POCCHMCKASI ®EJEPALINSA
MYPMAHCKASA OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA3OBAHME r. CEBEPOMOPCK

AIMUHUCTPALIUA
3ATO r. CEBEPOMOPCK

INIOCTAHOBJJEHUE

ot 02.11.2016 . Ne 1424

00 yrBep:KIeHMH AIMUHUCTPATHBHOIO
perjaMeHTa Mo MpeIoCcTaBICHHUI0
MYHMUMIIAJIBHOH yCayru «Omiara crouMocTH
Ipoe3/1a ¥ NPoBO3a 0araxa, B CBA3H € Iepee3 oM
OTACJbHBIX KaTeropuii rpa:kaan us 3ATO
r.CeBepoMOpPCK HA HOBOE MECTO KUTEJIbCTBA)

B cootBerctBruM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O06
OpraHu3allid MPEAOCTABIECHUS TOCYJAPCTBEHHBIX M MYHULIMNAIBHBIX YCIYI»,
3akonom Poccuiickoit @enepanun ot 14.07.92 Ne 3297-1 «O 3akpbITOM aqMUHHCT-
PaTUBHO-TEPPUTOPUATIELHOM 00pa30BaHUM» U MOCTAHOBJICHUEM aIMUHUCTpALIUN
3ATO r.Cesepomopck ot 10.06.2013 No 578 «O6 yrtBepxaenuun Ilopsaka
pa3pabOTKK U YTBEPXKIICHUS aJMUHUCTPATUBHBIX PETJIAMEHTOB MYHHUIIUTATBHBIX
yeiyT (hyHKIUN) U TOCYIapCTBEHHBIX YCIYyT ((PYHKIMIT) 1O MepeaaHHbIM MOJTHO-
MOYMSIM, OCYILIECTBISIEMbIX IO OOpallleHUsIM 3asiBUTENCH», aAMUHUCTPALIUS
3ATO r.CeBepomopck

INOCTAHOBJISAET:

1. YTBepauTh nmpuinaraembiii AJIMUHUCTPATUBHBINA pETJIaMEHT MO MpPeao-
CTaBJICHUI0 MYHULMINAIBHOW yciayru «Orjiata CTOMMOCTH MPOe3[a U MpoBOo3a
Oaraxa, B CBSI3U C Mepee3sioM oTaenbHbIX kaTeropuit rpaxaad u3 3ATO r.Cese-
POMOPCK Ha HOBOE MECTO KUTEIbCTBAY.

2. IlocranoBreHne aIMUHUCTPAIIMA MYHHIMIIATBHOTO oOpazoBanusi 3ATO
r.CeBepomopck oT 04.09.2012 Ne 755 «O06 yTBepx)aeHUN AIMUHUCTPATUBHOTO
periiaMeHTa Mo MNPeIOCTABICHUI0O MYyHUIMNAIbHOW yciyru «KommeHcanus
pPacxoJ/ioB, CBSI3aHHBIX C BBIE3JOM OTIEIbHBIX KaTeropuil rpaxaad u3z 3ATO
r.CeBepOMOpPCK Ha HOBOE MECTO KUTEIBCTBA» - MPU3HATH YTPATUBIIUM CHUITY.

3. [locraHoBieHne BCTymaeT B CUIy CO JHS €ro O(QHUIMAIBHOTO OIyOsIu-
KOBaHMUSI.

4. OnyOnukoBaTh MOCTaHOBJICHHE B Tazere «CeBEepOMOpPCKUE BECTU»
U pa3MeCTUTh Ha OQUIMATHLHOM CaWTe OPraHOB MECTHOTO CaMOYIPABJICHHUS
3ATO r.CeBepoMOpCK.

Bpuo I';1aBbl aAMUHHCTPALIUY
3ATO r.CeBepomopck N.I'. loarymmuna



[Ipunoxenue

K MIOCTAHOBJICHUIO aIMUHUCTPALUA
3ATO r.CeBepomMopck

ot 02.11.2016 Ne 1424

AJIMUHUCTPATUBHBINA PETJIAMEHT
10 NMPeI0CTABJIEHNI0) MYHUIMIIAJBHON yCIyru
«OmiaTa cTOMMOCTH MPoe3/1a U MPOB03a 0araxa, B CBA3HU C Nepee31oM OTAeJbHbIX
kareropuii rpaxaan u3 3ATO r.CeBepoMOpCcK Ha HOBOE MECTO KUTEJIbCTBA»

1. O01ue MoJI0KeHu st

1.1. ITpeameT peryJMpoBaHus aIMUHHUCTPATHBHOIO PerjiaMeHTa

AJMUHUCTPATUBHBIM pPErJIAMEHT [0 MPEAOCTaBICHUI0 MYHHUIMNAIBHON yCIyru
«OrmaTa CTOUMOCTH MPOEe3/1a U MPOB03a Oaraxa, B CBSI3U C IIepee3/IoM OTAENIbHBIX KaTeropuit
rpaxaad u3 3ATO r.CeBepoMOpCK Ha HOBOE MECTO >KHUTEIbCTBa» (nanee - PermameHt
U MYHUIHMIAJIbHAS YCIyra, COOTBETCTBEHHO) pa3pabOTaH B IEJSAX IMOBBIIMICHUS KadyecTBa
MPEIOCTaBICHUSI M JOCTYIMHOCTH YCIYTH, CO3/IaHUS KOM(MOPTHBIX YCIOBHUN AJI MOTYyYSHHS
MYHULIMTNIAJIbHOW YCIYTH.

PernamenT ycraHaBnMBaeT MOPSIOK MPEAOCTABICHUS MYHHUIMIAIBHOW YCIYTH, COCTaB
U CPOKHU BBIMIOJHEHUS aJJMUHUCTPATUBHBIX MPOLIEAYp, TPEOOBAHUS K MOPSAKY UX BBITIOJIHEHHUS,
dbopMBI KOHTpOJIS 3a HCMONHEHHeM PeriamenTta, AocyneOHBIH (BHECYNEOHBINH) MOPSIOK
00’KaJIOBaHMsI peIIeHUI 1 EHCTBHHN (Oe31eiCTBIs) OpraHa, MPeI0CTABIISIONIETO MyHUITUITATBHYIO
YCIIYTY, TOMKHOCTHBIX JIUII WM MYHUIIUIAIBHBIX CIIYKaIUX.

1.2. Onucanne 3asiBuTeI€M

3asBUTEISIMU Ha MIPEAOCTABICHUE MYHUIIUITATBHON YCIYTH SIBIISIIOTCS TPAXKIaHE U YJICHBI
ux cemeit, mpoxuBaniire B 3ATO r.CeBepoMOpCK, MPU YCIOBUM TMOTYYSHHS COIUATBHON
BBITJIATHL ISl TIPHOOpETeHHs kuioro mnomenieHus 3a rpanuniaMmu 3ATO r1.CeBepomopck,
MPaBO HA KOTOPYIO YIOCTOBEPSAETCS TOCYIaPCTBEHHBIM KUIHUIIHBIM CEPTH(PUKATOM.

1.3. Iopsinok nHpOPpMUPOBAHHUS 0 MPABUJIAX MPEIOCTABIEHUS MYHUIMNAJIBLHON
yCIyru

1.3.1. UndopmupoBaHue O MNpeAOCTaBICHUM MYHUIMMIAIBHON YCIYTH OCYIIECT-
BJISIETCSl B OTJIeNe 1O paboTe C OTAENbHBIMHM KaTerOpUsMH rpakaaH aaMuHuctpanuu 3ATO
r.CeBepomopck (nmanee - Otaen) mo aapecy: 184606, Mypmanckast o61acth, r.CeBepoMOpCK,
yi.Jlomonocoga, 1.8.

I'paduk paboter Otaena:

noHeAeNbHUK - yeTBepr ¢ 08.30 7o 17.15;

nstHUna ¢ 08.30 mo 17.00,

o6ex ¢ 13.00 mo 14.30;

cy000Ta, BOCKPECEHBE - BBIXO/IHBIC JHHU.

I'padux mpuema moceruteneil TOMKHOCTHBIM JIMIIOM MO MPEIOCTABICHUIO MYHMIIU-
NaJIbHOU YCIIYTH:

[TonenenbHUK, BropHUK, yeTBepr ¢ 9.00 no 13.00, ¢ 14.30 mo 17.00.

Howmep Tenedona, mo KoTopoMy MOXKHO TTOJTydnuTh HHpopMaruio: (8 81537) 5-01-48.

Anpec DSIEKTPOHHOM TOYTHI JUIs KOHCYJbTAalMH, OOpalleHuil | HampaBiIeHUN
AIIEKTPOHHBIX MuceM: oszNe(@citysever.ru.

[TouTtoBsIii afpec Ui HalpaBiIeHUs TOKYMEHTOB U oOpameHuit: 184606, MypmaHckas
0011., r.CeBepomopck, yin.JlomoHocoBa, 1.8, OTaen mo padoTe ¢ OTACIBbHBIMU KaTeropusMu
rpaxzaaH agmuHucTpanuu 3ATO r.CeBepoMOpCK.

1.3.2. Undopmarusi, nmpeacTaBisieMasl 3aMHTEPECOBAHHBIM JIMIIAM O MYHHITUTATHHOU
ycIyre, SIBJSIeTCS OTKPBITOM U 0OIIEIOCTYITHOH.

1.3.3. OcHOBHBIMH TPeOOBaHUSIMU K HH(OPMUPOBAHHIO 3aMHTEPECOBAHHBIX JIUI] O MyHH-
[UINAIBHOMN YCIIyTe SBISIOTCS:

- IOCTOBEPHOCTH U MOJIHOTa HHPOPMUPOBAHUS;

- YeTKOCTh B U3JIOKEHUH MH(POPMALINY;
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- y10OCTBO M IOCTYIHOCTb MOJTy4eHUsI HHPOPMALIUY;

- OTIEPaTUBHOCTD MPEOCTABICHHS HH(POPMALIHH.

1.3.4. UadopmupoBaHue OCYIIECTBISACTCS B BUC:

- YCTHOT'O KOHCYJIbTUPOBAHMUS;

- IUCbMEHHOT'0 KOHCYJIbTUPOBAHMUSI.

1.3.5. UadopMupoBaHre OCYIIECTBISETCS C UCIIOIb30BAHHEM:

- CpeaCTB Tene(OHHOM CBSI3H;

- CpPEIICTB IIOYTOBOM CBA3U;

- 3JICKTPOHHOM NOYTBHI;

- MH(QOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTu HTepHeTr, B TOM uucie Ha
PErMOHAIBHOM UHTEPHET-II0PTaJIe FOCYIapCTBEHHBIX U MyHUIIMIATIBHBIX yciyr: 51.gosuslugi.ru;

- CPEICTB MacCOBOM HH(pOpMALINK;

- NH(OPMALIMOHHBIX CTEHIOB.

1.3.6. MnauBuayanbHoe MHPOPMHUPOBAHUE O MpPaBUJIAX HPEJOCTABICHUS MYHHIIH-
NaJbHOM yCIIyTH ocyliecTBisieTca cneunanucrom Otena, OTBETCTBEHHBIM 3a MPEIOCTaBICHNUE
MYHULIMNIAJIbHOW YCIYTH.

1.3.7. UnnuBKyaipHOE YCTHOE MH(OPMUPOBAHUE OCYILECTBIIsIETCS HEe Oonee 15 MUHYT.
Bpems oxuanus 3asBUTeNel py UHAWBUYaTbHOM YCTHOM MH(OPMUPOBAHUH (IIpY 0OpallieHUH
3aMHTEPECOBAHHBIX JIUI] 32 MH(POPMAIHEH JINYHO) HE MOXKET MPEBBIIATh |5 MUHYT.

1.3.8. Ilpu oTtBere Ha TeneoHHbIE 3BOHKM crnenuanuct OTaena, OTBETCTBEHHBIN 3a
IpeJ0CTaBIeHNEe MyHULIMIIAIIBHON yCIIyTH, 00s13aH:

- Ha3BaTh HAMMEHOBAHUE OPTaHa, IOJKHOCTh, CBOM (haMIIINIO, UMSI, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JOIYCKATh B 3TO BPEMsI pa3roBOPOB C APYIHMMH JIFOIbMHU.

MakcumanbHOe BpeMs TeJIe(pOHHOr0 pa3roBopa He JOJHKHO MPEBBIIATh 15 MUHYT.

1.3.9. Ilpu orBere Ha TeneOHHbIE 3BOHKM WM IPH YCTHOM OOpAIICHWH TpakIaH
cneuuanuct Otaena, OTBETCTBEHHBIN 3a MPEIOCTABICHNE MyHULUIAIbHON yCIyTH, B Ipeaeaax
CBOEH KOMIIETEHIIMH 1a€T OTBET CaMOCTOSITENIBHO.

Ecnu cnennanuct Otnena HE MOXKET JaThb OTBET CAMOCTOSITENIBHO JIMOO MOJATOTOBKA
oTBeTa TpeOyeT MpPOJOJIKUTENBHOIO BPEMEHH, OH 00s3aH BBIOpaTh OAMH U3 BapUaHTOB
JajJlbHEeNINUX JeMCTBUH:

a) IPEUIOKUTh 3asSBUTEIIO U3JI0KUTh CYTh 0OpallleH!s B MUCbMEHHOM (opme;

0) Ha3HAYUTD JIpyroe ya1o0Hoe /s 3assBUTENS BpeMs [l KOHCYJIbTallUU.

1.3.10. Cneunanuct Otaena, OTBETCTBEHHBIN 3a MPENOCTABICHUE MYHUIMIAIBHON
ycIyr, 00s3aH OTHOCUTHCSA K OOpaTHUBLIMMCS IpaXkJaHaM KOPPEKTHO W BHUMATEIbHO, HE
YHMIKas UX YECTH U JOCTOMHCTBA.

1.3.11. IIuceMeHHbIE pa3bsICHEHUS NAIOTCA NMPU HAIWYUU MHCbMEHHOIO OOpaleHUs
3asButens. Havansauk Otaena onpenenser UCIOIHUATENS [UI TOArOTOBKM OTBETA IO KaKAOMY
KOHKPETHOMY NMHCbMEHHOMY OOpaIlieHuIo.

1.3.12. Cneumnamuer Otaena, OTBETCTBEHHBIM 3a MPEIOCTABICHHE MYHHIMIIAIBHON
YCIYTH, OCYILECTBIIIET MH()OPMUPOBAHHE IO CIETYIOUINM HAPABICHUSAM:

a) 0 MecTe HaxoXJeHus U rpaduxe padotsl Otaena;

0) 0 mepevyHe TOKYMEHTOB, HEOOXOIUMBIX IS TPEOCTABICHUS! MyHULIUITAIbHON YCIyTH;

B) O CPOKAX IPHUHATHS PELIEHUS 10 IPEIOCTABIEHNUI0 MyHUIIMITAILHON YCITyTH;

T') 0 Mpolelype NPEIOCTAaBIEHUS MyHULIUIIAIBHON YCIYTH;

1) 00 OCHOBAHHUAX OTKa3a B MPEAOCTaBICHUH MYHHUIIUIIAILHON YCIIyTH;

€) O mopsike oOxanoBaHUS JeicTBUMl (0e3/1eHCTBUS) U pelleH, OCYIECTBISEMbIX
Y IIPUHAMAEMBIX B XOI€ NIPEAOCTABICHNS MyHUIIMIIAIBHON YCIIYTH.

1.3.13. [lybnuunoe wHGOPMHUPOBAHWE O MYHUIIMITAIILHOW YCIYT€ OCYIIECTBIISIETCS
nyTeM MMyOJIMKaluu MHPOPMAIIMOHHBIX MaTepHallOB B CpeACTBaX MacCcOBOM MHpopMaluu, Ha
UH(POPMALIMOHHBIX CTEHIAaX, B TOM YHCIIE PACHOJOXEHHbIX B momemeHun Orthena, Ha
otpurmansHoMm caiite agmuaucTpaiu 3ATO r.CeBepomopck (Www.sitysever.ru), Ha HTepHeT-
nopraine «['ocymapcTBeHHble yenyru Mypmanckoi oomactuy (http://51.gosuslugi.ru).

1.3.14. Ha uadopMaIiMoHHBIX CTEHIAX MOXKET COJIEPIKAThCS CIIEAyIomas nH(OopMaItus:

- U3BJICUEHUS U3 TEKCTa HacTosIero PeriiamMenTa;
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- TepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JUISl MPUHSITHS PEIICHHs O MPeI0CTaBICHUN
MYHULIMIIAJIbHON yCITyTH;

- 00pas1bl 3asBJICHUN;

- OCHOBaHMsI JUIs OTKa3a B IPEJOCTaBICHUN MyHULIMIIAIILHON YCIIYTH;

- IOPSIIOK 00>KaJI0BaHUsl pelIeHUH, 1eiicTBuUi (0e3aelCTBHS) JOIKHOCTHBIX Jul OTena.

2. CTaHL[apT npeaoCcraBJaCHus MyHI/IIII/Il'Ia.]'IbH()ﬁ ycayru

2.1. HammMeHOBaHMe MYHHIIUNIAJIBHOM YCJIYTH
OmaTa CTOMMOCTH Ipoe3Jia ¥ IpoBo3a Oaraxa, B CBSI3U C IEpee3OM OTICIIbHBIX
kareropuil rpaxxaad u3 3ATO r.CeBepoMOpPCK Ha HOBOE MECTO JKUTEIbCTBA.

2.2. HaumeHOBaHMe OPraHa, NpeaocTaBJIAAIIIEer0 MyHUIIUTAIBHYIO YCIYTy

2.2.1. IlpenocraBiieHre MyHUIIUIIATBLHON yciuyru ocymiecTisiercs Otaenom. OTBeT-
CTBEHHBIMHU HCIIOTHUTEIIIMU MYHULIMTIAIIBHON YCIIYTH SIBISIOTCA crienranuctel OTaena.

2.2.2. Ilpu npeaocraBieHM MyHULIMNaNbHOU yeiryru OTaen B3aumoaeinctsyer ¢ MBY
«MHOTOQYHKIIMOHATBHBIA TEHTP MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIIUIATBHBIX
yeiyr B 3ATO r.Ceepomopcek» (nanee - MBY «M®L] 3ATO r.Ceepomopck») (r.CeBepomMopck,
yn.CusoBa, 7a, tenedon (81537) 4-91-31) B wacTu npenocTaBieHHsI CBEICHUN O COCTABE CEMbH.

2.3. Pe3yabTaTt npeaocTaBjieHUs MyHHIUNIAIbHON yCIyru

KoHeuHbIM pe3ysibTaTOM MPEeIOCTaBICHHS MyHUIIMTIAILHOW YCITYTH SBJISICTCS:

- TPUHATHE pelleHus o0 OIiaTe CTOMMOCTH IpOE€3/ia W MPOoBO3a Oaraxa, B CBSI3U
c mepee3naoM OTAeNbHbIX KaTeropuil rpaxnaan u3 3ATO r.CeBepoMOpCK Ha HOBOE MECTO
KHUTEIIHCTBA;

- yBeIOMJICHHE 3asBHUTENS O MOTUBHPOBAHHOM OTKa3e B IMPEIOCTABICHHUH OILIATHI
CTOMMOCTH TIPO€3/1a ¥ POBO3a Oaraxka, B CBSI3M C IEPEE3I0M OTAEIBHBIX KaTeTOPUil TpaykKaaH
u3 3ATO r.CeBepoMOpcK Ha HOBOE MECTO KUTEJIbCTBA.

2.4. Cpox npenocraB/jieHUs MyYHMIMIIAJIBHOM yCJIYTH

2.4.1. Cpok npenocTaBieHHs MyHUIIUIAIBHON YCIIyTH cocTaBiisieT He 6osee 30 kajeH-
JAPHBIX JTHEH CO JHS PETMCTPALMU 3asBJICHUs, YKa3aHHOIO B 11.2.6.1 HacTosAmero AIMUHHCT-
PaTUBHOTO perjiaMeHTa.

2.4.2. MakcuManbHO€E BpeMsl 0KUJaHUSI B OUEpEean TPH M0/1aue 3asBJICHUS O MPeI0CTaB-
J€HUH MYHMLUNAIBHOW YCIYTM M TpU IOJYyYEHHM pe3yJbTaTa MpeaoCTaBIECHUS MYHHULU-
NaJIbHOW YCIYTH HE TOJDKHO MPEBBINIATh 15 MUHYT.

2.4.3. Peructpatusi MMCbMEHHOTO OOpanieHus: 3assBUTEIs, a TaKKe 0OpalieHus, moJy-
YEHHOTO B JIEKTPOHHOM BHJ€, OCYLIECTBISETCS B T€YEHHE pabodero JAHS ¢ MOMEHTa €ro
nocrymieHus B Oraen.

2.5. IIpaBoBbIe OCHOBAHMSA JJIsI IPEIOCTABJICHUA MYHHIIUNIIAJIBHON YCIYTH

IIpenocraBiieHne MyHUIIMIAIBHON yCIyTd OCYHIECTBIISIETCS B COOTBETCTBUH CO CllE-
JTYIOIIMMH HOPMaTUBHBIMU MTPABOBBIMU aKTaMHU:

- ®enepanbHbIM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 o0muxX MpUHIUIAX OpraHU-
3alMd MECTHOTO CaMOyIlpaBiieHus1 B Poccuiickoin (Dez[epaum/l»l;

- ®enepanbHBIM 3aK0HOM OT 27.07.2010 Ne 210-®3 «OO6 opranuzamuu nmpeaocTaniie-
HUS TOCY/IAPCTBEHHBIX M MyHHITUTIATBHBIX YCIyT»?;

- YcraBom MyHununaasHoro ob6paszoBanus 3ATO r.Cesepomopck ot 13.12.2011
Ne 218 «O npuHaTHH YcTaBa MyHHIHTIATBHOTO 00pasoBanus 3ATO r.CeBepoMopck»’;

- Pemenuem Cosera aemyratoB 3ATO r.CeBepomopck ot 21.06.2011 Ne 164 «O6
yrBepxkaeHnH «llepednsi ycimyr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMU M 00S13aTEIbHBIMU IS
NPEIOCTAaBIECHU MYHMLUNAIBGHBIX YCIYyr AJMUHHCTpaled MYHHIMIAIBHOTO 00pa30BaHUS
3ATO r.CeBepoMopck»™;

1 «Poccuiickas razera», Ne 202, 08.10.2003

2 «Poccuiickas raszeta», Ne 168, 30.07.2010

3 «Cesepomopckue Bectu» Ne 1, 06.01.2012

4 «CeBepomopckue Bectuy», Ne 26, 01.07.2011
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- nocraHoByieHneM agmuHuctpauu 3ATO r.Cesepomopck ot 19.12.2012 Ne 1214
«O6 ytBepxkaenun IlosokeHUsT O TOPSIKE OIUIATHl PACXOJOB, CBS3aHHBIX C IIEPEE3IOM
oTaenbHbIX KaTeropuil rpaxaaH u3 3ATO r.CeBepoMOpPCK Ha HOBOE MECTO KUTEIbCTBA»
(C MI3MEHEHUSIMN)°;

- [Tonoxenunem «O6 oraene mo paboTe ¢ OTACIBHBIMU KAaTETOPUSIMH TPAXKIAH aIMU-
nucrpauuu 3ATO r.CeBepoMOpCK», YTBEP)KICHHBIM NTOCTaHOBJIEHHEM agmuHucTpauuu 3ATO
r.CeBepomopck o1 22.08.2013 Ne 852°.

2.6. IlepeyeHb TOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPEAOCTABJIEHUA MYHUIIUNIAILHON
yeayru

2.6.1. Jlns nmpenocTaBieHnst MyHUIMIAIBHOMN YCITyT HEOOXOIUMBI CIICYIOIINE TOKyMEHTBI:

a) 3asBJICHHE, YCTAaHOBJIICHHOTO o0pa3ia (mpuiokenue Ne 1);

0) KOIUU TOKYMEHTOB, yJIOCTOBEPSIONINX JIUYHOCTD 3asIBUTEIIS U YJICHOB €r0 CEMbHU;

B) HMMEHHBIE MpOE3JHbIC JTOKYMEHTHI (OWUJIETBI), B TOM YHCIE Ha Iepee3kKarolux
YJIEHOB CEMbH;

') KBUTAaHIIMK (HAaKJIQJAHbIE) 00 OTIpaBKe Oaraxa;

1) KOIKS aJJpeCHOTr0 JIMCTKA yOBITHS;

€) CIpaBKy C IOCJIETHEro Mecrta paboThl 3asgBUTENS U UJICHOB €ro CEMbH, IS
BOCHHOCTYXAIIIMX - C MECTa MOJIy4YeHUs IEHCUU O TOM, YTO KOMIIEHCAIUs PacXoJ0B (BblAaya
BOMHCKUX TIE€PEBO30YHBIX JOKYMEHTOB), CBSI3aHHBIX C TMIEPEe3IoOM U TMPOBO3OM Oaraxa
K HOBOMY MECTY ’KMTEJIbCTBA, HE IPOU3BOIUIACD;

) KOIHIO TPYAOBBIX KHIKEK 3asIBUTEIISI U COBEPUICHHOJIETHUX YJICHOB €r0 CEMbHU;

3) KOIIMM IEHCUOHHBIX YAOCTOBEPEHUH (IpU HAJINYHH);

1) cripaBKa o coctaBe ceMbH (hopma) Ne 9 Ha neHb BbIe3a;

K) Korusi moctaHoBienus aamuauctpanuu 3ATO r.CeBepoMOpcK O PeIOCTaBICHUU
COLIMATILHOM BBIMJIATHI JIsI IPUOOpETEHUH KuiIoro nomemieHus 3a rpanumnamu 3ATO r.Cese-
POMODCK;

J1) coryiacue Ha 00pabOTKy EPCOHATBHBIX JIaHHBIX (MpuioxeHue Ne 2).

Konmn nOKyMEHTOB IPEACTaBIISIOTCS C OJHOBPEMEHHBIM IPEIbSBICHUEM OPUIMHAJIOB.
Komnu n10KyMEHTOB 1OCiie€ MPOBEPKH MX COOTBETCTBUSI OpPUTHHATIAM 3aBEPSIOTCS CHELMATHCTOM
Ortnena, OTBETCTBEHHBIM 3a IPEIOCTaBICHNE MyHULMIIAIBHON YCIIyTH, OPUTHHAIBI JOKYMEHTOB
BO3BpalaTcs 3asBurento. B cnyuyae npencraBienus 3asBUTEIEM HOTapUAIbHO 3aBEPEHHBIX
KONUH NpebsIBICHNE OPUTHHATIOB IOKYMEHTOB HE TpeOyeTcsl.

VYka3aHHbIE TOKYMEHTHI B BUJI€ HOTApPUAJILHO 3aBEPEHHBIX KON MOTYT ObITh BBICIAaHBI
TI0 10YTe, a TAKXKE MOTYT OBbITh MPE/ICTABIEHBI B (DOpME IEKTPOHHBIX JOKYMEHTOB, B MOPSJIKE,
omnpenenennoM [IpaBurensctBoM Poccuiickoii @eneparmu u (unu) [IpaBurensctBa MypmaHckoit
00J1aCTH, U HalpaBJeHbl B OPraH MECTHOTO CaMOYIPABJICHUS C HUCIOJIb30BaHHEM HH(OpMa-
[IMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX ceTel 0OIIEero Mojib30BaHus, B TOM yucie cetu HTepHer,
BKJIIOYAsi €IMHBIN MOPTAJ TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT.

B cnydae oOpartieHnst 3aKOHHOTO TPEJCTAaBUTENS WIIM MIPEACTABUTENS 0 IOBEPEHHOCTH
IPEIBABIAIOTCSA JOKYMEHTBI, YOCTOBEPSIOIINE JTUYHOCTD U ITOJIHOMOYUS IIPEICTABUTEIS.

2.6.2. O0sA3aHHOCTH MO MPEJCTABICHUIO JOKYMEHTOB, YKa3aHHBIX B MOJITYHKTaX «a) -
«3», «» yHKTa 2.6.1 Hacrosmero Pernamenrta, Bo3j10XKeHa Ha 3asBUTES.

JIOKyMEHTBI, yKa3aHHbIE B ITOJITYHKTAX «M» - «K» IMyHKTa 2.6.]1 Hacrosmero Pernamenra,
zanpamuBaioTcest Otnenom B MBY «M®1] 3ATO r.CeBepoMopck» B MOPSAJIKE MEXKBEIOM-
CTBEHHOTO HMH(OPMAIIMOHHOTO B3aUMOAEUCTBUS, B TOM YHCIE, IPU HATUYUN TEXHUUYECKOU
BO3MOYKHOCTH B 3JIEKTPOHHOM (pOpMe C MCTIOIb30BAaHHEM CUCTEMBI 3JIEKTPOHHOTO MEXBEIOM-
CTBEHHOT'O B3aUMO/ICHCTBUS, B CIIy4ae, €CIU 3asBUTEIb HE NMPEACTABUII UX CAMOCTOSITEIBHO.

2.6.3 Otaen He BIpaBe TpeOOBATh OT 3asiBUTEIIS:

- IPEJCTaBIIEHHsI TIOKYMEHTOB U HH(OpMAIIUU WK OCYIIECTBIEHUS JEUCTBUM, PE/ICTaB-
JICHUE WM OCYLIECTBJIEHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMAaTHBHBIMU MPAaBOBBIMHU AKTaMH,
PETYJIMPYIOIMMU OTHOLIEHUSI, BOSHUKAIOIINE B CBSI3U C MPEJOCTABICHUEM MYHUIMIIAIBHON

YCIIYT'H;

% «Cesepomopckue Bectu», Ne 52, 28.12.2012
® «Cesepomopckue Bectu», Ne 35, 30.08.2013
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- MPEJCTABICHHUS] JOKYMEHTOB U HMH(OpMaIUHM, KOTOpPbIE B COOTBETCTBUM C HOpPMa-
TUBHBIMU IIPaBOBBIMU akTamu Pocculickoit @enepanny, HOpMaTUBHBIMU IIPABOBBIMUA aKTaMU
MypmaHcKo#l 0651aCTH U MyHULIMTIAJIBHBIMU [TPABOBBIMU aKTaMH HAaXOATCS B paclOpsyKeHUN
agmunuctpanuu 3ATO r.CeBepoMOPCK, HHBIX OPraHOB MECTHOT'O CaMOYIPABIICHUS, TOCYIap-
CTBEHHBIX OpIaHOB, W (MJM) MOJBEAOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOI'O CaMOYIPaBJIEHUsI OpraHU3allli, yYaCTBYIOIIMX B IPEJAOCTABIEHUH IOCYAAPCTBEHHbIX
WIA MYHUIMINAIbHBIX YCIIYT, 32 UCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTU 6 cTaThu 7
@enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opraHu3anuu TNperOoCTaBICHUS
rOCyJapCTBEHHBIX U MYHHULMIIAIBHBIX YCIYT».

2.6.4. OTBETCTBEHHOCTb 3a JJOCTOBEPHOCTh IPEIOCTABISEMbIX 3asBUTEIEM JOKYMEHTOB
BO3JIaraercsi Ha 3asBUTEIS.

2.7. IlepeyeHb OCHOBAHUH JJIsl OTKa3a B NpHeMe JOKYMEHTOB, 1Jisl IPHOCTAHOB-
JieHusl ¥ (WJIK) 0TKA3a B NPeJ0CTABJIEHUN MYHUIUNIAJILHOM YCJIYyTH

2.7.1. OcHoBaHMEM aJi OTKa3a B IpPHEME JIOKYMEHTOB IMpU JMYHOM OOpallleHuu
SIBJIIETCS HENPEACTABIICHUE JIOKYMEHTOB, 0053aHHOCTb 110 MPEIOCTABIEHUIO KOTOPBIX BO3JIOXKEHA
Ha 3asBUTENs, U (WIM) HECOOTBETCTBUE MAHHBIX JOKYMEHTOB TpPEOOBAHUSAM, YKa3aHHBIM
B nnyHkTe 2.6.1 Hactosamero Pernamenra.

2.7.2. OcHoBaHMeM [UIsi OTKa3a B pAcCCMOTPEHHM JIOKYMEHTOB, HOCTYIHUBIIMX
B 3JIEKTPOHHOM BH/JIE, SIBIISIETCSL:

- IOANMCAHNE JOKYMEHTOB HECOOTBETCTBYIOIIMMHU 3JIEKTPOHHBIMU MOITUCSIMU;

- HeICUCTBUTEIbHBIN CTATYC CEPTU(PUKATOB JIEKTPOHHBIX MOANUCEH Ha JOKYMEHTAX;

- HE NOJIJTMHHOCTH 3JIEKTPOHHBIX MOJANUCEN TI0KYMEHTOB;

- OTCYTCTBUE 3JIEKTPOHHOM MOANUCH;

- HaJIM4Me OBPEeXICHNH (haiia, He TTO3BOJISIFOIIUX MOJYYUTh TOCTYII K HH(POPMAIUH,
coJepxalleiics B JOKyMEHTE, CPeJCTBAMU IPOrpPaMMHOI0 OOeCledyeHHUs, HaXOoIsALIerocs
B CBOOOJIHOM JIOCTYTIE;

- UHpOpMaLus B 3JIEKTPOHHBIX JTOKYMEHTAX IpeJCTaBlieHa HE Ha TOCyJapCTBEHHOM
a3bike Pocculickoint @enepanuu;

2.7.3. OcHOBaHMEM I OTKAa3a B IIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH SBIISIETCS:

- HeMpeJICTaBJIeHNE IOKYMEHTOB, 00513aHHOCTD 110 TIPEIOCTaBIEHUIO KOTOPHIX BO3JIOKEHA
Ha 3asBuTeNs, M (WIM) HECOOTBETCTBHE NAHHBIX JIOKYMEHTOB TPEeOOBaHUSM, YKa3aHHBIM
B nyHKTe 2.6.1 HacTosero PernamenTa;

- MpENOCTaBICHUE JOKYMEHTOB, COAEP)KAIMX HEIOCTOBEPHBIE (3aBEJOMO JIOKHBIE)
CBEICHUS,

- OTCYTCTBUE Yy 3asiBUTENIS [IpaBa Ha MIPEIOCTABIEHNE MYHUIIUTIAIbHON YCIYTH;

- OTCYTCTBUE (PMHAHCHPOBAHMS Ha peaTU3alMI0 MEPONPUATHI MO MPEJOCTaBICHUIO
MYHULIMTIAJIbHOW YCIIYTH.

2.7.4. OcHOBaHMH Ul NMPUOCTAHOBIIEHUS NPEIOCTABIECHUS MYHULUIAIBHOW YCIyTU
HE MPEyCMOTPEHO.

2.8. Pasmep miarbl, B3uMaeMoil ¢ 3asiBUTeJsl NPH NPeJOCTABJICHUM MYHUIIU-
NaJbHOM yCJIYTH, M CIOCOOBI €€ B3UMAHUS

[IpenocraBieHe MyHUIIUTIAIBHONW YCIYTH OCYIECTBIISETCS OECIIaTHO.

2.9. TpeGoBanus kK MecTaM MPEAOCTABJICHUS MYHHMIMIIAJIBHON yCIayru

2.9.1. Ilpuem rpaxaaH OCYIIECTBISAETCS B CHELMAIBHO BBIJEIECHHBIX AJI IIPEJOCTaB-
JICHUS] MyHULIUTIAIBHBIX YCITYT TOMEUIECHUSX.

2.9.2. TlomMemieHust JOKHBI COOTBETCTBOBATh CAaHUTAPHO-TUTMEHWYECKUM IpaBHIIaM
¥ HOpMaTHBaM.

2.9.3. IlomenieHus AOJKHBI ObITh OCHAIEHBI TEXHUUYECKUMH CPEICTBAMHU, 0Oecredn-
BAIOIIMMHU JOCTYIl JIOAEH C OrpaHMYEHHBIMM BO3MOXKHOCTAMHU 310pOBbs. Jlomyckaercs
HAaXOKJCHUE B MTOMEIICHUSIX COOAKU-TIPOBOTHUKA MPU HATWYUH JIOKYMEHTA, TTOJITBEPKIAIOIIETO
e€ cnenuaibHOe O0yUeHHE.

2.9.4. TlpucyTcTBEHHBIE MecTa BKJIIOYAIOT MECTa JJIsl OKHMIaHHs, WHPOPMUPOBAHUS
U nipuemMa 3asiBUTEIICH.
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2.9.5. MecTa A 0KUJAHUS JTOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIIOBUSIM JIJIS
3asiBUTENEH U OMTUMAJIBHBIM YCIOBUSM JIsE PaOOTHI TOMKHOCTHBIX JIHII, OCYIIECTBIISIOIINX
[IPUEM U KOHCYJIbTHPOBAHUE TPaKJIaH.

2.9.6. Mecra oxumaHus B O4epeAr Ha MPEIOCTABICHHUE JOKYMEHTOB JOJKHBI OBITh
000pyIOBaHbl CTYJIbsIMU (KpeCeIbHBIMH CEKIMSAMH) W (WIM) CKaMbsMU (OaHKETKaMu).
KonmuecTBO MecT OXWAaHUS Ompenesiercs ucexons w3  (aKTUYeCKOW Harpy3Ku U
BO3MOXKHOCTEH Ui MX pa3MElIeHHUs B 3[JaHHH, HO HE MOXKET COCTaBIIATH MEHee 2 MecT Ha
KaXXJ10€ JIOJDKHOCTHOE JIMIIO, BEYIEee TPUEM JOKYMEHTOB.

2.9.7. Mecra nns 3amoiHEHUS JIOKYMEHTOB OOOPYAYIOTCS CTYJIBSMH, CTOJIAMH
(croitkaMu) 1 0OecreunBarOTCs 00pa3laMu 3aroIHEHUsT JOKYMEHTOB, OJTaHKaMU 3asBICHUN U
py4YKaMu JJis TUChMa.

2.9.8. Mecra mns uHOOPMHpPOBAHHS, TMpPEAHA3HAYCHHBIC IS O3HAKOMIICHUS
3agBHUTENEH ¢ MHPOPMALIMOHHBIMU MaTepUaIaMu, 000pyAYIOTCS:

- ”H(OPMAIIMOHHBIMU CTCH/IAMU;

- CTYNbSIMH M CTOJaMH (CTOMKaMu Juis MHCbMAa) JUIS BO3MOXHOCTU OGOpMIICHUS
JIOKYMEHTOB.

2.9.9. UndopmanmoHHbIE CTEHIBI, CTONBI (CTOMKM) Ui MHCbMa Pa3MELAIOTCs
B MecTax, 00eCIeYrBAIONINX CBOOOJIHBIM JOCTYNl K HHUM JIMIIAM, UMCIOIIMM OTPAHHYCHUS
K [IepPEIBIKEHUI0, B TOM YHCIIe MHBAIN/IAM, UCTIOIb3YIOIIUM KpPEeCiia-KOJSCKH.

2.9.10. B nomemieHusix n0mKHA OBITH TIPEIOCTaBIEHA BO3MOXKHOCTh CAMOCTOSITEIIEHOTO
NEPEIBIKEHUS 10 OOBEKTY B IIENIAX JOCTYNa K MECTY MpeoCTaBlIeHUs yciayru. B ciydae
HeoOxoauMocTu crieruanuctoM Otzena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHHUIIHITAIHLHON
YCIIYTH, OCYILIECTBIISIETCS COIMPOBOXICHUE HWHBAIUIOB, MMEIOIIUX CTOMKHE paccTpOHCTBa
(GYHKIIH 3pSHUS U CAMOCTOSITEIILHOTO IEPEABIKECHUS, TIO TEPPUTOPUH OOBEKTA.

2.9.11. Cneunanucrom Otaena, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHUIIUIAIbHON
YCIIYTH, OKa3bIBAa€TCS MHAs HEOOXOJMMasi MOMOIh MHBAIMAAM B TPEOOJECHUU OaphepoB,
MEMIAIOIINX MOTYYSHUIO UMH YCIIYT HapaBHE C APYTUMU JHIIAMH

2.9.12. Kabuner npuema 3asButesneil odecrieunBaeTcsi HEOOXOAUMBIMU ISl TIPEIOCTaB-
JICHUS] MYHHUIIUIAIBEHOW yCIyru o0opyaoBaHHEM (KOMIBIOTEPOM, CPEICTBOM JJIEKTPOHHOTO
WH(OPMHUPOBAHHUSI, CPEJCTBAMH CBSI3H, BKIItoUash VIHTEpHET, OPTTEXHUKOW), KaHIICIIPCKUMHU
MPUHAJICKHOCTSIMH, HHPOPMAIIMOHHBIMH U CIIPAaBOYHBIMHU MaTepuaiaMH O MPEI0CTaBICHUU
MYHUIUTIATLHON YCIIYTH, MTO3BOJISIONIMMH CBOEBPEMEHHO U B MOJTHOM 00bEME OpraHHU30BaTh
MPEIOCTaBICHUE MYHUITUTIATBHON YCITYTH.

2.9.13. Kabuner npuema 3asBuTeNeil T0JKEH ObITh 000pYyIAOBaH MH(GOPMaLMOHHON
TaOJIUYKO (BBIBECKON) C yKa3aHUEM:

- HoMepa KaOuHeTa;

- (hamunum, IMEHH, OTYECTBA TOJHKHOCTHOTO JIUIIA, OCYIIECTBIISIOIETO IPUEM.

2.9.14. Mecrto ans puemMa MOCETUTENS TOHKHO OBITh CHA0XKEHO CTYJIOM, UMETh MECTO
JUTSI TUCbMA U PACKIIAIKU JOKYMEHTOB.

2.9.15. B nemsx obecrieueHns KOH(DUICHIIMATEHOCTH CBEICHHUN O 3asBUTENC OJHUM
JOJKHOCTHBIM JIUIIOM OJTHOBPEMEHHO BEAETCS MPUEM TOJIBKO OJHOTO moceTuTens. OaHoBpe-
MEHHO€ KOHCYJIbTUPOBAaHUE U (UJIM) IPUEM IBYX U OoJiee MOCEeTUTENe He JOMyCKatoTCs.

2.10. IToxa3areJ AOCTYNHOCTH M Ka4decTBAa NPEAOCTABJICHUS MYHHMIMIIAJIbLHON
yeayru

2.10.1. CocraB mokazarenedl JOCTYMHOCTH W KadyecTBa IMPEJOCTABICHUS MYHHIIM-
NaJIBHOM YCIYTH MOAPAa3EsAeTCs Ha JBE TPYIIIbI: KOJIUNYECTBEHHBIE M KAUECTBEHHBIE.

2.10.2. B 4ncia0 KOJIMYECTBEHHBIX MTOKAa3aTeIeH JOCTYITHOCTH BXOAT:

- BpeMsl OKUJaHUs PEAOCTaBICHNS] MyHULIMIIAIILHON YCIIYTH;

- rpadux pabotsr Otnena;

- KOJIMYECTBO B3aMMOJCHCTBUM 3asBuTENs co crenuanuctamu Otaena mpu MnpenocTas-
JIEHUU MYHUIMIAIbHOHN yCIyTH.

- MecTo pacnojioxkenus: Otaena;

- KOJIMYECTBO JOKYMEHTOB, TPEOYEMbIX IIPU NOJYYEHUN MYHHIIMIIATBHOMN YCIyTH.
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2.10.3. B uncno kauecTBEHHBIX MMOKA3aTeNeH TOCTYITHOCTH BXO/SIT:

- TIPaBAMUBOCTH (AOCTOBEPHOCTH) HH(POPMAIMH O MPEIOCTABIAEMON MYHUIIUTATHLHON
yciyre;

- BO3MOYKHOCTh MOJIydyeHUs MHPOPMAIMU O XOJ€ MPEJOCTaBICHHUS MYHUIIUIAIBHON
YCIIYTH;

- POCTOTA U SICHOCTH U3JIIOKEHHUSI HH(OPMAIIMOHHBIX U HHCTPYKTUBHBIX JOKYMEHTOB.

2.10.4. B rpynny KOJIMYECTBEHHBIX MMOKa3aTeNe OLIEHKU KauyeCcTBa BXOMIAT:

- COOJTIO/IECHUE CPOKOB MPEAOCTABICHISI MYHUITUTIAIIBEHON YCITYTH;

- KOJIMYECTBO 0OOCHOBAaHHBIX JKaJ00.

2.10.5. B rpynny KkaueCTBEHHbIX MTOKA3aTeel OLIEHKHA Ka4yeCTBA BXOIAT:

- KyJIbTypa 00CTy>KUBaHHS (BEXKIUBOCTBD);

- KQ4eCTBO PE3yJIbTaTOB TPY/Aa COTPYIHUKOB (TIPO(ECCHOHATEHOE MAaCTEPCTBO).

2.11. IIpoune TpeGoBaHMs K NPeIOCTABICHHI0O MYHHIIHIIAJIBHON YCJIYIH

2.11.1. bnank 3asBieHus, a TaKXKe NEpPeUeHb TOKYMEHTOB, HEOOXOAUMBIX AJIs MPEeo-
CTaBJICHUsS MYHMIMIIAJIBHOW yCIyru, 3asBUTENb MOXeT noiayduts B MBY «M®I[ 3ATO
r.CeBepoMOpCK», a TakXke B JIEKTPOHHOM Buze Ha MHTepHer-noprane «l'ocynapcTBeHHBbIE
yeayra MypmaHckoi obmactuy 1o agpecy: http://51.gosuslugi.ru.

2.11.2. Tlpu oOpaiieHuy 3a MPEAOCTABICHUEM MYHUIUIMAIBHON YCIYTH C HCIOJIb-
30BaHMEM HH(OpMalMOHHO-TeleKoMMyHUKallMOHHbIX ceTell (TKC) obmero mosnb3oBaHus,
B TOM uucie cetu HTepHeT, 3asBiieHHE U MpuaraéMble JOKYMEHTbl JIOJDKHBI OBbITh
MOJINUCAaHbl COOTBETCTBYIOIIEH AJIEKTPOHHON MOJMHCHI0 B COOTBETCTBUU C IIOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®enepamnu ot 25.06.2012 No 634 «O Bumax 3J€KTPOHHOU
MOJAINUCH, HCIOJIb30BAaHUE KOTOPHIX JOIyCKaercs Npu oOOpallleHud 3a MOJy4YeHUEM
rOCY/IaPCTBEHHBIX ¥ MyHUIIMTIATBHBIX YCIyr» '

2.11.3. TIpu oOpamienuu 3asBUTENS 32 MOJIYYCHHEM YCIYTH B AJIEKTPOHHOU (opme
C MCIOJIb30BaHUEM YCHJIEHHOHM KBaTM(HUIMPOBAHHOM 3JIEKTPOHHOM MOJIMUCH, a TAKKe B LEIX
o0ecrieueHusl IPOBEPKU OPraHOM BIIACTH JIEMCTBUTENBHOCTH YCUIJIEHHON KBaIM(DUIIMPOBAHHON
AJIEKTPOHHOM TOAMMCH 3asBUTEINS, HUCIOJb30BAaHHOW MpHU OOpallleHHH 3a MOJyYeHHEM
YCIIyTH, TIEPEYEHb KJIACCOB CPEACTB JJIEKTPOHHBIX MOANMCEN U yIOCTOBEPSIOUIMX LIEHTPOB
JOTYCTUMBIX JUISl COBEPILIEHUS YyKa3aHHBIX JEHCTBUM, OMpelensieTcs B COOTBETCTBUU
¢ npukazom @Cb PD ot 27.12.2011 Ne 796 «OO6 yrBepxkmeHHH TpeOOBaHUI K CpeICTBaM
3JIEKTPOHHOM MOANUCH U TPeOOBaHUH K CPE/ICTBAM yIOCTOBEPSIOLIETO LIEHTPaY.

2.11.4. Vudopmamuss o XoJe MNPEJOCTaBIECHUS YCIYyTd, a TaKkKe O pe3yJbTare
MPEIOCTABIICHUSl YCIIYTH, OKa3blBA€MOM B 3JIEKTPOHHOM BHJE mocpencTBoM EaunHoro umum
PETHOHANBHOTO IOpTajla TOCYJAapCTBEHHBIX M MYHMLMIANBHBIX YCIYT, JOJDKHA OBITh
JOCTYIHA 3asBUTENIO yepe3 «JInyHbIi kaOuHeT» yKa3aHHOro mopTaa.

2.11.5. Ilpu noctymnennn B OTaen 3asBICHUS U JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUSI MyHUIIUIIAJIbHON YCIIyTH, B (POpME IEKTPOHHBIX IOKYMEHTOB - JOKYMEHTHI,
SBJISIOIINECS PE3YABTATOM INPEAOCTABICHNS MYHULUIAIBHON YCIIYTH, HAalpaBIsioTCsS B opme
3JIEKTPOHHOTO JIOKYMEHTa® 1o azipecy SIeKTPOHHOMN ITOYTHI, yKa3aHHOMY 3asButeneM. IIpu
sToM OTaen 06s13aH BbIIaTh (HAIIPAaBUTh) JOKYMEHTHI, SIBISIOIINECS PE3yJIbTaTOM MPEAOCTaB-
JIeHUs MYHUIUNAIbHON YCIYyTd, Ha OyMa)XHOM HOCHTENE IO COOTBETCTBYIOLIEMY 3aIlpocy
3asiBUTES.

2.11.6. B ciyuae BbIsBIEHHs pacXokJIeHHs ¢ umeromelics B Otnene nHdopmannen
IIPOBOAMTCS TOTIOJIHUTEIbHAS IPOBEPKA CBEACHMM, COAEpKAILMXCS B JOKYMEHTAX, IPEICTaB-
JICHHBIX 3asBUTEIIEM.

YBeoMIIeHHE O pPEUIeHUH IPOBENEHUs JOMOJHUTEIBHON MPOBEPKH JIOJKHO OBITH
HampaBiieHO 3asiBUTENIO B MUCbMEHHOU (opMe B TeueHue 1 paboyero IHS CO THS MPUHATHUS
pemieHuss. B 3ToM ciyyae CpOKM NpEAOCTaBICHHMS MYHHMIMIIAIBHOM YCIYTH, YKa3aHHbIE
B yHKTe 2.4 PernmamenTa, npoaneBatoTcst 10 30 pabouux JTHEH co JHS NPUHATHS TOKYMEHTOB.

"B ciyuasx ecnu eiepaibHbIMKE 3aKOHAMHU, HOPMATHBHBIMH TIPABOBBIMHU akTamu [Ipasutenscrea PO
UCTIOJIb3YEMBIH BUJ 3JIEKTPOHHOM MOJMUCH HE YCTaHOBIICH.

8 B ciiyuae eciu BbIIaua pe3ysibTaTa NPeJOCTABIEH S YCIyTH B 3IEKTPOHHOM BHJIE TIPEyCMOTPEHA

B HOPMaTUBHBIX NPaBOBBIX akTax Poccuiickoi Meneparnuu i MypmaHckoi obiactu.


http://51.gosuslugi.ru/

8

2.11.7. JlonomHuTenpHas NpoBepKa CBEICHNH, COAEPKAILMXCS B IOKYMEHTaX, IIPEACTaB-
JICHHBIX 3asBUTEJIEM, IPOBOAUTCA IIyT€M HAIpPaBJIEHUS 3allpOCOB B COOTBETCTBYIOLIUE
OpraHu3aliy, B OpraHbl MECTHOT'O CaMOYIIPAaBJIEHUS U B OPIaHbl FOCYJapCTBEHHOM BJIACTH.

3. AIMMHHCTPATHBHbIE IPOLEAYPbI

3.1. O6uue noJI0KeHUA

3.1.1. IlpenocTaBieHue MyHULIUIIAILHON YCIIYT'H BKJIIOYAET B CeOsl CIEYIONINUE aIMU-
HUCTPATHBHBIC MTPOIETYPHI:

- IPUEM U PErUCTpaIys 3asiBJICHUS U JOKYMEHTOB JUIS PEIOCTABICHHUS MyHUIIUTIATbHON
YCIIyTH;

- DKCIEPTHU3a JIOKYMEHTOB, OCYIIECTBICHHE MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS;

- MPUHATHE PEUICHUs O NPEAOCTaBICHHH MYHHIUIIAIBHON yCIyru Ju00 OTKasze B ee
IpeOCTaBIICHUH;

3.1.2. IlocnenoBaTenbHOCTh AEHCTBUM MO MPENIOCTABICHUI0 MYHUIUIAIBHON YCIyTIH
npuBesieHa B 610k-cxeMe (mpuioxenue Ne 3).

3.2. UndopMupoBaHne U KOHCYJIbTHPOBAHHE I'PAKIAH

3.2.1. OcHoBaHMEM I Hayaja BBIIOJHEHHs aJMUHUCTPATUBHON MPOLEAYPHI SBISETCA
nocrymieHue B OTaen 3adBlieHUS U JOKYMEHTOB, YKa3aHHBIX B NyHKTEe 2.6.1 Hacrosuiero
Pernmamenra:

- JOCTAaBJIEHHBIX JIUYHO 3aIBUTENIEM;

- HaMpaBJICHHBIX 110 MOYTE;

- TIOJTYYEHHBIX B DJIEKTPOHHOM BUJIE.

3.2.2. Ilpuem u pecucmpayus 3a561eHusl U OOKYMEHMO8 NPU TUYHOM npueme

[Ipu nuunom mnpueme crenuanuct OTnena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MYHUIIUTIATBHON YCITYTH:

- YCTaHABIMBACT JUYHOCTh 3asBUTENS MyTEM MPOBEPKU JTOKYMEHTA, YIOCTOBEPSIOLIETO
JMYHOCTB;

- IPOBEpsieT HAJIMUME JIOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6.1 HacTosmiero PeramenTa,
HEOOXOMMBIX IS IPeI0CTaBICHUSI MyHULIUNIAIBHOM YCIIyTH, M UX HaJUIexalee opopMieHue;

- TPOBEpsIeT TMPAaBHIBHOCTH 3AINOJHEHHUS 3asBICHUS W COOTBETCTBUE H3JI0KEHHBIX
B HEM CBEJICHWI TPECTaBICHHBIM JOKYMeHTaM. [Ipu oTCyTCTBHM y 3asiBUTENsI 3aIIOJTHEHHOTO
3adBJICHUS] WIM TPU HENPAaBUIBHOM €ro 3aloJHEHUH IPH HEOOXOJAWMOCTH OKa3bIBaeT
MIOMOIIb B 3aIlOJIHEHUH 3asBJICHUS. B HCKIIOUMTENBHBIX CITydasX 3aIrloJIHSET 3asBICHHE OT
UMEHH 3asBUTENS, TTOCIIE YeTo 3aUYMTHIBAET TEKCT 3aSBJIICHUS 3asBHUTENIO M TPEIJIaraeT emy
MOCTaBUTh JIMUHYIO MOJIHUCH;

ITo pe3ynbpraTram NpoBepKU:

a) B Cllydae BBISBIICHHUS HEIOCTATKOB B IPEJICTABICHHBIX JTOKYMEHTaX, 005S3aHHOCTh
10 TPEIbSBICHUIO KOTOPBIX BO3JIOXKEHa Ha 3asBuTeNs, cnenuamuct Otaena yBeIOMIISIET
3asBUTENS O HAIMYMM TAaKUX HEJOCTATKOB, MpeJylaraeT MPUHATH MEPhl MO UX YCTPaHEHHIO,
Pa3bSICHSET, YTO HEMPEICTABICHHE JOKYMEHTOB SIBIISIETCS OCHOBAaHHMEM JIJISI OTKa3a B MPEJIo-
CTaBJICHHUH MYHUITUIIAJIBHON YCITyTH 3asBUTEITIO.

0) B cimyyae OTCYTCTBUSI OCHOBAHHUH JIJIs OTKa3a HacTosero Pernmamenta:

- CBEpSIeT KOITMH TIPE/ICTABICHHBIX JJOKYMEHTOB, TIOCIIE UX CBEPKH C COOTBETCTBYIOIIMMU
opurMHaNaMu (KpoMme 3aBepeHHBIX B HOTapHaJIbHOM TOpsIKe) MpocTapiser mramn Otaena
«KOTIMS BEPHA», C yKa3aHMEM HAaMMEHOBAHHUS JOJDKHOCTH JIMIA, 3aBEPUBILErO KOIHIO, TUYHON
HOANMUCHIO, €€ paclIM(PpPOBKOM M J1aTOM 3aBepeHMs, MOCIEe YEro OPUTMHAIBI JOKYMEHTOB
BO3BpAIAET 3asiBUTEIIIO;

- OCYIIECTBIIIET UX perucrpanuio B «KypHayie peructpauuy 3asBIeHUN rpaXKa1aH Ha
OIUIaTy CTOMMOCTH TIPO€3/1a U MpoBo3a Oaraxa, B cBs3u ¢ nepee3ioM u3 3ATO r.CeBepoMopck
Ha HOBOE MECTO JKUTEIbCTBAY;

- OCYILIECTBJISIET a/IMUHUCTPATUBHBIC JECHCTBUS B COOTBETCTBUM C aJIMUHHUCTPATUBHBIMU
npolielypamMy, yKasaHHbBIMU B nogpaszene 3.3. Hacrosiero Pernamenra.

OOt cpoK perucTpaiyu 3asBJICHUS U TOKYMEHTOB IIPH JIMYHOM MPHEME HE JOJIKEH
MpEBBIIATH 15 MUHYT.
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3.2.3. Ilpuem u pecucmpayus 3aa61eHusi U OOKYMEHmMO8, NOCMYRUBUIUX NO NOYMe

3.2.3.1. B neHp mocrymieHus 3adBJIEHUS U JOKYMEHTOB, HalpaBJIEHHBIX IO IOYTE,
JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a JIENONPOM3BOJCTBO, PETUCTPUPYET UX B KypHale
perucTpanuy BXOASIIUX JOKYMEHTOB U Inepenaer cnenuanucty Otiena, OTBETCTBEHHOMY 3a
IIPEIOCTABIEHUE MYHUIIMIIAIBHON YCIIYTH.

3.2.3.2. Cneuuanuct OTtnena, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULIUIAIbHON
YCIIyTH, B I€Hb MOJY4Y€HHs JOKYMEHTOB U 3asBJIECHUs OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O
3a 101 POU3BOJICTBO:

- MpOBEpsIieT HAJIMYHE BCEX HEOOXOIMMBIX JTOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1
Hacrosuero PeriamenTa u ux Hajuiexaniee opopMICHHE;

- OCYILECTBJISICT PErHCTPaLMIO 3asBJICHUSA U JOKYMEHTOB B «JKypHaie perucrpanuu
3asiBJICHUH IpakJaH Ha OIUIaTy CTOMMOCTHU Mpoe3/a U MpoBo3a Oaraxa, B CBSI3U C IIEPEE3I0M
13 3ATO r.CeBepoMOpPCK Ha HOBOE MECTO JKUTEJIHCTBAY;

- OCYLIECTBIISIET aMUHUCTPATUBHBIE JCHCTBHSA B COOTBETCTBUM C aMUHHUCTPATUBHBIMU
npoueaypaMu, YKa3aHHBIMU B nofpasjene 3.3 Hacrosuiero Perinamenra.

3.2.4. I[Ipuem u pecucmpayus 3a5671eHusL U OOKYMEHMOS, NOLYYEHHBIX 8 DNEKMPOHHOM 8UOe

3.24.1. B pneHp mOCTyIUICHHs 3asBICHUS W JOKYMEHTOB B HH(OPMAIMOHHYIO
cucreMy, ucnoiab3zyeMmyo Otnenom ains npegoctasieHus ycnyru (aanee - VIC), yepes noprai
rOCyapCTBEHHBIX U MYHUIMNAIBHBIX yCIyr crenuanuct OTnaena, OTBETCTBEHHBIN 3a Mpeo-
CTABJICHUE MYHUIMIIAIILHOW YCIYTH MPOBEPSET 3asBICHUE U NIOJYyYEHHBIE JOKYMEHTBI, IIOJHOTY
U IPaBWIBHOCTh WX 3alOJHEHUS (YBEJOMJICHHME O IOJIYyYEHUHU 3adBJICHUS U JOKYMEHTOB
dopmupyercs B «JIuuHoM kabuHeTe» 3asBUTEN Ha MOpPTajle roCyJapCTBEHHBIX M MYHHIIU-
HaJIbHBIX YCIYT B @aBTOMaTHUYECKOM PEXKUME).

[To nuroram npoBepku:

a) B CiIy4ae HaJM4YUsl OCHOBAHMM JJI 0TKa3a, yKa3aHHbBIX B MyHKTE 2.7.2 HACTOSLIETO
Pernamenra:

- (opmupyer B MHGOPMAIIMOHHONW CUCTEME YBEIOMJIEHHE 00 OTKa3e C yKa3aHUEM
IIPUYMH OTKAa3a;

- T0CJIe MOJAMUCAHUS YBEJIOMIIEHHUS YCHUJIEHHOW KBAIM(UIIMPOBAHHOM 3JIE€KTPOHHOM
MOJIMUCKHIO YIIOJIHOMOUYEHHOTro una OTaena HanpasiseT ero Ha MopTall TOCYAapCTBEHHBIX U
MYHUIIMTIAJIBHBIX YCIIYT;

0) B cilyyae OTCYTCTBHUsI OCHOBAHHUM JUI OTKa3a, yKa3aHHBIX B MyHKTE 2.7.2 HACTOAIIEr0
Pernamenra:

- peructpupyet B VC 3asBi1eHNne U JOKYMEHTHI;

- HarpaBJIseT MHPOPMALMIO O PETUCTPALIMH 3asIBJIEHHS B (JOpME IEKTPOHHOI'O JJOKYMEHTA,
HOJNMCAHHOTO YCUJIEHHOW KBATM(HUIIMPOBAHHON AJIEKTPOHHOMN MOANHUCHIO YITOJTHOMOYEHHOTO
mmia Otaena;

- OCYILECTBIIICT PETUCTPALMIO 3asBICHUS M JIOKYMEHTOB B «OKypHase perucrpanuu
3asBJICHUI Tpa)kAaH Ha OIUIaTy CTOMMOCTH IIpoe3/ia M MpoBo3a 0araxa, B CBSI3U C MEPee3IoM
13 3ATO r.CeBepoMOpCK Ha HOBOE MECTO KUTEIIbCTBAY;

- pacrieyaThlBaeT 3asBICHHE U JOKYMEHTHl (MpU HEOOXOJUMOCTH) M BBIIOJHSET
JAIIbHENUINE aIMUHUCTPATUBHBIE IEHCTBUSA B COOTBETCTBUH C aIMUHUCTPATUBHBIMU IIPOIiE-
JypaMH, YKa3aHHBIMH B HacTosiiieM Periiamenre.

VYBegoMiieHHE O TMOJIyY€HUHU 3asBIIEHUS U JOKYMEHTOB Qopmupyercs B «JIuunom
KabuHeTey 3asBUTEINS Ha MOpTalie TOCYIapCTBEHHBIX U MYHHUIIMIIAIbHBIX YCIYT B aBTOMaTH-
YECKOM PEKUME.

3.2.4.2. B neHb nosydeHus 3asBIEHUS U IOKYMEHTOB B 3JeKTpoHHOU dopme o TKC
cnenuamuct Otaena, OTBETCTBEHHBIM 3a IPENOCTABICHHE MYHHUIMIAIBHOW  YCIIYIH,
BBITOJIHSET C UCTIOJIb30BAHUEM ITPOrPAMMHOTO 00€CTIeUeHUs CIeNyIOIne 1eHCTBHS:

- MpOBEpseT MOUIMHHOCTDh YCUJIEHHOW KBaJM(UIUPOBAHHOM 3JEKTPOHHOW MOJIMUCU
3asgBUTENS C UCTIOJIB30BAHUEM CUCTEMHOI'O KPUNTOrpaMueCcKoro MporpaMMHOro 00ecieueHus;

- popMHpyeT U3BEUICHUE O TIOJTYUYECHUH 3asBICHUS U JOKYMEHTOB, MTOCTIE MOIMHCAHUS
YCHJIEHHOW KBaTU(UITMPOBAHHOW 3JIEKTPOHHOW MOAMKUCHIO YIOJHOMOYeHHOro nuia Otaena
OTHPABIIAET €ro 3asBUTEINIO;
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- IIpOBEpsIeT HAINYME OCHOBAHUI IJIs1 OTKa3a B PACCMOTPEHUH JOKYMEHTOB, YKa3aHHBIX
B IIyHKTe 2.7.2 PernameHra.

ITo nToram nmpoBepku:

a) B cllydyae HaJM4Msl OCHOBAHUM JJISl OTKa3a, YKa3aHHBIX B IIYHKTE 2.7.2 HACTOSIIETO
Pernamenra:

- opmupyeT yBeOMIICHHE 00 OTKa3e B PACCMOTPEHHUH JOKYMEHTOB C YKa3aHHEM MPHYHH
OTKa3a WK cood1IeHre 00 omubKe B cirydae HEBO3MOXKHOCTH paclIM(poBaTh JOKYMEHTHI;

- TIOCJIE TIOJIHMCAHUS YCUIIEHHOM KBaIM(UIIMPOBAHHOM AIIEKTPOHHON HOAIUCHIO YIOIHO-
MoueHHOro juua Otena oTIPaBIsAeT yBEJOMIIEHHE 00 OTKa3e B PACCMOTPEHUH IOKYMEHTOB
3asBUTEIIIO.

0) B cilydae OTCYTCTBMSI OCHOBAHHMS ISl OTKa3a, YKa3aHHOTO B IyHKTE 2.7.2 HAaCTOSLIEr0
Pernamenra:

- OCYILECTBJISIET PErHMCTPalMIO 3asBJICHUSA U JOKyMEHTOB B «JKypHaie perucrpanuu
3asiBJICHUH Ipa’kJiaH Ha OIUIaTy CTOMMOCTHU Ipoe3/a U MpoBo3a Oaraxa, B CBA3M C Iepee3aoM
13 3ATO r.CeBepoMOpCK HAa HOBOE MECTO KUTEJIbCTBAY;

- (popMuUpyET yBEJOMIIEHUE O MPUEME 3asBJICHUS U JOKYMEHTOB, IIOCJE MOJIUCAHUS
YCUJIEHHOM KBaNM(UIMPOBAHHOMN 3JEKTPOHHOM MOAMUCHIO YIOJHOMOUYEHHOro juua Otxaena
OTIIPABJISIET €ro 3asiBUTEINIO;

- pacriedarblBaeT 3asBJICHHME U JIOKYMEHTHl (NP HEOOXOAMMOCTH) M JalibHeiiue
aJMUHHUCTPATUBHBIE JEHCTBHUS BBIIIOJHSIET B COOTBETCTBUM C aJMHUHUCTPATUBHBIMU
npoleypamMy, ykasaHHbIMU B nogpasjene 3.3 Pernamenra.

3.2.4.3. O xoz1€ pacCMOTPEHUS 3asIBJICHHUS, [TOJyYEHHOIO Yepe3 NOPTall FOCYAAPCTBEHHBIX
U MYHUIMNAIBHBIX YCIyT, cnenuanuct Otiena, OTBETCTBEHHBINH 3a MPEAOCTaBICHUE MYHM-
UTATBHON YCIIyTH, 00s13aH HAaNpPaBJIATh B (hOpME IEKTPOHHOTO JTOKYMEHTA, TOAIMMCAHHOTO
YCUJIEHHOM KBaJU(HUIMPOBAHHON 3JEKTPOHHOM MOANMCHIO yIIOJIHOMOYeHHoro iuua Otaena,
Ha MOopTaJl TOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

3.2.4.4. MakcuManbHbII CPOK BBINOJHEHUS aJMUHHCTPATUBHOM IMpoueaypsl 3 pabounx
TTHSL.

3.3. DkcnepTu3a JOKYMEHTOB, OCYLIECTBJIEHHME MEKBeJIOMCTBEHHOI0 B3anMMO-
AeUCTBHUSA

3.3.1. OcHoBaHuEM A7 Hayajla UCIIOJHEHUS aJAMUHHUCTPATHUBHOM MPOLENYPHI SBISAETCS
peructpanus 3asBJICHHS U IPUJIaraeéMbIX JOKYMEHTOB.

3.3.2. Ilocne perucrpanyu 3asiBICHUS U JOKYMEHTOB criequanuct OTaena, OTBETCTBEHHBIN
3a MPEJOCTABICHNE MYHULIMIIAIBHON YCIIYTH, IPOBEPSET NPABUIBHOCTD 3aIIOJHEHUS 3asIBIICHM,
MOJIHOTY U IOCTOBEPHOCTh IIPEICTABIECHHBIX JOKYMEHTOB.

o pe3ynbraTraM NpoBEpKU:

a) B cIy4yae HaJW4yus OCHOBaHMM Ui OTKa3a, yKa3aHHBIX B MyHKTe 2.7.3 Pernamenra,
B TeueHHe 2 paboyux AHEN CO JHS PErHCTPALUU 3asIBICHUS U JOKYMEHTOB:

- TOTOBUT IIPOEKT MHChMa-yBeIOMJICHUS B ajjpec 3asBUTENs 00 0TKa3e B MPEIOCTaBICHUN
MYHUIUNAIBHON YCIYTH C OOBSICHEHHEM CO/IeP)KaHUs BBIABICHHBIX HEJIOCTATKOB U MPEAJIO-
’KEHHEM MPUHATH MEPHI 110 UX YCTPAHEHUIO;

0) B cirydae OTCYTCTBHS OCHOBAaHMH JJIsl OTKa3a, yKa3aHHBIX B MyHKTe 2.7.3 PernamenTa,
B TeUeHue 2 pabounx AHEW CO HS PETUCTpalliu 3asBIECHUS U JOKYMEHTOB:

- opMHUpYyeT MEKBEIOMCTBEHHBIN 3allpOC B COOTBETCTBYIOIIME OpraHbl (OpraHu3alumn),
B pacHopsKEHUHM KOTOPBIX HaxonsaTcs WHpopmanus (cBeleHus), HeoOXOAUMbIE ISl UCIION-
HEHUS MYHHULMINAJIBHOW YCIYTM O IpPENOCTABIECHHUM JIOKYMEHTOB (CBEIECHMII), B Cllydae
HeTIpeICTaBJIeHHs 3asBUTENIEM CaMOCTOSATEIBHO JOKYMEHTOB, YKa3aHHBIX B MOJITYHKTAX <@ - «K»
nyHkTa 2.6.1 HacTosimero Perniamenta.

- IepeiaeT MEeXBEIOMCTBEHHBIN 3anpoc HayanbHUKY OTrena.

3.3.3. Havanpauk Otnena B TeueHue | pabodero THS CO JHA IMOJNYyYSHHs MPOEKTa
MEXBEJIOMCTBEHHOI'O 3ampoca O MPEAOCTABICHUH HHGOPMAIMK (CBEICHHI) IMOAMUCHIBACT
ero u nepexpaer crneuuanucty Otaena, OTBETCTBEHHOMY 3a IIPENOCTABIEHNE MYHUIUTIIAIIBHON
YCIIYTH, JJIsl €r0 PETUCTPALIMM U OTIPABKH.
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3.3.4. Cneuuanuct Ortaena, OTBETCTBEHHBIM 3a IPEAOCTaBICHUE MYHULUIAIbHON
ycayry, B TedeHue 1 pabouero JHs HampaBisieT MEXBEIOMCTBEHHBIN 3alpoC B AIEKTPOHHON
dopme, Ipy HATMYUN TEXHUYECKON BO3MOKHOCTH, WM MPOCTHIM MOYTOBBIM OTIIPABICHHUEM,
71100 UHBIM CIIOCOOOM, COTTIACOBAHHBIM C aJ[PECaTOM.

3.3.5. Ilpu nocTyruieHuu OTBETa Ha MEKBEJIOMCTBEHHBIH 3aIpOC U MPEIOCTaBICHUT
JIOKyMEHTOB (CBEICHHIA), HEOOXOAUMBIX ISl UCTIOTHEHHUSI MyHUIIUTIAIBHON YCITyTH, CIEHUATIICT
OTnena, OTBETCTBEHHBIN 3a MPEJOCTaBICHNE MYHUIIMIIAIBHON YCIIYTH, BBITIOIHACT ACHCTBUS
[0 PETUCTPALUU U PACCMOTPEHHIO MOCTYNUBIINX JTOKYMEHTOB.

3.3.6. B ciyuae BBISBICHHS pacXokIeHHN ¢ uMmeromelics B Otaene nHpopmalme,
OTnenom mpoBOAUTCS JOMOTHUTEIbHAS MPOBEPKA CBEICHHI, COACPIKAIINXCS B JOKYMEHTAX,
B COOTBETCTBUU C NyHKTamu 2.11.6 n 2.11.7 nacrosiuero Pernamenta.

3.3.7. MakcuManbHbII CPOK BBINOIHEHUS aJMUHUACTPATUBHOMN MPOLEAYpHl 8 pabounx
JTHEH.

3.4. llpunsiTue pemieHUs O NMPEIOCTABJICHUH MYHUIMIAJIBHOM YCJIYTH JIM0OO OTKa3e
B ee Npe/loCcTaBJIeHUH

3.4.1. OcHoBaHKEM JJIs1 Hayajla UCIOJIHEHUS aJMUHUCTPATUBHON IpPOLIEAYpHI SIBISETCS
nojiyueHue HadaibHUKOM Ortnena ot crneuuanucra Otnena, OTBETCTBEHHOTO 3a MPEAoCTaB-
JICHUE MYHUIUIAIBHOM YCIIyTH, 3asBJICHUS U PUJIAraeMbIX JTOKYMEHTOB JUIsl pACCMOTPEHHUS.

3.4.2. Hauanbauk OTzena B TeueHue 1 pabouero AHs paccMaTpuBaeT T0KYMEHTHI.

1o pe3ynbraraM paccMOTPEHHUS 3asiBICHUS U JOKYMEHTOB:

a) B cllydyae HaJIM4Msl OCHOBAHUM JJISl OTKa3a, yKa3aHHBIX B MyHKTE 2.7.3 HACTOSIIETO
Pernamenra, mpuHIUMaeTCsl pemieHrue 00 OTKa3e B MPEAOCTABICHHH MYHUIIUIIAIBHON YCITYTH
C YKa3aHHeM IPUYUH OTKa3a;

0) B cIydae OTCYTCTBHUSI OCHOBAaHWH JJIsl OTKa3a, YKa3aHHBIX B MYHKTE 2.7.3 HACTOSIIETO
PernamenTa, npuHuMaeTcs pelieHre o MPeI0CTaBICHU MyHULIUIIAJIbHON yCIIyTH.

3.4.3. B ciyyae mpuHSTHS penieHusi 00 OTKa3e B MPEJOCTaBICHUH MYHUIIMITAIbHON
yciyrd HadanbHUK OTJena MOJNUCHIBAE€T MHCbMO - YBEIOMJIEHHE B ajapec 3asBuTens o0
OTKa3e B NPEJOCTAaBICHUN MYHHUIMNAIBHON YCIYTH W NEPENaeT ero JOKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a JIEJIONIPOU3BOJICTBO.

JIOMHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a JIENONpPOU3BOJICTBO, B TeueHue | pabouero
JIHSI CO JIHS MOJYYEHUs MHChbMa - YBEIOMJIEHUSI 00 OTKa3e B MPEAOCTAaBICHUN MYHUIUIAIbHOM
YCIYTH PETHCTPUPYET €ro B JKypHaJe PETUCTPAllMU UCXOIANIMX TOKYMEHTOB W OTHPAaBISET
B ajipec 3asBUTENS WIA MOYTOBOW CBA3BIO, MJIM 3JIEKTPOHHOM MOYTOM, UJIM Ha MOpPTaj rocy-
JAPCTBEHHBIX U MYHUIIMNANBHBIX YCIYT (B 3aBUCHMOCTH OT crioco0a oOpaieHus 3asiBUTENs).

3.4.4. B cnyyae mpMHSTHUS pEUIEHHMs] O TMPEAOCTaBICHUM MYHHUIMNAIBbHON yCIyru
cnenuanuct Otaena, OTBETCTBEHHBIN 3a MPEJOCTaBICHNE MYHHUIIMIIAIBHON yCIyrH, B TEUCHHE
1 paGouero qHS MOCie NPUHATHUS PELICHUS TOTOBUT:

- poekT pacnopspkeHuss aaMuHUCTpanuu 3ATO r.CeBepoMOpPCK O IMPEAOCTaBICHUH
COLIMATIbHOM NoMoIIH (1anee - mpoekT pacnopsbkenus agmuauctpanuu 3ATO r.CeBepoMopck);

3.4.5. HavanpHuk OTtaena COTJIACOBBIBAET IPOEKT PACHOPSIKEHUs aJIMHHHMCTPALAA
3ATO r.CeBepoMOpCK € pYKOBOJUTENIAIMU CTPYKTYPHBIX MOJAPA3JEICHUN B YCTAaHOBIEHHOM
anmuauctpanueit 3ATO r.CeBepoMOpCK MOpSIAKE.

[locne cornacoBaHus MPOEKT pPacHOpsHKEHUS HamNpaBisieTcss HadaabHUKoM OTtaena
B OTJZI€]l QIMMHUCTPATUBHBIX U OpraHn3aluoHHbIX BorpocoB agMuHucTpannu 3ATO r.Cese-
pomMopck st u3ganud v noanucanud ['maBor anmunuctpauuu 3ATO r.CeBepoMopcek.

4. ®opMBbI KOHTPOJIA 32 HcnoiHeHUeM Persiamenra

4.1. Iopsinok ocyniecTB/IEHHS] TEKYIEr0 KOHTPOJIA 32 co0/II0IeHeM U UCTIOTHEHHEM
OTBETCTBCHHBIMMU J0/I’JKHOCTHBIMMU JIMIIAMHU noJjio:xenmii PerimaMmenra 1 HHBIX HOPMATHBHBIX
NMPABOBBIX AKTOB, YCTAHABJIMBAWIIMX TPeOOBAHHUSI K IMPEIOCTABICHUI0 MYHUIIMNAJILHOMN
YCJIYTH, a TAKKe 32 NPUHATHEM pellleHUil 0TBeTCTBEHHbIMH J0IKHOCTHBIMU JIMIIAMH

4.1.1. Texymuii KOHTPOJb OCYIIECTBIISIETCS C IETbIO BBIABICHUS HApYIICHUH IMpaB
rpaXkaaH MyTeM MPOBEPOK COOIIOACHUS U UCHOMHEHUS crennanucramu OTaena MmojJoKeHun
Hactosmero Pernamenra.
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4.1.2. Texymmii KOHTPOJIb 32 COOJIOCHUEM CPOKOB, MOCIIEIOBATEIHHOCTHIO JICHCTBUH,
OTIPE/ICJICHHBIX HACTOSIIIUM PerinaMeHToM, B OTHOILIEHUH crienuanmucToB OT/iena OCyIecTBIsSeTCs
HavansHUKOM OTnena.

4.1.3. Texkymuii KOHTpOJIb B OTHOLIEHUU HadaibHUKAa OTAena Mpu MperocTaBICHUN
MYHULIMTIAIBHOM YCIYTM OCYHIECTBIACTCS YNIpaBiAlOuM AenamMu aamuHuctpamuu 3ATO
r.CeBepoMOpCK.

4.2. TlopsaaoK U NMEPHOAMYHOCTH OCYIIECTBJIEHHS] IJVIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4eCTBa NMPeJI0CTABJICHHS] MYHHIIUIIAJIbHON YCJIYId, B TOM 4HcjIe
NOPAJ0K M (POPMbI KOHTPOJISI 32 MOJHOTONH M KA4eCTBOM NpeAOCTABJICHUS] MYHHIHU-
NAJbHOM YCIYIH

4.2.1. IlnaHOBblE NPOBEPKU OCYIIECTBIAIOTCS HAa OCHOBAaHMM IIOJIYTOJOBBIX HIIU
roJoBbIX miaHoB Otrena.

IIpu nnaHOBOM MpoBEpKE MOTYT pacCMaTPUBATHCS BCE BONPOCHI, CBA3AHHBIE C MCIIOJI-
HEHUEM MYHHUIMNAIbHOM yCIyru (KOMILIEKCHBIE HPOBEPKH), WM OTHAEIbHBIE BOIIPOCHI
(remaruyeckue mnpoBepku). IIpoBepka TaKke MOXET HPOBOIUTHCS 10 KOHKPETHOMY
oOparieHuto 3asBUTEIIA.

4.2.2. BHem1aHOBBIE NPOBEPKU OCYLIECTBISIOTCS 10 KOHKPETHOMY OOpallleHUIO
3asiBUTES.

4.2.3. JInst nmpoBeJeHHUs BHEIUIAHOBOM HPOBEPKU IMOJHOTHl U KayecTBAa HCIOIHEHUS
MYHUIIMIIAIILHON YCIIYTH Ha OCHOBaHMU pacnopsbkeHus agmunaucrpauuu 3ATO r.Ceepomopck
(bopMHpyeTCsT KOMUCCHSL.

4.2.4. Pe3ynbTarsl IESITENHHOCTH KOMUCCUH O()OPMIIIFOTCS B BUJIE CIIPABKH MTPOU3BOJILHOM
¢dopmbl. CripaBKy NMOANUCHIBAET MPEICEAATENIb KOMUCCUU.

4.3. OTBETCTBEHHOCTD JI0JI’KHOCTHBIX JIMII 32 pelleHusi U aeiicrBus (0e3neiicTBue),
NpUHUMAaeMble (0CyLIeCTBJIsieMble) B X0/1e NMPeA0CTABJICHUS] MYHUIIUITAJIbHOH yCIyTH

4.3.1. JIomKHOCTHBIE JHI[A, OTBETCTBEHHBIE 3a MPEJOCTABICHUE MYHHMIIUIAIBHOU
YCIYI'HM, B TOM YHCJE 3a KOHCYJIBTHPOBAaHHE, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCThH 3a
MPEA0CTABIEHNE MYHULIUIIATLHON YCIYTH.

4.3.2. IlepconasnbHasi OTBETCTBEHHOCTb 3a COOJIOJIEHHUE JOHKHOCTHBIMHU JIUIAMH
TpeboBaHuil PernamenTa 3akpernieHa B TOKHOCTHBIX HHCTPYKITHSX.

4.4. TpedoBanusi K NOPAAKY M (popMaM KOHTPOJISA 32 NPeI0CTABIeHMeM MYHUIIH -
NAJbHOM YCIYTH, B TOM YHCJIe CO CTOPOHBI IPAaKIaH, UX 00beINHEHUH M OPraHu3aluii

4.4.1. KoHTposib NOJHOTHI U KayecTBa IPEAOCTABICHUS MYHUILIMIAIBHOW YCIyTU
BKJIIOYaeT B ce0si NpoBEIEeHHE IPOBEPOK, BBISBICHHE W YCTpaHEHHWE HApYIIEHWH NpaB
3asiBUTENEH, PacCMOTPEHME, NPUHSATHE DPEIIEHUN U TMOATOTOBKY OTBETOB Ha OOpalleHHs
3asBUTENEH, COIEPIKAIINX JKAN0ObI Ha pelleHus, neiicTBus (0e3aeiicTBre) CreaaIiucToB.

4.4.2. KoHTposb 3a COOJIIOJICHHEM IIOCIIEIOBATEILHOCTH JCUCTBUH, OIMpENeeHHbBIX
aJIMUHUCTPATUBHBIMU MPOLEAYPAaMH I10 NPENOCTABIEHNI0 MyHULIUIIAJIBHON YCIYTH, U IPUHATHEM
pEIeHUI JOJKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMM 3a MPHUEM U ITOATOTOBKY JOKYMEHTOB,
OCyIIECTBIAET HauanbHUK OTxena.

4.4.2. I'paxxnane, Ux OObEIMHEHUSI U OPraHU3aLUU MOT'YT KOHTPOJIMPOBATh MPEI0CTaB-
JIeHHe MYHMIMIIAIBHOM YCIyTH MyTeM NOJy4eHus uHpopMaluu o Hed mo TenedoHy, Mo
MUCHbMEHHBIM 00paIlleHusIM, 110 AJIEKTPOHHOM MOYTE.

5. HocyneOHblii (BHecy1eOHbII) MOPAAOK 005Ka10BaAHUS PelIeHUIl U AecTBUI
(0e31eiicTBUA) CTPYKTYPHOI0 MOAPA3/AeJeHUs] AAMUHUCTPALMH, IPET0CTABJISIOLIET0
MYHUIUNIAJTBHYIO YCJIYTY, J0KHOCTHBIX JIMI 1 MYHUIUNIAJIbHBIX CJIYKAIUX

5.1. 3agBuTens BOpaBe MoJaTh *KanoOy Ha pelieHue u (Uiam) aeiicreue (Oe3nencTBrE)
cnenuanucToB OTaena 1 MyHUIMIANBHBIX CIYKAIMX [IPU MPEA0CTaBICHUH MYHUIIUIIAIBHON
YCIIYTH (Z1ajee - xanoba).

5.2. 3asBUTENb MOXKET 00PATUTHCS € KAJT0O00H, B TOM YHCIIE B CIEAYIOUINX CIIydasx:

1) Hapy1IeHHEe cpoKa PErUCTPALMH 3aIIpoca O MPEI0CTABICHUY MyHULIMIIAIBHOM YCITyTH;
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2) HapylIEHHE CPOKa MIPEAOCTABICHNS MyHUIIMITAIbLHON YCIIyTH;

3) TpebGoBaHue y 3asBUTENS JOKYMEHTOB, HE INPEIYCMOTPEHHBIX HOPMAaTHBHBIMHU
1paBoBbIMU akTamu Poccuiickoit denepanyiv, HOpMaTUBHBIMU IIPABOBBIMU akTaMu MypMmaHCKON
00jacTy, MYyHUIMNAJIbHBIMM IPAaBOBBIMM AaKTaMHU MJI IPEAOCTaBICHHUS MYHULMIAIBHON
YCIIyTH;

4) oTka3 B IpHEME JOKYMEHTOB, IPEACTABICHUE KOTOPBIX MPEAYCMOTPEHO HOpMa-
TUBHBIMU IIPaBOBBIMM akTamu Poccuiickoit @enepanny, HOpMaTUBHBIMU IIPABOBBIMUA aKTaMHU
MypmaHcKOi 007acTH, MYHUIMNAIBHBIMH TNPAaBOBBIMH aKTaMH Il NPEIOCTABICHUS
MYHULIMINIAJIbHON yCIIyTH, Y 3assBUTENS;

5) oTka3 B IpPENOCTABIEHUU MYHUIMIAIBHON YCIIYTH, €CIM OCHOBAaHMs OTKa3a He
IPEIyCMOTPEHBI (hefepaibHBIMUA 3aKOHAMU U MPUHSATHIMH B COOTBETCTBHHM C HUMHU HHBIMU
HOPMAaTUBHBIMH NpaBOBbIMU akTamu Poccuiickoit ®denepanuy, HOPMaTUBHBIMU IIPABOBBIMU
aktamMu MypMaHCKO#H 0051acTH, MyHHUIIMIIAIbHBIMH ITPABOBBIMU aKTaMU;

6) 3arpeOoBaHue ¢ 3asBUTEINS NIPU NPEAOCTABICHUN MYHUIUIIAIBHON YCIyTH ILIaThI,
HE MPEelyCMOTPEHHONM HOPMAaTUBHBIMU IIPaBOBBIMM akTamu Poccuiickon denepanuu, Hopma-
TUBHBIMU IIPAaBOBBIMU akTaMu MypMaHCKOH 00J1acTH, MyHUILMIIAIbHBIMU [TPABOBBIMHU aKTaMU;

7) otka3 Otaena, cneunanucta Otaena, OTBETCTBEHHOI'O 32 MIPEIOCTABICHUE MYHUIIM-
NaJbHOM yCIyTH, B UCIPABJIEHUH JIOMYLLIEHHBIX OMEYaTOK U OLIMOOK B BBIIAHHBIX B PE3YJIbTATE
[IPEIOCTABJICHUS MYHULMIAIBHON yCIyrd NOKYMEHTax MO0 HapylleHHE YCTaHOBJIEHHOTO
CpPOKa TaKHUX UCIPaBICHUM.

5.3. XKanoba paccmarpuBaercs HayaJibHUKOM OThena Npu HapyLIeHUH MOpsJKa
IIPEIOCTABJICHUS MYHULIMIIAILHOM YCIYI'M BCJIEJCTBUE PELIEHUN U AeicTBuil (0e3aeicTBus)
JOJKHOCTHOTO JIMIa IMOO MyHULIMINIAJIBHBIX ciyxkamux Otaena.

XKanoOs1 Ha pemieHus], MPUHATHIC HadaTbHUKOM OT/erna, MOJalTCs B aIMHHHUCTPALIUIO
3ATO r.CeBepoMoOpcK.

5.4. Pexomennyemas popma >kanoOsl mpuBesneHa B npuiiokeHun Ne 4 k Pernmamenry.
Kanoba momkHa copepKath:

- HAUMEHOBAHUE OpraHa, MPEeAOCTaBISIIOIIET0 MyHUIIMIIAIBHYIO YCIYTY, CHEUaINCTa
oprasa, NpeAoCTaBISIOUIEr0 MyHUIMIIAIBHYIO YCIYyTy, MO0 MYHULHUIIATBHOTO CIIYKallero,
pelieHus u aectus (6e3eiicTBre) KOTOPBIX 00XKATYIOTCS;

- (aMuITHIo, UM, OTYECTBO (TIOCTIEAHEE - IPU HAINYMH), CBEAECHHS O MECTE >KUTEIbCTBA
3agBuTens - (QuU3MUECKOro JMua JMOO HAUMEHOBAaHUE, CBEACHUS O MeCcTe HaXOXKIACHUs
3asBUTENS - IOPUIMYECKOT0 JIMIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOro TejedoHa, aapec
(anpeca) 27€KTPOHHOM MOYTHI (ITPU HAJIMYUK) U TTOYTOBBIH ajipec, M0 KOTOPBIM JIOJKEH OBITh
HaIpaBJIEH OTBET 3asIBUTEIIIO;

- cBeZieHHsI 00 OOXKalmyeMbIX peHIeHHSX M JeicTBHsIX (0e3l1elCTBUU) CHEeIUalIncTa
oTJerna 60 MyHHIIMIIATBHOTO CIYXaIlero;

- I0BOJBI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIIEHUEM U JIEHCTBUEM
(6e3nelicTBUEM) cHEUMAINCTa OTeNa MO0 MYHHIMIATBHOTO CITYXallero. 3asBUTENEM MOTYT
ObITH TNpEACTaBJIEHbl JOKYMEHTHI (IpU HAJIWYMK), TOATBEPKIAIONINE JIOBOIBI 3asBUTE,
1100 UX KOIHUH.

5.5. B nocynebHom (BHecyneOHOM) Mopsake 3asBUTENM HUMEIOT MPaBO OOPaTUTHCS
¢ kaynoboil B mucbMeHHoW ¢opme mo noute, yepes MBY «M®I[ 3ATO r.CeepomMopcky,
C HMCHOJIb30BaHHEM HH()OPMAIIMOHHO-TEIEKOMMYHHMKAIIMOHHON ceTh MHTepHeT, opuInaaIbHOro
caifira agmuauctpauuu 3ATO r.CeBepoMopck, (enepanbHOl rocyaapcTBeHHONH HH(popMa-
IIMOHHON cUCTeMbI «EMHBIN MOpTan rocylapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT ((QYHKIMIT)»
(masnee - EnunHblil mopTai), pernoHaIbHOrO MOpTana TOCyIapCTBEHHBIX M MYHHMIIMNAIBHBIX
ycayr (Jajnee - perMoHadbHBIA MOPTai) a TAKXKe MPH MPOBEICHNUHN JINYHOTO NPHEeMa TpakaH.

ITpuem >xanod ocymiecTBiseTcss B OTAene Mo pabore ¢ OoOpalleHUsIMH TpaxIaH
agvmuaucTpanuu 3ATO r.CeBepoMopck (anee - oTaen mo padoTe ¢ 0OpalIeHUSIMU TPaXxIaH)
no anpecy: 184604, Mypmanckas o6nactb, ropon CeBepomopck, yi.JloMoHOCOBa, aoM 4,
kabunet Ne 30, tenedon (8815-37) 4-95-30, ten./dakc: (8815-37) 4-24-29.

I'padux paboTsl oTAENa 10 paboTe ¢ 0OpaIEHUSIMH IPaXKIaH:

- MOHeAeTbHUK - ueTBepr ¢ 8.30 mo 17.15, o6en ¢ 13.00 mo 14.30;
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- marauna ¢ 8.30 mo 17.00, o6ex ¢ 13.00 go 14.30;

- cy000Ta, BOCKPECEHbBE - BHIXO/IHBIE JTHU.

[Ipu mocryrmiennn xanooer yepes MBY «M®I] 3ATO r.CeBepoMopck» xkanoba
nepenaercst B angMuHuctpaunio 3ATO r.CeBepoMOpcK B MOPSAKE M CPOKH, KOTOpBIE
YCTaHOBJICHBI corjiamnieHuemM o Bzaumoaeicteuu Mexay MbY «M®I] 3ATO r.CeBepomopck»
u aamunuctpamnueit 3ATO r.CeBepoMOpck, HO HE TMO3[HEE CIEAYIOLEro padoyero JHS CO
JTHSI TIOCTYTLICHUS 5KaJl00BbI.

B snextponHO# opme xamoba MOKeT ObITh ToJJaHa 3asiBUTEIIEM TOCPEICTBOM:

- UH(pOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTh HTepHeT;

- opuIHaIBHOTO caiiTa opranoB MectHOro camoymnpasienus 3ATO r.CeBepoMopck;

- «BupryansHoii npuemHoi» Ha odpunuamsHoM caiite OMCY 3ATO r.CeBepoMopck
(http://www.citysever.ru);

- HHTEPHET-TIOPTAJI TOCYAAPCTBEHHBIX U MyHHIIMNANBHBIX yciyr (http://gosuslugi.ru);

- PErHOHAIFHOTO HMHTEPHET-TIOPTala TOCYIapPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
(http://51.gosuslugi.ru.).

- 3JICKTPOHHOM MOYTHI OT/IeNA 0 padoTe ¢ oOpareHusMu rpaxaaH (zhlbotd@sitysever.ru).

5.6. XKanoba, nocrynuBiias B popMe NEKTPOHHOTO JTOKYMEHTA, MOICKUT PACCMOTPEHHUIO
B [IOPSJIKE, YCTaHOBJIEHHOM PernameHnrom.

[Ipu momaue >xano0bl B 2MEKTPOHHON (OpMeE TOKYMEHTHI, YKa3aHHbIE B MyHKTe 5.4
Pernmamenra, MoryT OBITH MpeICTaBIECHBI B (hOpPME AIIEKTPOHHBIX JOKYMEHTOB, TOAMMCAHHBIX
9JIEKTPOHHOU TMOAMUCHIO, BHUJ KOTOPOMl MpPeayCMOTpPEH 3aKOHOAATeNnbCTBOM Poccuiickoit
®denepanuu, Npx 3TOM JOKYMEHT, YJOCTOBEPSIIOIIMM JTMYHOCTD 3asBUTENS, HE TpeOyeTcs.

5.7. Ornen obecrieunBact:

- uHpopMHpoBaHUE 3asBHUTENCH O MOpsAAKE O0XKaTOBAaHUS PEIICHUH W ICWCTBUI
(Oe3meicTBUSI) OpPraHoB, MPEAOCTABISIONIMX MYHHIIMIAIbHBIE YCIAYTH, MX CHEIHATUCTOB
MO0 MYHULIMIATBHBIX CITy’KaIllMX MOCPEICTBOM pa3MelleHHs HHPOpMallMK Ha CTEH/IaX B MECTax
MPEIOCTaBICHUSI MYHHUIIMIIANBHBIX YCIYT, HAa MX O(QUIUANBHBIX CalTaX, Ha PErHOHAIBLHOM
MHTEPHET-TIOpTaJIE;

- KOHCYJIbTHUpOBaHHE 3asBUTEIEH O MOpsAKe 00XaloBaHUS pPELIeHUH M JelcTBUi
(Oe3neicTBUSI) OpPraHoB, MPEAOCTABISIIOIIMX MYHHMIMIAJIbHBIE YCIYTH, MX CHEIHATIUCTOB
00 MYHUITUTIATBHBIX CITYXKAIIUX.

Otnen no paboTe ¢ oOpaleHUsIMHU TpaXKaaH 00eCIIeYnBaCT:

- OCHAIIIEHHE MECT Mpuema xaioo.

5.8. OcHoBaHMeM JIJIsl Havaja MpoIeayphl A0CyaeOHoro (BHECY1e0HOro) 00XKaloBaHUs
pewienus u aerctsus (6e3neiictBus) Otaena, MpeIoCTaBISIONIEr0 MyHUIUIIANBHYIO YCIIYTY,
€ro JIOJKHOCTHBIX JIMILL SIBJISIETCS TOJy4YyeHHe OT 3asiBUTENs kajJo0bl B MUCbMEHHON (opme
(B TOM UmcIIe MPU JINYHOM IIPUEME) WU B DJIIEKTPOHHOM BUJIE.

5.8.1. Hauanbuuk Otaena npoBOAMT JIMUHBINA NpreM 3asBuTesel 0e3 mpenaBapuTeNbHON
3anMcy B noHenenbHUK 1 yetsepr ¢ 9.00 no 13.00, ¢ 14.30 no 17.00 no axgpecy, ykazaHHOMY
B nmyHkre 1.3.1 Permamenra.

5.8.2. I'maBa agmunuctpanuun 3ATO r.CeBepoMOpPCK NMPOBOIUT JIMUHBIA IPUEM IIO
IIpEeABAPUTEIILHON 3aITUCH.

3anucek 3asBUTENEH MPOU3BOIUTCS TOJDKHOCTHBIM JIMIIOM OTJENa 1Mo padore ¢ obpa-
HICHUSIMH TPaKJaH MPH JIMYHOM OOpaIeHUH, MPU OOpAIICHUU 0 AIEKTPOHHON IMOYTe WU
C UCIOJIb30BAaHUEM CPEICTB TEIEPOHHOI CBS3M.

JIOJDKHOCTHOE JIMIIO OTJena Mo paboTe ¢ oOpalleHUs MU TpakJaH OCYIIECTBIISIOIIEe
3anuch 3asBUTENS Ha JMYHBIN mpueM, uHdopmupyer 3asBUTENs O AaTe, BPEMEHHU, MECTe
npuema, J10JDKHOCTH, (paMUIMH, UMEHH U OTYECTBE JOJDKHOCTHOTO JIMIA, OCYIIECTBIISIONIETO
preM.

[Ipu nuyHoM mnpueme 3asBUTENb NPEABABISCT JOKYMEHT, YIOCTOBEPSIOUIMHA €ero
aM4HOCTh. Ha OCHOBaHMU 3TOro AOKYMEHTa JTOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 OpPTraHu-
3aMI0 JTUYHOTO TpueMa Tpaxaad, oQopmisieT KapTO4yKy JHYHOTO IpHeMa Tpa)KJIaHUHA
(B OyMaxHOM | (MJIH) DJICKTPOHHOM BHJIC) ¥ 3aHOCHUT B HEE COJIEP)KaHME JKaTOObI 3asBUTEIIS.
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5.8.3. B cimywae ecnm xaymoba momaeTcs 4depe3 MPEICTABUTENS 3asBUTEINS, TaKKe
MPEACTABISIETCS JOKYMEHT, MOATBEPAKAAIOIINI TOJTHOMOYHS Ha OCYIIECTBICHUE ACUCTBUMN OT
uMeHu 3asBuTens. B kauecTBe 10KyMEHTa, MOATBEPIKIAIOIIETO TOJIHOMOYHS Ha OCYILIECTBIICHUE
JEUCTBUM OT UMEHU 3asiBUTENIS, MOKET OBITh MPEICTABIICHA!

a) odopmiieHHass B COOTBETCTBHHM C 3aKOHOAATeldbCTBOM Poccuiickoit ®enepauuu
JIOBEPEHHOCTD (A1 (PU3MUECKUX JIUIT);

06) odopmieHHas B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit ®exnepanuun
JIOBEPEHHOCTD, 3aBEPEHHAs M€4aThbi0 3asBUTENSA U MOJANMCAHHAS PYKOBOJIUTEIEM 3asBUTEIS
WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JTUIIOM (JJIs1 FOPUANYECKUX JIULT);

B) KONHS pEIICHHs] O Ha3HAuYeHUH WM 00 m30paHuu AuOO MpHKa3za O HAa3HAYCHUHU
¢bu3znyecKoro auIa Ha JOJDKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (pu3mueckoe JUIo
o0jazsaeT npaBoM JIEHCTBOBAaTh OT UMEHU 3asBUTENs 0€3 TOBEPEHHOCTH.

5.8.4. 3asBuTeNnp MMEET NIPABO 3aMPOCUTh B OTAeNe 1O paboTe ¢ oOpalieHUsIMU
rpaxaad WHGOPMAIHMIO UM JOKYMEHTBHI, HEOOXOIUMBbIE Ui OOOCHOBAaHHMS M PACCMOTPEHUS
KAJIOOBI.

5.8.5. [IuceMeHHBI€ )an00bl rpaskaH, IPUHATHIE B X0J1€ JUYHOI'O MIpUEMa, MOJIekKaAT
PETrUCTpALlMK U PACCMOTPEHHIO B YCTAHOBJICHHOM 3aKOHOJATENBCTBOM Hopsiake. O MpUHITUH
NUCbMEHHOW KajloObl 3asBUTENS JIOJDKHOCTHOE JIMILO, IPOBOJMBIIEE JIMYHBIM IpUEM
rpakaaH, MPOU3BOIUT 3alUCh B KapTOYKE JTUYHOTO MpHEMa Tpa)<IaHWHA U TepefacT ee
JOJDKHOCTHOMY JIMITY OTZAETIa 1o paboTe ¢ 00panieHus MU TpaXiad, B TedeHue | pabodero mHs.

JIOMKHOCTHOE JIUIIO OT/elNa o paboTe ¢ oOpalleHusIMH rpaXkaaH 00s13aHO:

- 3apPETUCTPUPOBATH JKATIOOY;

- 0OpPMUTH PACIIUCKY O MIPHUEME KAJIOObI;

- nepenath xanooy ['mase agmunuctpamuu 3ATO r.CeBepoMopck.

5.8.6. JIoOmKHOCTHOE IMIO OTHena Mo pabore c oOpalleHUsMU TpakJaH B JCHb
MOJIYYSHUS] TUCbMEHHOM KaJI00bI, B TOM YHCJIE B AJIEKTPOHHOU (popme:

- pacmeuaTsiBaeT Kanooy, MOCTYNUBIIYIO B 2IEKTPOHHOHN GopMe;

- PETUCTPUPYET Kano0y, BHOCUT B JKypHal y4yeTa BXOJSIIMX JOKYMEHTOB: MOPSAKOBBIN
HOMEp 3amucH (BXOASIINI HOMEp); paMUIInIo, UMsI M OTYECTBO 3asBUTENS; OOIee KOINIECTBO
JIOKYMEHTOB U 00111ee KOJINYECTBO JUCTOB B JOKYMEHTAX;

- mpocTapysieT Ha kanoOe mramn aamuHucTpau 3ATO r.CeBepoMOpPCK U yKa3hIBaeT
BXOJISIIIMN HOMEP (MICHTUYHBIN MOPSIKOBOMY HOMEPY 3aIllUCH B KHUTY y4eTa MOCTYIAIOIIeH
KOPPECIIOH/ICHIIMH); TIPU HOcienyroliel padoTte ¢ »kano0oil Ha BcexX 3Tamax ero pacCMOTPEHHs
o0s3aTeNbHa CChUIKA Ha BXOASIIUN HOMED.

- oopmIIIeT pacmUCKy IO YCTaHOBJIEHHOH (opMme B IBYX JK3EeMIUISpax, OJAUH W3
KOTOPBIX NEpeacT 3asBUTEINIO (IIPU MOCTYIJICHUH JOKYMEHTOB ITOUTOM HampaBiisieT 3asBUTEIIO
pacmucKy Mo4TOM B J€Hb PErHUCTPAIUH Kall00bl), BTOPOI IK3EMILISP MPUKIAABIBAET K MOCTY-
nUBLIEH kanobe.

Pacnucka omkHA coiepikaTh CIelyoNyto HH(OpMaIHIO:

a) JaTy Ipe/ICTaBICHUS Kalo0bl;

0) haMuIHMIO M MHUILIMATBI UMEHHU U OTYeCTBa (HAMMEHOBAHUE) 3asBUTENS,

B) IlepeyeHb IOKYMEHTOB C YKa3aHHEM UX HAaUMEHOBaHUS U PEKBU3UTOB;

I') KOJMYECTBO JIUCTOB B KaXKJIOM JIOKYMEHTE;

1) BXOJSLIUN HOMED;

e) (amwimio, WHUIMAIBI UMEHH W OTYECTBA M JOJDKHOCTH JIMIA, MPUHSBIIETO
JIOKYMEHTBI, U €r0 MOJIHUCH;

K) TesnedoH, 3IEKTPOHHYIO MOUTY, MO0 KOTOpOH 3asiBUTENIb MOXKET y3HaTh O CTaJUH
paccMOTPEHHUSI TOKYMEHTOB.

JIOMKHOCTHOE JUI0 OTAeNa Mo padore ¢ oOpallleHusMU TpakJaH B T€UEHHUE OJHOIO
pabouero IHS CO AHS PETUCTpAIMM KaJloObl MepefaeT NPUHATYIO KalolOy € PacHUCKOU
o npunatuu ['naBe anmunuctpamnuu 3ATO r.CeBepomMopcKk.

5.8.7. TlonyynB mnucebMeHHyI0 >xanoOy 3asBurens, ['nmaBa agmuuuctpamuun 3ATO
r.CeBepoMOpCK Ha3HAYaeT YIOJIHOMOYEHHOE Ha pACCMOTPEHHE KanoObl JOIKHOCTHOE JIULIO.
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5.8.8. YIIOIHOMOUEHHOE Ha PacCMOTPEHHE JKaI00B! TODKHOCTHOE JIMIIO pacCMaTpuBacT
*ano0y M B CiIydae €CiM JIOBOJIbI, M3JIOKEHHBIE B JKaJlo0€, BXOAAT B KOMIIETCHIMIO YIOJIHOMO-
YEHHOT'O JIMI[a MOJTr0TaBINBACT MPOEKT PElIeHUs] 00 yIOBJIETBOPEHUH KaIOObI THO0 00 OTKa3e
B €€ yJOBJIETBOPEHUHU, a TAKXKe MPOEKT MOTUBUPOBAHHOTO MUCbMEHHOTO OTBETA O MPUHATOM
peLICHNH O pe3yJbTaTaX PacCMOTPEHHS KajJoObl, W MepeJaeT UuX Ha MoAnuch [ 'nmaBe aaMu-
nuctpauu 3ATO r.CeBepoMOpCK.

5.8.9. Ilo pesynapTaTam paccMoTpeHus xanoOsl [nmaBa ammunmctpanuu 3ATO
r.CeBepOMOpCK MPUHUMAET OJHO U3 CIEIYIOIINX PEIICHUMN:

1) ynoBneTrBopuTh xanody, B TOM yHucie B (OpMe OTMEHBI MPHUHATOTO DPELICHUS,
UCIpaBlIeHUsl JOMYyIIeHHbIX OTHeNOM OIe4yaToK M OIIMOOK B BBIIAHHBIX B pe3ylbTaTe
MPEIOCTAaBICHUS MYHULMIATBHONW YCIYIM JOKYMEHTax, BO3BpaTa 3asBHUTEIO JACHEKHBIX
CPEICTB, B3MMAaHHME KOTOPHIX HE IPEAYCMOTPEHO HOPMATHBHBIMU IIPAaBOBBIMH aKTaMHU
Poccuiickoit ®Denepanuivi, HOPMATUBHBIMU TIPABOBBIMH aKTaMu MypMaHCKOW oOmactu, a
Tak)Ke B UHBIX (popMax;

2) 0TKa3aTh B YAOBJIETBOPEHUH JKAIOOBI.

He noznnee nHs, cienyromero 3a JHEM MPUHSATHS OJHOTO U3 YKa3aHHBIX pEIICHUH,
3asBUTEN0 B MUCHbMEHHOU (hopMe HampaBisieTCs] MOTUBUPOBAHHBIN OTBET O pe3yibTarax
paccmotpenust xano0bl. [1o skemanuto 3asBUTEINST OTBET MO PE3yIbTaTaM PacCMOTPEHUS JKaJlOObI
MOXET OBITh MPEJCTABICH HE MO3/HEE JHS, CIEAYIOMIEr0 3a JHEM MPHUHITUS PEIICHHS,
B (hopMe 21IEeKTPOHHOTO JOKYMEHTA, OAIMUCAHHOTO EKTPOHHOM MOAMUCHI0 YIOJTHOMOYEHHOTO
Ha PAcCMOTpPEHHE KaloObl JOHKHOCTHOro nuna u (wim) ['nmaBel aamunuctpanmu 3ATO
r.CeBepoMOpCK, BU KOTOPOI YCTaHOBJIEH 3aKOHOIATENHCTBOM Poccuiickoit denepanuu.

5.9. XKanoba, mocrynuBmas B aaMuuuctpanuio 3ATO r.CeBepoMOpCK, MOMJICKHUT
PacCMOTPEHUIO JOKHOCTHBIM JIMIIOM, HAJEJIEHHBIM TOJHOMOYMSIMH TI0 PAaCCMOTPEHHIO
xano0, B TedeHue 15 pabounx nHEH co THS ee perucTpalyi, a B ciaydae 00)KaJloBaHUs OTKa3a
Otaena, TOMKHOCTHOTO JUIA B MPUEME JOKYMEHTOB Yy 3asBUTENS JIMOO B MCIPABICHUU
JIOMYIIEHHBIX ONEYaTOK M OIIMOOK WM B cliydae 00’KaloBaHMs HapyLIeHHUs YCTaHOBJIEHHOTO
CPOKa TaKHX HCIPABICHUM - B TeUeHUE 5 pabounx JTHEH CO JHS €€ PErucTpaltu.

OtBet Ha *kanoly, nocrynusiryio B anMuauctpanuio 3ATO r.CeBepoMopck B popme
JIEKTPOHHOI'O JOKYMEHTA, HAMpaBIseTCs IO aIpecy HIIEKTPOHHOW IIOYTHI, YKa3aHHOMY
B Jkajso0e, B (GopMe 3JIEKTPOHHOTO JOKYMEHTA, MOIMMCAHHOTO 3JEKTPOHHOM MOINHCHIO
YIIOJHOMOYEHHOTO Ha PAacCMOTPEHHE Kajlo0bl JOHKHOCTHOTO JIMLA UM YIIOJTHOMOYEHHOTO
Ha paccMOTpeHue >xaynoObl monpasnenenus agmuHuctpauuun 3ATO r.CeBepoMopck, BHI
KOTOpPOM YCTaHOBJIEH 3aKoHoJareinbcTBOM Poccuiickoii denepanuu, Miad B NUCBMEHHOU
¢dbopMe 1o MOUTOBOMY aJipecy, yKazaHHOMY B kajio0e.

OtBet Ha %anody, noctynusiyio B aaMuHucTpanuio 3ATO r.CeBepoMOpPCK B MUCH-
MEHHOH (opme, HallpaBIIseTCs M0 MOYTOBOMY aJIpecy, yKa3aHHOMY B jKajio0e.

5.10. B otBere mo pe3ylbTaraM pPacCMOTPEHHUS KaJIOObl YMOJIHOMOYEHHBIM Ha
paccMOTpEHHE KaJIOObI TOJKHOCTHBIM JIMLIOM YKa3bIBalOTCS:

- HaMMEHOBaHME OpraHa (y4pexIeHHs), NPEAOCTaBIAIOIET0 MyHUIUIIAIBHYIO YCIIYTY,
pPaccMOTPEBILET0 KaJI00y, JOIKHOCTh, (PaMUIIHSL, UMSI, OTYECTBO (ITOCTeIHEe - PU HATUYHN)
€ro JIOJKHOCTHOT'O JIMIIA, IPUHSBILETO PElIeHHUE 10 Kanobe;

- HOMEp, J1aTa, MECTO IPUHATHS PELIEHUs, BKJIIOUasl CBEIEHUS O JOHKHOCTHOM JIMLIE,
peleHye win aencTeue (6e3neiicTBre) KOTOporo o0xamyeTcs;

- (hamuIIHsL, UMs1, OTYECTBO (TIOCTIeHEE - IPU HAIMYHHN) WM HAMMEHOBaHUE 3asBUTEIS,;

- OCHOBAHMSI JUIsl IPUHATHS pEUIeHHUs 110 )Kano0e;

- IPUHATOE M0 Kajlo0e peleHue;

- B cllydae ecliu kajo0a nmpu3HaHa 0OOCHOBaHHOM, - CPOKU YCTPaHEHUs BBISIBICHHBIX
HapyIICHUH, B TOM YHCIIE€ CPOK IIPEIOCTABIECHUS pe3yIbTaTa MyHUIIMITAILHON YCIIyTH;

- CBEJICHUS O MOpsAKE 00KaOBaHUs IPUHATOTO 10 )Kajio0e pereHus.

5.11. B cnywae ecnu J0BOIBI, M3JIOKEHHBIE B Kanobe, HE BXOIAT B KOMIIETECHIHIO
agmMuauctpauud 3ATO r.CeBepOMOPCK WM JOKHOCTHOTO JIMIA, YIOJHOMOYEHHOIO Ha
paccMOTpeHHe KalloObl, TOJHKHOCTHOE JIUIO B TeYeHUe 3 pabodux JHEH co AHA ee perucTpariuu
o0ecreynBaeT HaINpaBlCHHE >KATOObBI B YHNOJHOMOYEHHBI Ha €€ pPacCMOTPEHUE OpraH
(yapexxneHne) ¥ B TMCbMeHHOM (hopMe nHDOpMUpYeT 3asiBUTENS O IEPSHAITPABICHUH KaAJTOOBI.
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5.12. Tlpu ymoBIETBOPEHHH 3>KaJOOBl JOKHOCTHOE JIMIIO, YIIOJHOMOYEHHOE Ha
paccMOTpeHHe KaJo0bl, MPUHUMAET MCUYEPIBIBAIONINE MEPHI M0 YCTPAHEHUIO BBISBICHHBIX
HapyLEHUH, B TOM YMCJE MO BblJaue 3asBUTENIO Pe3ysibTaTa MYHUIUNAIbHON YCIIyTH, HE
no3jHee 5 pabounx JHEW cO JHS NPUHSATHS PEICHUs, €ClIi HHOE HEe YCTAaHOBJICHO 3aKOHOMA-
tenbcTBOM Poccuiickoi denepannm.

5.13. B ciiyuae ycTaHOBIIGHHS B XOJ€ WJIM IO PE3YyJIbTaTaM PACCMOTPEHHUS KaI0ObI
NPH3HAKOB COCTaBa aJIMMHUCTPATUBHOIO NPABOHAPYILEHUS WM MPECTYIUICHUS YIOJIHOMOUYEHHOE
Ha PacCMOTPEHHE KAIOObI JJOKHOCTHOE JIMIIO HE3aMEUINTEIbHO HAMpaBIIeT UMEIOIIHECcs
MaTepHalbl B OpraHbl IPOKYpaTyphl.

5.14. TlepeueHb OCHOBAHMI [l OTKa3a B yIOBJICTBOPEHHUHU KAJIOOBI:

- HaJIM4M€ BCTYNMBILIETO B 3aKOHHYIO CHJIY pEIEHUs cyla, apOMTPakKHOro cyja Io
*Kano0e 0 TOM JKe MPEJMETE U MO TEM K€ OCHOBAHHSIM;

- rojaya >ajoObl JHMIIOM, IOJHOMOYMS KOTOPOIO HE IOATBEP)KICHBI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKoHozAarenbcTBOM Poccuniickoint denepannu;

- HaJIM4Yue peleHus 10 kanobe, IPUHATOrO paHee B COOTBETCTBUM C TPEOOBAHUSAMU
HacTosIero PerimaMenTa B OTHOIIEHUH TOTO K€ 3asiBUTEIS U TI0 TOMY )K€ MIPEIMETY KAIOOBI.

5.15. XKanoba MoxeT ObITh OCTaBIICHA O€3 OTBETA B CIEAYIOIIMX CIydasX:

- TpU TIOJIyYEHHH 3>KaJo0bl, B TEKCTE KOTOPOW COJAEP)KaThCS HELEH3YpHBIE JHOO
OCKOPOUTENbHBIE BEIPAKEHUS, YTPO3bI )KU3HH, 3I0POBbIO M UMYILECTBY JODKHOCTHOTO JIUIIA,
a TaK)Ke WIEHOB €r0 CEMbH, OpraHM3alus, YIOJHOMOUEHHAsI Ha pacCMOTPEHHE kKajloObl BIIpaBe
OCTaBUTH kajlo0y 0e3 OTBeTa W COOOIIUTH TpaKJaHWHY, HalpaBUBIIEMY Xajo0y, O Helo-
IYCTUMOCTH 3JI0yIIOTPEOJICHUS [TPaBOM;

- €CJIM TEKCT >Kajo0bl He MOJIaeTCsl IPOUYTEHUI0, OTBET Ha KajJo0y He JaeTcs, O 4yeM
cooOmraercsi rpaxxJIaHuHy, HalpaBUBIIEMY JXKaloOy, €clii ero (GpamMuiaus U MOYTOBBIA aapec
HOJ/IAt0TCS IPOUYTEHHUIO.

5.16. JKamoba cumTaercs pacCMOTPEHHOW, €CIM B YCTAaHOBJCHHBIH CpPOK JIaH
MUCbMEHHBIN OTBET 3asBUTEIO 10 CYIIECTBY MOCTABJIEHHBIX B ’Kaj00€ BOIIPOCOB.
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OBPA3EIL 3ASIBJIEHUSA
0 NMpeI0CTABJIEHNH MYHUIIUNIAILHOM YCIyTH

I'naBe anmunuctpanun 3ATO r.CeBepomopck
oT

MPpOKUBABLIETO (€i) 1Mo aapecy:

[1acIopT: CEpUst Ne
KOrjaa BbIJaH: KEM BblJIaH
Tenedon

3ASIBJIEHUE

[Tpomy omiatuTh CTOMMOCTH Mpoe3fa M MpoBo3a Oaraxka, B CBSI3U C IEpee3/oM U3
3ATO r.CeBepoMOPCK Ha HOBOE MECTO KUTEIbCTBA

(moHBIH agpec)
JleHexHbBIe cpelcTBa MPOITy MepeuncinTs B Mypmanckoe otaenerne Ne 8627/
ITAO «Cbepbank Poccun» Ha Moii mureBoit cuet Ne

IIpunoxenue:

1. bunere, Ha  JUCT .

2. KBuranumu o croumMoctu Oaraka, Ha _ JIUCT .

3. Konus nacnopra, Ha  JHMCT .

4. Konvst MOCTaHOBJIEHHS O MOJTYYEHUH COLMAIbHON BBIIUIATHI U1l MPHOOPETEHUS AKUIIOTO
nomemenus 3a rpanunamu 3ATO r.CeBepoMOpCcK, HA  JUCT__.

5. Komnus nucTtka yObITHSA, HA _ JIUCT .

6. CnpaBka popmel Ne 9, Ha  smer .

7. CpaBka ¢ MOCJIEJHETO MecTa padoThl, HA  JIUCT .

8. Konust TpynoBOM KHMKKH, HA _ JIUCT .

9. Konus NEHCHOHHOTO YIOCTOBEPEHUS, HA  JIUCT .

10. Cornacue Ha 00paOOTKY NEPCOHANIbHBIX TAHHBIX.

11. PexBU3UTHI TUIIEBOTO CUETa

[ToctaBneH (-a) B U3BECTHOCTh O TOM, YTO MpEJCTaBI€HHAass UHPOpPMAIUs MOXKET ObITh
IIpOBEpEeHa.

[Ipenympexnen (-a) o0 OTka3ze B OIUIAT€ PACXOJOB, CBSA3AHHBIX C TEPEE3OM IIPHU
NIPE0CTABICHNH HEMOJIHBIX U (MJIH) HETOCTOBEPHBIX CBEICHUH.

B cootrserctBun ¢ @enepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-@3 «O nepcoHanbHbBIX
JAaHHBIX» COTJIaceH (a) Ha 0O0pabOTKY MEePCOHAIBHBIX JTAHHBIX, TIEPEIaHHBIX MHOIO JIMYHO
W coaepxammxcs B 0azax yupexaAeHHH (OpraHu3aiuii), o0JamarImX HEO0OXOIUMBIMH
CBEJICHUSIMH IS YCTAaHOBIICHHUS U OCYIIECTBIICHUS MEP COLMAIBHOM MOIIEPIKKH.

« » 20 I. /

(moamuck 3asBUTENS) (pacimdpoBKa MoMUCH)

PaCHI/ICKa-yBeIIOMJICHI/IC

3asgBieHne Ip. MPUHATO CIICHUAIMNCTOM ,
(paMmms, THALIAAIIB) ((aMuus, THULIAAITBI)

3apErUCTPUPOBAHO « » 20 T., PETUCTPALIMOHHBIN Neo

« » 20 T /

(TToamUCh CrIenuanucTa) (pacmmdpoBKa MOINCH)
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OBPA3EL 3ASBJIEHUSA
0 COIJIACHHU HA 00pa0oTKY NepPCOHAIbHBIX JAHHBIX

I'naBe agmunuctpanuu 3ATO r.CeBepomMopck
oT ,
MIPOXKUBABIIETO (€i) Mo aapecy:

MacmopT: Cepust Ne
KOorzaa BbIJJaH: KEM BbIIaH
TenedoH

COI'JIACHUE

Ha 00padoOTKY MepPCOHATbHBIX TaHHBIX

A, )
(paMmiust, UMS 1 OTIECTBO)

nato coracue aaMuHuctpauun 3ATO r1.CeBepoMOpCK B COOTBETCTBHM CO CTaTbed 9
®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX JAHHBIX)»
Ha aBTOMAaTHU3MPOBAHHYIO, a TaKKe 0e3 MCIOJIb30BaHUs CPEICTB aBTOMATH3AIMH 00paboOTKy
MOMX TMEpPCOHAJIbHBIX JAHHBIX B IEJIAX MOJIYYEHHMs] MYHHMLMIAIBHOM YCIyrd MO OIulaTe
CTOMMOCTH TpO€3/1a ¥ MPOBO3a Oaraxka, B CBSI3U C MEPEe3/I0M OT/IEIbHbBIX KaTeropuil rpakaan
u3 3ATO r.CeBepoMOpCK Ha HOBOE MECTO JKUTEIHCTBA, @ UMEHHO Ha COBEPILICHUE ICUCTBUH,
npeaycMOTpeHHbIX MyHKTOM 3 cratbu 3 denepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3
«O mepcoHAIbHBIX JAAHHBIX», CO CBEACHMUSIMM, MPEICTABICHHBIMH MHOW B aJMHHHMCTPAIUIO
3ATO r.CeBepoMopck 1l MOTYYEHMsI YKa3aHHON MYHUIIMIIAIBHON YCIYTH.

Hacrosiee cornmacue pmaercs Ha TMEpUOJ [0 MCTEUEHUS CPOKOB XpaHEHHs
COOTBETCTBYIOLIEH MH(DOpPMAIIMK MU TOKYMEHTOB, COJACPXKAIUX YKa3aHHYI HH(pOpMalHIO,
OnpeAeNsieMbIX B COOTBETCTBUHU € 3aKOHOIaTebcTBOM Poccuiickoit denepanmm.

« » 20 T. /

(moamuce 3asBuTens) (pacmmdpoBKa MOAIHCH)

[Ipumeuanmue.
Cornacue Ha 00pabOTKY MepCOHATBbHBIX JAaHHBIX HECOBEPIIEHHOJIETHUX JIUL] TIOIIHCHIBAIOT
VX 3aKOHHBIE IIPEICTABUTEIIH.
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NpeAoCTABIEeHUS] MYHUIIMIIATBHON YCJIYyIH
«On1aTa CTOUMOCTH NPoe3/1a U MPOB03a 0araxa, B CBSI3M C Nepee30M OTAeIbHbIX
kareropuii rpaxnan u3 3ATO r.CeBepoMOpcK Ha HOBOE MECTO *KHTEJIbCTBA»

OO6parienue 3asBUTENS

O MMpCAOCTaBJICHUHA

MYHULUIIAJIBHON yCIyTH

v

Co0TBETCTBYIOT

He COOTBCTCTBYIOT

TpeOOBaHUAM [Ipuem u peructpanus 3asBJICHUS TpeOOBAHUSIM

U IOKyMEHTOB JJIsl IPE0CTABICHUS
MYHULUNAIBHON YCIIyTH

A 4

\4

DKkcnepTu3a J0KYMEHTOB, Bosspar
> OCYILECTBICHHE MEXBEIOMCTBEHHOTO JIOKYMEHTOB
B3aUMOJEICTBUSA 3asBUTEITIO

[IpunsaTHe pemenus

IIpn HammuMKM OCHOBaHUM
IUIA OTKa3a B IIPEIOCTABICHUU
MYHULUIIAJIBHON YCIyTH

A 4

IIpu oTcyTCTBUM OCHOBAaHUI
JUUIsL OTKa3a B IPEJI0CTABIECHUN

MYHUIUIIAJIBHON yCIyTH

VYBenomiienue 3asaBUTEIS
00 oTKa3e B PeI0CTaBICHUN
MYHULUIIATBHON yCIyTn

l

r.CeBepoOMOpPCK O TPEAOCTABICHUHN

[IpunsaTHe pacnopskeHus
aamuHuctpauu 3ATO

COIIMAJILHOM MOMOIIIN
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®OPMA KAJIOBbI

I'maBe anmMuHUCTpaLKU
3ATO r.CeBepomMopck
oT

(®.1.0. 3asBuTens)
IIPOKUBAIOIICTO 110 aApEeCy:

KOHTAKTHBIN TesiehoH
E-mail:

KAJOBA

(M3naraercst cyTh HapylIEHHBIX NpPaB U 3aKOHHBIX HHTEPECOB, IPOTUBOIPABHOTO
pelieHus, JedcTBus (0e3AeUCTBUS) ¢ YKa3aHMEM JIOJDKHOCTH, (paMHIIMM, UMEHM, OTYECTBa
JOJDKHOCTHOTO JIMIIA, PEeLIeHHE, AEHCTBUS KOTOPOTro HApYLIAIOT MpaBa U 3aKOHHbIE HHTEPECHI
3asiBUTEIIS.)

(ITpu He0OXOAMMOCTH IPUIIATatOTCA KOMHH JJOKYMEHTOB. )

OtBer IIpoury HaltpaBUTb 110 ITOYTE:

(TTOYTOBBIN MJIM JIEKTPOHHBIN ajpec)

« » 20 T. /

(moamuck 3asiBUTEINS) (pacmmdpoBka moamucH)




