POCCHMCKASI ®EJEPALINSA
MYPMAHCKASA OBJIACTD
3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPUAJIBHOE
OBPA30OBAHHUE r. CEBEPOMOPCK

AIMUHUCTPALIUA
3ATO r. CEBEPOMOPCK

INIOCTAHOBJJEHUE

ot 31.05.2016 . Ne 659

00 yrBep:KIeHMH AIMUHUCTPATHBHOIO
perjiaMeHTa Mo MpeIocTaBICHHUIO
MYHMIUNAJBbHOM yeayru «IlIpexocraBiaenue
COLMAJIBHBIX BBIIIAT MHOTOAETHBIM CEMbSIM
JJISl CTPOUTEIBCTBA JKIUJIbS HA MIPEA0CTABJICHHBIX
Ha 0e3B03Me3IHOH OCHOBE 3eMeJIbHbIX YUACTKAX)

B coorBerctBun ¢ ®enepanbubiMu 3akoHaMu OT 06.10.2003 Ne 131-D3
«O06 0o0uMX NpUHLIMIAX OpPraHU3alUuu MECTHOTO caMOyIpaBiieHus: B Poccuiickoil
®enepanun», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUS
TOCYJapCTBEHHBIX U MYHUIMNAIBHBIX YCIYyI», IOCTAHOBICHUEM aJMHUHUCTPALIUU
3ATO r.CeBepomopck ot 10.06.2013 Ne 578 «O6 yrBepxaenuu Ilopsiaka
pa3pabOTKU M YTBEPXACHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB MYHUIIUIAIBHBIX
yciyr (GyHKUMIA) M TOCYJapCTBEHHBIX YCIyr ((PpyHKOui) Mo mnepegaHHbIM
MOJTHOMOYHMSM, OCYILECTBIISIEMBIX IO OOpallIeHUsIM 3asBUTENICH», aIMUHUCTPALIUS
3ATO r.CeBepomopck

INOCTAHOBJISAET:

1. YTBepauTs AAMUHUCTPATUBHBIN PErJIAMEHT IO MPEIOCTABIECHUIO MYHH-
nunansHou yeinyru «lIpemocTtaBiieHre COMATbHBIX BBITIAT MHOTOJCTHBIM CEMbSIM
JUIS. CTPOUTENIBCTBA JKUJIbSI HA TMPEAOCTABICHHBIX Ha O€3BO3ME3IHOM OCHOBE
3eMEIbHBIX YYaCTKaX» COIIACHO MPUIIOKEHUIO K TOCTAHOBJICHHUIO.

2. IlocTaHoBNEHHE BCTYMAaeT B CHIIy CO JHS €ro o(pUIMaIbHOro OMmyoJH-
KOBaHMUSI.

3. Ony6nukoBaTh MOCTaHOBJICHHE B TazeTe «CeBepOMOpPCKHE BECTU»
U pa3MeCTUTh Ha O(UIMATBLHOM CailiTe OpPraHOB MECTHOTO CaMOYIIpaBJECHUS
3ATO r.CeBepoMOpCK.

I'maBa agMmuHMCcTpaIMKU
3ATO r.CeBepomopck N.JI. Hopuna



IIpunoxenue

K [TOCTAaHOBJICHHUIO aIMUHUCTPALIUN
3ATO r.CeBepomopck

ot 31.05.2016 Ne 659

AJIMUHUCTPATUBHBINA PETJIAMEHT
10 NPeA0CTABIEHUI0 MYHUIIUNIAJBHOM YCIyTH
«IIpenocraBieHne CONMAIbHBIX BHIIJIAT MHOTO€THBIM CEMbSIM
AJISl CTPOMTE/ILCTBA KUJIbSI HA NPEeJ0CTABJIEHHBIX
Ha 0€3B0O3Me3/IHOI 0CHOBE 3eMeJIbHBIX YYaCTKAX)

1. O01HMe MoJI0KEeHu s

1.1. IlpeameT peryJiupoBaHus aIMUHUCTPATHUBHOIO perjiaMeHTa

AJIMAHHUCTPAaTUBHBIA PErJIaMEHT IO IIPEJOCTABICHUI0 MYHULIMIAIBHONW YCIYyTH
«IIpenocraBieHre CONUAIBHBIX BBIILIAT MHOTOJECTHBIM CEMbSIM JIJISl CTPOUTENBCTBA KUIIbsS HA
[IPEIOCTABICHHBIX HAa O€3BO3ME3JHOM OCHOBE 3€MENbHBIX ydacTkax» (nanee - PerimameHt
U MyHULUIAJIbHas yCIyra COOTBETCTBEHHO) pa3pabOTaH B IEJIAX IOBBIMIEHHS KadecTBa
IIPEIOCTABIEHUS U JOCTYINHOCTH MYHUIUMIAIBHON YCIYrH, CO3/1aHUSl KOM(QOPTHBIX YCIOBHM
JUISL €€ TIOJTyYEHUSI.

PersiaMeHT ycTaHaBIMBaeT MOPSAIOK MPEIOCTABICHNUS MYHUIUIAIBHON YCIIyTH,
COCTaB, CPOKU U TPEOOBaHUS K NOPSAKY BBITOJHEHHS aIMUHUCTPATUBHBIX ITPOLEAYDP, POPMBI
KOHTPOJIS 32 HCIIOJTHEHHEM PeriamenTa, nocyneOHbIi (BHECYAEOHBIN) MOPSAIOK 00KaTOBaHUS
pewieHuii u aedcTBui (6e3eiicTBUSA) opraHa, NpeJoCTaBIAIOLEr0 MyHULIUIIAIBHYIO YCIYTY,
JOJIKHOCTHBIX JIML WJIM MyHULIUNIAJIBHBIX CITY’KAIIUX.

1.2. Onucanue 3asBUTEICH

3asBUTENAMU Ha IMPEAOCTABICHNE MYHUIMIAIBHON YCIYTU SIBJISIOTCS MHOTIOJETHBIE
ceMbH rpaxaaH Poccuiickoii denepanyy, K wieHaM KOTOPOM OTHOCATCS 3aperucTpUpOBaHHbIE
B Opake pOAMTENN WM OJWHOKHE MaTb, OTEL, TPOE WK 00Jiee UX HECOBEPIICHHOIETHUX JETeH,
B TOM 4YMCJI€ YCHIHOBJIEHHBIX, TACHIHKOB U Majadepul] (najnee-3assBUTENN) MPH COOJIIOICHUN
CIEAYIOIIUX YCIOBUM:

- MMEIOLINE B JI0JIEBOM COOCTBEHHOCTH 3€MEJbHBIE YYacTKM, MPEJOCTaBIECHHbIE Ha
0e3B03ME3/IHOI1 OCHOBE JUIsl CTPOMTENLCTBA KHWJIbS Ha TeppUTOpHH MypmMaHckoi oOrnacTu,
MyHuunaasHoro oopazosanus 3ATO r.CeBepoMopck;

- MOCTOSIHHO MPOKMBAIOIIME HAa TEPPUTOPUM MYHHMIMIAIbLHOTO oOpa3zoBaHus 3ATO
r.CeBepoMOpCK;

- COCTOSIIIME Ha yYETE B KAUECTBE HYXIAIOIIUXCS B KUJIbIX TOMEIICHUSIX Ha TEPPUTOPUN
myHuiunamsHoro oopazoBanust 3ATO r.CeBepoMOpCK MO MECTY MOCTOSIHHOT'O JKUTENLCTBA,

- BKJIIOUEHHBIE B €IMHYIO0 PErMOHAIBbHYIO0 HH()OPMAIIMOHHYIO 033y MHOTO/IETHBIX CEMEH,
KOTOPBIM 3€MeJIbHbIE YYaCTKH MPEJOCTaBIEeHbI OECIIaTHO B COOCTBEHHOCTb, MPETyCMOTPEHHYIO
1.2 moctanoBneHus [IpaBurenscTBa Mypmanckoit obmactu ot 28.02.2012 Ne 58-T1I1.

1.3. Ilopsinoxk nHGOPMHUPOBAHHUS O MPABHJIAX MPEJOCTABJICHUS MYHUIMIIAIbHON
yeayra

1.3.1. UudopmupoBanue 0 NMpeaoCTaBICHUH MYHHIMIATLHON YCIYTH OCYLIECTBIISIETCS
B oTnene mo paboTe ¢ OTAENbHBIMH KaTeropusiMU TrpaxkaaH agmuHuctpauuun 3ATO
r.CesepoMopck (manee - Otnen) no aapecy: 184606, Mypmanckast 061actsb, T.CeBepoOMOpCK,
yin.JlJomoHOCOBa, 1 8.

I'padux pabotsl OTnena:

noHenenbHUK - yetsepr ¢ 08.30 go 17.15;

mstHUna ¢ 08.30 mo 17.00,

o6ex ¢ 13.00 no 14.30; cy660Ta, BOCKpECEHBE - BHIXOHBIC JHH.

I'padux npuema mocerureneil TOMKHOCTHBIM JIMLIOM MO HPEJOCTABICHUIO MYHMIIU-
NaJIbHOU YCIIYTH:
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IlonenenpHUK, BTOpHUK, yeTBepr ¢ 9.00 no 13.00, ¢ 14.30 no 17.00.

Howmep Tenedona, mo KoTopoMy MOXHO NOIXy4uTh HHpopmMaruto: (8 81537) 5-01-48.

Anpec SIEKTPOHHOM TOYTHI JUIsI KOHCYJIbTAallMK, OOpalieHuil ¥ HampaBIeHUN
ANIEKTPOHHBIX IIHCEM: 0SZN@citysever.ru.

ITouToBBIi anpec A1 HApaBIeHHUs TOKyMEHTOB 1 oOparuenuit: 184606, MypmaHnckast 001,
r.CeBepomopck, yi.JlomonocoBa, 1.8, Otaen mo paboTe ¢ OTACTBHBIME KAaTErOPUSIMH TPaKIaH
agmunucrpanuu 3ATO r.CeBepoMOpCK.

1.3.2. Undopmanus, npencrapisiemMas 3aMHTEPECOBAHHBIM JIUI[AM O MYHHUITUTIAIBHON
yCIIyTe, SIBISICTCS OTKPBHITON U OOIIETOCTYITHOM.

1.3.3. OcHOBHBIMH TpeOOBaHUSMH K HH()DOPMUPOBAHHIO 3aWHTEPECOBAHHBIX JIUI]
0 MyHUIIUTIAJIbHOW YCITYT€ SIBISIFOTCS:

- JOCTOBEPHOCTH U MOJTHOTA UH()OPMUPOBAHHUS;

- YeTKOCTh B U3JIOKECHUH MH(POPMALINY;

- y10OCTBO M IOCTYIHOCTb MOTy4eHUsI HH(POPMALINY;

- OTIEPATUBHOCTD MPEOCTABICHHS HH(OPMAIIHH.

1.3.4. lndopMupoBaHUE OCYIIECTBISETCS B BUJIC:

- YCTHOT'O KOHCYJIbTUPOBAHMUS;

- MUCBMEHHOTO KOHCYJIBTUPOBAHUSI.

1.3.5. UadopMupoBaHHE OCYIIECTBISETCS C UCIIOJIb30BAHHEM

- cpencTB Tene(OHHOH CBSI3H;

- CpPEIICTB IIOYTOBOM CBA3U;

- 3JICKTPOHHOM MOYTHI;

- MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHONH ceTn MHTEepHET, B TOM dmcie Ha
PETHOHAILHOM MHTEPHET-TIOPTAIE TOCYIAPCTBEHHBIX ¥ MYHUIMIIATBHBIX yeiyT: 51gosuslugi.ru;

- CPEICTB MacCOBOM MH(pOpMAIINH;

- “H(OPMAIIMOHHBIX CTEHIOB.

1.3.6. UnauBuayansHOE UHGOPMHUPOBAHKUE O MPaBHJIAX MPEIOCTABICHNS MYHHUIIMTIATBHON
YCIYTH OCYIIECTBIIAETCS crieruanuctoM OTaena, OTBETCTBEHHBIM 3a MPEI0CTaBICHHE MyHH-
IUNATBHON YCIIYTH.

1.3.7. UanuBuayanbHoe ycTHOE HH(DOPMUPOBAHUE OCYILIECTBIIIETCS HE Oosee 15 MUHYT.
Bpewms oxunanus 3asBurteneit pyu MHAUBUAYATEHOM YCTHOM MH(OPMUPOBAHKH (TIpH 0OpalieHuH
3aMHTEPECOBAHHBIX JIUI] 32 HHOpMalLKel TNYHO) HE MOXKET MPEBBIIIATh 15 MUHYT.

1.3.8. IIpu otBete Ha TenedoHHbIe 3BOHKM cnenuanuct OtTaena, OTBETCTBEHHBIN 3a
Ipe0CTaBlIeHNe MyHULIMIIAIBHON YCIIYTH, 00s13aH:

- Ha3BaTh HAUMEHOBAHUE OpPraHa, I0JKHOCTb, CBOU (PaMHIIUIO, UM$1, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JAOIYCKaTh B 3TO BPEMsI pa3roBOPOB C IPYTMMH JIIOJIbMHU.

MaxkcumanbHOe BpeMs TeJIe(QOHHOr0 Pa3roBopa He JOJHKHO MPEBBIIATh 15 MUHYT.

1.3.9. Ilpu orBere Ha TenedOHHbIE 3BOHKM W MPU YCTHOM OOpAIlEHWH TpaxIaH
crieranuct Otzena, OTBETCTBEHHBIN 3a MPEI0CTaBICHUE MYHUIIMNIAIBLHON YCIIyTH, B MpeAenax
CBOEH KOMIIETEHIIMHU JIa€T OTBET CAMOCTOSTENIBHO.

Ecnu cnennanucer OTaena He MOXKET JaTh OTBET CaMOCTOSITEIBHO JHOO MOATOTOBKA
oTBeTa TpeOyeT MpPOJOJDKUTEIHLHOIO BpPEMEHM, OH 00s3aH BbIOpaTh OAMH W3 BapHUaHTOB
JaJpHEeNIUX AeCTBUH:

a) IPEUIOKUTH 3asBUTEIIO U3JI0KUTh CYyTh 0OpallleHus B MUCbMEHHOH (opme;

0) Ha3HAYUTH Apyroe ynoOHoe 1is 3asBUTEINS BpeMs JJIsi KOHCYJIbTalUH.

1.3.10. Cneunanuct Otaena, OTBETCTBEHHBIN 3a IMPENOCTABIEHUE MYHUIMIAIBHON
ycayrd, 00s3aH OTHOCHTHCSA K OOpaTHUBLIMMCS TIpakJaHaM KOPPEKTHO W BHUMATEJIBHO, HE
YHUXasi UX YECTH U JIOCTOMHCTBA.

1.3.11. IluceMeHHBIE pa3bsICHEHUS NAIOTCS MPHU HAJIWYUU MHCbMEHHOTO OOpalleHus
3asgBurens. Hauanpauk Otaena onpenesnseT UCIIOIHUTENS Ul MOJrOTOBKU OTBETA MO KaXIOMY
KOHKPETHOMY ITMCbMEHHOMY OOpaIleHUIO.

1.3.12. Cneunanuct Otaena, OTBETCTBEHHBIN 3a NMPEAOCTaBICHUE MYHULUNAIbHON
YCIYTH, OCYIECTBIISIET MH()OPMUPOBAHHE IO CIECTYIOUINM HAIPABICHUSIM:

a) 0 MecTe HaxoXJaeHHs U rpaduke padotsl OTaena;


mailto:oszn@citysever.ru

3

0) 0 mepeyHe JOKYMEHTOB, HEOOXOAUMBIX JUTS MPEJOCTABICHNS MyHUIIUIIATIBHON YCITYTH;

B) O CPOKaX MPUHSATHUS PEIICHUS O MPEAOCTABICHUIO MYHUIIUTIATBHOU YCIIYTH;

T') 0 Mpolelype NPe0oCTaBICHUSI MyHULIUTIATbHON YCIYTH;

1) 00 OCHOBAaHUAX OTKa3a B MPEAOCTaBICHUH MYHUIUIAIBLHON YCIIyTH;

€) O MopsiiKe o0XalloBaHUS JeHCTBHM (0e3MeHCTBUS) U PEIICHUH, OCYIIECTBISEMBIX
Y IIPUHUMAEMBIX B XOJI€ NIPEAOCTaBICHNS MyHUIIUIIAIBHOMN YCIIYTH.

1.3.13. Ilybnuunoe wHGOPMHUPOBAHKE O MYHUIMITAIILHON YCIYTe€ OCYIICCTBIISICTCS
nyTeM MyOJIMKauuu HHGOPMALMOHHBIX MaTepHaliOB B CPEICTBAX MAacCOBOW MH(oOpMaIu, Ha
MH(POPMALIMOHHBIX CTEHJaX, B TOM YHCJE PacloJIOKEHHBIX B momemeHnn Otaena, Ha odu-
nuansHoM caite agmuuauctpanuu 3ATO r.CeBepoMopck (Www.sitysever.ru), Ha aTepHeT-
nopraine «[ ocymapcTBeHHble yeayru Mypmanckoi obmactuy (http://51gosuslugi.ru).

1.3.14. Ha unopMalimoHHBIX CTEH/IaX MOXKET CO/ICPKAThCs CIEAYIOmast MH()OPMAIHSL:

- U3BJICUEHUS U3 TEKCTa HacTosero PernamenTa;

- TIepevYeHb JOKYMEHTOB, HEOOXOAUMBIX JJIs MPUHATHS PELICHUS O MPeI0oCTaBICHUU
MYHHULUIIAJIBHON YCIyTH;

- 00pa3ibl 3asBICHUIA;

- OCHOBaHHUS ISl OTKa3a B MPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH;

- IOPSIIOK 00>KaJI0BaHUsl pelIeHHH, eiicTBui (0e3aeHCTBHS) JOIKHOCTHBIX Jiul OTena.

2. CTanaapTt npeaocTaBjJeHUsi MyHMIMIIAJBHON yCIyru

2.1. HamMeHOBaHHMe MYHMIMIIAJBHON yCIyTH

IIpenocraBiieHne COLMANBHBIX BBIILIAT MHOTOJETHBIM CEMbSIM JJISi CTPOMUTENbCTBA
KW Ha TPEIOCTABICHHBIX Ha OE3BO3ME3/HONW OCHOBE 3€MEJbHBIX YYacTKax (majiee -
colabHas BHITLIATA).

2.2. HauMeHOBaHMe MCIOJHUTEJIBHOI0 OPraHa, NMPeAOCTABJAIIEI0 MYHUIIU-
NAJTbHYIO0 YCIYTy

2.2.1. IlpenocraBieHne MyHULUIAIBHON YCIYTH OCYILECTBISETCS aJIMUHUCTpALUEN
3ATO r.CeBepomopck B nuiie Otaena. OTBETCTBEHHBIMH HCIIOHHUTEIISIMA MYHUITUTIATEHON
yCIIyTHU SBJSIOTCA cnenuanuctel OTaena.

2.2.2. Ilpu npenocTaBieHUH MyHUIIMNAIbHON yciyru Otaen (depe3 aagMUHUCTPALIUIO
3ATO r.CeBepoMOpCK) B3aUMOJEHCTBYET C:

- Yopasnenuem ®DenepalibHONU CIYyKObI TOCYIApCTBEHHOM perucTpainuu, Kaaactpa
u kaprorpadun no Mypmanckoil obnactu (nanee - Yrpasnenue Pocpeectpa no MypmaHckoi
obmactu) (183025, r.Mypmanck, yn.llonspusie 3opu, 1.22, tenedon: 8 (8152) 47-72-94,
daxkc: 8 (8152) 45-52-79, e-mail: 51_upr@rosreestr.ru) B 9acTv moTy4eHHst BHITUCKA U3 €IUHOTO
rOCyIapCTBEHHOTI'O PEECTPA IIPAB HA HEABMXKMMOE UMYILECTBO U CAEJIOK C HUM Ha 3€MEJIbHBIN
Y4acTOK, PeJOCTaBICHHbII Ha 6€3BO3ME3/ITHONH OCHOBE ;

- MunucrepcTBOM couMagbHOro pa3BuTHs MypmaHckoil obmactu (183025,
r.Mypmanuck, ya.Ilomspusie 3opu, 46a, tenedon: (815-2) 486-605, dakc: (815-2) 486-606,
e-mail: minsoc@gov-murman.ru) B 4acTH TMOJYYCHHUS CBEJCHUN O BKJIIFOUCHHH MHOTOJICTHON
CeMbU B €JIMHYIO PETHOHAJbHYI0 MH(POPMALMOHHYIO 0a3y MHOTOJETHBIX ceMeil, KOTOphIM
3eMeJIbHbIE YYaCTKHM MPEeJOCTaBIeHbl OECIIaTHO B COOCTBEHHOCTb, MPEAYCMOTPEHHYIO 1.2
nocranoBieHus [IpaButenscTBa Mypmanckoit oonactu ot 28.02.2012 Ne 58-T111;

- MBY «MHOro(yHKIIMOHAIBHBINA LIEHTP MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHHU-
nunaneHbX yeayr B 3ATO r.CeBepomopck» (manee - MBY «M®I] 3ATO r.CeBepoMOpCK»)
(r.CeBepomopck, yin.Cuzoma, 7a, tenedon (81537) 4-91-31) B wacTu mpeaoCTaBICHUS
CBEJICHUI O COCTaBE CEMbH.

2.3. Pe3yabTaT npeaocTaBjieHnsi MyHUIIUNIAJIBHOM yCJIYyTIH

KoHeuHbIM pe3ynbTaToM Ipe1oCTaBIeHUs MyHULIUIIATLHON YCIYTH SIBIISAETCS:

- npunAthe pemenuss agMuaucTpanuu 3ATO r.CeBepoMOpPCK O BHECEHUM 3asiBUTEIIS
B CIIMCOK MHOTOJIETHBIX CEMel, Ha MOJIy4eHUEe COLUaIbHON BBITIATHI,

- IPUHATHUE peIIeHUst 00 OTKa3e B MPEJOCTaBICHUH MYHHUIMIAIBHON YCIIyTH,
yBeOMJIeHUE 3asBUTENS] O MOTUBUPOBAHHOM OTKa3€ B MPEI0CTAaBICHIUH MYHUIUIIAILHON YCIYTH
Y TIOPSIZIKE €ro 00)KaIoBaHUsI.
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CornnanbHas BbIIJIaTa IPEJOCTABISETCS OTHOKPATHO B pa3Mepe (pakTHUECKHUX 3aTpar,
MOHECEHHBIX MPU MPHOOPETEHUH OCHOBHBIX CTPOUTENBHBIX MATEPUANIOB B COOTBETCTBHH
C TIepeYHEM YTBEPXKICHHBIM mocTaHoBIeHUEeM aamuHucTpaiuu 3ATO r.CeBepomopck
ot 16.12.2013 Ne 1303 «O06 yrBepxkaeHuu [lepednst cTpOUTENBHBIX MaTEPUATIOB, HA IPHOOpe-
TEHUE KOTOPBIX MPEIOCTABIISACTCS COLMAIbHAS BIIIATA MHOTOJIETHBIM CEMBSIM ISl CTPOUTEIHCTBA
KW HA TIPEIOCTABICHHBIX Ha O€3BO3ME3THON OCHOBE 3€MENbHBIX yJaCTKaX» HEOOXOIMMBIX
JUIS CTPOUTENLCTBA XKWJIbsA, He mnpesbimaroniemM 211 000,0 pyOneir Ha 0qHY MHOTOAECTHYIO
CEMBIO, B TOM 4YHCIIe 3a cueT cpeactB obnactHoro Oromkera 200 000,0 pyOGmeii, 3a cuer
cpenct mecTHoro Orokera 11 000,0 pyoieid.

[lepeuncnennie colnuanbHON BBILIATHI MPOU3BOAMTCS MOCIE MPEIOCTABICHUS MYHHUIIU-
naJbHOMY 00pa30BaHUIO CYOCHANU U3 00JIACTHOTO OI0/KETa B COOTBETCTBUU C IMOCTAHOBIICHUEM
[TpaButenscTBa MypMmanckoit obmactu ot 30.09.2013 Ne 571-IIIT «O T'ocymapctBeHHOU
nporpamme Mypmanckoii obnactu «O0ecniedenue KoM(pOpTHOI cpebl MPOKUBAHUS HACETICHUS
peruoHay.

2.4. Cpoxu npegocTaBjieHUsi MyHUIMNIAIbHON YCIyTH

2.4.1. Cpok npenocTaBieHHs MyHULUIIAIBHOM yCIIyTu cocTaBisieT He 6osee 20 pabounx
JIHEN co JHSI pUeMa U PETUCTpalliy 3asiBJICHHs], YKa3aHHOTO B 11.2.6.1 HacTosmero Pernamenra.

2.4.2. MakcumanbpHOE BpeMsl OXKHJaHUs B OYEpeqH MPH Mojadye 3asBICHUS O TPeo-
CTaBJICHMH MYHULIUTIAIILHOW YCIYTH | MPH TOJIYYEHUH PE3yIbTaTa MPEAOCTABICHIS MYHHIIH-
NaJbHOM YCIYTH HE J0JDKHO MPEBBIIIATh 15 MUHYT.

2.5. IIpaBoBbIe OCHOBAHMA /ISl IPEIOCTABJICHUA MYHUIIUNIAJBHOH YCIyIH

[IpenocraBienne MyHHUIIMIAIBHON YCIYTHM OCYIIECTBISIETCS B COOTBETCTBHH CO
CJICAYIONIMMU HOPMATUBHBIMU TIPAaBOBBIMHU aKTAMHU:

- ®enepanbubiM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O06 oOumMx NpUHIKIAX OpTaHH-
3aI[MM MECTHOTO caMoympaBienus B Poccuiickoit deneparmmy»’;

- ®enepanbHbM 3ak0HOM 0T 27.07.2010 Ne 210-®3 «OO6 opranuzaimy npeaocTaBIeHuUs
rOCY/IaPCTBEHHBIX M MyHUIIMTIATBHBIX YCIyT»?;

- VcTaBoM MyHHIUMANEHOTO o6pasoanus 3ATO r.Cesepomopck?;

- noctranoBienueM ammuuuctpanuu 3ATO r.CeBepomopck ot 03.09.2013 Ne 892
«O06 yrBepxxaennu Ilopsiaka npenocTaBineHys COLMAIBHBIX BBIJIAT MHOTO/IETHBIM CEMbSIM IS
CTPOUTENIbCTBA JKWUJIbS Ha TMPEJOCTAaBICHHBIX Ha O0€3BO3ME3JHONH OCHOBE 3E€MENIbHBIX
yuacTkax»;

- nocranoBienueM amMuuuctpanuu 3ATO r.CeBepomopck ot 22.08.2013 No 852
«O06 yrBepxenun Ilonoxenus o0 otaene mo paboTe ¢ OTACTbHBIMU KaT€rOpUSIMHU TPaXKAaH
anvmuaKCTpamun 3ATOY’;

- nocraHoBiieHneM agmuHuctpauuu 3ATO r.Cesepomopck ot 16.12.2013 Ne 1303
«O0 ytBepxkaeHun IlepeuHsi cTpoUTENIbHBIX MaTepUaioB, Ha MPUOOpPETEHHE KOTOPBIX
IPEJOCTABIISETCS COLMAIbHAS BBIIJIATa MHOTO/IETHBIM CEMbSIM JJISi CTPOUTENHCTBA JKMUIIbsI Ha
TIPeNOCTABJIEHHBIX HA 6€3BO3ME3THOH OCHOBE 3eMENIBHBIX YIacTKax»®;

- nocraHoBieHneM IlpaButensctBa Mypmanckoit obmactu ot 30.09.2013 Ne 571-I1IT
«O rocynapcTBeHHOM TTporpamme MypmaHckoi oomactu «OobecreueHrne KoMGpOPTHON CPeIbI
TIPO’KUBAHMS HACENIEHHS PETHOHA |

1 «Poccuiickas razera», Ne 202, 08.10.2003

2 «Poccuiickas raszeta», Ne 168, 30.07.2010

3 «Cesepomopckue Bectu» Ne 51,23.12.2011

4 «Cesepomopckue Bectuy», Ne 37, 13.09.2013

5 «Cesepomopckue Bectuy», Ne 35, 30.08.2013

6 «Cesepomopckue Bectiy, Ne 52, 27.12.2013

" DnexTponHkli Gromnerens «COOPHMK HOPMATHBHBIX IIPaBOBBIX akToB I'yGepHaropa MypmaHCKo# o6macTw,
IIpaBuTenpcTBa MypMaHCKOH OOJIACTH, WHBIX HCIIOJHHUTEIHHBIX OPTraHOB TOCYAApCTBEHHOW BacTH MypMaHCKOM
oGnactuy http://www.gov-murman.ru, 11.10.2013.
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2.6. IlepeyeHb 1OKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABJIECHUS MYHUIUIIAILHON
yeayru

2.6.1. Jlna mpenocTaBieHUS MYHHUIUMIIAILHON YCIYTH HEOOXOJUMBI CICAYIOIINE
JIOKYMEHTBI:

a) 3asBJICHUE YCTAaHOBJICHHOTO oOpa3ia (mpuiokerue Ne 1);

0) TOKyMEHT, YIOCTOBEPSIOLINI TMYHOCTD 3asBUTEIS;

B) YJIOCTOBEPEHHE MHOTO/ICTHOMN CEeMbH;

r) pemenue aamuHuctpanuu 3ATO r.CeBepoMOpPCK O NPU3HAHUM TpakIaHUHA
HY>KJIalOIIUMCS B )KHJIBIX [TOMEILEHUSX;

1) peuIeHre ynoJHOMOUYEHHOTO OpraHa Ha IpeIoCTaBIeHue Ha 0€3B03ME3THOI OCHOBE
3€MEJIBHOIO Y4aCTKa;

€) BBIIIMCKA U3 €IUHOT0 FOCYAApCTBEHHOIO PEECTpa IPAB HA HEJBUKUMOE UMYILIECTBO
U CJIEJIOK C HUM Ha 3e€MEeJIbHBIN Y4acTOK, IPEeI0CTaBICHHbINH HAa O€3BO3ME3THON OCHOBE;

) CBEJICHHS O BKJIIFOUCHHH MHOTOJIETHON CEMbH B €IMHYIO PErHOHAIBHYIO HH(pOpMa-
IUOHHYIO 0a3y MHOTOJICTHBIX CeMel, KOTOPHIM 3eMeNbHbIC YUAaCTKH MPEI0OCTaBIEHbI OeCIIaTHO
B COOCTBEHHOCTb, MPEAYCMOTPEHHYIO 1.2 IocTaHoBiieHus [IpaBurenscrBa MypMaHCKoii obmacTu
o1 28.02.2012 Ne 58-III1.

3) pa3pelIeHre Ha CTPOUTENIbCTBO MHANBUIYAIbHOTO KUJIOTO JOMA;

1) TIOKYMEHTHI O MTOHECEHHBIX Pacxo/iax Ha MPUOOPETeHHE OCHOBHBIX CTPOUTEIBbHBIX
MaTepuaioB (TOBApHO-KAaCCOBBIE UYEKH U MHBIEC IUIATEKHBIE JOKYMEHTBI, MOJTBEPKIAOLINE
PUOOPETEHUE OCHOBHBIX CTPOUTEIHHBIX MATEPHAIIOB).

K) CIIpaBKa 0 coctaBe ceMbH (popma Ne 9);

Cneunamuct Otaena, OTBETCTBEHHBIM 3a MPEIOCTAaBICHUE MYHULUIIAIBHON YCIyTH,
npu HEOOXOIUMOCTH CHUMAET KOMHU JIOKYMEHTOB, MPOBEPSET KONUH HAa COOTBETCTBHE
C OpPUTMHAJIOM U 3aBepsieT UX.

B cnydae npezacraBneHus 3asBUTENEM HOTAPUAIBHO 3aBEPEHHBIX KOMUM NpPEIbsIBICHHUE
OpPUTHHAJIOB IOKYyMEHTOB He TpeOyeTcs.

VYka3aHHbIE JOKYMEHTHI B BHJI€ HOTAPUAJILHO 3aBEPEHHBIX KOMHMI MOTYT ObITh BBICIAaHBI
0 MTOYTE, A TAK)KE MOT'YT ObITh MPEJACTABICHBI B ()OPME NEKTPOHHBIX TOKYMEHTOB, OPSIIOK
0(QOpMIIEHHS KOTOPBIX OIpeNesieTcsl HOpMAaTUBHBIMU NPaBOBbIMU akTamu lIpaBurenncTBa
Poccuiickoit ®@enepauun u (win) IlpaButenscrBa MypMmaHCKOH 00J1IacTH, W HalpaBlieHbI
B Oraen ¢ HCHOJIb30BaHUEM HHPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CEeTeld 00I1Iero
MOJIb30BaHUsA, B TOM 4YHclie B ceTu VHTepHeT, BKiIOYas peruoHaibHbl WHTepHeT-nopran
rOCy/IapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT.

B cnydae oOpartieHnst 3aKOHHOTO MPECTaBUTENs WM TIPEACTABUTENS IO JIOBEPEHHOCTH
HPEbABISIOTCS JOKYMEHTBI, yIOCTOBEPSIIOIINE TUYHOCTh U ITOJIHOMOYUS IIPEICTaBUTENS.

2.6.2. O0s13aHHOCTH TI0 MPEACTABICHHUIO TOKYMEHTOB, YKA3aHHBIX B MOITYHKTAX «@» - «BY,
«3», «» MyHKTa 2.6.1 Hactosmero PermamMenTa, Bo3jiokeHa Ha 3asiBUTEIIS.

JIOKyMEHTBI, YKa3aHHbIE B MOJAMYHKTaX «I» - «K», «K» MyHKTa 2.6.1 HacTosiiero
PernamenTa, 3anpamuBarorcst OTAEIOM B paMKaxX MEXBEIOMCTBEHHOI'O MH(POPMAIIHOHHOTO
B3auMoJieiicTBug B Ympasinenuu Pocpeectpa mo Mypmanckoit obiactu, B MuHHcTepcTBe
conuanpbHOr0 pasButusi Mypmanckoit o6mactu, B MBY «M®I] 3ATO r.CeBepoMopck»
B IOpSAJKE MEXKBEIOMCTBEHHOIO HMH(OPMALMOHHOTO B3aMMOJEHCTBHS, B TOM 4YHCIE, MPHU
HAJIMYUKA TEXHUYECKOM BO3MOXKHOCTU B BJIEKTPOHHOU (hOpME C HCHOIB30BAHUEM CHCTEMBI
AIIEKTPOHHOTO MEXBEJIOMCTBEHHOTO B3aWMOJEWCTBUS, B ciy4yae, e€cliu 3asBUTENb HeE
IIPEJICTaBUII UX CAMOCTOSATEIBHO.

2.6.3. Otnen He BIpaBe TpeOOBATH OT 3asIBUTEIIS:

- IPE/ICTaBJIEHHs JIOKYMEHTOB M MH(OPMALIIH I OCYILIECTBICHUS IeHCTBUM, ITPEICTaB-
JIEHUE WM OCYLIECTBIEHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMH aKTaMH,
PEryJIMPYIOIMMU OTHOIIEHHSI, BOSHUKAIOIINE B CBSI3U C MPEJOCTABICHUEM MYHUIMIIAIBHON

yemyru;
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- MPEJCTABICHHUS] JOKYMEHTOB U HMH(OpMaIUHM, KOTOpPbIE B COOTBETCTBUM C HOpPMa-
TUBHBIMU IIPaBOBBIMU akTamu Poccuiickoit denepanny, HOPMaTUBHBIMY IIPABOBBIMY aKTaMU
MypmaHCcKo#l 00J1aCTH U MyHUIIMIIAIBHBIMU IIPABOBBIMHU aKTaMU HAaXOAATCS B PACIOPSIKEHUU
agmunuctpanuu 3ATO r.CeBepoMOPCK, HHBIX OPraHOB MECTHOT'O CaMOYIPABIICHUS, TOCYIap-
CTBEHHBIX OpIaHOB, W (MJM) MOJBEAOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOI'O CaMOYIpPaBJIEHUsI OpraHU3alli, y4aCTBYIOIIMX B IPEIOCTABIEHUH IOCYAapCTBEHHBIX
WIA MYHUIMINAIbHBIX YCIIYT, 32 UCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTU 6 cTaThu 7
®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu mMpeaoCTaBICHUS TOCY-
JAPCTBEHHBIX U MYHULIUIAIBHBIX YCIIYT».

2.6.4. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTb IIPEJOCTABIISIEMBIX 3asBUTEIEM JOKYMEHTOB
BO3JIaraercsi Ha 3asBUTEIS.

2.7. llepeyeHb OCHOBaHUI JJIA 0TKA3a B MpHUeMe JTOKYMEHTOB, /IJIsl IPUOCTAHOB-
JIeHusl U (WJIM) 0TKa3a B NPeJ0CTaBJIeHUH MYHHIIUNIAJIbHOM YCJIYyrH

2.7.1. OcHOBaHHMEM JUIs OTKa3a B IpUEMe JOKYMEHTOB IPU JIMYHOM OOpAILEHUH SBIISETCSI
HENPEJCTaBICHUE JIOKYMEHTOB, OOSI3aHHOCTh IO IPEJOCTABICHUIO KOTOPBIX BO3JIOXKEHA
Ha 3asiBUTENA, U (WJIM) HECOOTBETCTBUE IAHHBIX JOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM
B IIyHKTe 2.6.1 HacTosiero PersiiamenTa.

2.7.2. OcHOBaHMEM /s OTKA3a B [IPUEME JJOKYMEHTOB B 2JIEKTPOHHOM BUJIE, SIBJISIETCSL:

- IOANMCAHNE JOKYMEHTOB HECOOTBETCTBYIOIIMMHU 3JIEKTPOHHBIMU MOITUCIMU;

- HeICUCTBUTEIbHBIN CTATYC CEPTU(PUKATOB JIEKTPOHHBIX MOANUCEH Ha JOKYMEHTAX;

- HE NOJIJTMHHOCTH 3JIEKTPOHHBIX MOJAINUCEN TOKYMEHTOB;

- OTCYTCTBUE 3JIEKTPOHHOH MOJIINCH;

- HaJIM4Me OBPEeXICHNH (haiina, He TTO3BOJISIFOIIUX MOJYYUTh TOCTYII K HH(POPMALUH,
coJepxalleiics B JOKyMEHTE, CPEJCTBAMU IPOrpPaMMHOI0 OOecledyeHHUs, HaXOoJsALIerocs
B CBOOOJIHOM JIOCTYIIE;

- UHpOpMaLUs B AJIEKTPOHHBIX JOKYMEHTaX Ipe/CTaBlieHa HE Ha TOCyJapCTBEHHOM
a3bike Poccuiickoint @enepanuu;

2.7.3. OcHOBaHMEM I OTKa3a B IIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH SBIISIETCS:

- HECOOTBETCTBHE CEMbU 3asiBUTENS NPEABbSABIIEMbIM TPEOOBAHUSIM, YKa3aHHBIM B I1.1.2
HACTOSALIETO PErJIaMEHTa;

- HeMpe/ICTaBJIeHNE IOKYMEHTOB, 00513aHHOCTD 110 TIPEIOCTaBIEHUIO KOTOPHIX BO3JIOKEHA
Ha 3asiBUTENs, U (WJIM) HECOOTBETCTBUE IAHHBIX JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM
B nyHKTe 2.6.1 HacTosiero PernamenTa;

- MpeNOCTaBICHUE JOKYMEHTOB, COIEP)KALIMX HEJIOCTOBEPHBbIE (3aBEJOMO JIOKHBIE)
CBEICHUS,

2.7.4. OcHOBaHMH Ul NPUOCTAHOBIIEHUS NPENOCTABICHUS MYHHULUINAIBHONW YCIyTU
HE MPEyCMOTPEHO.

2.8. Pasmep miarbl, B3uMaeMoil ¢ 3asiBUTeJsl NPH NPeJOCTABJICHUM MYHUIIH-
NaJbHOM yCJIYyTH, M CIOCO0BI €e B3UMaHUS
IIpenocraBiieHne MyHHIIUTIAIBHOM YCIYTH OCYIIECTBIsETCS OECIUIaTHO.

2.9. TpeboBaHuA K MeCTaM MPeIOCTABJEHNS MYHHIIHNIAJIbHOMH yCJIYTd

2.9.1. Ilpuem rpaxaaH OCYIIECTBISAETCS B CIEIMATIbLHO BBIICIECHHBIX ISl IPEIOCTAB-
JICHUS] MYHUITUTIAIBHBIX YCITYT TOMEIIECHUSX.

2.9.2. 3nanue, B KOTOPOM PACIIOIArarOTCs IOMEIIEHUs I IPEAOCTABICHNS] MyHHIIH-
MABHBIX YCIYT, JOJDKHO 00J1a/IaTh YCIOBUSIMU JIJIsl OECIIPENSITCTBEHHOTO IOCTYIa MHBAIUIOB.

2.9.3. TloMemeHns: AOMKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKHUM IpaBUiIaM
¥ HOpMaTHBAM.

2.9.4. TlomenieHus: MOKHBI OBITH OCHAIEHBI TEXHUYCCKHMH CPEICTBaMH, oOecre-
YUBAIOIIMMH JTOCTYII JIFOJIEH C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU 3/I0POBBSL.

2.9.5. B nomernieHust 10JbKeH ObITh oOecreueH JOCTYI CypIonepeBoaunka u Tugio-
CypIOTIEPEBOIUHKA.
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[Ipyn HEOOXOAMMOCTH, JOJKEH OBITh 00ECIedYeH IOMyCK COOAKU-TPOBOAHHMKA TPH
HAIMYUU TOKYMEHTA, MOATBEPKAAIOIIETO ee CIeHalbHOe 00ydeHre, BBIJaHHOTO TIo dopMe,
YCTaHOBJICHHOH (hefiepaibHbIM OPraHOM UCIIOTHUTENBHOM BIIACTH.

2.9.6. B nomenieHusx JomKHA OBITH MPEAOCTaBICHA BO3MOXKHOCTh CAMOCTOSATEIHHOTO
NepeABIKEHHS 10 00BEKTY B LENAX JOCTyNa K MECTy HpeAoCTaBlieHHs ycinyru. B ciydae
HeoOxoauMocTu creuuanuctoM Otaena, OTBETCTBEHHBIM 3a IIPEAOCTAaBICHUE MYHULIMIAIBHON
YCIIyTH, OCYLIECTBIISIETCS COIMPOBOXKICHWE WHBAIUAOB, MMEIOIIUX CTOWKHE pPacCTpoMCTBa
(GYHKIIMY 3pEHUS U CAMOCTOSITEIILHOTO TTEPEABHKCHUS.

2.9.7. CneumanuctoM Otaena, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHUIIUIIAIbHON
yCIIyTH, OKa3bIBaeTCs MHAsg HEoOXOoAuMasl MOMOIIb WHBAIMIAM B MPEOAOJCHUH OaphepoB,
MENIAIOIINX MOJYYSHHUIO UMH YCIIYT HapaBHE C APYTUMU JHIIAMU

2.9.8. IlpucyTcTBEHHBIE MeCTa BKJIIOYAIOT MECTa JJIsl OKHUIaHHS, WHPOPMUPOBAHUS
U nipuemMa 3asiBUTEIICH.

2.9.9. Mecra oxumaHusg B O4epeaM Ha IMPEJOCTaBICHHUE JTOKYMEHTOB JOJKHBI OBITH
000py/IOBaHbI CTYIBIMHU (KpPECeTbHBIMU CEKIUSAMH) U (WiH) cKaMbsiMu (OaHkeTkamu). Komu-
YEeCTBO MECT OXKUIAHUS OMPEACISIETCS MCXOAS M3 (PaKTHUECKOW Harpy3Kd U BO3MOXKHOCTEH
JUIsT X pa3MEIleHHs B 3/JaHWU, HO HE MOXKET COCTaBIsITh MEHee 2 MEeCT Ha Kaxaoe
JOJIKHOCTHOE JIUIIO, BEAYIIEE IPUEM IOKYMEHTOB.

2.9.10. Mecrta nans 3amoiiHEHHs JOKYMEHTOB OOOPYIYIOTCS CTYJBSIMH, CTOJIAMH
(croitkamu) U obOecrieunBaroTCsl 0Opa3laMu 3allOJIHEHUS TOKYMEHTOB, OJlaHKaMU 3asBJICHHIMA
U py4KaMH s IUChMA.

2.9.11. Mecra mist uHGOPMUPOBAHUS, PETHAZHAYCHHBIC JJIs1 O3HAKOMIICHUS 3asBUTEIICH
¢ UH(GOPMAIIMOHHBIMHI MaTepHaliaMu, 000PYIyIOTCS:

- UH(OPMALIMOHHBIMU CTEH/IaMU;

- CTYJABSIMH M CTOJIaMH (CTOWKAaMHU Uil MUChbMA) JJISI BO3MOXHOCTH O(OPMIICHUS
JIOKYMEHTOB.

WudopmalnimoHHbIe CTeH IBI, CTOMBI (CTOWKH) JJIs MMCbMa pa3MeIaroTcsl B MecTax, ooecrie-
YUBAIOMIMX CBOOOJHBIN JIOCTYN K HUM JIMIIAM, UMEIOIINM OTPAHHYEHUS K TEPEBUKECHHUIO,
B TOM YHCJI€ HHBAJIMJIaM, UCTIOJIb3YIOIIUM KpPECIa-KOJSCKH.

2.9.12. Kabuner npuema 3asButeneil odecrieunBaeTcsi HEOOXOAUMBIMU IS TIPEIOCTaB-
JICHUS] MYHHUIIUIAIBHON yCcIyru 00opynoBaHHEM (KOMIBIOTEPOM, CPEACTBOM DIIEKTPOHHOTO
uH(pOpMUpOBaHUS, CPEACTBAMHU CBS3H, BKJIOUYasi MHTEpHET, OpPrTeXHUKON), KaHIIEIIPCKUMHU
MPUHAJICKHOCTSIMH, HHPOPMAIIMOHHBIMH U CIIPABOYHBIMU MaTepUalaMU O MPEIOCTaBICHUN
MYHHIIMIIATBHOW YCIYTH, MO3BOJISIOIIUMU CBOEBPEMEHHO U B TIOTHOM 00bEME OpraHU30BaTh
MPEIOCTABIEHUE MYHUIIUTIAIBHOMN YCIIYTH.

2.9.13. Kabuner npuema 3asBuUTeNEH 0OJKEH ObITh 000pYyIAOBaH MH(GOPMaLMOHHON
TaOIMYKO (BBIBECKOH) C yKa3aHUEM:

- HoMepa KaOuHeTa;

- (hpamunuu, UMEHHU, OTYECTBA JTOJKHOCTHOTO JIMIIA, OCYIECTBIISIFOIIETO MTPUEM;

- BpEMEHU MpreMa Tpak/iaH.

Nudopmanus nomkHa OBITH MPOMyOIHpOBaHA 3HAKAMU, BBITIOJTHEHHBIMU pelbeHO-
TOYe4YHBIM HIpudTOM bpaiins.

2.9.14. Mecto ana mpuemMa TOCETUTENsS ODKHO OBITh CHAa0XEHO CTYJIOM, HMETh
MECTO JJIsl TUChbMa U PACKIIaJIKU IOKYMEHTOB.

2.9.15. B nemsx obecrieueHns KOH(DUICHIIMATEHOCTH CBEICHHUN O 3asBUTENIC OJHUM
JOJIKHOCTHBIM JIMIIOM OJTHOBPEMEHHO BEAETCS MPUEM TOJIBKO OJHOro mocetutens. OaHo-
BPEMEHHOE KOHCYJIbTHPOBAHUE U (WIJIH) IPUEM JBYX U 00Jiee TOCETUTENEH He TOMYCKAIOTCS.

2.10. IToxa3areJ AOCTYNHOCTH M Ka4decTBAa NPEAOCTABJICHUS MYHHMIMIIAJIbLHON
yeayru

2.10.1. CocTaB mokazarerneil TOCTYITHOCTH W Ka4ecTBa MPEOCTABICHHST MyHHIIUTIATbHON
YCIIYTH NMOJPA3/AEIsIeTCsl Ha JBE IPYMIbI: KOJMYECTBEHHbIE U KAUECTBCHHBIE.

2.10.2. B 4ynciao KoJMYECTBEHHBIX MOKa3aTeaed JOCTYITHOCTH BXOJIST:

- BpeMsl OKUJaHUs PEJOCTaBICHHS] MyHULIMIIAIBHON YCIIYTH;

- rpaduk padotsl OTaena;
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- KOJIMYECTBO B3aMMOJICUCTBUN 3asBHUTENS cO cneruanucramu Otnaena npu Npeao-
CTaBJICHUH MYHUIIUIIATILHOW YCIYTH,

- MecTo pacnojoxxenus Otaena.

2.10.3. B unciio KaueCTBEHHBIX MOKa3aTeNel JOCTYITHOCTH BXOIAT:

- IPaBAMBOCTH (JIOCTOBEPHOCTD) MH(MOPMALIUH O MPEIOCTABISIEMO MyHHUIIMIIATLHOM YCITyTe;

- POCTOTA U SCHOCTH U3JIOKEHHUSI HH(POPMAITMOHHBIX U HHCTPYKTUBHBIX JOKYMEHTOB.

2.10.4. B rpynny KOJIMYECTBEHHBIX MMOKa3aTeIEH OIEHKU KaueCTBA BXOJIAT:

- COOITIO/IECHUE CPOKOB MPEAOCTABICHHSI MYHUITUTIAILHON YCIIYTH;

- KOJIM4E€CTBO 0OOOCHOBAHHBIX 7KaJ00.

2.10.5. B rpymnny kauecTBEHHBIX MTOKa3aTesiel OIEHKH KaueCTBa BXOJIAT:

- KyJIbTypa 00CTy>KUBaHHS (BEXKIUBOCTBD);

- KQ4eCTBO PE3yJIbTATOB TPY/Aa COTPYIAHUKOB (TIPO(ECCHOHATEHOE MACTEPCTBO).

2.10.6. Iloka3arenu AOCTYIHOCTH M KayecTBa MPEAOCTaBICHUS TOCYIApPCTBEHHOM
YCIIYTH ¥ X 3HAYCHHS TIPUBEICHBI B IIpuiiokeHuu Ne 2 k HacTosmeMy Periamenry.

2.11. IIpoune TpeOoBaHMS K NPEAOCTABJICHUI0O MYHUIIUNIAJIbHOU YCJIYTH

2.11.1. bmank 3asBICHHSA, a TaKXKe IEPEYCHb JOKYMEHTOB, HEOOXOIMMBIX ISt
NPEIOCTABJICHHS] MyHULIMIIAIBHON YCIIyrH, 3asBUTENb MOKET noinyuuts B MBY «M®I[ 3ATO
r.CeBepoMOpcK», a Takke B 3JIEKTPOHHOM BHje Ha MHTepHer-noprane «l'ocynapcTBeHHBbIE
yciyru Mypmanckoii obmacti» 1o aapecy: http://51gosuslugi.ru.

2.11.2. Ilpu obpareHny 3a IpeoCcTaBIeHHEM MYHHIUITAIBHON YCIIYTH C UCTIONb30BaHUEM
uHpopMalroHHO-TenekoMMyHuKamoHHbIX cetelt (TKC) obuiero noiap3oBanus, B TOM 4UCIIe
cetu VIHTEpHET, 3asBJICHNUE U MIPUJIaraéMble JTOKYMEHTBI I0JKHBI OBITh IMOANMCAHBI COOTBET-
CTBYIOLIEH 3JEKTPOHHOM IMOANHUCHIO B COOTBETCTBUM C IocTaHOBIeHHEM IIpaBurenbcrBa
Poccuiickoit @eneparpu ot 25.06.2012 Ne 634 «O Buiax 37eKTPOHHON MOAIUCH, UCIIONB30BAHUE
KOTOPBIX JOINYCKAETCs HpHU OOpallleHMM 3a IMOJy4Y€HHUEM TIOCYAAPCTBEHHBIX U MYHUIIM-
MaTbHBIX yCIyr»®

2.11.3. Ilpu obpamenun 3asBUTENS 3a MOJYyYEHHUEM YCIYTH B 3JEKTPOHHOM (hopme
C HCIIOJIb30BAaHUEM YCHJIEHHOM KBaIM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOAIMUCH, a TaKXKe B LESIX
obecriedeHusI POBEPKU OPraHOM BIIACTH JEHCTBUTEIBHOCTH YCHJICHHON KBaIM(UIMPOBAHHOM
AIIEKTPOHHOM TMOANUCH 3asiBUTENS, HCIOJIb30BAHHON NpHU OOpalieHuu 3a MOoJy4yeHUEM
YCIIyTH, TIEPEYEHb KJIACCOB CPEACTB JJIEKTPOHHBIX MOANMCEN U yIOCTOBEPSIOLIMX LIEHTPOB
JOMYCTUMBIX JUISl COBEPILEHUS YKa3aHHBIX JIEHCTBUM, ONpeNeNnsieTcs B COOTBETCTBUU
¢ npukazoM @Cb P® or 27.12.2011 Ne 796 «OO6 yrBepxkIeHUH TpeOOBaHUI K CpelcTBaM
AJIEKTPOHHOM MOANUCH U TPEOOBaHU K CPE/ICTBAM yIOCTOBEPSIOLIETO LIEHTPaY.

2.11.4. Nudopmanus 0 XoJe NPENOCTABIEHUS YCIYTH, a TaKXe O pe3ysibTare
IIPEIOCTABIIEHUS YCIIYTH, OKa3bIBAEMON B JJIEKTPOHHOM BHJE MOcCpencTBoM ExnHoro umm
PErMOHANBHOIO TOpTaJla TOCYJApPCTBEHHBIX W MYHULUMNAIBHBIX YCIYT, JOJKHA OBbITh
JOCTyIHA 3asBUTENIO yepe3 «JInyHbIi KaOuHeT» yKa3aHHOro mopTaa.

2.11.5. Ilpu nmoctymienun B OTAen 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX MJIS
IPEe0CTaBICHUS] MyHUIIMIIATBHOM yCIIyTH, B (hopMe 3JIEKTPOHHBIX JOKYMEHTOB - TOKYMEHTHI,
ABIIAIONIMECS PE3yJbTaTOM TPEJOCTaBICHUS] MYHUILIMIMAIBHOW YCIYTH, HAaIlpaBIIsIFOTCS
B (hOpMe IIEKTPOHHOTO JoKyMeHTa® MO apecy AMEKTPOHHOH TIOUTHI, YKa3aHHOMY 3asBHUTEIEM.
[Ipu stom Otnen o0s3aH BbAATH (HANpaBUTh) TOKYMEHTHI, SBISIIOIIMECS PE3YJIbTaTOM
IPEOCTaBICHUS] MYHUIIMIIATBHON yCIIyru, Ha OyMa)KHOM HOCHTENE MO0 COOTBETCTBYIOIIEMY
3ampocy 3asiBUTES.

2.11.6. B ciydae BBISBJIECHHUS pacXokleHus ¢ umeromleiics B Otaene uHpopmanuein
MPOBOAMTCS JTOMOJIHUTEIbHAS IPOBEPKA CBEIACHUI, COAepKAIIUXCS B JOKYMEHTaX, MPEICTaB-
JICHHBIX 3asBUTEJIEM.

8 B cmywasx ecnu QemepanbHBIMH 3aKOHAMH, HOPMATHBHBIMHM IIPaBOBBIMH akTamu IlpaButenscrtBa Pd
WCTIONB3YEMBIH B JICKTPOHHOM MOIIICH HE YCTaHOBIICH.

® B cityyae eciu BblIaya pe3ysbTara MPe0CTaBIeHUs YCIyTd B 3J€KTPOHHOM BUJIE IPELyCMOTPEHA B
HOPMAaTUBHBIX TIPAaBOBBIX akTax Poccuiickoit denepannu wimm MypMaHCKO#H 001acTy.


http://51gosuslugi.ru/

9

VYBemoMIIeHHE O PEINICHHH TPOBEICHUS TOMOJHUTEIHHONH MPOBEPKH OJDKHO OBITH
HATPaBIIEHO 3asBUTENO B MUChbMEHHOW (hopMe B TeueHUe | pabouero AHS CO JTHS MPUHSATUS
pemieHus. B 3TOM cilyyae CpOKM MpENOCTaBICHUS MYHHIIMIIATBHON YCIYIH, YKa3aHHBIC
B mnyHkre 2.4 Permamenra, mpomieBarorcs 1m0 30 paboumx 1HEH CO JHSA NPUHATHS
JIOKYMEHTOB.

2.11.7. JlononHuTeNbHAST TPOBEPKA CBEJICHUM, COJIEpKAIIUXCA B JIOKYMEHTAaX, Mpe-
CTaBJICHHBIX 3asBHTEJIEM, IMPOBOIMTCS IYTEM HAIPABICHHS 3allPOCOB B COOTBETCTBYIOIINE
OpTraHM3aIfH, B OPraHbl MECTHOT'O CAMOYIIPABIICHUS U B OPTaHbI TOCYAapCTBEHHOM BIIACTH.

3. AAMUHHCTPATHBHbIE POLEAYPbI

3.1. O6mue moJ1o:xKeHus

3.1.1. IlpenocTaBiaeHue MyHHUIIUITAILHON YCIIYTH BKJIIOYAET B CeOsI CIENYIONMINE aIMH-
HUCTPATUBHBIC MTPOLICTYPHI:

- IPUEM | PETUCTPAITUs 3asBICHUS U JOKYMEHTOB JUIS ITPEIOCTABICHUST MyHHUIIATIATBHOM
YCIIYTH;

- IPOBEPKA JOKYMEHTOB, OCYII[ECTBICHUE MEXBEIOMCTBEHHOTO B3aUMOICHCTBUS;

- IPUHATUE PEIICHHS O MPEAOCTABICHUN MYHMIIMTIAIBHOW yCIyru JIu0o OTKasze B €e
MIPEI0CTaBIICHUH,

3.1.2. IlocnenoBaTenbHOCTh AEHCTBUM MO MPEIOCTABICHUI0 MYHUIIUIAIBHON YCIYTH
npuBeneHa B 61ok-cxeMe (mpunoxenue Ne 3).

3.2. Ilpuem M perucrpanusi 3asiBJICHMS M JOKYMEHTOB /JIsi NpPeAOCTABJICHHUS
MYHMUMIAJIbHON yCJIYTH

3.2.1. OcHOBaHuEM [yl Hayajla BBIIOJHEHUS aJMUHHUCTPAaTUBHON IPOLIEAYPHI SBISACTCS
nocrymieHue B OTaen 3asdBlieHUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTEe 2.6.1 Hacrosuiero
Pernamenra:

- TOCTaBJIEHHBIX JINYHO 3asBUTEJIEM;

- HaIlpaBJICHHBIX 110 110YTE;

- IOJIYYE€HHBIX B AJIEKTPOHHOM BHJIE.

3.2.2. I[Ipuem u pecucmpayus 3as61eHus U OOKYMEHMos8 npu TUYHOM npueme

[Ipu nuyHoMm npueme crenuanuct OTaena, OTBETCTBEHHBIN 3a IPEJOCTABIEHUE MYHHU -
LUIIAJIBHON YCIYTH:

- YCTaHaBJIMBAET JINYHOCThH 3asBUTENS IyTE€M MPOBEPKHU JOKYMEHTA, YIOCTOBEPSIOLIETO
JINYHOCTB;

- IpOBepsIeT HAJIMUUE JTIOKYMEHTOB, YKa3aHHbIX B IMyHKTe 2.6.1 HacTosmero Pernamenra,
HEOOXOIMMBIX IS IIPEI0CTABICHUSI MyHULIMNAIBHOM YCIIyTH, M UX HaJUIexalee opopMIIeHue;

- TpOBEpsieT NPABUIBHOCTh 3alOIHEHMs 3asBJICHUS U COOTBETCTBUE H3JIOKEHHBIX
B HEM CBEJCHUI NPEACTaBIECHHBIM JOKyMeHTaM. [Ipu oTcyTcTBUM y 3asBUTENS 3allOJTHEHHOTO
3asIBJICHUSI WM TPH HEMPAaBUJILHOM €ro 3aroJIHEHUH MPU HEOOXOJMMOCTH OKa3bIBAeT MOMOIIb
B 3aII0JIHEHUU 3asBJICHMS. B HCKIIOUMTENBHBIX CIydasX 3allOJIHAET 3asBICHUE OT UMEHU
3asBUTEIS, MOCTIE YETO 3aYMTHIBAET TEKCT 3asBJICHUS 3asBUTENIO U MpeajaraeT eMy MOCTaBUTh
JIMYHYIO TIOATNCS;

1o pe3ynbraram NpoBEPKHU:

a) B CiIy4ae HaJM4YUs OCHOBAHMIM JJIs 0TKa3a, yKa3aHHbBIX B MyHKTe 2.7.1 HacTosAIIero
PernamenTa, yBenomisier 3asBUTENs O HAJIWYMM NPENATCTBUN A MpHEMa JOKYMEHTOB,
OOBSICHAET €My COJAEp)KaHUE BBISIBICHHBIX HEJOCTAaTKOB B IPEJCTABICHHBIX JOKYMEHTaX,
npeJiaraeT MPUHATh MEPHI 110 UX YCTPAaHEHHIO, BO3BPAILAET JOKYMEHTHI 3asBUTEIIO.

0) B cilyyae OTCYTCTBHUsI OCHOBAHHUM JUIs OTKa3a, yKa3aHHBIX B MyHKTE 2.7.1 HacTosAIIero
Pernamenra:

- CBEpsIET KOIIMM MPEJICTABIEHHBIX JOKYMEHTOB, IIOCJIE UX CBEPKU C COOTBETCTBYIOLIMMU
OpUTHMHaNaMu (KpoMe 3aBEpEHHBIX B HOTapHaJIbHOM MOpske) mpocrasiser mramn Otaena
«KOIHS BEPHA», C YKa3aHHMEM HAUMEHOBAHUS JOJDKHOCTH JIMLA, 3aBEPUBILETO KOMUIO, TUYHON
HOANMUCHIO, €€ paclIM(ppPOBKOM M JaTOM 3aBepeHMs, MOCJIE Yero OpPUTMHAIbl JOKYMEHTOB
BO3BpallaeT 3asgBUTEIIO;



10

- OCYILLECTBIISIET UX perucrpauuio B «KypHaile peructpauuy 3asBlICHUN T'paxkJaH Ha
IIPEIOCTABIIEHUE MEP COLIMATILHON MOAIEPIKKIY;

- OCYILECTBJISIET a/IMUHUCTPATUBHBIC JACHCTBUS B COOTBETCTBUM C aJIMUHUCTPATHBHBIMU
npolexypaMy, yKasaHHbIMU B nogpasaene 3.3. Hacrosuero Pernamenra.

OOmmii cpoK perucTparyy 3asBICHHUS U JOKYMEHTOB P JIMYHOM IPUEME HE JOJDKEH
peBbIIaTh 15 MUHYT.

3.2.3. Ilpuem u pecucmpayus 3aa61eHus U OOKYMEHMO8, NOCMYNUBUUX NO NOYUMe

3.2.3.1. B neHb NOCTymJI€HUS 3asBJICHUS U JOKYMEHTOB, HAlPaBJICHHBIX IO IMOYTE,
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JENIONPOM3BOACTBO, PETHCTPUPYET UX B KypHaje
pPErucTpaluy BXOJAUINX JOKYMEHTOB U mepefaer crnenuanucty Otaena, OTBETCTBEHHOMY 3a
MPEIOCTaBICHUE MYHUIIUTIAIBHOMN YCIIYTH.

3.2.3.2. Cnemmamuct OTtaena, OTBETCTBEHHBIN 3a IMPEAOCTaBICHUE MYHHUIIMIAIBHON
YCIIYTH, B JICHb TMOJYYEHHs JOKYMEHTOB U 3asBICHUS OT JOJDKHOCTHOTO JIUIA, OTBETCTBEHHOTO
3a JIeNIONPOU3BOJICTBO:

- MPOBEpSICT HAJIMYME BCEX HEOOXOAWMBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1
HacTosmiero PernmaMenTa u ux Hajpiexaiiee oopmMIICHUE;

- OCYILECTBIICT PETUCTPAIIMIO 3asBJICHUS U JIOKYMEHTOB B «OKypHaiie perucrpanuu
3asBJICHUH TPaXKJaH Ha MPEIOCTaBICHUE MEP COLUATLHOMN MOIIEPIKKI;

- OCYUIIECTBIISICT aJ]MUHUCTPATUBHBIC JCUCTBUS B COOTBETCTBUU C aIMUHUCTPATHBHBIMU
MpoleIypaMu, YKa3aHHbIMU B niofApasjaene 3.3 nacrosimiero Perinamenra.

3.2.4. Ilpuem u pecucmpayus 3aa61eHust U OOKYMEHMO8, NOJLYYEHHbIX 8 IEeKMPOHHOM Ude

3.2.4.1. B ngeHb NOCTYyIIIEHHS 3asBJICHUS U IOKYMEHTOB B MH()OPMAIIMOHHYIO CHUCTEMY,
ucnonszyemyro Otaenom amns npeaocTtaBienus ycnyru (manee - C), yepes mopran rocyaap-
CTBEHHBIX U MYHUIMNAIbHBIX yCIyr cnenudanucT Otaena, OTBETCTBEHHBIA 3a NMPEJOCTaBICHUE
MYHUIUIIAJIBHON YCIYTH MPOBEPSIET 3asBJICHUE U MOJTYYEHHbIE TJOKYMEHTHI, MIOJHOTY U Ipa-
BUJILHOCTh MX 3aMOJIHEHUS (YBEIOMJICHHE O TMONYyYEHUH 3asBICHUS U JOKYMEHTOB (HOpMU-
pyercs B «JIuuHom kabuneTe» 3asBUTENs Ha MOpTaje rOCYAapCTBEHHBIX U MYHHUIIUIIATbHBIX
YCIIYT B aBTOMAaTHYECKOM PEKUME)

[To uToram npoBepku:

a) B Ccly4yae HaJIMUMs OCHOBAHUWU JJIsi OTKAa3a, YKa3aHHBIX B MyHKTE 2.7.2 HACTOSIIETO
Permamenra:

- (opmupyer B MHGOPMAITMOHHONW CHUCTEME YBEIOMJIEHHE 00 OTKa3e C yKa3aHUEM
MIPUYHH 0TKAa3a;

- TOCJIe MOJANUCAHUS YBEAOMJICHHUS! YCUJIEHHOW KBaJU(UIUPOBAHHOM 3JIEKTPOHHOMN
MOAMKCHIO YIOTHOMOUYECHHOTO Jiuiia OT/aena HampaBlsSeT €ro Ha MOpPTal roCyIapCTBEHHBIX
Y MYHHUITUTIATBHBIX YCITYT;

0) B cily4ae OTCYTCTBHSI OCHOBAHMI /ISl OTKa3a, YKa3aHHBIX B IMyHKTE 2.7.2 HACTOSIIETO
Pernamenra:

- peructpupyet B C 3asBieHuE U JOKYMEHTHI,

- HaMmpaBJsieT UHPOPMAIHIO O PETUCTPAITUH 3asBJICHUS B (hOPME IEKTPOHHOTO JIOKYMEHTA,
MOAMUCAHHOTO YCUJICHHOUN KBATM(DHUITMPOBAHHON JIEKTPOHHOM MOITUCHI0 YIIOJTHOMOYEHHOTO
muna Otnaena;

- OCYIIECTBIISICT PETUCTPAIMIO 3asBICHUS M JIOKYMEHTOB B «JKypHaye perucrpanuu
3asIBJICHUH Tpa)KJaH Ha MPEJOCTABICHUE MEP COIMATBHOM MOICPIKKI;

- pacrieyaThIBaeT 3asBJICHHE M JOKYMEHTHI (MpH HEOOXOIMMOCTH) W BBIOJTHSET
JaTbHEHIITNEe aIMUHUCTPATUBHBIC JIEUCTBHUS B COOTBETCTBUU C aJMUHUCTPATHBHBIMH TIPOIIE-
JlypaMH, YKa3aHHBIMH B HacTosieMm Permamenre.

VYBegoMiieHHE O TMOJIyY€HUHU 3asBIIEHUS U JOKYMEHTOB Qopmupyercs B «JIuunom
kaOuHeTe» 3asBUTENS Ha MOpPTalie TOCYAAPCTBEHHBIX M MYHHUIIUMAJIBHBIX YCIYyT B aBTOMa-
THYECKOM PEXUME.

3.2.4.2. B nenb nosydeHwus 3asABICHUS U JOKYMEHTOB B AJIeKTpoHHOU opme o TKC
cnenuanuct Ortnaena, OTBETCTBEHHBIM 3a MPEAOCTABICHUWE MYHUIMIIAIBHOM YCIYTH,
BBITIOJIHSET C UCIOJIb30BAaHUEM IIPOrPaMMHOT0 0OecTieueH s CleAYIoNue AeHCTBUS:
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- MPOBEPSET MOJJIUHHOCTh YCHUJICHHOW KBaTU(DUIIMPOBAHHON DJIEKTPOHHOM IOIIUCH
3asgBHUTENS C UCTIOJIB30BAHUEM CHCTEMHOT'0 KPUNTOrpaMyeCcKOro MporpaMMHOTO 00eCTICUeHus;

- (popMHpYeT U3BEUICHNE O MOIYYEHUH 3asBICHUS U JOKYMEHTOB, [1OCIE MOAIMHCAHUS
YCUJICHHOM KBaNIU(DUIIUPOBAHHOMN JIEKTPOHHOH MOANKCKHIO YIIOJIHOMOYEHHOro juna Otaena
OTIIPABJISET €ro 3asiBUTEIIO;

- IpOBEpsAET HAINYUE OCHOBAaHMM JUIsI OTKa3a B PAcCMOTPEHUM JIOKYMEHTOB,
yKa3aHHBIX B MyHKTE 2.7.2 PernamenTa.

a) B cllydyae HaJM4Msl OCHOBAHUMU JJISl OTKa3a, YKa3aHHBIX B IYHKTE 2.7.2 HACTOSIIETO
Pernamenra:

- opmupyeT yBeoMIICHHE 00 0TKa3e B PACCMOTPEHHUHU JOKYMEHTOB C YKa3aHUEM MPHIUH
0TKa3a WK coob1IeHne 00 omubKe B cirydae HEBO3MOXKHOCTH paclIM(poBaTh JOKYMEHTHI;

- TOoCJ€ TOINHMCAHUS YCHJICHHOM KBAIM(UIIMPOBAHHOM AIIEKTPOHHON IOAMHUCHIO
yNOJIHOMOYEHHOro Jynna OTtzaena OTHpaBiseT yBEJOMJIEHHE 00 OTKa3e B PacCMOTPEHHUHU
JIOKYMEHTOB 3asiBUTEIIIO.

0) B citydae OTCYTCTBMSI OCHOBAHHMS ISl OTKa3a, YKa3aHHOTO B IyHKTE 2.7.2 HAaCTOSLIErO
Pernamenra:

- OCYLIECTBJISIET PETUCTPALMIO 3asBJICHUS U OKyMEHTOB B «JKypHaile perucrpanuu
3asiBJICHUN I'pa)</1aH Ha IPEJOCTaBICHUE MEP COLUAIbHON OIIEPKKIY;

- (opMupyeT yBenoMIIEHHE O IpUeMe 3asiBICHUS U JTOKYMEHTOB, I10CIJIE HOJIHCAHUS
YCUJICHHOW KBANMU(DUITMPOBAHHOM 3JEKTPOHHOW MOAMHUCHIO YIOJIHOMOYEHHOTo juna Otaena
OTIIPABJISET €ro 3asiBUTEIIO;

- pacnedarbiBaeT 3asBJICHUE M JIOKYMEHTHI (IpM HEOOXOJUMOCTH) M JajbHeliine
aIMMHHUCTPATUBHBIE ACUCTBUS BBINOJHAET B COOTBETCTBMM C aJAMMHHMCTPAaTUBHBIMU IIPOLE-
Jypamu, yKa3aHHbIMU B niogpasjene 3.3 Persiamenra.

3.2.4.3. O xoze paccMOTpeHUs 3asBJICHNUS, IOIYYEHHOT'0 Yepe3 NopTall roCyAapCTBEHHbIX
Y MYHULUINAIBHBIX YCIIYT, cenuanuct OTaena, OTBETCTBEHHBIN 3a IPEIOCTaBIEHUE MYHUIIU -
NaJIbHOW YCIyTH, 0053aH HamNpaBisATh B (OpMeE DJIEKTPOHHOIO JAOKYMEHTA, HMOJMMCAHHOIO
YCUJIEHHOW KBaJIM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO YIIOJIHOMOUYEHHOro quia Otaena,
Ha MOpTaJl TOCYJapCTBEHHBIX U MYHHULIUIIAIbHBIX YCIIYT.

3.2.4.4. MakcumanbHbIi CPOK BBINOJIHEHNS aJIMUHUCTPATHUBHOM Nponenypsl 3 paboumnx
JHSL.

3.3. IIpoBepka 10KYMEHTOB, OCYLLIeCTBJIEHHE ME:KBEIOMCTBEHHOI0 B3aUMO/1eliCTBUS

3.3.1. OcHOoBaHuEM A7 Hayajla UCIIOJHEHUS aAMUHUCTPATUBHOW MPOLENYPHI SBISAETCS
perucTpanys 3asBICHUs U IPUIAraeMbIX JOKYMEHTOB.

3.3.2. Ilocne peructpanuu 3asBJICHHS ¢ JOKYMEHTOB crenuanuct Otaena,
OTBETCTBEHHBIN 3a IPENOCTABICHUE MYHMIMIIAJIBHOW YCIIYTH, IMPOBEPSET INPaBUIbHOCTh
3ar0JIHEHUS 3asiBIICHUS, IOJTHOTY U JOCTOBEPHOCTH MPEICTABIEHHBIX JOKYMEHTOB.

1o pe3ynbraTram npoBEpKU:

a) B cIyyae HaJM4yus OCHOBAHHM Ui OTKa3a, yKa3aHHBIX B MyHKTe 2.7.3 Permamenra,
B TeueHHE 2 paboyux AHEH CO JAHS PErHCTPAlUU 3asBICHUS U JOKYMEHTOB:

- TOTOBUT IPOEKT MUChMa-yBEOMIIEHUS B ajjpec 3asBUTeNs 00 OTKa3e B MPEAOCTaB-
JIEHUW MYHULUOAIBHOW YCIYTH C OOBSCHEHHEM COJIEpKAHMS BBISBICHHBIX HEIOCTATKOB
U TIPEUI0KEHUEM MIPUHSITH MEPHI [0 UX YCTPAHEHUIO;

0) B cirydae OTCYTCTBHS OCHOBAaHMH JJIsl OTKa3a, yKa3aHHBIX B MyHKTe 2.7.3 Pernamenra,
B TeUeHue 2 pabounx AHEW CO THS PETUCTpalliU 3asBICHUS U JOKYMEHTOB:

- (opMHUpYyeT MEKBEIOMCTBEHHBIN 3allpOC B COOTBETCTBYIOIME OpraHbl (OpraHu3aIum),
B PACHOPSDKEHUN KOTOPBIX HaxoAdTcsi uHGopMmanus (CBeJeHus ), HEOOXOAUMBIE ISl UCTIOTHEHUS
MYHHUIIMIIAJIBHOW YCIYTH O NMPEAOCTaBICHUH JOKYMEHTOB (CBEIECHUI), B CiIydae HENPEACTaB-
neHus: 3asiBUTENIEM CaMOCTOSITEIbHO JTOKYMEHTOB, YKa3aHHBIX B MOJIYHKTAX «I» - <OK»
nyHkra 2.6.1 Hacrosero Pernamenra;

- IepeaeT MEKBEIOMCTBEHHBIN 3apoc HadYanbHUKY OTaena.
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3.3.3. Havaneauk Otnena B TedeHue | pabodero JHS CO AHS TMONTYYCHHUS MPOCKTa
MEXBEJIOMCTBEHHOTO 3ampoca O MPEeAOoCTaBICHUH WH(GOpManuu (CBEIEHUN) MOAMUCHIBACT
ero u nepeaaer cnernuanucty OTaena, OTBETCTBEHHOMY 3a MPEA0CTABICHHE MYHHUITUIIATBHOM
YCIIYTH, JIJIsl €0 PETUCTPALIUMK U OTIPABKH.

3.3.4. Cnemmanuct Otnena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIUNAIbHOMN
ycIyry, B TedeHne | pabodero JHsS HAIpaBIsIeT MEKBEIOMCTBEHHBIN 3apOC B AJIEKTPOHHON
dbopme, NpU HATMYUU TEXHUYECKON BO3MOXXHOCTH, WJIM MPOCTHIM MMOYTOBBIM OTIIPABIICHHUEM,
1100 MHBIM CIIOCOOOM, COTJIACOBAHHBIM C aJ[PECcaToM.

3.3.5. IIpu nocTymieHuM OTBETa Ha MEXKBEJOMCTBEHHBIN 3alpoC U MPEJOCTaBICHUU
JOKYMEHTOB (CBEIICHHI), HEOOXOIUMBIX JIISI HCTIOTHEHUSI MYHUIUITAILHON YCIYTH, CHICIUATUCT
Otnena, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHHMITUNIAIBHOW YCIIYTH, BBITTOTHAET ICHCTBUS
M0 PETUCTPALIMU U PACCMOTPEHHIO MOCTYIUBIIUX JOKYMEHTOB.

3.3.6. B cinydae BBIABJICHHS pacxXxOoXIeHHMH ¢ mMeromieics B Otaene nHpopMmaiuei,
OTtaenoM mpoBOJIUTCS JOMOJHUTEIbHAS TIPOBEPKA CBEICHUM, COACPKAIINXCS B IOKYMEHTAX,
B COOTBETCTBUU ¢ yHKTaMu 2.11.6 u 2.11.7 Hacrosimero Pernamenra.

3.3.7. MakcuMamnbHbIi CpPOK BBIIOJIHEHUS aJIMUHUCTPATUBHON MpoLeaypsl 8 pabouux
JHEN.

3.4. IlpunsiTie peuieHHs1 O NMPeAOCTABJICHUM MYHMIUNIAIBHON ycayru Judo oTkase
B ee NPe0CTABIeHUH

3.4.1. OcHoBaHuEM JJIs1 Hayajla UCIOJHEHUS aMUHUCTPATUBHOM MpOLEAYpHI SIBISETCS
nosy4yeHue HadabHUKOM OTJiena ot cnenmanucta OT/iena, OTBETCTBEHHOIO 32 MPEI0CTaBICHHE
MYHULIMIIAJIbHON YCITyTH, 3asBJICHUS U IPUJIAraéMbIX JIOKYMEHTOB JJIs1 PACCMOTPEHUS.

3.4.2. Hauanpauk Otena B TeueHue 1 paGouero AHs paccMaTpUBaeT JOKYMEHTHL.

1o pe3ynbraraM paccMOTpPEHUS 3asIBJICHUS U TOKYMEHTOB:

a) B CiIy4ae HaJM4YUs OCHOBAHMM AJI 0TKa3a, yKa3aHHbBIX B MyHKTE 2.7.3 HACTOSALIETO
PernamenTa, npuHnMaeTcs pemieHrue 00 OTKa3e B MPEIOCTAaBIECHUU MYHULUIAIBHON yCIyru
C YKa3aHHEM IIPUYHH OTKa3a;

0) B cirydae OTCYTCTBHSI OCHOBAaHHMM /ISl OTKAa3a, yKa3aHHBIX B MMyHKTE 2.7.3 HACTOAIIErO
PernamenTa, npuHUMaeTCs pELIEHUE O IPEIOCTABIEHUN MYHULIUIIAIBHON YCIIYTH.

3.4.3. B ciyyae mpuHSTHS penieHusi 00 OTKa3e B MPEJOCTaBICHUH MYHUIIMIAIbHON
ycayrd HadaiabHMK OTAena MOANUCHIBAET MUChMO-YBEAOMIIEHHWE B ajpec 3asBHUTENs 00
OTKa3e B MPEJOCTaBICHUM MYHHUIMIIAIBLHOM yCIyru M mepeaaer ero crneuuanucty Otnena,
OTBETCTBEHHOMY 3a JIEJIONIPOU3BOJCTBO.

Crnenuanuct otaena, OTBETCTBEHHBINH 3a J1EIONPOM3BOJCTBO, B TeueHHe 1 pabouero
JTHSL CO JHSI TIOJTyYeHUs MMChMa-yBeIOMIIEHHs 00 OTKa3e B MPEJOCTaBICHUN MYHULIUIIATbHON
YCIIYTU PETHUCTPUPYET €0 B )KYPHAJIE PETUCTPALMH UCXOAAIIUX JOKYMEHTOB U OTIIPABIISIET B
azipec 3asBUTENS IOYTOBOM CBSA3BIO WM AJIEKTPOHHOW MOYTOM MM HA MOPTaJl FOCYAAPCTBEHHBIX
U MYHHMLIMIIAIBHBIX YCIIYT (B 3aBUCUMOCTH OT crioco0a oOpatieHust 3asiBUTEN).

3.4.4. B cnydae NpUHATHS PEHIEHUS O IPEAOCTABIECHWH MYHHIMNAIBHOW YCIyTH
cnenuanuct OTaena, OTBETCTBEHHBIM 3a MPEJOCTABICHNE MYHULMIAIBHON YCIYIH, B TEUEHHE
1 paGouero qHS TOCie MPUHATHUS PELICHHS TOTOBUT:

- poekT pacnopsbkenust agmuHucTpauu 3ATO r.CeBepoMOpcK O IPeaOCTaBIEHUU
MYHUIIMNIAJIBHONW YCIIyTH (Jasnee - MpoekT pacnopsbkeHus aamuHucrpanun 3ATO r.Cesepo-
MOpCK).

3.4.5. HavalbHMK OTJENa COIJIaCOBBIBAET ITPOEKT PACHOPSHKEHHS aIMUHHCTpaLUU
3ATO r.CeBepoMOpPCK ¢ pyKOBOIUTENISMHU CTPYKTYPHBIX MOAPA3JEICHUN B YCTAaHOBJIEHHOM
anmMuauctpanuet 3ATO r.CeBepoMOpCK OpSIAKE.

Ilocne cornacoBanus npoekra pacnopsbkeHus agmuauctpanuu 3ATO r.Cesepomopck
HavyanpHUK OThena HampaBieT €ro B OTAeN aJAMHHHCTPATHUBHBIX M OPTraHU3allMOHHBIX
BonpocoB agmuHucTpanuu 3ATO r.CeBepomopck ans noanucanus ['1aBoil agMuHUCTpauu
3ATO r.CeBepoMOpCK.
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4. @opMbl KOHTPOJIS 32 ucnoiHeHneM PersiamenTa

4.1. Ilopsiiok ocylecTBJICHUs] TEKYLEro KOHTPOJISI 32 COO/II0OleHHEM U UCTIOJIHEHHEM
OTBETCTBEHHBIMH [10/KHOCTHBIMH JIMLAMH T10J103keHii PeryiaMeHTa M1 MHBIX HOPMATHBHBIX
NPAaBOBBIX AKTOB, YCTAHABIMBAIOUIMX TPeOOBAHUS K INPEIOCTABJECHUI) MYHHIMNAJbHON
YCJIYIH, a TAKKe 3a IPUHATHEM pellleHH i 0TBeTCTBEHHbIMH J0/KHOCTHBIMH JIMIAMHU

4.1.1. Texymuii KOHTPOJb OCYILECTBISETCS C LIEJIbIO BBIABICHUS HApyLICHUH IpaB
rpaxkJiaH IyTeM IPOBEPOK COOJIOJEHUS U MCIOJHEHUs cnennanuctamu OTaena MoJoKeHUH
Hacrosmero Pernamenra.

4.1.2. Texymuii KOHTPOJIb 3a COOJIIOIEHUEM CPOKOB, IOCIIEI0BATEIbHOCTBIO JEHCTBUI,
OINpPEENICHHBIX HACTOALMM PermamMeHToM, B OTHOLIEHMH clienuanucroB OTaena ocyllecT-
BJIsIeTCsl HavalibHUKOM OTzena.

4.1.3. Texkyuuii KOHTpOJIb B OTHOIIEHUMM HayalbHUKa OTAena Mpu MperocTaBICHUN
MYHUIMNAIBHON ycayru ocyuectsisierca [lepBeiM 3amectuteneM [naBbl aiMUHUCTpalUU
3ATO r.CeBepoMOpcK.

4.2. Tlopsinok ¥ MEPHOAMYHOCTH OCYIIECTBJIEHMS NJAHOBBIX M BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI M Ka4ecTBA MPeJ0CTaBJIeHHs MyHHIMNIAJbHOMN yCJIYI'H, B TOM YHCJIe
NopsAI0K M (opMbI KOHTPOJISI 32 MOJHOTONH M KA4eCTBOM NPeAOCTABIEHUS] MYHHMIHU-
NAJbHOM YCJIYIH

4.2.1. IlnaHoBblE TPOBEPKU OCYIICCTBISIIOTCA HA OCHOBAHUU TOJIYTOJOBBIX WM
roJIoBbIX Iu1aHOB OT/ENA.

[Tpu maHoOBO MPOBEPKE MOTYT PacCMaTPUBATHCS BCE BOMPOCHI, CBSA3aHHBIE C HCIIOJ-
HEHMEM MYHUIUNAIBHON YCIYTH (KOMILJIEKCHBIE IIPOBEPKH), WIIM OTJIEJIbHBIE BONIPOCHI (TeMa-
TUYeCKue MpoBepkH). [IpoBepka Takke MOXKET MPOBOIAUTHCS MO KOHKPETHOMY OOpPAIICHUIO
3asBUTEIIA.

4.2.2. BHemnnaHOBbIE NPOBEPKU OCYIIECTBISIOTCA IO KOHKPETHOMY OOpallleHUI0
3asiBUTES.

4.2.3. Jlnga npoBeAeHUs BHEIJIAHOBOW NPOBEPKH IMOJHOTHI M KauyecTBa HCIIOJIHEHUS
MYHMLUNAIBHON yCIyrd Ha ocHoBaHMHM pacnopsbkenust aamunuctpaun 3ATO r.CeBepoMopck
bopMupyeTcsi KOMUCCHSL.

4.2.4. Pe3ynbraThl JAEATENBHOCTH KOMHMCCHUM OQOPMIISIOTCS B BHJE CIPAaBKU
pou3BOJILHON (opMbl. CIpaBKY MOMMUCHIBAET MPEICENATEeNIb KOMUCCHH.

4.3. OTBEeTCTBEHHOCTH I0JIKHOCTHBIX JIMI 32 pelieHusi U aeiicreus (0e3neiicTBue),
NpuHUMAaeMble (0CYLIEeCTBJIsIeMbI€e) B X0/1€e NMPe0CTaBJIeHUs] MYHUIIUNAIbHOM YCJIYTH

4.3.1. JIomKHOCTHBIC JHIIA, OTBETCTBEHHbIE 3a MPENOCTABICHHWE MYHUIIUNAIHHOU
YCIYTH, B TOM YHCJE 3a KOHCYJIBTHPOBAHHUE, HECYT IMEPCOHAIBHYIO OTBETCTBEHHOCThH 3a
MPEA0CTaBIEHNE MYHULIUIIAIBHON YCIYTH.

4.3.2. IlepconanbHasi OTBETCTBEHHOCTH 3a COOJIOJIEHHWE JOHKHOCTHBIMHU JIUIAMH
TpeboBanuil PernamenTa 3akpernieHa B TOKHOCTHBIX HHCTPYKITHSIX.

4.4. TpeOoBanus K MOPSAAKY U (popMaM KOHTPOJIS 32 NPeAOCTABJICHUEM MYHUIIH -
NAJbHOH YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAaKIaH, UX 00beINHEHUH M OPpraHu3anuii

4.4.1. KoHTponb MOJHOTHI M KayecTBAa IPENOCTABICHUS MYHUIMNAIBHOW YCIYTH
BKJIIOYAaeT B ceOsi NpoBeIeHHE IPOBEPOK, BBISBICHHE M YCTPAaHEHUE HapYIICHUH INpaB
3asiBUTENEH, pacCMOTPEHME, NMPUHATHE DPEIIEHUN U TMOATOTOBKY OTBETOB Ha OOpaIleHHs
3asBUTENEH, COIEPIKAIINX JKAN0ObI Ha pelleHus, neiicTBus (0e3aeiicTBre) CreaaIiucToB.

4.4.2. KoHTposb 3a COOJIIOJICHHEM IIOCIEIOBATEILHOCTH JCUCTBUH, OIMpEIeeHHbBIX
aAMMHHMCTPAaTUBHBIMA IPOLEAYPAMH IO TNPEAOCTAaBICHUI0 MYHUIMNAIBHON  YCIYTH,
U TIPUHATHEM PELICHUH JTOJKHOCTHBIMU JIMI[aMH, OTBETCTBEHHBIMHU 32 IIPUEM U MOJATOTOBKY
JIOKYMEHTOB, OCYILIECTBIISIET HadyaJlbHUK OTxena.

4.4.2. T'paxnane, nx OObEAMHEHUS W OPTraHHU3AIMd MOTYT KOHTPOJHMPOBATH MPEI0-
CTaBJICHHE MYHHUIIMIIAIBHON yCIYru MyTeM MOIXy4eHus: HH(pOpMAIK O Hel 1o TenedoHy, 1mo
NUCbMEHHBIM OOPALIEHUSM, 110 JIEKTPOHHOM MoUTe.



14

5. ocyneOHbIii (BHecy1eOHBII) MOPSAA0K 00:KaJI0BAHUS PellleHUi U JeiicTBU
(0e31eiicTBUA) CTPYKTYPHOI'0 MOAPAa3/AeJIeHIs] AAMUHUCTPALMH, IIPEI0CTABJAIOIIETO
MYHMUIHMIAJIbHYIO YCJIYTY, JOJKHOCTHBIX JIML M MYHUIIUNIAJBHBIX CJIYKALIMX

5.1. 3asBUTENH BIIpaBe MOJATh KAIO0y Ha pelieHue U (W) aercteue (6e3aeiicTBre)
cnenuanucToB OTena 1 MyHULIUMIIAIBHBIX CIYKAIUX [IPU NPEAOCTaBICHUY MYHULIMIIAIBHON
yCIIYTH (Z1ajee - xxano0a).

5.2. 3asBUTENb MOXKET OOPATUTHCS C KAITOOO0H, B TOM YHCIIC B CISAYIOIINX CIydasX:

1) HapylieHHe CpoKa perucTpaluy 3amnpoca O MPEJOCTABICHUH MYHUIMITAIBHON
YCIIyTH;

2) HapylLIeHHEe CpOKa MPEI0CTaBICHNUS MyHULIUIIAIBHON YCIIyTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB, HE INPEAYCMOTPEHHBIX HOPMATHBHBIMU
1paBoBbIMU akTamu Poccuiickoit denepanyiy, HOPMaTUBHBIMU IIPABOBBIMU akTaMu MypmaHCKON
00J1aCTH, MyHUIIMIIAIbHBIMU [TPABOBBIMHU aKTAMU IS IPEIOCTABIICHHUSI MyHULIUITAILHOM yCIIyTH;

4) oTka3 B Ipueme JOKYMEHTOB, IPEACTaBIECHUE KOTOPHIX MPEIyCMOTPEHO HOpMa-
THBHBIMH IIPaBOBBIMM akTamu Pocculiickoit @enepanny, HOpMaTUBHBIMU IPABOBBIMHA aKTaMHU
MypmaHckoil 001acTH, MyHUIMNAJIbHBIMM IPAaBOBBIMM aKTaMH JJIs IPEIOCTaBICHUS
MYHUIUTAIBHON YCIIyTH;

5) OTKa3 B MPEJOCTABICHUH MYHUIIMIIAIBLHON YCIYTd, €ClIi OCHOBaHUSI OTKa3za He
IPEIyCMOTPEHBI (hefepalbHBIMUA 3aKOHAMU W TPUHSATHIMH B COOTBETCTBHHM C HUMHU HHBIMHU
HOPMaTHUBHBIMU MpaBoBbIMHM akTamu Poccuiickoit deneparyy, HOpMaTUBHBIMHU [TPABOBBIMU
aktaMu MypmaHCKOi 00J1aCTH, MyHUIIUIAIBHBIMU ITPAaBOBBIMU aKTaMU;

6) 3arpeOoBaHue ¢ 3asBUTENS NPU NPEJOCTABICHUN MYHUIMIAIBHON YCIyTH IUIaThl,
HE MPeyCMOTPEHHOM HOPMAaTHBHBIMU NPaBOBBIMHU akTaMu Poccuiickoit denepanuu, HopMa-
TUBHBIMH [IPABOBBIMH aKTaMi MypMaHCKO#M 00/1aCTH, MyHULIMIIAILHBIMU IIPABOBBIMU AKTaMU;

7) Ortka3z Ortnena, cneumanucta Otaena, OTBETCTBEHHOTO 3a IIPEIOCTaBICHUE
MYHUIUNAIBHON YCJIYTH, B MCIPABICHUM JONYLIEHHBIX ONEYAaTOK M OLIMOOK B BBIJAHHBIX
B pe3yjbTaTe MpPEJOCTaBICHUS MYHUIUNAIBHONW YCIyrH JOKyMEHTax MO0 HapylleHue
YCTaHOBJIEHHOI'O CPOKA TaKUX HCIPABICHU.

5.3. XKanoba paccmartpuBaercs HayaibHUKOM OThena npu HapylmIeHUM HOopsaKa
IPEOCTAaBIEHUS] MYHHUIMIIAIbHON YCIyTH BCIEICTBHE pelleHui u neiictBuii (6e3neiicTBus)
JOJIKHOCTHOTO JIMI[A IMOO MyHULIMNIAJIBHBIX ciyxkamux Otaena.

XKanoOs! Ha perieHust, IPpUHATHIE HauaabHUKOM OT/ena, MoAalTCs B aIMUHUCTPALIUIO
3ATO r.CeBepoMopck.

5.4. Pexomenayemas hopma xanoObl npuBeaeHa B npuiokeHun Ne 4 x PernameHTy.
Kanoba momkHa copepKath:

- HAUMEHOBAHHE OPraHa, NPEAO0CTaBISIIOIIEr0 MyHUIMIIAIBHYIO YCIyTy, CIEUaINCTa
Oprasa, IpeAOoCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTy, TM00 MYHHUIMIAIBHOTO CIY)KaIIero,
perieHus u aectus (6e3aeiicTBre) KOTOPBIX 00XKaIyI0TCS;

- dhamMuIMIo, UMS, OTYECTBO (TIOCIIEIHEE - IPU HAJIIMYKH), CBEICHUSI O MECTE KUTENbCTBA
3agButens - (QU3MUECKOro JMIa JMOO HAUMEHOBAaHUE, CBEACHUS O MeCcTe HaXOXKIACHUs
3asBUTENA - IOPUIMYECKOT0 JIMIA, a TAKKe HOMEp (HOMepa) KOHTAKTHOro TeiedoHa, agpec
(ampeca) IEKTPOHHON MOYTHI (MPU HAIMYWHN) U TIOYTOBBIA aIpec, MO KOTOPBIM JOKEH OBITH
HaIpaBJIEH OTBET 3asIBUTEIIIO;

- cBesleHUs 00 OOKalyeMbIX pELIeHUsAX U JeicTBusAX (Oe3neiicTBUM) crenuanucra
oTJieNna JM00 MYHUIIMIIAIBHOTO CIIYKAIlEeTo;

- I0BO/Ibl, HA OCHOBAaHMH KOTOPBIX 3asiBUTENIb HE COTJIACEH C PELICHUEM U JIEHCTBUEM
(6e3nelicTBUeM) cHEUAINCTa OT/eNa MO0 MYHHIMIATBHOTO CITYXallero. 3asBUTENEM MOTYT
OBITH MpenCTaBIeHbl JOKYMEHTHI (IIPU HAJIUYMM), MOJITBEPKIAIOLINE JOBOABI 3asiBUTENS,
100 X KOIUU.

5.5. B nocynebHom (BHecyneOHOM) mopsifke 3asBUTENIN UMEIOT MPaBO OOpaTUTHCS
¢ kaynoboil B mucbMeHHoi ¢opme mo moute, yepes MBY «M®I[ 3ATO r.CesepomMopcky,
C MCHOJIb30BaHHEM MH()OPMALIMOHHO-TEIEKOMMYHHMKAIIMOHHON ceTh MHTepHeT, o(uIuaibsHoro
caifra agmuauctpauuu 3ATO r.CeBepoMopck, (enepanbHOl TocyqapcTBEHHON WH(popMa-
IIMOHHON cUCTeMbI «EIMHBIN MOpTaT TOCYIapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT ((YHKIIM)»



15

(manee - EnuHBIA moOpTai), perMOHATBLHOTO MOpTaja TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX
YCIIyT (1ajnee - perHOHANBHBIN MOPTai) a TAKXKe MPU MPOBEACHUN JTHYHOTO IMpHUeMa TPakIaH.

[Ipuem >xano0 ocymiecTBIsieTcss B OTAele MO paboTe ¢ OOpalleHUsIMU TpaxkaaH
agvuaurcTpanun 3ATO r.CeBepoMopck (janee - oTaen o padoTe ¢ 0OpalIeHUSIMU TPaXIaH)
no azapecy: 184606, Mypmanckas obiacts, ropoa CeBepoMopck, yi.JlomoHocoBa, qom 4,
kabunet Ne 30, tenedon (8815-37) 4-95-30, ten./dakc: (8815-37) 4-24-29.

I'paduk paboTh! oTaea MO paboTe ¢ 0OpalICHUAMHU TPaXK/IaH:

- MOHEeIeNbHUK - yeTBepr ¢ 8.30 o 17.15, oben ¢ 13.00 mo 14.30;

- marauna ¢ 8.30 mo 17.00, o6ex ¢ 13.00 mo 14.30;

- cy0600Ta, BOCKPECEHBE - BHIXO/IHBIC JTHU.

[Tpu noctrymnenun xanoosl uepe3 MBY «M®IL] 3ATO r.CeBepomopck» xkanoba nepe-
naercst B anMuaucTpanuio 3ATO r.CeBepoMOpcK B MOPSIAKE U CPOKU, KOTOPBIE YCTAHOBJICHBI
coryamenreM o BzaumojerctBuu Mmexay MbY «M®I] 3ATO r.CeBepoMOpCcK» U aIMUHHUCT-
pamuerd 3ATO r.CeBepoMOpCK, HO HE MO3HEE CICAYIOIIETO pabodero JHs CO THS MOCTYILICHUS
KAJIOOBI.

B snextponHO# opme xamoba MOKET ObITh oJaHa 3asiBUTEIEM OCPEICTBOM:

- UH(pOPMAIIMOHHO-TEIeKOMMYHHUKAIIMOHHON ceTu UHTepHeT;

- opuIHaIBHOTO caiiTa opranoB MectHOro camoymnpasieHust 3ATO r.CeBepoMopck;

- «BuptyanpHoii mpuemMHoi» Ha odpurmanbHoMm caiite OMCY 3ATO r.CeBepomopck
(http://www.citysever.ru);

- WHTEPHET-TIOPTaJl TOCYIapCTBEHHBIX U MyHULIMINIATIbHBIX yeiuyT (http://gosuslugi.ru);

- PErMOHAJILHOTO HMHTEPHET-NOpPTala TOCYJAapPCTBEHHBIX M MYHUIUMNAIbHBIX YCIYyT
(http://51gosuslugi.ru.).

- 3JIEKTPOHHOM MOUTHI OT/IeNAa Mo padboTe ¢ oOparieHussMu rpaxkaas (zhlbotd@ 1 citysever.ru).

5.6. XKanoba, moctynuBiuas B (popMe MEKTPOHHOTO JOKYMEHTA, TOIJIEKHUT PACCMOTPEHHUIO
B MIOpsIJIKE, yCTaHOBIIEHHOM PerimameHnTom.

[Ipu nmopaue xanoObl B 3JIEKTPOHHON (POpME TOKYMEHTHI, yKa3aHHbIE B IyHKTE 5.4
PernamenTa, MOryT OBITh MpEACTABIEHBI B POPME ANEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX
ANEKTPOHHOW MOAMMUCHIO, BHJ KOTOPOM MPEIyCMOTPEH 3aKOHOJATEIbCTBOM Poccuiickoit
deneparuu, Ipyu TOM JOKYMEHT, YOCTOBEPSIOIINN JINYHOCTD 3asiBUTEN, HE TpeOyeTcsl.

5.7. Otnen obecrieunBaeT:

- uHpopMHpoBaHUE 3asBUTENEH O MOpsAAKE O0XKaJoBaHUS pEIIeHUH W JeWcTBUI
(Oe3meiicTBuUs) OPraHOB, MPEIOCTABIIAIOIINX MYHUIMIIATIBHBIC YCIYTH, UX CHCHHAIUCTOB JHOO0
MYHHIIMMIATBHBIX CIYKaIUX MOCPEICTBOM pa3MelleHHs] HHPOpMAIIMU Ha CTEHJaX B MeCTax
MPEIOCTABICHUSI MYHUIMIIAJIBHBIX YCIYT, HA X OQUIUAIbHBIX CaliTaX, Ha PErHOHAILHOM
MHTEPHET-TIOPTAJIE;

- KOHCYJIbTHpOBaHUE 3asBUTENIEH O TMOPSIKE OOKAJTOBAaHUS PEHICHUN U ACHCTBUU
(Oe3neiicTBUSI) OpPraHOB, IMPENOCTABISAIONIMX MYHULUNAIbHBIE YCIYTH, HUX CIEIHATIUCTOB
100 MYHUIIMTIATBHBIX CTYyXKallKX.

Otnen no paboTe ¢ oOpalieHUusIMHU TpaxaaH 00ecrneynBaeT:

- OCHAIllEHUE MEeCT IpHemMa *anoo.

5.8. OcHoBaHMeM Il HaYaia MpoIeaypsl Jo0CyaeOHOro (BHECYIeOHOro) 00KaIOBaHUS
pemieHus u aevictus (6e3nerictBus) OTaena, MpeI0CTABIAIONIEr0 MYHUIIMITAIBHYIO YCIYTY,
€ro JOJDKHOCTHBIX JIMII SIBIISI€TCS TIOJY4YEeHHUE OT 3asBUTEINS KanoObl B MHCbMEHHOU (opme
(B TOM 4ucIIe MpH JINYHOM IIPUEME) WIIH B AIEKTPOHHOM BHUJIE.

5.8.1. Hayanpuux Otzena mpoBOIUT JIMUHBIN npueM 3asButeneil 0e3 mpeaBapuTenbHOR
3anucu B moHeaenbHuK U yetBepr ¢ 9.00 o 13.00, ¢ 14.30 go 17.00 mo aapecy, ykazaHHOMY
B nyHKTe 1.3.1 Pernamenra.

5.8.2. T'maBa agmuumctpannu 3ATO r.CeBepoMOpCK NPOBOJIWT JIMYHBIM IPHUEM IO
[IPEABAPUTEIILHON 3aIIUCH.

3anucek 3asBUTENEH MPOU3BOIUTCS TOJDKHOCTHBIM JIMIIOM OTZENa 1Mo padore ¢ obpa-
HICHUSIMHA TPaXKJaH MPH JIMYHOM OOpaIIeHUH, MPU OOpAIICHUN 0 IJIEKTPOHHON IMMOYTE WU
C UCIOJIb30BAaHUEM CPEACTB TEIEPOHHOI CBA3M.
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JIOMKHOCTHOE JIMIO OTJeNa 1Mo padboTe ¢ 0OpalleHUsIMH TpaXkaH OCYLIECTBIISIIOIIEE
3anuch 3asBUTENS HA JUYHBIA npueM, WHpopMHpYyeT 3asBHTENs O JaTe, BPEMEHH, MECTe
npuema, T0JDKHOCTH, (paMUIIuU, UMEHHU U OTYECTBE JIOJDKHOCTHOT'O JIMI[A, OCYIIECTBISIONIETO
IIPUEM.

[Ipn nuyHoM npueMe 3asgBUTENb NPEIBSABISCT JOKYMEHT, YIOCTOBEPSIOMIMIA €ro
au4yHOCTh. Ha ocHOBaHMM 3TOTr0O JOKYMEHTA JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 332 OPTraHM3alHIo
JUYHOTO MpHeMa TpakaaH, ohOopMIISIET KapTOUKY JIMYHOIO MpUeMa rpaxJaHuHa (B OyMakHOM
U (WK SJICSKTPOHHOM BHJIE) M 3aHOCHUT B HEE COJICPIKaHUE KAIOObI 3asBUTEIIS.

5.8.3. B cimywae ecnm xaynoba momaeTcs 4depe3 NPEICTABUTENs 3asBUTEINS, TAKKE
IPEJCTaBISIETCS JOKYMEHT, [TOATBEPK 1AM [IOJTHOMOYHS Ha OCYLIECTBIIEHUE AEUCTBUN OT
uMeHu 3asBuTens. B kauecTBe JHOKyMEHTa, MOATBEPXAAIOIIETO MOJHOMOYHS Ha OCYIIECT-
BJICHHE JEHCTBUI OT UMEHM 3asiBUTEIISI, MOKET ObITh MPECTABIICHA!

a) odopmiieHHas B COOTBETCTBHHM C 3aKOHOJAATelnbcTBOM Poccuiickoit ®enepanuu
JIOBEPEHHOCTD (1151 PU3HUECKUX JIUIT);

0) odopmieHHas B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit ®exneparuu
JIOBEPEHHOCTD, 3aBEPEHHAs Me4aTbio 3asBUTENSA U MOJANMCAHHAS PYKOBOJUTEIEM 3asBUTEIS
WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JTUIIOM (JIs1 FOPUAMYECKUX JIUIT);

B) KOMHS pEIICHHs] O Ha3HAUYeHUHM WM 00 m30paHMu auOO MpHKa3za O HAa3HAYCHUH
(bu3MYECKOro nuIla Ha JIOJDKHOCTb, B COOTBETCTBHHM C KOTOPHIM Takoe (PU3UYECKOEe JIUIIO
o0JazaeT NpaBoM JIEHCTBOBATh OT UMEHU 3asBUTENs 0€3 TOBEPEHHOCTH.

5.8.4. 3asgBuUTENH UMEET MPABO 3aMPOCUTH B OTIEINE MO PaboTe ¢ OOpaIleHUSIMHU TPaKIaH
MH(}OpPMaLIMIO U JOKYMEHTBI, HEOOXOAUMBbIE 1J11 000CHOBAaHUS U PACCMOTPEHUS 7KaJI00bI.

5.8.5. IlucpmeHHbBIE KaN00bl TPAXKAAH, MPUHATHIE B XO/I€ JIMYHOTO MpHUEeMa, MOAJIeKAaT
perucTpanyu U pacCMOTPEHHUIO B YCTAaHOBJICHHOM 3aKOHOJATENbCTBOM Hopsiake. O NpUHATUN
MUCbMEHHOU KanoObl 3asBUTENS JOJDKHOCTHOE JIMIO, IPOBOAMBIINEE JHYHBIM MpUEM
rpaXkaaH, MPOU3BOIUT 3alUCh B KapTOUKE JMYHOIO NpHEMa Tpa)<IaHWHA U TepefacT ee
JOJDKHOCTHOMY JIMITY OTJIefia 0 paboTe ¢ 0OpalleHUsIMU IpakiaH, B TeueHue 1 paboyero JTHs.

JIOMKHOCTHOE JTUIIO OT/ENa 1Mo paboTe ¢ 00palIeHusIMU TpaXKaaH 00s3aHO:

- 3aperucTpUpoOBaTh kanooly;

- 0hopMUTH pacUCKy O MpUEMe Kaao0kbI;

- nepenats xano0y I'mase agmunuctpanuu 3ATO r.CeBepoMopck.

5.8.6. Jlo;kHOCTHOE MO OTAENa o paboTe ¢ 0OpaIlieHUsIMH TPaKIaH B I€Hb MOTYYeHHUs
NUCbMEHHOM KaJ00bl, B TOM YHCJIE B 2JIEKTPOHHOU (opMme:

- pacreyaTsliBaeT *ajnooy, HOCTYNUBILYIO B JJIEKTPOHHON (opMe;

- perucTpupyer *ajao0y, BHOCUT B JKypHaJl yueTa BXOAAIIMX JOKYMEHTOB: MOPSIKOBBIN
HOMEp 3amucy (BXOAALINN HOMED); (PaMUIIHIO, UMS U OTYECTBO 3asiBUTENS; 00IIee KOJIMIECTBO
JIOKYMEHTOB M 00111ee KOJINYECTBO JHCTOB B IOKYMEHTAX;

- mpocTaBisieT Ha xamoOe mramn aaMuHucTpari 3ATO 1.CeBepoMOpCK M YKa3hIBAET
BXOJLINI HOMEp (MIEHTUYHBIN MOPSIKOBOMY HOMEPY 3allUCH B KHUTY ydeTa MOCTyHaroLeH
KOPPECTIOH/ICHITNH ); TIPU TTOCTIEAYIOIIe padoTe ¢ xamo0oil Ha BCeX dTarmax €ro pacCMOTPEHUS
00s13aTeNIbHA CChIIKA Ha BXOSAIINN HOMED.

- oOpMIISIET PACTIMCKY TIO YCTAHOBJIEHHOM (hOpME B IBYX SK3EMIUIAPAX, OJMH M3 KOTOPHIX
nepesiaeT 3asgBUTENO (TP MOCTYIJIEHUH TIOKYMEHTOB IOYTON HarpapisieT 3asBUTEIIO PACIHCKY
MOYTON B JIEHb PETUCTPAIMH KaJ0O0bl), BTOPOH SK3EMIUISP MPHUKIAIbIBACT K MOCTYIMHUBIIEH
Kanooe.

Pacnmcka oimkHA coiepikaTh CIeIYIOIYI0 HH(DOPMAIIHIO:

a) JaTy NMpe/ICTaBICHUS Kalo0bl;

0) haMuIHMIO M MHUILIMATBI UMEHHU M OTYeCTBa (HAMMEHOBAHUE) 3asBUTENS,

B) IIepeyeHb IOKYMEHTOB C YKa3aHHEM UX HAaUMEHOBaHUS U PEKBU3UTOB;

I') KOJIMYECTBO JIMCTOB B KaXKJIOM IOKYMEHTE;

1) BXOJSAITUN HOMED;

€) (haMUIIHIO, MHUIIMATBI UMEHU U OTYECTBA U JIOJDKHOCTB JIMIA, TIPHHSBIIETO TOKYMEHTHI,
U €ro MOJIINCH;
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K) TenedoH, 3IEKTPOHHYIO MOYTYy, O KOTOpOi 3asiBUTENIb MOXKET Y3HaTh O CTaJuu
paccMOTPEHHUSI TOKYMEHTOB.

JIOMKHOCTHOE JUI0 OT/Aea 1o pabore ¢ oOpallleHUsMU TpakJaH B TEUEHHUE OJHOTO
pabouero IHS CO AHS PETUCTPAIMH KaJTOOBl MEpefaeT HPUHATYIO KalolOy € PacHUCKOU
o npunatuu ['naBe anmunuctpanuu 3ATO r.CeBepoMopcK.

5.8.7. TlonyunB nuchbMeHHYIO XanmoOy 3asBurens, [nmaBa agmuauctparmu 3ATO
r.CeBepoMOpCK Ha3HAYaeT YIOJIHOMOYEHHOE Ha pACCMOTPEHHE KaI00b! JOHKHOCTHOE JIHIIO.

5.8.8. YIIOIHOMOUEHHOE Ha PACCMOTPEHHE JKaI00B! TODKHOCTHOE JIMIIO PacCMaTpyuBacT
XKajo0y U B ciIydae €Cld JI0BOJbI, U3JI0KEHHBIE B JKaio0e, BXOIAT B KOMIICTEHIIHIO YIIOTHOMO-
YEHHOTO JIUIIA TOJI'OTABIMBACT MPOEKT PEeLIeHUsI 00 YIOBIETBOPEHHUH KaIoObI 100 00 OTKa3e
B €€ yJOBJIETBOPEHUHU, a TAKXKe MPOEKT MOTUBUPOBAHHOTO MUCbMEHHOTO OTBETA O MPUHATOM
peLICHNH O pe3yJbTaTaX PacCMOTPEHHs KajJoObl, W MepeJaeT UX Ha MOANHUCh | 1aBe agmu-
Huctpamuu 3ATO r. CeBepoMOpcCK.

5.8.9. o pe3ynbTaTam paccMmoTpenus xanoos! ['maBa agmuanctpanuu 3ATO r.Cee-
POMOPCK MPUHUMAET OJHO U3 CICAYIOIINX PELICHUI:

1) ymoBieTrBopuTh >xanody, B TOM 4ucie B (opMe OTMEHBI MPHHATOTO DPELICHUS,
UCIpaBlIeHUs JOMyIIeHHbIX OTIENI0M OMeyaTOK U OIIMOOK B BBIIAHHBIX B pe3yibTaTe Mpeio-
CTaBJICHUS MYHUIMIAIBHON yCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTENIO JAEHEKHBIX CPENCTB,
B3MMaHHE KOTOPBIX HE IMPEAyCMOTPEHO HOPMATHUBHBIMHU IPaBOBBIMU akTamu Poccuiickoit
®denepaniv, HOPMaTUBHBIMU NPAaBOBBIMU akTaMu MypMaHCKOHM 0051acTH, a Takke B MHBIX
dopmax;

2) 0TKa3aTh B YAOBJIETBOPEHUH JKAIOOBI.

He nmoznnee mHs, cieayromiero 3a JHEM MPUHATUS OAHOTO M3 YKA3aHHBIX PELICHHH,
3asBUTENI0O B MHCbMEHHON (OpMe HampaBIisieTCsl MOTHBHPOBAaHHBIA OTBET O pPE3yJbTaTax
paccmoTpenust kanoObl. Ilo sxemanuto 3asBUTENS OTBET IO pe3yjbTaTaM PacCMOTPEHUS
KaJI00bl MOXKET OBITh ITPEJCTABIIEH HE MO3IHEE JTHSI, CJEIYIOIIEro 3a IHEM MIPUHATHS PELIECHHs], B
(dopMe FNMEKTPOHHOIO JTOKYMEHTa, MOAMMCAHHOTO 3JIEKTPOHHOM MOAIMUCHIO YIIOJIHOMOYEHHOTO
Ha PAcCMOTPEHHE KaJI0Obl NODKHOCTHOTO Jmna u (win) [nmael agmuaucTpanmu 3ATO
r.CeBepoMOpCK, BUJ KOTOPOI YCTaHOBJIEH 3aKOHOAATENbCTBOM Poccuiickoit deaepanmu.

5.9. XKanobGa, nmoctynuBmas B aamuHucrpanuio 3ATO r.CeBepoMOpCK, MOIJIEKUT
PacCMOTPEHHIO JOJDKHOCTHBIM JIMIIOM, HAJEJIEHHBIM IIOJHOMOYMSIMH IO PacCMOTPEHMIO
*anoo, B TedeHue 15 pabounx JHEH co AHS ee perucTpaluy, a B ciiydyae 00ajloBaHuUs OTKa3a
Otnena, NOMKHOCTHOTO JIMIIA B NpHEME JOKYMEHTOB y 3asBUTENS JHUOO B MCIPABICHUU
JIOTIYIIIEHHBIX ONEYaTOK M OIIMOOK WIN B CiIy4ae 00alloBaHUSI HApYIIEHHs yCTaHOBJIEHHOTO
CpOKa TaKMX MCIIPAaBJICHUHN - B Te€UeHUE 5 pabouux JTHEH co JTHS ee perucTpaluu.

OtBet Ha *kanoly, nocrynusiryto B anMuaucTpanuio 3ATO r.CeBepomopck B dhopme
AJIEKTPOHHOTO JIOKYMEHTA, HAalPaBJIAeTCs 110 aApecy JIEKTPOHHOM MOUTHI, YKa3aHHOMY B Kajlo0e,
B (hopMe 3NIEKTPOHHOTO JOKYMEHTA, OIMUCAHHOTO 3JIEKTPOHHOM MOAIMUCHI0 YIOJTHOMOYEHHOTO
Ha pacCMOTpPEHHE kajoObl JOKHOCTHOTO JIMIA WJIM YIMOJHOMOYEHHOTO Ha PacCMOTpEHHE
xanoowl moapasaenenus aaMuHUCTpamu 3ATO r.CeBepoMOpCK, BHUI KOTOPOW YCTaHOBIICH
3aKoHoJaTeNnbCcTBOM Poccuiickoit denepanyy, uid B MUCBMEHHOW (hopMe IO MOYTOBOMY
azpecy, yKa3aHHOMY B Xkajo0e.

OtBet Ha %anody, noctynusmyio B aaMuHucTpanuio 3ATO r.CeBepoMOpCK B MUCH-
MEHHOH (opme, HaIrpaBIseTCs M0 MOYTOBOMY aJIpecy, yKa3aHHOMY B jKajo0e.

5.10. B orBere mo pe3yabTaTaM pPacCMOTPEHHS >KalOObl yIOJTHOMOYEHHBIM Ha
paccMOTpeHHE HKaJ00b! TOJKHOCTHBIM JIUIIOM YKa3bIBAIOTCS:

- HaMEHOBaHHE OpraHa (y4pexIeHHs), MPEAOCTaBIAIOIEr0 MYHUIUIIAIBHYIO YCIYTY,
pPaccMOTPEBILET0 KaJI00y, JOIKHOCTh, (PaMUIIHSL, UMSI, OTYECTBO (ITOCTeIHEe - PU HATUYHN)
€ro JIOJKHOCTHOT'O JIMIIA, IPUHSBILETO PELIeHHUE 10 Kanole;

- HOMEp, JlaTa, MECTO IPUHATHS PELIEHUS, BKJIIOYasi CBEIEHUS O JOKHOCTHOM JIMLIE,
penieHue win aencTue (0e31elCTBIE) KOTOPOTo 00XKaITyeTCs;

- (hamMuITHst, UMs1, OTYECTBO (TIOCTIeTHEE - TIPU HAIMYHHN ) WM HAMMEHOBAaHUE 3asBUTETIS,

- OCHOBAHMUSI JUIs IPUHSATHS PELICHHUS 110 jKajo0e;
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- PUHSTOE TIO JKaJlo0e peIIeHHE;

- B Cily4ae eciM »kajo0a mpHu3HaHa 0OOCHOBAHHOM, - CPOKU YCTPAHEHUS BBISBICHHBIX
HapyLEHWH, B TOM YHUCIIE CPOK MIPEIOCTABICHUS Pe3yJIbTaTa MyHUIIUIIAILHON YCIIYTH;

- CBEJICHUS O MOPSAKE 00KaTOBaHUS IPUHATOTO TI0 )KajI00€e PeleHHUS.

5.11. B ciywae ecnu 10BOMBI, U3JIOKCHHBIC B jkajo0e, HE BXOAAT B KOMIIETEHIIUIO
aagmuauctpaun 3ATO r.CeBepoMOpCK WIM JOJDKHOCTHOIO JIMIIA, YIOJHOMOYEHHOI'O Ha
paccMOTpeHHeE XKanoObl, TOJPKHOCTHOE JIMLO B TedeHHe 3 pabouux JTHEH co JHA ee perucTpaluu
o0ecrieynBaeT HaINpaBJICHHE J>KATOObI B YIOJTHOMOYCHHBIM Ha €€ pPacCMOTPEHHE OpraH
(yapexxneHne) 1 B TMCbMEHHOM (hopMme nHOOpMUpPYET 3asiBUTENS O IEPEHAITPABIICHUH KaJTOObI.

5.12. Tlpu ynoOBIETBOPEHUHU >KAIOOBI IODKHOCTHOE JIMIO, YIOJIHOMOYEHHOE Ha
paccMOTpeHHe Kajao0bl, IPUHUMAET MCUYEPIBIBAIOIINE MEPBl [0 YCTPAHEHUIO BBIABICHHBIX
HapyLICHUH, B TOM YHCJIE MO BbIJaue 3asBUTENIO pe3ysbTaTa MYHUIIUNAIBHON YCIyTH, HE
no3jaHee 5 pabouux AHEH CO IHS NPUHATHUS PELICHUs, €CIU UHOE HE YCTAHOBJIEHO 3aKOHO-
narenscTBoM Poccuiickoit @enepannu.

5.13. B cinyyae ycTaHOBIEHMS B XOJl€ MJIM IO Pe3yJIbTaTaM PAaCCMOTPEHUS *KasloObl
NPH3HAKOB COCTaBa aJIMHHUCTPATHBHOTO NPABOHAPYILICHUS WM MPECTYIUICHNS YIIOITHOMOYEHHOE
Ha PacCMOTPEHHUE KAI0Obl JOKHOCTHOE JIMIO HE3aMEUINTENIbHO HaMpaBisgeT MUMEIoLIMecs
MaTepHalbl B OPraHbl IPOKYpaTyphI.

5.14. IlepeyeHb OCHOBaHMH AJIsl OTKA3a B YJOBJIETBOPEHUH JKAJIOObI:

- HaJIMYME BCTYNHBIIETO B 3aKOHHYIO CHJIY pEIICHUS Cyna, apOMUTPaXKHOTO cyna Mo
*aso0e 0 TOM ke MPeMETE U IO TEM K€ OCHOBAHUSIM;

- mojaya >XayoObl JIMIIOM, TOJHOMOYHS KOTOPOTO HE IOATBEPXKICHBI B TOPSIKE,
YCTAHOBJICHHOM 3aKOHOAaTes1bcTBOM Poccuiickoit @enepanuy;

- HaJIM4YWe pelIeHus 10 jkanode, MPUHSATOrO paHee B COOTBETCTBUH C TPEOOBAHUSIMHU
HacTosero PerinaMenTa B OTHOIIEHUH TOTO e 3asBUTEINS U 110 TOMY K€ IIPEIMETY >KaloOBbI.

5.15. XKanoba MmoxxeT ObITH OCcTaBieHa 0€3 OTBETa B CIAEAYIOUIUX CIydasiX:

- TIpU TOJIyYEHUM JKalnoObl, B TEKCTE KOTOPOH coJiepXKaTbcs HELEH3ypHble JHO0
OCKOPOUTENbHBIE BEIPAKEHUS, YTPO3bI )KU3HH, 3I0POBBIO M IMYIIIECTBY JTOJDKHOCTHOTO JIMIIA,
a TaKKe YWIEHOB €ro CEMbH, OpraHM3alMs, YIIOJHOMOUCHHAsI Ha PAaCCMOTPEHHE kKajlo0bl BIpaBe
OCTaBUTH kajlo0y 0e3 oTBeTa U COOOIINUTh IpaKJaHNHY, HallpaBUBIIEMY kajo0y, O HEJJOMYCTH-
MOCTH 3JI0yHOTpEOJIEHUS IPAaBOM;

- €CIIM TEKCT Kao0bl He TOJIaeTCsl MPOUYTEHUIO, OTBET Ha Kajo0y He JaeTcs, O 4eM
cooOuraercsl rpaXJ1aHuHy, HalpaBUBLIEMY >XajoOy, ecilu ero (pamMuiIus U MOYTOBBIH aapec
MOJTAt0TCS TIPOUYTEHHUIO.

5.16. XKanoba cunraercs pacCMOTPEHHOM, €ClU B YCTAHOBJICHHBIM CPOK JIaH MMCbMEHHBIN
OTBET 3asBUTEITIO IO CYIIECTBY ITOCTABJICHHBIX B KaJ100€ BOTIPOCOB.
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I'maBe agmunuctpanuu 3ATO r. CeBepoMopck
oT
MIPOKUBAIONIETO (€i) 1Mo aapecy:

TenedoH

MaCIIOPT: CEpUs Ne

KOT'/la BBIJIaH: KEM BBbIJIaH
3AABJIEHUE

[Ipomry mpemocTaBUTh COIMMAIBHYIO BBILJIATY HAa IOTAlleHWe (aKTUYCCKUX 3aTpar,
MOHECEHHBIX MPHU MPHOOPETEHNH CTPOUTENBHBIX MaTePHAIOB, HEOOXOIUMBIX IS CTPOUTEIIHLCTBA
KWIbsI, B CyMMe pyouei.

JleHexxnble cpeicTBa (€IMHOBPEMEHHYIO JEHEKHYIO BBIIUIATY) MPOIIY MEPEUUCITUTH
Ha MOU cuet nosyqarens Ne
OTKPBITHIN B

(yxa3biBatoTcst Ne j1/cyeTa M peKBH3HTHI (PUHAHCOBO-KPEIUTHOW OpraHU3aIN)
K 3asBnenuto npunarato:

ok wdE

B cootserctBumn ¢ @enepanbHpiM 3akoHOM OT 27.07.2006 Ne 152-03 «O mepcoHabHBIX
JAHHBIX» coriaceH(a) Ha 0OpaOOTKy MEepCOHANbHBIX MAHHBIX, MEPEJaHHBIX MHOI JIMYHO
U coaepxammxcs B 0azax yupexaAeHHi (opraHusaiuii), o0JamarImX HEO0OXOAUMBIMH
CBEJICHUSIMH IS YCTAHOBJICHUSI U OCYLIECTBICHUSI MEP COLIUAIBHOM MOIIEPIKKH.

JlaTa Iloamuce 3asgBuTEIA

3asiBIIEHNE 3apETUCTPUPOBAHO « » 20 T

I[OKYMCHTBI MMPpUHSAJI CIICHUATIUCT:

(®.1.0.) (MOMKUCH CHSIHATTNCTA)
Pacnucka
3asiBeHUE TP. MIPUHSATO CHELUATUCTOM ,
3aperucTpupoBaHO perucTparoHHbIi No

« » 20 T

(mmoamuce)
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IMoka3zaresu 710CTYNNHOCTH
U Ka4ecTBa NMPeJI0CTABJICHHS FOCYy1aPCTBEHHOM YCIYTI U MX 3HAYEHUSA

HopmaTusHoe
Ne | TToka3aTe/u I0CTYIIHOCTH U Ka4eCTBA NMPeI0CTABIEHHS
. 3HAYeHHe MoKa3aTejs
n/n rocy/1apcTBeHHOM yCIyIrH o
(%)
IToka3aTe/u 10CTYNIHOCTH NMPeJOCTABIEHUS ITOCY1aAPCTBEHHOM YCJIYTH
1. | % 3asBUTENEH, OKUIABIIUX B OUE€PEIU
IIpH M0/Iaue TOKYMEHTOB He 6onee 15 MuHyT 100
2. | % 3asBuTeneil, y10BICTBOPEHHBIX
rpacduxom padotsl OTnena 90
3. | KonrgecTBo B3auMoIeliCTBUI 3assBUTEIIS
C IOJDKHOCTHBIMH JIMIIAMU TPU TIPEOCTaBICHUU 100
MYHUIIUTIATIBHON YCIIYTH - He Ooiee 2
4. | IlpaBauBOCTH (IOCTOBEPHOCTB) 100
nH(OPMAIIAY O MTPEIOCTABIIIEMOH YCIIyTe
5. | [IpocToTta u sicHOCTH U3NOKEHUST HHPOPMAITHOHHBIX
U UHCTPYKTUBHBIX 10KyMeHTOB (% 3asBUTENEH, 10
00paTUBIIKXCS 32 TOBTOPHOIN KOHCYNbTAIIUEH)
Iloka3aTenu kauecTBa NPeI0CTABIEHUS IOCYIAPCTBEHHOH YCJIYTH
6. | CobmroieHue CpoKOB MPEAOCTaBICHHS TOCYAAPCTBEHHOM
yeiyrH (%o ciiydaeB IpeI0CTaBICHUS YCIYTH 100
B YCTaHOBJICHHBIN CPOK C MOMEHTA MpreMa JOKYMEHTOB)
7. | KomnuectBO 000CHOBAHHBIX 7ajI00 0
8. | % 3asBuTeneil, yIOBIETBOPEHHBIX KYIbTYpPOM 100
o0cmykuBaHus (BEAKJIMBOCTHIO) JOJIKHOCTHBIX JIUI
9. | % 3asBuTeneil yIOBIETBOPEHHBIX KAYECTBOM PE3yIbTAaTOB 100

TpyZia COTPYIHUKOB (TPOPECCHOHATBHOE MAaCTEPCTBO)




[Tpunoxenne Ne 3

K AZIMMHHCTPAaTUBHOMY PEIJIAMEHTY O MPEJOCTABICHHUIO
MyHHULMNaNbHOI ycinyru «IIpegocraBieHue couaIbHbIX
BBIIIAT MHOTOJIETHBIM CEMBSIM JUISl CTPOUTEIBCTBA JKHIIbS
Ha NPEeIOCTaBICHHBIX Ha 0€3B03ME3/IHOI OCHOBE 3eMENIbHBIX
y4acTKax», yTBEPKACHHOMY IIOCTaHOBICHHEM
anvunHuctpauu 3ATO r.Cesepomopck ot 31.05.2016 Ne 659

BJIOK-CXEMA
NpeIoCTaBJIeHU MYHUIUNIAJIBHON YCIYIH
«IIpexocraBieHHne CONHAIBbHBIX BBIIIAT MHOTOJAETHBIM CEMbAM
AJISl CTPOUTEIbCTBA KUJIbSl HA NIPEJ0CTaBJICHHbIX HA 0e3B03Me3/IHOM
OCHOBE 3eMeJIbHBIX YYaCTKaX»

OOpareHue 3asiBUTENS O PEAOCTaBICHUH
MYHHUIMITAIBHOW YCIyTH

A 4
CootBeTcTBYIOT He cootBercTBYIOT
TpeOOBaHUAM IIpueM u perucrpanus 3asBiacHUA TPeGOBaHMIM
1 JOKYMEHTOB JUJIsl IPEAOCTABIICHHUS
MYHULUIIAJIBHON YCIyTH
A 4 A 4
IIpoBepka JOKYMEHTOB, Bosspar
> OCYLIECTBICHUE MEXBEIOMCTBEHHOI'O JOKYMEHTOB
B3aUMOJCUCTBUSA 3asiBUTEITIO
IIpunsatue pemenus
HpI/I HaJIUYUU OCHOBAHUU HpI/I OTCYTCTBHUHU OCHOBaHUU
JUI OTKa3a B IPEIOCTaBICHUH U OTKa3a B IIPEAOCTABICHUN
MYHULUIIAJIBHON YCIyTH MYHHIUITATbHOW YCITyTH

\4 \ 4

[IpuHsATHE pacniopsKeHUs
agmuaucTpanyu 3ATO
r.CeBepOMOpPCK 0 MPEAOCTaBICHUH
MYHULUIIAJIBHON yCIyTH

VYBenomiienue 3asaBUTEIS
00 oTKa3e B PeI0CTaBICHUN
MYHULUIIAIBHON yCIyTH
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POPMA KAJIOBbI

I'maBe agMuHHUCTpAITUU
3ATO r.CeBepoMopck
oT

(®.11.0. 3asButens)
IIPOXUBAIOIIECTO 110 agpeECy:

KOHTAKTHBIN TesiehoH
E-mail:

KAJIOBA

W3naraercst cyTh HapyLIEHHBIX [IPaB M 3aKOHHBIX HHTEPECOB, IPOTUBOINPABHOIO PEILICHNUS,
nericTBust (0€37EHCTBUS) C YKa3aHUEM JIOJDKHOCTH, (paMHIIMM, UMEHH, OTYECTBA JIOJDKHOCTHOTO
JMLIA, pelIeHue, 1eCTBUS KOTOPOro HapyIlaloT MpaBa U 3aKOHHbIE MHTEPECHI 3asBUTEIIS.
(ITpu HEOOXOAMMOCTH NPUIIAralOTCs KOIUU JTOKYMEHTOB).

OTBeT npoly HanpaBUTh O MOYTE:
(noumoewiil U INeKMPOHHBLU adpec)

« » 20 T.

(TIoATICh 3asBUTEIS) (pacmmdpoBka moamcH)




