POCCHMCKASI ®EJEPALINSA
MYPMAHCKASA OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA3OBAHME r. CEBEPOMOPCK

AIMUHUCTPALIUA
3ATO r. CEBEPOMOPCK

INOCTAHOBJIEHHUE

ot 16.09.2016 . Ne 1171

O BHeceHMH M3MEHEHHIl B IOCTAHOBJICHHE
aavmuHuctpauun 3ATO r.CeBepoMopck

ot 24.02.2014 Ne 131 «O0 yTBep:KIeHUn
AIMHUHHMCTPATHBHOI'O perjiaMeHTa

10 NMPEAOCTABJIECHNI0 MYHUIMITAJIBHOU YCJIYI'H
«IIpuem 3asiBJICHHH, JOKYMEHTOB, a TAKKe
IIOCTAHOBKA I'PA’K/JAaH HA yYeT B KayecTBe
HY/KAAIOLIMXCH B KHJIBIX MIOMEIICHUSIX»

B cootBerctBuM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O06
OpraHW3allid TPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUITUTIATBHBIX YCIYT»,
pacniopspkenreM IIpaBurensctBa Poccutickoit denepanun ot 17.12.2009 Ne 1993-p
«O0 yTBEpXKJEHUU CBOJHOTO TEPEYHsI IMEPBOOUYEPEAHBIX TOCYIAPCTBEHHBIX
YU MYHUIIMITAJIBHBIX YCIIYT, TIPEIOCTABISEMbIX B JJICKTPOHHOM BHJIE» M IMOCTa-
HoBleHueM aamuuuctpanun 3ATO r.CeBepomopck ot 10.06.2013 Ne 578 «O06
yrBepknenun [lopsnka pa3paboTK W YTBEPKACHHUS aJIMUHHUCTPATUBHBIX
PErJIaMEHTOB MYHUITUTIATBHBIX yCIyr (QYyHKIHI) U TOCYJapCTBEHHBIX YCIYT
(pyHKIMIT) TIO TIEpeAaHHBIM TTOJTHOMOYHSIM, OCYIIECTBIISIEMBIX TIO OOpaIeHUSIM
3asiBuTenei», anmuauctpamusa 3ATO r.CeBepoMopck

HOCTAHOBJISAET:

1. Buectn u3menenust B nocranonienue aamuuucrpauu 3ATO r.Cesepo-
Mopck ot 24.02.2014 Ne 131 «O6 yTBepkaeHnd AAMHUHUCTPATUBHOTO PeTJiaMeHTa
II0 IIPENOCTABIICHUIO MyHULIMIIAIILHON yciyru «lIpuem 3asBineHuil, JOKYMEHTOB,
a TaKXXe IOCTAaHOBKA IPaKJaH HA ydeT B KAa4eCTBE HYKIAIOLIUXCSA B KUJIBIX
MTOMELIEHUSX )

[IpunoxeHne K NOCTAaHOBJIEHUIO U3JI0KUTh B PEJAKIIUU COTJIACHO IPHIIO-
YKEHHIO K HACTOSIIEMY IIOCTAHOBJIEHUIO.
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2. IlocTaHoBNEHNE BCTYNAaeT B CHIY CO JHS €ro OQHUIIMAIBHOTO OIyOsu-
KOBaHUSI.

3. Ony6nukoBaTh MOCTaHOBJIEHHE B ra3ere «CeBepOMOpPCKHE BECTH»
U Pa3MECTHTh Ha O(UIIMATHPHOM CalTe OPraHOB MECTHOTO CaMOYIIPaBIICHUS
3ATO r.CeBepomMopcK.

I'maBa agMuHUCTPAIIUT
3ATO r.CeBepomopck N.JI. Hopuna



IIpunoxenue

K [TOCTAaHOBJICHHUIO aIMUHUCTPALIUN
3ATO r.CeBepomopck

ot 16.09.2016 Ne 1171

«IIpunoxenue

K [TOCTAaHOBJICHHUIO aIMUHUCTPALIUN
3ATO r.CeBepomopck

ot 24.02.2014 Ne 131

AJIMUHUCTPATUBHBINA PETJIAMEHT
10 NPeA0CTABIEHUI0 MYHUIIUNIAJBHOM YCIyTH
«IIpuem 3asiBjIeHM, JOKYMEHTOB, 2 TAKKe MOCTAHOBKA IPaX/aaH
HA y4eT B KayecTBe HYKIAIIUXCHA B KHJIbIX MOMeIIeHUsIX»

1. O01Iue mo10:KeHus

1.1. IlpeameT peryiupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

AJIMMHUCTPATUBHBIN perjiaMeHT IO MPEAOCTaBICHUI0 MyHULMIIANBHON yciryru «lIpuem
33,9[BJIGHI/II71, JOKYMCHTOB, a TaKKC IIOCTAHOBKA I'paXJiaH Ha yqu B KaQUCCTBC HYXIAIOMIUXCA
B JKWIbIX IOMEIIEHUsAX» (Aajee, COOTBETCTBEHHO, PermaMeHT M MyHUIUNAIbHas yciayra)
pa3pa60TaH B MCJIAX TIIOBBIIICHUA KAa4YCCTBAa MNPCAOCTABICHUA W OOCTYIIHOCTH YCIIYIH,
co3/1aHus KOM(OPTHBIX YCIOBUM /IS MOJTyYEHHS] MyHULIUIIAIBHOW YCITYTH.

PernamenT ycTaHaBIMBaeT NOPSNOK IIPENOCTABICHUS MYHMIMIAIBHOW YCIIYIH,
COCTaB U CPOKH BBIMOJHEHUS aIMHUHHUCTPATUBHBIX HPOLELYp, TPeOOBaHUS K IMOPAAKY HX
BBITTOJIHEHUS, (DOPMBI KOHTPOJIS 32 UCTONHEeHNeM Pernmamenra, nocyneOHbIN (BHECY1eOHBII)
NOPSAJOK 00’KajOBaHUS pELIeHU W nelcTBUi (Oe3aeiicTBUs) opraHa, IMPeIOCTaBISIOLIErO
MYHHULIMIIAJIBHYIO YCIIYTY, TOJKHOCTHBIX JIMIL U COTPYJHUKOB OTIEINA.

1.2. Onucanue 3asiBUTeJICH

1.2.1. 3asgBuTENsIMH Ha MPEIOCTABICHUE MYHULIUIAJIBHON YCIIYTH SIBISIOTCS MAJIOUMYILIUE
rpaxaane Poccuiickoit @enepanyn, NOCTOSHHO WJIM NMPEUMYIIECTBEHHO MPOXKHUBAKOIIME HA
TEPPUTOPUU MYHUIIUIIATIHHOTO 00pa3oBaHMsl, MPU3HAHHBIC HYKIAIOMIMMHUCS B KHIIBIX TTOMeE-
HICHUSIX, PEAOCTaBISEMBIX IO JOTOBOPAaM COLIMAJILHOTO HaliMa (J1ajiee - 3asBUTEIN).

NHbiM  KaTeropusiM Tpak[aH, OINpeAeleHHBIM (enepanbHbIM 3aKOHOM, YKa3oM
[Tpesunenta Poccuiickoit ®enepaunn mian 3akoHOM MypmaHcKoW 00JacTH, NMpPU3HAHHBIM
HYKIAIOIIMMUCS B SKUJIBIX TIOMEIIEHUSX, MOTYT MPEIOCTABIATHCSA MO0 JOTOBOPAM COLIMAIBHOTO
HaiiMa >KUJIble TIOMELEHNUs MYHUIMIIAIBHOIO KUJIUIIHOTO (OHIA B CIydae HaJeleHHs opraHa
MECTHOT'O CaMOYIIPABIIEHUS B YCTAHOBIIEHHOM 3aKOHO/IaTEJIbCTBOM MOPSIJIKE TOCY1apCTBEHHBIMU
MOJIHOMOYMSIMU Ha 00€ecIiedeHHe YKa3aHHbIX KaTeropuil rpakJaH >KUiIbIMUA TOMEIIEHUSIMHU.

1.2.2. Hyxparoummucs B JKUJIBIX MOMENIEHUSAX, MPEJOCTABISIEMBIX MO JI0rOBOpaM
COLIMAJILHOTO HaliMa, MPU3HAIOTCS FPaXKIAaHE:

1) He sBIsIOIIUECS HAHUMATENSIMHU KIJIBIX MMOMEIICHUH MO0 JOrOBOPaM COIUAIBHOTO
HaiiMa, JOroBopaM HaiiMa >KWJIbIX ITOMENIEHUH KUIHMIIHOTO ()OHAA COLUATBHOTO UCIONIb30BaHUs
WM YWICHAMH CEMbU HAaHUMATENs KUJIOTO MOMENICHHS MO JOrOBOPY COLMAIBHOIO Haiima,
JIOTOBOPY HaiiMa KWJIOr0 TOMEILIEHHUs KIIUIIHOTO (POH/Ia COLMABLHOIO MCIOJIb30BaHUs JT00
COOCTBEHHUKAMHU YKIJIBIX TOMEIIECHHUI WK YIEHAMU CEMbH COOCTBEHHHKA YKHUJIOTO TTOMEIICHHUS;

2) sBISIOIIMECS HAHMMATESIMHM JKWJIBIX IOMEIIEHUH MO JOroBOpaM COLHUAIbHOIO
HaiiMa, JOrOBOpaM HaliMa >KMJIBIX MTOMENICHUH KUIUMIITHOTO ()OHAA COIUATTBHOTO UCTIONb30BAHUS
WIM YIEHAMH CEMbU HaHUMATEJNs KUJIOrO MOMEIIEHHUsI MO JIOTOBOPY COLMAIbHOIO HaiMa,
JIOTOBOPY HaiMa KHIIOTO TMOMEIIEHHUs >KUIUIIHOTO (POHIA CONMATbHOTO WCIOIB30BAHUS
a1n00 cOOCTBEHHUKAMHU JKUJIBIX TOMEIICHUH WM YJeHAMH CeMbH COOCTBEHHHKA KHJIOTO
MOMEIIEHUsI M oOecreueHHbIe OOIIeH IUIOMAAbI0 KHJIOTO TOMELICHUS Ha OJHOTO YJeHa
CEMbH MEHEE YUYETHOW HOPMBI;
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3) npo’KuBaIOIIKE B IOMEIIEHUH, HE OTBEYAIOLIEM YCTaHOBIICHHBIM ISl KUJIBIX TTOME-
IeHUH TpeOOBaHUAM;

4) sBSIOLIMECS] HAHUMATEIIIMU KWIbIX TIOMEIIEHUH TI0 I0r0BOpPaM COLMAIbHOIO HaiiMa,
JIOTOBOpaM HaiiMa JKWJIBIX MOMEIIEHHH JKWIMITHOTO (DOH/IA COLMATBHOTO HCIIOJIb30BaHMUS,
YWICHAMHU CEMbHM HaHMUMATels JKAIOT0 MOMEIIEHHs 10 JI0T0BOPY COLMAIBHOTO HaiiMa, JOrOBOPY
HaliMa JKUJI0TO TIOMEUICHHS JKIIHIITHOTO (DOHA COLMAIBHOTO MCIIOIb30BAHUS MM COOCTBEHHU-
KaMU JKWIBbIX OMELIEHHUH, WICHAMU CEMbU COOCTBEHHUKA YUJIOTO MOMEIIEHNUS, IIPOXKHUBAOLMMU
B KBapTHUpE, 3aHATOW HECKOJIBKHUMH CEMbSIMH, €CIM B COCTaBE CEMbHU HMEETCS OOJIbHOM,
CTpaJaloMil Tskenol (opMOH XPOHMYECKOTo 3a0o0jieBaHMs, IPU KOTOPOH COBMECTHOE
IIPO’KMBAHUE C HUM B OJHOM KBapTUPE HEBO3MOXHO, U HE MMEIOIIMMU HHOIO YKHUJIOTO
IIOMEILEHUS, 3aHMMAaeMOro IO JOrOBOPY COLMAIBHOIO HalMa, IOrOBOpPY HaiimMa >KHIIOrO
MOMEUICHHS KWIMIIHOTO (hOH/A COLMAIBHOIO MCIOJIB30BAHMS WM TPUHAUISKAIIETO Ha TpaBe
coOcTBeHHOCTH. [lepeueHb COOTBETCTBYIOIIMX 3a00JI€BaHUM YCTAHABIIMBACTCS YIOJIHOMOUYEHHbBIM
[TpaButenscTBOM Poccuiickoii @enepanuu (enepanbHbBIM OPraHOM UCIOTHUTEIBHOMN BIIACTH.

1.2.3. C 3asBieHMEM O MPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH BIpaBe 0OpaTUThCS
NPEJICTAaBUTEINN 3asBUTENIS, ACHCTBYIOIIME B CHITy TIOJTHOMOYHH, OCHOBAaHHBIX Ha O(OPMIICHHON
B YCTAaHOBJICHHOM 3aKoHozarenbCcTBOM Poccuiickoit denepanun nopsake AOBEPEHHOCTH
(manee - mpeaCTaBUTEIb 3asIBUTEIIS).

1.2.4. Ecin rpaskxjaHUH UMEET MPABO COCTOSTh HA y4ETE N0 HECKOJBKUM OCHOBaHUAM
(KaK MaJIOMMYIIUH TPaKIaHUH U KaK OTHOCSIIIUKCS K OTPEICICHHON (eliepatbHbIM 3aKOHOM
WIA 3aKOHOM MypMaHCKOM 00JacTH KaTeropuu), Mo CBOEMY BBIOOPY TakoW TIpakJaHUH
MOYET OBITh IPUHST HA YUET 110 OJHOMY U3 ITHX OCHOBAHHH MJIM MO BCEM OCHOBAHUSIM.

1.3. TpeGoBanusi Kk NopsiAKy MHGOPMHPOBAHUS O NMPABUJIAX MPeIOCTABIECHUSA
MYHHIHMIAJIbHON yCJIyru

1.3.1. HWuadopmupoBaHue O TMOpSAAKE MPEIOCTABICHUS MYHULUINAIBHOW YCIyTU
OCYIIECTBIISIETCS HEMOCPEICTBEHHO OTMEIIOM IO PACTIPECICHHUIO KIJION TUIOMIAAN U Tiepe-
cenenuto ammuaucTpanuu 3ATO r.CeBepomopck (nanee - Otaen).

Anpec otaena: - 184604, Mypmanckasi oGnacth, r.CeBepoMopck, yi.JloMmoHOCOBa,
1.4, ka0.11; pexxum paboThl: moHenenbHUK - yeTBepr ¢ 08.30 no 17.15 yac.; natauna c 08.30
1o 17.00 gac., o6ex ¢ 13.00 mo 14.30 4ac.; cy660Ta, BOCKPECEHbE - BBIXOJHBIC JHH; BpEMSs
npuema rpaxzaas: cpena ¢ 9.30 no 17.15;

- C UCTIOJTb30BAaHUEM CPEJICTB TeJe()OHHOW CBSA3H U DJICKTPOHHOTO WH()OPMUPOBAHHS:

opunmaneHelii cait agmMuuauctparuu 3ATO r.CeBepoMopck - WWW.Citysever.ru
aapec anekTpoHHoi mouthl aqMuaucTpamu 3ATO r.CeBepomopck - mail@ citysever.ru;
aJipec MEeKTPOHHOI mouTkl oTaena - zhil@citysever.ru);

tenedon otaena - 8 (815-37) 4-95-11

- ocpeAcTBOM pasmelnieHusi Pernamenra B cetu MHTepHEeT Ha opUIMAIBHOM calTe
opraoB MectHoro camoymnpasieHust 3ATO r.Cesepomopck (manee - OMCY 3ATO r.Cese-
pomopck) (http://www.citysever.ru);

- ¢ HCTONb30BaHUeM VHTepHeT-TopTaia TOCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX yCIyT
(www.gosuslugi.ru), a Taxxe peruoHaabHOr0 MHTEpHET-TIOpTalIa TOCYAapCTBEHHBIX U MYHH-
UnaabHbIX yeayr (Www.51gosuslugi.ru);

- yepe3 MyHunmnaipHoe OI0KETHOE yupexkaeHne «MHOTOQyHKITMOHATBHBIA IIEHTP
IPEJOCTaBIEHUs] TOCYJapCTBEHHbIX M MyHHIMNanbHbIX yciyr B 3ATO r.CeBepoMopck»
(manee - MBY «M®I] 3ATO r.CeBepoMopck»), r.CeBepoMopck, yia. Aamupana Cuzosa, 1.7a.

1.3.2. adopmaruio mo npoueaype npeaocTaBlIeHnss MyHUIUTAIBHOW YCIYTH MOXHO
MOJIYYHTh Y TOJHDKHOCTHBIX JIMI, COTPYAHUKOB OT/ena JMYHO WK 10 TenedoHy, a TakKe Ha
ourmanmpaoM caiite OMCY 3ATO r.CeBepoMopck, HHGOPMAITMOHHOM CTEHJIE, Pa3MEIIeHHOM
B xoiuie anmuHuctpanuu 3ATO r.CeBepomMopck.

JIOJDKHOCTHBIE JIMIA, COTPYIHHKH OTAena OCYyLIECTBISIOT HH()OPMUPOBAHHUE I10
CJIETYIOIIUM HAIPaBIICHUSIM:


http://www.citysever.ru/
http://www.gosuslugi.ru/
http://www.51gosuslugi.ru/
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a) 0 MecTe HaxoXJeHus U rpaduke padotel OTaena;

0) 00 agpece MHTepHET-TIOpTaNa TOCYIAPCTBEHHBIX M MyHUIIUTIATIBHBIX YCIYT, PErHOHAIb-
HOro MHTepHeT-nopTana rocy1lapcTBeHHbIX U MYHULIUMIAIBHBIX YCIYT, OPHUIHATILHOTO caifTa
OMCY 3ATO r.CeepoMopck B cetu HTepHET, ajipece 3J1eKTpoHHOM mouTkl OTaena;

B) O MOPAIKE MOJIyueHUs MHGOPMALMU 3aWHTEPECOBAHHBIMU JIMLIAMU IO BOIPOCAM
NPEOCTABICHUS] MyHULMIAILHONW YCIYTH, B TOM YHCJIE O XOJ€ MPEIOCTaBICHUS MYHHIIH-
MaJIbHOU YCITYTH.

OcHOBHBIMU TpeOOBaHUSIMU K MH(OPMHUPOBAHMIO 3asBUTEIECH MO BOIpPOCAM IpPeao-
CTaBJICHUS MYHHUIIUTAIBHOMN YCIIYTU SBISIOTCSA:

a) aKTyaJIbHOCTb;

0) CBOEBPEMEHHOCTD;

B) UETKOCTh B M3JIOKEHUH MaTepHaa;

T') MOJIHOTAa HH(POPMAIIHH;

1) HAarJSIIHOCTh ()OPM TTO/1a4H MaTepHraa;

€) y100CTBO U JIOCTYITHOCTb.

1.3.3. UudopmupoBaHue 3asgBUTENEH 110 BOIPOCAM MIPEIOCTABICHUS MYHUIIUIIAIbHON
YCIIyTH OCYIIECTBIsIETCS B hopMe:

a) HEMOCPEJCTBEHHOT'O OOIICHHS 3asiBUTENCH (IPU TMYHOM OOpallieHruu J100 I10 Tee-
¢dboHYy) ¢ JOHKHOCTHBIMU JIMIIAMU, COTpyAHUKaMu OT/ena;

0) MHPOPMALMOHHBIX MAaTepHajoB, KOTOpbIe pa3MmemaroTcs Ha VHTepHeT-mopTae
rOCY/IapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT, peruoHaibHoM HHTepHeT-mopTaie rocynap-
CTBEHHBIX W MYHHUIMNAIBHBIX yCiuyr, odpumuansHoMm caiite OMCY 3ATO r.CeBepoMopck
B ceTH MHTEepHeT, MHPpOPMALIMOHHOM CTEHJIE, pa3MEeIIeHHOM B XoJuie AaqmuHucTpanuu 3ATO
r.CeBepoMOpCK .

1.4. JInyHbIi pHeM 3asiBUTEJIeH, MPEeTeHAYIIUX HA MOJy4YeHHe MYHUIUNAIbHOI
yCJIyru

1.4.1. Ilpuem 3asiBUTENEN OCYIIECTBIISIETCS B MOPAJIKE OYEPETHOCTH, C YUETOM IpaBa
3asBUTENIEH HA TIEPBOOYEPETHOCTD.

1.4.2. 3asgBuTenu, UMEIONINE YCTAHOBJICHHOE JEWUCTBYIOIIMM 3aKOHOAATEIHCTBOM
Poccniickoit denepanuy npaBo BHEOYEPEAHOTO PUEMA, IPUHUMAIOTCSI BHE OYEPEAH.

1.5. NudopmupoBaHue U KOHCYJIbTHPOBAHHME IPAKAAH M0 BONPOCAM OKA3aAHMS
MYHHIHMIATbHON yCJIyTH

5.1.1. Corpyauuk Otaena B paMkax MpoLEAyp MO KOHCYJIbTHPOBAHHUIO U MH(DOpPMHU-
POBaHUIO MpPENOCTaBIsIeT TpakAaHaM MH(OPMAIMI0 O HOPMATHUBHBIX IPABOBBIX AaKTaXx,
PEeryIUpyIOMMX HOPSAIOK U YCIOBHS MPEJOCTAaBICHUS MyHUIIUIIAIBHON YCITYTH.

KoHcynpTanum npoBoasATCsl yCTHO.

Ilo >xenmaHuto 3asBUTENs COTpyAHUKOM OTaena NPEeAOCTaBISAIOTCS CIPaBOYHBIE
MartepHaibl (0Opasell 3asBJeHHs, IepedeHb JOKYMEHTOB, Corjaciue Ha 00paboTKy MepCOHAIBHBIX
JTAHHBIX ).

1.5.2. Corpynnuk Otzena pa3bsicHAET NOPAIOK MOTyYeHHs HEOOXOJUMBIX JOKYyMEHTOB U
TpeOOBaHUs, PEABSBIIEMbIE K HUM.

1.6. PaccmoTpeHne NMUCbMEHHBIX O0palleHUil 3asiBUTeJIell M o0palleHuil, MmoJy-
YEeHHBIX B 3JIEKTPOHHOM BH/e

1.6.1.) OcHoBanueM JyIsi Hadaja aJIMHUHUCTPATUBHOIO JEHCTBHUS IO PACCMOTPEHMIO
MUCbMEHHOT0 OOpallleHHs 3asiBUTENs, 00OpaIleHus, MOJyYeHHOTO B AJIEKTPOHHOM BHJIE O MPeJo-
CTaBJICHUH MH(POPMAIIUH O MOPSAIKE MPEIOCTABICHU MYHULIUIIAIBHON YCIyTH, SBISETCS €ro
MIPUEM U PETUCTPALIUSL.

1.6.2. Hauansauk Otoena:

- ompenenseT corpyaHuka Otaena, OTBETCTBEHHOTO 3a pacCCMOTPEHHME NMHUCbMEHHOIO
oOpamieHus 3asBUTENs, OOpAalICHHUs, IMOJYYEHHOTO B BJIEKTPOHHOM BHJIE, M MOJITOTOBKY
MIPOEKTA OTBETA 3aSBUTEIIO (J1ajIee - UCIIOTHUTEND ),
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- 1aeT yKa3aHMs UCIOJHUTEIIO B (hOpME PE30IIOLUU ¢ OTpaXKeHueM (paMuINu U UHU-
II1AJIOB UCHIOJTHUTEISL, TIOPSIJIKA, XapaKTepa U CPOKa UCHIOTHEHHUS.

1.6.3. UcnionHuTeNb:

- obecrieunBaeT 0OBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHUE THCh-
MEHHOI'0 OOpallleHus 3asBUTENIsA, OOpaIleHus, TOJIYy4EHHOrO B JIEKTPOHHOM BHJIE, B Cilydae
HEOOXOIMMOCTH - C YYaCTHEM I'pakJaHHHA, HAIIPABUBIIETO 0OpaIleHHE;

- TOTOBUT MPOEKT OTBETa Ha IMCbMEHHOE OOpalleHHe 3asBUTENA, OOpaleHHUE,
MOJIYYEHHOTO B 3JIEKTPOHHOM BHJIE, U HE MO3/1Hee 3 THeW 70 UCTECUSHUS! CPOKa NMPEIOCTABICHHS
OTBETA 3asBUTENIIO MPEACTABIAET Ha NOAINCh HayalnbHUKY OTaena.

1.6.4. TTocne moanucanusi OTBETa Ha MUCHbMEHHOE OOpalleHne 3asgBUTEINs, 00paleHue,
HOJIy4EHHOE B JIEKTPOHHOM BHUJe, HadyanbHUKOM Otaena cotpyaHuk OTaena HarpasisieT ero
3agBuTeno. OTBET Ha oOpamieHue, nocrynusuee B Otaen no nHGOPMALMOHHBIM CHCTEMaM
oO0IIero MoJIb30BaHUs, HANpaBJIAETCS MO IOYTOBOMY aJpecy, YKa3aHHOMY B MHMCbMEHHOM
oOpaitieHuy, 160 Mo agpecy 3JAEKTPOHHOM MOYTHI.

2. CTanaapTt npeaocTaBJeHUsI MyHHIHMIAJIBHON yCIyru

2.1. HanMeHOBaHMEe MYHUIIUTIAJIBHOM YCIYIH:

HaumenoBanue myHunumnaibHou yciyru - «lIpuem 3asBrieHuil, TOKyMEHTOB, a TaKke
MOCTAaHOBKA IPAXK/JIaH HA YUET B KAU€CTBE HYXKJAIOMIUXCS B KUJIBIX TTIOMEIICHHIIX .

2.2. HanMeHOBaHMe OpraHa, MpeI0CTAB/ISIIONIEr0 MyYHUIIUNIAIBHYIO YCIYTY

OpranoM, TpeaoCTaBISIONIMM MYHUIIUNAIBHYIO YCIYTY, SIBJISETCS aIMUHUCTpAIUs
3ATO r.CeBepoMmopck MypMaHcKkoit o0nactu (anee - AAMUHHCTPAIHS).

HenocpenctBenHoe mpeaocTaBieHne MyHULIIMIAIbHON YCIIyTH OCYLIECTBIISETCS OT/IEIOM
10 PACTIPENEIICHHUIO KUJIOU MIo1aau u nepecenenuto anMuauctpaunu 3ATO r.CeBepomopck
(manee - Otnen).

OTBETCTBEHHBIMH UCTIOTHUTEISIMU MYHUIIMTIAIIBHOW YCITYTH SIBJISTFOTCSL JOJIKHOCTHBIE
nuua, cotpyanuku Otaena.

2.3. Pe3yabTaTt npeaocTaBieHUsi MyHHIUNAJIbHON yCJIyrH

Pe3ynbratom npegoctaBieHUs MyHUITUTIATBHON YCITYTH SBIISETCS:

- BbIOA4a (HaHpaBJ’IeHI/IC) 3aABUTCIII0O OJOKYMCHTA, IMMOATBCPKIAAIOMICIO IMPHUHATHEC
pellIeHus O MPUHATHH 3asSBUTENS HA yYeT B KAUeCTBE HYKIAIOIIETOCs B )KHUIIBIX MOMEIIEHUSIX
(manee - yBeioMJICHUE);

- BbIJaua (HampapJIeHUE) 3aBUTENIO PEIIeHHs 00 OTKa3e B MOCTAHOBKE HA y4eT B Ka4eCTBE
HYXIAr0IIErocs B )KUJIbIX ITOMCIICHUAX.

2.4. Cpoxu npeocTaBjJeHHsi MyHHIMIAJIBHON yCJIyrH

2.4.1. PemieHrie O MOCTAHOBKE 3asBUTEIS HA YUET MPHUHUMACTCS A MHHHCTpALME Ha
OCHOBAHMU MPEJOCTABICHHBIX B COOTBETCTBUU C MYHKTOM 2.6.1 JOKYMEHTOB HE MO3HEE YeM
yepe3 TPUALATH JHEH co IHA MpeICTaBIeHHs YKa3aHHbIX JOKYMEHTOB B OTien.

2.4.2. Pemienrie AIMUHHMCTpPALIMU O TIOCTAHOBKE HA y4YeT WJIM OTKa3e B MOCTAHOBKE Ha
yueT HampapisieTcss MO IoYTe TIpakJaHUHY, MOJABIIEMY COOTBETCTBYIOIIEE 3asBIICHUE
O TOCTAaHOBKE Ha y4yeT, He MO3JHee YeM 4epe3 TPU pabouMx JHsS CO THS MPUHATHS TaKoro
peleHusl.

ITucepmenHoe obpaltieHne (B TOM YHCIE B SIIEKTPOHHOM BHJIE) O MOPSIIKE MPEIOCTABICHHS
MYHHUIMIIAIBHON yCIIyr, nocrynusuiee B Otaen, paccMarpuBaercs B TedeHue 30 aHeEH co
JTHSI €70 PErHCTPaLiy.

IIpu HECOOTBETCTBIM TOKYMEHTOB, 00S3aHHOCTb IO MPEOCTaBICHUIO KOTOPBIX BO3JIOKEHA
Ha 3asBUTENS, JOJDKHOCTHOE JIMIo OT/iena W3BeIaeT 3asBUTENs O HECOOTBETCTBUMU NPEOCTaB-
JICHHBIX JIOKyMEHTOB.

B cnyyae mnpemocraBieHHs HEIOCTAIOMIMX JOKYMEHTOB B TEUYEHHE TPUALATH
KaJCHJapHBIX JHEH [Ocie IMOJyYeHHMs] YKAa3aHHOTO MW3BELICHMs, 3asBUTEIb CUUTAECTCA
MOJABIIMM JOKYMEHTBI 1O JIaTeé M BPEMEHHU PETUCTPAIMU 3asiBICHUS B KHUIE PETHUCTPAIUU
3asBJICHUN.
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2.4.3. MakcuManbpHBI CpPOK OXHJAaHUS B OYEPENU NpU MOAAUe 3asBICHUSA O MPEIo-
CTaBJICHUH MYHHULIUINIAJIBbHON YCIyTH HE MOXKET MIPEBBIIIATH 15 MUHYT.

2.4.4. Cpok perucTpany 3asBiIeHHs O MPEIOCTABICHUH MYHHIIUIIAIBHOW yCIYTH:

- npu auuHoM oOpamenuu B Otnen wim MOL] - ve Gonee 20 MUHYT B JIeHb
oOpalieHus 3asiBUTEIIS;

- [IpY HANPABJICHUHM 3asIBJIICHUS U JOKYMEHTOB I10 [10YTE - B IEHb [TOCTYIUICHHUS;

- IIpY HAIIPABJICHUY 3asBJICHUS U JIOKYMEHTOB B 3JIEKTPOHHOM BU/JIE - B JIEHb [IOCTYIUICHHUSI.

2.5. [IpaBoBbIe OCHOBAHMS J1JIS NPEIOCTABJIEHNSI MYHUIIUNIAJIbLHOM YCJIYyTIH

[IpenocraBiienne MyHUIIMIAIBHON yCIyTrd OCYIIECTBIISETCS B COOTBETCTBUU CO Clie-
JTYIOIIMMU HOPMATUBHBIMU MTPABOBBIMU aKTaMHU:

- ®eaepasibHBIM 3aKOHOM OT 29.12.2004 Ne 188-D3 «OKunuiinsiii kogekc Poccuiickoit
®denepannn (¢ I3MEHEHUSIMU U JonojHeHusMH ) («Poccuiickas razera», Ne 1, 12.01.2005);

- ®enepanbabiM 3ak0HOM 0T 06.10.2003 No 131-D3 «OO6 0o0muUX MPUHIAIIAX OPraHH-
3allud MECTHOTO camoympasieHus B Poccuiickoit @eaepanuny» (¢ USMEHEHUSIMU U JOIOJIHE-
Husamu) «Poccuiickas razera», Ne 202, 08.10.2003);

- ®enepanpabiM 3ak0HOM OT 09.02.2009 Ne 8-®3 «O06 obecnieueHnu octymna K HHPOp-
MallMH O JEATEIBHOCTH TOCYAAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIIPABIICHUS
(c n3meHeHusaMHu u gononHeHusMu) («Poccuiickas razeray, Ne 25, 13.02.2009);

- ®enepanbHbiM 3ak0HOM 0T 27.07.2006 Ne 149-®d3 «O6 unpopmanmm, uHPOpMa-
[IUOHHBIX TEXHOJOTHSIX W O 3ammuTe WHpopManum» (C M3MEHEHHSMH W JIOTIOJTHEHUSMH)
(«Poccuiickas razera», Ne 165, 29.07.2006);

- ®enepanbHbM 3ak0HOM 0T 27.07.2010 Ne 210-P3 «OO0 opranuzanuu npeaocTaBieHus
TOCYJapCTBEHHBIX M MYyHULIMNAIBHBIX YCIyr» (C U3MEHEHMsIMH M JonoiHeHnsMA) («Poccuiickas
razera», Ne 168, 30.07.2010);

- ®epnepanbHbIM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHaJIbHBIX JaHHBIX»
(c n3meHeHusaMH u gononHeHusMn) («Poccuiickas razeray, Ne 165, 29.07.2006);

- noctanoBnenueM [IpaButennctBa Poccutickoit @enepamnuu ot 25.06.2012 Ne 634 «O
BUJAX OJIGKTPOHHOW IOJITUCH, HCIOJIB30BaHUE KOTOPBIX JIOMYCKaeTcs NpU OOpameHun
3a MOJIyY€HHEM T'OCYJApCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT» (C M3MEHEHUSIMHU H JIOTIOJIHE-
Husamu) («Poccuiickas razera», Ne 148, 02.07.2012);

- pacniopspxkenniem [IpaButennctBa Poccuiickoit deneparuu ot 17.12.2009 Ne 1993-p
«O0 yTBEp)KACHUU CBOJHOTO TEPEYHs NMEPBOOYECPEIHBIX TOCYJAPCTBEHHBIX U MYHHIIATIAb-
HBIX YCIIYT, TIPEJIOCTABISIEMBIX B 3JEKTPOHHOM BHJE» (C M3MEHEHHSIMH W JOTOJTHEHUSMH )
(«Poccwuiickas razera», Ne 247, 23.12.2009);

- 3akoHoM Mypmanckoit o6actu oT 07.07.2005 Ne 646-01-3MO «O mipenocTaBiIeHUN
KHJIBIX TTOMEIEHU MYHHITUITATBHOTO JKIJTHIITHOTO (POHIA 110 JIOTOBOPAaM COIMATBHOTO HaltMay
(c u3MeHeHusaMHU U aononaHeHusMN) («Mypmanckuit Bectauky, Ne 130, 12.07.2005, ctp.7);

- YcraBom myHunumnaigbHoro o6paszoBanus 3ATO r.CeBepoMopck (C M3MEHEHUSIMU
u pononHeHusimMu) («Cesepomopckue Bectuy», Ne 51, 23.12.2011; «CeBepomopckue Bectuy,
Ne 1, 06.01.2012);

- Pemennem CoBera nemyraroB MyHHIMnaigbHoro ob6pasoBanus 3ATO r.Cesepo-
Mopck oT 27.02.2006 Ne 123 «O HOpME IpeIOCTaBICHUS U YIETHOW HOPME IIJIOMIAU KUJIOTO
nomerieHust B 3ATO r.Cesepomopck» («CeBepomopckue BecTtu», Ne 9, 03.03.2006);

- Pemennem Coera genyratoB 3ATO r.CeBepomopck oT 21.02.2012 Ne 237
«O mopsiiKe MPHU3HAHUS TPAXKIAH MaJOUMYIIMMH B IENSIX ITOCTAHOBKH HA YUYET M TIPEJo-
CTaBJICHHSI MAJIOMMYIIMM Tpa)k1aHaM, TPU3HAHHBIM HYKIAIOIUMHUCS B KHIIBIX TTOMEIICHUSX,
KHUIJIBIX TOMEIEHUH MYHUIUNAIBHOTO >KUJIMIMHOTO (OHJAa IO JOTOBOPaM COIMAIBHOIO
Haiimay («CeBepomopckue Bectu» Ne 8, 23.02.2012);

- Pemenuem CoBera aenyratroB 3ATO r.CeBepomopck ot 10.03.2015 Ne 623 «O6
YCTAHOBJICHHH Pa3Mepa CPEeJHEMECSYHOTO J0X0Ja U CTOMMOCTH MMYIIECTBA JJIsl IPU3HAHUS
rpak/iaH MaJIOUMYILIUMU B LIEJISIX TIOCTAaHOBKH Ha YUET /IS MPEIOCTABICHHS KIJIbIX TIOMEIIECHUI
1o porosopam couuansHoro Haitma B 3ATO r.CeBepomopck» («CeBepomopcekue Becti» Ne 11,
13.03.2015, c.8);
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- Pemiennem CoBeta aemyratoB MyHHIMnanbHoro oopazosanus 3ATO r.CeBepoMopck
ot 21.06.2011 Ne 164 «O06 ytBepxnenun «llepeuHst yciayr, KOTOpbIe SIBISIOTCS HEOOXOIU-
MBIMH U 0OSI3aTEJILHBIMHU JUISL MIPEIOCTABICHUS MYHHUIIMIAIBHBIX YCIYr AJIMUHHUCTpanueit
myHununansHoro oopazoBanust 3ATO r.CeBepoMopck» (¢ UBMEHEHUSMHU U JIOTIOJTHEHUSIMH)
(«CeBepomopckue Bectu», Ne 26, 01.07.2011, c. 15);

- IOCTAaHOBJIEHHEM aJIMMHMCTpAllMM MyHULIUNIaabHOro oopazosanus 3ATO r.Cesepo-
Mopck oT 12.10.2009 Ne 809 «O06 yrBepxkaenuu Pernamenrta agmuauctpanuu 3ATO r.Cese-
poMOpcK» (¢ m3MeHeHus MU U JononHeHusMun) («CeBepomopckue Bectn», Ne 43, 23.10.2009,
c.21-24);

- pacniopspkenueM agmuHuctpaunn 3ATO r.Cesepomopck ot 19.12.2013 Ne 1691-p
«O0 ytBepxkaenuu Ilonoxkenus o0 oTxaene MO pacHpenesICHUI0 KHION IUIOMIaau U Tepe-
cenenunto ammuHucTpanuu 3ATO r.CeBepoMOpPCK» (JOKYMEHT OIyOJIUKOBaH HE ObLI).

- MIOCTAHOBJICHUEM QJIMHUHHUCTpPAIMK MyHUIIUIIaIbHOTO oOpa3zoBanust 3ATO r.Cesepo-
mopck ot 03.11.2009 Ne 861 «O6 yrBepxneHuu [1omoKeHHsI O MOCTOSHHO JEHCTBYIOIICH
KOMMCCHUH 10 PACCMOTPEHMIO KUIUIIHBIX BonpocoB Ha Tepputopuu 3ATO r.CeBepoMopck»
(TOKYMEHT OIyOJIMKOBaH He ObL).

2.6. IlepeyeHb TOKYMEHTOB, HEOOXOAUMBIX /ISl MPEIOCTABJICHNS MYHHIMIAJIBLHOM
yCIayra

2.6.1. Jlnsg mpuHATHS Ha y4eT TpaJaH B KaueCTBE HYXKAAIOIIUXCS B KUIBIX IOMeE-
HICHUSIX 110 IOTOBOPaM COITMATILHOTO HaiiMa (fajiee - y4eT) HEOOXOAUMBI CIICAYIOIINE TIOKYMEHTBI:

- JInunoe 3asBnenue Ha ums [naBsl agmuaucTpauu 3ATO r.CeBepoMopcCK, MOAMHU-
CaHHOE BCEMHM JIEECIIOCOOHBIMH HWICHAMHU ceMbH (10 ¢Gopme coriacHo mpuioxenuto Ne 1
Kk Pernmamenty);

- [lacopt WM WHBIE TOKYMEHTHI, YIOCTOBEPSIONINE JTUIHOCTh U MOATBEPKIAIONTNE
rpaxxaancTBo PO 3asBUTENS U YWICHOB €r0 CEMbH;

- JIOKyMEHTBI, coziepKallie CBEJICHHUs O COCTaBEe CEMBH M CTEIIEHH POJICTBA, B TOM YHCJIE:

a) cmpaBka no ¢gopme-9 0 cocraBe ceMbU, 3aHHMMAEeMOM KHIION TUIOIIAIU, CTaTyce
kBaptupsbl, 3 MBY «M®I] 3ATO r.Cesepomopck» (r.CeBepomopck, yin.Aamupana Cuzona,
0.7 «A»); Ins IPOKUBAIOMINX B KHIJIOM IMOMEIIEHUH MEHEE 5 JIeT - )KHUIUIIHBIE JOKYMEHTBI
C TIPEXKHETO MECTa KHUTEIHCTBA;

0) TOKYMEHTHI, MOJITBEPKIAIOIINE MPABO MOJIH30BAHUS KUJIBIM MOMEIIEHUEM, 3aHHU-
MaeMbIM 3asBUTE]IEM M WICHAMH €ro CEeMbH (IOTOBOp HaiiMa, opjep, WHBIE JOKYMEHTHI,
MOJITBEP K TAIOIIUE MPABO MMOIH30BAHUS JKUJIBIM TOMEIICHUEM );

B) CBUJETEILCTBO O POKIEHUH, CBUJETENILCTBO O 3aKIIIOUEHUU Opaka, pelieHue cynaa
00 yCHIHOBIIEHWH (YIOYEpEHUH), PEIIeHNEe CyJaa O MPH3HAHUHM TPKIaHWHA WICHOM CEMbBH
3asBUTEJIS, MHbIE JOKYMEHTHI, TIOATBEP KAAI0IIHE PUHAIISKHOCTD K YJICHaM CEMbH 3asBUTEJIS.

- JIoKkyMeHTHI, cojepiKamiue CBEJACHHUS O HAIWYHH (OTCYTCTBHH) KHJIOH TUTOIIATH
B COOCTBEHHOCTH, B TOM YHCIIE:

a) cinpaBka u3 Ceepomopckoro ¢umumana ['YIITU MO (r.Cesepomopck, yi.JlyiieHoBa,
n.11) o HamMYMK WM OTCYTCTBUU KHIIOH IJIOMAAN B COOCTBEHHOCTH Ha Tepputopuu 3ATO
r.CeBepoMOpCK (JIOMOTHUTEIIBHO - JIJIS JIUI], MEHSIBIINX (haMIJIAIO, UMSI, OTUYECTBO - CIIPABKH
MIPEIOCTABIISIOTCS TAKXKE U 110 TIPEKHUM (PaMILIUN, UMEHH, OTYECTBY);

0) cripaBka 0 HATMYUU (OTCYTCTBHH) KUJION TIIOMIAANA B COOCTBEHHOCTH M3 Y TIPaBJICHUS
®denepallbHON  CIy)Obl TOCYAApCTBEHHOM pETrUCTpaluy, KajacTpa W Kaprorpaduu 1o
Mypmanckoit o6iactu (r.CeBepoMopck, yi.Jlymenosa, 1.26).

- Jlnsd TOATBEpKICHHS CTaTyca MAaJIOMMYIIHMX, TpaKIaHe, TMOJaBIIHE 3asBIICHUE
O MPUHATHH HA YUYET, MPEAOCTABIISIIOT:

a) TOKYMEHTHI, COJIePKaIIUe CBEJIEHUS O JOXO0JIaX 3asBUTENS U YJICHOB €ro CEMbH 3a
JIBEHA/IIATh MECAIEB, MPEIIICCTBYIOMUX MECSIy TOJa4H 3asSBJICHHUS O NMPUHATHH HA y4YeT
(s paboTaroUMX TpaKAaH - CIpaBKa O (aKTHMUECKUX BBIIJIATaX C MecTa paboThl; A
HepaboTaromux rpaxaad - cupaska u3z 'OBY «llentp 3anstoctn Hacenenus 3ATO r.Cese-
POMOPCK»); KOITUH TPYJOBBIX KHUKEK, 3aBEPCHHBIC HAJ[ICKAIIIM 00pazoM;
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0) JOKYMEHTBI, COZIepKalllie CBEACHUS O JEHEKHBIX BbIIIATaX (MEHCHH, aTMMEHTHI,
1nocoOusi, CTUIICHTUH, TTOJTydaeMble 3asiBUTEJIEM HJIM YJICHAMH €TO CEMbH);

B) JOKYMEHTHI, COJEpXKalllie CBEACHUSA O HAIMYUHU JUMOO OTCYTCTBHUM HEABMIKUMOIO
UMYIIECTBA, 3eMEJIbHBIX yJaCTKOB, TPAHCIIOPTHBIX CPEICTB, HAXOMAIIMXCS B COOCTBEHHOCTH
3asBUTEJIS WIN YJICHOB €r0 CEMbH U MOJUIEKALMX HAJIOTO00I0KEHHUIO;

I) JOKYMEHTBI, COJEpJKalllh€ CBEIEHUS O CTOMMOCTH TPAHCIIOPTHOIO CpPEICTBA
(o11eHKa TPaHCHIOPTHOT'O CPEJCTBA);

1) clipaBKa O MOJYYEeHMM WIM HemnosydeHuu conuanbHbix Boiuiar (I'OKY «Cesepo-
MOPCKHI MEXKpPalOHHBIA IIEHTP COUMAIBHOM MNOAJIEPKKH HaceleHus» - r.CeBepoMOpCK,
yi.Jlomonocoga, 1.8).

- JIOKyMeHTbI, MOATBEPKAAIOIIIE [IPAaBO Ha JONOJHUTENBHYIO IUIOMAAb (Ul IpaXkiaH,
MMEIOLINX [IPaBO Ha JONOJHUTENIBbHYIO TUIOIIA/b).

- JIOKyMeHTBI, HOATBEP K AAIOIIME NTPABO IPaX/1aH Ha MOJyYEHHUE JKUIIOTO IIOMEIEHUS
10 IOTOBOPY COLIMAJILHOTO HaliMa BHE OUepe.Iu.

BHe ouepenu xuible MOMEIEHHs TPEIOCTABISIIOTCS IPaXk JaHAM:

a) YKUJIbIE TIOMEIIEHNS KOTOPBIX IPU3HAHBI HEPUTOJHBIMHU IS IPOKUBAHUS;

0) rpaxgaHaM, CTPaJaloLIUM TsKEIbIMU (opMaMM XPOHMUYECKUX 3a00JIeBaHUH,
IepedeHb KOTOpBIX yTBepKeH [IpaBurenscteom PO.

- Cornacue Ha 00pa0OTKY MepCOHANBHBIX MaHHBIX (mpriokerue Ne 3 u Ne 4 x Pernamenty).

2.6.2. CripaBKy NPeIOCTABISIFOTCS Ha BCEX MPOXHUBAIOIIUX COBMECTHO C 3asBUTEIIEM,
BKJII0Yasi HECOBEPILLICHHOJIETHUX JIETEH.

2.6.3. IlepeyeHb JOKYMEHTOB, HEOOXOJIMMBIX JJIsl MPEAOCTABICHUS MYHULIUIAIbHON
YCIYrd, MOXXHO MOJYYHUTh Yy JOJDKHOCTHOIO JIMIa, cOTpyAHHMKa OTnena B yacel NpueMma,
a taxke Ha opunuansHoM caiite OMCY 3ATO r.CeBepoMOpCK.

2.6.4. IIpencraBnenue crpaBok no ¢opme-9 uz MBY «M®PI] 3ATO r.CeBepoMopck»,
u3 Cesepomopckoro ¢unnana ['YIITU MO, u3 Yopasnenus @enepanbHoil Cryk0bI rocyaap-
CTBEHHOW perucTpanuu, Kagacrpa u kaprorpapuu no Mypmanckoit oonactu, uz 'OBY «llenTp
3anstocty HaceneHus 3ATO r.Cesepomopck», uz 'OKY «Ceepomopckuii MexpaliOHHbBIN
LEHTP COLMAIBbHOM MOIJIEPKKU HacelneHus», u3 'Y «YnpaBiaeHue NEeHCHOHHOro (oHaa
Poccun B 3ATO r.CeBepoMopck», yKazaHHbIX B noAnyHkre 2.6.1 Hacrosimero Pernamenra,
OCYILIECTBIISIETCS. B paMKaX MEXBEIOMCTBEHHOIO B3aUMOJIEHCTBUSA, 110 MEXBEIOMCTBEHHOMY
3anpocy Ortnena, B TOM 4YHCI€ B OJJIEKTPOHHOM (opMe MNpu HAIUUYUKU TEXHUYECKOU
BO3MO>KHOCTH, €CJI 3asIBUTENIb HE NIPEJICTAaBUII YKA3aHHBIE JOKYMEHTBI CAMOCTOSITEIBHO.

2.6.5. OcranbHbIe TOKYMEHTHI, HE TIEPEUMCICHHBIE B MOAMYHKTE 2.6.4 HACTOSIIETO
PeryniamenTa, npecTaBistoTCA 3asiBUTENIEM CAMOCTOSITENIBHO.

2.6.6. JIoOKyMEHTBI, COJIepKalllie CBEAECHHUS O CTOMMOCTH TPAaHCIOPTHOTO CPENCTBA,
SBIISIIOTCSI Pe3yJIbTATOM IPEIOCTABICHUS YCIIYT, KOTOpPbIE SABISIOTCS HEOOXOAUMBIMU U 00s13a-
TeIbHBIMU JJIS MPEIOCTABICHUS MYHHMIMIIAJIBHBIX YCIyr. Bbimaua yka3aHHBIX TOKYMEHTOB
ABJIAETCS TUIaTHOM. CTOMMOCTD YCIIYTH 3aBUCUT OT OPTaHU3ALMH, IPETOCTABISAIONIEHN TaHHYIO
yciyry. Yeiyra no Bbijade JOKYMEHTOB O CTOMMOCTH TPAHCIOPTHOTO CPEACTBA MPEAOCTaBIISETCS
OLICHOYHOM OpraHU3aluEH.

2.6.7. 3asBUTENH TOJACT 3asIBJICHUE M JIOKYMEHTBI, HEOOXOAUMBIE TSI TIPEIOCTABIICHHS
MYHUIIMNIAJIBHON ycliyTu HenocpencTtBeHHo B Otaen nubo yepe3 MBY «MO®IL] 3ATO r.Cese-
POMOPCK», B COOTBETCTBUU C 3aKJIFOUEHHBIM B yCTaHOBIEHHOM IIpaButenscTBom Poccuiickoi
®denepanuy MOPSAJIKE, COIMVIANIEHUEM O B3aWMOJCUCTBUM Mexay aamuHuctpanuein 3ATO
r.CesepoMopck 1 MBY «M®II 3ATO r.CeBepoMopck».

2.6.8. OTnen He BupaBe TPEOOBATh OT 3asIBUTEIIS:

- MPEJICTaBICHHUs JOKYMEHTOB M MH(GOpPMAIMK WIN OCYLIECTBICHUS NeHCTBUH, Mpes-
CTaBJICHUE WJIM OCYIIECTBJIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMH IPABOBBIMHU
aKTaMH, PETYJIUPYIOIMMU OTHOILIEHUS, BOSHUKAIOINE B CBSA3H C IIPEIOCTABICHUEM MYHHULIU-
MaJIbHOM YCITYTH;

- IPE/ICTaBJICHUS JTOKYMEHTOB M MH(OpPMAIH, KOTOPBIE B COOTBETCTBUU C HOPMATHUB-
HBIMU TNpaBOBbIMU akTaMu Poccuiickoit denepany, HOPpMATUBHBIMU TPABOBBIMH AKTAMH
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cyosekToB Poccmiickoit denepaniun U MyHUIUMIIATBHBIMU TIPABOBBIMH aKTaMU HaXOJIATCS
B PAacHOpsDKEHHU TIOCYHApPCTBEHHBIX OPraHOB, IPENOCTABIAIOIINX, OPraHOB MECTHOIO
caMOympaBlieHuss W (WJIM) TOABEAOMCTBEHHBIX T'OCYJAapPCTBEHHBIM OpraHaM W OpraHam
MECTHOI'O CaMOYIIPABJICHUS OpPraHU3alvid, y4aCTBYIOLIMX B IIPEIOCTABICHUHU T'OCYAAPCTBEHHBIX
WM MYHHUIIMTMAIBHBIX YCIIYT, 32 UCKIIFOYCHHEM JIOKYMEHTOB, YKa3aHHBIX B YacCTH 6 CTaTbu 7
@enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opraHu3anuu TNperoCTaBICHUS
rOCYJapPCTBEHHBIX U MYHUITUIIATBHBIX YCIIYT).

2.7. IlepeyeHb OCHOBAHMI VISl 0TKA3a B IIPpHeMe JOKYMEHTOB, VISl IPHOCTAHOBJICHUS
H (MJIM) 0TKA3a B NPeJ0CTABJICEHUN MYHUIIUNIAJIBLHOM YCJIYyTIH

2.7.1. OcHoBaHUl U OTKa3a B IpHEMe JOKYMEHTOB HE MPETYCMOTPEHO.

2.7.2. OcHOBaHMEM JJIs MPUOCTAHOBJICHUS IPEIOCTABICHUS MYHUIIUIAIBHON yCIyTH,
SIBJISICTCS. HECOOTBETCTBUE JOKYMEHTOB, O0S3aHHOCTH I10 TPECTaBICHUIO KOTOPHIX BO3JIOKEHA
Ha 3asBUTENS, NYHKTY 2.6.1 HacTOsIIIero AJIMUHUCTPATUBHOIO PErlaMeHTa.

2.7.3. OcHOBaHMEM JI OTKAa3a B MIPEIOCTABIEHUN MYHULIUIIATbHON YCIYTH SIBISIETCS:

- HENpeACTaBlIeHUE 3asBUTEIEM MPETYCMOTPEHHBIX MyHKTOM 2.6.6 AIMUHHUCTPATUBHOTO
periiaMeHTa JOKyMEHTOB, 00S3aHHOCTD TI0 MPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;

- OTBET OpraHa rocyJapCTBEHHOH BIIACTH, OpraHa MECTHOTO CaMOYIIpaBJICHUS OO
MOJIBEIOMCTBEHHON OpraHy rocyJapCTBEHHOW BJIACTU WJIM OpraHy MECTHOI'O CaMOYIPaBJIECHUS
OpraHU3alil Ha MEXBEJIOMCTBEHHBIN 3alpoC CBUICTENHLCTBYET 00 OTCYTCTBUHU JIOKYMEHTA
u (wmm) wuHpOpManuM, HEOOXOAUMBIX [UIS TPUHATHA TpaXkJaH Ha y4eT B KadecTBE
HY>KJAIOIINXCS B KWJIBIX MMOMEIIEHUSX B COOTBETCTBUU C 4acThio 4 crtathu 52 JKunuirHoro
kozaekca Poccuiickoii denepanuu, eciii COOTBETCTBYIOIIUNA TOKYMEHT HE ObLI MpeICTaBJIeH
3asBUTENEM 10 COOCTBEHHOW WHUIIMATHBE, 32 MCKIIIOYEHUEM CIIy4aeB, €CIIM OTCYTCTBHE TaKUX
3arpammnBaeMbIX JOKYMEHTOB WM WH(POPMALUU B PACIIOPSHKEHUH OpTraHa roCcylapCTBEHHON
BJIACTH, OpraHa MECTHOTO CaMOYIIPABJICHHUS OO MOABEIOMCTBEHHOI OpraHy rocyJaapcTBeHHON
BJIACTU WJIM OpPraHy MECTHOI'O CaMOYIIPaBJICHUs OPraHU3alMi MOATBEPKIAET IPABO COOTBET-
CTBYIOUIMX TPaKIaH COCTOSATh HAa yU€Te B KAYECTBE HYXIAIOLINXCS B )KUJIBIX TOMEIIECHUSX;

- MpEACTaBJICHbl JOKYMEHTBI, KOTOpPbIE HE IMOATBEPKIAIOT MPaBO COOTBETCTBYIOIIMX
IpaXkJlaH COCTOSITh Ha y4eTe B Ka4eCTBE HYXIAIOLINXCS B KHUIIBIX TOMELCHUSX;

- HE MCTEK NPeyCMOTPEeHHBIN cTathet 53 Kumumnoro koaekca Poccutickoit deneparmu
IATWIETHUH CPOK CO JHS COBEPIICHUS 3asBUTEIEM HAMEPEHHBIX NIEHCTBUM, B PE3yJbTaTe
KOTOPBIX OH MOKET ObITh MPU3HAH HYKJAIOIIUMCS B )KUJIOM [TOMEIIEHUH.

OcHoBaHuEM U1 OTKa3a B pACCMOTPEHUH JOKYMEHTOB B 2JIEKTPOHHOM BUJIE SIBIIIETCS:

- OTCYTCTBUE JIEKTPOHHOH MOJINCH;

- eCnu B pe3yibTaTe MPOBEPKM MPOCTOM WM YCWJICHHOW KBaJTU(DUIIMPOBAHHON
3JIEKTPOHHOM MOJMHCHU BBISBIEHO HECOOIIOICHNE YCTAaHOBJIECHHBIX cTaTheil 11 deaepanbHOro
3akoHa oT 06.04.2011 Ne 63-®3 «OO0 5JeKTPOHHON MOMNUCH» YCIOBHW TPU3HAHHS e€e
JENCTBUTENBHOCTH;

- HAJIM4YKMe TOBpeXxaeHuH (aiina, He TO3BOJSIOIIUX MOTYYUTh JOCTYI K HHPOpMaIuH,
coJepxalieiics B JTOKyMEHTE, CPeJCTBAMU IPOrpaMMHOTO OOecledeHUs, HaXOJSIIerocs
B CBOOOJTHOM JIOCTYIIE.

2.7.4. OTKa3 B IPUHATHH Ha y4ET MOXET ObITh 00KaJOBaH IPaXK1aHUHOM B HOPSIJIKE,
YCTaHOBJIEHHOM 3aKoHoAarenbcTBOM Poccniickoit denepanun.

2.7.5. Ilpu oTKa3e B IpeAOCTAaBIEHUH MYHULIMIIAIIBHON YCIIYTH, 3aBUTENIO HAIIPABIIAETCS
MUCHbMEHHOE Pa3bsICHEHHE C yKa3aHUEM MPUYNH OTKa3a.

2.8. Pasmep miiatel, B3MMaeMoii ¢ 3asiBUTe/Is IPU NMPEIOCTABJICHUH MYHHIUNIAILHOH
YCJIYI'H, H CIIOCOOBI €€ B3UMAHUS

2.8.1. IIpenocraBieHrne MyHUIMIIATBHOM YCIYTH OCYIIECTBISIETCSl OECIUIaTHO.

2.8.2. B cootBerctBUM cO cTatbedl 22.1 «OcCHOB 3akOHOZATENLCTBA POCCHICKON
®enepan 0 HOoTapuare», yrBepxkacHHbIX BepxoBHeiM CoBerom Poccuiickoit @enepanuu
ot 11.02.93 Ne 4462-1, Bblgaua HOTapUAIbHO 3aBEPEHHBIX KOMHUI JOKYMEHTOB U HOTAPUAIBHO
YIOCTOBEPEHHOW JOBEPEHHOCTH Ha COBEPILUEHUE JEHCTBUN OCYLIECTBISETCS 3a IUIary,


consultantplus://offline/ref=6FC6F52661692B195FAFC5DA06350F8F289E89A5561F068E36AC91EBBDE3B22471B5DDDDrBt8J
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pasmep KoTopoi ycraHoBieH ctaTbert 333.24 HanoroBoro konekca Poccuiickoit denepanuu.
I'ocrionuinHa 3a COBEpPIIEHNE HOTAPUAIIBHBIX IEHCTBUM B3UMACTCSI HOTApUYCAMMU.

2.9. TpeOoBaHMsl K MeCTaM NPeA0CTABJICHUS MYHUIIMIIAJIbHOH yCIyTH

2.9.1. IlomemieHusi, B KOTOPbIX OCYLIECTBIISETCA NPEAOCTABICHUE YCIIYTH, TOJIKHBI
COOTBETCTBOBATH CAHUTAPHO-3MUIEMUOJIOTMYECKUM 1 CAHUTAPHO-TUTUEHUYECKUM TPEOOBAHUSIM,
JIOJKHBI OBITH 000PYIOBaHBI CHCTEMOM MPOTHUBONOKAPHON CUTHATM3AIUH.

2.9.2. Paboume MecTta JOKHOCTHBIX JIMI, COTPYJHHMKOB OT/ENa, YYacTBYIOIIMX
B TPEIOCTABICHUN MYHUIUNAIBHON YCIYTH 00€CIeUnBaIOTCS HEOOXOAUMBIMH ISl TIPEOCTaB-
JICHUS] MYHHUIIUIAIBHON ycIyru o0opynoBaHHEeM (KOMIBIOTEPOM, CPEACTBOM 3JIEKTPOHHOTO
UH(POPMHUPOBAHUS, CPEICTBAMU CBSA3H, BKJIIOYas MHTEpHET, OPITEXHUKOM), KaHIEISIPCKUMHU
MPUHAJISKHOCTSIMH, HHPOPMAIIMOHHBIMH U CIIPABOYHBIMU MaT€pUaIaMU O IPEIOCTaBICHUN
MYHUIIUNATBHON YCIYTH, TO3BOJISIOIIMMI CBOEBPEMEHHO U B TIOJTHOM 00BeMe OpraHH30BaTh
MPEIOCTaBICHUE MYHUIIUTIAIBHOMN YCIIYTH.

2.9.3. Mecra oXugaHHA ¥ TpPHEMa COOTBETCTBYIOT KOMQOPTHBIM YCIOBHSM IS
3asBUTENICH M ONTUMAIBHBIM YCIOBHSIM ISl pabOThI COTPYIHHKOB OTJENA, CIUIAHWPOBAHBI
TakuM 00pa3oM, 4TOOBI B KaXKJIOM KaOMHETE OCYIIECTBIIUIN MPHEM M OKa3aHHWE YCIIYTH HE
Oosiee IBYX JOJDKHOCTHBIX JIMI[ WIIM COTPYJHHUKOB OTZAENA, B LENAX yI0OCTBA MPEJOCTaBICHUS
BBICOKOKAUECTBEHHOW yCIIyTU AJIs TpaX</1aH.

2.9.4. KaGuHeTsl prieMa 3asiBUTeNe 000pya0BaHbl HHOOPMALIMOHHBIMU TaOIUYKAMU
(BBIBECKAMM) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- Ha3Banusg Otaena;

- rpaduKa mpuema.

2.9.5. Ha nadopmannonHsix crernax B xomwie Aamuauctpamuu 3ATO pa3memarorcs
crnenymomue nHGOpMalnOHHbIE MAaTepUAIIbL:

- CBEJICHHS O MPEIOCTABISIEMON MYHUILIMIIAIBHON YCIIYTE;

- IepeyUeHb JOKYMEHTOB, KOTOPBIE 3asIBUTENb JIOJDKEH MPEICTaBUTh IS IPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

- 00pas31ibl 3aN0JIHEHUS IOKYMEHTOB;

- angpeca, Homepa TenedoHoB U ¢akca, rpaduk pabOThI, aapec IEKTPOHHON MOYTHI
OrTnena;

- agpeca VHTepHET-TIOpTaNa rocy1TapCTBEHHBIX M MyHULIMNAIBHBIX YCIYT, PETMOHAIBHOTO
HuTepHeT-nIopTajia TOCYJApPCTBEHHBIX M MYHHIMMNAIBHBIX YCIYT, O(QUIMAIBHOTO caiTa
OMCY 3ATO r.CesepomMopck B cetu HTEpHET;

- IepeueHb OCHOBAaHUM JJIs 0TKa3a B MPEJOCTABICHUN MYHUIIMTIAIILHON YCIIyTH;

- HeoOxoanMas MH(pOpPMAIUs O IPEAOCTABICHUN MYHUIIUIAIBLHON YCIIyTH.

2.9.6. JomxHbl OBITH CO3/1aHbl YCIOBUS AJIsl OOCITYKHBAaHUS MalOMOOMIIBHBIX TPYIIT
HACENICHUS: TEXHUYECKHUMHU CPEACTBAMH, 00ECIIEUHNBAIOIIMMY JIOCTYII JIFOJIEH ¢ OrpaHUYeHHBIMHU
BO3MOXKHOCTSIMU 37I0POBbS, peAycMaTpuBaeTcsa odecredeHrne Jomycka Ha oOBeKT cypAorie-
peBoauMKa U TU(HIOCYPIONEPEBOIUNKA, a TAKXKE JIMIIA, BIAJICIONIETO )KECTOBBIM S3bIKOM.

2.9.7. lTlpu HEOOXOAWMOCTH, C JIUIIOM, HMEIONIUM OTPAHUYCHHBIC BO3MOXKHOCTH
3J10pOBbsI, TOJKEH ObITh OPraHU30BaH JIOIYCK COOAKH-TIPOBOIHMKA IPU HAJIMYUU JOKYMEHTA,
MOJTBEPXKJIAIOIETO €€ CIeluanbHoe OO0ydeHHe M BbIaBaeMoro mo (opme u B THOpPSIKE,
KOTOpbIE ONpeNenstoTcs: (penepalbHbIM OpPraHOM HCIIOMHUTENIBHON BIIACTH, OCYIECTBIISIOIINM
GbyHKIIMM 10 BBIPAOOTKE M peanu3alii TOCYAAapCTBEHHOM IOJMTUKA M HOPMATHBHO-
IIPaBOBOMY PETYIUPOBAHMIO B c(hepe COLMAIBbHON 3aIlIUThl HACEICHHS.

2.9.8. HNudopmanmoHHbie CTEHABI, CTOJBI I MHChMa pPa3MEMIAIOTCS B MeECTax,
o0ecreynBaromuX CBOOOJHBIA JOCTYNl K HUM JIMLAM, UMEIOIIMM OrpaHUYEHHs B TEepe/IBU-
’KEHHH, B TOM YHCJI€ MHBAINIaM, UCIIOIb3YIOIIUM KPECIa-KOJISCKH.

2.9.9. B nomemnieHusaX JOKHA OBITH MPeI0CTaBICHA BO3SMOXKHOCTh CAMOCTOSITEIILHOTO
NEPEIBIKEHUS 10 O0BEKTY B IIEJIAX JOCTYNa K MECTY MpefoCTaBiIeHUs yciayru. B ciydae
HEOOXOMMOCTH CIELHAINCTOM OTJIENIA, OTBETCTBEHHBIM 3a NPENOCTABICHHE MYHUIMITAIBLHOM
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YCIIYTH, OCYIIECTBISACTCS COMPOBOXIACHUE HWHBAIHMIOB, MMEIONIUX CTOMKHE pPAacCTPOMCTBA
(GYHKIINY 3pEHUS U CAMOCTOSITEIILHOTO MEPEABIKEHUS, TIO TEPPUTOPUHN 0OBEKTA.

2.9.10. Cneumnanuctom Otnesna, OTBETCTBEHHBIM 32 MPEIOCTABICHUE MYHULIUITAIBHON
YCIIYTH OKa3bIBaeTCsl WHAs HEoOXOoauMasi MOMOIb, WHBAIHJAM B TPEOJIOJICHUU OaphepoB,
MEIIAIONUX TOJYYCHUIO UM YCIYTH Ha POBHE C IPYTUMH JIUIIAMH.

2.10. Iloka3aTreau JOCTYNHOCTH M Ka4decTBa NpPeJOCTABJICHHS MYHUIMIAJIbHON
yCIyru

2.10.1. CocraB noka3zarenei JOCTYIIHOCTH U KQ4eCTBa IIPEJOCTABICHUS MYyHULIMIIAIBHON
YCIYTH NOJIPa3/AeiseTCsl Ha BE TPYIIbI: KOJMYECTBEHHbIE U KAUeCTBCHHBIE.

2.10.2. B rpynny KOJIU4eCTBEHHBIX MMOKA3aTEeNeH TOCTYIMTHOCTHA BXOISAT:

- BpeMsl O’)KUJAHUS IPEAOCTABIECHHUS] MyHULIUIIAIBHON YCIIYTH;

- rpa¢uk padotsr OTaena;

- KOJIMYECTBO B3aUMOZEHCTBUI 3asIBUTENS C IOJDKHOCTHBIMM JIMLIAMU TP [IPEIOCTaBIEHUN
MYHUIUIAIBHON YCIIyTH- HE O0iee IBYX.

2.10.3. B 4yncii0 Ka4yeCTBEHHbIX MOKAa3aTeNeil TOCTYITHOCTH MPEIOCTaBIsIEMON YCIyru
BXOJIAT:

- MpaBAMBOCTb (AOCTOBEPHOCTb) M TMOJHOTa HH(GOpPMAIMU O MPEeIOCTABIIEMOM
MYHULIMTIAJBHOW YCIIYTE;

- IPOCTOTA U ICHOCTh U3JI0’KEHHsI HH(OPMALIMOHHBIX U MHCTPYKTUBHBIX JOKYMEHTOB.

2.10.4. B rpynny KoJM4YeCTBEHHbIX NTOKAa3aTeIe OLIEHKH KayecTBa MPEeI0CTaBIIeMOMN
MYHUIUTIAIBHON YCIIYTH BXOJIST:

- cOOJIOIEHUE CPOKOB MPEIOCTABICHUS MyHUITUTIAILHON YCITYTH;

- KOJIMYECTBO 0OOCHOBAHHBIX KaJ100.

2.10.5. K xauecTBEHHBIM OKa3aTeNsIM OLICHKH KaueCTBa OTHOCSTCS:

- KyJIbTypa 00CIyKUBaHUS (BEXKIIUBOCTH);

- KaueCTBO pe3yJIbTaTOB TPYya COTPYIHUKOB (PO ECCHOHATBLHOE MAaCTEPCTBO).

2.10.6. Tloka3zaTenu JOCTYIMHOCTH M KauyecTBa MPEAOCTABICHHUS MYHUIUMAIbHON
YCIIYTU U UX 3HaYEHUS MPUBEJCHBI B TPUII0KeHUU Ne 5 K AZIMUHUCTPATHBHOMY PETaMeHTy.

2.11. IIpoune TpeGoBaHMs K NPeIOCTABICHUI0 MYHHIIUIIAJIBHON yCJIYTH

2.11.1. bnank 3asBieHHs A NPENOCTABICHUS MYHULMIAIBHON YCIYTH 3asBUTEIb
MOJKET MOJIyUYUTh B AJIEKTPOHHOM BHJI€ Ha MOpTajie€ rocydapCTBEHHBIX W MYHHUIIMIAJIbHBIX
yeiyr (WWWw.gosuslugi.ru), peraoHanbHOM TOpTajie TOCYAapCTBEHHBIX W MYHHIHIAIbHBIX
yeayr (wWww.51gosuslugi.ru), MBY «M®I] 3ATO r.CeBepoMOpCK».

Ccpinku Ha IHTEpHET-OPTasIbl pa3MelieHbl B ceTh VIHTepHeT Ha o(uIMaIbHOM caiTe
OMCY 3ATO r.Cesepomopck (http://www.citysever.ru).

2.11.2. IIpu oOpaiieHnH 3a NMPEeIOCTABICHUEM YCIYTH C MCMOJIb30BaHUEM HH(OpMa-
IIMOHHO-TeJIEKOMMYHUKaIMOHHbIX ceTel (nanee TKC) obmiero noiab30BaHus, B TOM YHCIE CETU
WHTepHeT, 3asiBJICHUE U IIpUJIaraeMble JOKYMEHTBI JIOJDKHBI ObITh TIOAMTMCAHBI COOTBETCTBYIOIIEH
ANIEKTPOHHOW MOJITUCHI0 B COOTBETCTBUM ¢ mocTaHoBiieHHeM IpaBurensctBa PO ot 25.06.2012
Ne 634 «O Buzax 53JIE€KTPOHHON NOJIMUCH, HCIONb30BAHUE KOTOPBIX JOIYCKAETCA IpHU
oOpallleHnH 3a MOJyYeHUEM IOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIyT»*.

2.11.3. Ilpu oOpareHuu 3asBUTENS 3a MOJTYYEHHEM YCIYTH B 3JEKTPOHHOU (hopme
C HUCIIOJIb30BaHUEM YCHUJIEHHOW KBaIM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOAIMUCH, a TaKkKe B IESIX
obecriedeHusl POBEPKU OPraHOM BIIACTH JAEHCTBUTENLHOCTH YCHJICHHOM KBalIM(HIMPOBAHHON
AIIEKTPOHHOM MOJIITUCH 3asBUTEIS], UCIIOJIb30BAHHOM IIPpU 00paIlleHNH 3a MOJIyYeHUEM YCITyTH,
IIEPEUEHb KJIACCOB CPEICTB DJJEKTPOHHBIX MOAMNMCEH M  YIOCTOBEPSIOIIUX LEHTPOB
JOIYCTUMBIX JUISl COBEpPILEHHUS YKa3aHHBIX JE€HCTBUM, Ompenensiercs B COOTBETCTBUU
¢ npukazoM @Cb P®D or 27.12.2011 Ne 796 «OO6 yrBepkJeHHH TpeOOBaHUI K CpeicTBaM
9JIEKTPOHHON MOAMMCH U TPeOOBAHUH K CPEICTBAM YIOCTOBEPSIOLIETO LIEHTPaY.

* B cllydasx eclin (be,[[epaJ'H)HI)IMI/I 3aKOHaMH, HOPMATHBHBIMU IIPABOBBIMU aKTaMU HpaBI/ITCHI)CTBa PO
HCHOHLSyeMLIﬁ BUI 3J'I€KTpOHHOﬁ IMOANHNCH HE YCTAHOBJICH.


http://www.gosuslugi.ru/
http://51.gosuslugi.ru/pgu/
http://www.citysever.ru/
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3. AAMUHHUCTPATHBHbBIE POLEAYPbI

3.1. IMocenoBaTeJLHOCTh A/IMUHMCTPATUBHBIX JlelicTBUi (Mpoueayp)

IIpenocraBiieHe MyHULIMIAIBHON YCIIyTH BKIIIOYAET B ceOs cielyrolue aJMUHUCT-
paTtuBHbIE IpoLeAypbl (mpuinoxenue Ne 6 k Pernamenry):

- IPUEM M pErucTpaLys 3asBJICHUHI U JOKYMEHTOB Ha JIMYHOM IIPUEME;

- IIpYEM 3asIBIIEHUN U IOKYMEHTOB, IIOJIaHHBIX 3asBuTesieM yepe3 MBY «M®L] 3ATO
r.CeBepoMOpCK»;

- IPUEM U PETUCTpalus 3asBJICHUI U JOKYMEHTOB, INOCTYIMBIIMX IOCPEICTBOM
HIOYTOBOM CBSA3M U B 2JIEKTPOHHOM BU/IE;

- IPUEM U PETUCTpaLMsl 3asBJICHUI U JOKYMEHTOB, IOCTYIMBIINX OT 3asBUTENS Yepe3
Enunelii noptan rocy1apCTBEHHbIX U MYHULIUIIAIBHBIX YCIIYT;

- OCYIIECTBIIEHUE MEXBEJAOMCTBEHHOI'0 B3aUMOICHCTBUS;

- pacCMOTpEHHUE IOKYMEHTOB M IPHHATHE PEIIEHUs O IPEOCTaBIEHUN MYHUIIUIATBHON
yCIIyrH;

- YBEJIOMJICHHE 3asiBUTENS O MIPUHATUM Ha y4eT B KAUECTBE HYXAAIOLIETOCs B KUIOM
MOMEILEHUH WK 00 OTKa3€ B IPUHATUH HA yUeT.

3.2. Ilpuem u perucrpaunus 3asiBJIeHHUi U IOKYMEHTOB Ha JIMYHOM IIpUeMe

3.2.1. OcHoBaHHeM [Tl HaYaIa aIMUHUCTPATUBHON TIPOIEAYPHI SBISETCS OOpaIieHue
3asBUTEJIS O IOCTAHOBKE Ha YYET.

3.2.2. Corpynnuk OTaena B COOTBETCTBHH C IIEPEYHEM, YCTAHOBJICHHBIM MOAITYHKTOM
2.6.1 Hactosimero PernamenTa, ycTaHaBiaMBaeT npeaMeT oOpallieHHs, HaJM4ue BceX HeoOxo-
JUMBIX JTOKYMEHTOB, MCXOJS M3 COOTBETCTBYIOILIETO TEPEUYHS JOKYMEHTOB, IPaBUIBHOCTD
3aIl0JIHEHUS JOKYMEHTOB.

3.2.3. Corpynuuk OTzaena mpoBepsieT COOTBETCTBHE MPEJOCTABICHHBIX IK3EMILISIPOB
OPHUTHMHAJIOB U KOMHH JJOKYMEHTOB JIPYT ¢ Apyrom. Eciu mpenocTaBieHHbIe KONMK JOKYMEHTOB
HOTapHUaJbHO HE 3aBEPEHBI, CINIEHUAIUCT MPOBEPSAET KOMUU JTOKYMEHTOB C MX IMOJUIMHHBIMU
HK3EMIUISIPAMH, BBITIOIHIET HA HUX HAANMKUCh 00 X COOTBETCTBUU MOUTMHHBIM SK3EMIUISIpaM,
3aBepsieT CBOEH MOANUCHI0 C YyKa3aHWeM (aMHUIMM M WHULIMAJIOB M JaThl 3aBEpPEHHUs
JIOKYMEHTOB.

3.2.4. CoTpyIHMK ITPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX JOKYMEHTOB TPEOOBaHUSM,
YCTaHOBJICHHBIM HACTOSIINM PermamMenToM, yJ0CTOBEpSISCh, UTO:

- JIOKyMEHTBl B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM CIy4yasX HOTapUaJIbHO YAOCTO-
BEPEHBI U CKPEIUICHBI TIEYaTIMH, UMEIOT HaJIe)KAIIHe TOIIUCH CTOPOH MU ONpPEeIeTICHHBIX
3aKOHOJIaTEILCTBOM JIOJKHOCTHBIX JIUIL;

- TEKCTHI JIOKYMEHTOB HAITMCAHbI Pa300pUYNBO;

- (hamunuu, UMeHa M OTYECTBA - NMPHU HAJTMYUM, (PU3NYECKUX JIUI, ajpeca UX MECT
KUTEhCTBA HAIMMCAHBI TIOJTHOCTHIO;

- B JOKYMEHTaX HET MOJYHUCTOK, IPUIHCOK, 3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX
VCIIPaBJICHUN;

- JOKYMEHTBI HE HCTIOJIHEHbI KapaHIallloM;

- IOKyMEHTHI HE MMEIOT CEPhE3HBIX MOBPEKICHUH, HATMYNE KOTOPHIX HE TO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh UX COJIEP)KaHHE.

3.2.5. Tlpu ycraHoBieHUU (HaKTOB OTCYTCTBHSI HEOOXOAMMBIX TOKYMEHTOB, HECOOTBET-
CTBHSI MIPEJCTABICHHBIX JTIOKYyMEHTOB TpeOOBaHMSAM, YKa3aHHBIM B HacTosieM Permamente,
HETIPaBIJILHOM 3aTlOJTHCHUH 3asBIICHUS, COTPpYAHUK OTrena 0003HavaeT Mephl 10 YCTPAHESHHIO
Ha3BaHHBIX HEJOCTATKOB. EcIM HEJOCTaTKM MOTYT OBITh YCTpaHEHBI B XOJi€ NMpUEMA, OHU
YCTPAHSIOTCS HE3aME TN TENBHO.

B ciydyae HEBO3MOXKXHOCTH HE3aMEIJIUTEIBHOIO YCTPAaHEHHsS HEAOCTATKOB B IPEIO-
CTABJICHHBIX JIOKYMEHTAX, CIELMAIHUCT MO COIJIACOBAHHMIO C 3asBUTEJIEM Ha3HA4aeT BpeMs
CJICAYIOIIETO prUeMa.

IIpuem 3asBuTEneil g HoJauu JOKYMEHTOB OCYILECTBISETCS B COOTBETCTBUU
¢ myHKTOoM 3.2 HacTosuiero Pernamenra.
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3.2.6. Ilpu nmpenocraBaeHNH JOKYMEHTOB B TIOJTHOM OOBEME, CIIEIUAINCT OCYIIECTBIISICT
PETUCTPAIMIO 3asBJICHUS U NPEACTABICHHBIX JOKYMEHTOB B «KHMIre perucrpannu 3asBiIeHUN
rpaXIaH O TNPUHATHA Ha YYET B KA4YECTBE HYXKIAIOUIMXCS B JKWIBIX TOMEIIECHHUSIX IO
JIOTOBOPaM COIHMAJILHOTO HaiiMay, TIPU 3TOM BHOCSITCS CIICAYIOIINE CBEICHUS:

- IOPSIAKOBBII HOMEP 3aITHCH;

- JaTa IpreMa 3asiBICHUS U JJOKYMEHTOB;

- JaHHBIC O 3asBUTENE ((paMUIIKsL, UMS, OTUYECTBO - IPH HAINYHH, aJIPEC)

MaxkcuManbHBIN CPOK BBITIOTHEHUS IEHCTBHS - HE Oojiee 5 MUHYT.

3.2.7. Corpyanuk Otaena ohopMIIIET paCIUCKy O MpUEeMe IOKYMEHTOB (IIPUII0KECHUE
Ne 2 x PernamenTty) B AByX 3K3eMILIsipax. B pacnucke ykasblBaroTcs:

- laTa NpeCTaBICHUS JOKYMEHTOB;

- IepPEeYCHb JOKYMEHTOB;

- (amuaus, MHALUMAIBI ¥ HOMEp TeiedoHa COTpYAHWKA, MPHUHSBIIETO JTOKYMEHTHI,
a TaK)Ke ero MOJIIHCh.

MaxkcuManbHbIN CPOK BBITIOJTHEHUS ICHCTBHSI COCTABIISIET HE O0Jiee 5 MUHYT.

3.2.8. Corpymauk Ortaena mepeaeT 3asBUTENIO JK3EMIULIP PACHUCKH O IpHeMe
JIOKYMCHTOB, a KOITMIO PACIUCKH TOMEINAET K NPEJCTABICHHBIM 3asBUTEIEM JOKYMEHTaM
Ut POPMHUPOBAHUS TTAKETA JOKYMEHTOB.

3.2.9. IIpomoKUTEIBHOCTh MPHEMa TpaXIaH y CIEIUaUCTa OTAeNa NMPHU TOoJauu
JOKYMEHTOB Ha JIMYHOM TpUEMe He JIOJDKCH MPeBbImaTh 20 MUHYT.

3.3. IlpueM 3asiBJIeHHIl M [OKYMEHTOB, NOJAaHHBIX 3asiBuUTeseM 4epes MBY
«M®I1 3ATO r.CesepomMopck»

3.3.1. Ilpu nocrymnenun B MOIL] 3asBieHHs] C NPUIOKEHHBIMU JOKYMEHTaAMHU
crneranuct MOII:

- YCTaHABIIMBACT JIUYHOCTH 3asBUTENSA (€r0 MPEACTABUTENS) ITyTEM IIPOBEPKH JTOKYMEHTA,
YAOCTOBEPSIOIIETO JUYHOCTh U (WJIN) JOKYMEHTOB, TOATBEPKIAIOIIMX [TOTHOMOUUS MPeICcTa-
BUTEJIS;

- 3aBepseT KONMHU IIPENOCTABIAEMBIX JOKYMEHTOB IIOCIE CBEPKM HX C COOTBET-
CTBYIOIIMMH IOJUIMHHUKAMU (KpOME 3aBEPEHHBIX B YCTAHOBJIEHHOM MOPSJAKE) MITaAMIIOM
«KOIIHsI BEPHA», HANMEHOBAHKWEM JIOJLKHOCTH JIMLA, 3aBEPUBLIETO KOIMIO, JIMYHOM MOINCHIO,
ee pacinppoBKO M JaTON 3aBEPEHUs U BO3BpAILlaeT OPUTHHAIBI JOKYMEHTOB 3asiBUTEIIIO;

- IPOBEPSAET MPABWILHOCTD 3aIIOJIHEHUS 3asBJICHUS, B CIIy4ae OTCYTCTBHSI 3allOJJHEHHOTO
3adBJICHMS, NpEIJiaraeT 3asBUTENI0 3allOJHUThH 3asBIEHHE 110 COOTBETCTBYIOIEH Qopme
(mpunoxkenue Ne 1) ninm npu HEOOXOJMMOCTH OKa3bIBaeT MMOMOILb B 3allOJIHEHUM 3asBJICHUS,
IIPOBEPSET TOUHOCTD 3aIOJIHEHUS 3asIBICHMUS;

- PETUCTPUPYET MOCTYNUBIIEE 3asBJICHUE U JOKYMEHTBI;

- 0OopMIISIET B 2-X 3K3EMIUISIpax PaclyCcKy B MpUeMe JOKYMEHTOB (mpuiioxenue Ne 2),
OJIMH SK3eMIUISIp NepeaaeT 3asBUTENI0, BTOPOIl MPUOOIIaeT K JOKYMEHTaM.

CpOK BBITTOJIHEHHS aIMUHUCTPATUBHBIX AEUCTBUM - 20 MUHYT.

3.3.2. Cneumamucr MOIL] nepenaer NOKYMEHTHI, NPUHATBIE OT 3asBUTENS AJIs
MOJIy4eHUs] MYHULHUIIAIBHON yciyrd, cnenuanucty M®I[, orBercTBEeHHOMy 3a Inepenady
JOKyMeHTOB B Ot1Jien.

Cpok BBINIOJIHEHUSI aIMUHUCTPATUBHOTO JIEHCTBUS - B TeueHue 1 pabouero 1Hs, co
JIHS TIOCTYTIJIEHUS 3asBJICHUS U JOKYMEHTOB.

3.3.3. Cnemumanuct M®II, oTBETCTBEHHBIN 3a mepenady AOKyMeHTOB B Ortaedn,
B TeueHHe | pabodero JHs mepenaeT MoJydeHHbIE TOKYMEHTHI JOJDKHOCTHOMY juny Otaen
OTBETCTBEHHOMY 32 JE€JIONPOU3BOJCTBO.

3.4. llpuem u perucrpanys 3asiBJICHHs] U JOKYMEHTOB, IOCTYNIMBIINX MOCPEACTBOM
MOYTOBOM CBSI3U U B 2JIEKTPOHHOM BHJe

3.4.1. OcHoBaHMEM JUIsl Ha4Yala aJMAUHHCTPATUBHOIO JACHCTBUS IO MPHEMY M PETUCTpa-
LMY 3asBJIECHUS U JOKYMEHTOB, MOCTYMBIINX HOCPEICTBOM IOYTOBOM CBSI3U U B IEKTPOHHOM
BUJIC, ABJISETCS MocTyIuieHue B OT/en JaHHOTO OOpalieHusl.
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3.4.2. Corpynuuk OTtnena OCyIIECTBIISICT IPUEM U PETUCTPAINIO0 OOpaIieHu , MocTy-
MUBILIHUX TOCPEICTBOM MOUTOBOM CBSI3U U B JIEKTPOHHOM BUJIE:

- IPUHUMAECT U PETHCTPUPYET OOpaIlIeHHs, TIOCTYIHMBIIHIE B YJIEKTPOHHOM BHJIC, B )KypHAIIE
pETUCTpaIMK TUCEMEHHBIX 00pALEHUH (C TOMETO «IJ1/T»);

- NPUHUMAET M PETHCTPUPYET NMUCBMEHHOE OOpalleHHe B KypHAJIEe PErHCTpPallud
MUCHhMEHHBIX O0paICHHIA,

- Ha OOpaICHUSX 3asIBUTEJIS, TOCTYIMBIINX MTOCPEICTBOM ITOYTOBOM CBSI3H U B DJICKTPOH-
HOM BH/JIE, CTABHT PETUCTPAIMOHHBIA HOMEpP U JIaTy MpreMa OOpalieHus OT 3asBUTEIIS,

- HampamiseT oOpalleHus 3asBUTEIS, MOCTYIMUBIINE IMOCPEACTBOM IOYTOBOM CBS3H
U B 3JICKTPOHHOM BHJIE, HA PaCCMOTpEHUE HadallbHUKY OTaena.

CpoK BBITIOJTHEHUSI a]MUHUCTPATUBHOTO JEHCTBUS - B JICHb MOCTYIICHUS 3asBIICHUS
U JJOKYMEHTOB.

3.4.3. Pe3ynbTaToM UCHOJHEHUS! aIMUHUCTPATUBHOIO JACUCTBHSI SIBJISIETCS] HAIPaBJICHUE
MUCBMEHHOTO OOpAaIlCHHsI 3asBUTENSI, OOpANICHHMSI, ITOJYYCHHOTO B JJICKTPOHHOM BHJIE, Ha
paccMOTpeHHe JOHKHOCTHOMY Juity Otaena.

3.5. llpuem u perucrpauus 3asiBJIeHUI U JOKYMEHTOB, NOCTYNUBILINX OT 3asiBUTEJIsI
yepe3 EnnHbIi OPTaJ rocylapCcTBEHHBIX H MYHHIHMIIAJIbHBIX YCJIYT

3.5.1. B neHp mOCTYIUIEHHS 3asBIICHUSI M IOKYMEHTOB 4Yepe3 IMOPTal IOCyIapCTBEHHBIX
Y MyHULIMIIAIBHBIX YCIYT JOJDKHOCTHOE JIULO, OTBETCTBEHHOE 33 IIPUEM 3asIBJICHUS U JIOKYMEHTOB
B DJIEKTPOHHOH (pOpMeE, C UCIIOIB30BAHNEM IPOTPAMMHOT0 00ECTICYECHHUsI OpTaHa:

- IIPOBEPSIET 3asBJICHUE M IIOJIyYEHHBIE JOKYMEHTBI, IOJHOTY U IPaBUIBHOCTb HX
3aI0JIHEHHST; YBEIOMIICHHE O MOJyYSHHUH 3asBJICHHUS U JIOKyMEHTOB (hopmupyercs B «JImaHoM
KaOMHeTe» 3asBUTEII Ha MOpTajle TOCYAAPCTBEHHBIX U MyHULIUIAIBHBIX YCIYT B aBTOMaTH-
YECKOM PEXKHME;

- PETUCTPUPYET 3asBJICHUE U JOKYMEHTHI;

- HarpaBJsieT MH(OPMALIHIO O PETUCTPALIMHU 3asBJIEHUS B (hOpME IIEKTPOHHOTO JIOKYMEHTA,
HOANMMCAHHOTO YCUJIEHHOW KBAJIM(UIIUPOBAHHON EKTPOHHON MOJNMCHIO YIOTHOMOYEHHOTO
JIMIa OpraHa Ha IOpTajl rOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIIYT;

- pacredaTrbiBaeT 3asBIIEHME M JOKYMEHTHl (IpU HEOOXOIMMOCTH) M BBINOJHSAET
JanbHeWIne NeUCTBUS B COOTBETCTBUM C aAMUHHUCTPATUBHBIMU MPOIEypaMu, YKa3aHHBIMU
B Pernmamenre.

3.5.2. B neHb nosydeHus 3asBICHUS U JOKYMEHTOB B 3yIeKTpoHHOU (popme nmo TKC
JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM 3asBICHUA U JOKYMEHTOB B JJIEKTPOHHOMU
(dopMe, BBINOJHSAET C HCIOJb30BAHUEM IPOTPAMMHOIO OOECIEeYEeHHs OpraHa, CIeayrolue
JIEUCTBUS:

1) mpoBepsieT NOUIMHHOCTh YCHJIEHHON KBAIM(UIIMPOBAHHOM 3JIEKTPOHHOMN MOANUCH
3asBUTENIS C UCIOIb30BAaHUEM CUCTEMHOIO KPUITOrpahuuecKoro MporpaMMHOTO 00ECIICUEHHUS;

2) dbopMupyer M3BElIEHHE O IMOJYYCHHU 3asiBICHUS M JOKYMEHTOB, MOCJE MOAIMHU-
CaHUsl YCUJIEHHOW KBaIU(HUIIMPOBAHHOW 3JEKTPOHHOM MOJANMCHIO YIOJIHOMOYEHHOIO JIHIla
OpraHa OTIPABIISET €T0 3asIBUTEIO.

[Tocne mocrymieHus 3asBIEHUS W JOKYMEHTOB B DJIEKTPOHHOM BHJIE JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 33 UX IPUEM, B TE€UEHHUE OJHOT0 pabouero JHS ¢ MOMEHTa MOJy4YeHUs
3asBJIEHUS M JOKYMEHTOB BBINOJHSET C HCIHOJIb30BaHUEM IPOTPAMMHOIO OOecreyeHus
CIEAYIOLIUE IECUCTBUA:

1) peructpupyer 3asiBI€HHE U JOKYMEHTHI, (OPMUDPYET YBEIOMJICHHE O IpUEMeE
3asIBJICHUS U JOKYMEHTOB;

2) mocie TOANUCAHUS YCWJICHHON KBaTHU(UIMPOBAHHOW 3JIEKTPOHHON MOJMUCHIO
YIIOJIHOMOUYEHHOTO JIMIAa OpraHa OTHPABIIAET YBEJOMIIEHHE O IIPUEME 3asIBJICHUS U JOKYMEHTOB
3asIBUTEINIO;

3) pacmeyaTbIBaeT 3asBICHHE M JTOKYMEHTHI (IIpH HEOOXOAWMOCTH) W HAIpaBJIseT
3asBJICHUE U TOKYMEHTHI HAd paCCMOTPEHHE HadanpHUKY OTnena.
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3.5.3. O xozme paccMOTpEeHMs 3asBJICHUS, IOJyYEHHOIO dYepe3 IopTal rocyaap-
CTBEHHBIX U MYHUIMIAJIBHBIX YCIIYT, JOJPKHOCTHOE JIMIIO OTBETCTBEHHOE 3a IIPEOCTABIECHUE
MYHUIIUNAIBHONH YCIyrd 00s3aHO HANpaBiIsATh HHPOpPMALUIO B (OpME 3IEKTPOHHOTO
JOKYMEHTa, TOJINHCAHHOTO YCHJICHHON KBaIM()UIMPOBAHHON HIEKTPOHHOH IOIIMHCHIO
YIIOJTHOMOYEHHOT0 JIMLAa OpraHa Ha MOPTaJl TOCYJaPCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT.

3.6.0cymecTB/IEHHE MeKBEIOMCTBEHHOI0 B3aUMO1eHCTBUSA

3.6.1. B ciydae, ecnu 3asBUTENb CAMOCTOATEIbLHO HE MPEICTaBHII JIOKYMEHTHI,
yKa3aHHbIC B MOJNYHKTE 2.6.4 PeriiamenTa, CrielMaJIUCT OT/AENa B TeUeHHEe 2 pabouux JHEH
CO JHS TpueMa JOKYMEHTOB U 3asBICHUS O MPUHSATHUM HAa y4YeT TpaxkJaH B KadyecTBe
HY)KJAIOIIMXCA B JKUJIBIX TIOMEUICHUSX TIOATOTABIMBAET IMPOEKTHl MEKBEIOMCTBEHHBIX
3alpoCOB B TOCY/IapCTBEHHbIE OPraHbl (OpraHU3allii), B paCHOPSKEHUH KOTOPBIX HAXOIATCS
uHpopManusa (cBeleHUs), HEOOXOAUMBIE MAJsi TMPEAOCTaBICHHUS MYHHUIIMIIAIbLHOW YCIyrd
U TiepelaeT Ha PACCMOTPEHHUE U MOANKUCHh HadalbHUKY OTrena.

3.6.2. HayanpHuk otnena B TedyeHue 1 pabodero AHS CO JHS TMOMYYCHHS MPOEKTa
ME)XBEIOMCTBEHHOT'O 3arpoca O IMPeAoCTaBlIeHUH WH(pOpMauuu (CBEIEHUMN) MOANHMCHIBAET
€ro W Iepeiaer COTPYIHUKY OTAeNa i ero peructpauuu B <« KypHane perucrpanuu
OTIIPaBJISIEMBIX IOKYMEHTOB» OT/ena.

3.6.3. CoTpyaHuK OTIena HaAmpaBisieT MEXBEIOMCTBEHHBIH 3alpOC B AJIEKTPOHHOU
dopMe, IpYU HAJTMYUU TEXHUUYECKON BO3MOKHOCTH, WJIM IPOCTHIM MTOYTOBBIM OTIPABIECHUEM
B T€UeHHUE 2 pabounx JHEH CO JHS MOJIYYCHHS MOMUCAHHOTO 3ampoca.

3.6.4. Ilpu nmocTyruieHUH OTBETa HAa MEXBEJOMCTBEHHBII 3alpOC U IMPENOCTABIICHUE
uH(popManuu (CBeIEHUI), HEOOXOAUMBIX JUIsl MPENOCTABICHUS MYHULUIAIBHON YCIYIH,
COTPYJIHUK OTJieNa BBINOJIHSAET NEHUCTBUS MO PErHCTpaldd U PACCMOTPEHHUIO JOKYMEHTOB
B COOTBETCTBUHU C IMYHKTOM 3.5 HacTosiero Pernamenra.

3.7. PaccMoTpeHHe JAOKYMEHTOB M TMPHHSTHE pelIeHUs] O MPeJoCTABIeHUH
MYHHIHMIATbHON yCJIyTH

3.7.1. Cotpynnuk Otnena, B TeueHuu 10 gHeil ¢ MoMeHTa OOpalieHHs 3asBHUTEIS,
BBIHOCUT 3asBJICHUE W NPEJOCTABICHHBIE 3asBUTEIEM, a TAKXKE IOJYYEHHBIE B paMKax
MEKBEIOMCTBEHHOIO B3aUMOJICHCTBUS JJOKYMEHTBI HAa PACCMOTPEHNE MTOCTOSHHO JEHCTBYIOLIEH
KOMHCCHH 110 PACCMOTPEHHUIO JKUIUITHBIX BonpocoB Ha Tepputopuu 3ATO r.CeBepomopck.

3.7.2. Cotpynuuk Otzaena B Te4eHHE 5 THEH IMOCie MPUHITHS KOMHCCHEH pelieHus,
TOTOBUT NMpoeKT noctaHoBieHuss AnmuHuctpauuun 3ATO r.CeBepoMOpcK O NPUHSATUU HA
YU€T Tpak/laH B KaUECTBE HYKIAIOIIUXCS B )KUJIBIX TOMEIICHUSIX.

3.7.3. Ilpoext mocranoBnenns Anmuauctpanud 3ATO r.CeBepoMOpPCK O MPUHITHN
Ha y4€T rpakJaH B KaueCTBE HYKIAIOLIMXCS B KUJIbIX TIOMELIEHUAX COTIAaCOBBIBAET HAUYAIbHUK
oTnena.

3.7.4. CornacoBanHbIi MpoekT moctanosieHust Aaqmuauctpanun 3ATO r.CeBepomMopck
U chOPMUPOBAHHBINA MaKeT JOKYMEHTOB IEpefaloTcsl B YTpaBiieHHe JeaMu AJMUHUCTpaIUN
3ATO r.CeBepoMOpcK JJ1sl MPUHATHUS TOCTAHOBJICHUS.

3.7.5. Tlopsimok W CpPOKH TPUHSTHS TIOCTAaHOBIICHHS OIPENeNioTcs PeriiameHTom
Anvunnctpanuu 3ATO r.CeBepomMopcK.

3.7.6. Ipunsroe nocranornenne Amqmuarctpani 3ATO 1.CeBepoMOpCK perucTpupyeTcs
M 3aBepseTCs Me4yaThlo B TMOpPAJNKE, ycTaHOBIEHHOM PermamenTom ApmuHucTpammu 3ATO
r.CeBepOMOpPCK.

3.8. YBenomiieHne 3asiBUTe/IsI O NPUHATHN HA y4eT B KaueCTBe HYKIAKIIEroCs
B KWJIOM NMOMeEIeHUH WIH 00 0TKAa3e B MPUHATHH HA y4eT

3.8.1. Ympasnenne nenamu Anmuauctpanun 3ATO r.CeBepoMOpCK mepeaaeT mocTa-
HoBJieHre agMuHUCTpaiuu 3ATO «O npuHIATHY HA YUYET rpa)kaH B KAU€CTBE HYXIAIOIINXCS
B JKWJIBIX MOMEIEHUsAX» U CHOPMUPOBAHHBIM NakeT MOKyMEHTOB B OThen, a KOMHIO
noctanoBiieHus: Anmunuctpaunu 3ATO HanpaBiseT KaxaoMy MOJIy4aTea0 MyHUIIUTAIbHON
yCIyTd 1O TouTe, HE MO3JHee YeM uepe3 TpU pabouyux AHS CO JHS MPUHSATHS TaKOTo
penieHusl.
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3.8.2. B ciay4ae npuHsTHA pemieHus 00 OTKaze B MPEAOCTABICHHUH MYHUIUIIATIBLHON
ycayry, coTpyaHuk OTaena roTOBUT MUChMEHHBI MOTHBHPOBAHHBIA OTKa3 3asBUTENIO B €€
npepocTaBieHnH. J{aHHBI MOTHBUPOBAHHBIN OTKAa3 HANpPABISIETCS 3asBUTENIO MOYTOBBIM
OTHpABJICHHEM, HE MTO3/IHEE YeM uepe3 TPH pabodmx JTHS CO AHS HPUHATHUS TAaKOTO PEIICHHUS.

4. ®opMbI KOHTPOJISI 32 MCIIOJTHEHMEM AJIMUHMCTPATHBHOIO PerjiaMeHTa

4.1. Iopsaok ocyniecTB/ICHHS] TEKYILIEr0 KOHTPOJIA 32 COOJII0IeHeM H MCIIOJTHeHHeM
OTBETCTBEHHBIMU JI0JZKHOCTHBIMH JIMIIAMH TOJIOKEHHMIT aIMUHUCTPATHBHOIO perjiaMeHTa
U MHBIX HOPMATHBHBIX PABOBbIX AKTOB, yCTAHABJIMBAIOIINX TPeOOBAHNS K NMPeI0CTAB-
JICHHI0 MYHHIMIAJBHON YCJIYI'W, a TaK:Ke 32 NPUHATHEM pPelleHUil 0TBeTCTBEHHbIMH
JOJIZKHOCTHBIMH JIMIAMU

4.1.1.Texymuii KOHTPOJb 32 COOJIOICHUEM CPOKOB, IMOCJIEAOBATEIILHOCTH JICHCTBHM,
ONpeJIeTICHHBIX HACTOSIINM PeriiaMeHnToM ocyiecTBiseT HayanbHuK OTiena.

4.1.2. Texkymuii KOHTPOJb OCYILECTBISETCS C LIEJIBbIO BBIABICHUS HapyLIEHUH MpaB
rpaKAaH MyTeM IpoBeleHUs HadaabHUKOM OTlena MpoBEpOK COONIOACHUS U WCIOTHEHUS
JOJDKHOCTHBIMU JIMIIAMU OT/IE/a IMOJIOKSHUN HacTosAmero PernaMenrTa.

4.2. TlopsinoK U NEPUOJAMYHOCTH OCYLIECTBJIEHUS] NMJIAHOBHIX M BHEILIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4ecTBa NMPeJI0CTABJIeHU MYHUIIUIIAJIBHOMI YCJIyrd, B TOM YHCjIe
NOpPSAOK M (POpMBI KOHTPOJIA 32 MOJHOTOH M Ka4eCTBOM NpPeAOCTABJIEHHUS MYHHIIU-
NAJbHOM YCJIYIH

4.2.1. IlnaHoBble POBEPKU MOJIHOTHI U KAUECTBA IO MPEIOCTABICHUIO MYyHULUITATbHON
yCIyTH, MEPUOJUYHOCTh HMX IPOBEIACHMSI YCTAHABIMBAIOTCA IEPCIEKTUBHBIMU IJIAHAMU
pabotsl OTena 1 yTBepKIaloTcs HauaabHuKoM OTena.

4.2.2. OcHOoBaHWEM Il TIPOBEJCHHUS BHEIIAHOBON IPOBEPKH SIBIIACTCS OOpalllcHHE
rpaXJAaHWHA O HApYyIIEHWU JIOJDKHOCTHBIMU Junamu Otaena, corpyaHukamu Ortnena
TpeboBaHuil HacTosiero PernamenTa.

4.2.3. B ciiy4ae BbISIBIICHUSI HAPYLIEHUH MPaB TpakJaH B XOJ€ MPOBEACHUS MPOBEPKU
BbISIBJICHHbBIE HAPYILIEHUS YCTPAHSIIOTCS, @ BUHOBHBIE JIMIIA PUBJIEKAIOTCSA K OTBETCTBEHHOCTH
B COOTBETCTBUH C 3aKOHOATENILCTBOM Poccuiickoit deneparuu.

4.3. OTBeTCTBEHHOCTh MYHHIMNAJBHBIX CJIYKAIMX U JOLKHOCTHBIX Jimi Otaena
3a peuleHusi U jAeiictBusi (0e3neiicTBHe), MPUHUMAeMble (OCylIecTBJsieMble) B Xoje
NMPEAOCTABJICHUSA MYHUIMIIAJIBHOU YCIYyTH

JomxuocTtHbie nuiia OTaea HeCyT NEPCOHATBHYIO OTBETCTBEHHOCTb:

- 3a BBINOJHEHUE AJMUHUCTPATHUBHBIX ICHCTBUN (aAMUHUCTPATHUBHBIX MPOLEIYDP)
B COOTBETCTBUHM C HACTOSUM PeriiameHTom;

- 32 COOJIIO/IEHNEe TIOCTEA0BATEIHbHOCTH aJIMUHUCTPATUBHBIX JEHCTBUHN (aIMUHUCTpA-
THUBHBIX TIPOLIEYP) U CPOKOB UX BHITIOJIHEHUSI, YCTAHOBJICHHBIX HACTOSIIINM PernaMmenTom;

- 3a JOCTOBEPHOCTh MH(OpMAIINHU, MPEACTABISAEMON B XOJ€ MPENIOCTaBICHUS MYHU-
HUNAIBHOMN YCIIYTH.

4.4. TpeOoBaHusl K NOPAAKY M (popMaM KOHTPOJIA 32 NPeI0CTaABICHHEM MYHHIIH-
NAJbHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAaKIaH, UX 00beINHEHUH M OPpraHu3anuil

4.4.1. I'paxnane, uX OObEIMHEHUS W OPraHU3AIMM MOTYT KOHTPOJIMPOBATh MPEIO-
CTaBJICHHE MYHUIIMNIAIBHON YCIIYTU MyTEM MOIy4eHHs] HHPOpMaluu O Hel 1o Tenedony, mo
NUCbMEHHBIM OOPAIIEHHUSIM, 110 SJICKTPOHHOM MmouTe.

4.4.2. I'paxxaane, Ux 0OObEIMHEHHS] M OpTaHHU3AIMK B MpaBe HANPABUTh MHUCHMEHHOE
obparmenue B aapec Otaena ¢ mpoch00i 0 MPOBEACHUN MPOBEPKH COOIOACHUH MOI0KEHHMA
HacrosIiero PermaMenTa 1 HHBIX HOPMaTHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS
K IIPEIOCTABJICHUIO MYHUIIMIIAIIBHOM YCIIYTH, ITOJIHOTBI M Ka4eCTBa MPEAOCTaBICHUSI MYHUL -
NaJbHON YCIyTU B Clydyae HapylIeHUs MpaB U (WIM) 3aKOHHBIX MHTEPECOB 3asBUTENEH MpHU
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH.

4.4.3. TlucbMeHHBI MOTUBHUPOBAHHBINA OTBET O pe3yJbTarax MPOBEACHHOM 10 OOpAICHHIO
INPOBEPKM HAIPaBIseTCd B aapeCc HWHUIMUPOBABIIMX €€ TpaxaaH, HX OObeAMHEHWH
W opranu3anuii B Teuenune 30 IHEH ¢ gaThl peructpanun oopamenus B Otaerne.
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5. ocyneOHblii (BHecy1eOHBbIIT) MOPSAA0K 00:Ka10BaAHUS PellleHUi U JeiicTBU
(0e3nmeiicTBuil) OTaE/1a, JOJTKHOCTHBIX JTMI H MYHMIMIAJBHBIX CJIYKALIMX

5.1. Hopsinok nocynedHOro (BHeCyneOHOI0) 00:KaJI0BAHUS

5.1.1. 3asBuTenn UMEIOT MPaBO Ha A0CyaeOHOE (BHECYAeOHOE) 00KajIOBaHUE PEIICHHUH,
nercTBuil (0e3elCTBHsI) OpraHa, MPEIOCTAaBJIAIONIEr0 MYHUIUMIAIbHYIO yciuyry (Otaena),
a TaKKe JODKHOCTHBIX JIUI[ WM MYHUIUMOAIBHBIX CIYXKallUX B XOJE MPEAOCTaBICHUS
MYHUIIMIIAILHON YCITyTH.

5.1.2. 3asButenu mMoryt obOpamiarbes k ['maBe anmuanctpanun 3ATO, ¢ xamodamu Ha
pelieHus, 1eicTBus (6e3eiicTBIe) NOKHOCTHBIX JIML, COTpYAHUKOB OTAena B Xo/ie Mpeao-
CTaBJICHUS MYHUIIMIIAILHOM yCIIyTH HA OCHOBaHUH HacTosiiero Periamenta.

5.2. lIpeamer gocyne0HOro (BHeCYyae0HOI0) 00:Ka10BAHUSA

5.2.1. IlpeameTom nocyaeOHOTO OOKaJIOBaHWsI SIBJISIOTCS NEUCTBHUS (Oe3aeiicTBHE)
U peleHMs, NpUHATHIE coTpyaHukamu Otaena, NOJDKHOCTHbIMM junamu Othena B Xone
IIPEIOCTABIICHUS MYHULIUIIAJIbHON yCIYyTd HA OCHOBAHUM HacTosLero PermamenTa.

3asBUTEIIb MOXKET 00PATUTHCS € Kajlo0OH, B TOM YHUCIIE B CIAEIYIOIUX CIIydasx:

1) HapylieHHe CpoKa perucTpalyy 3ampoca 3asBUTENs O MPEeIOCTABICHUN MYHMIIU-
MaJIbHOW YCIIYTH;

2) HapylLIeHHEe CPOKa MPEe0CTABICHNS MYHUIMIIAIbHON YCIIYTH;

3) tpeGoBaHME Yy 3asBUTENS JOKYMEHTOB, HE MpPEIyCMOTPEHHBIX HOPMAaTHUBHBIMHU
npaBoBbIMH akTamu Poccuiickoit denepanuy, HOPMAaTUBHBIMU TIPABOBBIMU aKTaMHU CYOBEKTOB
Poccuiickoit ®enepanuy, MyHULUUNAIBHBIMU IIPaBOBBIMM AaKTaMM JUIS IPEJOCTaBICHUS
MYHULIMIIAJIbHON YCIIYTH;

4) oTka3 B MpueMe JIOKyMEHTOB, NPEIOCTABICHNUE KOTOPBIX MPEAYCMOTPEHO HOpMa-
TUBHBIMH IIPaBOBBIMU akTaMu Pocculickoit denepanuu, HOpMaTUBHBIMU IIPAaBOBBIMU aKTaMU
cyobekToB Poccuiickoii denepaniny, MyHULIUNATBHBIMUA PAaBOBBIMU AKTAMH IS [IPEIOCTABICHUS
MYHULIMIIAJIbHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpPENOCTaBIEHUM MYHUIUMAIBHOM YCIyrH, €CId OCHOBaHMs OTKa3a He
IPeIyCMOTpPEHBI (hefepaibHbIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBHHM C HUMH HHBIMU
HOPMAaTUBHBIMM ITpaBOBbIMU akTamu Poccuiickoil denepanyv, HOpMaTUBHBIMH IIPABOBBIMHU
aktaMu cyobekToB Poccuiickoit denepanny, MyHULIUIIATbHBIMU IIPABOBBIMH aKTaMH;

6) 3aTpeboBaHUE C 3asBUTEIS MPU MPEJOCTABICHUN MYHUIIUTAIBHOW YCIYTH TIJIAThI,
HE IPEIyCMOTPEHHONW HOPMATHBHBIMM IIpaBOBBIMU akTamu Poccuiickoit ®enepanum,
HOPMaTUBHBIMM IPAaBOBbIMH aKkTaMu cyObekToB Poccuiickoil @enepanyiv, MyHUIIUIAIbHBIMU
IIPaBOBBIMU aKTaMH;

7) oTKa3 opraHa, IpeJOCTaBISAIOIEr0 MYHULIUIIATbHYIO YCIYTY, TOJKHOCTHOTO JIMIA
OpraHa, IpeJOCTABILIIOIIEI0 MYHHIMNAIBHYIO YCIYry, B MCIPABJICHUU JONMYIIEHHBIX
OMEeYaTOK M OMMOOK B BBIJAHHBIX B pE3yNbTaTe MPEIOCTABICHUS MYHULUIMAIbHON YCIYrH
JIOKYMEHTaX JIMO0 HapyIIeHHEe YCTaHOBJIEHHOTO CPOKa TAaKUX UCIIPABICHUU.

5.3. lIpuem xajio06

5.3.1. Tlpuem xano6 ocymectBisger OTnen mo pabore ¢ oOpalleHUsIMH TpaxaaH
Anvunauctpaiun 3ATO r.CeBepomopcek (nanee - Otaen mo pabore ¢ 0OpalieHUsMU TPaXkKIaH)
no anpecy: 184604, Mypmanckas oGnacts, ropon CeBepomopck, yi.JloMoHOcOBa, oM 4,
kabunet Ne 30, tenedon (8815-37) 4-95-30, ten/daxc (8815-37) 4-24-29.

I'padux paboTsl OTaena no padoTe ¢ 00paIEeHUIMU IPAXKIAAH:

- noHeaensHUK-9eTBepr ¢ 08-30 1o 17-15, oben ¢ 13-00 mo 14-30;

- msramna ¢ 08-30 mo 17-00, 06ex ¢ 13-00 go 14-30;

- cy0060Ta, BOCKpeceHbe- BBIXOJIHBIE THH.

5.3.2. B nocyne6HOM (BHECYIeOHOM) MOPSAKE 3aSBUTEIN MUMEIOT MPAaBO OOPATUTHCS
¢ xano6oit B Otmen mo padbore ¢ oOpalieHUsIMU TpakJlaH B MMMUCbMEHHOM (OopMe 1O TOouUTe,
C WCMOJB30BaHUEM O(UIIMAIIBHOTO caiiTa OpPraHoB MecTHOTO camoympasieHus 3ATO
r.CeBepoMOpCK, €IMHOT0 (PEerHoHalIbHOI0) MOpTaia roCYAApCTBEHHBIX W MYHHUIIMIIAIBHBIX
YCIIYT, a TaK)Ke MPH MPOBEIECHUHN JIMYHOTO NTPUEMa IPakaH.
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5.3.3. XKanoba moxer ObITh nofana 3asBureneMm yepe3 MBY «M®I] 3ATO r.Cese-
poMopck» 1o anpecy: 184606, Mypmanckas ob6nacts, ropoa CeBepoMopck, yi.AnMupaia
CwusoBa, 1.7-7a

5.4. ®opma nogaum xKaa00bl

5.4.1. Xanoba nogaercs B MMCbMEHHOMN (OopMeE IO ToYTe, Yepe3 MHOTOPYHKITMOHATLHBIN
LHEHTP, C MCIOJb30BaHUEM HH(OPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTtu «HTepHeT»,
odpunmansHoro caiira OMCY 3ATO r.CeBepoMOpPCK, €IMHOIO TOpTaia TOCyIapCTBEHHBIX
Y MYHULIUTNAJIbHBIX YCIIYT JIMOO PErHOHAIBHOIO MOpTajia rOCYAapCTBEHHBIX U MYHUIUIATbHBIX
YCIIYT, a TaKKe€ MOXET OBbITh MPHUHATA MPH JUYHOM IpUeMe 3asBuTens (mpuioxenue Ne 7
k Permamenty).

5.4.2. ’Kanob6a MoxeT OBITh TTO/IaHAa 3asSBUTENIEM YepPe3 MHOTO(PYHKITMOHAIBHBIN IIEHTP
MPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIATBHBIX YCITYT.

[Ipu nmoctyruiennu »*anoObl MHOTO(QYHKIIMOHATIBHBIM LIEHTP OOeCIeunBaeT ee rnepenady
B Anmunuctpanuio 3ATO B mopsake U CpPOKH, KOTOPHIE YCTAHOBJICHBI COIVIAIICHUEM
0 B3aUMOJCHCTBUM MEXIy MHOTOQYHKIMOHAIbHBIM LIEHTpoM U Anmunuctpanueir 3ATO
(anee - corvaliieHue 0 B3aUMOACHCTBUM).

IIpu 3TOM CpOK paccMOTpEHHSs Kaja00bl UCUUCISIETCS CO JHS PETUCTPALMM KaloObl
B Anmunuctpanuu 3ATO 1.CeBepoMOpCK.

5.4.3. B anekTpoHHOH (opMe kano0a MOKET ObITh IMOaHA 3asIBUTEIIEM TIOCPEACTBOM:

- “H(GOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn «HTepHEeT»;

- opummansHoTro caiitta OMCY 3ATO r.CeBepoMopck;

- denepanbHON TOCYIapCTBEHHOW HH(POPMAIIMOHHOW CHCTeMbl «EMuHBIA mopTan
roCy/1apCTBEHHBIX U MYHULIUIIAIbHBIX YCIYT»;

- PETHOHAJILHOTO NIOpTaJla TOCYJaPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT.

5.4.4. XKanoba, nocrynusmas B Aamunuctpaiuio 3ATO B ¢opme 31€KTpOHHOTO
JIOKYMEHTA, MOJUIEKUT PaCCMOTPEHUIO B MOPsIJIKE, YCTAHOBIEHHOM HAcTOALIUM PernmameHToM
Anmvunnctpanuu 3ATO.

5.5. Conep:xanue xaj100b1

5.5.1. XKanoba momKkHa CoepKaTh:

- HaMMEHOBAHUE OpraHa, MPeIO0CTaBIISIONIET0 MyHUIUNAIBHYIO YCIIYTY, JAOJKHOCTHOTO
JHIa opraHa, IpeJoCTaBISAIONIEr0 MyHUIIMNIAIBHYIO YCIYyTy, JIN00 (aMuiInio, UMs, OTYECTBO
COTpYJIHUKA OT/ieJa pelIeHus U AeicTBUs (0e3eiicTBIE) KOTOPBIX 00XKAITYIOTCS;

- hamMHUIMIO, UMSI, OTYECTBO (TIOC/IEIHEE - IPU HAJIIMYKH), CBEICHUSI O MECTE KUTENIbCTBA
3asiBUTENIS, a TaKKe HOMEpP (HOMepa) KOHTAaKTHOTo TenedoHa, aapec (aapeca) 3JIeKTPOHHON
nouThl (MPU HAJIMYMK) U TOYTOBBIN aapec, MO KOTOPHIM JODKEH ObITh HaIpaBlIEH OTBET
3asIBUTEIIIO;

- CBeleHUs 00 oOXKalyeMbIX pPELICHUSX M JeUCTBUAX (0e31eHCTBUU) COTpPYAHHKA
Otnena nian JoJpKHOCTHOTO auita OTaena;

- I0BOIbl, HA OCHOBAHUM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIIeHUEM M JeHCTBHEM
(6e3neiictBueM) cotpyauuka Otaena wian JoJDKHOCTHOrO juma Otnerna. 3asBUTEIEM MOTYT
OBITH MpEACTaBICHbl JTOKYMEHTHI (MPU HaJIM4YWHU), TOATBEP)KIAIOIINE JOBOJBI 3asBUTEIS,
100 X KOINH,

- TUYHYIO TIOJIMUCH 3asBUTENS U JaTYy.

5.5.2. 3asBuTen, HMEET MpaBO Ha IMOJydeHHe HHPOpMalMK U JOKYMEHTOB,
HEOOXOIUMBIX JJI1 000CHOBaHMS kajoObl, B TOM ciy4yae eciu OTaen uiu AJMUHHCTpAIUs
3ATO pacnionaraet 3Toit uUHGOpMaIel U JOKYMEHTaMH.

5.6. IlepeyeHb OoCHOBaHMIi AJisl O0TKa3a JIMOO NMPHUOCTAHOBJIEHHMS PACCMOTPEHHS
7KaJI00BI

OTka3 B PACCMOTPEHHMHU >KaJOOBbl WM IPUOCTAHOBIEHUE PACCMOTPEHMS KaloObl
BO3MOYHO B CJIEAYIOIIUX CIy4asx:

- ecu B kajo0e He yKa3zaHbl (paMuius 3asBUTENS U MOYTOBBIA ajpec, 0 KOTOPOMY
JIOJDKEH OBITh HAaIpaBJIEH OTBET, OTBET Ha OOpallleHHe He 1aeTcs;
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- ecnu B KajoOe conepikaTcsi HEICH3YpHbIE JHMOO OCKOPOWTEIIbHBIC BBIPAXKEHUS,
YIPO3bl KU3HH, 3J0POBbI0 U UMYILIECTBY JIOJKHOCTHOTO JIMIA, a TAKKE WICHOB €r0 CEMbH,
noipkHocTHOE uio AamuHucTpanuu 3ATO, OTBETCTBEHHOE 3a PacCMOTPEHHE OOpalleHHS,
BIIPaBE OCTAaBHUTH €¢ 0€3 OTBETa IO CYIIECTBY MOCTABICHHBIX B HEM BOMPOCOB U COOOIIHUTH
3asBUTEII0, HANIPAaBUBILIEMY OOpalleHHe, 0 HEJOIYCTUMOCTH 3JI0YIOTPeOIECHUS PaBOM;

- €CIIM TEKCT >Kajlo0bl HE MOAJACTCS MPOUYTEHUIO, OTBET Ha oOpalleHue He Jaercs,
0 4eM COOOIIAeTCs 3aBUTEIIO, €CITU €ro (paMuIIns U TIOUTOBBIN a/ipec MOATAI0TCS POYTEHHIO;

- €CJIM B JKaj00€ COJEPIKUTCS BOMPOC, HA KOTOPBIN 3asIBUTEII0 MHOTOKPATHO JTaBAITUCh
NUCbMEHHBIE OTBETHl IO CYHIECTBY B CBSI3W C paHEe HaNpaBIsieMbIMU OOpAIECHUSIMU,
JOJKHOCTHOE JTUI0, OTBETCTBEHHOE 33 PACCMOTPEHUE 00paIleHuUs, BIPaBe MPUHSATH PEIICHUE
0 0€30CHOBATEIBLHOCTH OYEPETHOTO OOpAICHHSI U ITPEKPALLEHUH MEPEMUCKHU C 3asBUTEIIEM 10
JTAHHOMY BOIIPOCY MPHU YCIOBUU, YTO JAaHHOE OOpallleHHE W paHee HaANpaBisuioch B AIMU-
auctparuio 3ATO. O naHHOM pereHnr YBEAOMIISIETCS 3asIBUTEI b, HAIPABUBIIHIA 0OpaIlicHHE.

5.7. Cpok paccMOTpeHHUs 2KAJI00bI

XKanoba moAneKuT pacCMOTPEHUIO TOLKHOCTHBIM JIMIIOM, HaJIEICHHBIM MOJIHOMOYHUSIMU
110 PACCMOTPEHUIO Kajo0, B TeueHne 15 paboumx mHEH co AHS ee perucTpalyy, a B CiIydae
00>anoBaHusl 0TKa3a B MpHUeMe JOKYMEHTOB Yy 3asBUTEINS INOO B UCIPABICHUH JTOMYIICHHBIX
OTIEYaTOK U OMIMOOK WJIM B ciydae 00KajJoBaHUs HAPYIIEHUS YCTAHOBJICHHOTO CPOKa TaKUX
WCIPABIICHUH - B T€UCHHE MSATU pabOUUX THEH CO JHS €€ PerUCTpaluu.

5.8. Pe3yabTaTr paccMOTpeHus KaJ00bl

5.8.1. Ilo pe3ynabTataM pacCMOTPEHHs >KaloObl YIOJIHOMOYEHHBIM JIOJKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 3a mopydeHue, ['nmaBa ammunuctpanuu 3ATO r.CeBepoMoOpCK,
IPUHUMAET OJTHO U3 CICAYIOIIMX PEeIICHUI:

- YIOBJIETBOPSET kKano0y;

- OTKa3bIBa€T B YJIOBJIETBOPEHUH KaJIOOBI.

5.8.2. 3agBUTENIO B MHCbMEHHOU (pOpME U IO KETAHHIO 3asBUTENS B 3JIEKTPOHHOMH
dbopMe, HE MO3HEE JTHS, CIEAYIONIEro 3a JHEM MPUHATHUS PELICHUs], HallpaBJIIeTCs MOTUBH-
POBaHHBIN OTBET O pe3yJabTaTax PaCCMOTPEHHS KaJlOOBI.

5.8.3. B ciydae ycTaHOBIIEHHUSI B XOJI€ WM 1O pe3yJibTaTaM PacCMOTPEHMSI KaloObl
NPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO NIPABOHAPYILEHHS WM MPECTYIUIEHNS YIIOJTHOMOYEHHOE
noikHocTHOE o Aamubuctpauun 3ATO HezaMeMTENbHO HANpaBiseT HMMEoIuecs
MaTepuaibl B OpraHbl IPOKYpPaTyphl.

5.8.4. Ecnu 3asiBUTENb HE YOBJIETBOPEH PEIIEHNUEM, IPUHSATHIM B XOJI€ pACCMOTPEHUS
*KanoObl, TO pPEUIeHUs, MPHUHAThIE B PaMKax MpPEJOCTaBIEHUS T'OCYJapCTBEHHOM YCIYyTH,
MOTYT OBITh 00KaJIOBAHBI B Cy1I€0HOM TIOPSIJIKE.




[Tpunoxenue Ne 1
K Pernmamenty

['maBe agMuHUCTpanUu
3ATO r.CeBepoMopck

oT

(®1.0.)

MposkuBarouiero(ei) mo aapecy:

3ASIBJIEHUE

[Ipoury npUHATE MEHS U YWICHOB MOEH CEMBU B KOJIMYECTBE YEJIOBEK:

(yka3aTb pOACTBEHHBIC OTHOIICHHS)

Ha YYeT TPAKIAH B KAUYECTBE HYXKIAIOMIMXCSA B JKWIBIX MNOMEUIEHUSX [0 JOrOBOPAM
COLIMAJIBHOI0O HaiiMa.
S ¥ wieHbsl MO€El CeEMbU 3aHUMAEM

(KOMHaTy, KBapTUPY >KUJIOH/001Iei! TIIOIMaAbI0 KB. METPOB)
0 aJipecy:

Jpyrux >KMIbIX TOMEIICHHUH S U 4WJIEHBI CEMbU HE UMeeM (MMeeM)

(yKaBaTL WHBIC, KPOME 3aHUMAaEeMOT0, )KUJIbIC TIOMEIICHNA, B T.4. U IPUHAQJIC)KAIIINC HA IIPaBE C06CTB6HHOCTI/I)

['paxx1aHCKO-TIPaBOBBIX CHIENOK € KWJIBIMUA MOMEIEHUSIMU B MIOCIIEAHUE S JIET 51 U YJICHbI
MOEH CEMbHU HE COBEpIIANHN (COBEPIIAIH).
S u uneHsl Moeill ceMbU UMeeM (HE€ HWMeeM) JIbIOThl MO MPEAOCTaBICHHIO HKHIIBIX
TIOMEIIEHHH (TTPaBO Ha JOTIOTHUTENILHYIO JKIITYIO TUIONIA b, 00ECTICUEHHE KUITBIMA TTOMEIIIEHUSIMU
BHE OYepeau U T.J.)

(Yxa3aTb BUJI JIbI'OTHI)
1. CBeenns 00 umymecTBe <*>

1.1. HeaBu:xkumoe UMy1IeCTBO

Inomaae | CTtoumMocTh
(M2) (py0.)

Ne | ®D.MN.O. 3aaBuTtensa Bun Bun
/1| M 4J€HOB ero ceMbH | MMYIIECTBA | COOCTBEHHOCTH

Anpec

[Mpumedanue: <*> Yka3pIBarOTCS JKWJIBIC OMa, KBAPTUPBI, 1a4d, TapaKH M WHBIC CTPOCHUS
U COOPYKEHHUS, a TAK)KE 3eMeNIbHbIC yU4acTKH 0011el momasio 6oiee 600 KB. METPOB
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1.2. TpancnopTHbIe cpeacTBa

Bua u mapka
Ne | ®©.M.0. 3aaBuTtens A p Bun Mecto CTrouMoCThL
TPAHCIIOPTHOIO

/11 | ¥ YWIEHOB €ro ceMbH COOCTBEHHOCTH | pErMCTPALUH (pyo.)
CpeacTBa

HUToro crouMoCTh HUMYILIECTBA, HAXOJALIEIOCA B MOEH JMYHOM COOCTBEHHOCTH
1 COOCTBEHHOCTH YWIEHOB MO€H CEMbHU, COCTABIISIET pyo.

2. CBeI[eHI/Iﬂ 0 10X0/1ax, MOJYYCHHBIX 3a IEPpUOI

c 20 _roaa mo 20 roma
Ne ®.1.0. Pa3mep noxoxa
Bup noxoxa
n/n 3asiBUTEJIS M YJICHOB €ro CeMbH (pyo.)
Htoro noxon cempu 3a mnepuon (c 1o ) CocTaBisieT

pyo.

Sl u uneHel MOE€H CeMbU NOATBEPKAAEM JIOCTOBEPHOCTh W TMOJHOTY CBEICHUMH,
YKa3aHHBIX B 3asBJICHUHU.

Sl m unmeHbl Moel CeMbH JlaéM COTJlache€ Ha MPOBEPKY KUIMIIHBIMU OpraHaMu
YKa3aHHBIX B 3as1BJICHUN CBEJICHUM.

Sl U uneHBl MOEW ceMbU TPENYNPEkKIEHBI, YTO B CiIydae MPUHATHUS HAC Ha Y4eT,
€XerofHo (B nepuos ¢ 1 okra6ps o 1 gexadpsi), Mbl 00SI3aHBI:

- TIO/ITBEPKIaTh 3asIBJICHHbIC HAMHU CBEJICHUS ITyT€M COCTABJICHUS PACIIUCKH 00 OTCYTCTBUU
W3MEHEHMI;

- IOKYMEHTaIbHO HH()OPMUPOBATH 00 M3MEHEHHSIX JKUJIUIIHBIE OPTaHbl IO MECTY YYeTa.

S ¥ uneHbl MOEH CeMbH MPENYNPEKACHBI, 9TO OYIEeM CHATHI C yueTa B YCTAHOBICHHOM
MOPSKE B CIydae yTpaThl OCHOBAHUH, JAOIIMX MPABO HA MOJIYYEHHE )KHIJIOTO TOMEIIEHHS 110
JIOTOBOPY COLIMAJIBHOTO HaliMa, B TOM YMCJI€ U MPU BBISBJIEHUN U3MEHEHHI MMYIIECTBEHHOMN
Y KUJIHITHOM 00€CIICYeHHOCTH.

S u 4IeHBl MOEH ceMbH MPEMYIPEXkKACHBI, 4TO OyIeM CHATHI C yUeTa B CIIy4ae BbISBICHUS
CBEJICHUI, HE COOTBETCTBYIOIINX YKAa3aHHBIM B 3asBJICHUM, HO TMOCTYXUBIIUX OCHOBAaHHUEM
JUTSl IPUHSTHUS Ha yYer.

K 3asBreHuro mpumiararo cienyonme J0KyMeHTHI:

el N

HO}IHI/ICB 3aABUTCIIA U BCCX COBCPIICHHOJICTHHUX )IGGCHOCO6HBIX YJICHOB CCMbBH:

I[aTa noaadyu 3asABJIICHUSA .




[Ipunoxenne Ne 2
K Pernmamenty

PACITMCKA
B IOJIYYEHUU JOKYMEHTOB

1. 3asBneHre O NPUHATHM HA YYeT, MHOJNHCAHHOE BCEMH COBEPLICHHOJICTHHUMHU
JIeeCIIOCOOHBIMY YJICHAMHU CEMBH.

2. IlacriopTa WM WHBIE TOKYMEHTHI, YIOCTOBEPSAIONINE JTUUYHOCTh U MOJATBEPIKIAIOIINE
rpaxxaancTBo Poccuiickoii denepannu 3asiBUTEIS H WICHOB €T0 CEMbHU (KCEPOKOIIUU CBEPEHBI
C OPUTHHAJIAMH U TIPUOOILEHBI K yYETHOMY JIENTY).

3. JIOKyMEHTHI, COJEpXallhe CBEACHUS O COCTaBE€ CEMbU U CTEIEHH pOJCTBA

(Yxa3aTp Kakue)
4. HOKYMGHTLI, MOATBCPKAAOIHUEC ITPUHAJIC)KHOCTL K YJICHAM CCMbH 3asABUTCIIA

(Yxa3aTp Kakue)
5. I[OKYMGHTLI, coacpiKalue CBCACHUA O )KI/IJ'II/IIJ.[HOFI O6€CH€‘ICHHOCTI/I, Ha BCEX YJICHOB
CCMbH, BKJIIOYasA HCCOBCPIICHHOJICTHHUX,

(yxa3aTtb Kakue)
6. JIoOKyMeHTBI, cCOAepKallue CBEIEHUSA O JOXOJax 3asBUTENS U UICHOB €0 CEMbH,
IIPEJICTaBJICHbI (HE IPEJICTABIICHbI)

(yKazaTh Kakue)
7. I[OKYMGHTLI, coAcpiKalue CBCACHUA O CTOMMOCTH HMYLIIECTBA, HAXOIAAIICTOCH
B COOCTBEHHOCTH 3afBHUTEISl U WIEHOB €r0 CEMbHU, IPEACTABICHBbI (HE IIPEICTaBJICHbI)

(yxazatb Kakue)

8. I[OKyMeHTBI, MMOATBCPKAAIOMIUE HAIUYUEC JIBIOT 1O MPEAOCTABICHHUIO KHIIBIX
HOMCH_ICHI/Iﬁ, IJig JIMd, UMCHOINHUX COOTBCTCTBYIOHIME JIBTOTBI Ha IOJYYCHUE IKHUIIOTO
NMOMCIICHHA BHC OUCPECaU, IIPpaBO HAa JOMOJTHUTCIbHYIO XUIYIO IJIoIaab U T.AO. (KCepOKOHI/H/I
CBEPEHBI C OPUTHMHAIIOM U MPHOOILEHBI K YYETHOMY JIEITY)

(yxazatb Kakue)
9. Unknle JAOKYMCHTBI, IPCAbABICHHBIC 3adBUTCIICM U HpI/IO6HlCHHI)Ie K YUCTHOMY OCITYy:

(yxazatb Kakue)
10. JloxyMeHTbI, KOTOpble OYyIyT IOJyY€Hbl IO MEXBEIOMCTBEHHBIM 3alpocam
nu HpI/IO6U_[CHBI K YUCTHOMY JICITY:

(yka3aTth Kakue)

ITpuns:

(®.1.0. 1 1oWKHOCTH PabOTHHKA, IPUHSBIIETO JOKYMEHTHI)

3asgBUTEID:

« » 20 r.




[Ipunoxenne Ne 3
K Pernmamenty

B agmunuctpamuio 3ATO r.CeBepoMopck
oT

MpoXKuBaroie(ro, ei)

ITacniopt Ne BBIJAH «_ » L.

COI'VTIACHE
Ha 00paldoTKy MepCcoOHATbHBIX JIaHHBIX

B nensix ucnonnenus tpedoanuii @enepanbHoro 3akoHa «O NepCOHATBHBIX JAHHBIX)»
ot 27.06.2006 No 152-®3 naiwo coe coriacue amgmuuuctpanuu 3ATO r.CeBepomopck
Ha 00paboOTKy M UCIOJIB30BaHUE MOMX MEPCOHAIBHBIX JAHHBIX M MOATBEPXKAAI0, YTO, aBas
TaKoe coryiacue, IeWCTBYIO CBOCH BOJIeH U B CBOEM HHTEpECe.

K cBenennsim 000 MHE OTHOCSTCS (haMUIIUsI, IMsI, OTYECTBO, TO/I, MECSALI, 1aTa POXKIICHUS,
10JI, HOMEP OCHOBHOI'O JTOKYMEHTa, yJOCTOBEPSIOIIEr0 JIUYHOCTh, CBEACHUS O JaTe BblIauu
YKa3aHHOTO JIOKYMEHTa M BBIIABILIEM €ro OpraHe, a TakXKe aJpec MOEW pEerucTpauuu Io
MECTy JKHUTEIbCTBAa (MpeObIBaHUA), IO3BOJSAIOIIME MEHS MICHTU(UIMPOBATh, CTaBIINE
u3BecTHbIMHU aaMuHUCTpanuu 3ATO r.CeBepoMOpCK.

[lenpto 00pabOTKM MOMX TEPCOHANBHBIX JAHHBIX SABISETCA IPEIOCTaBICHUE
agmuauctpanueit 3ATO r.CeBepoMOpCK MYHUIIMTIAIBHBIX YCIIYT.

He Bo3paxaro nmpoTuB 0OpabOTKM MOMX NEPCOHAIBHBIX JAHHBIX C MCIOJIb30BaHHEM
CPEJICTB aBTOMATU3alMK U 0€3 UCTOIb30BaHUS TAKUX CPEJICTB.

Bripaxaro cBoe cornacue agmuHucTpanuu 3ATO r.CeBepoMOpCK Ha NOJy4YEHUE MOUX
NEPCOHAIBHBIX JaHHBIX OT JPYTHUX ONEPATOPOB, YUACTBYIOLIUX B MH(OPMALMOHHOM OOMEHE
Ha ocHoBaHuM [loroBopos (Cornamenuit).

Hacrosimee Cornacue neicTByeT ¢ MOMEHTa MOJMUCAHUS JO MOMEHTa OT3bIBa
Cornacus. Cornacue MOXeT ObITh OTO3BaHO MyTeM Nojauud B aaMuHuctpauuo 3ATO
r.CeBepoMOpCK TNHCbMEHHOTO 3asBJIEHUS, HE MEHEEe 4YeM 3a OJUH Mecsll J0 OT3bIBa
nuceMeHHoro Cornacus.

« » 20 T

(moamuce) (pacimdpoBka MOAMUCH)




[Ipunoxenne Ne 4
K Pernmamenty

B apmunuctpanuio 3ATO r.CeBepomopck
oT

MIPOKUBAKOIIE(TO, i)

[Tacopt Ne BBIJIAH «__ » T.

SIBJSIFOIIIETOCS 3aKOHHBIM TIPEICTABUTEIEM
HECOBEPIICHHOJICTHETO, (HEJCeCIIOCOOHOTO)

[IpoxuBatoie(ro, ei)

Cep. U Ne noxymeHTa, OATBEPHKAAIOLIETO TOJTHOMOYHS
(cB-BO 0 POXI., HHOH JOK-T)

COI'VTIACHE
Ha 00paldoTKy MepCcoOHATbHBIX JaHHBIX

B nensix ucnonnenus tpedopanuii @enepanpHoro 3akoHa «O NEPCOHATBHBIX JIaHHBIX )
ot 27.06.2006 Ne 152-®3 nato cBoe coriacue agmuuuctpanuu 3ATO r.CeBepomMopck Ha
00pabOTKy M UCHOJB30BaHHWE MOUX IE€PCOHAIBHBIX JIaHHBIX HECOBEPILEHHOJIETHETO
(HexgeecriocoOHOT0) M MOATBEPXKJAl0, YTO, JaBas TaKoe corjiacue, JEHCTBYIO CBOeH Boiei
U B €r0 UHTEpecax.

K cBeneHusiM 0 HecoBepIIEHHOJETHEM (HEIeecroCOOHOM) OTHOCATCS (aMUIIHs, UM,
OTYECTBO, T'Ofl, MECHII, JlaTa POXKJEHUS, I0JI, HOMEP OCHOBHOIO JIOKYMEHTA, YJIOCTOBEPSIOLIErO
JUYHOCTb, CBEACHMS O JaTe BbIAAYM YKa3aHHOIO JIOKYMEHTa M BBIJABIIEM €ro Oprase,
a TaKXKe agpec MOeil perucTpaluu Mo MECTy KUTeNbCTBa (MpeObIBaHMsI), TO3BOJIAIOIINE €TI0
UICHTU(HUIMPOBATH, CTaBIINE U3BECTHBIMU aaMuHucTparu 3ATO r.CeBepoMOpcK.

[enbto 00pabOTKM €ro NEPCOHAIBHBIX JaHHBIX SIBJISIETCS MPEIOCTABIEHUE aIMUHUCTpaLeit
3ATO r.CeBepoMOpCK MyHULIMIAIBHBIX YCIYT.

He Bo3pakato npotuB 00pabOTKH NMEPCOHATBHBIX JAHHBIX C MUCIOJIb30BAaHUEM CPECTB
aBTOMAaTHU3AINH U 03 UCTIOIb30BAHUS TAKUX CPEJICTB.

Breipaxkato cornmacue Ha monydenue amMmuHHCcTpanuedn 3ATO r1.CeBepoMOpck ero
NEPCOHANBHBIX JaHHBIX OT JAPYIHX ONEPaTOPOB, YUACTBYIOIIUX B MH()OPMAIIMOHHOM OOMEHe
Ha ocHoBaHuu JloroBopoB (CormnarneHuit).

Hacrosimee Corsacue nedCcTByeT € MOMEHTa IOANKCAHUSA O MOMEHTa OT3bIBa
Cormacus. Cornacue MOXeET OBITh OTO3BaHO MyTeM Mojadyn B amMuHuctpainuio 3ATO
r.CeBepoMOpCK TMHCHMEHHOTO 3asBJIEHUS, HE MEHEEe 4YeM 3a OJUH Mecsll J0 OT3bIBa
nuceMeHHoro Cornacus.

« » 20 T

(moxm¥ck) (pacurudpoBKa HOAIKCH)




IToka3zarenn AOCTYITHOCTH

ITpunoxxenue Ne 5
K pErJIaMeHTy

U Ka4ecTBa NMpPeJ0CTaBJIeHU MyHUIIUTIAJBHOM YCIyri

HopMmatuBHoe
Ne IToxa3aTesu 10CTYNHOCTH ¥ Ka4yecTBa NMpPeA0CTaABIeHUS SHAYCHIE
n/n MYHUIUNIAJTBbHOM YCJIYTH
yHun yery nokasaress (%0)
[Toxazarenu JOCTYIHOCTH IPEIOCTABIECHUS MyHULIUIIATbHON YCIYTH
Bpewms oxxuanus npeaoCcTaBIeHIsI MyHULIMTAIBHONW YCITYTH 100
I'padux padotst OTaena 100
3. | KomnuecTBo B3auMoIelicTBri 3asaBUTEIS C JOJDKHOCTHBIMHU
JIMIAMH [IpU IPEJOCTAaBICHUN MYHUIIUIIAIIBHON YCIIyTH — 100
He 6osee IByX
4. | I[IpaBauBOCTH (IOCTOBEPHOCTH) U MOJIHOTa UHPOPMALIUU 100
0 IPEJOCTABIIIEMON YCIyTH
5. | IIpocToTa u sICHOCTh U3I0XKEHUS HHPOPMAILIUOHHBIX
U UHCTPYKTUBHBIX JOKYMEHTOB 100
[Toka3zaTenu kauecTBa NPeJOCTaBICHUS MYHULIUIIAIBHON yCIyTru
6. | CoburosieHre CPOKOB MPEIOCTABICHUS MYHUIUITAIbHON 100
yCIIyTH
7. | KonuuecTBo 000CHOBAHHBIX KaN00 0
8. | Kynbrypa obcmyxuBaHust (BEKIUBOCTB)
(ITpouenT 3asiBUTENEH, YIOBIETBOPEHHBIX KYIbTYPO 100
o0ciyk1BaHMs (BEKIMBOCTHIO) MYHUIIMIIAJIBHBIX CIYKaAIIHX)
9. | KauecTBo pe3ynbTaToB Tpy/la COTPYIHUKOB
(mpodeccronambHOE MacTEPCTBO) 95

(ITpouent 3asBuTENEH, YIOBIETBOPEHHBIX KAYECTBOM
pe3yIbTATOB TPYAa MYHUIIUTATBHBIX CITYKAIIHX )




[Ipunoxenne Ne 6
K Pernmamenty

HHOCJIEAOBATEJIBHOCTD
NpeIoCTaBIeHU MYHUIUNIAJIBHON YCIYIH

OOparieHue 3assBUTEIS
B OT/1e71 0 MPEOCTABICHUN MYHHUIIUITATBHON YCIYTH

— v .

Tpuem [Ipuem U PErHCTpaLys ITpuem U perucTpanus
¥ PErHCTPALS 3as1BJICHUM U TOKYMEHTOB, 3asBJICHUM U JOKYMEHTOB,
3asBIICHUH MOCTYIUBIINX IIOCTYNMBILHNX YEpe3
¥ TOKYMEHTOB IIOCPEICTBOM ITOYTOBOM Enuneiii nopran
HA JIMYHOM IIPHEME. CBSA3M U B 3JIEKTPOHHOM rOCy/1apCTBEHHBIX
BUJE. Y MYHULMIIAIBbHBIX YCIIYT

T ‘, -

OCYHICCTBHGHI/IG MCKBCIJOMCTBCHHOTI'O
B3aHMOHeﬁCTBHH

\4

PaCCMOTpeHI/IC HAOKYMCHTOB
W NPUHATHUC PCIICHUS 110 3asBJICHUIO

v

Hanmuue ocHOBanMM 11 OTKa3a
B MPEIOCTABJICHUY MYHUILIMITAILHOW YCITYTH

JIA HET

3asiBUTEIIO HAIIPABIISETCS
MMOCTAHOBJICHUEC aIMUHHUCTpANN
3ATO r.CeBepomopck
O IPUHATUU 3agBuTela Ha YUET
B KaUeCTBE HYKIAIOMIErocs
B JXHUJIOM ITOMCIICHUU.

3asiBUTEIIO HAIIPABJIAETCS
yBeZIOMJIEHHE 00 OTKa3e
B IIPEIOCTABIIEHUN
MYHHUIIMTIAJIbHON YCIIYTH,
pa3bsCHEHUS MPUYHMH OTKa3a




IIpunoxxenne Ne 7
K Pernmamenty

®OPMA
oOpameHus (>ka;i00bl) HA pelieHUs U aeiicTBus (0e3/1elicTBHE) 0TI,
NpeJ0CTABIAIONIEr0 MYHMIHIAJIbHYIO YCJIYTY, 4 TAK/Ke MYHHIUNAJIbHBIX CJIYKAIMX
0T/eJ1a, 32/1eliCTBOBAHHBIX B MIPEI0CTABJICHUN MYHUIIUNIAJIbHOM YCJIYTH

I'nmaBe agmunuctpanuu 3ATO r.CeBepoMopck
184604, r.CeBepomopck, yi.JlomoHocoBa, 1.4
Or

(haMruTHst, IMs1, OTYECTBO (TIOCIIeHEe - TP HAINYHUH),
CBEICHHS O MECTE JKHTEIbCTBA 3asBUTENS - (PUIHIECKOTO
nMIa 100 HaMMEHOBAaHHUE, CBEICHHS O MECTEe HaX0XKACHHS
3asiBUTEIS - IOPUAMYECKOTO JIHIA, a TAKXKe HoMep (HoMepa)
KOHTaKTHOTO Tene(oHa, aapec (agpeca) 3JIeKTPOHHOM MOYTH
(Ipu HAJTMYUK) ¥ IOYTOBBIN aJpec, IO KOTOPBIM JOJDKEH OBITh
HalpaBJeH OTBET 3asIBUTEIIIO

Oo6parmienne (xamoba)

(yKka3bIBaeTcsi HANMEHOBAaHHE OpraHa, MPEA0CTABIAIONEro MyHUIUITANBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpPTaHa,
MPEIOCTABIIIONIET0 MYyHHUIIHIAIBHYIO YCIYTY, TM00 MYHHIUITIAIBHOTO CIYKAIIETro, PEIICHHUS
u neiictBus (6e31eliCTBIE) KOTOPBIX 00KATYIOTCS)

(cBeneHns 00 0OXKATyEeMBIX PELICHHUIX U JeHCTBUX (Oe3/1eiicTBUI) OpraHa, IPeIoCTaBIsIOIIEro
MyHHIIMIAIBHYIO YCIIYTY, A0DKHOCTHOTO JIMIA OpTaHa, IPeA0CTaBIAIero MyHHIIMIANBHYO YCIyTY,
00 MYHUIIMITIAIEHOTO CITY’KaIIEero)

CuuTato, 4TO TaHHOE pellleHue, NeicTBUe (0e3eiicTBIE) HapyIIaeT

(moBOMBI, HA OCHOBaHNH KOTOPBIX 3asBUTEIh HE COTJIACEH C PELICHUEM U JeiicTBIEM (Oe3/1eiicTBueM) oprana,
HPEIOCTABIAIONIEro MyHUIMIAIBHYIO YCIIYTY, TOJDKHOCTHOTO JIMLA OpraHa, MPEeJOCTaBIISIONIEro
MyHHIMNATIBEHYIO YCIYTY, TH00 MyHHUIMIIAIBHOTO CIIYKAIEro)

Ha ocHOBaHMH U3JI0KEHHOTO npomy

(yKa3bpIBaeTCs CyTh KaJIOOBI)

« » 20 .

(moamuCH) (pacmmgpoBKa TOAINCH)

».



