POCCHMCKASI ®EJEPALINSA
MYPMAHCKASA OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA3OBAHME r. CEBEPOMOPCK

AIMUHUCTPALIUA
3ATO r. CEBEPOMOPCK

INIOCTAHOBJJEHUE

ot 18.12.2015 . Ne 1313

OO0 yrBep:KIeHMH AIMHUHHCTPATUBHOIO
perjiaMeHTa 1o NPeIoCTABJICHUI0 MYHULIUNIAJIBLHON
yeayru «IllpegocraBiieHne couMaabHOM MOAACPKKH
BeTepanaM Besmkoii OTeyecTBeHHOM BOWHBI,
HHBAJMAAM M MHOT'OICTHBIM CEMbSIM 110 YCTAHOBKE
(3aMeHe) MHAMBUAYAJbHBIX (KBAPTHPHBIX)
NPUOOPOB yueTa UCIo0Jb3yeMbIX JHEPropecypcon»

B cootBerctBun ¢ ®@enepanbubiMu 3akoHaMu OT 06.10.2003 Ne 131-®3
«O06 0o0mUX MPUHIMIIAX OpraHU3alMi MECTHOTO camoyrpasieHusi B Poccuiickoit
®enepanun», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUS
TOCYJAPCTBEHHBIX ¥ MYHUIUMAIBHBIX YCIyT», IOCTAHOBICHUEM aJIMUHUCTPAIIUN
3ATO r.CeBepomopck ot 10.06.2013 Ne 578 «O6 yrBepxaenuu Ilopsiaka
pa3pabOTKU M YTBEPXKIACHUS aJIMAHUCTPATUBHBIX PETJIAMEHTOB MYHHUITUTAIBLHBIX
yciuyr (GyHKIMA) M TOCYIapCTBEHHBIX YCIyr ((pyHKIui) 1Mo mnepegaHHbIM
MOJTHOMOYHSIM, OCYIIECTBIISIEMBIX 110 OOpAIICHUSIM 3asBUTEICI, aIMUHUCTPAIIHS
3ATO r.CeBepomopck

INOCTAHOBJISAET:

1. YTBepauTs npunaraemblii AIMUHUCTPATUBHBINA PETIAMEHT IO TPEIOCTaB-
JIEHUI0O MYHHIMNAIBHOM yciyru «lIpenocraBieHne counanbHOM NOAACPKKH
BeTepaHaM Benmkoit OTeuecTBeHHON BOWMHBI, MHBATUAAM U MHOT'OJICTHBIM CEMbSIM
M0 YCTaHOBKE (3aMeHE) WHIUBHAYAJIbHBIX (KBAPTUPHBIX) MNPUOOPOB ydeTa
HCIIOJIb3YEMbBIX SHEPTOPECYPCOBY.

2. TloctaHoBNEHUE BCTyMaeT B CHIIY CO JHS €ro OpUIIMATBLHOTO OIyOJIn-
KOBaHMUSI.

3. OmyOnmkoBaTh TMOCTaHOBJICHHE B TazeTe «CeBEpOMOpPCKUE BECTU»
U Pa3MECTUTh Ha OUITMAILHOM CaliTe OpraHoB MecTHOro camoympasienus 3ATO
r.CeBepoMOpCK.

I'maBa agMmuHMCcTpaIMKU
3ATO r.CeBepomopck N.JI. Hopuna



IIpunoxenue

K [TOCTAaHOBJICHHUIO aIMUHUCTPALIUN
3ATO r.CeBepomopck

ot 18.12.2015 Ne 1313

AI[MHHHCTPATHBHBIﬁ PET'JIAMEHT
10 NMPeJ0CTABJIEHUI0 MYHUIIUIIAJIbHOH yCIyTH
«IIpenocraBienne cONMAIbHON MOAAEPKKU BeTepaHnaM Besmnkoii OTeuecTBeHHOM
BOWHBbI, HHBAJIUIAM U MHOTOJIETHBIM CEMbSIM 10 YCTAHOBKE (3aMeHe) MHIANBHAYAJIbHBIX
(KBapTHPHBIX) NPUOOPOB y4eTa UCIOJIb3yeMbIX JHEPTOPECyPCoOB»

1. O01HMe MoJI0KEeHu s

1.1. IlpeameT peryiupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

AJZIMUHUCTPAaTUBHBIN pErjlaMeHT [0 MPEJOCTaBICHUI0 MYHHULUNAIBHON yCIyru
«IIpenocraBieHue COMUAIbHON MOIJIEPKKU BeTepaHaM Bemukoit OTedecTBEHHON BOWHBI,
VHBAIUJIAM ¥ MHOTOJICTHBIM CEMbSIM MO YCTAHOBKE (3aMEHE) WHIMBHAYaIbHBIX (KBapTUPHBIX)
npuOOpPOB yuyeTa HCHOJIb3YEMbIX 3HEPropecypcoB» (nanee - PernmaMeHT M MyHHLMINAIbHAS
yciayra COOTBETCTBEHHO) pa3paboTaH B LEJISAX IOBBILIEHUS KauyecTBa IPelOCTaBICHUS
¥ JJOCTYITHOCTY MYyHUIIUTIAJIBHON YCIIYTH, CO3AaHH KOM(OPTHBIX YCIOBHIM ISl €€ TIOTyIESHHS.

PernameHT ycraHaBIMBaeT MOPSIOK NPEAOCTABIEHUS MYHHUIMIAIBHON YCIIyrH,
COCTaB, CPOKH U TPEOOBAaHUS K MOPSAKY BBIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP, (OPMBI
KOHTPOJIS 3a MCIIOJIHEHUEM PeriaMeHnTa, 10cy1eOHbIN (BHECYA€OHBIN) OPAIOK 00KalOBaHUS
pelieHuid u aeiicTBuil (6e3aeicTBUsI) opraHa, MPeIoCTaBISIONIEr0 MyHUIIUNIAIBHYIO YCIYTY,
JOJDKHOCTHBIX JIUI] MM MYHUIUIATIBHBIX CITY)KaIHX.

1.2. Onucanne 3asiBuTeIEH

3asBUTENSIMU HA MPEJOCTABICHUE MYHULIMIAIIBHOW YCIYTU SIBISIOTCS MPOKUBAIOIINE
Ha Ttepputopun 3ATO CeBepomopcke Betepanbl Benukoir OTeuecTBEHHON BOWHBI, OJMHOKO
MPOKUBAIOIIME MUHBAINUIBI | WM 2 TPYMIbI, CEMbH, UMEIOIINE JI€Te MHBAJIUIOB U MHOIO-
JIETHBIE CEMbH, SBIISIOMIMECS HAHUMATEISIMHU KUWIBIX TTOMEIIEHU MYHUIIMITAIIBHOTO YKUJIOTO
donna (nanee - 3asBUTEIN).

1.3. Iopsinok nHpOPpMUPOBAHHUS 0 MPABUJIAX MPEIOCTABIEHUS MYHUIMNAJIBLHON
yCIyru

1.3.1. MndopmupoBanre 0 MperocTaBlIeHU MYHULIMNAIBHON YCIYIW OCYLIECTBIISETCS
B OT/JIeJIe 110 paboTe C OTAeNbHBIMU KaTeropusiMu rpaxaa aqmuHuctparui 3ATO r.CeBepomMopck
(manee - Otnen) mo anpecy: 184606, Mypmanckast o0iactsb, r.CeBepoMopck, yi.JIomoHOCOBa, 11.8.

I'padux pabots! OTnemna:

noHeaenpHUK-4eTBepr ¢ 08.30 mo 17.15;

nstHUna ¢ 08.30 mo 17.00,

o6ex ¢ 13.00 mo 14.30;

cy0060Ta, BOCKpECEHBE - BBIXOHBIC JHH.

I'padux mprema moceTuTeNnell MOMKHOCTHBIM JIMIIOM O MPEIOCTABICHUIO MYHHIIN-
NaJIbHOU YCIYTH:

[TonenenbHUK, BTOpHUK, YeTBepr ¢ 9.00 go 13.00, ¢ 14.30 no 17.00.

Howmep Tenedona, mo koTopoMy MOXKHO TONyduTh uHGopmanuto: (8 81537) 5-01-48.

Anpec DNEKTPOHHOM TMOYTHI JJi KOHCYJIbTalui, oOpallleHud W HampaBJIeHUN
ANIEKTPOHHBIX TIHCEM: 0SZN@cCitysever.ru.

[louToBbIit afpec 1 HaNpaBiIeHUs TOKYMEHTOB 1 oOparenuii: 184606, Mypmanckas o0,
r.Cesepomopck, yn.JlomonocoBa, 1.8, OTmen mo paboTe C OTAECTBHBIMH KAaTETOPUSMHU
rpaxzaan agmMuaucTpanuu 3ATO r. CeBepoMOpCK.

1.3.2. Uudopmarnus, npencrapisiemMasl 3aMHTEPECOBAHHBIM JIUIIAM O MYHUIUIATIHHON
yCIIyTe, SIBISETCS OTKPBITON M OOIIEA0CTYITHOM.

1.3.3. OcHOBHBIMH TPeOOBaHUSIMU K HH()OPMUPOBAHHUIO 3aMHTEPECOBAHHBIX JIUI] O MyHH-
LUMATbHON yCITyTe SIBISIOTCS:
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- JOCTOBEPHOCTh U MOJHOTA HH(OPMUPOBAHHUS;

- YeTKOCTh B U3JIOKEHUH MH(POPMALINY;

- y100CTBO U IOCTYIHOCTb MOJy4eHUs] HH(POPMALIUY;

- OTIEPATUBHOCTD MPEJOCTABICHHS HH(POPMAIIHH.

1.3.4. UupopmMupoBaHuE OCYIIECTBISAETCS B BUJIC:

- YCTHOI'O KOHCYJIbTUPOBAHUS;

- IUCbMEHHOT'0 KOHCYJIbTUPOBAHUS.

1.3.5. adopMupoBaHre OCYIIECTBISETCS C UCIIOIb30BAHHEM:

- CpeICTB Tese(h)OHHOM CBSI3H;

- CpPEIICTB IIOYTOBOM CBA3U;

- JJIEKTPOHHON MOYTBHI;

- TH(OPMALIMOHHO-TEJICKOMMYHHKAIIMOHHOM ceTy MIHTepHET, B TOM YHCIe HA PErHOHATEHOM
UHTEpHET-NIOPTajle rOCyJapCTBEHHBIX M MyHUIIMIIANBHBIX ycuyr: 51.gosuslugi.ru;

- CPEICTB MacCOBOM MH(pOpMAIINK;

- HH(OPMALIMOHHBIX CTEH/IOB.

1.3.6. anuBuayanbHOe HHPOPMUPOBAHKUE O TIPABHIIAX MPEIOCTABICHHUS MYHHUIUITATBHOMN
yCIyru ocyuecTBisercs crneuuanuctoM Othena, OTBETCTBEHHBIM 3a IPEIOCTaBICHUE
MYHULIMNIAJIbHOW YCIYTH.

1.3.7. UnnuBHayanbHOEe YCTHOE MH(OPMUPOBAHHE OCYLIECTBISIETCS He Oonee 15 MUHYT.
Bpemst oxupganus 3asBuTeneldl TpU HHIUBUAYAIFHOM YCTHOM HH()OPMHUPOBAaHUM (IIpU
00pallleHuH 3aMHTEPECOBAHHBIX JIMI] 32 UH(OPMALIUEH JIMYHO) HE MOXKET NPEBbIILATh 15 MUHYT.

1.3.8. IIpu otBeTe Ha TenedoHHBIE 3BOHKHM cnenuanuct OTaena, OTBETCTBEHHBIH 3a
Ipe0CTaBIeHNe MyHULIMIIAIBHON yCIIyTH, 00s13aH:

- Ha3BaTh HAMMEHOBAHUE OPTaHa, JI0JDKHOCTh, CBOH (DaMIIINIO, HMsI, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JOIYCKATh B 3TO BPEMsI pa3roBOPOB C APYIMMH JIFOIbMHU.

MaxkcuManbHOe BpeMsi Tene(OHHOIO pa3roBopa He J0JKHO MPEBbIATh 15 MUHYT.

1.3.9. Ilpu otBere Ha TenedoHHBIE 3BOHKM M NPH YCTHOM OOpALIEHMM TpaxiaH
cneuuanuct Otaena, OTBETCTBEHHBIN 3a MPeIOCTaBICHUE MyHULIMIIAIBHON yCIyTy, B Mpeaenax
CBOEH KOMIIETEHIIMH J1a€T OTBET CaMOCTOSITENIBHO.

Ecnu cnennanuct Otnena HE MOXKET JaThb OTBET CAMOCTOSITENIBHO JINOO MOATOTOBKA
oTBeTa TpeOyeT MHpPOJOJDKUTEIHLHOIO BPEMEHM, OH 00s3aH BbIOpaTh OAMH W3 BapHUaHTOB
NadbHEHIITNX NEeHUCTBHH:

a) IPEUIOKUTh 3asBUTEIIO U3JI0KUTh CYTh 0OpallleHus B MUCbMEHHOM (opme;

0) Ha3HAYUTH JIpyroe ya1o0Hoe /s 3assBUTENS BpeMs JUIsl KOHCYJIbTallUU.

1.3.10. Cneunanuct Otaena, OTBETCTBEHHBIN 3a IPENOCTABIEHUE MYHUIMIAIBHON
yclyTd, 00s3aH OTHOCHUTbCS K OOpaTHBIIMMCS Tpa’kJaHaM KOPPEKTHO M BHUMATEJIbHO, HE
YHUXasi UX YECTH U IOCTOMHCTBA.

1.3.11. IIucbMeHHbIE pa3zbsCHEHUS NAIOTCA NMPU HAIMYUU MHCbMEHHOTO OOpaleHHs
3assurtens. HauanpHuk OTnena omnpenenser HCIOJHUTENS Ui IOATOTOBKM OTBETa IO
KaKJOMY KOHKPETHOMY MTUCbMEHHOMY OOpaIEHUIO.

1.3.12. Cneunanuct Otaena, OTBETCTBEHHBIN 3a MPENOCTABIECHUE MYHUIMIAIBHON
YCIIYTH, OCYILIECTBISET UHPOPMHUPOBAHUE 110 CIEAYIOIIUM HAPaBIECHUSIM:

a) 0 MecTe HaxoXJeHus U rpaduke padoter OTaena;

0) 0 mepeyHe JOKyMEHTOB, HEOOXOAUMBIX JUIS MPEOCTABICHNUS] MyHULIMIIATBHOM YCITyTH;

B) O CPOKaxX MPUHATHS PEIIEHUS 10 MPETOCTABICHNI0 MYHUIIUITAILHON YCITYTH;

T') 0 IpoIlelype NMPe0CTaBICHUs MyHUIUITAIBHON YCIyTH;

1) 00 OCHOBAHUSX OTKa3a B MPEAOCTaBICHUH MyHUIUIAIBLHON YCIyTH;

€) 0 mopsijiKe O0KanoBaHMs JEHCTBUNA (O€31E€HCTBHS) U PEIEHHH, OCYIECTBIIEMBIX
Y TIPUHUMAEMBIX B XOJI€ MPEI0CTaBICHNUS MyHUIIUTTATIbHON YCIIyTH.

1.3.13. Ilybnuunoe nHGOPMHUPOBAHHE O MYHULMIAIBHOW YCIyre OCYIIECTBIISETCS
nyTeM IyOJMKaluu MH(MOPMALMOHHBIX MaTepHalioB B CPEICTBAaX MAaccOBOW HMH(pOpMaIMH,
Ha MH(QOPMALMOHHBIX CTEHJAaX, B TOM YHUCIIE PACHOJOXKEHHbIX B momeuieHnu Otaena, Ha
odurmanpHoM caite anmuHucTparu 3ATO r.CeBepomopck (Www.sitysever.ru), Ha HTEepHET-
noptane «l'ocynapcTBenHsle yciayru Mypmanckoit oonactuy (http://51.gosuslugi.ru).
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1.3.14. Ha uadopMaIiMoHHBIX CTEHIAX MOXKET COMIEPKAThCS CIeaytomas nHpopMarus:

- U3BJICUCHUS U3 TEKCTa HacTosmero Permamenra;

- TIEPEYCHb JOKYMEHTOB, HEOOXOAMMBIX JIJISl TMPUHATHS PEIICHUS O MPEIOCTaBICHUU
MYHHULUIIAJIBHON YCIyTH;

- 00pa3iibl 3asBIICHH;

- OCHOBAHUS JIJIsl OTKAa3a B MPEJOCTABICHUN MYHUIIMTIAIIBHON YCIIYTH;

- TIOPAZIOK 00KAJIOBAHUS PEIICHUH, IeHCTBUI (0€3eCTBHS) TOHKHOCTHBIX Jinil OT/iena.

2. CTaHL[apT NnpeaoCcraBJaCHus MyHHHHHaHLHOﬁ ycayru

2.1. HaumeHOBaHM e MYHUIUNIAJILHON YCJIYTH

[IpenocraBienue conuansHON MOIEPKKHA BeTepaHaMm Benukoit OTeuecTBEHHON BOMHBL,
WHBAJINJAM, CEMbSM, UMEIOIIUM J€T€l MHBAJIUIOB U MHOIOJIETHBIM CEMbSIM IO YCTaHOBKE
(3amMeHe) MHIMBHUIYAJIbHBIX (KBAPTUPHBIX) MPUOOPOB yUeTa UCIOIb3YEMBIX 3HEPrOPECYpCOB
(manee - conyaabHas MOJICPHKKA).

2.2. HauMeHOBaHHE MCHOJHUTEILHOIO OPraHa, NMpPeJA0CTABJSIOIIEr0 MYHHUIIU-
NAJBHYIO YCJIYTy

2.2.1. llpenocraBieHue MyHULUNAIBHOM YyCIyrn ocyumiectsisiercss OTaenoM.
OTBETCTBEHHBIMH HCTIOJHUTEISIMUA MYHUITUTIATBHOM YCIIYTH SIBISIIOTCS crieluanucTsl Otaena.

2.2.2.1lpu mpenocTaBieHuy MyHUIIMIAIBbHOHN yeinyru Otaen B3auMoeinctsyer ¢ MBY
«MHOTOQYHKITMOHAJIBHBIA LIEHTP TPEJOCTABICHUS TOCYIApPCTBEHHBIX U MYHUIIUITAIBHBIX
yeayr B 3ATO r.CeBepomopck» (nanee - MBY «M®L] 3ATO r.Ceepomopck») (T.CeBepoMOpCK,
yin.Cu3oBa, 7a, Tenedon (81537) 4-91-31) B yacTu npeaoCTaBICHUS CBEICHUI O COCTaBE CEMBH.

2.3. Pe3yabTaT npeaocraBjieHuss MyHUIIUNIAJIbHOMH YCJIYT'H

KoHeuHbIM pe3ysibTaToM Mpe0CTaBICHUS MyHUIIUTIAIBHON YCITYTH SIBISIETCS:

- npunsaTHe pacnopsbkeHus aaMuHuctpauu 3ATO r.CeBepoMOpCK O HperOCTaBIEHUN
COLMAIIBHON MOIJIEPIKKH;

- yBeioMJIeHHEe 3asBUTENsI O MOTUBUPOBAHHOM OTKa3€ B MIPEIOCTABIECHUH COLIMATIBHOM
TIOJIICPKKH.

CoumanbHas MOJJIEp’KKa MPEAOCTABISAETCS OJUH Pa3 B KaJICHIApHOM TOJy Ha OJIHO
KHUIIO€ TIOMEIICHHUE M0 MECTY )KUTEIbCTBA WIM MECTY TPeObIBAaHUS 3asBUTEIS HA TEPPUTOPHU
3ATO r.CeBepoMOpcK, B BHUAEC E€OUHOBPEMEHHOW [EHE)KHONM KOMIIEHCAllUM B pa3Mepe
(aKTHUECKUX PacXo/I0B, MOHECEHHBIX B TEKYIIEM TOAY WM NPEAbIAYIIEeM roxy Ha mpruolpe-
TEHHUe, YCTAHOBKY (3aMeHY), IUIOMOMpOBaHUE PHOOPOB ydeTa UCIIOIb3YEMbIX SHEPrOPECYPCOB,
KaK B COBOKYITHOCTH, TaK | 1O OT/AEJIbHOCTH, HAa cyMMy He 6osee 3 500 pyoei.

2.4. Cpoxu npegocTaBjaeHUsi MyHUIUNIAJILHOH YCIyTH

2.4.1. Cpok mpenocTaBlieHHs] MyHUIIUITATEHON YCIIYTH COCTaBIsieT He Ooree 15 pabounx
JHEN CO JHSI IpUEMa U PETUCTPALMK 3asIBJICHHS], YKa3aHHOTO B 11.2.6.1 HacTosamero Pernamenra.

2.4.2. MakcumanbHOE BpeMsl OKUJAHUSI B OUEPEW MPU MOJaue 3agBJICHUSA O MPero-
CTaBJICHUH MYHUIMNAJIBHON YCIYyrM W IIpU TOJYyYEHUH pe3yibTaTa NPEJOCTaBICHUS
MYHUIMIIAJIBHON YCIYTH HE AOJDKHO NMPEBbIIATh 15 MUHYT.

2.5. IIpaBoBbIe OCHOBAHMA 1JIsl IPEIOCTABJICHUA MYHUIIUINIAJBLHOH YCIyI'H

[IpenocraBienne MyHHUIIMIAIBHON YCIYrM OCYIIECTBISIETCS B COOTBETCTBHM CO
CJIeIYIOIIMMHA HOPMATUBHBIMU ITPABOBBIMH aKTaAMU:

- ®enepanbHbIM 3aK0HOM OT 06.10.2003 Ne 131-P3 «O06 oOumx npuHLIKIAX OpraHu-
3aI[MM MECTHOTO caMoynpapiienus B Poccuiickoit ®eneparumn»?;

- ®enepanpabiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06 opranm3anuu MpeaocTaB-
JIEHNs TOCYapPCTBEHHBIX M MYHHIIMIAIBHBIX YCITYT»?,

- VcraBoM MyHHIMTIANEHOTO 00pasoBanus 3ATO r.CesepoMopck’;

! «Poccuiickas rasera», Ne 202, 08.10.2003
2 «Poccuiickas raszeta», Ne 168, 30.07.2010
3 «Cesepomopckue Bectu» Ne 51, 23.12.2011



4

- IlocranoBnenneM agmuuuctpanuu 3ATO 1. CeBepomopck oT 28.04.2012 Ne 330
«O06 yrBepxaenun Peectpa mynununaibabix yeryr 3ATO r.CeBepoMopcky;

- IlocranoBnennem agmunuctpauu 3ATO r.CeBepomopck or 26.02.2014 Ne 143
«O JOTIOTHUTENBHBIX MepaxX COIUAIBLHOMN TOAEPKKH OTAETbHBIX KaTeroOprii rpakian»?,

- IlocranoBnennem aamunuctpanuu 3ATO r.CeBepomopck or 22.08.2013 Ne 852
«O06 yrBepxnenun [lomoxenus o0 otaene mo paboTe ¢ OTAETHHBIMH KaTETOPUSIMHU TPaKIaH
aIMUHUCTPALUH 3ATO»®.

2.6. IlepedyeHb 1OKYMEHTOB, HEOOXOAMMBIX /Il NMPEAOCTABJICHUS MYHHMIMIIAIbHON
yeayra

2.6.1. i mpemocTaBICHUS MYHHUIIUIAIBHON YCIYIH HEOOXOAMMBI CIICIYIOIINe
JIOKYMEHTBI:

a) 3asBJICHHE YCTAaHOBJIEHHOTO 00pa3na (mpuinoxenue Ne 1);

0) JOKYMEHT, YAOCTOBEPSIOIINNA TUUHOCTD 3asIBUTEIIS;

B) ynocroBepenue Berepana OteuecTBEHHON BOMHBIL;

T') YIOCTOBEPEHUE MHOTOJICTHON CEMbH;

1) cripaBka 00 WHBAIHMIHOCTH;

€) crpaBKa o coctaBe ceMbH (opma Ne 9) (ans uHBaIMA0B 1 WK 2 TPyIIIbI);

) JOKYMEHTBbl O IOHECEHHBIX PACX0JaXx Ha IMPHOOpETEHUE, YCTaHOBKY (3aMEHY)
U mIoMOupoBaHue NPUOOPOB ydeTa (TOBAPHO-KACCOBBIE YEKHM U MHBIC IUIATEKHbBIE
JIOKYMEHTBI, MOATBEPXKAAIOIINE MPUOOpeTeHne NpuOOpoB ydyeTa C MPUCOEIUHUTEIbHBIMU
KOMIUIEKTAMH M KOMIUJIEKTOM JIOTIOJHUTENBLHOrO 00opyaoBaHus ((QUiIbTp OCaZOYHbIH,
IapOBOM KpaH), UX YCTAaHOBKY, a TakK >K€ BBIJIAHHOW YIOJHOMOYEHHOM OpraHu3anueu
JIOKYMEHT O MJIOMOMPOBaHUU IPUOOPOB yUeTa U (WK) BBOJIE UX B HKCILIyaTaIHIO).

Crneunamucr Otnena, OTBETCTBEHHBIH 3a MPEIOCTABIECHUE MYHMLMIIAIBHOW YCIYTH
Py HEOOXOIMMOCTH CHUMAET KOMHUH JJOKYMEHTOB U 3aBEpsIeT UX.

B cnydae npezncraBneHus 3asBUTENEM HOTAPUAIBHO 3aBEPEHHBIX KOMUM NpPEIbsIBICHHUE
OpPUTHHAJIOB IOKYyMEHTOB He TpeOyeTcs.

VYka3aHHbIE TOKYMEHTHI B BHJI€ HOTApPUAJILHO 3aBEPEHHBIX KON MOTYT ObITh BBICIAaHBI
0 MIOYTE, A TAK)KE MOT'YT ObITh IMPEACTABICHBI B (hOpME IIEKTPOHHBIX JOKYMEHTOB, MOPSAA0K
0o(OpMIIEHHS KOTOPBIX OMNPEENAeTCs HOPMAaTUBHBIMU MPaBOBBIMU akTamu IIpaBuTenbcTBa
Poccuiickoit ®@enepauuu u (unu) IlpaButenscrBa MypmaHCKOH 00J1acTH, W HarpaBlieHbI
B Oraen ¢ HCHOJIb30BaHUEM HMHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CEeTe 0011ero
II0JIb30BAaHUSA, B TOM 4Hcie B ceTu VHTepHeT, BKIIOUas pernoHalbHbIM MHTEpHET-TIOopTal
rOCYIapCTBEHHBIX U MYHULUTIAIIBHBIX YCIYT.

B cinydae oOpaiiieHnsi 3aKOHHOTO TPEACTABUTENS WM MPEICTABUTENS MO JTOBEPEHHOCTH
IPEIBABISAIOTCSA JOKYMEHTBI, YOCTOBEPSIOIINE JTUYHOCTD U ITIOJIHOMOYUS IIPEACTABUTENIS.

2.6.2. O0s13aHHOCTB MO TIPEACTABICHUIO JIOKYMEHTOB, YKa3aHHBIX B MOJIITYHKTAX «@» - «I»
U «Kk» nyHkTa 2.6.1 Hacrosimero PernamenTa, Bo310keHa Ha 3asBUTEIIS.

JIOKyMEHTBI, yKa3aHHbIE B ITOJITYHKTE «e» IMyHKTa 2.6.1 Hacrosuero Pernamenra, 3amnpa-
muBatotes Otaenom B MBY «M®I] 3ATO r.CeBepoMOpCK» B MOPSAKE MEKBEIOMCTBEHHOTO
MH(OPMaLIMOHHOTO B3aUMOEHCTBUSI, B TOM YHUCIIE, IPU HATUYUU TEXHUYECKONW BO3ZMOXKHOCTH
B DJIEKTPOHHOU (hopME C HCIIOIB30BAaHHEM CHCTEMBI 3JIEKTPOHHOTO MEXBEIOMCTBEHHOTO
B3aMMOJICICTBUS, B CIy4ae, e 3asiBUTENb HE MPEICTaBUI UX CAMOCTOSITENBHO.

JIOKyMeHTBI, 00 TIIOMOMpPOBaHUM TPUOOPOB yueTa U (MIIH) BBOJIE UX B IKCILTyaTalHIo,
yKa3aHHblE B MOJIYHKTE «K» MyHKTa 2.6.1 Hacrosmero PernmameHTa, 3ampalinBaroTCs
OtenoM B yIIOJHOMOUSHHON OpraHU3aIMK B MOPSIKE MEXBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO
B3aMMOJICHCTBHS, B TOM 4YHCIE, NMPU HAIUYUM TEXHUYECKOW BO3MOKHOCTH B 3JIEKTPOHHOMN
(dopMe ¢ UCIOIB30BAaHUEM CHUCTEMbI 3JIEKTPOHHOTO MEXBEJIOMCTBEHHOTO B3aMMOJECHCTBUS,
B ClIydae, eciid 3asiBUTENb He IPECTaBUII UX CAMOCTOSATEIBHO.

2.6.3. Otaen He BIpaBe TpeOOBATh OT 3asBUTEIIS:

4 «Cesepomopckue Bectuy», Ne 10. 07.03.2014
5 «Cesepomopckue Bectu», Ne 35, 30.08.2013
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- TPEICTaBJICHUS [OKYMEHTOB U HWH(POPMALMU WIM OCYLIECTBICHUS JEHCTBUH,
NPE/ICTaBICHUE WIN OCYIIECTBIEHUE KOTOPBIX HE NPENYCMOTPEHO HOPMATUBHBIMH IIPABOBBIMU
aKTaMM, peryJUpyOIIUMU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3M C MPEAOCTABICHUEM MYHUIM-
NaJIbHOM YCIIYTH;

- MPEJCTABJICHHUS] JOKYMEHTOB U HMH(OpMaIUK, KOTOpPbIE B COOTBETCTBUM C HOpPMa-
TUBHBIMM IIPaBOBBIMM akTamu Pocculickoit @enepanny, HOpMaTUBHBIMU IIPABOBBIMUA aKTaMHU
MypmaHCcKo# 00J1aCTH 1 MyHUIIMIIAIBHBIMU IIPABOBBIMHU aKTaMU HAaXOAATCS B PACIOPSIKEHUN
agmunuctpanuu 3ATO r.CeBepoMOPCK, HHBIX OPraHOB MECTHOT'O CAMOYIMPABIICHUS, TOCYIap-
CTBEHHBIX OpIaHOB, W (MJM) MOJBEAOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOI'O CaMOYIPAaBICHUS OpraHu3aluii, y4YacTBYIOIIMX B IIPEIOCTABIECHUU TOCYAAp-
CTBEHHBIX WM MYHMLMIAIBHBIX YCIYT, 32 UCKIIOUEHHEM JJOKYMEHTOB, YKa3aHHbIX B 4acTH 6
cratbu 7 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu npeaocTas-
JIEHUS TOCYAPCTBEHHBIX M MyHULIMIIAJIBHBIX YCIYT».

2.6.4. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTD IPEJOCTABIISIEMBIX 3asBUTEIEM JOKYMEHTOB
BO3JIaraercsi Ha 3asBUTEIIS.

2.7. IlepeyeHb OCHOBAHUI /ISl OTKAa3a B NpHeMe JOKYMEHTOB, 1Jisl IPHOCTAHOB-
JIeHHA ¥ (WJIN) 0TKAa32a B MPEI0CTABJICHNH MYHHMIMIIAJBHON yCIyru

2.7.1. OcHoBaHuUs U1 OTKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT.

2.7.2. OcHoBaHMeM [UIsi OTKa3a B PAacCMOTPEHMHM JIOKYMEHTOB, IOCTYIHUBIIMX
B QJIEKTPOHHOM BHU/IE, SIBJIETCA:

- IOANMCAHNE JOKYMEHTOB HECOOTBETCTBYIOIIMMHU JIEKTPOHHBIMU IOIUCIMU;

- HEJICHCTBUTEIBHBIN cTaTyC CepTU(PUKATOB FNEKTPOHHBIX MOJNUCENH HAa JOKYMEHTAX;

- HE IOJJIMHHOCTD 3JIEKTPOHHBIX MOAIUCEN TIOKYMEHTOB;

- OTCYTCTBUE 3JIEKTPOHHON MOJIINCH;

- HaJIMuue NOBpEeXJIeHUH (hailia, He MO3BOJISIFOIUX MOJIYYUTh OCTYIl K HH(pOpMAaLUHY,
coJiepkalieiicss B JOKYMEHTE, CPEICTBAaMU HIPOrPaMMHOr0 OOECHe4eHHUs, HaxOJISALIerocs
B CBOOOJTHOM JIOCTYIIE;

- uH(popMalrs B 3JEKTPOHHBIX JTOKYMEHTax Ipe/CTaBlIeHa HE Ha TOCYJapCTBEHHOM
a3bike Poccuiickon @enepanuu;

- HeMpeJICTaBJIeHNE IOKYMEHTOB, 00513aHHOCTD 110 TIPEIOCTaBIEHUIO KOTOPHIX BO3JIOKEHA
Ha 3asiBUTENs, U (WJIM) HECOOTBETCTBUE IAHHBIX JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM
B IyHKTe 2.6.1 HacTosimero PeriiamenTa.

2.7.3. OcHOBaHMEM Ul OTKAa3a B IPEIOCTABICHUN MYHULIUIIATBHON YCIYTH SIBIISIETCS:

- HEeTIpeICTaBJIeHHE JOKYMEHTOB, 0053aHHOCTb MO MPEIOCTABIEHUIO KOTOPHIX BO3JIOXKEHA
Ha 3asBUTENA, U (WIM) HECOOTBETCTBHME JAHHBIX JIOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM
B nyHKTe 2.6.1 HacTosmero Pernamenra;

- IpPEeJOCTaBJI€HUE JIOKYMEHTOB, COJEp’Kallle HEJIOCTOBEpPHBIE (3aBEAOMO JIOXKHbBIE)
CBEICHUSI,

- OTCYTCTBUE y 3asiBUTENIS [TpaBa Ha MPEIOCTaBIEHNE MYHUIIUTIATbHON YCIYTH;

- OTCyTCTBHE (DMHAHCHPOBAHHUS Ha PEATH3ALMI0O MEPONPHUSATHH MO MPEAOCTABICHHIO
MYHUILIMTIAJTbHON YCITYTH.

2.7.4. HenpencraBnenue (HecBOeBpeMeHHOEe MpeacTaBieHue) OTneny AOKYMEHTOB
U MHQOpPMAIMKU MO0 MEXBEIOMCTBEHHOMY 3alpoCy, HE MOXKET SBISATHCS OCHOBAaHUEM JUIS
0TKa3a B IIPEJOCTABIEHUN MYHUIIUIIAIIBHON YCIIYTH.

2.7.5. OcHOBaHUH AJI1 NPUOCTAHOBJICHUS MPEIOCTaBICHUS MYHUIMIIAIbHON YCIYTH
HE MPESYyCMOTPEHO.

2.8. Pazmep miaartel, B3umMaeMoil ¢ 3asiBUTEJs NPH MPeIOCTABJICHUHM MYHHUIIU-
NAJbHOM YCIYTH, H CIIOCOOBI e¢ B3UMAaHUS
IIpenocraBieHne MyHUIIMIIAIBHONW YCIYTH OCYILECTBIISAETCS OECIIaTHO.

2.9. TpeGoBaHus K MeCTaAM MPeTOCTABIEHUSI MYHHIIUNIAJIBHON YCIIyTH
2.9.1. Ilpuem rpaxaaH OCYIIECTBISAETCS B CIEIUMAIbHO BBIICICHHBIX IJIsI IPEIOCTAB-
JICHUSA MyHI/II_II/IHaHLHBIX yCJIyF IIOMCIICHUAX.
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2.9.2. IloMenieHust JOHKHBI COOTBETCTBOBATh CAHUTAPHO-TMTMEHUYECKUM IIpaBHJIaM
¥ HOPMaTUBaM.

2.9.3. IlomenieHus AOJKHBI OBITH OCHAIIEHBI TEXHUUYECKUMHU CPEJICTBAMH, 00ECTIeUH-
BAIOIIMMU JOCTYII JIFOACH C OrpaHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBBSI.

2.9.4. TlpucyTcTBEHHBIE MeCTa BKJIIOYAIOT MECTa JJIsl OKHUIAHHS, WHPOPMUPOBAHUS
U IipreMa 3asiBUTEIEH.

2.9.5. Mecta 11 0)KUJaHHUS JOJDKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBHUSAM IS
3asBUTENEH U ONTHUMAJIBHBIM YCIOBHUAM JUIsl paObOTHl JOJDKHOCTHBIX JIMII, OCYIIECTBIISIOLINX
IpUEM M KOHCYJIbTUPOBAHHUE IPaXK/IaH.

2.9.6. Mecra oxxugaHus B OYepeAM Ha MPEAOCTABICHHE JOKYMEHTOB JIOJDKHBI OBITh
000PYIOBaHBI CTYIIBSIMH (KPECEILHBIMU CEKIIUSIMU) U (WITH) CKaMbsiMU (OaHkeTkamu ). KomiuectBo
MECT OXKHUJAHUS ONPEAETSAeTCS UCXOAS U3 (aKTHYECKOW HArpy3KH M BO3MOXKHOCTEH ISt MX
pasMelleHns B 37aHWU, HO HE MOXKET COCTaBJIATh MEHee 2 MeCT Ha KaxJ0e JOKHOCTHOE
JIMIIO, BEyIIEe PUEM TIOKyMEHTOB.

2.9.7. Mecra nans 3amojfHEHHUS JOKYMEHTOB OOOPYAYIOTCS CTYJBSIMH, CTOJaMHU
(croitkamu) U obOecrieunBarOTCs 00pa3aMu 3aIlOJIHCHUS TIOKYMEHTOB, OJIaHKAMH 3asBICHHMA
U pydKaMH I TUChMA.

2.9.8. Mecra i HHPOPMUPOBAHUS, MTPEIHASHAYCHHBIC TSI O3HAKOMIICHHS 3asBUTEIICH
¢ H()OPMAITMOHHBIMU MaTEpUATIAMU, 000PYIYIOTCS:

- H(GOPMAIIMOHHBIMH CTEHJIAMH;

- CTYABSIMH M CTOJIAaMH (CTOWKAMHU Uil MUChbMA) JJISI BO3MOXHOCTH O(OPMIICHUS
JOKYMEHTOB.

K manabIM MecTam obecriednBaeTcsi CBOOOJHBIN JOCTYI JIUI, HMEIOLINX OTPAHUICHUS
K NIEPEABIDKEHHIO, B TOM YHCIIe MHBAJIMAAM, HCIIOJIB3YIOIINM KPECIa-KOJISICKH.

2.9.9. B cnywyae HeoOxoaumocTu crienuanucroM Otaena, OTBETCTBEHHBIM 3a IPEJO-
CTaBJICHHE MYHUIIUITAIHHON YCIyTH, OCYIIECTBISIETCS COMPOBOKICHNE HHBAJIH/IA, NMEIOIINE
CTOWKHE pacCTpOMCTBA (DYHKIMU 3PEHUSI U CAMOCTOSITENIHHOTO TEPEIBIKEHUST TI0 TEPPUTOPHA
obbekTa. Cnenmanctom Otnaena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHHUIUTIATBHOMN
YCIIYTH, OKa3bIBAaeTCS HMHAs HEOOXOAMMas MOMOIIb WHBAJIHIAM B IMPEOJOJICHUH Oaphepos,
METIAIONINX TTOYYEeHUIO HMU YCITYT HapaBHE C JPYTUMU JTUIAMH.

2.9.10. Kabuner npuema 3asButeneii odecrieunBaeTcsi HEOOXOAUMBIMU ISl TIPEIOCTaB-
JIeHHUs. MYHHUIMIAIBHOM yCIyru o0OpyJOBaHUEM (KOMIIBIOTEPOM, CPEACTBOM 3JIEKTPOHHOIO
UH(GOPMHUPOBAHUS, CPEJCTBAMU CBA3M, BKJIIOYasi MHTEpHET, OPITEXHUKON), KaHUEISIPCKUMHU
NPUHAAICKHOCTAMHU, HHPOPMALIMOHHBIMU U CIIPABOYHBIMHM MaTepHajaMH O MPEAOCTaBICHUN
MYHUIIUNAIBHON YCITYTH, TO3BOJISIOIIMMU CBOEBPEMEHHO U B IIOJHOM 00BEME OpraHU30BaTh
IpeoCTaBlIeHNe MyHULIMIIAILHON YCITYTH.

2.9.11. Kabuner nmpuemMa 3asBUTENCH J0KeH ObITh 000pYAOBaH HMH(GOPMALMOHHON
TaOJIMUKOH (BBIBECKOM) C yKa3aHUEM:

- HOMepa KaOuHeTa;

- (haMuIMK, UIMEHH, OTYECTBA JOJDKHOCTHOTO JIMIA, OCYIIECTBIISIONIETO IPHUEM.

2.9.12. Mecto st mpueMa MOCETHTENS JOJDKHO ObITh CHAOXKEHO CTYJIOM, MMETh
MECTO JUIsl MUChMa U PACKJIaKU JOKYMEHTOB.

2.9.13. B nensax obecrneyeHusi KOH(MOUICHIINATLHOCTA CBEICHUN O 3asBUTEE OJHUM
JOJPKHOCTHBIM JIMIIOM OJTHOBPEMEHHO BEJETCs IPUEM TOJBKO OJHOro noceruress. OHoBpe-
MEHHOE KOHCYJIbTUPOBAHUE U (MJIN) IIPUEM JIBYX U 00Jiee MOCETUTENEH He TOMyCKaOTCs.

2.10. IToka3aresu AOCTYNHOCTH M KAa4eCTBA MPEIOCTABJICHUS MYHUIUNAJIbHOMN
yCIayru

2.10.1. CocraB noka3zareneil JOCTYITHOCTH M Ka4eCTBa NPEJOCTABIEHNS MyHULIUIATIBHON
YCIIYTH MOJIpa3/AessieTcss Ha B TPYIIbI: KOJTMUYECTBEHHbIE U KAaUeCTBEHHBIE.

2.10.2. B uynciao KOJMYECTBEHHBIX MMOKa3aTese JOCTYITHOCTU BXOIST:

- BpeMsl O’KUAaHUs PEAOCTaBICHHSI MyHULIIMTIAILHON YCITYTH;

- rpa¢uk padotsl OTaena;

- KOJIMUECTBO B3auMojeicTBuil 3asBuTelns co crenpanicramu OTena npy mpeaocTaB-
JICHUW MYHHUIIMIIATbHOMN yCITyTH.



- MecTo pacnosnioxkenus: Otuena;

- KOJTMYECTBO JIOKYMEHTOB, TPEOYEMBIX MPH MOTYICHHH MYHHUIIUTATLHON YCIIYTH.
2.10.3. B uncno KaueCTBEHHBIX MTOKAa3aTeNIel 1OCTYITHOCTH BXOJIAT:

- TIPaBAMBOCTH (JIOCTOBEPHOCTH) MH(OPMALIUH O MPEIOCTABIISIEMON MyHUIUIIATLHON YCITYTE;
- BO3MOXKHOCTh IOJTy4eHHUs! MH(POPMAIIMK O XO7I€ MPEIOCTABICHHS MyHULIMITAILHON YCITyTH;
- POCTOTA U SCHOCTH U3JIOKEHHUSI HH(POPMAITMOHHBIX U HHCTPYKTUBHBIX JOKYMEHTOB.
2.10.4. B rpynny KOJIMYECTBEHHBIX MMOKa3aTeIeH OIEHKU KaueCTBA BXOJISAT:

- COOITIO/IECHUE CPOKOB MPEAOCTABICHHSI MYHUITUTIAILHON YCIIYTH;

- KOJIMYECTBO 0OOCHOBAHHBIX JKaj00.

2.10.5. B rpymnny kauecTBEHHBIX MTOKa3aTesiel OIEHKH KaueCTBa BXOJIAT:

- KyJIbTypa 00CTy>KUBaHHS (BEXKIUBOCTBD);

- KQ4eCTBO PE3yJIbTaTOB TPY/Aa COTPYIHUKOB (TIPO(ECCHOHATFHOE MACTEPCTBO).

2.11. IIpoune TpeGOBaHMS K MPEAOCTABICHUI0 MYHUIUNIAJIBHON YCJIYTH

2.11.1. bnank 3asBIeHUs, a TAKXKE MEPEUYCHb IOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEI0-
CTaBJICHUsS MYHMIMIIAJIBHOW yCIyru, 3asBUTENb MOXeT noiayduts B MBY «M®I[ 3ATO
r.CeBepoMOpCcK», a Takke B 3JIEKTPOHHOM Buje Ha MHTepHer-noprane «l'ocynapcTBeHHbIE
yciayru Mypmasnckoii obiactu» o agpecy: http://51.gosuslugi.ru.

2.11.2. Ilpu oOpareHny 3a IpeoCcTaBIeHHEM MYHHIUITAIBHON YCIIYTH C UCTIONb30BaHUEM
uH(popMalnoHHO-TerleKoMMyHUKaITMOHHBIX ceTeit (TKC) obiiero nonbp3oBaHus, B TOM YHUCIIE
cetu VHTEpHET, 3asBJICHNUE U MpUJIaraéMble JJOKYMEHTHI JIOJKHBI ObITh MMOANKUCAHbI COOTBET-
CTBYIOILLIEH 3JIEKTPOHHOM MOANKMCBHIO B COOTBETCTBUM C IOcTaHOBiIeHHEM [IpaBurenbcrBa
Poccuiickoit ®enepaunn ot 25.06.2012 Ne 634 «O Bugax >JI€KTPOHHOM MOAMMCH,
UCIIOJIb30BaHUE KOTOPBIX JIOMYCKAETCsA MPH OOpalleHHH 3a MOJTYYEHHEM TIOCYAapCTBEHHBIX
¥ MyHHUIIUIATBHBIX YCIyr»®:

2.11.3. TIpu oOpamieHuu 3asBUTENS 32 MOJIYYCHHEM YCIYTHU B AJIEKTPOHHOU (opme
C UCTOJIb30BAHUEM YCHUJICHHOW KBATM(PUIIMPOBAHHOW AJIEKTPOHHOW TOAIKMCH, a TakXKe B LIENSIX
o0ecrieyeHHss TMPOBEPKU OPraHOM BIACTU JEMCTBUTENBHOCTH YCHJIEHHOW KBalu(pUIMPO-
BAHHOM AJICKTPOHHOMU MOAMHUCH 3asiBUTEINS, UCIIOJIb30BAaHHOM MPU 0OpaIlieHNH 3a TOTydYeHueM
YCIIyTH, TIEPEYEHb KJIACCOB CPEACTB JJIEKTPOHHBIX MOJMUCEN M yIOCTOBEPSIOLIMX LIEHTPOB
JOMYCTUMBIX JUISl COBEpILEHUS YKa3aHHBIX JIEHCTBUM, ONpeNeNnsieTcs B COOTBETCTBUU
¢ npukazoM @Cb P® or 27.12.2011 Ne 796 «OO6 yrBepxkIeHUH TpeOOBaHUI K CpelcTBaM
AJIEKTPOHHOM MOJANUCH U TpeOOBaHMI K CPEACTBaM YAO0CTOBEPSIOLIErO LIEHTPay.

2.11.4. Nndopmanuss o Xoie NPEIOCTaBIEHUS YCIYrH, a Takke O pe3yjbTare
IIPEIOCTABIIEHUS YCIIYTH, OKa3blBAEMOM B JJIEKTPOHHOM BHJE NoOcpencTBoM EnnHoro umm
PETHMOHANIBHOTO MOpTajla roCyJapCTBEHHBIX U MYHUIMIIAIIBHBIX YCIYT, JOJDKHA OBITH JOCTYIHA
3asBurento yepe3 «JIMuHbI KaOMHET» yKa3aHHOT'O MopTaa.

2.11.5. Ilpu noctymnenun B OTAen 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX MJIs
IPe0CTaBICHUS] MyHUIIMIIATBHON YCIyTH, B (hopMe 3JIEKTPOHHBIX JJOKYMEHTOB - TOKYMEHTHI,
ABJISIIOILIMECS PE3Y/IbTATOM MPEIOCTaBlIeHUs MyHULUIAIbHOW YCIYTH, HANpaBIstOTCS B Gopme
3JIEKTPOHHOTO JIOKyMEHTa' 1o ajipecy 3JeKTPOHHOM MOYTHI, ykazaHHOMY 3assutenem. Ilpu
sroM Otzen 00s13aH BeIAATh (HAPaBUTh) TOKYMEHTBI, SIBJISIOIIMECS Pe3yJIbTaTOM MPe0CTaBICHUS
MYHMLUIMAIBHOHN yCIIyrH, Ha OyMa>KHOM HOCHTENE IO COOTBETCTBYIOIIEMY 3aIpoCcy 3asBUTEIL.

2.11.6. B ciyuae BBISBICHUSI pacxXOKACHUs ¢ mMetomieiics B Otaene wHpopmanuei
IIPOBOAMTCS TOTIOJHUTEIbHAS IPOBEPKA CBEACHMM, COAEpKAILMXCS B JOKYMEHTAX, IPEICTaB-
JICHHBIX 3asBUTEIIEM.

VYBenomileHHEe O PELICHUHM NPOBEIEHHs TOMOJHUTEIBHON MPOBEPKH JOJDKHO OBITh
HaIpaBiieHO 3asBUTENO B MUCbMEHHOU (hopMe B TeueHue 1 paboyero IHS CO AHS MPUHATHS
pemieHus . B 3ToM ciyyae CpoKM NpEAOCTaBICHHMS MYHHMIMIIAJBHOM YCIYTH, YKa3aHHbIE
B myHkTe 2.4 Pernamenra, npoieBatorcs 10 30 pabouux aHEH co IHS NPUHATHS JOKYMEHTOB.

®B ciyuasx ecim QeiepaTbHBIMU 3aKOHAMH, HOPMATUBHBIMU [PABOBBIMH akTamu [Ipasuternbctia P® nenosb3yembiii
BUJI YIEKTPOHHOM MOAMNUCH HE YCTAHOBJIEH.

7 B cnyuae ecnu BblJaua pe3ysbTaTa IPEAOCTABICHMS YCIYI'M B JJIEKTPOHHOM BHUAE NPEAYCMOTpEHa B
HOPMaTHBHBIX IPaBOBBIX akTax Poccuiickoit @enepanuu mim MypmaHckoit obactu.
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2.11.7. ]JlonmonHuTenbHass NPOBEPKA CBEACHUMN, COACPKAMMXCS B JOKYMEHTaX,
HpGI[CTaBJIeHHBIX 3asBUTCIICM, HpOBOI[I/ITC}I HYTGM HaHpaBJIeHI/ISI 33.HpOCOB B COOTBGTCTBYIOH_[I/IC
OpraHu3aIH, B OpraHbl MECTHOTO CAMOYIIPABIICHUS M B OPTaHbl TOCYIapCTBEHHOM BIIACTH.

3. AIMMHHCTPATHBHbIE IPOLEAYPbI

3.1. O61mue MoJI0:KeHU A

3.1.1. IlpenocTaBieHue MyHULIUIIAILHON YCIIYT'H BKJIIOYAET B ce0s CIIEIYIONIUE aIMU-
HUCTPATUBHBIC MPOIEIYPHI:

- IPUEM U PETUCTpAIUs 3asBJICHUS U JOKYMEHTOB JUIsl ITPEIOCTABICHUSI MyHULIUTIATBHOM
yeayru;

- BKCIEPTHU3a JOKYMEHTOB, OCYIIIECTBICHHE MEKBEIOMCTBEHHOTO B3aUMO,ICHCTBHS;

- IPUHATUE PEIICHHUS O MPEJAOCTaBICHUH MYHUIIMIAIBHOW YCIYrd JUOO OTKa3e B €€
MpEeI0CTaBIICHUN;

3.1.2. IlocnenoBaTenbHOCTh JECUCTBUN MO MPEAOCTABICHUIO MYHUIIMIAIBLHON YCIYTH
npuBe/icHa B OJIOK-cxeMe (mpuinoxerue Ne 2).

3.2. Illpuem M perucTpanusi 3asiBJeHUs] U JOKYMEHTOB /Jisl Npel0CTABJIEHUS
MYHHIHMIAJIbHON yCJIyru

3.2.1. OcHoBaHueM I Hayasla BBITOJHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
noctyrienue B Otnen 3asBiICHUS W JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1 Hacrosmiero
Pernamenra:

- JOCTAaBJICHHBIX JINYHO 3aIBUTEIICM;

- HaNpaBJICHHBIX T10 MOYTE;

- MIOJTyYEHHBIX B 3JIEKTPOHHOM BU/IE;

3.2.2. I[Ipuem u pecucmpayus 3as61eHus U OOKYMEHMOos8 npu TUYHOM npueme

[Ipu nuuHom npueme crneunanuct OTaena, OTBETCTBEHHBIM 3a IPENOCTaBIIECHUE
MYHULIMTIAJIbHON YCIIYTH:

- YCTaHABJIMBAET JINYHOCTH 3asBUTENA IyTEM IIPOBEPKH JOKYMEHTA, YIOCTOBE-
PAIOLIETO JINYHOCTB;

- IIpOBEpSIET HAIMYKE JJOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6.1 Hacrosmiero PernamenTa,
HEOOXOMMBIX IS IPEeI0CTaBICHUSI MyHULIUNIAIBHOM YCIIyTH, M UX HaJuIexaliee o(popMIIeHHE;

- TpOBEpsieT NMPABUIBHOCTh 3alOJIHEHMs 3asBJICHUS U COOTBETCTBUE H3JIOKEHHBIX
B HEM CBEJCHUI NPEACTaBICHHBIM JOKyMeHTaM. [Ipu oTcyTcTBUM y 3asBHUTENS 3allOJHEHHOTO
3asBJICHUS] WIN TPU HETIPABWIBHOM €r0 3allOJHEHUH NPH HEOOXOIMMOCTH OKa3bIBAaeT MOMOIIb
B 3aII0JIHEHUU 3asBJICHMs. B HCKIIOUMTENBHBIX CIydasX 3allOJIHAET 3asBICHUE OT UMEHU
3asiBUTENSA, IOCJIE YEro 3a4MTHIBACT TEKCT 3asBICHHS 3asgBUTENI0 U MpEAJaraeT emy
MIOCTaBUTh JINYHYIO ITOJIIUCH;

1o pe3ynbraram NpoBEPKHU:

a) B Cllyyae BBIABJICHHUS HEIOCTATKOB B IMPEJCTABICHHBIX JOKYMEHTaX, 005S3aHHOCTh
M0 TPEABSBIECHUIO KOTOPBIX BO3JOXKEeHa Ha 3asBuTelns, cnenuanuct OTnena yBeoOMIISET
3asBUTENS O HAJIMYUU TAKUX HEAOCTAaTKOB, IIPEUIAracT IMPUHATH MEPHI MO UX YCTPAHEHMIO,
pa3bACHSET, YTO HE MPEIOCTABICHUE IOKYMEHTOB SIBJISIETCS OCHOBAaHUEM JIJIsl OTKa3a B IPe/o-
CTaBJICHUH MYHUILIUINIAJIBHON yCIyTH 3asBUTEIIIO.

0) B cilydae OTCYTCTBUSI OCHOBAaHUH /JIsl OTKa3a HacTosulero Permamenra:

- CBEpsIET KOIMM MPEJICTABIEHHBIX JIOKYMEHTOB, IIOCJIE UX CBEPKU C COOTBETCTBYIOLIMMU
OpUTrHHallaMu (KpOM€ 3aBEPEHHBIX B HOTapUaJIbHOM MOpsJKe) MmpocTaBiusger mramn Otaena
«KOIIUS BEPHA», C YKa3aHHEM HAUMEHOBAHUS JOJDKHOCTH JIMIA, 3aBEPUBILETO KOMHIO, TUYHON
MOJINUCHIO, €€ pacHIMPpPOBKOM M JaTOM 3aBepeHHs, MOCIE Yero OpPUTHHANIbl JTOKYMEHTOB
BO3BpallaeT 3asgBUTEIIO;

- OCYILIECTBIISIET UX perucrpanuio B «KypHaie perucTpaluuu 3asBI€HUN TpaxkJ1aH Ha
IIPEIOCTABIIEHUE MEP COLIMATILHON MOAIEPIKKIY;

- OCYHIECTBIISIET aMUHUCTPATUBHBIE JCHCTBHSA B COOTBETCTBUM C aIMUHHUCTPATUBHBIMU
npoueaypaMy, YKa3aHHBIMU B roapasjene 3.3 Hacrosuiero Pernamenra.

OOwMii cpoK perucTpanyy 3asBiIeHHUs U JOKYMEHTOB IPH JINYHOM IIpUEME HE JOKEH
peBbIIaTh 15 MUHYT.
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3.2.3. I[Ipuem u pecucmpayus 3as61eHus U OOKYMEHMO8, NOCMYRUBLUUX NO NOYME

3.2.3.1. B nenp moctymiieHHs 3asBICHUS U JOKYMEHTOB, HAIpPAaBJICHHBIX I10 TOYTE,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIEJOIPOM3BOJICTBO, PETHCTPUPYET HUX B XKypHaie
pPErUCTpalMK BXOJAUIMX JOKYMEHTOB U IepefaeT cnenuanucty Otaena, OTBETCTBEHHOMY 3a
IPEJOCTaBIEHNEe MyHULIMIIAIBHON YCITYTH.

3.2.3.2. Cneuuanuct Otnena, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULIUIAIbHON
YCIIyTH, B JI€Hb MOJY4YEHHs JOKYMEHTOB U 3asBJICHUs OT JIOPKHOCTHOI'O JIMLA, OTBETCTBEHHOI'O
3a JeJI0NPOU3BOACTBO:

- MpOBEpSIET HAJINYUE BCEX HEOOXOOUMBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.1
Hacrosiero PermamenTa u ux Hajiexaniee o(hopMIICHUE;

- OCYILECTBJISICT PErHCTPALMIO 3asBJICHUSA U JOKyMEHTOB B «JKypHaie perucrpanuu
3asiBJICHUN I'paX<1aH Ha IPEJOCTaBICHUE MEP COLUAIBHON MOIEPKKIY;

- OCYLIECTBIISIET aMUHUCTPATUBHBIE JCHCTBHSA B COOTBETCTBUM C aIMUHHUCTPATUBHBIMU
npoleypamMy, yKa3aHHbIMU B ogpasene 3.3 HacTosero Pernamenta.

3.2.4. I[Ipuem u pecucmpayus 3a5671eHusL U OOKYMEHMOS, NOTYYEHHBIX 8 DNEKMPOHHOM 8UOe

3.2.4.1. B nenp moctyruieHus 3asiBJICHUSI U JJOKYMEHTOB B MH()OPMAIIHOHHYIO CHCTEMY,
ucnonb3yemyro Otaenom s npeaocTasieHus ycinyru (aanee - MIC), yepes nopran rocynap-
CTBEHHBIX M MYHMLMIAIbHBIX YCIyr crienuanucT OTtnena, OTBETCTBEHHBIN 3a MPEJOCTaBICHUE
MYHHULIMIIAJIbHOW YCIYTM TPOBEPSET 3aABJICHUE M IOJYYEHHBIE JOKYMEHTBI, IIOJIHOTY
U IPaBWIBHOCTh WX 3aloJHEHUS (YBEJOMJICHHME O IOJYYEHUHU 3adBJICHUS U JOKYMEHTOB
dopmupyercs B «JIuuHoM kabuHeTe» 3asBUTENS Ha MOpPTale roCyJapCTBEHHBIX M MYHHIIU-
HaJIbHBIX YCIYT B aBTOMaTHUECKOM PEXKHUME)

Ilo uroram nmpoBepku:

a) B cllydyae HaJM4Msl OCHOBAHUMU JJISl OTKa3a, yKa3aHHBIX B MYHKTE 2.7.2 HACTOSIIETO
Pernamenra:

- (opmupyer B MHGOPMAITMOHHONW CUCTEME YBEIOMJIEHHE 00 OTKa3e C yKa3aHUEM
IIPUYMH OTKAa3a;

- Tocje MOJANUCAHUS YBEIOMJICHHUS YCUJIEHHOM KBaJM(UUMPOBAHHON AJIEKTPOHHOMN
MOJIUCHIO YIIOJTHOMOYEHHOTO Jinna OTzaena HampasisieT €ro Ha IOpTall TOCYIapCTBEHHBIX
Y MYHULUTIAIbHBIX YCIIYT;

0) B cilyyae OTCYTCTBHUSI OCHOBAHHUM JUI OTKa3a, yKa3aHHBIX B MyHKTE 2.7.2 HACTOAIIEr0
Pernamenra:

- peructpupyet B MC 3asBieHNe U JOKYMEHTHI;

- HarpaBJsieT MH(OPMALMIO O PETUCTPALMH 3asBJIE€HUS B (DOpME IIEKTPOHHOIO IOKYMEHTA,
HOJNMCAaHHOTO YCUJIEHHOW KBATU(HUIIMPOBAHHON 3JIEKTPOHHOMN MOANUCHIO YITOJTHOMOYEHHOTO
muia Otaena;

- OCYLIECTBJISIET PETUCTPALMIO 3asBJICHUS U TOKyMEHTOB B «JKypHane perucrpanun
3as1BJICHUM TPaXKJaH Ha MPEJOCTABICHUE MEP COLMATBHON IMOIAEPIKKI;

- pacriedaTblBaeT 3asBIE€HHUE WU JOKYMEHTHI (MpH HEOOXOJMMOCTH) M BBINOJIHSAET
JanbHEWIINEe aJIMUHUCTPATUBHBIE JEHCTBUS B COOTBETCTBUU C aJMHUHUCTPATUBHBIMU
IIpOLEAYPaMH, YKa3aHHBIMH B HacTosIIeM Periamenre.

VYBegomiieHHEe O TMOJIyY€HUHU 3asBIIEHUS U JOKYMEHTOB Qopmupyercs B «JIuunom
KabuHeTey 3asBUTEINS Ha MOpTalie TOCYIapCTBEHHBIX U MYHHUIIMIIAIbHBIX YCIYT B aBTOMaTH-
YECKOM PEXHUME.

3.2.4.2. B neHb noiay4deHus 3asBICHUS U JOKYMEHTOB B 3JeKTpoHHOH (opme o TKC
cnenuamuct Otaena, OTBETCTBEHHBIM 3a IPEJOCTABICHHE MYHHUIMNAIBHOW  YCIIYTH,
BBITOJIHSET C UCTIOJIb30BAaHUEM ITPOrPAMMHOTO 00ECTIeUeHUs CIeNyIOIUe 1eHCTBHS:

- MpOBEpseT MOUIMHHOCTDh YCUJIEHHOW KBaJM(UIUPOBAHHOM 3JEKTPOHHOW MOJIMUCU
3asgBUTENS C UCTIOJIB30BAHUEM CHCTEMHOT'0 KPUNTOrpayecKoro MporpaMMHOT0 00ecTieueHus;

- (popMHpYeT U3BEUICHNE O MOIYYEHUH 3asBICHUS U JOKYMEHTOB, [1OCIE MOAIMHCAHUS
YCHJIEHHOW KBaTU(UITMPOBAHHON 3JIEKTPOHHOW MOAMKUCHIO YIOJHOMOYeHHOTro nuia Otaena
OTHPABIIAET €ro 3asBUTEINIO;
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- TpoBepseT HAJIWYHME OCHOBAaHMM [UIsi OTKa3a B PACCMOTPEHHHM JIOKYMEHTOB,
YKa3aHHBIX B TyHKTe 2.7.2 PernameHra.

a) B cllydyae HaJM4Msl OCHOBAHUU JJISl OTKa3a, yKa3aHHBIX B MyHKTE 2.7.2 HACTOSIIETO
Pernmamenra:

- opmupyeT yBeoMIIeHHE 00 0TKa3e B PACCMOTPEHHU JOKYMEHTOB C YKa3aHUEM MPUYUH
0TKa3a Win cood1eHne 00 ommoKe B cirydae HEBO3MOXHOCTH paclIu(poBaTh JOKYMEHTHI;

- MocJie TOJANUCAHUS YCWICHHOH KBaTHM(QHUIMPOBAHHOW JIIEKTPOHHON TOIMUCHIO
yImoJaHOMOYeHHOTO Juia OThena OTHpaBisieT yBEIOMIIGHHE 00 OTKa3e B PacCMOTPEHUU
JIOKYMEHTOB 3asBUTEJIO.

0) B ciIydae OTCYTCTBHSI OCHOBAHUS JUISI OTKA3a, YKa3aHHOTO B IyHKTE 2.7.2 HACTOSIIETO
Pernamenra:

- OCYIIECCTBIISICT PETHCTPAINIO 3asBICHHS W TIOKYMEHTOB B «JKypHalle perucrpanuu
3asBJICHUH TpaXk/laH Ha MPEJAOCTaBICHUE MEP COLMAIBHOM MOAEPKKI;

- opMUpPYET YBEIOMIICHUE O MPUEME 3asBIICHUS U JOKYMEHTOB, ITOCIIC MOIIMUCAHUS
YCUJIEHHOW KBaJTU(UIIMPOBAHHON 3JEKTPOHHON MOAMKUCHIO YIOJIHOMOYEHHOro nuia Otaena
OTIIPABJISIET €ro 3asiBUTEINIO;

- pacrmedaTrbhiBaeT 3asBJICHHE M JIOKYMEHTHI (MpU HEOOXOJUMOCTH) M JajbHeuiine
aJIMUHUCTPATHBHBIC JCWCTBHSI BBIIIOJIHACT B COOTBETCTBUU C aJMHHHUCTPATHBHBIMU
npoleaypaMu, YKa3aHHBIMU B nofpasnaene 3.3 PernamenTa.

3.2.4.3. O xoxme pacCMOTpPEHHs 3asBICHUS, IMOJIYYEHHOTO uepe3 MopTan Tocyaap-
CTBEHHBIX U MYHUIMIIAIBHBIX YCIYT, crenuanuct OTena, OTBETCTBEHHbIHN 3a MpeaoCTaBIeHUE
MYHHIIUITAJILHOW YCIIyTH, 00s3aH HAmpaBlsATh B (POpPME IJICKTPOHHOTO JIOKYMEHTA, IMOJIHU-
CaHHOTO YCUJICHHOW KBaJU(UIIMPOBAHHON AJIEKTPOHHOMN MOAMKUCHIO YIIOTHOMOYEHHOTO JIHIa
Otaena, Ha TOPTa rOCYAAPCTBEHHBIX M MYHUITUTIAIBHBIX YCITYT.

3.2.4.4. MakcuMasbHbIN CPOK BBITIOITHEHHS aIMUHUCTPATUBHOMN MPOLIETYPhI 3 pabounx ITHSL.

3.3. JkcnepTH3a 10KyMEHTOB, OCYIIECTBJIEHHE MEKBEIOMCTBEHHOI0 B3aMO/IeiicTBHSI

3.3.1. OcHoBaHuEM A7 Hayajla UCIIOJHEHUS aAMUHUCTPATUBHOW MPOLENYPHI SBISAETCS
perucrparus 3asBJICHHs U IPUJIaraeéMbIX JOKYMEHTOB.

3.3.2. Ilocne perucrparyu 3asiBICHUS U JOKYMEHTOB crienuanncT OT/ena, OTBETCTBEHHbIN
3a MPeOCTaBICHNE MYHUIUIIAIBHON YCIIYTH, IIPOBEPSIET MPABUIbHOCTD 3aIIOJTHEHUS 3asBJICHMS,
MIOJIHOTY M IOCTOBEPHOCTD IIPECTABIECHHBIX JOKYMEHTOB.

1o pesynbraraM NpoOBEPKHU:

a) B Cllyuae HJIWYMsI OCHOBAHUH JUI OTKa3a, yKa3aHHbIX B myHKTe 2.7.3 Pernamenra,
B TeueHHe 2 pabouyux AHEN CO JHS PErHCTPALUU 3asBICHUS U JOKYMEHTOB:

- TOTOBUT IIPOEKT MMCbMa-yBeIOMJICHUS B ajjpec 3asBUTENs 00 OTKa3e B PEIOCTaBICHUN
MYHUIIUNAIBHON YCIYTH C OOBSICHEHHEM CO/IEP)KaHUS BBIABICHHBIX HEJIOCTATKOB U MPEAJIO-
YKEHUEM NPUHATH MEPHI 110 UX YCTPAHEHUIO;

0) B cilyyae OTCYTCTBHSI OCHOBAaHMH ISl OTKa3a, yKa3aHHBIX B IMyHKTe 2.7.3 PernamenTa,
B TeUeHue 2 pabounx AHEW CO THS PETUCTpalliU 3asBICHUS U JOKYMEHTOB:

- opMHUpYyeT MEKBEIOMCTBEHHBIH 3alpOC B COOTBETCTBYIOIINE OpraHbl (OpraHU3allvm),
B PACHOPSDKEHUN KOTOPBIX HaxoAdTcsi uHGopMmanus (CBeeHus ), HEOOXOAUMBIE ISl UCTIOTHEHUS
MYHHMIIMIIAJIBHOW YCIYTH O NMPEAOCTaBICHUH JOKYMEHTOB (CBEIECHUI), B CiIydae HENPEACTaB-
JeHus 3asgBUTENIEM CaMOCTOATENBHO TOKYMEHTOB, YKa3aHHBIX B ITOANYHKTE «e» IyHKTa 2.6.1
HacTodwero Pernamenra.

- IepeiaeT MEeXBEIOMCTBEHHBIN 3anpoc HayanbHUKY OTrena.

3.3.3. Hauanpuuk Otnena B TeueHue 1 pabodero AHS cO JHS HOJIYYEHHUS MPOEKTa
MEXBEIOMCTBEHHOTO 3arpoca O MPeAoCTaBIeHUH WH(pOpMaluu (CBEIEHUMN) MOAMHUCHIBAET
ero u nepeaaer crneuuanucty Otaena, OTBETCTBEHHOMY 3a IIPEAOCTaBICHUE MYHUIIMIIAIBHON
YCIIYTH, JJISl €r0 PErUCTPalluy U OTIPABKH.

3.3.4. Cneuunanuct Otaena, OTBETCTBEHHBINM 3a IPENOCTABIECHUE MYHUIMIAIBHON
yCIyrH, B TedeHue 1 pabouero JHs HampasisieT MEXBEIOMCTBEHHBIN 3alpoC B 3IEKTPOHHON
dopme, Ipy HATTMYUU TEXHUYECKOH BO3MOKHOCTH, WIM IMPOCTHIM MOYTOBBIM OTIIPABICHHUEM,
1100 MHBIM CIIOCOOOM, COTTIACOBAHHBIM C aJPECATOM.
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3.3.5. Ilpu nocrymieHun OTBETa Ha MEXKBEIOMCTBEHHBIN 3allpoC M IPEIOCTAaBIECHUU
JIOKyMEHTOB (CBEICHHI), HEOOXOAMMBIX JUISl UCTIOJHEHUSI MyHULIUIIATBHON YCIIyTH, CHEUATIUCT
Otnena, OTBETCTBEHHBIN 3a MIPEJOCTaBIEHUE MYHULIMIIAIBHON YCIIYyTH, BBINOIHAET JeHCTBUSA
10 PErUCTPaLUU U PACCMOTPEHMIO TOCTYNUBUIMX JT0KYMEHTOB.

3.3.6. B ciyuae BBISBICHHS pacXokIeHHN ¢ uMmeromelics B Oraene nHpopMmalme,
OTtaenom MpoBOAUTCS JONOJIHUTEIbHAS IIPOBEPKA CBEACHUM, COAEPKAIIMXCS B IOKYMEHTAX,
B COOTBETCTBUM C MyHKTamu 2.11.6 u 2.11.7 nactosiniero Pernamenra.

3.3.7. MakcuMaibHbIH CPOK BBITIOJIHEHHS aIMUHUCTPATUBHOM NPOIIEAYPhI 8 pabounx JTHEH.

3.4. [lpunsiTHE pelieHUus O NMPeAOCTABJIEHUN MYHUIMIIAIBLHOM YCJIyru JJU00 0TKa3e B
ee Npe0CTABJICHUHU

3.4.1. OcHoBaHuEM AJ1s1 Hayajla UCIIOJHEHUS aJAMUHUCTPATUBHOM MPOLENYpHI SBISETCS
nojiydeHre HauanbHukoM Otaena ot crenuanucta OTena, OTBETCTBEHHOTO 3a MPE0CTaBICHNE
MYHULIMIIAJIbHON YCIIyTH, 3asBJICHUS U IIPUIIaraéMblX JTOKYMEHTOB JJIsl pACCMOTPEHHUS.

3.4.2. Hauanbauk OTzena B TeueHue 1 pabouero AHs paccMaTpuBaeT T0KYMEHTHI.

ITo pe3ynbraraM paccMOTpPEHUS 3asiBICHUS U TOKYMEHTOB:

a) B cllydyae HaJM4Msl OCHOBAHUU JJISl OTKa3a, yKa3aHHBIX B MyHKTE 2.7.3 HACTOSIIETO
Pernamenra, mpuHUMaeTCs pemeHne 00 OTKa3e B MPEAOCTABICHUH MYHUIIUIAIBHON YCIyTH
C YKa3aHHeM MPUYHUH 0TKa3a;

0) B ciry4ae OTCYTCTBHsI OCHOBAaHHIA /ISl OTKAa3a, yKa3aHHBIX B MyHKTE 2.7.3 HACTOSAIIETO
PernamenTa, npuHuMaeTcs pelieHre o MPEeI0CTaBICHUY MyHULIUIIAJIbHON YCIIyTH.

3.4.3. B ciyuyae npuHSTHS penieHus o0 OTKa3e B MPEIOCTaBICHUU MYHHIIUIAIHHOU
ycayrd HavanbHuK OT/ena MoJnuchiBaeT MUChMO-YBEIOMIICHHE B ajpec 3asBHUTENs 00 OTKase
B MPEOCTABJICHUN MYHULUIIAIbHON YCIYTH U MEpEaeT ero JOKHOCTHOMY JIUILY, OTBETCTBEH-
HOMY 32 JIEJIONPOU3BO/ICTBO.

JIOMKHOCTHOE JUII0, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO, B TeueHue 1 padouero
JIHS CO JTHS TIOJY4EHUs MUChbMa-yBeIOMJIEHHs 00 OTKa3e B MPeAOCTaBICHUH MYHHLIUIIAIbHOM
YCIYTH PETHCTPUPYET €ro B JKypHaJe PETUCTPAllMU UCXOIANIMX TOKYMEHTOB W OTHPAaBISET
B ajipec 3asBUTEINI MOYTOBOM CBSA3bIO WM AJIEKTPOHHOW MOYTOM MM Ha MOpTall rocyaap-
CTBEHHBIX 1 MyHULIMIIAJIBHBIX YCIYT (B 3aBUCUMOCTH OT cr1oco6a oOpatieHns 3assBUTENs).

3.4.4. B cnyyae mpMHSTHUS pEUIEHHs] O MPEAOCTaBICHUM MYHHUIMNAIBbHON yCIyru
cneuuanuct Otaena, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIMNAIBHON YCIIYTH, B TEUCHHE
1 paGouero qHs 1ocie NPUHATHS PELIEHUs TOTOBUT:

- IpoekT pacnopspkeHust aaMuHucTpauu 3ATO r.CeBepoMOpPCK O MPeaoCTaBICHUN
COLIMAJIbHOM NoMoIIH (1anee - npoekT pacnopsbkenus agmuauctpanuu 3ATO r.CeBepoMopck);

3.4.5. HayanpHUK OTJeNa COIJIACOBBIBAET INPOEKT PACIOPSKEHHUS aIMHUHHCTPALUU
3ATO r.CeBepoMOpCK ¢ PYKOBOJIUTENSAIMU CTPYKTYPHBIX MOJpa3eieHUi B YCTaHOBIEHHOM
angmunuctparuei 3ATO r.CeBepoMOpCK OPSJIKE.

[Tocne cornacoBanus npoekta pacnopspbkeHus: agmuauctpauuu 3ATO r.Cesepomopck
HavyasibHUK OT/ena HanpaBiiseT ero B YnpasieHue aenamu anmuauctpauuud 3ATO r.Cesepo-
Mopck i noanucanus ['masoi agmuaunctpanuu 3ATO r.CeBepoMopcK.

4. ®opMbI KOHTPOJIsI 32 HcnoJHeHueM Persiamenrta

4.1. Ilopsnok ocyliecTBJICHUs TEKYLEro KOHTPOJIsI 32 COOIIOCHHEM U UCTIOJTHEHHEM
OTBETCTBEHHBIMH J0/IKHOCTHBIMH JIMIAMH T0JIOKeHUH PeriiaMenTa U MHbIX HOPMATHBHBIX
NMPABOBBIX AKTOB, YCTAHABJIMBAWIIMX TPeOOBAHUS K IPeI0CTABJIEHUI0 MYHUIMIAJILHOI
YCJIYTH, a TAKKe 32 NIPUHATHEM pellleHUil 0TBeTCTBEHHbIMH J0JIKHOCTHBIMU JIMIAMH

4.1.1. Texymuii KOHTPOJIb OCYLIECTBIISIETCS C LIENBIO BBIABICHUS HapyUICHWM NpaB
rpaXkaaH MyTeM MPOBEPOK COOIIOACHUS U UCHOJMHEHUS crnennanucramu OTaena MmojgoKeHui
HacTosmero PernmamMenra.

4.1.2. Texymuit KOHTPOJIb 3a COOTIOIEHUEM CPOKOB, MOCIIEA0BATEIBHOCTHIO AEHCTBHIH,
OINpEAEIEHHBIX HACTOALMM PermameHToM, B OTHOLIEHMH crienuanucroB OTaena ocyliect-
BJIsIeTCsl HavyasibHUKOM OTzena.

4.1.3. Texkymuii KOHTpOJIb B OTHOIIEHMU HayalbHUKa OTAena Mpu MperocTaBICHUN
MYHHULIMIIAJIBHOW YCIYI'M OCYILECTBISETCS YIPABIAIOIMM JenaMu aaMuHuctpauuu 3ATO
r.CeBepOMOPCK.
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4.2. TlopsaaoKk W NMEPUOAMYHOCTH OCYLIECTBJICEHUS] IMJIAHOBBIX M BHEIUIAHOBBIX
NMPOBEPOK MOJHOTHI U KAa4eCTBA NMPEI0CTABJICHNSI MYHUIIUIIAJIbHOM YCJIYTH, B TOM YHCJIe
NOpsA0K U (OopMBI KOHTPOJISI 32 IMOJHOTONH M KA4YeCTBOM IPeI0CTABJICHUS MYHHMIH-
NAJIbHOM YCJIYIH

4.2.1. I1naHoBbIE MPOBEPKH OCYIIECTBISIOTCS HA OCHOBAaHUM NOIYTOAOBBIX MM TOJJOBBIX
wiadoB Otaena.

[Ipu myaHOBOM MPOBEPKE MOTYT pacCMaTPUBATHCS BCE BOIPOCHI, CBSA3AHHBIE C UCITOJ-
HEHUEM MYHUIUIIAIBHON yCIyrd (KOMIUIEKCHBIE IPOBEPKH ), UM OTAENIbHBIE BOIIPOCHI (TeMa-
Tuyeckue mnposepku). [IpoBepka Takxke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpaILICHUIO
3asBUTETIS.

4.2.2. BHermaHOBbIE TIPOBEPKH OCYITIECTBIISOTCS IT0 KOHKPETHOMY OOpAIICHUIO 3asiBUTEIIS.

4.2.3. Jlna npoBeneHUs BHEIUIAHOBOW INPOBEPKM IOJIHOTHI M KauyeCTBAa HCIIOJIHEHUS
MYHUIMIAIBHON YCIyrd Ha OCHOBaHUM pacrnopsbkenus agmuHuctpanuu 3ATO r.CeBepomMopck
(bopMupyeTcsi KOMUCCHUSL.

4.2.4. Pe3ynbTarhl AeATEIbHOCTH KOMUCCUN O(OPMIISIIOTCS B BHIE CIPABKH MIPOU3BOIBHOM
¢dopmbl. CripaBKy MOAMUCHIBAET IIpeIceIaTeIb KOMUCCHH.

4.3. OTBeTCTBEHHOCTH IO/LKHOCTHBIX JIMIL 32 pellieHusi U JeiicTBus (0e3neiicTBue),
NpPUHUMAaeMble (OCylIecTBIsieMble) B X0/1€ NMPeI0CTABIEeHUSI MyYHUIIUTIAIBHOMH yCJIyIH

4.3.1. JlomKHOCTHBIE JTUIIA, OTBETCTBEHHBIE 32 MPEI0CTaBICHHE MYHUIIUIIAIILHON YCIIyTH,
B TOM YHCJI€ 32 KOHCYJIbTHPOBAHUE, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a IMPEIOCTaB-
JIeHHE MYHHUIUIAIBbHON YCIYTH.

4.3.2. TlepcoHanpHasi OTBETCTBEHHOCTh 3a COOJIFOJCHHE JIOJDKHOCTHBIMH JIHIIAMU
TpeOoBaHuil Pernamenra 3akpernseHa B TOJXKHOCTHBIX HHCTPYKITUSX.

4.4. TpeOoBaHus K MOPAAKY U (p)OPMaM KOHTPOJISI 32 NPeI0CTABIeHMEeM MYHHUIIH -
NaJbHOM yCJIYTM, B TOM YHCJIe CO CTOPOHBI IPAKAaH, MX 00beIMHEHN H OpraHu3anui

4.4.1. KoHTposIb NOJHOTHI M KauecTBa INPEAOCTaBICHUS MYHMLIMIIAIBHOW YyCIyru
BKJIIOYAeT B ce€O0sl NMpPOBEACHHUE IPOBEPOK, BBISIBICHWE W YCTpAaHEHHE HApyLIEHUH IpaB
3asgBUTENEH, PACCMOTPEHUE, NPUHATHE pEIIeHUH M TOJArOTOBKY OTBETOB Ha OOpalleHUus
3asiBUTENEH, CoAepKaIlIKX >kajo0bl Ha peleHus, 1eicTBus (0e3nelcTBre) CrelnaaiucTOB.

4.4.2. KoHTpoab 3a COOJIOAEHUEM MOCIE0BATEIbHOCTH JEHCTBUM, OMNpeaeTIeHHBIX
aIMUHUCTPATUBHBIMU MPOLEIYPaMHU IO NMPEJOCTABIEHNI0 MyHUIIUIAIBHON YCIYTH, U IPUHIATHEM
pEIIEHNI NOJKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMH 32 IIPUEM U MOATOTOBKY JTOKYMEHTOB,
ocyliecTBiseT HauanbHUK OTxena.

4.4.2. I'paxnane, ux OObEIUHEHUS M OpraHU3allUd MOTYT KOHTPOJIMPOBATH IPEIO-
CTaBJICHHE MYHHUIIMNAIBbHOM YCIYrM MyTeM MNOoJydyeHUus MH(OpMaluu o Heil mo Tenedony,
[0 MUCbMEHHBIM OOpAIEHUsM, 110 3JIEKTPOHHON HOYTE.

5. locyneOHblii (BHecyaeOHbI) MOPAIOK 00:KAT0BAHMS PeLlICHU U 1edCTBUI
(0e3meiicTBUS) CTPYKTYPHOIO MOAPa3/ieIeHNs AIMUHUCTPALNH, IPEA0CTABJISIIOLIET0
MYHUIIUNIATBHYIO YCJIYTY, T0KHOCTHBIX JIMI 1 MYHUIIUNAJIbHBIX CJIYKAIHX

5.1. 3asBUTENH BIpaBe MOJATh KajJ00y Ha pelieHue U (win) aeiictue (Oe3neiicTBue)
cnenuanvcToB OTaena 1 MyHUIUMIAIBHBIX CIYXKAIIUX MPU MPEA0CTaBICHUH MyHUIIUIAIBHON
ycayrH (aanee - 5xanoba).

5.2. 3asgBuUTENIb MOKET OOPATUTBHCSA C 5KaJI000i1, B TOM YHUCIIE B CIEIYIOIIUX CIIydasx:

1) Hapy1IeHHe cpoKa PEruCTpaLiH 3arpoca O MPeI0CTaBICHUH MYHUIIUIIAIBHOM YCITyTH;

2) HapylIeHHE CPOKa MPEIOCTaBICHNU MyHUIIUITAIbHON YCIIyTH;

3) tpebGoBaHue y 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTHBHBIMHU
1paBoBbIMU akTamu Poccuiickoit denepanyyi, HOpMaTUBHBIMU IIPABOBBIMU akTaMA MypMaHCKOH
00J1aCTH, MyHHUIIUIIATBHBIMU [TPABOBBIMH aKTaMH IS IPEIOCTABICHUSI MyHULIUITAILHOHN yCITyTH;

4) oTKa3 B IpueMe JOKYMEHTOB, IIPEICTABICHUE KOTOPBIX PEAYCMOTPEHO HOPMATUBHBIMU
1paBoBbIMU akTamu Poccuiickoit denepanyy, HOpMaTUBHBIMU IIPAaBOBBIMU akTaMu MypmaHCKoOn
00J1aCTH, MyHULIMTTAIGHBIMU [TPABOBBIMHU AKTaMU JAJIsI IPEAOCTABICHUS] MyHULIMIIAIBHOM YCIIyTH,
y 3asBUTENS;
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5) oTka3 B IpPENOCTABIEHUN MYHUIMIAIBHON YCIYTH, €CIM OCHOBAaHMs OTKa3a HE
IPEIYCMOTPEHBI (hefepaibHBIMUA 3aKOHAMU U TPUHSATHIMH B COOTBETCTBHHM C HUMHU HHBIMU
HOPMAaTHUBHBIMH MpPaBOBBIMU akTamu Poccuiickoit denepannu, HOpMaTUBHBIMU TPaBOBBIMU
aktaMu MypmaHCKoi 00J1aCTH, MyHUIIUIIATIbHBIMU [TPABOBBIMU aKTaMU;

6) 3aTpeboBaHue ¢ 3asBUTENS MIPU MPEIOCTABICHUN MYHUIIUNIATBLHON YCIYrd IUIAaThI,
HE IIPEIyCMOTPEHHONH HOPMAaTHBHBIMM IIpaBOBbIMU akTamu Poccuiickoir ®enepanuy,
HOPMATHUBHBIMH MPABOBBIMU aKTaMH MypMaHCKOW 00J1aCTH, MYHUIIUTIATbHBIMU ITPABOBBIMU
aKTaMu;

7) Otka3 Otnena, cnenuanucta Otaena, OTBETCTBEHHOIO 3a IPEIOCTaBICHUE MYHULU-
NaJbHOM yCIyTH, B UCIPABICHUH JIOMYILIEHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX B PE3YJIbTATE
MPEIOCTAaBICHUSl MYHUIIMIAIBHON YCIyTrd MOKYMEHTax OO0 HapylleHHE yCTaHOBJIEHHOTO
CpPOKa TaKHUX UCIIPaBICHUM.

5.3. Xanoba paccmarpuBaercs HadaipbHUKOM OTnaena MpyW HAPYIICHHH MOPSIKa
MIPEIOCTaBICHNUS MYHHIIUTIATBHOM YCIYTHd BCJICICTBHE PEIICHUM M ACHCTBUN (Oe31elCTBHA)
JOJKHOCTHOTO JIMIAa JIMOO MyHULIMINIATIBHBIX ciyxkamux Otaena.

XKanoOs1 Ha pemieHus], MPUHATHIE HaYaTbHUKOM OT/erna, MoJalTCs B aIMHHHUCTPALIUIO
3ATO r.CeBepoMopck.

5.4. Pexomennyemasi hopma xano0Osl mpuBeneHa B npuioxkenun Ne 3 k Permamenry.
Kanoba nomkHa cogepxarh:

- HAUMEHOBAHUE OpraHa, MPEJAOCTABISIIONIET0 MYHHUIIMIIAIBHYIO YCIYTY, CHEIUAINCTa
oprasa, MpeAOoCTaBISAIONIEr0 MYHHIMIIAIBHYIO YCIYTY, MO0 MYHULHUIATHHOTO CIYKallero,
pemeHus u aeicTBus (0e3AeCTBUE) KOTOPBIX 00KATYIOTCS;

- hamMuIMIo, UMs1, OTYECTBO (TIOCIIEAHEE - PU HAIMYKH), CBEICHUS O MECTE KUTEIbCTBA
3asBuTens - (U3NYECKOro Iuia JUOO0 HAaWMEHOBAHHE, CBEICHUS O MECTe HaXOXKIEHUS
3asBUTENS - FOPUIUYECKOTO JIMIIA, a TaKyKe HOMEp (HOMepa) KOHTAKTHOTO TenedoHa, aapec
(ampeca) AIEKTPOHHOU MOYTHI (MPU HAIMYKHK) U TIOYTOBBIA aIpec, MO KOTOPBIM JOKEH OBITh
HaIpaBJIEH OTBET 3asIBUTEIIIO;

- cBeZIeHUsI 00 0OKalyeMbIX pelIeHHUsX M JeicTBUsX (0e31elCTBUU) CHerualncTa
oTJieNna JM00 MYHUIIMIIAIBHOTO CIIYKAIEro;

- I0BOJBI, HA OCHOBAHMM KOTOPBIX 3asBUTEJNIb HE COTVIACEH C PELIEHUEM U JIEHCTBUEM
(6e3nelicTBUeM) cHEUUAINCTa OTJeNa MO0 MYHHIMIATBHOIO CITyXallero. 3asBUTENIEM MOTYT
OBbITH MPECTABIEHb! JOKYMEHTHI (IPH HAJIMYMK), TTOATBEP)KIAIOIINE TOBOABI 3asBUTENS, MO0
UX KOMHH.

5.5. B nocynebHom (BHecyneOHOM) mopsike 3asBUTENN UMEIOT MPaBO OOpaTUTHCS
¢ ’kajo0oil B mucbMeHHOUM (opme no noure, yepe3 MBY «M®IL] 3ATO r.CeBepomMopck»,
C UCIOJIb30BaHUEM HMH(OPMALMOHHO-TEIEKOMMYHHUKALMOHHOM cetu MHTepHeT, opuinaisHoro
caiira aqmunucTpanu 3ATO r.CeBepoMopck, (penepabHOM rocy1apcTBEHHOW HH(POPMAIIIOHHOM
cucreMbl «EquHbIN opTan rocy1IapCTBEHHBIX M MYHUIIUITAJIHBIX YCAYT (QyHKINN)» (1anee -
Enusblil moprai), perdoHajibHOro MopTalia TOCYAApCTBEHHBIX U MYHHUIMNAIBHBIX YCIYT
(tasiee - peruoHaNIbHBINA MOPTA) a TAKXKE NMPH NMPOBEACHUH JINYHOTO NPHEeMa TpakKAaH.

IIpuem >xanod ocymiecTBiseTcss B OTAene Mo pabore ¢ OOpalleHUsIMH TpaxIaH
angmuauctpanuu 3ATO r.CeBepoMopck (nanee - OTAeN Mo padoTe ¢ 00paIeHus MU TPaXKIaH)
no azapecy: 184604, Mypmanckasi 06macth, ropoa CeBepomopck, ynuia JlomoHocosa, 1om 4,
kabunet Ne 30, tenedon (8815-37) 4-95-30, ten./dakc: (8815-37) 4-24-29.

I'paduk paboTe! 0TENA 110 paboTe C OOpALICHUSIMH TPakKIaH:

- MOHeebHUK - 9eTBepr ¢ 8.30 mo 17.15, obexn ¢ 13.00 mo 14.30;

- marauna ¢ 8.30 mo 17.00, o6ex ¢ 13.00 mo 14.30;

- cy000Ta, BOCKpECEHbE - BEIXOIHBIEC THU.

[Ipun nocrymnenun xanodsl yepes MBY «M®PI[ 3ATO r.CeBepomopck» xanoba
nepenaercs B armMuaucTpaiyo 3ATO r.CeBepoMOpCK B MOPSIKE U CPOKH, KOTOPBIE YCTAHOBIIEHBI
coramienreM o B3aumozeiictsun Mexxay MBY «M®I] 3ATO r.CeBepoMopck» U aIMUHUCTpALUEH
3ATO r.CeBepoMOpPCK, HO HE MO3/IHEE CIICAYIOIIET0 paboyero JTHS CO JHS MOCTYTUICHHS JKao0bl.

B snextponHO# hopMme xkanoba MOKET OBITh MOjaHa 3asIBUTEIIEM TTOCPEICTBOM:

- nH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn VHTEepHeT;

- ourmanbHOTO caiita opranoB MectHoro camoymnpasienust 3ATO r.CeBepoMopcK;
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- «BupryanpHoil mpuemHoi» Ha odpunmansHoM caiite OMCY 3ATO r.CeBepomopck
(http://www.citysever.ru);

- MHTEPHET-TIOPTAJl TOCYIapCTBEHHBIX M MyHUIIMITAJIbHBIX yeayr (http://gosuslugi.ru);

- PEruoHAILHOTO HHTEPHET-MOpTala TOCYJAapPCTBEHHBIX W MYHUIMNAIBHBIX YCIYyT
(http://51.gosuslugi.ru.).

- 3JIEKTPOHHOM MOYTHI OT/IeNA 1o padoTe ¢ oOpameHusMu rpaxaaH (zhlbotd@sitysever.ru).

5.6. XKanoba, nocrynusiias B popMe EKTPOHHOTO JTOKYMEHTA, MOJUICKUT PACCMOTPEHHUIO
B [IOpSAJIKE, YCTAaHOBJIEHHOM PernameHnrom.

[Tpu monaue xanoObl B 3JIEKTPOHHOH (hopMe TOKYMEHTHI, yKa3aHHbIE B MYHKTE 5.4
PernamenTa, MOryt ObITh NpeACTaBIEHBI B (POPME ANIEKTPOHHBIX JOKYMEHTOB, IOIMTUCAHHBIX
SJIEKTPOHHOM TMOAMHUCHIO, BHUJ KOTOPOM MNPEAyCMOTPEH 3aKOHOAATEILCTBOM Poccuiickoii
Deneparuu, Ipyu TOM JOKYMEHT, YOCTOBEPSIOINN JINYHOCTD 3asiBUTEN, HE TpeOyeTcsl.

5.7. Otnen obecrieunBaerT:

- uHpOpMHUpOBaHUE 3asBUTEICH O TOPSAIKE OOKAJIOBAHUS PEIICHUH M JCHCTBUN
(Ge3meiicTBUSI) OPraHoB, MPEAOCTABIISIIONINX MYHHIMTIAIBHBIC YCIYTH, UX CICIUAIMCTOB JINOO
MYHULIMINIAJIBHBIX CIIYKalUX IMOCPEICTBOM pa3MELICHUs] MHPOpMAIMU HAa CTEHJaX B MECTax
MPEIOCTaBICHUSI MYHHUIIMIIAIBHBIX YCIYT, HAa X O(QUIUANBHBIX CalTaX, Ha PErHOHAIBLHOM
UHTEPHET-TIOPTAJIE;

- KOHCYJbTHpOBaHUE 3asBUTENICH O TMOPSIKE OO0XKAJIOBAHMS PEIICHUNW U JEHCTBUM
(Ge3meiicTBUS) OPraHoOB, MPEAOCTABISIONINX MYHULMIAIbHBIE YCIYTH, UX CIEHHAIUCTOB JIMOO
MYHUIIUTIATIBHBIX CITY>KAIIHX.

Otnen o paboTe ¢ oOpaleHUusIMU TpaxaaH 00eCIeYHBACT:

- OCHAILIEHUE MECT MpHeMa kKanoo.

5.8. OcHoBaHueM AJIsl Hayasa MpoIeaypbl JocyaeOHOoro (BHeCyaeOHOro) o0XKanoBaHuUs
pemienus u aeiicteus (06e3aeiicteus) OTaena, NpeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY,
€ro JOJDKHOCTHBIX JIMII SIBIISIETCSI TIOJYYECHHE OT 3asBUTEINS JKAIO0Obl B MHCbMEHHOU (opme
(B TOM UmcIIe MPU JINYHOM IIPUEME) WIIH B DJIIEKTPOHHOM BHUJIE.

5.8.1. Hayanpnuk Otnena mpoBOMUT JIMYHBIN npueM 3asBuTenel 0e3 mpeaBapuTenbHON
3anucu B moHeAenbHHUK U yeTBepr ¢ 9.00 go 13.00, ¢ 14.30 no 17.00 mo anpecy, ykazaHHOMY
B nmyHKTe 1.3.1 Pernamenra.

5.8.2. I'maBa agmunuctpanuu 3ATO r.CeBepoMOpPCK NMPOBOAUT JIMUHBIA IPUEM IIO
IIPEABAPUTEIILHON 3aITUCH.

3anuch 3asBUTENEH MPOM3BOAUTCS JTOKHOCTHBIM JIMLIOM OTJieNa Mo pabore ¢ oOpaiie-
HUSMHU TpaKJIaH MPH JTUYHOM OOpalleHHH, MpU OOpAIEHUHU IO SJICKTPOHHOM MOYTE WU
C UCIOJIb30BAaHUEM CPEICTB TEIEPOHHOI CBS3M.

JIOMKHOCTHOE JIMIO OTJeNa 1Mo paboTe ¢ oOpalleHUsIMH TpaXk/aH OCYLIECTBIISIOINIEE
3anuch 3asBUTENS HA JUYHBIA npueM, uHpopMmHupyeT 3asBUTENs O JlaTe, BPEMEHU, MECTe
npuemMa, T0JKHOCTHU, (paMUIIMU, UMEHU U OTYECTBE JIOJDKHOCTHOT'O JIMI[A, OCYIIECTBISIOLIETO
MIPUEM.

IIpu muuHOM npreMe 3asBUTEINb NIPEABABIISAET TOKYMEHT, YIOCTOBEPSIIOINN €10 JINYHOCTB.
Ha ocHoBaHumM 3TOro AOKyMEHTa [OJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a OpraHM3alUI0
JUYHOTO MpHeMa IpakaaH, opOpMIISIET KapTOUKy JIMYHOIO MpueMa rpaxJaHuHa (B OyMakHOM
U (WIM) JIEKTPOHHOM BH/JIE) U 3aHOCHUT B HEE CO/IepKaHHe KaloObl 3assBUTEIIS.

5.8.3. B caywae ecnu kanmoba momaercst uepe3 MpencTaBUTENs 3asBUTENS, TaKKe
MpeJICTaBIsIeTCsS TOKYMEHT, MTOATBEPKIAI0IUI TTOJTHOMOYHS Ha OCYIIECTBIIEHUE ACUCTBUI OT
uMmeHu 3asBuTens. B kauecTBe 10KyMeHTa, MOATBEPIKIAIOIIET0 MTOJIHOMOYHS Ha OCYILIECTBIICHNE
NecTBUI OT UMEHU 3asBUTENS, MOXKET ObITh IIPEJICTaBJICHA!

a) odopmiieHHass B COOTBETCTBHHM C 3aKoHOAaTelbcTBOM Poccuiickoit deneparuun
JIOBEPEHHOCTD (A1 (PU3HUECKUX JIUL);

6) odopmieHHas B COOTBETCTBMM C 3aKOHOJATelIbcTBOM Poccuiickoit Penepanuu
JIOBEPEHHOCTD, 3aBEPEHHAs M€4aThlo 3asBUTENSA U MOANMCAHHAS PYKOBOAMUTENEM 3asBUTENS
WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JTUIIOM (AJIs1 FOPUAMYECKUX JIUIT);

B) KOMHS PEIICHUS O HAa3HAYCHWHM WM 00 M30paHuM JIMOO TMpHKa3a O HAa3HAUYCHUH
(¢U3MUecKoro JMua Ha JOHKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (hU3UYECKOE JIHIIO
o0JasaeT MpaBoM JIeWCTBOBATh OT UMEHH 3asBUTENs 0€3 TOBEPEHHOCTH.
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5.8.4. 3asBUTENH UMEET MPABO 3aIPOCUTH B OTJIENE 1O paboTe ¢ OOpaIleHUsIMHU TPaXIaH
UH(POPMALIMIO U TOKYMEHTHI, HEOOXOAUMBIE 111 000CHOBAHUS M PACCMOTPEHUS KaJIOOBI.

5.8.5. [luceMeHHbIe KanoObl rpakJjaH, MPUHATHIE B XO€ JIUYHOTO MpUEMa, MOAJIEKAT
PETUCTPALIMU U PACCMOTPEHMIO B YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM Mopsiike. O NpUHATUU
NUCbMEHHOW ’Kajo0bl 3asBUTENs JIOJDKHOCTHOE JIMIIO, IIPOBOJAMBLIEE JIMYHBIM IpHeM
rpaXkaaH, IPOU3BOAUT 3alMCh B KapTOYKE JMYHOIO IPUEMa Ipa)kJIaHWHA U IEPEJAcT €e
JOJDKHOCTHOMY JIMILY OTJIeNIa 10 paboTe ¢ 00pallieHusIMU IpakiaH, B TeueHue 1 paboyero JHs.

JIOMKHOCTHOE JIMIIO OT/ela o paboTe ¢ 0OpaleHus MU TpaXKaaH 00s13aHO:

- 3apEerucTpUpoOBaTh *kanooly;

- 0pOPMHTH PACHUCKY O MIPUEME JKAIOOBI;

- nepenath xkanooy ['mase agmuauctparuu 3ATO r.CeBepoMOpCK.

5.8.6. Jlo;pKHOCTHOE JIMIIO OT/IeNa 1Mo paboTe ¢ 0OpaIleHUsIMU TPAXKIaH B ACHb MOITyYEHUS
HNUCbMEHHOM 7KaJ100bl, B TOM YHCJIE B JIEKTPOHHOU dopMe:

- pacrevaThIBaeT Kaino0y, MOCTYIHBIIYIO B AJIEKTPOHHON (opMme;

- perucTpupyer *ajao0y, BHOCUT B JKypHaJl yueTa BXOSLIUX JOKYMEHTOB: MOPSIKOBBIN
HOMEp 3amucH (BXOIIINIA HOMED); (paMIJIHIO, IMSI B OTYECTBO 3asiBUTENS; 0OIIee KOJIMYECTBO
JIOKYMEHTOB M 00111ee KOJINYECTBO JUCTOB B IOKYMEHTAX;

- mpocrtapisieT Ha kanooe mrami aamuHucTparu 3ATO r.CeBepoMOpCK U yKa3bIBaeT
BXOJSIIUI HOMEp (MACHTUYHBINA OPSAIKOBOMY HOMEPY 3allUCH B KHUTY ydeTa MOCTyHarolein
KOPPECTIOH/ICHIINH); TIPH TOCIEeNYIOMIeH padoTe ¢ kao00il Ha BCeX JTarax ero pacCMOTPEHHS
o0s13aTesIbHA CChIIKA Ha BXOJAIINN HOMED.

- ohopMITSIeT PACITHCKY IO YCTAHOBJIEHHOW (hOpME B IBYX IK3EMIULIPAX, OAWH U3 KOTOPBIX
nepenaeT 3asgBUTENO (IPH MOCTYIUICHUH JOKYMEHTOB [TOYTON HAIpaBisieT 3asBUTENIO PACIUCKY
MOYTON B JIGHb PETUCTPAIMH KaJ00Bl), BTOPOH SK3EMIUISP MPHUKIAIBIBACT K MOCTYIHUBIICH
xKanooe.

Pacniucka nomkHa conepkarh CeIyromyo HHHOpMaINIO:

a) JaTy MpeCTaBICHUS Kalo0bl;

0) haMuIMIO M MHULIMAJIBI UMEHHU U 0TYECTBa (HAMMEHOBaHUE) 3asBUTES;

B) MepeueHb JOKYMEHTOB C YKa3aHHEM WX HAUMEHOBaHMS U PEKBU3HUTOB;

I') KOJMYECTBO JIUCTOB B KaXKJIOM JIOKYMEHTE;

1) BXOJSIIUN HOMED;

€) haMIIHIO, THUIHAIBI IMEHH U OTYECTBA U JOJDKHOCTB JIMIA, TIPUHSBIIETO IOKYMEHTHI,
U €T0 MOJIIHCh;

) TesnedoH, 3IEKTPOHHYIO MOYTYy, IO KOTOpOH 3asiBUTENIb MOXKET Y3HaThb O CTaJuu
paccMOTPEHHUSI JOKYMEHTOB.

JIOMKHOCTHOE JIUI0 OT/AEeNa 1o pabore ¢ oOpallleHusMU TpakJaH B TEYEHHUE OJHOIO
pabouero HsA CO JHS PErucTpaly >kajoObl MepesaeT NPHUHATYI0 Kalo0y ¢ paclucKoi
o npunsatnu ['nase agmunuctpanuu 3ATO r.CeBepoMopcek.

5.8.7. TlonyuuB mnuchbMeHHyI0 xanoOy 3assurens, ['nmaBa aamuuuctpauuu 3ATO
r.CeBepoMOpCK Ha3HAYaeT YIOJIHOMOYEHHOE Ha pACCMOTPEHHE KanoObl JOKHOCTHOE JIULIO.

5.8.8. YIIoJIHOMOUEHHOE Ha pacCMOTPEHHUE HKaI00b! TOPKHOCTHOE JIMIIO paccMaTpyBaeT
kKasoOy U B cllydyae €clid JI0BOJIbI, N3JI0KEHHBIE B jkajo0e, BXOAT B KOMIIETEHIIUIO YIIOJIHO-
MOUYEHHOT0 JIMIa MOATOTABIMBAET MPOEKT penieHus 00 yIOBIETBOPEHUHU KasloObl THO0 00
OTKa3e B €€ Y/AOBJIETBOPEHHH, a TaKKe MPOEKT MOTHBHPOBAHHOIO IMUCHMEHHOTO OTBETa
O MPHUHATOM PELIEHUH O pe3ysibTaTaX PacCMOTPEHHUs KaJloObl, U MEPeJaeT WX Ha MOJIUCH
I'maBe anmunucrpanun 3ATO r.CeBepomMopcCK.

5.8.9. Tlo pesynpTaTtam paccMoTpenus xano0bl ['maBa aqmmuuauctpanuu 3ATO r.Cese-
POMOPCK MPUHUMAET OJHO U3 CIECAYIOIIUX PEIICHHMA:

1) ynoBneTrBopuTh *ajoOy, B TOM uucie B (OpMe OTMEHbI NMPHUHSATOTO pelIeHus,
UCTIpaBJIeHMs AOMYIIEHHBIX OT/IETIOM OIeYaToK 1 OMIMOOK B BBIJAHHBIX B PE3YJbTaTe MPEI0OCTaB-
JIEHHs1 MyHULIMNATBHOM YCIIyTH JOKyMEHTaX, BO3Bpara 3asBUTEIIO ICHEKHBIX CPECTB, B3UMAHUE
KOTOPBIX HE INPEAyCMOTPEHO HOPMAaTUBHBIMM IIPaBOBBIMM akTaMu Poccuiickoit denepanuy,
HOPMAaTHUBHBIMU IIPaBOBBIMHU aKTaMu MypMaHCKOH 0071acTH, a TaKKe B MHBIX (hopMax;

2) 0TKa3aTh B YAOBJIETBOPEHUH JKAIOOBI.
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He no3nnee aHs, ciaenyromero 3a JHEM HPUHATHS OJHOIO M3 YKAa3aHHBIX PELICHMH,
3asBUTENIO B MHCbMEHHOM (OpMe HampaBiisieTCsi MOTHBHPOBAaHHBI OTBET O pe3ysbTaTax
paccMoTrpeHus xanoOsl. 11o sxenanuio 3asBUTENS OTBET MO pe3ysbTaTaM pacCMOTPEHHS KaJ0ObI
MOXKET OBITh TPEICTABIICH HE TO3/IHEE JTHS, CIESTYIOIIEro 3a THEM MPUHATHS peleHus, B hopme
3JIEKTPOHHOIO JOKYMEHTA, HMOJIMCAHHOTO 3JIEKTPOHHOM MOJIIHMCHIO YIIOJIHOMOYEHHOIO Ha
paccMoTpeHue kano0bl qomkHOCTHOTO Juna U (uinn) [nmaser agmuaucTpanuu 3ATO r.Cese-
POMOPCK, BUJI KOTOPOW YCTaHOBJICH 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

5.9. XKanoGa, mocrynuBmas B aamunuctpanuio 3ATO r.CeBepoMOpCK, MOMISKUT
PACCMOTPEHUIO JIOJDKHOCTHBIM JIMIIOM, HAJIEJIEHHBIM IOJHOMOYHUSMH II0 PACCMOTPEHUIO
xano0, B TedeHue 15 pabounx nHEH co IHS ee perucTpalyi, a B ciaydae 00KajJoBaHUs OTKa3a
Otnena, IOMKHOCTHOTO JIMIIAa B NpHEME JIOKYMEHTOB Yy 3asBUTENs JIMOO B HCIPABICHUU
JIOIYIIIEHHBIX ONEYaTOK M OIIMOOK WM B cliy4yae 00KaloBaHHs HapyLICHUS YCTAaHOBJIEHHOTO
CpOKa TaKMX MCIIPABJICHUH - B Te4eHUE 5 pabouux JTHEH co JHS ee perucTpauuy.

OtBet Ha xanoly, nocrynusiryto B aaMuHucTpanuio 3ATO r. CeBepomopck B popme
3NIEKTPOHHOTO JOKYMEHTA, HAIIPABIISIETCS 1O aJipecy IEKTPOHHOM MOYTHI, YKa3aHHOMY B Kano0e,
B (hopMe 37IEKTPOHHOTO JOKYMEHTA, OJIMHUCAHHOTO 3JIEKTPOHHOM MOAIMUCHI0 YIIOJTHOMOYEHHOTO
Ha paccMOTpEeHHE kajoObl JOHKHOCTHOTO JIMIIA WM YIMOJHOMOUYEHHOIO Ha pacCMOTpEHHE
*)ayo0bl moapasnencaus anMuauctpamuu 3ATO r.CeBepoMopcK, BUA KOTOPOH YCTaHOBIICH
3aKoHozaTenbcTBoM Poccuiickoit deneparu, Wi B MUCBMEHHOH (popMe 1O IIOUTOBOMY aJipecy,
YKa3aHHOMY B XkaJio0e.

Otger Ha xao0y, nocrynusuIyto B agmMuuaucTpaiuio 3ATO r.CeBepoMOpCK B MUCbMEHHOM
¢dopMe, HarpaBiIsieTCs 110 IOYTOBOMY aJ[pecy, YKa3aHHOMY B JKajnooe.

5.10. B otBere 1o pe3ysbTaTamM pacCMOTPEHHUS KaJI0Ob! YIIOJTHOMOYEHHBIM Ha PaCCMOTpPEHHE
KaJI0OBI JOJDKHOCTHBIM JIUIIOM YKa3bIBAIOTCS:

- HAMMEHOBaHUE OpraHa (y4peaAeHHs1), MPEJOCTABIAIOIEr0 MYHULUIAIBHYIO YCIYTY,
PacCMOTPEBIIETO Kano0y, TOHKHOCTh, (aMUJIUs, UM, OTYECTBO (TIOCTEIHEE - TPU HATTUINH )
€ro JIOJDKHOCTHOTO JIMIIA, IPUHSBIIETO PEIeHuE 110 Kanooe;

- HOMeEp, JlaTa, MECTO IMPUHATHS PELICHUs, BKIIIOYasi CBE/IEHUS O JOXKHOCTHOM JIULIE,
peleHye win aencTaue (6e3neiicTBue) KOTOporo ooxamyercs;

- (hamuIIHsL, UMs1, OTYECTBO (TIOCTIETHEE - TIPU HAIMYUHN ) WJIM HAMMEHOBaHUE 3asBUTEII,;

- OCHOBAHMsI JUIsl IPUHATHS peleH s 1Mo ayooe;

- IPUHSATOE MO KanoOe pelIeHue;

- B cilydae eciM »kajo0a mpHu3HaHa 0O0OCHOBAHHOM, - CPOKU YCTPAHEHUs BBISBICHHBIX
HapyIICHUH, B TOM YHCIIE€ CPOK IIPEIOCTABIECHUS Pe3yabTaTa MyHUIIUIIAILHON YCIIyTH;

- CBE/ICHHUS O MOpsAKEe 00KalOBaHUs IPUHATOTO 10 )Kajio0e pereHus.

5.11. B cnyyae ecnu IOBOBI, W3JIOKEHHBIE B )KajloO€, HE BXOJAT B KOMIIETECHIIHIO
agvuaucTpanun 3ATO r.CeBepoMOpCK WM JOJDKHOCTHOTO JIMLA, YIOJTHOMOYEHHOTO Ha
paccMOTpeHHe KalloObl, TOJHKHOCTHOE JIUIO B TeYeHUE 3 pabodux JHEH co AHA ee perucTpaiuu
o0ecrieynBaeT HaIlpaBJICHHE >KANoObl B YMOJHOMOYEHHBI Ha €€ pacCMOTpEHHE OpraH
(YyupexneHue) 1 B MMCbMEHHOM (popMe nHpopMupyeT 3asBUTENS O IEpEHAIIPABICHUH KaJIOO0bI.

5.12. Ilpu ynoOBIETBOPEHUHU 3KANTOOBI JODKHOCTHOE JIMIO, YHOJHOMOYEHHOE Ha
paccMOTpEHHE KAJIOObl, MPUHUMAET HCUEPIIBIBAIOLINE MEPHI 10 YCTPAHEHUIO BBISIBIECHHBIX
HapyIICHUH, B TOM YHKCJE M0 Bblgaue 3asBUTENO0 pe3ysbTaTa MyHUIUNAIbHON yCIyru, He
no3jaHee 5 pabouux JHEH CO THS NPUHATHS PELICHUs, €CIM UHOE HE YCTaHOBJIEHO 3aKOHO-
narenbcTBoM Poccuiickoit deneparum.

5.13. B ciyuae ycTaHOBIIEHHMS B XOJ€ WM IO PE3yIbTaTaM PACCMOTPEHHUS KanoObl
MPU3HAKOB COCTaBa aJIMHHUCTPATUBHOIO MPAaBOHAPYIIEHUS WM MPECTYIUICHUS YIIOTHOMOYEHHOE
Ha PacCMOTPEHHUE KOOI JOKHOCTHOE JIMIIO0 HE3aMEUIUTENbHO HAMpaBisgeT MUMEIOLIHecs
MaTepuaibl B OpraHbl IPOKYpaTyphl.

5.14. TlepeueHb OCHOBAHMI [UIs OTKa3a B yIOBIECTBOPEHUH KAJIOOBI:

- HaJIM4YM€ BCTYNMBIIETO B 3aKOHHYIO CHJIYy pEIIEHUs Cyna, apOMTpakKHOro cyja Io
*aso0e 0 TOM JKe MPEJIMETE U MO TEM KE OCHOBAHUSIM;

- rojaya »ayoObl JHMIIOM, MOJHOMOYHS KOTOPOrO HE IOATBEPXKAEHBI B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon Penepannu;
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- HAIMYWE pPENIeHUs IO KaloOe, MPUHITOTO PaHEe B COOTBETCTBUHU C TPEOOBAHUSIMU
HACTOSAIIETO PernmaMenTa B OTHOLIEHUH TOTO K€ 3asiBUTEIIS U TI0 TOMY K€ MPEAMETY JKaJ00BbI.

5.15. ’Kanob6a MoxeT ObITh OCTaBjIeHa 0€3 OTBETA B CICAYIONIUX CIyYasX:

- MpU TOJYYEHHUH KANOObl, B TEKCT€ KOTOPOW COJIEpPKAaThCsl HEIEH3ypHbIE JHOO
OCKOPOUTENbHBIE BRIPAKEHHMS, YIPO3bI )KU3HH, 3JI0POBBI0 U UMYIIECTBY JTOJDKHOCTHOTO JIUIIA,
a TaKXKe WICHOB €ro CEeMbH, OpPraHM3allMs, YIMOJHOMOYEHHAas Ha PAacCMOTPEHHUE KaIOObI
BIIPABE€ OCTABUTH JKajo0y Oe€3 OTBeTa W COOOIIHUTH TPaKIAaHWHY, HAIPABUBIIEMY XKajiao0y,
0 HEJIOMYCTHUMOCTH 3JI0YyIOTPEOICHHS IPaBOM;

- €CIIM TEKCT KaJ00bl HE MOJIACTCs MPOYTCHHIO, OTBET Ha Kalo0y HE JAeTcs, O 4YeM
COO00IIaeTcsl rpakJaHuHY, HAMPABUBIIEMY KaloOy, ecinu ero (aMuius U MOYTOBBIA aJpec
MOA/TAFOTCS TPOUYTEHUIO.

5.16. Kamoba cuuTaercs pacCMOTPEHHOW, €CIM B YCTAaHOBJCHHBIH CpPOK J1aH
MMMCbMEHHBIA OTBET 3asIBUTEJIIO 10 CYIIECTBY MOCTABJICHHBIX B KaJI00€ BOIIPOCOB.
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NOJIepXKKH BeTepanaM Bemnnkoit OTeuecTBeHHOM BOMHBL,
HMHBAINUAAM U MHOTOJIETHBIM CEMbSIM IT0 YCTaHOBKE
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or 18.12.2015 Ne 1313

I'nmaBe agmunuctpanuu 3ATO r.CeBepoMopck
oT
MIPOKUBAIONIETO (€¥) 1Mo aapecy:

TenedoH

MaCIIOPT: CEpUs Ne

KOT'/ia BBIJIaH: KEM BBbIJIaH
3AABJIEHUE

[Ipomy nmpenocTaBuTh COLMAIBHYIO MOIIEPKKY B BHJE €IUHOBPEMEHHOHN IEHEKHOU
KOMIICHCAIlUM Ha YCTAaHOBKY (3aMEHY) HMHIUBUAYaJIbHBIX (KBapTHUPHBIX) NMPHOOPOB ydera
HCIOJIb3YEMBIX SHEPTOPECYPCOB

(HanmeHOBaHHE IPUOOpa yueTa)

JlenexxHble cpecTBa mpouly nepevucinuts B Mypmanckoe otaenenue Ne 8627/
OAO «Coepbank Poccun» Ha Mol uiieBoi cuet Ne
SBisitoch

(yxa3aTh JIbFTOTHYIO KaTErOPHIO)
K 3asBnenuto npunarato:

agrwdE

B cootserctBumn ¢ @enepanbupiM 3akoHOM OT 27.07.2006 Ne 152-03 «O mepcoHaTbHBIX
JAHHBIX» coriaceH(a) Ha 0OpaOOTKy NEepCOHANbHBIX MAHHBIX, MEPEJaHHBIX MHOIO JMYHO
U coaepxammxcs B 0azax yupexaAeHWH (OpraHu3aiuii), o0JamarImX HEO0OXOIUMBIMH
CBEJICHUSIMH IS YCTAaHOBJICHUSI U OCYLIECTBICHUSI MEP COLIMAIBHOM MOIIEPIKKH.

Harta IToamuce 3assBUTENA

3asiBIIEHNE 3apETUCTPUPOBAHO « » 20 T

I[OKYMCHTBI IMMPUHAT CIICHUAINCT:

(®.1.0.) (ToArMCH crienuanicTa)
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BJIOK-CXEMA

NMPeA0CTABJICHUSI MYHUIIUTIAJIbHOH yCJIYyTH
«IIpenocraBienne cONMAIbHON MOAAePKKU BeTepaHnaM Besmkoii OTeuecTBeHHOM
BOWHBbI, HHBAJINAAM U MHOT'0JIETHBIM CEMbSIM 110 YCTAHOBKeE (3aMeHe)
HHAUBHAYAJBHBIX (KBAPTHPHBIX) NIPUOOPOB y4eTa HCIOJIb3yeMbIX FJHEPTrOpecypCcoB»

OO0parenue 3asBUTEIS
0 MPEIOCTABICHUU MYHHIIUIIATBHON YCIYTH

Co0TBETCTBYIOT
TpeOOBaHUSIM

v

He cootBercTByIOT

[Ipuem u peructpanus 3asBJICHUS TpeOOBAHUAM
Y JOKYMEHTOB JIJIsl IPEA0CTABICHUS
MYHHUIMITAIIBHOW YCIYTH
¢ A\ 4
DKcrepTu3a JOKyMEHTOB, Bospar
OCYULIECTBJICHUE JIOKYMEHTOB
> MEKBEJIOMCTBEHHOTO 3asgBHUTEINIO
B3aHMOJICUCTBUS

v

[IpunsaTHe pemenus

[Ipy HanuuKu OCHOBAaHUMI
JUIsl OTKa3a B IIPEOCTABICHUN
MYHULUIIAJIBHON YCIyTH

IIpu oTcyTCTBHM OCHOBAaHUN
JUIs OTKa3a B PEJOCTABICHUHN
MYHUIUIIAJIBHON yCIyTH

v

!

VYBenomnenue 3asgBUTENS
00 OTKa3e B IPeIOCTaBICHUHT
MYHULUIIAJIBHON YCIyTH

[Ipunsitue pacnopskeHus
agmuaucTparuu 3ATO r.CeBepoMopck
0 MPEJOCTABICHUH COLIMATIBHON TOMOILN
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MyHULUNAIBHON yciyru «IIpenocraBinenue counanbHON
NOJIepXKKH BeTepanaM Bemnnkoit OTeuecTBeHHOM BOMHBL,
HMHBAINAAM U MHOTOJIETHBIM CEMbSIM 110 YCTaHOBKE
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®OPMA KAJIOBbI

I'maBe anmMuHUCTpaLKU
3ATO r.CeBepomMopck
oT

(®.N1.0. 3agBUTENA)
IIPOKUBAIOIICTO 110 aApEeCy:

KOHTAKTHBIN TesiehoH
E-mail:

KAJOBA

W3naraercst cyTh HapyLLIEHHBIX [IPaB M 3aKOHHBIX UHTEPECOB, TPOTUBOIPABHOIO PEIICHMUS,
neicTBust (0e3eHCTBHS) C yKa3aHHEM JIOJDKHOCTH, (paMHiIiy, UMEHH, OTYECTBA JIOJDKHOCTHOTO
JMLIA, pelieHue, 1eCcTBUS KOTOPOro HapyIlaloT MpaBa U 3aKOHHbIE MHTEPECHI 3asBUTEIIS.
(ITpu HEOOXOAMMOCTH NPUIIAraloTCs KOMUU JOKYMEHTOB).

OTBeT mpoIry HaPaBUTh 110 TTOYTE:
(noumosblii unu 31eKmpoHHbIl adpec)

« » 20 T.

(moxmuch 3asiBUTEIIS) (pacmmdpoBKa MoIUCH)




