POCCHMCKASI ®EJEPALINSA
MYPMAHCKASA OBJIACTD
3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPUAJIBHOE
OBPA30OBAHHUE r. CEBEPOMOPCK

AIMUHUCTPALIUA
3ATO r. CEBEPOMOPCK

INIOCTAHOBJJEHUE

or 31.05.2016 r. Ne 658

00 yrBep:KIeHMH AIMUHUCTPATHBHOIO
perjiaMeHTa Mo MnpeIocTaBIeHHI0
MYHUIMIIAJIbHOU yeayru «lIpexocraBiaenune
COLMATBHON MOMOIIM HHBAJIMAAM 110
M3rOTOBJICHUIO U PEMOHTY 3yOHBIX IPOTE30B»

B coorBerctBumn ¢ ®enepanbupiMu 3akoHaMu OT 06.10.2003 Ne 131-®3
«O0 00ImKMX NPUHIMIIAX OpPraHU3alMi MECTHOTO camoyrpaBieHusi B Poccuiickoit
®enepanun», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUS
TOCYJapCTBEHHBIX U MYHUIMNAIBHBIX YCIYyI», IOCTAHOBICHUEM aJMHUHUCTPALIUU
3ATO r.CeBepomopck ot 10.06.2013 Ne 578 «O6 yrBepxaenun Ilopsaka
pa3pabOTKU M YTBEP)KICHUS aIMHHUCTPATUBHBIX PETJIAMEHTOB MYHHUIIMIATbHBIX
yciyr (GyHKUMIA) M TOCyJapCTBEHHBIX YCIyr ((pyHKOui) Mo mnepegaHHbIM
HOJTHOMOYHMSM, OCYILECTBIISIEMBIX IO OOpAIIEHUSIM 3asBUTENCH», aAMUHUCTPALIUS
3ATO r.CeBepomopck

INOCTAHOBJISAET:

1. VYrtBepautb AJIMHHUCTPATUBHBIA PETJIAMEHT IO MPEIOCTABICHUIO
MyHULHANAIBHON yciyru «lIpemocraBieHne coOUManbHOW MOMOIIA WHBAIUIAM
Ha OIJIaTy PacXo0B MO U3TOTOBJICHUIO U PEMOHTY 3yOHBIX MTPOTE30B)» COIIACHO
MPUJIOKEHUIO K TOCTAHOBJIEHUIO.

2. IlocTaHoBIEHHE BCTYMAEeT B CHIIy CO JHS €ro OQUIMAIbHOrO OIMyOsIu-
KOBaHUSI.

3. Ony6nukoBaTh MOCTaHOBJICHHE B TazeTe «CeBEepOMOpPCKHE BECTH»
U pa3MeCTUTh Ha O(UIMATBLHOM CaiiTe OpPraHOB MECTHOTO CaMOYIIpaBJIECHUS
3ATO r.CeBepoMOpCK.

I'maBa agmMmuHMCcTpaMKU
3ATO r.CeBepomopck N.JI. Hopuna



IIpunoxenue

K [TOCTAaHOBJICHHUIO aIMUHUCTPALIUN
3ATO r.CeBepomopck

ot 31.05.2016 Ne 658

AJIMUHUCTPATUBHBINA PETJIAMEHT
10 NPeA0CTABIEHUI0 MYHUIIUTIAJBHOM YCIyTH
«IIpenocraBieHne cONMAIbHONH MOMOIIM MHBAJIWAAM
HA OILIATY PACXO/I0B 10 U3rOTOBJIEHHIO U PEMOHTY 3YOHBIX IPOTE30B)

1. O01ue MoJI0KeHHu s

1.1. IlpeameT peryJiMpoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa

AJIMMHUCTPAaTUBHBIA PETJIAMEHT [0 IPEAOCTABICHUI0 MYHULIMIAIBHONW YCIYTH
«IIpenocraBieHre COMAIBLHON IOMOIIY MHBAIMIAM Ha OIIATy pacXOJOB IO U3TOTOBJICHUIO
U PEMOHTY 3yOHBIX TIPOTE30B» (Hayiee - PernaMeHT u MyHHIUIAIbHAS YCIyTra COOTBETCTBEHHO)
pa3paboTaH B LIEJSAX HOBBIILIEHHUS KauecTBa MPEeIOCTABICHUS U JOCTYIHOCTH MyHULIMIIAIbHON
YCIIYTH, CO3/1aHUsI KOM(OPTHBIX YCIOBHM IS €€ MOTyYSHHSL.

PerslaMeHT ycTaHaBiIMBaeT MOPANOK IPENOCTABICHUS MYHULUIAIBHON YCIYTH,
COCTaB, CPOKH U TPeOOBaHUS K MOPSAKY BBIIIOJHEHUS aIMUHUCTPATUBHBIX NPOLIETYP, (GOPMBI
KOHTPOJIS 3a MCIIOJHEHUeM PernaMenTa, 10cyeOHbIi (BHECY1€0HbII) MOPAA0K 00XKalIOBaHU S
pelieHuii u aeicTBuil (6e3aeicTBUsI) opraHa, MPeI0CTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY,
JOJKHOCTHBIX JIML WJIA MyHULIUIIAJIbHBIX CIIYKALIMX.

1.2. Onucanne 3asiBuTeI€M

3asBUTEISIMU Ha MPEJOCTABICHUE MYHULUIIAILHON YCIYTH SIBJISIOTCS MPOKUBAIOLINE
Ha teppuropur 3ATO r.CeBepoMOpCK HEPAOOTAIOIINE HHBATUIBI | U 2 TPYMIIBI, HE TOTyYaroIme
MeEpbI COLIMATBFHON MOAEPKKU MO MU3TOTOBICHUIO M PEMOHTY 3yOHBIX MPOTE30B MO APYTUM
OCHOBAHUSIM, KOTOPBIM COTJIACHO MEAUIIMHCKOMY 3aKJIIOUCHHUIO (METUIIMHCKUM TIOKA3aHUSIM)
MoKa3aHa HeOOXOJMMOCTh M3TOTOBIICHHUS T PEMOHTA 3yOHBIX MTPOTE30B (Aajee - 3asBUTENN).

1.3. Iopsinok nHpOPpMUPOBAHHUS 0 MPABUJIAX MPEIOCTABIEHUS MYHUIMNAJIBLHON
yCIyru

1.3.1. ndopmupoBanre 0 MperocTaBlIeHU MYHULIMNAIBHON YCIYIW OCYLIECTBIISETCS
B OTzene mo paboTe ¢ OTAEIbHBIMH KaTeropusiMu TpaxkiaH aamuHucTpauuud 3ATO
r.CeBepomopck (nmanee - Otaen) mo aapecy: 184606, Mypmanckast o61acts, r.CeBepoMOpCK,
yi.JIoMmoHOCOBa, 1. 8.

I'paduk paboter Otaena:

noHeAenbHUK - yersepr ¢ 08.30 go 17.15;

msrauna ¢ 08.30 mo 17.00,

o6ex ¢ 13.00 mo 14.30;

cy000Ta, BOCKPECEHBE - BBIXO/IHBIC JHH.

I'padux mpuema moceruteneil TOMKHOCTHBIM JIMIIOM MO MPEIOCTABICHUIO MYHMIIU-
MaJbHOU YCITYTH:

IlonenenpHUK, BTOpHUK, yeTBepr ¢ 9.00 no 13.00, ¢ 14.30 no 17.00.

Howmep Tenedona, mo KoTopoMy MOXKHO TTOJTydnuTh HHpopMaruio: (8 81537) 5-01-48.

Anpec DSIEKTPOHHOM TOYTHI JUIsl KOHCYJIbTAallMH, OOpalieHudl | HampaBiIeHUN
3NIEKTPOHHBIX TTHCEM: 0SZN@citysever.ru.

IouToBBIi anpec A1 HapaBleHHs TOKyMEHTOB 1 oOpatuenuii: 184606, MypmaHnckas 001,
r.CeBepomopck, yi.JlomoHocoBa, 1.8, OTaen mo paboTe ¢ OTIETbHBIMH KaTETOPHSIMH TPAXKIAH
aagmunuctpanuu 3ATO r.CeBepoMOpcK.

1.3.2. Undopmarius, npeactaBisiemMasl 3aMHTEPECOBAHHBIM JIMIIAM O MYHUIIMITAIbHON
ycIyre, SIBJSIeTCS OTKPBITOM U 0OIIEIOCTYITHOH.

1.3.3. OcHOBHBIMH TPeOOBaHHUSIMHA K HH(POPMUPOBAHUIO 3aMHTEPECOBAHHBIX JIUIT O MYHH-
UTNATLHON YCIIyTe SIBISIOTCA:

- IOCTOBEPHOCTH U MOJIHOTAa HH(POPMUPOBAHUS;
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- YETKOCTh B U3JI0)KEHUU HH(OPMALINU;

- y10OCTBO M IOCTYIHOCTb MOJTy4eHUsI HHPOPMALIUY;

- OIIEPAaTUBHOCTH NMPEAOCTABICHUS HH(OPMALIUH.

1.3.4. "ndopMupoBaHUEe OCYIIECTBISETCS B BUJIC:

- YCTHOT'O KOHCYJIbTUPOBAHUS;

- INCbMEHHOT'0 KOHCYJIbTUPOBAHMUSI.

1.3.5. UadpopmMupoBaHre OCYIIECTBISETCS C UCTOJIB30BAHUEM:

- CpeacTB TeneOHHOM CBS3H;

- CpPE/ICTB MTOUTOBOM CBA3H;

- 3JICKTPOHHOM NOYTHI;

- uH(OPMALMOHHO-TEJIEKOMMYHHKAITMOHHON ceTu VIHTepHeT, B TOM 4uCle Ha
PErHOHAILBHOM MHTEPHET-TIOPTaJIe TOCYIapPCTBEHHBIX M MyHUIIMIATBHBIX yeIyT: 51gosuslugi.ru;

- CpeICTB MaccoBOW MH(pOpMAIINK;

- H(GOPMAIIMOHHBIX CTEHIOB.

1.3.6. InauBuyansHoe HHPOPMHUPOBAHUE O MPaBUIIAX MPEJOCTABICHUS MyHUIIUTAIbHON
YCIIyTU OcCyIIecTBIseTcs crnennaniuctoM OTnena, OTBETCTBEHHBIM 3a MPEI0CTaBICHUE MYHU-
LUNAIBHOMN YCIIYTH.

1.3.7. NanuBuayanbHOEe yCTHOE HH(DOPMHUPOBAHUE OCYIIECTBIIETCS HE Ooee 15 MUHYT.
Bpewms oxxunanus 3asButeneil py HHANBUIYAILHOM YCTHOM HH(GOPMUPOBaHUH (IIpU 0OpariieHnn
3aMHTEPECOBAHHBIX JIUII 32 MH(POPMANKEH INIHO) HE MOXKET MPEBBIIIATh |5 MUHYT.

1.3.8. IIpu orBere Ha TenedoHHBIE 3BOHKHM crernuanuct OTaena, OTBETCTBEHHBIN
3a MPe0CTaBICHUE MyHULIMIIAJIbHONW yCIIyTH, 0053aH:

- Ha3BaTh HAMMEHOBAHUE OPraHa, I0JDKHOCTb, CBOM (PaMUIIUIO, UMSI, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JIOMYCKaTh B 3TO BPEMsI pa3rOBOPOB C APYTUMH JIOIbMHU.

MaxkcumanbHOe Bpems Telie()OHHOTO Pa3roBopa He JAO0JDKHO MPEBbIMATh 15 MUHYT.

1.3.9. [lpn orBere Ha TenepoOHHbIE 3BOHKM M NPU YCTHOM OOpaIICeHUM TpakIaH
cnenuanuct Otaena, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHULMIIAIBHON yCIyTH, B IIpeaenax
CBOEM KOMITETEHIIUH J1a€T OTBET CAMOCTOSITENILHO.

Ecnu cnenmanuct Otaena He MOXKET /1aTh OTBET CAMOCTOSITEIBHO, JINOO MOJArOTOBKA
oTBeTa TpeOyeT MPOJOJIKUTENBHOIO BPEMEHH, OH 00s3aH BBIOpaTh OAMH U3 BapUaHTOB
JajJlbHEeNINNX JeCTBUH:

a) MPeAJIOKUTh 3asIBUTEIIO U3JI0KUTh CYyTh 0OpallleHrs B TMCbMEHHOU (hopme;

0) Ha3HAUUTH Ipyroe ynoOHoe /i 3asBUTEINS BpeMs JJIsi KOHCYJIbTallUH.

1.3.10. Cneunanuct Otaena, OTBETCTBEHHBIN 3a IMPENIOCTABIEHUE MYHUIIMIAIBHON
yCIIyTH, 00513aH OTHOCHUTBCS K OOPATHBIIMMCS Tpak[JaHaM KOPPEKTHO ¥ BHUMATENHHO, HE YHIKAS
UX YECTH U JOCTOMHCTBA.

1.3.11. IIuceMeHHbIe pa3bsCHEHUS NAIOTCA NMPHU HAIMYUU MHCBMEHHOTO OOpaIieHus
3assutena. Hauansauk OTaena onpenensier MCIOMHUTENS I TOATOTOBKUA OTBETA MO KAXKIOMY
KOHKPETHOMY ITMCbMEHHOMY OOpalleHHIo.

1.3.12. Cneumanucr Otzaena, OTBETCTBEHHBIM 3a NPEIOCTaBICHUE MYHMIIMNAIBHOU
YCIYTH, OCYILECTBIIIET MH()OPMUPOBAHHE IO CIETYIOUINM HAPABICHUSAM:

a) 0 MecTe HaxOoXJeHus U rpaduke padoter OTaena;

0) 0 mepevyHe TOKYMEHTOB, HEOOXOIUMBIX IS TPEOCTABICHUS! MyHULIUITAIbHON YCIyTH;

B) O CPOKaxX MPHUHSATHUS PEIICHUS O MPEAOCTABICHUIO0 MyHUIIUTIATBHOU YCIIYTH;

T') 0 Mpolielype NPea0CTaBIeHUS MyHULIUTIATbHON YCIYTH;

1) 00 OCHOBaHUSAX OTKa3a B MPEAOCTaBICHHH MYHUIUIAIBLHON YCIIYTH;

€) O mopsiike oOxanoBaHUS JeicTBUil (Oe31eHCTBUS) U pelleH, OCYIIEeCTBISEMbIX
Y TIPUHAMAEMBIX B XOJI€ MIPEIOCTABICHUS MYHHUIIUITAILHOW YCITYTH.

1.3.13. [lybnuunoe wHGOPMHUPOBAHWE O MYHUIIMITAIILHOW YCIYT€ OCYIIECTBIISIETCS
MyTeM IMyOIMKaui HHPOPMAIIMOHHBIX MaTEpPHAJIOB B CPEACTBAX MAacCOBOW MHPOpMAIuy, Ha
MH(OPMALIMOHHBIX CTEHJAaX, B TOM YHCIIE PACIONIOXEHHbIX B nomenieHnn Otnena, Ha odu-
uanbHoM caiite anmunauctpannu 3ATO r.CeBepomopck (Www.sitysever.ru), Ha MHTepHeT-
nopraine «['ocymapcTBeHHble yeayru Mypmanckoi obmactuy (http://51gosuslugi.ru).
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1.3.14. Ha unopMalimoHHBIX CTEH/IaX MOXKET COZIEPKaThCs CIeAyromast MH()OpMAIHSL:

- U3BJICUEHUS U3 TEKCTa HacTosero Pernamenra;

- TepeueHb JOKYMEHTOB, HEOOXOJUMBIX JUIS MPUHSITHS PEIICHHs O MPEIOCTaBICHUU
MYHHULUIIAJIBHON YCIyTH;

- 00pa3ibl 3asBICHUIA;

- OCHOBAHMS JUIsl OTKa3a B IIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH;

- IOPSIIOK 00>KaJI0BaHUsl pelIeHUH, eiicTBUi (0e3aeHCTBUS) JOIKHOCTHBIX Jul OTena.

2. CTanaapr npeaocraBjieHuss MyHUIMIAJIbHON yCJIYIrH

2.1. HaumeHoOBaHM e MYHHMIUNIAJILHON YCJIYTH
[IpenocraBrienue conManbHOM MOMOIIY WHBATUAAM, Ha OIUIATy PACXOJO0B MO U3TOTOB-
JICHUIO M PEMOHTY 3yOHBIX MPOTE30B (J1ajiee - colnaabHasi ITOMOIIb).

2.2. HanMeHOBaHHMe HMCHOJHUTEIHHOI0 OPraHa, MPeIOCTABJAIOIIET0 MYHUIIU-
NAJBHYI0 YCJIYTy

[IpenocraBienne MyHHIMIATBLHOW YCIYTH OCyIecTBIseTcs: aaMunuctpanueir 3ATO
r.Cesepomopck B juie Otaena. OTBETCTBEHHBIMH HUCIIOJHUTEISIMA MYHHUIIMIIATLHOW yCIyTH
SIBJIAIOTCS crieruainucTel OTaena.

2.3. Pe3yabTaTt npeaocTaBjieHUsi MyHHIMIIAJIbHON yCJIYTH

Koneunsim PE3YIBTATOM IMPEAOCTABIICHHUA MYHHHHHaHLHOﬁ YCIIYTU ABJIACTCA:

- npunstue pacnopspkenus agmuauctpauud 3ATO r.CeBepoMOpcK O MperocTaBIeHUN
COIIMATbHOM IIOMOIIIH;

- IPUHATHE pelIeHNus 00 OTKa3e B MPEAOCTAaBICHUM MYHULUIAIBHOM  YCIyTH,
YBCAOMIICHHEC 3asBuTENs O MOTHUBHUPOBAHHOM OTKa3€ B IPCAOCTABJICHUHN MyHI/IIIHHaJILHOfI
YCIIYTU U TIOPSIAKE €ro 00>KaJoBaHMUsL.

ConuanbHas MOMOLIb NPEJOCTABISETCS OJUH pa3 B KaJIEHJApPHOM TOAY B BHUJE
€MHOBPEMEHHOM JIEHEeKHOW KOMIIEHCAllUH B pa3Mepe (HaKTUYECKUX PacXo/0B, TOHECEHHBIX
B TEKYIIIEM T'0Jly Ha U3TOTOBJICHUE MJIM PEMOHT 3yOHBIX MPOTE30B (32 UCKIIFOUEHHUEM MPOTE30B
13 JIParolieHHBIX METAJIJIOB M METAINIOKEPAMUKH ), Ha cymmy He Oosiee 10000 pyOmeii.

2.4. Cpoxu npegocTaBjieHUs1 MyHULMNIAIbHON YCIYTH

2.4.1. Cpok mpenocTaBiieHHs: MyHUIIMTIATBHON YCIIYTH COCTaBIsieT He Oomnee 15 pabounx
JTHEN co JTHSI pUeMa U PETUCTPalliK 3asiBIEHHs], YKa3aHHOTO B 11.2.6.1 HacTosmiero Pernamenra.

2.4.2. MakcuManbHO€E BpeMsl OKUIaHUs B OYepeld MpH Mojaue 3asBJICHUS O MPeo-
CTaBJICHUH MYHHUIIMIAIBHON YCIYTH U IPY MOJIYY€HUHU pe3yJbTaTa MpeAoCTaBICHHUs] MyHUIIU -
MaJIbHOM YCIYTH HE AOJDKHO MPEBbIIIATh 15 MUHYT.

2.5. IIpaBoBbie OCHOBAHMA /ISl IPEOCTABJICHUA MYHUIIUTIAJBHOH YCIyIH

[IpenocraBienne MyHUIIMNAIBHON yCIyTrd OCYIIECTBIISETCS B COOTBETCTBUU CO Clle-
JYFOIITUMU HOPMAaTHUBHBIMH IPABOBBIMU aKTaMHU:

- ®enepanbHbIM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O06 oOumx npuHLIKIAX OpraHu-
3aIIMM MECTHOTO CaMOYyTIpaBieHns B Poccuiickoi denepanmm»’;

- ®enepanpabiM 3ak0HOM OT 27.07.2010 Ne 210-d3 «O06 opranm3anuu MpeaocTaB-
JIeHNs TOCYAapPCTBEHHBIX 1 MyHUIIUIATBHBIX YCIYT»?,

- VcraBom MyHHIUNansHOro oopasosanus 3ATO r.Ceepomopck?®,

- nmoctaHoBiieHreM anMmuHuctpauun 3ATO r.CeBepomopck ot 26.02.2014 Ne 143
«O JIOTIONMHUTENHHBIX MEPaX CONHATbHON MOAIEPKKH OTACTbHBIX KATETOPHii Tpaskaan»”;

- nmoctaHoByieHneM anMmuHuctpauun 3ATO r.Ceepomopck ot 22.08.2013 Ne 852
«O0 ytBepxaenuu Ilonoxxenus 06 otaene mo pabore ¢ OTACIBHBIMA KaTETOPUSMU TpaskIaH
aIMUHUCTpalUN 3ATO»°.

1 «Poccuiickas razeray, Ne 202, 08.10.2003

2 «Poccwuiickas razeray, Ne 168, 30.07.2010

3 «CeBepomopckue Bectu» Ne 51, 23.12.2011
4 «Cesepomopckue Bectuy», Ne 10. 07.03.2014
5 «Cesepomopckue Bectu», Ne 35, 30.08.2013
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2.6. IlepeyeHb TOKYMEHTOB, HEOOXOAUMBIX /ISl NMPEAOCTABJICHUSI MYHHIIUNIATBHOM
yeayru

2.6.1. Jlna mnpenocTaBieHUS MYHHUIIUNATBHOW YCIyrH HEOOXOJMMBI CIEAYIOIINE
JOKYMEHTHI:

a) 3asBJICHHE YCTAaHOBJIECHHOTO 00pa3na (mpuioxenue Ne 1);

0) TOKyMEHT, yIOCTOBEPSIOLINI TMYHOCTh 3asIBUTEIIS;

B) CIipaBKa 00 MHBAJIUIHOCTH,

I') TPYAOBasi KHUXKa;

1) METUITUHCKOE 3aKIIF0ueHHe (MEIUIIMHCKUE TIOKa3aHus ), MOATBEPkKAar0IIre Heo0Xo-
JUMOCTb U3TOTOBJICHHS UJTU PEMOHTA 3yOHBIX MPOTE30B;

€) MOJJMHHUKN JOKYMEHTOB O MOHECEHHBIX PacxoJaxX Ha M3rOTOBJICHUE WJIH PEMOHT
3yOHBIX MPOTE30B (TOBAPHO-KACCOBBIC YEKH M MHBIC IIATEKHBIE JOKYMEHTBI, TIOATBEPKAAIOIINE
3aTpaThl Ha M3TOTOBJICHUE WM PEMOHT 3yOHBIX MPOTE30B), 32 MCKIIIOUEHUEM MPOTE30B U3
Jparole€HHbIX METAJJIOB U METAJTIOKEPAMUKH.

Crneunamucr Otnena, OTBETCTBEHHBIH 3a MPEIOCTABIECHUE MYHMLMIIAIBHOW YCIYTH
pY HEOOXOIUMOCTH CHUMAET KOTIMH JOKYMEHTOB U 3aBEpsIEeT UX.

B cnyuae npencrapnenys 3asBUTENEM HOTapUAIbHO 3aBEPEHHBIX KOIUHM MPEIbSBICHUE
OpUTMHAJIOB IOKYMEHTOB HE TpedyeTcsl.

VYKa3aHHbIE JOKYMEHTHI B BUJIE HOTApPUAJIbHO 3aBEPEHHBIX KOMMKA MOT'YT OBbITh BBICIIAHbI
0 MOYTE, a TAK)KE MOT'YT OBITh TPECTABICHBI B (hOpME AIIEKTPOHHBIX IOKYMEHTOB, OPSA0K
o(OopMIIEHHUS KOTOPBIX OMPEENIeTCs HOPMATHUBHBIMU MpPaBOBbIMH akTaMu [IpaBuTenbcTBa
Poccuiickoit @enepaumu u (wim) IlpaButensctBa MypMmaHCKOH 00JIaCTH, W HarpaBlICHBI
B OTaen ¢ HCHOJIb30BaHHUEM HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CeTel 00IIero
MOJIb30BaHUsA, B TOM 4HcClle B ceTu MHTepHeT, BKiIOYas pervoHalbHbld VHTEepHeT-nopran
roCy/1apCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

B ciyuae oOpariieHusi 3aKOHHOT'O MPECTABUTENS WK IPEICTABUTENS 110 JOBEPEHHOCTU
IPEIBABIAIOTCSA JOKYMEHTBI, yIOCTOBEPSIIOIINE TUYHOCT U TOJIHOMOYUS IIPEACTABUTENIS.

2.6.2. O0s13aHHOCTH TIO TIPECTABICHUIO JOKYMEHTOB, YKa3aHHBIX B TIOITYHKTAX «@» - «E»
nyHkTa 2.6.1 Hacrosiero PersiiamMenTa, Bo3jio)keHa Ha 3asBUTEIIS.

2.6.3. Otaen He BIpaBe TpeOOBATh OT 3asiBUTEIIS:

- TpEeACTaBIIEHUS JOKYMEHTOB W WH(GOpMAllMU WM OCYIIECTBICHUS JEHCTBUH,
NpE/ICTaBJICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTUBHBIMU MPaBOBBIMU
aKTaMH, PETYJINPYIOINUMHU OTHOLLIEH!US, BOSHUKAIOINE B CBSA3H C MIPEIOCTABICHUEM MYHUILU-
NaJbHOM YCIYyTH;

- MpeACTaBIEHUs JOKYMEHTOB M MH(OpMAaINH, KOTOPbIE B COOTBETCTBUM C HOpMa-
THUBHBIMH ITPaBOBBIMH akTaMu Poccuiickoii denepanyu, HOpPMaTUBHBIMU IPABOBBIMH aKTaMHU
MypmaHCKoi#l 001acTH ¥ MyHHUIIUTIATLHBIMHA MPABOBBIMU aKTAMH HAXOJATCS B PACHIOPSKEHUH
agmunuctpauu 3ATO r.CeBepoMOpCK, HHBIX OPTaHOB MECTHOT'O CaMOYTPABJICHUSI, TOCYIap-
CTBEHHBIX OpPraHoB, U (WJM) MOJBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM M OpraHam
MECTHOI'O CaMOYIpaBJIEHHsI OpraHU3allli, y4aCTBYIOIMX B IPEIOCTABIEHUH IOCYAapCTBEHHBIX
WM MYHULMNAIBHBIX YCIYT, 32 UCKIIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaThu 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzauuu NpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT).

2.6.4. OTBETCTBEHHOCTH 3a JOCTOBEPHOCTb IIPEJOCTABIISIEMBIX 3asBUTEIEM JOKYMEHTOB
BO3JIaraeTcsl Ha 3assBUTENS.

2.7. IlepeyeHb OCHOBAHUH JJIsl OTKa3a B NpHeMe JOKYMEHTOB, 1Jisl IPHOCTAHOB-
JIeHUs ¥ (WJIM) 0TKAa3a B PEA0CTABJICHNH MYHHIMIIAJBHON yCIyru

2.7.1. OcHoBaHMEM mJisi OTKa3a B TpUEME JOKYMEHTOB IPH JIMYHOM OOpaIieHuu
SBIISICTCS HENPE/ICTaBIEHUE JOKYMEHTOB, OOS3aHHOCTb IO TPEAOCTABICHUIO KOTOPBIX
BO3JIO’K€HA Ha 3asBUTENs, W (WMJIM) HECOOTBETCTBHE JAHHBIX JOKYMEHTOB TpeOOBaHUSM,
yKa3aHHBIM B TyHKTE 2.6.1 HacTosimiero Pernamenra.

2.7.2. OcHOBaHUEM IJIs1 OTKa3a B PACCMOTPEHUN JOKYMEHTOB, OCTYIIMBILIMX B 3JIEKTPOH-
HOM BHJIE, SIBIISIETCSA:

- MOAINKACAaHUE JOKYMEHTOB HECOOTBETCTBYIOIIUMH MICKTPOHHBIMU IOJITUCIMU;
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- HEICUCTBUTEBHBIN CTATYC CEPTU(PUKATOB JIEKTPOHHBIX MOAMUCEH Ha JOKYMEHTAX;

- HE OJJIMHHOCTD 3JIEKTPOHHBIX NOJANUCEN T0KYMEHTOB;

- OTCYTCTBUE 3JIEKTPOHHOH NOJINCH;

- HaJIM4ue MOBPEXICHUH (haiia, He TO3BOJISIIOIIUX MOJYYUTh TOCTYII K MH(POPMAaLUH,
colepxKalieiics B JOKyMEHTE, CPEICTBAMU IPOrPaMMHOTO OOECIeYeHHUs, HaXOISIIETocs
B CBOOOHOM JIOCTYIIE;

- uHpOpMaLUs B AIEKTPOHHBIX JOKYMEHTaX IpeJCTaBleHa He Ha TOCYIapCTBEHHOM
a3pike Pocculickon @enepannu;

2.7.3. OcHOBaHMEM [l OTKAa3a B IIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH SIBIISIETCS:

- HECOOTBETCTBHE 3asiBUTEINS IMPEIbSIBIAEMBbIM TpPeOOBAHUSAM, yKa3aHHBIM B 11.1.2
HACTOSALIETO PEryIaMeHTa;

- HEeTIPEACTaBJICHHE JOKYMEHTOB, 00S3aHHOCTD MO IPEIOCTABICHUIO KOTOPHIX BO3JIOXKEHA
Ha 3asBUTENsA, W (WJIM) HECOOTBETCTBHE ITAHHBIX JOKYMEHTOB TpPeOOBaHUSAM, YKa3aHHBIM
B IIyHKTe 2.6.1 HacTosero PernamenTa;

- IPENOCTaBICHUE JOKYMEHTOB, COIEpX AIUX HEJOCTOBEPHBIE (3aBEJOMO JIOXKHBIE)
CBEZICHUS,

- OTCyTCTBHE (PMHAHCHPOBAHHUS HA PEATH3AIMI0O MEPONPHUSATHHA MO MPEAOCTABICHHIO
MYHULIMTIAJIbHOW YCIYTH.

2.7.4. OcHOBaHMH JUIs NIPUOCTAHOBIIEHUS NPEIOCTABICHUS MYHULUINAIBHOW YCIyrd
HE [IPEyCMOTPEHO.

2.8. Pazmep miartbl, B3umMaeMoii ¢ 3asiBUTeJsi NPH TNPeIOCTABJIEHUN MYHHUIIH-
NAJbHOM YCJIYTH, H CIIOCOOBbI €€ B3UMAHUS
[IpenocraBiieHne MyHULIUIIAILHON YCIYTH OCYILECTBISETCS OECIUIaTHO.

2.9. TpeGoBaHus K MeCTaM NPeI0CTABJEHUSI MyYHUIMNIAJIBHON YCJIYTH

2.9. TpeboBaHUs K MECTaM IPeIOCTaBICHUS MYHUIMIIAIbHON YCIIyTH

2.9.1. IlpueM rpaxaaH OCYIIECTBISETCS B CHELMAIBHO BBIJECIECHHBIX AJI IIPEJOCTaB-
JIEHUS] MyHULIUTNIAJIBHBIX YCIYT TOMELIEHUX.

2.9.2. 3nanue, B KOTOPOM pacoJIararoTcsl HOMEIEHUS Ul PEAOCTaBICHUS MyHULIN -
HaJIbHBIX YCIIYT, J0JDKHO 001a1aTh YCIOBUAMM /ISl OECTIPENISITCTBEHHOTO I0CTYIa HHBAJIUJIOB.

2.9.3. TloMenieHust JOHKHBI COOTBETCTBOBATh CAHUTAPHO-TMTMEHUYECKUM IpaBHIIaM
Y HOpMaTHBaM.

2.9.4. IlomenieHus TOJKHBI OBITH OCHAIEHBl TEXHUYECKUMHU CpEACTBaMHU, oOecredn-
BAaIOLLUMHU JIOCTYII JIFO/IEH ¢ OTPAaHUYEHHBIMUA BO3MOXKHOCTSIMH 37J0POBbSI.

2.9.5. B nmomemenns n0mKeH OBITh 00ECedeH JOCTYI CypAONepeBOAINKa M TH(DIO-
CypAOIEpPEBOTUHKA.

[Ipn HEoOXoAMMOCTH, JOJKEH ObITh 00EcledeH JO0MYCK COOaKu-NPOBOAHHMKA IpPU
HaJIMYUU TOKYMEHTA, [MOATBEPIKIAOIIETr0 €€ CrelralbHoe 00yueHne, BBIJaHHOTO 1o GopMe,
YCTaHOBJIEHHOH (heZiepaibHbIM OpPraHOM UCIIOJHUTENBHOM BIIaCTH.

2.9.6. B momerneHusx J0KHA OBITh MPEIOCTaBICHA BO3MOKHOCTh CAMOCTOSITEIIBHOTO
NEePEIBIKEHHUS 10 OOBEKTY B IIENIAX JIOCTYNa K MECTY MpeIoCTaBiIeHUs yciIyru. B ciydae
HeoOxoauMocTu crneuuanuctoM Otaena, OTBETCTBEHHBIM 3a MPEOCTABICHNE MYHUIMITAILHON
YCIIYTH, OCYLIECTBIISIETCS COIMPOBOXICHWE HMHBAIUIOB, MMEIOIIUX CTOWKHE paccTpoicTBa
(GYHKIIMH 3pEHUS U CAMOCTOSITENILHOTO MePEABHKEHNUS.

2.9.7. Cneumnanuctom Otaena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIIUNAIbHOMN
yCIIyTH, OKa3bIBaeTCs MHasg HEOOXOoAMMas MOMOIIb MHBAIHMIaM B IMPEOAOJICHUH OaphepoB,
MEMIAIOIINX MOJIYYSHHIO UMH YCIIYT HapaBHE C APYTUMHU JIHIIAMU

2.9.8. IlpucyTcTBEeHHBIE MECTa BKJIIOYAIOT MECTa Il 0KHMJAHUS, UHPOPMUPOBAHUS
U Iprema 3assBUTENEH.

2.9.9. Mecra oXXugaHus B OYepeld Ha MPEIOCTABICHUE JTOKYMEHTOB JOJKHBI OBITh
000pyIOBaHbI CTYNbsIMU (KpeCeIbHBIMH CEKIMSAMU) W (WIU) CKaMbsMU (OaHKETKaMu).
KonuuecTBo MecT 0kHMIaHUs ONpeaesnsieTcst UCXoAs n3 (HaKTUUeCKO Harpy3Ku U BO3MOXKHOCTEH
JUId WX pasMELICHMs B 3/laHMM, HO HE MOXKET COCTaBIATh MEHee 2 MECT Ha KaxJ0e
JOJDKHOCTHOE JIMLO, BEAYyILEee PUEM JOKYMEHTOB.
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2.9.10. Mecra 714 3aM0THEHUS IOKYMEHTOB 000PYIYIOTCS CTYJIbSIMH, CTOJIAMH (CTOMKaMM)
1 00ecreynBaroTCsl 00pa3aMu 3arlOTHEHHS TOKYMEHTOB, OJaHKaMH 3asiBICHUN U PyIKaMU
JUIS TUChMA.

2.9.11. Mecra st nHGOpMHUPOBaHUS, IPEAHA3HAYCHHBIE JJI1 O3HAKOMJICHHSI 3asBUTEIECH
¢ MH(OPMAITMOHHBIMU MaTEpUATIaMH, 000PYIYIOTCS:

- UH(OPMALIMOHHBIMU CTEH/IAMU;

- CTYABSIMH M CTOJIAaMH (CTOWKAaMHU Uil MUCbMA) IS BO3MOXHOCTH O(GOpPMIICHUS
JIOKYMEHTOB.

WudopmanroHHble CTEHABI, CTOJBI (CTOWKH) Ul MHUChMa Pa3MENIAIOTCS B MeECTax,
o0ecreynBaroMX cBOOOAHBIN JOCTYI K HUM JIMIaM, UMEIOIIUM OrPaHUYCHUS K MEPEIBIKEHUIO,
B TOM YMCJI€ MHBAJIMJIaM, UCIIOJIb3YIOIIHUM KPECIIa-KOJSCKH.

2.9.12. Kabuner npuema 3asBuTernieil o0ecreuynBaeTcss HEOOXOAMMBIMH JIJISl TTPEIOCTaB-
JIeHUS MYHUIMIIAJIBHON YCIyTH 000pyHOBaHHEM (KOMIIBIOTEPOM, CPEIACTBOM 3JIEKTPOHHOTO
uH(OPMUPOBAHUS, CPEICTBAMH CBS3H, BKItouUas MIHTepHET, OPITEXHUKO), KaHIEIIPCKUMU
MPUHAICKHOCTSIME, HHPOPMAITMOHHBIMH U CIIPABOYHBIMH MaTepUaTIaMH O TIPEIOCTABICHUU
MYHUILIUNIATLHONW YCIYTH, MO3BOJIAIOIIMMU CBOEBPEMEHHO U B IIOJTHOM 00BEME OPraHH30BaTh
IPEIOCTABIEHUE MYHUIIMIIAIIBHON YCIIYTH.

2.9.13. Kabuner npuemMa 3asBuTeneil 10KeH ObITh 000pyIOBaH MH(GOPMALMOHHON
TaOJIMYKOH (BBIBECKOI) C yKa3aHUEM:

- HOMepa KaOuHeTa;

- (haMmuIMK, IMEHH, OTYECTBA JOJDKHOCTHOTO JIUIA, OCYIIECTBIISIONIETO IPHEM;

- BpEMEHHU MpreMa Tpaxk/iaH.

Wudopmanus nomxaa ObITh IpoayOIMpoBaHa 3HAKAMM, BBIIOJHEHHBIMU pelbedHO-
TOYeYHBIM IpudTOM bpaiins.

2.9.14. Mecto misi mpueMa MOCETHTENS JOJDKHO OBITh CHA0XXEHO CTYJIOM, MMETh
MECTO JJI MUChMa M PACKIIAJKU JTOKYMEHTOB.

2.9.15. B nensx oOecriedyeHus: KOH(MOUIESHIIMATLHOCTH CBEJACHHUIN O 3asBUTENIC OJHUM
JIOJDKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEJETCSl MPUEM TOJIBKO OAHOro mocerutens. OmHo-
BPEMEHHOE KOHCYJIbTHPOBAHUE U (WJIN) IPUEM ABYX U 0oJiee MOCeTUTeNeN He T0IMyCKAIOTCs.

2.10. IMoka3aTequ AOCTYNNHOCTH UM KadyecTBa MPeNOCTABJEHUS] MYHHUIMNAJIbHOMN
YCJIYTH

2.10.1. CocraB moka3areneil AOCTYMHOCTHM W KauecTBa IPEAOCTaBICHHUS MYHHIIU-
NaJbHOM YCIyTy NMOAPa3AesieTCs Ha JBE TPYIIIbI: KOJMYECTBEHHbIE U KAUECTBEHHBIE.

2.10.2. B unciao KoJIWYECTBEHHBIX MMOKa3aTesel JOCTYITHOCTH BXOIST:

- BpeMsl O’KUJaHUs TPEAOCTABICHUS] MYHULIMTIAIBHOU YCIIYTH;

- rpaduk pabotsl Otnena;

- KOJMYECTBO B3aMMOJEUCTBUI 3asBUTENs cO creunanucramMu OTaena mpu npeno-
CTaBJICHUW MYHUITUTIATLHOW YCITYTH;

- MecTO pacnoiioxkeHus: Otaena.

2.10.3. B 4ncno KaueCTBEHHBIX MTOKA3aTeNIel TOCTYTHOCTH BXOJIAT:

- TIPaBAMBOCTH (AOCTOBEPHOCTH) MH(POPMAIIMH O MPEAOCTABIAEMON MYHUIIUTIATBHON
yeiyre;

- POCTOTA U SICHOCTh U3NIOKEHUSI HH(POPMAIIMOHHBIX U HHCTPYKTUBHBIX JOKYMEHTOB.

2.10.4. B rpynny KOJIMYECTBEHHBIX MMOKA3aTENE OLIEHKN KauyeCcTBa BXOMIAT:

- COOMI0/IEHUE CPOKOB MPEAOCTABICHHSI MYHUITUTIAIBHON YCITYTH;

- KOJINYECTBO 0OOCHOBAHHBIX Kaj00.

2.10.5. B rpynny kauecTBEHHBIX NTOKa3aTelield OLEHKH KaueCTBa BXOJIAT:

- KyJIbTypa 00CIy>KUBaHUsI (BEXKIJIUBOCTH);

- KQ4eCTBO PE3yJIbTaTOB TPY/Aa COTPYIHUKOB (TIPO(hEeCCHOHATEHOE MAaCTEPCTBO).

2.10.6. Ilokazarenu AOCTYIMHOCTH M KayecTBa MPEIOCTABICHUS TOCYIapCTBEHHOM
YCIIYTH ¥ MX 3HAYE€HHsI IPUBEICHBI B MIpuiiokeHuu Ne 2 k HacTosieMy Pernamenry.
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2.11. IIpoune TpeGOBaAHMS K NMPEAOCTABICHUI0 MYHUIUNIAIBHON YCJIYTH

2.11.1. brank 3asBJieHuUs, a TAKXKe MEPEUCHb JTOKYMEHTOB, HEOOXOMMBIX JJIs IIPeIo-
CTaBJICHUS MYHULUIIAJBHON YCIYTH, 3asBUTEIb MOXET IOJYYUTh B 3JIEKTPOHHOM BHUJE Ha
Wutepuer-noprane «locymapcTBeHHble ycayru MypMmaHCKoil oOmacTtu» 1o aapecy:
http://51gosuslugi.ru.

2.11.2. Tlpu oOpamieHun 3a TPEAOCTABICHHEM MYHHIMIIAIbHON YCIYIH C HCHOJb-
30BaHUEM HH(pOpMaAIMOHHO-TeIeKoMMYHUKaMOHHBIX cerell (TKC) obmiero mons3oBaHus,
B TOM uucie ceru HTepHeT, 3asBiieHHE U INpuUaraéMble JOKYMEHTBl JIOJKHBI OBbITh
MOANKCAaHbl COOTBETCTBYIOUIEH 3JIEKTPOHHOM MOANUCHIO B COOTBETCTBUU C TIOCTAHOBIIEHUEM
[TpaButensctBa Poccuiickoir ®@enepanuu ot 25.06.2012 Ne 634 «O Buaax 3JIEKTPOHHOUN
MOJIMUCH, HCIOJB30BaHUE KOTOPHIX JONYyCKaeTcs Ipu OOpalleHuH 3a MOJydyeHUEM
rOCY/IAPCTBEHHBIX M MyHUIMTIATIBHBIX YCITyr»®

2.11.3. IIpu oGparmieHuu 3asBUTENSA 3a MOJTYYCHHUEM YCIYTH B 3JEKTPOHHOU (dopme
C UCMOJIb30BAHMUEM YCUJICHHOM KBATU(DUIIMPOBAHHOW AJIEKTPOHHOW IMOMAIKMCH, a TaKXKe B LIEISIX
o0ecrieueHusi IPOBEPKH OPraHOM BIIACTH JICMCTBUTENBHOCTH YCUIJIEHHON KBaTH(DUIIMPOBAHHON
DIIEKTPOHHON TOAMHUCH 3asBUTENS, HUCIOIB30BAHHOW MpHU OOpaleHHH 3a MOJy4YeHHEM
YCIIYTH, MEPEYEHb KJIACCOB CPEACTB 3JIEKTPOHHBIX MOANUCEH M YJOCTOBEPSIONINX LIEHTPOB
JOIYCTUMBIX JUISl COBEpPILEHUS YKa3aHHBIX JIEHCTBUM, ONpENENsieTcs B COOTBETCTBUU
¢ npukazom ®Cb P® or 27.12.2011 Ne 796 «OO6 yTBepkIeHUU TpeOOBAHUU K CpeICTBaM
AJIEKTPOHHOM MOJNUCH U TpeOOBaHUI K CPEJCTBAM YAOCTOBEPSIOIIETO LIEHTPAY.

2.11.4. Undopmanusi 0 X0A€ NPENOCTAaBICHUS YCIYrH, a TaKXKe O pe3yibTare
IIPEIOCTABIIEHUSl YCIIYTH, OKa3blBAEMOM B 3JIEKTPOHHOM BHJE mocpeacTBoM EaunHoro umum
PETHOHAIBHOTO TOpTajla TOCYJApCTBEHHBIX W MYHUIUMAIBHBIX YCIYT, JOJDKHA OBITh
JnocTynHa 3asBUTeNto uyepes «JIMuHblil KaOMHEeT» yKa3aHHOIO opTaa.

2.11.5. Ilpu mocrymienun B OtThen 3asBICHUS U JTOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTABIEHUSI MyHUIIUTIAJIbHON YCIIyTH, B (POpME IEKTPOHHBIX TOKYMEHTOB - JOKYMEHTHI,
SBIISIOIINECS PE3YAbTATOM INPEAOCTABICHNS MYHULUNAIBGHON YCIYTH, HapaBIsSioTCs B Gopme
NEKTPOHHOTO JIOKyMEHTa' 1o ajipecy 3JeKTPOHHOH MOYTHI, yKazaHHOMY 3asButenem. Ilpu
sToM OTien 00s3aH BbIATh (HAIPABUTh) TOKYMEHTHI, SBJISIOIIUECS Pe3yIbTaTOM IpeaoCcTaB-
JICHUS MYHUIUNANBHON YCIyrd, Ha OyMa)KHOM HOCHUTEJE 10 COOTBETCTBYIOLIEMY 3alpocy
3asBUTEIS.

2.11.6. B ciyuae BbIsBIEHMs pacxokJeHUs ¢ umeromieiica B Otnene nHdopmannen
IIPOBOAMTCS TOTIOJHUTEIbHAS IPOBEPKA CBEACHMM, COAEPKAIMXCS B JOKYMEHTAX, IPEICTaB-
JICHHBIX 3asBUTEIIEM.

VYBenomileHHEe O PELICHUM NPOBEIEHUS JIONOJHUTEIBHON MPOBEPKU JIOJKHO OBITH
HaIpaBJieHO 3asiBUTEINIO B MUCbMEHHOW (hopme B TeueHue 1 pabouero nHS cO AHS MPUHATHS
pemeHuss. B 3ToM ciydae CpOKM NpPEAOCTaBICHHMS MYHHMLIMIIAIBHOW YCIYTH, YKa3aHHbIE
B myHkTe 2.4 Pernamenra, npoyieBatorcs 10 30 pabouux aHeH co IHS NPUHATHS JOKYMEHTOB.

2.11.7. JlonmonHuTeNbHas MpOBEpKa CBEACHMH, CoOJepXKaluxcs B JIOKyMEHTax,
MPE/ICTaBJICHHBIX 3asBUTENIEM, IPOBOAUTCS MyTEM HaIpaBJIEHHsI 3alIPOCOB B COOTBETCTBYIOIINE
OpraHM3aly, B OpraHbl MECTHOI'O CAMOYIIPABIIEHUS U B OPTaHbl TOCYAAPCTBEHHOM BJIACTH.

3. AIMMHHMCTPATHBHbIE IPOLEAYPbI

3.1. O01mue moJI0:KeHU s

3.1.1. [IpenocraBieHne MyHHUIUITATEHOW YCIYTH BKIIOUYAET B Ce0s CIEIYIOIINE aIMH-
HUCTPATUBHBIE MPOIEYPHI:

- MPUEM U PETUCTpalMs 3asBJICHUS U JOKYMEHTOB [JIsl MPEJOCTABICHUS MYHHUIIM-
MaJIbHOM YCIYyTH;

®B cirygasx ecnu (enepatbHEIME 3aKOHAMH, HOPMATHBHEIME IIPaBOBBEIMU akTaMu IIpaBurenscra PO
UCIIOJIb3YEeMbIH BUJ 2JIEKTPOHHOM MOJINCH HE YCTAaHOBIICH.

" B ciyuae eciy BbIIada pe3yibTara MpeJoCTaBIEHUs YCIYTH B SJIEKTPOHHOM BHJIE MPELYCMOTPEHA B
HOPMaTHBHBIX MPaBOBBIX akTax Poccuiickoit depepanuu nnn MypMaHCKOH 001acTH.


http://51gosuslugi.ru/

- IpOBEpKa JOKYMEHTOB;

- MIPUHATHE PEUICHUs O MPEAOCTABICHUM MYHULUIAIBHOW YCIyrd JIU0O OTKa3e B ee
NPEOCTABICHUH.

3.1.2. IlocnenoBaTenbHOCTh AEHCTBUM MO MPENOCTABICHUI0 MYHUIUIAIBHON YCIYTH
npuBeieHa B Oyok-cxeMe (mprtoxenue Ne 3).

3.2. IlpuemM W perucTpanusi 3asiBJeHUs] M JOKYMEHTOB /Il NPeAOCTABJIEHUS
MYHUIUNATBHON yCIyTH

3.2.1. OcHoBaHuEM Ui Hayasla BBIIOJHEHUS aJMUHUCTPATUBHON IPOLIEAYPHI SBISETCS
nocrymwienne B OTnen 3asBIEHHS U JTOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6.1 HacTosIero
Pernamenra:

- IOCTaBJICHHBIX JINYHO 3asBUTEIIEM;

- HaIPaBJICHHBIX I10 TTOYTE;

- IOJTYYEHHBIX B 2JIEKTPOHHOM BHJIE.

3.2.2. Ilpuem u pecucmpayus 3asa61eHust U OOKYMEHMO8 NPU TUYHOM Npueme

[Ipu nuynoMm npueme crenuanuct OTaena, OTBETCTBEHHBIN 3a IPEIOCTaBICHUE MYHHU-
UUANAIBHON yCIIYTH:

- YCTaHABIIMBAET JIMYHOCTh 3asBUTENS IMyTeM MPOBEPKU JOKYMEHTA, YIOCTOBEPSIOILIETO
JTUYHOCTH;

- IPOBEpPSIET HAMWYKE TOKYMEHTOB, yKa3aHHBIX B MyHKTE 2.6.1 Hactosiero Peramenra,
HEOOXOIMMBIX ISl PEIOCTABICHIS MYHHUITUIIAILHOM YCIIYTH, M MX HaJUIeKalee ohopMIIeHHE,

- TpOBEpsieT MPABUIHHOCTh 3arOJHEHMs 3asBICHUS U COOTBETCTBUE H3JIOKEHHBIX
B HEM CBEJICHUI TPEACTaBICHHBIM JIOKyMeHTaM. [Ipu OTCyTcTBUM y 3asBHTENS 3allOJTHEHHOTO
3asIBJICHUS WM TPH HETPABUIILHOM €ro 3aroJIHEHHH MPU HEOOXOJUMOCTH OKa3bIBAET MOMOIIb
B 3aIOJIHCHUM 3asBIICHHUA. B HCKIIOUMTENBHBIX CIIydasx 3aloJIHSACT 3asBICHHE OT UMEHHU
3asBUTENSA, TOCIE YEro 3auWTHIBAET TEKCT 3asABJICHUS 3asBUTENI0O W TpEUIaraeT emy
MOCTABUTh JTUYHYIO TTOJITHUCH.

1o pe3ynbraram NpoBEPKHU:

a) B cllydyae HaJW4usl OCHOBAaHUMN Ml OTKa3a, yKa3aHHBIX B MyHKTe 2.7.1 HacTOsIIero
PermamenTa, yBemomuisier 3asBUTENS O HAIMYUU TPEMSATCTBUN JUIS MpUEMa JIOKYMEHTOB,
OOBSCHSIET €My COJIep:KaHHE€ BBISBICHHBIX HENOCTATKOB B MPEJICTaBICHHBIX JTOKYMEHTaX,
npeJIaraeT MPUHSATH MEPHI 110 UX YCTPAHSHHIO, BO3BPAIIACT TOKYMEHTHI 3asBUTEIIIO.

0) B ciy4ae OTCYTCTBHSI OCHOBAaHHI /ISl OTKa3a, yKa3aHHBIX B MyHKTE 2.7.1 HacToAIIero
Pernamenra:

- CBEpsIeT KOITUH MPEJICTABICHHBIX JTOKYMEHTOB, TIOCJIE UX CBEPKU C COOTBETCTBYIOUIHMU
OpUTHHAJIaMU (KpOME 3aBEPEHHBIX B HOTAPHAIBHOM MOPSJIKE) mpocTaBiseT mramn OTaena
«KOTIHUS BEPHAY, C YKa3aHHEM HAUMEHOBAHUS JOJDKHOCTH JIUIA, 3aBEPUBILIETO KOMUIO, TUIHOM
MOAIHKCHIO, €€ PacM(PpPOBKON M JIaTOW 3aBEpEHHs], MOCIE YEro OPUTHHAJIBI JOKYMEHTOB
BO3BpallaeT 3asBUTEIIO;

- OCYIIECTBIISIET UX PEeTHCTpanuio B «KypHaile perucTpanny 3asBICHUN TpaKaaH Ha
MPEIOCTaBICHUE MEP COLIMATBLHON MOIEPIKKI;

- OCYIIECTBJISICT aJIMUHHCTPATHBHBIC JICHCTBHUS B COOTBETCTBUH C aJIMUHHCTPATHBHBIMA
npoleaypaMu, YKa3aHHBIMH B mofpasene 3.3 Hactosmiero Permamenra.

OOmuii CpOK perucTparyy 3asBICHHUS W JIOKYMEHTOB ITPH JIMYHOM MPHEME HE JTOJIKCH
MpEeBBIIATh 15 MUHYT.

3.2.3. Ilpuem u pecucmpayus 3aa61eHusi U OOKYMEHMO8, NOCMYRUBUIUX NO NOYUMe

3.2.3.1. B nenp moctymiieHHs 3asBIE€HUS U JOKYMEHTOB, HAIpPaBJIEHHBIX 110 TOYTE,
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOM3BOACTBO, PETUCTPHPYET HX B XKypHale
perucTpanuy BXOASIIUX JOKYMEHTOB U mepenaer cnenuanucty OTniena, OTBETCTBEHHOMY 3a
IpeoCTaBIeHIe MyHHIINIATBLHON YCITyTH.

3.2.3.2. Cneumnanuct Otnena, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULIUIAIbHON
YCIIYTH, B JICHb MONYy4YEHHs IOKyMEHTOB U 3asBJICHUS OT JODKHOCTHOTO JIMIA, OTBETCTBEHHOTO
3a IeJI0IPOU3BOICTBO:
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- TIPOBEpsICT HAJMYUE BCEX HEOOXOAMMBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.1
HacTosmiero PernmamenTta u ux Hajyiexaiiee opopmiieHue;

- OCYIIECTBJISIET PETHCTpAINIO 3asBJICHUS U JTIOKYMEHTOB B «JKypHalle perucrpanuu
3asBJICHUHN TPaXKJaH Ha TPEIOCTABICHUE MEP COLUATIBHON MOJICPKKIY;

- OCYILIECTBJISIET aJIMUHHUCTPATUBHBIEC ACHCTBUS B COOTBETCTBUM C aJIMUHHCTPATUBHBIMU
npoueaypaMu, yKa3aHHbIMU B nozpasjene 3.3 Hacrosuiero Pernamenra.

3.2.4. Ilpuem u pecucmpayus 3aa61eHust U OOKYMEHMOB, NOJYUEHHBIX 8 JIEKMPOHHOM 8UOe

3.24.1. B nenp mnocTymieHHs 3asBICHHS M JOKYMEHTOB B HH(OPMALMOHHYIO
cucreMy, ucnonb3yemyro Otaenom [uid npegocrasienus yeunyru (nainee — MC), uepes noprai
rOCY/IapCTBEHHBIX U MYHUIMNAIBHBIX yCIyr crenuanuct OTaena, OTBETCTBEHHBIN 3a Mpeso-
CTaBJICHME MYHHULUIAIBHOW YyCIyrH, IpPOBEpsAET 3asdBICHHE U IIOJIYYEHHbIE JOKYMEHTHI,
IOJIHOTY M NPAaBWIBHOCTb HUX 3alOJHEHUs (YBEAOMJICHHE O IIOJIYYEHUU 3asBICHUS
U JIOKyMEHTOB (hopmupyetcst B «JInuHoM kabuHeTe» 3asiBUTENsI Ha MOpTaje roCyJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT B aBTOMaTHUYECKOM PEKUME)

ITo nToram mpoBepku:

a) B cllyuyae HaJIM4Msl OCHOBAHUM JJISl OTKa3a, yKa3aHHBIX B IYHKTE 2.7.2 HACTOSIIETO
Pernamenra:

- (dopmupyer B MH(DOPMAIMOHHOW CHCTEME YBEIOMJICHHE 00 OTKa3e ¢ yKa3zaHUEM
HOPUYMH OTKA3a;

- TOCJI€ MOJANUCAHUS YBEAOMJICHHUS! YCUJIEHHOW KBaJU(UIUPOBAHHOM 3JIEKTPOHHOM
MOJIKUCHIO YIIOJTHOMOYEHHOTO Jinna OTzaena HampasisieT €ro Ha IOpTall TOCYIapCTBEHHBIX
Y MYHULUIIAIbHBIX YCIIYT;

0) B cilyyae OTCYTCTBHUSI OCHOBAHUM JUI OTKAa3a, YKAa3aHHBIX B MYHKTE 2.7.2 HACTOAIIEro
Pernamenra:

- peructpupyet B MIC 3asBi1eHNE U JOKYMEHTHI;

- HarpaBJsieT MH(QOPMALMIO O PETUCTPALMH 3asBIECHUS B (POpME AIIEKTPOHHOTO TIOKYMEHTA,
HOJNMCAHHOTO YCUJIEHHOW KBATU(HUIIMPOBAHHON AJIEKTPOHHOMN MOANHUCHIO YITOJTHOMOYEHHOTO
muia Otaena;

- OCYLIECTBJISIET PETUCTPALMIO 3asBJICHUS U TOKyMEHTOB B «JKypHasle perucrpanuu
3asiBJICHUN Tpa)</J1aH Ha MPEJOCTaBICHHE MEP COLUAIbHON MOIEPKKIY;

- pacredarblBaeT 3asBIE€HUE WU JOKYMEHTHI (MpH HEOOXOJMMOCTH) M BBINOJIHAET
JaIbHEWIINE aJIMUHUCTPATUBHBIE JEHCTBUS B COOTBETCTBUUM C aJMHUHUCTPATUBHBIMU
IIpoLEeAYpPaMH, YKa3aHHBIMH B HacTosIeM Periamente.

VYBenomiieHHEe O TOMYYEHUM 3asBICHUS M JOKYMEHTOB ¢opmupyercs B «JIMuHOM
KaOuHeTe» 3asBUTENs Ha MOpTajle IOCYAapCTBEHHBIX M MYHUIMINAIbHBIX YCIYTI B aBTOMa-
TUYECKOM PEXHME.

3.2.4.2. B neHb nosy4eHHUs 3asBJIECHUS U TIOKYMEHTOB B 3j1eKTpoHHOU dopme o TKC
cnenquanuct Ortnaena, OTBETCTBEHHBIM 3a IPENOCTaBICHHE MYHMIMIIAIBHOW yCIIyTH,
BBITOJIHSET C UCMOJIb30BAaHUEM IIPOrPaMMHOTO 0OecTIeueHHs CleAYIoNne AeHCTBUS:

- TIPOBEPSAET MOAIMHHOCTb YCHJIEHHOW KBaTU(DUIIMPOBAHHOMN 3IEKTPOHHON MOANUCH
3asBUTENS C UCIOIb30BAaHUEM CHCTEMHOTO KPUITOrpahuuecKoro MporpaMMHOTO 00EeCTICUEHHUS;

- popMHpYeT U3BEUICHNE O TOTYYEHUH 3asBICHUS U IOKYMEHTOB, MTOCIIE MOIMHCAHUS
YCUJIEHHOW KBaIU(UIIMPOBAHHON 3JEKTPOHHOW MOAMMCHIO YIOJIHOMOYeHHOro nuna Otaena
OTIIPABJISET €ro 3asiBUTEINIO;

- IpOBepsieT HaJM4YMe OCHOBAaHHWM JJISl OTKa3a B PACCMOTPEHUH JTOKYMEHTOB, YKa3aHHbIX
B ITyHKTe 2.7.2 PernameHra.

a) B cllydyae HaJIM4Yusl OCHOBAHUH Ui O0TKAa3a, YKa3aHHBIX B MMyHKTE 2.7.2. HACTOSIIETO
Pernamenra:

- opMupyeT yBeIOMIICHHE 00 OTKa3e B PACCMOTPEHUH JIOKYMEHTOB C YKa3aHHEM MPUUINH
0TKa3a WiK coob1eHne o0 ommoKe B cirydae HEBO3MOXKHOCTH pacuIn(poBaTh JOKYMEHTHI,

- TOcCJe TIOANMUCAHMS YCUJICHHON KBaTU(DHUIIMPOBAHHONW AJIEKTPOHHOW MOAMKCHIO
yIOJIHOMOYEHHOro Jynna OTzaena OTHpaBiseT yBeJOMJICHHE 00 OTKa3e B PacCMOTPEHHUHU
JIOKYMEHTOB 3asiIBUTEIO.
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0) B citydae OTCYTCTBHSI OCHOBAHHMS JUISl OTKa3a, YKa3aHHOTO B MyHKTE 2.7.2 HACTOSILIETO
Pernamenra:

- OCYIIECTBJISIET PETUCTPALMIO 3asBJICHUS U JTOKYMEHTOB B «JKypHasle perucrpanuu
3asiBJICHUN I'paX</J1aH Ha IPEJOCTaBICHUE MEP COLUAIBbHON MOIEPKKIY;

- (opMupyeT yBemomiIeHHE O TpUEMe 3asiBICHUS M TOKYMEHTOB, I1OCIIE TOJIHCAHUS
YCUJICHHOM KBaNMU(UIIUPOBAHHOMN SJIEKTPOHHOH MOANKUCKHIO YIOJHOMOYEHHOro nuna Otaena
OTIIPABJISIET €r0 3asiBUTEINIO;

- pacnedarblBacT 3asBJICHUE UM JIOKYMEHTHI (IpM HEOOXOJUMOCTH) M JajbHeHIne
aIMUHUCTPATUBHBIE JIEMCTBUS BBIIOIHAET B COOTBETCTBUM C /IMUHUCTPATUBHBIMU IIPOLIEAYpaMHU,
yYKa3aHHbIMM B nozpasneie 3.3 PersiiamenTa.

3.2.4.3. O xoz1€ pacCMOTPEHUS 3asIBJICHHUS, [I0JyYEHHOIO Y€pe3 NOPTall FTOCYAapCTBEHHBIX
Y MYHULUINAIBHBIX YCIIYT, cenuanuct OTaena, OTBETCTBEHHBIN 3a IPEIOCTABICHUE MYHUIIU -
NaJIbHOW YCITyTH, 0053aH HAmNpaBisATh B (OpME DIEKTPOHHOTO JAOKYMEHTA, MOJIMHCAHHOTO
YCUJICHHOM KBaJU(HUIIMPOBAHHON 3JIEKTPOHHOM MOANHMCHIO yIIOJHOMOYeHHOro nia Otaena,
Ha MOpTaJl TOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

3.2.4.4. MakcuMaJTbHBIM CPOK BBITIOIHEHUS aJIMUHACTPATUBHOM MPOLIEAYPHI 3 pabodrX JTHSI.

3.3. [IpoBepka 10KyMEHTOB

3.3.1. OcHoBaHueM AJ1s Hayajla UCIOJIHEHUS aJMUHUCTPATUBHON IpPOLIEAYpHI SIBISETCS
perucTpanys 3asiBICHUS U IPUIaraéMbIX JOKYMEHTOB.

3.3.2. Tlocrne perucTparyy 3asBI€HUs U JOKYMEHTOB crieranict OTerna, OTBeTCTBEHHBIH
3a MPEeI0CTAaBICHNE MYHHUIIMIIAIBHON YCIYTH, IPOBEPSIET MPABUIILHOCTD 3aIlOJHEHHUS 3asBICHNS,
MOJTHOTY M IOCTOBEPHOCTH MPE/ICTABICHHBIX TOKYMEHTOB.

1o pesynpraram NpOBEPKHU:

a) B cIy4yae HaJW4uus OCHOBaHWM Ui OTKa3a, yKa3aHHBIX B MyHKTe 2.7.3 Pernamenra,
B TeueHHE 2 pabouuX JHEH CO JHS PETHCTPALUU 3asBICHUS U JJOKYMEHTOB:

- TOTOBHUT IMPOEKT NMHChMa-YBEIOMIICHHUS B a/ipec 3assBUTEINS 00 OTKa3e B TPEIOCTABICHUN
MYHUIUIATBHON YCIIYTH C OOBSICHEHHEM COJIeP)KaHUs BBIBJICHHBIX HEOCTATKOB W TPEIJIO-
YKEHHEM TIPUHATHh MEPHI 110 UX YCTPAHEHHUIO;

0) B cilydae OTCYTCTBHSI OCHOBaHHH Il OTKa3a, yKa3aHHbBIX B MyHKTe 2.7.3 PeriamenTa,
B TeueHne | pabouero AHsS CO JHA PETUCTPAIMM 3asBICHHUS W JIOKYyMEHTOB MepenaeT
JIOKYMEHTHI Ha paCCMOTpeHUe HadanpbHUKy OT/ena.

3.3.3. MakcuMalbHbIM CpPOK BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI 2 pabodrX JHS.

3.4. IlpunsiTie pemieHHus1 O NMPeAOCTABJICHUM MYHMIUNIAIBHON ycayru Judo oTkase
B ee NMpeJ0CTaABJICHUHU

3.4.1. OcHoBaHHEM JJIs1 Hayajla UCIIOIHEHUs aJMUHUCTPATUBHOM MpOLENypHI SBISETCS
nojiyueHue HadanpHUKOM Otnena or crneuuanucra Otnena, OTBETCTBEHHOTO 3a MPEIOCTaB-
JIEHHE MYHUIUIAIBHOM yCIIyTH, 3asBJI€HUS U MPUJIAraeMbIX JTOKYMEHTOB JUIsl PACCMOTPEHHUS.

3.4.2. Hauanbauk OTxena B TeyeHue 1 pabouero AHs paccMaTpuBaeT T0KYMEHTHI.

ITo pe3ynbraTraM paccMOTpEHHUs 3asIBICHUS U TOKYMEHTOB:

a) B cllydyae HaJM4Msl OCHOBAHUU JJIS OTKa3a, yKa3aHHBIX B MyHKTE 2.7.3 HACTOSALIETO
PernamenTa, npuHuUMaeTcs penieHre 00 0TKas3e B MPeJOCTaBICHUH MYHUIIUIAIBHON YCIYTH C
yKa3aHWeM IPUUYUH 0TKa3a;

0) B cirydae OTCYTCTBHSI OCHOBAHHI /ISl OTKa3a, yKa3aHHBIX B MMyHKTE 2.7.3 HACTOSAIIErO
PernamenTa, mpuHUMaeTcs pelieHre O MPeI0CTaBICHNN MyHULIUIIAIbHON YCIyTH.

3.4.3. B cinyyae mpuHSTHS penieHusi o0 OTKa3e B MPEJOCTABICHUH MYHUIIMITAIBHON
yciyrn HavanbHUK OTAena MOANUCHIBAET MHChbMO-YBEAOMIIEHME B ajpec 3asBUTENS 00
OTKa3e B MPEJOCTaBICHUN MYHHIMIAIBLHOM yCIyTH U mepeaaeT ero cnenuanucty Otaena,
OTBETCTBEHHOMY 3a JIEJIONIPOU3BOJICTBO.

Crenuanuct, OTBETCTBEHHBIN 3a JENONpPOU3BOACTBO, B TeueHue | pabodero AHs co
JTHSI TIOJTy4€HHs MMCbMa-yBEAOMIIEHUS 00 OTKa3e B NPEIOCTABICHUN MYHUIIUIAIBHON YCIyTH
PETUCTPUPYET €ro B JKypHAJIE PErMCTPALMU UCXOIAIINX JOKYMEHTOB M OTIPABIISIET B aJipec
3asBUTENS MOYTOBOM CBSA3BIO, WM AJIEKTPOHHOW MOYTOM, WJIM HAa MOPTaJ TOCYJapCTBEHHBIX
1 MYHUITUTIATBHBIX YCIYT (B 3aBUCHMOCTH OT CIIOc00a oOpaiieHus 3asBUTEIIA).
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3.44. B cnydyae NpUHATUA PEUICHUS O NPEAOCTABICHUM MYHULMMNAIBHOW YCIYTH
cnetnanuct Otaena, OTBETCTBEHHBIN 3a MPEJOCTaBIIEHUE MYHULMNAIBLHOW YCIYTH, B T€UEHUE
1 pabouero qHS TOCie MPUHATHUS PELICHHS TOTOBUT:

- poekT pacnopsbkeHust agmuHuctpauu 3ATO r.CeBepoMOpcK O IPeaOCTaBIEHUU
COLIMAIBHOM MTOMOIIH (1asee - mpoekT pacrnopsbkeHus agmuaucTpaiui 3ATO r.CeBepoMopek);

3.4.5. HavallbHHK OTJENa COTJacOBBIBACT MPOEKT PACHOPSLKEHHS aIMUHUCTPALUU
3ATO r.CeBepOMOpPCK € PYKOBOAUTEISAMH CTPYKTYPHBIX MOJpa3/CICHUIl B YCTAHOBJICHHOM
agmunuctpanuedt 3ATO r.CeBepoMOpck MOPSJIKE.

[Tocne cornacoBanus npoekta pacnopsbkeHus: aamuauctpanuu 3ATO r.CeBepomopck
HayasibHUK OT/ena HampapisieT €ro B OTAEN aJMUHUCTPATUBHBIX M OpPraHU3ALMOHHBIX
BornpocoB agMuHucTpanuu 3ATO r.CeBepoMopck s moanucanus ['J1aBol aAMUHUCTpALIMKI
3ATO r.CeBepoMopcK.

4. @opMbl KOHTPOJIS 32 ucnoiHeHneM Persiamenra

4.1. Ilopsiiok ocylecTBJIeHUs] TEKYLEro KOHTPOJIsI 32 COO/II0leHHEM U UCTIOJIHEHHEM
OTBETCTBEHHBIMH [0/KHOCTHBIMH JIMIAMH T10JI03KeHi PersiaMeHTa M MHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABIMBAIOUIMX TPeOOBAHUS K NPEIOCTABJECHUI0) MYHHIMNAJbHON
YCJIYIH, a TaKKe 3a IPUHATHEM pellleHH i 0TBeTCTBEHHBIMH J0/KHOCTHBIMH JIMIAMHU

4.1.1. Texymuii KOHTPOJb OCYILECTBISETCS C LIEJIbIO BBIABICHUS HApyLIEHUH IMpaB
rpaxJiaH MyTeM IPOBEpOK COOJIOACHUS M UCIOMHEHUs crennanuctamu OTzena nojJoXeHun
HacTosAmero Pernamenra.

4.1.2. Texymuii KOHTPOJIb 32 COOJIFOZEHUEM CPOKOB, IOCIIEIOBATENBHOCTBIO JCHCTBUI,
OIPE/ICICHHBIX HACTOSIMM PeryaMeHToM, B OTHOIIEHUH crienuanucToB OTaena OCyIecTBISeTcs
HauvanbHuKoM OTtzena.

4.1.3. Texkyuuii KOHTpOJIb B OTHOIIEHUWU HayalbHUKa OTAena Mpu MperocTaBICHUN
MYHUIUIATBHON YCIYTH OCYIIECTBIISIETCS TEPBBIM 3amecTuTeneM [ JlaBel aJIMUHHUCTpAIUN
3ATO r.CeBepoMopck.

4.2. TlopsinoK M NMEPUOAMYHOCTH OCYILIECTBJIEHUS] NJIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4eCTBA NMPeJI0CTABICHHS MYHHIIHIIAJIBHON yCJIYIH, B TOM 4YHCIe
NOps/A0K U (pOPMBI KOHTPOJISA 32 MOJHOTOH M KauyecTBOM INpPeAOCTABJEHUS MYHHIIU-
NAJIbHOH YCIYIH

4.2.1. TlnaHOBBIE MNPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAaHUHU IOJIYTOAOBBIX WU
roJoBsIX mIaHoB Otxena.

[Ipu n1aHoBO# MpOBEpPKE MOTYT pacCMaTPUBATHCSI BCE BOIPOCHI, CBA3AHHBIE C UCIIOJI-
HEHMEM MYHUIUNAIBHON YCIYTH (KOMITJIEKCHBIE IPOBEPKH ), UM OT/IEIbHbBIE BOIPOCHI (TeMa-
TH4yeckue nposepku). [IpoBepka Takke MOKET MPOBOAUTHCSA MO KOHKPETHOMY OOpAaIEHUIO
3asiBUTES.

4.2.2. BHemjaHOBbIE NPOBEPKH OCYILECTBISIOTCA IO KOHKPETHOMY OOpAallEHUIO
3asiBUTES.

4.2.3. Jlna npoBeleHNs BHEIUIAHOBOW NPOBEPKHM MOJHOTHI M Kay€CTBA MCIOJHEHUS
MYHHMIIMIIAJIBHOW YCIYIM Ha OCHOBaHMM pacnopsbkeHus agmunuctpauuu 3ATO r.Cesepo-
MopcK hopMHpyeTCs KOMUCCHS.

4.2.4. Pe3ynbTarsl 1ESITEbHOCTH KOMUCCUH O(OPMIISIFOTCS B BUJIE CIIPABKH MTPOU3BOJILHOM
¢dopmbl. CripaBKy NOJIITUCHIBAET MpeiceaaTeb KOMUCCHH.

4.3. OTBEeTCTBEHHOCTD JI0JI’KHOCTHBIX JIMII 32 pelleHusi U aeiicreus (0e3neiicTBue),
NPUHUMAaeMble (0CYLIeCTBJIsAEMbIe) B X0/1€ NPeI0CTaBJIeHU MYHUIUIIAJIbHON YCJIYIH

4.3.1. JIomKHOCTHBIE JHI[A, OTBETCTBEHHBIE 3a MPEJOCTABICHUE MYHHUIIUIAIBHOU
YCIIYTH, B TOM YHCJE 32 KOHCYJBTHPOBAHHME, HECYT IMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
IIPEIOCTABICHUE MYHULIUIIAILHON YCIYTH.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTb 3a COOJIOJIEHHWE JOHKHOCTHBIMHU JIUIIAMH
TpeboBaHuil PernamenTa 3akpernieHa B JODKHOCTHBIX HHCTPYKIIHSX.
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4.4. TpeOoBaHus K MOPSAKY U (popMaM KOHTPOJIS 32 MPeA0CTABJIEHHEM MYHU M-
NAJbHOM YCJIYIH, B TOM YHCJIE CO CTOPOHBI TPAKIAAH, UX 00beUHEHUI M OPraHu3auu i

4.4.1. KoHTposib NOJHOTHI U KayecTBa IPEAOCTABICHHUS MYHULMIAIBHOW YCIyTU
BKJIIOYAaeT B ceOsi IpoBeIeHHE IPOBEPOK, BBISBICHHE W YCTPAaHEHUE HAPYIICHUH TpaB
3asBUTENEH, PACCMOTPEHUE, NPUHSATHE PEIICHUH M TOArOTOBKY OTBETOB Ha OOpaIIeHus
3asBUTENEH, COEPIKAIINX JKAIOObI HA pelIeHus, neiicTBus (0e3aeiicTBre) CreaaIiucToB.

4.4.2. KoHTponp 3a COOIIOJEHUEM IOCIEAOBATEIBLHOCTU JIEHCTBUM, OMPEAECIEHHBIX
aIMMHHUCTPATUBHBIMU TPOLIEAYPAMHU T10 IIPEIOCTABICHUI0 MyHULIUIIAIBHON YCIIyIH, U IPUHATHEM
peLIeHUH JODKHOCTHBIMU JIMIIAaMHU, OTBETCTBEHHBIMHU 3a IIPUEM U HOJTOTOBKY JOKYMEHTOB,
OCYILECTBIIsAET HadalbHUK OTaena.

4.4.2. I'paxnane, ux OObEAMHEHUS M OpraHU3allUd MOTYT KOHTPOJIMPOBATH IPEIO-
CTaBJICHHE MYHHUIMNAIbHON yCIyru IyTeM NojdydeHHus MH(opManuu o Hel no tenedony, 1no
NUCHbMEHHBIM OOPAIICHHUSM, 110 3JICKTPOHHOM MOYTe.

5. HocyneOHblii (BHecy1eOHBbII) MOPSAA0K 00:Ka10BaAHUS PellIeHUil U 1elcTBUI
(0e3eiicTBUS) CTPYKTYPHOIO MOAPa3ieeHHsl AIMUHUCTPALNH, TPEI0CTABJISIIOIET0
MYHUIIUNIAJTBHYIO YCJIYTY, J0KHOCTHBIX JIMI 1 MYHUIIUNAJIbHBIX CJIYKAIUX

5.1. 3asBuTEns BIpaBe MOJATh )Kajlo0y Ha pemeHue u (W) aerictue (Oe3neiicTBue)
cnenuanucToB OTena 1 MyHUIUMIANBHBIX CIYXKAIUX [IPU MPEAOCTaBICHUY MYHUIIUIIAIBHON
ycnyru (manee - xanoba).

5.2. 3asBuUTENL MOXKET OOPATUTHCS € KaJ000M, B TOM YHCIIE B CIEIYIOLUINX CIIydyasx:

1) HapyIIeHre cpoKa perucTpalyu 3amnpoca o Ipe1oCTaBIeHMH MyHULUIIAIbHOM YCITyTH;

2) HapylLIeHHE CPOKa MPe0CTABICHUS MYHUIMIIAIbHON YCIIyTH;

3) tpebGoBaHue y 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTHUBHBIMHU
1paBoBbIMH akTamu Poccuiickoit denepanyy, HOpMaTUBHBIMU IIPABOBBIMU aKTaMu MypMaHCKON
00J1aCTH, MyHULMITATbHBIMU IPABOBBIMU aKTaMHU JJIS IPEJOCTABICHUS MyHULIMIIAILHOMN yCIIyTH;

4) oTka3 B mpHEeME JOKYMEHTOB, IPEICTaBICHUE KOTOPBHIX MPEAYCMOTPEHO HOpMa-
THBHBIMH IIPaBOBBIMM akTamu Poccuiickoit @enepanny, HOPMaTUBHBIMY IIPABOBBIMHU aKTaAMH
MypMaHCcKol 0071aCTH, MyHUIIUNAIbHBIMYA MPAaBOBBIMHM aKTaMH Ui NPEJIOCTaBICHUS MYHU-
LUIIAJIILHOM YCIIYTH, y 3asBUTENS;

5) oTka3 B NpeAOCTaBICHHUM MYHUIMIAIBHON YCIYr'W, €CIM OCHOBaHMS OTKa3a He
NpPeIyCMOTpPEHBI (hefiepaibHbIMU 3aKOHAMU M HPUHSATBIMH B COOTBETCTBUM C HUMHU HMHBIMU
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoit denepanyy, HOpMaTUBHBIMH IIPABOBBIMU
akTaMu MypMaHCKO# 0671acTH, MyHUIMIIaIbHBIMU TPABOBBIMU aKTaMH;

6) 3arpeboBaHue ¢ 3asBUTENS NPU NPEJOCTABICHUN MYHUIIMIAIBHON YCIyTH ILIaThI,
HE NPelyCMOTPEHHONM HOPMAaTHUBHBIMU IIPaBOBBIMHM akTamu Poccuiickon denepanuu, Hopma-
TUBHBIMU IIPABOBBIMU akKTaMu MypMaHCKOW 00J1acTH, MyHUIMIIAIbHBIMU [TPABOBBIMHU aKTaMU;

7) Ortkaz Ortnena, cnenuanucta Otaena, OTBETCTBEHHOTO 3a IIPEIOCTaBICHUE
MYHUILIMNIAJIBHONW YCIyTH, B UCHPABIECHUU JONYLIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX
B pe3yJbTaTe MPEJOCTaBICHUS MYHUIMNAIBHONW YCIYrH JOKyMEHTax Ju00 HapylleHue
YCTaHOBJIEHHOI'O CPOKA TAaKUX MCIIPABICHUM.

5.3. XKanoba paccmaTpuBaercs HadambHUKOM OTAena NpU HapyUIeHUH MOpsAAKa
IPEOCTaBICHUS] MYHHUIIMIIAIBHON YCIYTH BCJIE/ICTBUE peIleHUi U neicTBHil (Oe31eicTBIs)
JOJKHOCTHOTO JIMIIA JINOO MYHHUIMIIATIBHBIX cirykamux Otaena.

XKanoOw! Ha pereHus, IPUHATHIE HaualbHUKOM OT/ena, NoJaloTcs B aAMUHUCTPALIIO
3ATO r.CeBepoMopckK.

5.4. Pekxomenayemas opma xayo0bl npuBeeHa B npuioxeHnu Ne 4 x Permamenry.
Kamoba momwkHa copepKath:

- HAUMEHOBAHUE OpraHa, NMPEeJAOCTABISIIOIIET0 MYHUIIMITATIBHYIO YCIYTY, CHEUaINCTa
oprasa, MpeAOoCTaBISIONIEr0 MYHUIMIIAIBHYIO YCIYyTy, JIMOO0 MYHULMIIATBHOTO CITYKallero,
peneHus u AecTBUs (6e3/1efCTBIE) KOTOPIX 00KaIYIOTCS;

- (aMuITHIO, UM, OTYECTBO (TIOCIIEAHEE - IPU HAIWYMH), CBEACHHS O MECTE KUTEIbCTBA
3agButens - (QuU3MUECKOro aMua JMOO HAUMEHOBAaHUE, CBEACHUS O MeCTe HaXOXKICHUS
3asiBUTENS - IOPUANYECKOTO JIUIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOTO TenedoHa, ajpec
(ampeca) 7EKTPOHHOM MOYTHI (MIPH HAJTMYKHU) U TIOYTOBBIN a/Ipec, 10 KOTOPHIM JIOJIKEH OBITh
HaIPAaBJIEH OTBET 3asIBUTEIIIO;
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- CBeleHHMS 00 OOXKaIyeMbIX PEHICHUSX U JCHCTBUAX (O€3ACHCTBUHM) CICHAINCTA
oTaerna JIM00 MyHHUIIMIIATBHOTO CIYXKaIlero;

- I0BOJIbI, HA OCHOBAHUM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIEHUEM U JeWCTBUEM
(Ge3neiicTBUEM) crieMANIMCTA OTAEa TM00 MyHUIIMIIAIIBHOTO CITYKAIIero. 3asiBUTEIEM MOTYT
OBITH IpECTaBICHbl JOKYMEHTHI (IIPY HAJIMYUH), TTOATBEPKIAIOIINE TOBOABI 3asBUTENs, MO0
UX KOTIHH.

5.5. B nocyne6HoM (BHECyneOHOM) MOpsAKE 3assBUTEIM UMEIOT IPABO OOpPATUTHCS
¢ kaynoboil B mucbMeHHoi ¢opme mo moute, yepe3 MBY «M®I[ 3ATO r.CesepomMopcky,
C UCIONIb30BaHUEM HMH(OPMALMOHHO-TEIEKOMMYHHUKAMOHHON ceTu MHTepHeT, opuinaisHOro
caiira aqmMunuctpanun 3ATO r.CeBepoMopck, (peaepanbHOI rocy1apcTBEHHOW HH(POPMAITIOHHON
cuctembl «EQUHBINA OpTaN rocyAapcTBEHHBIX M MyHUIIMNAIBHBIX YCIyT (GyHKIM)» (1aree -
Enuuelii mopran), perHoHAILHOTO TOpTaja TOCYAAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT
(manee - peruoHaIbHBIA OPTAIT) @ TAKXKE IIPU MIPOBEICHUH JIMYHOTO ITPHEMa I'paX/iaH.

[Ipuem >xanod ocymecTBIsI€TCS B OTAeNEe MO paboTe ¢ OOpalIeHUsIMH TpaxaaH
agmunauctpanuu 3ATO r.CeBepoMopck (anee - oTaed Mo padoTe ¢ 0OpaleHUSIMU TPaXxaaH)
o anpecy: 184604, Mypmanckas oGiacte, ropon CeBepomopck, yir.JloMoHOCOBa, oM 4,
kabunet Ne 30, Tenedon (8815-37) 4-95-30, Ten./dakc: (8815-37) 4-24-29.

I'padux paboTsl oTAena 1Mo padboTe ¢ 0OpaIIeHUSIMH TPaXKIaH:

- MOHeIeIbHUK - yeTBepr ¢ 8.30 mo 17.15, oben ¢ 13.00 mo 14.30;

- mgtauna ¢ 8.30 mo 17.00, o6ex ¢ 13.00 go 14.30;

- cy0b00Ta, BOCKPECEHbE - BBIXOIHBIE JTHU.

IIpu nocrymienun xanoosl uyepes MBY «M®L 3ATO r.Cesepomopck» >xano0a
nepenaetcs B anmunuctpaipio 3ATO r.CeBepoMOpcK B MOPSIKE U CPOKU, KOTOPbIE YCTAHOBJICHBI
cornamenueM o Bzaumozeiictsuu Mmexy MbY «M®IL[ 3ATO r.CeBepoMOpck» U aIMUHUCT-
pauueii 3ATO r.CeBepoMOpCK, HO HE TIO3THEE CIEAYIONIET0 PAdOYero AHS CO JHS MOCTYILUICHHS
KaJI0OBbI.

B snextponHO# dopme xanoba MokeT ObITh oJJaHa 3assBUTENIEM TOCPEICTBOM:

- UH(pOpPMaIIMOHHO-TEIEKOMMYHHUKaIIMOHHON ceTh HTepHeT;

- opuMaIbHOTO caifTa opranoB MecTHoro camoymnpasiieHust 3ATO r.CeBepoMopck;

- «BuprtyansHoit npuemHoit» Ha odpunmansHoM caiite OMCY 3ATO r.CeBepoMopck
(http://www.citysever.ru);

- MHTEPHET-TIOPTAJ TOCYAAPCTBEHHBIX U MyHUIIMTIAIBHBIX ycayrT (http://gosuslugi.ru);

- PErMoHAJLHOTO HMHTEPHET-NOpTaNa TOCYlapCTBEHHBIX M MYHHULUNAIBHBIX YCIYT
(http://51gosuslugi.ru.).

- 3JIEKTPOHHOM NOYTHI OT/IeNa 1o padoTe ¢ oOparieHnsiMu rpaxaH (zhlbotd@sitysever.ru).

5.6. XKanoba, moctynuBiias B (popMe IMEKTPOHHOTO JJOKYMEHTA, TIO/IJIEKUT PACCMOTPEHHUIO
B TIOPsI/IKE, YCTAaHOBJIEHHOM PernmameHToMm.

[Ipu momaue xanoObl B 3JIEKTPOHHON (pOpMe TOKYMEHTHI, yKa3aHHbIE B IyHKTe 5.4
Pernamenra, MoryT OBITH Mpe/CTaBlIEHbl B (hOPME IIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX
ANEKTPOHHOW MOAMHUCHIO, BHJ KOTOPOM MPEIyCMOTPEH 3aKOHOJATEIbCTBOM Poccuiickoit
denepauu, Ipyu TOM JJOKYMEHT, YJOCTOBEPSIOIINN JINYHOCTD 3asiBUTEN, HE TpeOyeTcsl.

5.7. Otnen obecrieunBaeT:

- uHpopMmupoBaHue 3asBUTENEH O MOpsAKE O0KalOBaHUS pEUIEHUH U JedcTBUit
(Oe3neiicTBUSI) OpPraHOB, IMPENOCTABISAIONIMX MYHULUNAIbHBIE YCIYTH, HUX CIELHATUCTOB
MO0 MYHHUILIMIATIBHBIX CTYKaIllMX MMOCPEICTBOM pa3MeIleHHs UHPOpMAIlMU Ha CTEHAAX B MECTax
MPEIOCTaBICHUs MYHHIIMIIANBHBIX YCIYT, HA UX OQUIIMATBHBIX CcalTaX, Ha PErHOHAIBHOM
MHTEpHET-TIOpTaJle;

- KOHCYJIbTHUpOBaHHE 3asBUTEICH O MOpsAKe 00XaloBaHUS pPELICHUH M JelcTBUi
(Oe3neficTBUSI) OpPraHoB, MPEAOCTABISIIONIMX MYHHUIMIAJIbHBIE YCIYTH, UX CHEIHATUCTOB
1100 MyHUITUTIATIBHBIX CITY>KaIIIHX.

Otnen o paboTe ¢ oOpaleHUs MU TpaKaaH 00eCIIeuYnBacT:

- OCHAIIICHHE MECT IpueMa xaioo.
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5.8. OcHoBaHMeM Il Havaia MpoIeaypbl 10cyaeOHOro (BHECYaeOHOro) 00KaIOBaHUS
pewenus u aercTsus (6e3neiictBus) Otaena, MPeIoCTaBISIONIEr0 MYHHIMIIATBHYIO YCIIYTY,
€ro JOJDKHOCTHBIX JIMIL SIBJISIETCSI TIOJYYEHUE OT 3asBUTEINS JKanoObl B MUCbMEHHOH (opme
(B TOM YHCIIE IPH JIMYHOM TPUEME) WU B 3JICKTPOHHOM BHJIE.

5.8.1. Hayanpuuk Otnena mpoBOIUT JIMUHBIN npueM 3asBuTeniell 0e3 mpeaBapuTenbHOR
3anucy B oHenenbHUK U yetBepr ¢ 9.00 no 13.00, ¢ 14.30 o 17.00 no agpecy, ykazaHHOMY
B nnyHkTe 1.3.1 Pernamenra.

5.8.2. I'maBa agmunuctpanuu 3ATO r.CeBepoMOpPCK NMPOBOJUT JIMUHBIA IPUEM IIO
IIPEABAPUTEIILHON 3aIIUCH.

3anuce 3asBUTENCH MPOU3BOJUTCS AODKHOCTHBIM JIMLIOM OTJeNna mo pabore ¢ oOpa-
MICHUSIMHU TPaKIaH MPH JIMYHOM OOpaIleHuH, Py OOPALICHUU MO 3JCKTPOHHOM MOYTEe WU
C MCIIOJIb30BAaHUEM CPEICTB TeNIe(hOHHOM CBA3H.

JIOJDKHOCTHOE JIMIO OTJIeNa 0 paboTe ¢ oOpalleHusIMH Tpax/iaH, OCYIIECTBIISIONIEe
3anuch 3asBUTENS HA JIMYHBIA npueM, WHPOpMHUpYeT 3asBHTENs O JaTe, BPEMEHH, MECTE
pueMa, T0JKHOCTHU, (paMHUIINU, UMEHU U OTYECTBE JIOJPKHOCTHOI'O JIMIA, OCYIIECTBIISIOIET0
pUeM.

[pu muaHOM IpHreMe 3asBUTENb MPEABSBISIET JOKYMEHT, YIOCTOBEPSIOIINIA €r0 JTNIHOCTb.
Ha ocHoBaHum »TOro JOKyMEHTa JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a OpraHM3alUIo
JMYHOTO TIpHEMa TpakaaH, opopMIIsieT KapTOUKy JIMYHOTO MpUeMa TpaxkIaHnHa (B OyMakHOM
U (WIK) 3JIEKTPOHHOM BHJIE) ¥ 3aHOCUT B HEE COJIEpKAHUE )KAIOObI 3asBUTEIIS.

5.8.3. B cayuae ecnu xano0a momaeTcs 4epe3 MPeACTaBUTENsS 3asiBUTENS, TakkKe
NPECTaBISIETCs JOKYMEHT, TIOATBEP)KIAIOIINN TIOJTHOMOYHS Ha OCYIIECTBIICHUE JICHCTBUN OT
uMeHu 3asBuTens. B kauecTBe 10KyMEHTa, OATBEPIKIAIOIIET0 TOJIHOMOYMS HAa OCYILIECTBIIEHUE
JIEUCTBUM OT UMEHU 3asBUTEISI, MOKET OBITh MPEICTABIICHA!

a) opopmiieHHas B COOTBETCTBHHM C 3aKOHOAATeNnbCcTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTD (17151 (PU3UUYECKUX JIUIT);

0) odopmieHHass B COOTBETCTBUHU C 3aKOHOAaTeNbcTBOM Poccuiickoii deneparuun
JIOBEPEHHOCTD, 3aBEPEHHAs Me4aTbio 3asBUTENS U MOJANKCAHHAS PYKOBOJIUTEIEM 3asBUTENS
WM YITOTHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JIUIIOM (IUTS FOPHINIECKUX JIHIL);

B) KOINUS pEIICHUs O Ha3HAYeHMHM Wiu 00 u3bpaHuu nuOO0 NpHKa3za O Ha3HAUYEHUU
(Gu3M4ecKoro JMia Ha JIOJUKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (hU3UYECKOE JIHIIO0
o0ajaeT IpaBoM JeCTBOBATh OT UMEHH 3asiBUTENS 0€3 JOBEPEHHOCTH.

5.8.4. 3asgBuTens MMeeT IMpaBO 3alpOCUTh B OTAeNe Mo paboTe C OOpalleHUs MU
rpaxjaH HHGOPMAIMIO U JOKYMEHTbI, HEOOXOIuMBbIE JUIsi OOOCHOBaHMSA M PAcCMOTPEHHUs
KaJoOBl.

5.8.5. [luceMeHHbIe KanoObl TpakJaH, MPUHATHIE B X0/1€ JMUYHOTO NpUEeMa, MOoJyIexkKar
pEerucTpanyy U pacCMOTPEHUIO B YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM Mopsike. O NpuHATHH
MMCHbMEHHOM Kajo0bl 3asiBUTENS JOJDKHOCTHOE JIMIIO, TIPOBOJIMBIIIEE JIMUHBIN MPHUEM TpakiaH,
MPOM3BOJIUT 3aIMCh B KAPTOUKE JTUYHOTO NMPHEMa IpakJaHUHA U TIepeIaeT ee JOHKHOCTHOMY
JMILY OTZieNa o paboTe ¢ oOpallleHUsIMU Tpak]iaH, B TeueHue 1 pabouero JHs.

JIOJDKHOCTHOE JIMIO OTJeNa 1Mo paboTe ¢ 00palleHUusIMHU TpaXkaaH 0053aHO:

- 3apEeruCTpUpPOBAThH Kasooly;

- 0pOPMHTH PACHUCKY O MIPUEME JKAIOOBI;

- nepenats xano0y I'mase agmunuctpanuu 3ATO r.CeBepoMopck.

5.8.6. JlomkHOCTHOE MO OTAena Mo paboTe ¢ OOpalleHHSIMU TpaxJaH B JI€Hb
MOJy4YEeHHUs] TUCbMEHHOM 5ka00bl, B TOM YHCJIE B AJIEKTPOHHON (hopMme:

- pacrevaThIBaeT >kano0y, MOCTYIHMBILIYIO B AJIEKTPOHHON opMme;

- perucTpupyer *ajao0y, BHOCUT B KypHaJl yueTa BXOAAIIMX JOKYMEHTOB: MOPSIKOBBII
HOMeEp 3amucH (BXOJAIIMI HOMED); (paMHIIMIO, MMSI M OTYECTBO 3asiBUTENS; 0OIIee KOITMYECTBO
JIOKYMEHTOB M 00111ee KOJINYECTBO JHCTOB B JOKYMEHTAX;

- mpocTtapisieT Ha kanoOe mramm aamuHucTparmu 3ATO r.CeBepoMOpPCK U yKa3hIBaeT
BXOJISIIIUH HOMEP (MACHTUYHBINA MOPSAIKOBOMY HOMEPY 3allMCH B KHUTY ydeTa MOCTyHaromei
KOPPECTIOH/ICHIIMH); TIPU TOCIeyIomIel padoTe ¢ »kao00il Ha BcexX 3Tarax ero pacCMOTPEHUS
00s13aTeNIbHA CChIIKA HAa BXOSAIINN HOMED.
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- oopMIIsIET paclUCKy MO YCTAaHOBJIEHHOW (opMe B JIBYX 3K3EMIUISPAx, OJUH M3
KOTOPBIX IEpeacT 3asBUTEIIO (TIPH MOCTYIUIEHUH JOKYMEHTOB ITOYTOW HANpaBisieT 3asBUTEIIO
PACIIUCKY MOYTON B ICHb PETUCTPAIINH JKAI00bI), BTOPOW SK3EMILISP MPUKIIAIBIBAET K MOCTY-
MUBIIEH Kamooe.

Pacnmicka omkHA coiepkaTh CIeIyONyI0 HH(OPMAIIHIO:

a) IaTy MPeICTaBICHUS KaIO0O0bL;

0) bamMuIuIO M MHUIMAIBI IMEHU M OTYeCTBa (HAaMMEHOBaHUE) 3asiBUTEIS,

B) IIEpEYEHb IOKYMEHTOB C YKa3aHHUEM UX HAaUMEHOBAaHUS U PEKBU3UTOB;

I') KOJIMYECTBO JIMCTOB B KaXKJIOM IOKYMEHTE;

1) BXOJSLIUN HOMED;

e) (gamMuianio, MHULOMAIBI MMEHH M OTYECTBAa M JOJDKHOCTH JIMIIA, IMPHHSBILIETO
JIOKYMEHTBI, U €r0 MOJIHUCH;

K) TenedoH, MEKTPOHHYIO MOYTYy, IO KOTOPOH 3asBUTENIb MOXKET Y3HaTh O CTaJuHU
paccMOTPEHUsI TOKYMEHTOB.

JIOJDKHOCTHOE JIMIIO OT/eNa Mo paboTe ¢ oOpalleHUsIMH TPaXJ1aH B TEYEHUE OIHOTO
pabodero AHsS CO JHS PETUCTPAllMH JKAIOOBI MepenaeT MPHHATYIO KalIo0y ¢ paclucKOi
o npuHsaTuu ['nase agmunuctpanuu 3ATO r.CeBepoMOpCK.

5.8.7. TlonyynB mnuchbMeHHYIO XanmoOy 3asBurens, [maBa agmuHuctparuu 3ATO
r.CeBepoMOpCK Ha3HAYAET YIOJHOMOYEHHOE HAa pACCMOTPEHHE Kano0bl JOIKHOCTHOE JIULIO.

5.8.8. YnonHoMoueHHOE Ha pacCMOTPEHHUE KalnoObl JIODKHOCTHOE JIMLIO PAacCMaTprBaeT
xanoOy M B CITydae €ClIM JIOBOJIbI, H3JI0KEHHBIE B )Kan00€, BXOAAT B KOMIIETEHIHIO YIIOJIHO-
MOYEHHOTO JIMIIa TOATOTABIMBAET MPOEKT PEUICHUs 00 YIOBIECTBOPEHHHU Kalo0bI OO 00
OTKa3e B €€ yJOBJIETBOPEHHM, a TAK)K€ IPOEKT MOTHMBHUPOBAHHOI'O NMHCbMEHHOI'O OTBETA O
IPUHIATOM pEUIEHUH O pe3yJibTaTaX PAacCMOTPEHHUs KajloObl, U NEepeJaeT UX Ha IOJIHUCHh
['maBe ammunuctpanuu 3ATO r.CeBepoMOpCK.

5.8.9. Ilo pe3ynbratam paccmorpenus xanoos! ['maBa anmunanctpanun 3ATO r.Cese-
POMOPCK IPUHUMAET OJHO U3 CIEAYIOIIMNX PELICHUI:

1) ynoBnerBopuTh *ajiody, B TOM uucie B (OpME OTMEHbI NMPUHATOTO pElIEHUs,
UCIPAaBJIEHUSI JONMYyLIEHHBIX OTAENOM ONe4YaToK W OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEIOCTABICHUSI MYHULMIIATBHONW YCIYIM JOKYMEHTax, BO3BparTa 3asBUTEIIO JCHEXKHBIX
CPEICTB, B3MMAaHHME KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMHM aKTaMHU
Poccuiickoit @enepanuy, HOpMaTUBHBIMH ITPABOBBIMU aKTaMu MypMaHCKOH 001acTu, a Takxke
B UHBIX (hopMax;

2) 0TKa3aTh B YAOBJIETBOPEHUH JKAIOOBI.

He nozgnee nHs, cienyromero 3a JHEM NPUHATHS OJHOTO U3 YKa3aHHBIX PEIICHUH,
3asBUTENI0O B MHCbMEHHOM (opMe HarpaBiisieTcsl MOTHBHPOBAaHHBI OTBET O pe3ysbTaTax
paccMoTpeHus skanoObl. Ilo »xemanuto 3asBUTENsT OTBET IO pe3yibTaTaM PacCMOTPEHUS
XKa00bl MOXKET OBITh MPECTaBJICH HE MO3/HEE JIHS, CICAYIOIIETO 3a THEM MPUHSITHUS peIleHus,
B (hopMe BIIEKTPOHHOTO JOKYMEHTA, MOAMHMCAHHOIO AJIEKTPOHHOM MOJIMHMCHIO YHOIHOMO-
YEHHOT0 Ha PAaCCMOTPEHHUE >Kajlo0bl JOJDKHOCTHOTO Juua M (W) ['maBsl aAMUHUCTpaUU
3ATO r.CeBepoMOpCK, BUJT KOTOPOM YCTaHOBJIEH 3aKOHOIaTeNILCTBOM Poccuiickoii denepanuu.

5.9. XKanoGa, mocrynuBmas B aamunuctpanuio 3ATO r.CeBepoMOpCK, MOAIECKUT
PacCMOTPEHHIO JOJDKHOCTHBIM JIMIIOM, HAJEJIEHHBIM IIOJHOMOYMSIMM IO PacCMOTPEHMIO
*ano0, B TedeHue 15 pabouux 1HEH co IHS ee perucTpaiui, a B ciydae 00xaloBaHUs OTKa3a
Otnena, NOMKHOCTHOTO JIMIIAa B NpHEME JIOKYMEHTOB Yy 3asBUTENs JIMOO B MCIPABICHUU
JIOMYIIEHHBIX ONEeYaTOK M OIIMOOK WM B Cliyyae 00KaloBaHMs HapyLIeHUs YCTaHOBJIEHHOTO
CpOKa TaKMX MCIIPABJICHHM - B Te€UeHUE 5 pabounx JTHEH co THS ee perucTpanuu.

OtBer Ha xanoly, noctynusiyo B agmuaucTpaiuio 3ATO r.CeBepomopck B hopme
JIEKTPOHHOI'O JOKYMEHTA, HAMpaBiseTCs IO aJpecy AIIEKTPOHHOW IIOYTHI, YKa3aHHOMY
B Jkaso0e, B (QopMe S3JIEKTPOHHOTO JOKYMEHTA, HMOJMHCAHHOTO 3JEKTPOHHOM MOAMUCHIO
YIIOJIHOMOYEHHOTO Ha PAaCCMOTPEHHE KaT00bl JOHKHOCTHOTO JIUIA MM YIIOJHOMOYEHHOTO
Ha paccMOTpeHHe >XanoObl mozapazfeneHus agmuuHuctpauu 3ATO r. CeBepoMopcK, BHUI
KOTOpPOM YCTaHOBJIEH 3aKOHOJarelbcTBOM Poccuiickoii denepanuu, Wid B NUCbMEHHON
¢dopme 1o MoYTOBOMY aJipecy, ykazaHHOMY B jKajio0e.
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OtBet Ha xanoly, nmoctynuBiy B agmuuauctpanuio 3ATO r.CeBepoMOpCK B THUCH-
MEHHOH (opme, HaIrpaBIseTCs MO MOYTOBOMY aJIpecy, YKa3aHHOMY B jKajo0e.

5.10. B orBere mo pe3yabTaraM pPacCMOTPEHHS JKaJOObl YIIOJHOMOYEHHBIM Ha
paccMOTpeHHE HKaJ00bl TOJKHOCTHBIM JIUIIOM YKa3bIBAIOTCS:

- HaMMEHOBaHWE OpraHa (yupexIeHHs), MPeAOCTaBIAIOIIEr0 MYHUIUIAIBHYIO YCIYTY,
PacCMOTPEBILIETO KAI00Y, JOHKHOCTh, (haMUIIHSI, UMS, OTYECTBO (TIOCIEIHEE - TPH HATUIHH )
€ro JIOJDKHOCTHOT'O JIMIIA, IPUHSBILETO PELISHUE 10 Kanode;

- HOMEp, JlaTa, MECTO IPUHSITHS PELIEHUS, BKJIIOYasl CBEAECHUS O JOHKHOCTHOM JIMILIE,
penieHue win aerncTue (0e31eiCTBUE) KOTOPOTro 00KayeTcCs;

- (hamMuITHst, UMs1, OTYECTBO (TIOCTICTHEE - TIPU HAIMYHUHN ) WM HANMCHOBAaHUE 3asBUTEIIS,

- OCHOBAHMUSI JUIsl IPUHSATHS PELICHUS 110 jKajo0e;

- IPUHATOE M0 KaJlo0e pelIeHue;

- B cllydae eciiy kanoba Mmpu3HaHa 0OOCHOBAHHOM, - CPOKU YCTPAHEHUS BBIABICHHBIX
HapyIICHUH, B TOM YHCIIE€ CPOK IIPEIOCTABIEHUS pPe3yIbTaTa MyHULIUIIAIILHON YCIIyTH;

- CBEJICHUS O MOPAJIKE 00KAIOBaHUS IPUHSTOTO 10 kKaobe pereHusl.

5.11. B cnyyae ecnu 1OBOABI, W3JIOKEHHBIE B KajloOE, HE BXOIAT B KOMIIETCHIIHIO
agmuauctpaiun 3ATO r.CeBepoMOpCK HIIM JOMKHOCTHOTO JIMIA, YIOJHOMOYEHHOTO Ha
paccMOTpeHHe Kajlo0bl, JOIDKHOCTHOE JIMLIO B TeUeHHE 3 pabouux JHEN CO JTHS €€ perucTpaluu
oOecrieunBaeT HampaBiIeHUE KaJlOObl B YIOJTHOMOYEHHBI Ha €€ pacCMOTpPEHUE OpraH
(YyupexaeHre) ¥ B TUCbMEHHOM opme nHpopMupyeT 3assBUTENS O IIEPEHANPABICHUH KaJTO00BbL.

5.12. Ilpu ynoBIeTBOPEHUU KalOObl JOMKHOCTHOE JHIO, YHMOJHOMOYEHHOE Ha
paccMOTpeHHe KanoObl, IPUHUMAET MCUEPIBIBAIOLINE MEPHI 0 YCTPAHEHHUIO BBISIBIECHHBIX
HapyIICHUH, B TOM YHCJIE MO BbIJaue 3asBUTENIO pe3ysibTaTa MYHHUIMNAIbLHON YCIyTd, HeE
no3aHee 5 pabouux JHEH CO JHS NPUHATHUS PELICHUS, €CJIM MHOE HE YCTAHOBIJIEHO 3aKOHO-
narenbcTBOM Poccuiickoit deneparum.

5.13. B cinydae ycTaHOBJIEHUS B XO/I€ WJIM IO Pe3yjbTaTaM PacCMOTPEHHUS KaloObl
NPU3HAKOB COCTaBa aJIMHUHUCTPATUBHOIO MIPABOHAPYILEHHS W MPECTYIUIEHNS YIIOJTHOMOYEHHOE
Ha pacCMOTPEHHE KaJI0Obl JTOJKHOCTHOE JIMIIO0 HE3aMEJIMTENbHO HalpaBisieT MUMEIOLIHeCs
MaTepHalbl B OpraHbl IPOKYpaTyphl.

5.14. IlepeueHb OCHOBaHMI! JIJIs1 OTKa3a B y/10BJIETBOPEHUH JKaI00BbI:

- HaJIMYME€ BCTYNMBILIETO B 3aKOHHYIO CHJIY pEIIEHHUs Cyja, apOMTPaXHOro cyna Io
XKajobe 0 TOM K€ IIpeIMeTe U 110 TEM K€ OCHOBAHUSM;

- rojava >ajsoObl JHMIIOM, MOJHOMOYMS KOTOPOrO HE TMOATBEPXKICHBI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKoHoAaTenbcTBOM Poccniickoit denepanuu;

- HaJM4yue pelieHus Mo kajgobe, MPUHATOro paHee B COOTBETCTBUU C TPeOOBAHUSIMU
HacToALIero PernameHTa B OTHOLIEHUH TOTO K€ 3asiBUTENS U 110 TOMY K€ MPEIMETY KaI00Bbl.

5.15. XKano6a moxeTt ObITh OCTaBlieHa 0€3 OTBETA B CIEAYIOLINX CIIydasx:

- IpU TOJYYEHUHU >KAIoObl, B TEKCTE€ KOTOPOH COAEpkKaThCs HELEH3YpHbIE JUOO
OCKOPOUTENbHBIE BEIPAXKEHUS, YTPO3bI )KU3HH, 3I0POBbIO M UIMYILECTBY JOHKHOCTHOTO JIUIIA,
a TaKXKe YJIEHOB €ro CeMbH, OpraHM3allMsl, YINOJHOMOYEHHas Ha pPacCMOTpPEHHUE KamoObl
BIIPaBE€ OCTAaBUTH *kajoOy Oe3 OTBeTa W COOOLIUTH T'PaKIaHWHY, HANpPaBUBLIEMY >XaJjo0y,
0 HEJIOMYCTHUMOCTH 3J10yNOTpeOIeHHs IPaBOM;

- €CJIM TEKCT kajioObl HEe MOJAJAEeTCs MPOYTEHHIO, OTBET Ha Xajnol0y HE JaeTcs, 0 YeM
cooOmraercsi rpaxJ1aHuHy, HaIPaBUBILIEMY >XajloOy, eciu ero GpamMuiIus U MOYTOBBIA aapec
MOJITAIOTCS POYTEHHUIO.

5.16. XKanoba cumTaeTcsi pacCMOTPEHHOH, €ClIM B YCTaHOBJICHHBIH CpPOK J1aH MHCh-
MEHHBIN OTBET 3asBUTEIIO 110 CYLIECTBY MTOCTABJIEHHBIX B 7kajl00€ BOMPOCOB.
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I'naBe agmunuctpanuu 3ATO r.CeBepomMopck
oT
MPOKHUBAroOIIEro (ei) mo aapecy:

TenedoH

MacIiopT: cepus Ne

KOT/JIa BBIJIaH: KEM BbIJIaH
3AABJIEHUE

[Ipomy mpenocTaBUTh COLMAIBbHYIO ITOMOLIb B BHAE E€IMHOBPEMEHHOM JICHEKHOU
KOMIIEHCAIIMH Ha OILIaTy PAcX0JI0B MO MPUOOPETEHUIO U PEMOHTY 3YOHBIX ITPOTE30B

(HauMeHOBaHUE MEIUIIMHCKON YCIIyTH, MAaTEPUAIIOB)

JleHexHBIE CpeIcTBA MPOIITY IepeurcanTh B Mypmanckoe otaenenue Ne 8627/
OAO «Co6epbank Poccuny» Ha Mol munieBoi cyet No

SBnsAroChH

(Yxa3aTp JIBrOTHYIO KaTErOPHIO)
K 3asgBienuro Impuiararo:

arONE

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-03 «O nepcoHalbHBIX
JAHHBIX» corjlaceH(a) Ha oOpabOTKy MEPCOHATBHBIX JAHHBIX, MEPEJaHHBIX MHOIO JIMYHO
U cojepkamuxcs B 0a3zax yupexaeHuil (opraHuzaiuii), o0ianaromMx HEO0OXOAUMBIMU
CBEJCHMSIMU ISl YCTAHOBJICHUS M OCYILECTBIICHUSI MEP COLMANIBHON TOJJEPKKH.

Jara Iloanucek 3asBUTENS

3asiBIICHUE 3apETUCTPUPOBAHO « » 20 1.

JIOKyMEHTBI IPUHSIT CIIEUAIIUCT:

(®.1.0.) (TIOATMCH CTIEUAITICTA)
Pacnucka
3asiBieHUE TP. MIPHUHSTO CHEIUATACTOM ,
3aperucTpupoBaHO perucTpauoHHbIi No

« » 20 1.

(nmoamucek)
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IToka3zatenn AOCTYITHOCTH

U Ka4ecTBa NMPeJ0CTABIeHUS IrOCyJaPCTBEHHOM YCJAYId U UX 3HAYEeHHUsI

HopmaTuBHoe
Ne | IToka3atesi JOCTYIIHOCTH ¥ KAa4eCTBA NMPeA0CTABJICHUS
. 3HaYeHHe NoKa3aTeJs
n/n roCy/1apCTBEeHHOH YCIyIH (%)
IToxa3aTe/u 1O0CTYITHOCTH NPEIOCTABJIEHHS IrOCYAapCTBEHHOM YCIyru
1. | % 3asBuTENEH, 0)KUIABIIUX B OUEPEIH 100
MIpH TI0J1a4ye JOKYMEHTOB He Oosiee 15 MUHYT
.| % 3asBUTENEH, YAOBIETBOPEHHBIX IPahuKOM
2 | ’ 90
paboter OTaena
3. | KonnuecTBo B3aumoaeiicTBUi 3asBUTENS
C JOJKHOCTHBIMM JIMIIAMM IIPU IPEIOCTaBICHUHT 100
MYHULUIAIBHON YCIIyTH - He Oosiee 2
4. | IlpaBaAMBOCTH (ZOCTOBEPHOCTH) HHPOPMALTUT 100
0 IIPEOCTaBIIAEMON yCiayre
5. | IIpocToTa u sICHOCTh U3I0XKEHUS HHPOPMAILIUOHHBIX
Y MHCTPYKTUBHBIX JOKYMEHTOB (% 3asBUTEINEH, 10
00paTHUBILIKXCS 32 TOBTOPHOIN KOHCYJIbTallEH )
IToxka3aTenu kayecTBa NpeJ0CTABJICHUA ITOCYAAPCTBEHHOMN yCJIYyrH
6. | ColOumroieHre CPOKOB MPETOCTABICHHUS TOCYAAPCTBEHHOM
yeayru (%o ciyyaeB NpeloCTaBICHUs YCIYTH 100
B YCTAHOBJIEHHBIN CPOK C MOMEHTA MpHeMa JOKYMEHTOB)
7. | KonnuecTBOo 000CHOBAaHHBIX KaJ00 0
8. | % 3asBuTENEH, YIOBICTBOPEHHBIX KYIBTYpOH
00CITy>)KUBaHUS (BEXKIMBOCTBIO) TOJKHOCTHBIX JIUI] 100
9. | % 3asBuTENEH YIOBIETBOPEHHBIX KAUECTBOM PE3yJIbTATOB 100

TpyZAa COTPYAHUKOB (TpoeccuoHanbHOEe MacTEPCTBO)
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BJIOK-CXEMA
NpeaoCcTaB/IeHUsI MyHUIIUTNIAJBHOM YCIyTH
«IIpenocraBienne cOMAJILHON MOMOIIM MHBAJINIAM
HA OILIATY PACXO/I0B 10 U3rOTOBJIEHHIO U PEMOHTY 3YOHBIX IPOTE30B)

OOparieHue 3asgBUTENS O NIPEIOCTABICHUN
MYHULUIIAJIBHON YCIyTH

CootsercTBYIOT l He cooTBeTcTBYIOT
TpeOoBaHUAM IIpuem u perucrpanus 3asBICHUSA TpeOOBAHUAM

U JIOKyMEHTOB JJIsl IPE0CTABICHUS
MYHULUNAIBHON YCIIyTH

\ 4

BOSBpaT HAOKYMCHTOB

\4

[TpoBepka JOKYMEHTOB

3asBUTEINIO
\4
IIpunstue pemenus
IIpu HanuuuKU OCHOBAHUU [Ipu oTcyTCcTBMM OCHOBAaHHM
JUISl OTKa3a B MPEJOCTABICHUHN JUIs OTKa3a B PEJOCTABICHUHN
MYHULUIIAJIBHON yCIyTH MYHHUIUIIAJIBHON YCIyTU

v v

[IpunsTHe pacnopskeHus
agmuaucTpanyu 3ATO
r.CeBepoOMOpPCK O MPEAOCTABICHUHN
COITHAJILHOI ITOMOIIIN

VYBenomiuenue 3asiBUTENS
00 0TKa3e B MPeO0CTaBICHUH
MYHULIMTIATbHON YCIIYTH
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POPMA KAJIOBbI

I'maBe agMUHHUCTpAITUU
3ATO r.CeBepoMopck
oT

(®.1.0. 3asBuTEINS)
MPOKUBAIOLIETO 0 aIPEeCy:

KOHTaKTHBIN TeaehoH
E-mail:

KAJIOBA

Wznaraercs cyTh HapYIICHHBIX MPaB U 3aKOHHBIX HHTEPECOB, MPOTHUBOIIPABHOTO PELICHMS,
nevictBus (6e31eiicTBHSI) C YKa3aHHEM JOJDKHOCTH, (p)aMUIIMH, UMEHU, OTYECTBA JOJDKHOCTHOTO
JU1a, peleHue, AHCTBUS KOTOPOro HAPYIIAIOT MpaBa U 3aKOHHBIE HHTEPECHI 3asiBUTEIISL.
(ITpu HEOOXOAMMOCTH TpUTIAralOTCA KOMUU JOKYMEHTOB).

OTBeT npoly HanpaBUTh O MOYTE:
(noumoswiil U INeKMPOHHBLU adpec)

« » 20 T.

(TIoATMCh 3asBUTEIS) (pacmmdpoBka moamIcH)




