;

- perucTpupyeT kanoly, BHOCUT B KypHaJl ydeTa BXOISIIMX JOKYMEHTOB: MOPSIKOBBIN
HOMEp 3amucH (BXOAAIMHA HOMEp); (GaMUIIHI0, Ml U OTYECTBO 3asBUTEISL; OOIIee KOIHMYECTBO
JIOKYMEHTOB U 00111ee KOJIMYECTBO JUCTOB B JOKYMEHTAX;



16

- mpocTaBisieT Ha jxkanode mramn aaMmuHHCTpau 3ATO 1.CeBepoMOpCK M yKa3bIBaeT
BXOJSIIIMM HOMEP (MICHTUYHBIN NOPAIKOBOMY HOMEPY 3allUCHU B KHUTY y4eTa MOCTYIAOIIeH
KOPPECIIOH/ICHIIMH ); TIPU TOCTEAyIomeil padore ¢ »kano0oii Ha BCeX dTamax ero pacCMOTPEHHUs
o0s3aTeNbHa CChUIKA Ha BXOASILIUN HOMEP.

- opopMIISIET PACIUCKY MO YCTAaHOBJIEHHOW (hopMe B ABYX K3EMILISpax, OUH U3 KOTOPBIX
niepeaeT 3asBUTEIO (IPU MOCTYIUIEHUH JOKYMEHTOB IOYTOM HaIpaBisieT 3asiBUTEN0 PACIIUCKY
MOYTOM B JIEHb PETUCTPALUU >Kajio0bl), BTOPOH SK3EMIULSIP MPUKIAABIBAET K MMOCTYMUBIICH
xano0e.

Pacrniucka nomkHa conepikarh ClIeIyroIyo HHHOPMALIUIO:

a) IaTy IPEICTaBICHUS KaIOO0bI;

0) hbamuKio ¥ MHUITMATBI MMEHH M OTYECTBA (HAMMEHOBAHUE) 3assBUTEIIS;

B) IEpPEYEHb IOKYMEHTOB C YKa3aHHUEM UX HAaUMEHOBAaHUS U PEKBU3UTOB;

I') KOJIMYECTBO JIUCTOB B KAXKJIOM IOKYMEHTE;

1) BXOJISIUN HOMED;

€) (haMUIIHIO, MHULIMAIBI UMEHH U OTYECTBA U JIOJDKHOCTB JIMIIA, TIPUHSBIIETO JOKYMEHTHI,
U €r0 MOJIINCH;

K) TenedoH, IEKTPOHHYIO MOUTY, MO0 KOTOpOH 3asBUTENIb MOXKET Y3HaTh O CTaJuU
paccMOTpEHHS IOKYMEHTOB.

JIOMKHOCTHOE JUI0 OT/AeNa Mo paboTre ¢ oOpalleHUsMU TpakaaH B TEYEHHUE OJHOTO
pabodero AHS CO JHS PETUCTPAIlMH JKAIOOBI MepenaeT MPHHATYIO JKaIo0y C pacluCKOi
o npunstuu ['nase agmunuctpanuu 3ATO r.CeBepoMopck.

5.8.7. TlonyynB mnuchbMeHHYIO XanmoOy 3asBurens, [nmaBa agmunuctpaiuu 3ATO
r.CeBepoMOpCK Ha3HAYaET YIOJIHOMOYEHHOE Ha pACCMOTPEHHE KaN00bl JOKHOCTHOE JIULIO.

5.8.8. YnonHoMoOueHHOE Ha pacCMOTPEHUE KanoObl JIODKHOCTHOE JIMLIO PAacCMaTpUBAET
XKaoOy W B ClIydae €Clid JOBOJbI, U3JI0)KEHHBIE B kalio0e, BXOASIT B KOMIETEHIIUIO YIIOIHO-
MOUYEHHOT'0 JIMIa MOATOTABIMBAET MPOEKT pelieHus 00 yIOBJIETBOPEHUHU KasloObl OO0 00
OTKa3e B €€ YIOBJETBOPEHUHU, a TAKXKE IPOEKT MOTHBHUPOBAHHOIO IHCbMEHHOI'O OTBETA
O MPHUHATOM DPELIEHUH O pe3yJibTaTaX PacCMOTPEHHUs KaJloObl, U MEPEeJaeT WX Ha MOJNUCH
I'maBe anmunucrpauun 3ATO r.CeBepomMopcCK.

5.8.9. Tlo pesynbratam paccMotpenus xanoosl ['nmaBa aqmunuctpanmu 3ATO r.Cesepo-
MOPCK IPUHUMAET OJJHO U3 CIEAYIOIIMNX PEIIECHUH:

1) ynoBneTBOopuTh *ajnoOy, B TOM uucie B (OpMe OTMEHBI MPUHATOTO PEIICHUs,
UCIIpaBIeHUs JOMyIIeHHbIX OTAENI0M OMeyaToOK U OIIMOOK B BBIAHHBIX B pe3yibTaTe MPeao-
CTaBJICHUS MYHUIMIAIBHON yCIyrd JOKYMEHTaX, BO3Bpara 3asiBUTEINIO JIEHEKHBIX CPEICTB,
B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMHU akTaMu Poccuiickoit
®denepariv, HOpPMATUBHBIMU MPABOBBIMU aKTaMH MypMaHCKO# 0071aCTH, a TakkKe B MHBIX (hopMax;

2) 0TKa3aTh B YAOBJIETBOPEHUH JKAIOOBI.

He nmoznnee aHs, cienyromero 3a JHEM MPUHSATHS OJHOTO U3 YKa3aHHBIX pEIICHUH,
3asBUTEN0 B MUCHhMEHHOU (hopMe HampaBIsSeTCs MOTHBUPOBAHHBIA OTBET O pe3yibTaTax
paccmoTpenus xkanooOsl. 1o xkenanuio 3asBUTENS OTBET MO pe3yibTaTaM PacCMOTPEHHS KaJIO00bI
MOXKET OBITh MPEICTaBICH HE MO3/IHee JH, CIESIYIOIIEro 3a JHEM NPUHATHS peleHus, B hopme
AIIEKTPOHHOIO JIOKYMEHTA, MOJIUCAHHOTO 3JEKTPOHHOM MOANUCHIO YIMOJHOMOYEHHOIO Ha
paccMOTpeHHe Kajo0bl MopkHOCTHOTO Jjmia v (wm) [naBer amvuauctparm 3ATO r.CeBepo-
MOPCK, BUJT KOTOPOM YCTaHOBJIEH 3aKOHOATENLCTBOM Poccutickoit denepanuu.

5.9. Kanoba, mocrynuBmas B amMuHHCTpannio 3ATO r.CeBepoMOpPCK, MOIJICKUT
PacCMOTPEHHIO JOJDKHOCTHBIM JIMIIOM, HAJEJIEHHBIM IIOJHOMOYMSIMM IO PacCMOTPEHMIO
XKano0, B TeueHue 15 paboumx mHEH co AHS ee perucTpaluu, a B crydae o0KajJoBaHUsI OTKa3a
Otnena, NOMKHOCTHOTO JIMIIA B NpHEME JIOKYMEHTOB Yy 3asBUTENs JIMOO B MCIPABICHUU
JIOTIYIIIEHHBIX OIMEeYaTOK M OIIMOOK WM B Cilydae 00KalOBaHUS HApYIIEHHs] yCTaHOBIEHHOTO
CpOKa TaKMX MCIIPABJICHHI - B T€UEHUE 5 pabounx JTHEH cO THS €€ perucTpaLuu.

OtBet Ha x)anoly, noctynusiryio B anMuaucTpanuio 3ATO r.CeBepoMopck B popme
AJIEKTPOHHOTO JIOKYMEHTAa, HAIpaBIIETCS IO aApEeCcy 3JIEKTPOHHOH MOYTHI, yKa3aHHOMY
B Jkajo0e, B ¢dopMe B3JIEKTPOHHOTO JOKYMEHTA, MOAMHUCAHHOTO AJIEKTPOHHOW MOIMHCHIO
YIIOJIHOMOYEHHOTO Ha PAaCCMOTPEHHE KaT00bl JOKHOCTHOTO JIMIA MU YIOJHOMOYEHHOTO
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Ha paccMoTpeHue xano0sl noapazaenenus aamuauctpamu 3ATO r.CeBepoMOpCK, BUI KOTOPOi
YCTAaHOBJIEH 3aKOHOJaTenbcTBOM Poccuiickoit deneparyu, Ui B MUCBMEHHOH (opme 1o
MOYTOBOMY aJIpecy, yKa3aHHOMY B jKajo0e.

Ortser Ha xanoly, nocryrmusilyio B anmuHuctparmio 3ATO r.CeBepoMOpcK B MUCHMEH-
HOI (hopMe, HaPaBISIETCs IO IOYTOBOMY aJpecy, yKa3aHHOMY B jKajnooe.

5.10. B oTBeTe mo pe3ynbTataM pacCMOTPEHUSI JKAIO0BI YITOJTHOMOUYSHHBIM HAa PacCMOT-
peHue xKanoObl JOKHOCTHBIM JIMLIOM YKa3bIBAIOTCS:

- HAUMEHOBaHUE oOpraHa (yYpexIEHHs), IPEIOCTABIAIOIIEIO0 MYHUIUIAIBHYIO
YCIIYTY, PAaCCMOTPEBIIIETO Kalo0y, MOJDKHOCTD, (paMHIIUs, UMsI, OTUYECTBO (IIOCIICHEE - TPU
HAJIMYMN) €T0 JOJDKHOCTHOTO JIMIA, TPUHSBLIETO PELICHHE TI0 Kajao0e;

- HOMeEp, JlaTa, MECTO IPUHATHS PELIEHUS, BKJIIOYasi CBEIEHUS O JOHKHOCTHOM JIMLIE,
peueHne Wi aercTeue (6e31eicTBIE) KOTOPOro 00xamyercs;

- haMuTsL, UMs1, OTYECTBO (IIOCIIETHEE - ITPU HAIMYWH) WM HANMEHOBAHUE 3asBHUTEIIS,

- OCHOBAHMSI JUIsl IPUHSATHS PEIICHHs 10 Kayo0e;

- IPUHSATOE IO KaNo0e pelIeHuE;

- B CiIy4ae eciu kajo0a Mmpu3HaHa 00OCHOBAHHOM, - CPOKH YCTPAHEHUs BBISBICHHBIX
HapyIICHUH, B TOM YHCII€ CPOK IIPEIOCTABIEHUS pPe3yIbTaTa MyHULIUIIAILHON YCIIyTH;

- CBEJICHUS O MOPSAKE 00KAIOBAHUS IPUHATOTO TI0 )KaI00€e PEeIIeHHUS.

5.11. B cnyyae ecnu 1OBOABI, W3JIOKEHHBIE B )KajloO€, HE BXOIAT B KOMIIETCHIIHIO
aagmuauctpaiun 3ATO r.CeBepoMOpCK WIHM JOJKHOCTHOIO JIMIIA, YIOJHOMOYEHHOI'O Ha
paccMOTpEeHHE KaloObl, JOHKHOCTHOE JIMII0O B TeYeHHe 3 pabouyumx JHEH co JHA ee
perucTpanyuu o0ecriednBaeT HapaBIeHNUE KAIOObI B YIIOJTHOMOYECHHBIH HAa €€ paCCMOTpEHHE
oprat (y4pexaeHue) U B MUCbMEHHON Gopme nHpopMupyer 3asBUTENS O NIEpEHANPABICHUU
KaIOOBI.

5.12. Tlpu ynoOBIETBOPEHUHU >KAIOOBI IODKHOCTHOE JIMIO, YIOJIHOMOYEHHOE Ha
paccMOTpeHHe KanoObl, IPUHUMAET HCUEPNBIBAIONINE MEPHI MO YCTPAHEHUIO BBISIBICHHBIX
HapylIeHWH, B TOM 4HCJIE IO BblAaue 3asBUTENIO pe3yJbTaTa MYHHIMNAIbHOW yCIyTH,
HEe Mo3aHee 5 pabouux AHEW CO JHSA NPUHATHS PEIIEHUs, €CIM HWHOE HE YCTAaHOBJIEHO
3aKoHoAarenbCcTBOM Poccniickoit denepanum.

5.13. B cinydae ycTaHOBJIEHUS B XO/I€ WJIM IO pe3yjbTaTaM PacCMOTPEHHUS KaloObl
NPH3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYILEHUs WM MPECTYIUICHUS YIOIHOMOUYEHHOE
Ha PacCMOTPEHHE KAI0ObI JJOKHOCTHOE JIMIO HE3aMEUINTENIbHO HampaBisgeT MUMEIoLIHecs
MaTepHalbl B OpraHbl IPOKYpaTyphl.

5.14. IlepeyeHb OCHOBaHMM AJIsl OTKA3a B YIOBJIETBOPEHUH JKAIOObI:

- HaJIM4YMe BCTYNMBILIETO B 3aKOHHYIO CHJIY pEIIEHUs CyJa, apOMTPakHOro cyja Io
*aso0e 0 TOM ke MPeJMETE U MO TEM K€ OCHOBAHUSIM;

- rojava >ajoObl JMIIOM, MOJHOMOYMS KOTOPOrO HE IOATBEPXKICHBI B IOPSJIKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBOM Poccuiickoit denepanuu;

- HaJM4YHue pelieHus 1o kanobe, MPUHATOrO paHee B COOTBETCTBUM C TPeOOBAHUSMHU
HacTosero PerinaMenTa B OTHOIIEHUH TOTO ke 3asBUTEINS U IO TOMY K€ MIPEIMETY >KaIoOBbI.

5.15. Xanoba MoxeT ObITh OCTaBlIeHa O3 OTBETA B CIEAYIOUIMX CIydasX:

- TpU TOJIyYEHUM 3>KalIoO0bl, B TEKCTE KOTOPOH coJiepXKaTbcs HELEH3ypHbIe JHO0
OCKOPOUTENbHBIE BEIPAKEHUS, YTPO3bI JKU3HH, 3I0POBbIO M UMYILECTBY JTOJKHOCTHOTO JIMIIA,
a TaKKe WICHOB €ro CeMbH, OpraHM3alus, YINOJHOMOUYEHHAas Ha PACCMOTPEHHUE KaJOOBI
BIIPaBE€ OCTAaBUTH *kajoOy Oe3 OTBeTa W COOOLIUTH T'PaKIaHHWHY, HAIpPaBUBLIEMY >XaJjo0y,
0 HEJIOMYCTHUMOCTH 3JI0YTOTPEOICHHS ITPABOM;

- €CJIM TEKCT Kajo0bl He TOJIaeTCsl MPOUTEHHUIO, OTBET Ha kajo0y He JaeTcs, O YeM
cooOmraercsi rpaxJ1aHuHy, HaIPaBUBIIEMY >XajloOy, eciu ero GpamMuiIus U MOYTOBBIA aapec
MOJAI0TCS IPOYTEHHUIO.

5.16. XKanoba cunraercs pacCMOTPEHHOM, €CIM B YCTAHOBJICHHBIH CPOK JIaH MMCbMEHHBIN
OTBET 3asBUTEIIIO 110 CYIIECTBY IMOCTABJICHHBIX B 5Ka100€ BOIPOCOB.
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I'nmaBe anmunuctpanuu 3ATO r.CeBepomMopck
oT ,

19 roJia poXKJIEHUs, TPOKUBAIOIIETO(EH)
10 a/ipecy:

Ted.
MaCIOPT: Cepus Ne :
KOI'/la BBIJIaH: KEM BBbIJIaH

3ASIBJIEHUE

[Iporry mpeaocTaBuTh CONUATIBHYIO TOAICPIKKY 10 OOCITY)KHBaHHIO B OOIIEM OT/ICIICHUM
6anHoro komruiekca 3ATO r.CeBepomopck ¢ 50% ckuakol B oruiare OaHHBIX YCIYT Ha ITEPUO/T;:
cC«_» 20 r.mo «_ » 20 1.

SBnsAroChH

(ykazaTh JTrOTHYIO KATETOPHIO)
K 3asBaenuro Impuiararo:

NS

B cootserctBrn ¢ ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX
JAHHBIX» corjlaceH(a) Ha oOpabOTKy MEPCOHATBHBIX JAHHBIX, MEPEJaHHBIX MHOIO0 JIMYHO
U cojepkamuxcs B 0a3zax yupexaeHuil (opraHuzaiuii), o0ianaronmx HE0O0XOAUMBIMU
CBEJCHUSIMU ISl YCTAHOBJICHUS M OCYILIECTBIICHUS MEP COLMAIIBHOMN MOIEPIKKH.

Jara Iloanucek 3asBUTENS

3asiBJICHUE 3apETUCTPUPOBAHO  « » 20 1.

JOKyMEHTBI IPUHSI CIIELIUAIIUCT:

b (®.1.0.) (TToATIMCH CIIeINaicTa)
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BJIOK-CXEMA
NpeaoCcTaB/IeHUsI MyHUIINNIAILHON YCIyTH
«IIpenocraBiaenne CONUAILHON MONAEPKKU OTAEJbHBIM KATETOPUSAM I'PAXKIAH
10 UX 00CJIY:KMBAHUIO B 001IeM oTAejieHuH 0aHHOro komiiekca 3ATO r.CesepoMopck»

OO6parienue 3asBUTENS
0 MIPEIOCTaBICHUHU
MYHUIIUTIATLHON YCITYTH

CoOoTBETCTBYIOT 4 He cootBeTcTBYIOT
TpeOOBaHUAM [Ipuem u peructpanus 3asBICHUS TpeOOBaHUAM
A JOKYMEHTOB UL [IPENOCTaBICHUS
MYHULUIIAJIBHON yCIyTH

A 4 \ 4

DKcnepTusa JOKyMEHTOB, BosBpar
| OCYIIECTBICHUE MEKBEIOMCTBEHHOTO JIOKYMEHTOB
B3aUMOJEHCTBHUS 3assBUTEIIIO

\4

[TpunsiTHe peneHus

[Ipu HaM4YKMK OCHOBaHUM IIpu oTcyTCTBUM OCHOBAaHUI
JUIs1 OTKa3a B IPE€AOCTaBICHUM UL OTKas3a B MPCAOCTaBJICHUH
MYHHIIMIIATBHOU YCIyTU MYHHIIUIIAJIbHON YCIIyTH

A\ 4 \ 4

VYBenomnenue 3assBUTENS
00 OTKa3e B MPeI0CTaBICHUHN
MYHULUIIAJIBHON YCIyTH

Brimaua 3asBuUTENtO TATOHOB
Ha Mpe0CTaBlIeHne OaHHBIX YCIIyT
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TAJIOH Ne

HA NoJIy4ueHue 0aHHBIX yCayr ¢ 50% ckuakoi mo ux omiare
B 0011eM oTaeseHnn 0aHHoro komiuiekca 3ATO r. CeBepomopck

(Damunus, ©Ms1, OTIECTBO TTOTYIATENs)
Anpec:
[Tacnopr: cepust Ne
JlaTa BeIIA4M:
Kewm BoIgaH:
Kareropus rpaxxnanuna:

[Tepuon nmoxy4eHus: OaHHBIX YCIYT:
C I. 110 T. B T.4. Berxoaubie mau ¢ 10.00 mo 20.00

Cpok JelicTBuUS TaJloHA Ha OAHHBIC YCIIYTH - B TCUCHHUE KAJICHIAPHOM HEJIEIH, YKa3aHHOH B TAJIOHE.
Tanon nmoiexut cnaue B kaccy 6annoro komrmiekca 3ATO r.CeBepoMopck.

I[aTa BbIAAa4HU TaJIOHA:

(JomKHOCTD JHIIa, BBIIABIIETO TAJIOH) (moamuce) (®.1.0.)

M.IL

dakTHUECKOE MOCEIICHHUE OaHu:

Hata Iena 50 %

Bpewms Kaccup

Kopemok k Tajgony Ne

HA nmosy4eHue 0aHHbIX ycayr ¢ S0% cKuaKoH 1o X omiare

(Pammnus, UM, OTIECTBO MOTYYATENS)

Anpec:

[lepuox nonydyeHuss GaHHBIX YCIIYT:
C I. 110 T. B T.4. Beixoaubie nuau ¢ 10.00 zo 20.00

dakTHUECKOE MOCEIICHIE OaHu:

Jlara Ilena 50 %

Bpewms Kaccup
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POPMA KAJIOBBI

I'maBe agMuUHHUCTpAITUU
3ATO r.CeBepoMopck
oT

(®.1.0. zasBuTEINSN)
IPOKUBAIOIIETO 10 ajpecy:

KOHTaKTHBIN TeaehoH
E-mail:

KAJTOBA

Wznaraercs CYTb HAPYUICHHBIX IIPaB U 3aKOHHBIX UHTCPECOB, IIPOTUBOIIPABHOI'O PCIICHUS,
HeﬁCTBHH (663HCﬁCTBHﬂ) C YKa3aHUEM HOJIKHOCTHU, (baMI/IJ'II/II/I, HNMCHH, OTUCCTBA AJOJDKHOCTHOI'O
Jna, pCuICHuc, HCI;'ICTBI/ISI KOTOPOr'o HapymaroT IIpaBa U 3aKOHHBIC UHTCPCCHI 3aABUTCIIA.

(HpI/I HGO6XOI[I/IMOCTI/I ImpuiiararoTCsa KOImun I[OKYMGHTOB).

OTBeT npoIry HampaBUTh IO MOYTE:
(TIOYTOBBIN WITH DIIEKTPOHHBINA a7pec)

(TIOIMCh 3asIBUTEIIA) (pacmudpoBKa MOAITHCH)

« » 20 T.




