POCCHUIICKASI ®EJEPALIS
MYPMAHCKAS OBJACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA3OBAHME r. CEBEPOMOPCK

AIMUHUCTPALIUA
3ATO r. CEBEPOMOPCK

INOCTAHOBJIEHHUE

or 17.04.2017 1. Ne 578

00 yrBep:KIeHMH AIMUHUCTPATHBHOIO
perjiaMeHTa NnpeAoCTaBJIeHUus MyYHUIIUIIAJIbHOI
yeayru «IlIpegocraBiieHne 3eMeIbHOI0 y4acTKa,
HAXOASIIEr0CH B rOCYAAPCTBEHHOM WJIH
MYHUIHMIIAJIbHOH COOCTBEHHOCTH, HA TOPrax»

B cootBercTBUU ¢ DeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6
OpraHu3allii MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT»,
MOCTAHOBJICHUEM AJMUHUCTPALIMM MYHUIUIAILHOTO oOpa3oBanusi 3ATO
r.Cesepomopck oT 10.06.2013 Ne 578 «O06 yTBepx)AeHUM MOPsAKa pa3pabOTKu
U YTBEPXKJEHUS aIMUHUCTPATUBHBIX PErIAMEHTOB MYHHUIIMIMAIBHBIX YCIYyT
(byHKIMIT), IO IEpEAAaHHBIM ITOJTHOMOYHSM, OCYIIECTBIISIEMBIX 110 00pAIICHUSIM
3asiBuTenel», anmuuuctparusa 3ATO r.CeBepoMopck

HOCTAHOBJISAET:

1. YTBepnuTh AIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHUIIH-
nanbHOU ycimyru «lIpernocTaBieHue 3eMeNnbHOro y4yacTKa, HaXOASILIErocsl B TOCy-
JAPCTBEHHOW WJIM MYHHULUNAIbHOW COOCTBEHHOCTH, Ha TOprax» COIJIaCHO
IPUIIOKEHUIO K TOCTAHOBJICHUIO.

2. Ilocranosnenne agmunucTpanuu 3ATO r.Cesepomopck ot 07.08.2015
Ne 788 «O0 yTBEep)KIeHUN aMUHUCTPATUBHOIO PETJIAMEHTA IO TMPEIOCTABICHUIO
MYHULIMTATBHOW ycimyru «lIpenocTaBieHne 3eMeNnbHBbIX YYacTKOB, HAaXOSIIUXCS
B MYHHUIMIATBHOH COOCTBEHHOCTH, 3€MENBHBIX YYAaCTKOB, TOCYIapCTBEHHAs
COOCTBEHHOCTh Ha KOTOpBIC HE pa3rpaHUYCHa, Ha TOprax» (C M3MEHEHUSIMH) -
pU3HATH YTPATUBIINM CHITY.

3. [loctaHOBIEHHE BCTYMAET B CUJIY CO JIHS €ro OPHUIMAIBLHOTO OMyOIH-
KOBaHUSI.

4. OmybnukoBaTh TOCTaHOBJIEHHE B TrazeTe «CeBEpPOMOpPCKHE BECTH)
U pa3MeCTUTh Ha OPUIMATBHOM CaiiTe OpraHoB MECTHOro camoymnpasieHus 3ATO
r.CeBepoOMOpCK.

I'naBa agMuHMCcTpaLMKU
3ATO r.CeBepoMopck N.JI. Hopuna



IIpunoxenue

K [TOCTAaHOBJICHHUIO aIMUHUCTPALIUN
3ATO r.CeBepomopck

ot 17.04.2017 Ne 578

AJIMMUHUCTPATHUBHBINA PETJIAMEHT
NnpeaocTaBjaeHusi MyHUIIUNATbHOU YCJIYTH
«[MPEJOCTABJIEHUME 3EMEJIBHOI'O YYACTKA, HAXOJAIIEIOCS B
IF'OCYJAPCTBEHHOM WU MYHULIUIIAJIBHON COBCTBEHHOCTHU, HA
TOPI'AX»

1. Oomue IHonoxenus

1.1. IlpeameTt peryiupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1.1. AIMMHHCTPaTUBHBIM peryIaMeHT PeryiupyeT MOpsIOK MPeIOCTaBICHUsS B MyHHIIH-
najgbHoM oOpazoBaHuu 3ATO r.CeBepOMOPCK 3€MEIBHOTO YYacTKa, HAXOJSIIErocss B rocy-
JAPCTBEHHONM WM MYHHUIMIIAIBHOM COOCTBEHHOCTH, Ha TOprax, NpPOBOAMMBIX B (opme
ayKI[MOHOB.

ITon 3eMenbHBIM y4YaCTKOM, HAXOAALIMMCS B TOCYJapCTBEHHON COOCTBEHHOCTH,
B HACTOSILIEM AJIMMHUCTPAaTHBHOM pETJIAMEHTE IOHHMMAETCS 3EMENbHBI Yy4acTOK, IoCyAapcT-
BEHHas1 COOCTBEHHOCTb Ha KOTOPBIN HE pa3rpaHUyeHa.

1.1.2. AnMuHHCTpaTUBHBIN perjaMeHT pa3paboTaH B LEISIX IOBBIIIEHHUS KauecTBa
IPEOCTABIEHUS. U JOCTYITHOCTH MYHHUIMIIAIbHON YCIIyTH, co3jaHusi KOM(MOPTHBIX YCIOBUH
JUIsl Y4aCTHUKOB OTHOLIEHHMM, BO3HMKAIOIIMX IPU IPEAOCTaBICHUM MYHUIIMIAIBHON YCIYTH,
U OnpeJeNseT CTaHAapT MPEAOCTaBICHUS] MyHUIIMIATBHOM YCIYTH, CPOKU U IOCIIEA0BATENEHOCTD
AIMAHHUCTPATUBHBIX JEHCTBHN W aJIMUHHUCTPATUBHBIX MPOIEAYp NMPH MPEAOCTABICHUH MYHHUIU-
NaJIbHON YCIIYTH.

1.2. Onucanue 3agBUTEJIEH

1.2.1. 3asgBuUTENIMU Ha IPEJOCTABICHUE MyHUIIMTIAIBHON YCITYTH SIBIISTFOTCS IEECTIOCOOHBIE
rpaxaane Poccuiickoit denepaivu 1 ropuanyYecKye JIUIa (Jajee - 3asBUTENN ).

1.2.2. C 3asBneHreM Ha IpeaoCTaBIeHIE MYHUITUTIAIBHON YCIYTH BIIPaBe OOPaTUTHCS
MIPEACTABUTENN 3asiBUTENS, JCUCTBYIOIME B CHITy TIOJTHOMOYMM, OCHOBaHHBIX Ha O(OpMIIeHHON
B YCTAaHOBJICHHOM 3aKOHOAATeslbCTBOM Poccuiickoin denepaunu MOpsaKe JOBEPEHHOCTH,
Ha yKa3zaHuH (pefepalbHOroO 3aKoHa JIMOO Ha aKTe YMOJHOMOYEHHOIO Ha TO IOCYIapCTBEHHOTO
OpraHa Wiy opraHa MeCTHOTO CaMOYTIpaBIIeHuS (Jlaiee - MpeCTaBUTENb 3asBUTEIS).

1.3. TpeGoBanus k nopsAKy MHGOPMHUPOBAHMSA O NPEAOCTABICHUHN
MYHULIMIATBHOM YCJIyIH

1.3.1. Uadopmarms 06 Anmunauctparmu 3ATO r.CeBepoMopck (nasiee - A IMAHUCTpAITHs):

- anpec mectoHaxoxaeHus: 184604, r.CeBepomopck, JlomoHocoBa, 11.4;

- agpec opUIMATBLHOTO caiiTa B ceTH «HTepHeT»: WWWw.citysever.ru.;

- ajipec EKTpOHHOM mouThl: Mail@citysever.ru;

- cipaBouHbIe Tenedonsl: (815-37)4-95-32 (npuemnasi);

- (haxc: (815-37)4-24-29;

- BpeMs paloThl:

- IOHEAENbHUK - ueTBepr - ¢ 8.30 1o 13.00 u ¢ 14.30 o 17.15;

- marauIa - ¢ 8.30 1o 13.00 m ¢ 14.30 7o 17.00;

- BBIXOJIHBIE JIHU - Cy000Ta, BOCKPECEHbE.

1.3.2. Nudopmaiysi 0 CTPYKTYPHOM TOAPA3ACICHUN AIMUHUCTPALIMH, OTBETCTBEHHOM
3a MPeJOCTaBICHUE MYHUIIUIIAIBHOW YCIYTH:

- HauMeHoBaHMe - KoMHTET MMyIIECTBEHHBIX OTHOLIEHWH agmuHucTtpauuun 3ATO
r.CeBepomopck (nmanee - Komurer);
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- anpec mectoHaxoxaeHus: 184606, r.CeBepomopck, yia.Cadonona, 1.18;

- agpec opuIMaILHOTO caiita B cetu «MHTepHEeT»: WWW.Ki0-Sever.ru.;

- agpec snekTponHoit moutel: Kio@Kio-sever.ru.;

- cipaBouHbIe Tenedonsl: (815-37) 4-77-40 (npuemHasi);

- (bakc: (815-37) 4-70-35

- Bpemst paboThI:

- moHeAeNbHUK - ueTBepr - ¢ 8.30 10 13.00 u ¢ 14.30 no 17.15;

- natauna - ¢ 8.30 10 13.00 u ¢ 14.30 no 17.00;

- BBIXOJIHBIC JTHU - Cy000Ta, BOCKpECEHBE.

1.3.3. Hudopmamus o MBY «MHOroyHKIIMOHANBHBI LEHTP MPEIOCTaBICHUS
rOCyIapCTBEHHBIX U MyHUIMNAIBbHBIX yCIyr B 3ATO r.CeBepoMOpCK», YIIOJHOMOYEHHOM Ha
IIPUEM, PETUCTPALIMIO 3asIBJIIEHUS U Bbl1ady KOHEYHOT O pe3ynibTara (nanee - MOILI):

- aapec: 184606, r.CeBepomopck, yi.Konbikuna, 1.9;

- agpec opUIHAILHOTO caifta: www.severomorsk.mfc51.ru.

- agpec snekTponHoi mouTkl: info@severomorsk.mfc51.ru

- CIIpaBOYHBIE TeNEe(OHBI:

1.3.4. CBenenus, ykazanuble B myHkTax 1.3.1 — 1.3.3 Hacrosiiero AJIMUHHCTPAaTUBHOTO
periaMeHTa pa3MeLarTCs:

- Ha OUIMAILHOM caiiTe AAMUHUCTpaIUK B ceTu «HTepHeTY;

- Ha opuianbHoM caiite Komutera B cetu «MHTEpHETY;

- Ha EaunoM moprane rocyiapCTBEHHBIX U MYHHIMNAIBHBIX yeuyr (pyHkumii) (nanee -
Enmunerit nopran): http://www.gosuslugi.ru;

- Ha PEerHOHAIBHOM MOpTalie TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((yHKIUI)
(mastee - perroHaNbHBIN TOpTaN): http://51gosuslugi.ru.

1.3.5. HuadopmupoBaHue O TMOpSAAKE MPEIOCTABICHUS MYHUIUIMATBHON YCIYTH
OCYIIIECTBIISIETCS C UCIIOJIb30BAHUEM:

- CpeaCTB Tesne(OHHOM CBS3H;

- 3JIEKTPOHHOM MOYTHI;

- cetu MuTepHeT, B TOM yuclie OQUIIMAIBHOTO caiita AnmuHuctpanuu, Komutera,
M®II, EAHOTO 1 pernoHaibHOrO MopTana;

- IeYaTHBIX UH(OPMAIIMOHHBIX MaTepuaoB (OpouItop, OyKIEeTOB U T.1.);

- UH(OPMALIMOHHBIX CTEHI0B (MH()OPMAIIMOHHBIX TEPMUHAIIOB);

- IPOTPAMMHO-AMIMAPATHBIX KOMILIEKCOB (TMPU HATUYHH).

1.3.6. HuadopmupoBaHue 0 TMOPSAAKE TMPEIOCTABICHUS MYHHIMIIATBHOW YCIYTH
OCYIIECTBISIOT JOHKHOCTHBIE tniia KomureTa.

1.3.7. ndopmupoBaHue 1Mo BOPOCY MPEIOCTABICHUS MyHUITUIIAILHON YCITYTH, CBEACHUI
0 XOJIE €€ BBITMIOJIHEHUS OCYIIECTBIISIETCS ITyTEM YCTHOTO M IIMCbMEHHOTO KOHCYJIbTUPOBAHMSL.

1.3.8. YcTHOE KOHCYIBTHPOBAHHE OCYILECTBISETCS IMOCPEACTBOM CPEICTB TeNe(POHHOM
CBSI3H, TIPH IMYHOM TIpHUEME.

1.3.9. Ilpu oTtBere Ha TenedOHHBIE 3BOHKH JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 TIPUEM
U KOHCYJBTHPOBaHUE, 0053aHO:

- Ha3BaTh HAMMEHOBAHUE OPraHa, I0J)KHOCTb, CBOIO (haMUIIMIO, UMs, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JIOMYCKaTh B 3TO BPEMsI pa3rOBOPOB C APYTUMHU JTFOAbMH.

MaxkcuManbHOe BpeMs Telie()OHHOTO Pa3roBopa He JOJDKHO MPEBLIMATh 15 MUHYT.

1.3.10. IIpu orBere Ha TenedOHHBIE 3BOHKM U NPU YCTHOM OOpallleHWH TpaxkIaH
JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a NPUEM M KOHCYJIbTHUPOBAaHUE, B Ipeneiax CBOEH
KOMIIETEHIIMH JJAeT OTBET CAMOCTOSATEIBHO.

Ecnu 1omKHOCTHOE JIMIO HE MOKET JaTh OTBET CaMOCTOATENBHO JHOO MOJATrOTOBKA
OoTBeTa TpedyeT MPOAOHKUTEILHOTO BPEMEHH, OHO 00s13aHO BHIOpaTh OJUH W3 BapHAHTOB
NaJlbHEUINMUX JeCTBUH:

a) MPEIOKUTH OOPATUBIIIEMYCS JIMITY U3JI0KUTh CyTh OOpaIlieH!s B TMCBMEHHOH (hopMe;

0) Ha3HAYUTH JIpyroe yI0O0HOe IS 3asBUTENS BpeMs JJIs1 KOHCYJIbTAI|H.
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1.3.11. ITucemenHble pazbicHeHUs Oar0Tca KoMUTETOM NpW HaIW4YUMU MHUCHbMEHHOIO
oOpamieHus. JJoMKHOCTHBIE JIMIA, OTBETCTBEHHBIE 32 MPHUEM U KOHCYJIbTHPOBAHUE TPAXKAaH,
KBAJIM(HULHUPOBAHHO T'OTOBAT Pa3bsICHEHUS B IIpe/ieax CBOEH KOMIIETEHLIUH.

1.3.12. Ilpencemarens Komurera nubo nMuo, €ro 3amelnarouiee, ONpeiesser
UCIOJIHUTEN JUIsl TOATOTOBKM OTBETAa IO KaXIOMY KOHKPETHOMY IHCBMEHHOMY
oOpaleHuto.

1.3.13. Ilucebmennblii oTBeT noamnuchiBaeT [lpencenarens Komurera minu nuio, ero
3amemaroniee. OTBET JOKEH COJIePKaTh (haMUITHIO, HHULIAATBI U TeTe(OH UCTIOTHUTEIS.

VcnonHurens HampasiseT OTBET IMHUCBMOM, 3JIEKTPOHHOM IOUYTOH, (akcoMm Jnbo
C wWcronp3oBaHueM ceth «MHTepHeT» B 3aBUCUMOCTH OT crocoba oOparieHus
3a KOHCYJbTALMEH WIM CIoco0a JAOCTaBKH, YKa3aHHOTO B MHCbMEHHOM OOpAallleHUH, B TOM
YK CIIE HAPOUHBIM.

OtBer Ha oOpalieHue, MOJIyYCHHOE I10 UIEKTPOHHOW MOYTE B PEKUME BOIPOCOB-
OTBETOB, pa3meniaercs B cetu «VHTepHeT» Ha ounmansHOM caiite Komurera.

1.3.14. Cpok mOATrOTOBKM MHCBMEHHOTO OTBeTa cocTaBisgeT 30 KaJlleHIAapHBIX JTHEU
CO JHS PETUCTpaIMy MHUCbMEHHOT0 oOpanienus B Komurere.

1.3.15. Pe3ynpratoMm MHGOPMHUPOBAHUS U KOHCYJIbTUPOBAHUS SIBISIETCS IPEIOCTABIICHUE
oOpaTuBIIEMYCS ULy UH(DOpMALIUU:

- 00 opraHe, MpeJOCTaBIAIONIEM MYHUIUNAIbHYIO yciayry, M®ILl (HauMmeHOBaHUE,
HOMep Teie(poHa, MOUTOBBIN U AJIEKTPOHHBIHN a/ipec), BpEMEHHU IIpUeMa 3asiBUTEIIEH;

- 0 IIepeyHe JJOKYMEHTOB, HEOOXOAMMBIX JJIsl OKa3aHUSI MyHULIUIIAIBHON yCIyTH;

- 0 CpOKax MpeAO0CTaBICHNUS] MyHUIIMIIAIbHON YCIIyTH;

- 00 OCHOBaHMAX JUIsl OTKa3a B IIPEIOCTABICHUN MyHULIUIIAIBHOM yCIyrH;

- 0 mnopsake oOxkanmoBaHMs JeMcTBUM (Oe3nelcTBUSA), a TaKKe PpELIeHUH oprasa,
HPEOCTABIIAIOLUIET0 MyHULMIIAIBHYIO YCIYT'y, MyHULIMIIAIbHBIX CITyKaIlUX.

Kpome Toro, 3asBUTENI0 MOXET OBITh OKa3aHa IMOMOIIb B 3alOJHEHMU 3asBIICHUS
(3astBIIEHMIT) IpU MPEAOCTABICHUM MYHUIIUIIAIBHON YCIIyTH.

1.3.16. JloiKHOCTHBIE JIMIa, OTBETCTBEHHBIE 32 IPUEM M KOHCYJIbTUPOBAHHUE IpakIaH
(fmuHO WK Mo TenedoHy), 00s3aHbl OTHOCUTHCS K OOpAaTHBIIMMCS I'paxkJlaHaM KOPPEKTHO
Y BHUMATEJIbHO, HE YHUKasl X YECTH U JOCTOMHCTBA.

1.3.17. B neyatHbIx MH()OPMAIMOHHBIX MaTepuanax (Opouropax, Oykierax u T.nI.),
Ha MH(OPMAIMOHHBIX CTeHJaX (MH(OPMAIMOHHBIX TEPMMHANAX), B IMPOrpaMMHO-aNIapaTHbIX
KOMILJIEKCaX, B TOM 4HClIe Ha opuiuanbHoM caiite AnmuHuctpanuu, Komurera, MOII,
€MHOM M pEerMOHalIbHOM IOpTaJie pa3MeIlaeTcs cieayomas nHpopMaus:

a) CBEJCHMS O MECTOHAXOXKJIEHMM, KOHTAKTHBIX Tele(oHax, ajpecax 3JIEeKTPOHHOMH
MOYTHI, OPUITHANTBHBIX caiiTax Anmunuctpanuu, Komurera, MOILI;

0) ceenenus o rpaduxe pabotsl Agmunucrpanuu, Komurera, MOL;

B) CBEICHUS O rpaduKke npremMa rpax/iaH;

I') HaCTOAIMN AJIMUHUCTPATUBHBIN PETJIAMEHT;

1) OCHOBAaHHUS JUIsS OTKa3a B MPEIOCTABIEHUU MYHUIIMIIAIBHON YCIIYTH;

€) epevyeHb JOKYMEHTOB, HEOOXOIMMBIX JUISl IPEIOCTABICHHS MyHHLIUIIAIBHON YCITyTH;

K) popma (oOpazerr) 3asBICHUS;

3) MOPSAOK O0XKaloBaHUsl pelIeHuid, aeicTBuil uin 6e3neiicteus Komurera, a Takxke
MYHMLMIAIBHBIX CIYXalMX W cnenuanicToB Komurera, 3a1eiicTBOBaHHBIX B MPEIOCTAaBICHUN
MYHUILIMTIAJTbHON YCITYTH.

2. CTangapr npeaocraBjaeHUsi MyHUIUNIAJBHONH YCIYTH
2.1. HaumeHOBaHUE MYHUIIMNIAJILHON YCJIYTH

[IpengocraBiieHne 3e€MENBHOIO YYacTKa, HAXOMSIIErocsi B TOCYJapCTBEHHOW WIIU
MYHUIIMIIATbHOW COOCTBEHHOCTH, HA TOPrax.



4
2.2. HaumeHOBaHMe OPraHa, NpeaocTaBJIAAI0IIEer0 MyHUIUNAIBHYIO YCIYTy

2.2.1. TlpenocraBieHne MyHUIMIAILHONW YCIYTH OCYIIECTBISICTCS AJMUHHUCTpanuei
3ATO r.CeBepoMOpCK.

HenocpencrBeHHoe MpeaoCTaBI€HUE MYHULMIAIBHOM YCIYIM OCYLIECTBISAETCS
Komurterom numymiectBeHHbIx oTHOIMIEHUH agMuaucTpanuu 3ATO r.CeBepoMopck.

2.2.2. MynununanbHas yciyra npenocrasisercs B MOL] B yactu:

- IIprieMa, perucTpauuu 1 nepenadu B KoMuTeT 3asBieHust U JOKyMEHTOB, HEOOXOIMMBIX
JUIsL IPEOCTABIIEHNS MyHULIMITAILHON YCIIyTH;

- BBIJIaYM pe3yJIbTaTa MPEeA0CTaBICHNUS] MYHULIUTAIIBHON YCIIYTH.

2.2.3. Ilpu ucnonHeHun MyHuLuMnanbHoOM ycinyru Komurer ocymiecTBisieT B3auMo-
JIICUCTBUE C:

- Vopasnennem ®DenepanbHO CIy>)KOBI TOCYIApCTBEHHON pEruCTpaiuu, Kajgactpa
u kaptorpadpuu mo MypmaHckol oOjacTu B 4acTH MONy4YeHHs cBelneHud u3 Enunoro
roCy/1apCTBEHHOI'O peecTpa HEJIBUKUMOCTH;

- YopasnenueM (enepanbHO HaJOroBoM ciy>k0bl M0 MypMaHCKOi 001acTH B 4acTu
MIOJIyYEHUS BBIMMCKHU U3 EMHOr0 rocyapcTBEHHOTO peecTpa IpUINYECKUX JIULL;

- IPYTUMHU CTPYKTYPHBIMU TOJpa3JeiICHUSIMUA AJIMUHUCTPALMH C LIEJIBIO MOITYYEHUS
3aKJIIOYEHUS O HAIWYMM (OTCYTCTBMM) OCHOBAaHHUM JJii OTKa3a B IPOBEJIECHUU ayKIIMOHA,
a TaKKe TOMYYeHUs] TEXHUYECKUX YCIOBUN MOAKIIOUEHUS (TEXHOJOTUYECKOTO MPHCOCAUHEHUS)
O00BEKTOB K CETSIM MHKXCHEPHO-TEXHHUYECKOTO OOECIICUEHHs, €CIM HAMYNEe TAKUX YCIOBHMA
ABIISIETCS 0053aTEIBLHBIM YCIOBUEM JIJISl IPOBEACHUS ayKIIMOHA.

2.3. Pe3yabTaTt npeaocTraBjieHusi MyHMIMIAJIbHON yCJIYTH

2.3.1. KoHe4HbIM pe3ybTaTOM MPEAOCTABICHNUS] MYHULIMTTAIILHON YCIIYTH SIBIISIETCSI:

- TIPUHSATHE PELICHUS O MPOBEACHUU ayKI[MOHA U BbJaua (HAmpaBliCHUE) 3asSBUTEIIO
YBEJOMJICHHSI O IPUHATHUU PEIICHUS O MMPOBEACHUH ayKITMOHA;

- IPUHITHE pelieHusl 00 OTKa3e B MPOBEJICHUH ayKI[MOHA M Bblaya (HampaBJCHHE)
3asIBUTEIIIO0 YBEAOMIIEHHS 00 OTKa3€e B IPOBEJICHUH ayKIIMOHA.

2.3.2. PemieHue O MNpOBEACHUM ayKIMOHA MPUHUMAETCS B BHJAE IOCTAHOBIICHUS
AJIMUHHCTpAIIUH.

Komurer mo pe3ynbraTam NOpOBEIEHUsS AYKIIMOHA M HAa OCHOBAaHHUU IPOTOKOJIA
0 MPOBEICHNH ayKIIMOHA, HAMpaBJseT NOOeAUTENI0 ayKIIMOHA IIPOEKT JOrOBOPA O MPEJOCTaB-
JIEHUU 3€MEJIbHOr0 y4acTKa.

2.4. Cpoxu npegocTaBjieHUsi MyHUIMNIAIbHON YCJIYTH

2.4.1. OOmwmii cpoK IMpPemOCTaBICHUs] MYHULMNAIBHOW yCIyrn cocrapiser 60 kajeH-
JAPHBIX JHEHU CO JTHA MOCTYIUICHHUs 3as1BJIeHHs B KomuTer.

2.4.2. B ciyuae npezacraBieHus 3asBieHus yepe3 MOL] cpok, yka3aHHBIA B ITyHKTE
2.4.1 Hacrosuiero AIMUHUCTPATUBHOTO PETJIAMEHTA, UCUHUCIAETCS CO JHS Mepeladd TaKuX
JIOKyMeHTOB B Komurer.

MOI] obecrieunBaeT mnepenady IMOJY4YEHHBIX JOKyMeHTOB B Komurter B mopsake
U CPOKH, YCTaHOBJICHHBIE COITIALIEHUEM O B3aumozeiicTBuu Mexnay MOLl u AnMuHKCTpanmen
(manee - coryamieHue 0 B3aUMOJICHCTBUH), HO HE TIO3IHEE CIIEAYIONMIET0 paboyero JHs CO JTHS
UX MTOCTYIUICHHUS.

2.4.3. Ilpn HanuuuM B 3asBJICHUM YKa3aHUS O BbIJAYe pe3yjbTaTa IpPeIOCTaBICHUS
MyHUIIUNATbHON yerayru yepe3 M®L, Komuter obecneunBaeT nepeady COOTBETCTBYIOIETO
nokymenta M®ILI, ais BbIIaun 3asBUTENI0, HE MO3/IHEE 3-X KAJCHIAPHBIX THEW CO JIHS €ro
OPUHATHS (IOJIUCAHUS).

MO®II BbIgaeT 3asBUTENIO0 PE3YNbTAT NPEIOCTABICHUS MYHULMIIAIBHOM YCIYTH,
B TeueHue | pabouero mHs co aHs ero nonydeHust or Komurera.

2.4.4. MakcuMaJIbHBI CPOK OKHUJAHMSI B OYEpEeAW MpPH MOJave WU TOIYyYCHHH
JOKYMEHTOB  3asBUTENEeM (€ro  yINOJIHOMOYEHHBIM  IPEICTaBUTENIEM),  IOJIyYEHUH
KOHCYJIbTAIIMU HE JIOJHKEH MPEBBIIATH 15 MUHYT.
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2.4.5. Cpok perucrpaiiiu 3asBieHHs O MPEI0CTaBICHUN MYHHUIIMIIATBHOMN yCITyTH:

- npu JuyHoM oOpamennn B Komuter wim MOIL] - ne Gonee 20 MHUHYT B JI€Hb
oOpalieHus 3asiBUTEIIS;

- TP HATIPABJICHUU 3asBJICHUS M JJOKYMEHTOB I10 I10YTE - B ICHb NOCTYIUICHUS;

- TIPY HAIIPABJICHUH 3asBJICHUS U JJOKYMEHTOB B 3JIEKTPOHHOM BHUJIE - B JICHb TIOCTYTIJICHHSI.

2.4.6. Cpok BbIIa4y (HanpaBJIeHHUs ) 3asBUTEIIO YBEIOMIICHHUSI 00 OTKa3€ B MPEIOCTABICHUH
MYHUIMNAIBHON YCITYTH COCTaBIsIeT He Oosiee 3-X KaJleHAApHbIX JHEH CO THS €TO MOANHCAHUSL.

2.4.7. IlpuocraHoBIeHUE MTPEIOCTABICHUS MyHULIUTIAIBHOM YCIYTH HE MPEyCMOTPEHO.

2.5. [IpaBoBbIe OCHOBAHUSA JJISI IPEAOCTABJIECHUSI MYHUIIUTIAJIbHOH yCIYyTH

[IpenocraBiieHne MyHULIMTIATILHON YCIYTH OCYIIECTBIISETCS B COOTBETCTBUH C:

- 3emenbHBIM KoJiekcoM Poccuiickoit deneparuu L.

- @enepanbHbiM 3akoHOM Poccuiickoit ®epeparuu ot 25.10.2001 Ne 137-®3
«O BBegeHUH B AeiicTBHE 3eMenbHOTO Kojekca Poccuiickoit @eaeparum» 2.

- ®@enepanbHbiM 3akoHOM OT 23.06.2014 No 171-®3 «O BHECEHHMU HU3MEHEHMM
B 3emenbHbIM Kojaekc Poccuiickoit ®enepauur U OTACIbHBIE 3aKOHOJATEIbHBIC AKThI
Poccuiickoi CDe,uepauI/H/I»3 ;

- ®enepanpubiM 3ak0HOM OT 24.07.2007 Ne 221-®D3 «O rocynapcTBEHHOM KajacTpe
HEIABIKUMOCTUN Y,

- ®enepanbabM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 00mKMX MPUHITUIIAX OPraHu3aIH
MECTHOIr'0 caMoyIpasiieHus B Poccuiickoit d)ezlepauml»5;

- ®enepanbabM 3aKk0HOM OT 27.07.2010 Ne 210-®3 «O6 opranuzaiiuyl IpeaoCTaBICHHS
rOCYJapCTBEHHBIX U MYHULIUIAJIbHBIX ycnyr»6;

- 3akoHOM Mypmanckoir obmactu ot 31.12.2003 Ne 462-01-3MO «O6 ocHoBax
peryJIupoBaHUs 3eMeIbHBIX OTHONIEHHH B MypMaHCKoi 06nacTuy»’;

- mpukazoM MunskoHoMpa3Butus Poccun ot 14.01.2015 Ne 7 «O06 yTBepxaeHuu
MOPSIKA U CIOCOOOB MO/IaYH 3asBIECHUI 00 YTBEPHKIEHUU CXEMBI PaCIOIOKEHUS 36MEITbHOTO
y4acTKa WM 3€MEJIbHBIX YYacTKOB Ha KaJaCTPOBOM IUIAHE TEPPUTOPUH, 3aASBICHUS
O TIPOBEJCHMH ayKIIMOHA IO MPOJIaXKe 3€MENIBbHOIO Y4acTKa, HAaXOMSIIErocsl B TOCyJapCTBEHHOM
WIM MYHUIIUNIAIBHON COOCTBEHHOCTH, WJIM AayKIIMOHa Ha TPaBO 3aKIIOYEHHUS JOroBOpa
apeH/Ibl 3€MEJIbHOTO Y4YacTKa, HaXOJSIIETOCs B TOCYJAPCTBEHHOW WM MYHHIIUTIATHHOU
COOCTBEHHOCTH, 3aBJICHHS O MPEABAPUTEIHLHOM COTJIACOBAHUH MPEIOCTABICHUS 36MEIIbHOTO
y4acTKa, HaXOJAIIErocs B TOCYAAPCTBEHHOW WM MYHHUIIUNIAIBHOM COOCTBEHHOCTH,
3asBJICHUS O MPETOCTABICHUHU 3€MEIbHOTO y4acTKa, HaXO/ISIIEeTrocs B TOCY/IapCTBEHHON WITH
MYHUIUTIATLHON COOCTBEHHOCTH, W 3asBJICHHUS O TIepepacnpenesieHud 3eMelb U (WJIH)
3€MENbHBIX  YYaCTKOB, HAXONAIIMXCS B TOCYJapCTBEHHOW WM  MYHUIMMIAIBHOU
COOCTBEHHOCTH, Y 3€MEJIbHBIX YYaCTKOB, HAXOSIINXCS B YaCTHOM COOCTBEHHOCTH, B opme
AJIEKTPOHHBIX JTOKYMEHTOB C HCIIOJIB30BaHHEM HH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHON
cetn «MIHTepHETY, a TaKkxKe TpeboBaHHil kK NX Gopmary»®;

- HACTOAIIUM AIMUHHUCTPATUBHBIM PETJIAMEHTOM.

2.6. IlepeyeHb TOKYMEHTOB, HEOOXOAUMBbIX ISl IPEAOCTABJICHUS
MYHHIHMNAJIBHON yCJIYTH

2.6.1. MYHI/II_II/IHaJ'ILHa}I yciayra HnOpCAOCTaBIIACTCA Ha OCHOBAHHU  3adBJICHUSA
(HpI/IJ'IO)KCHI/IC Ne 1 x HAaCTOAIICMY PCFJIaMCHTY) O IMPOBCIACHHU AYKIIMOHA, B KOTOPOM
JOJIXKHBI OBITH YKa3aHbI:

1Cobpanue 3akoHonarenscrTsa PD, 29.10.2001, Ne 44, ct. 4147,

2 Cobpanne 3akoHomaTenscTBa PD, 29.10.2001, Ne 44, cT. 4148;

8 OunuanbHEIi HHTEpHET-TIOPTAN NpaBoBoit nHdopManuu http://www.pravo.gov.ru, 24.06.2014;
4 Cobpanmue 3akonomarenscrea PO, 30.07.2007, N 31, cr. 4017;

5 Co6panue 3akonomarenscta PO, 2003, Ne 40, cr. 3822;

6 Poccuiickas raszera, N 168, 30.07.2010;

" Mypmanckuii Bectnuk, N 6-7, 14.01.2004, c. 4, 5.

8 O¢punmansHEIl HETEPHET-TIOPTAN MpaBoBOit nEdopMarwy http://www.pravo.gov.ru, 27.02.2015.
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- damwmms, uMs W (MpU HATMYAHA) OTYECTBO, MECTO JKHTEIbCTBA 3asABUTEIIS,
PEKBU3UTHI TOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTD 3asBUTENS (U1l TPayKJaHUHA);

- HAMMEHOBAHUE U MECTO HAXOXJICHHUA 3asBUTEINA (I IOPUINYECKOro JIUIA), a TAKKe
TFOCYJApCTBEHHBIM PETUCTPALMOHHBIM HOMEpP 3aluCU O TOCYHApCTBEHHOM pErucTpauuu
IOPUAMYECKOTO Juila B ENMHOM rocynapcTBEHHOM peecTpe IOPUAMYECKUX JIMI U HICHTHU-
(UKAIMOHHBI HOMEp HAaJOTOIUIATENBIINKA, 33 MCKIIOUCHHEM CIIy4yaeB, €CIIM 3asBUTENIEM
ABIISIETCS. MTHOCTPAHHOE IOPUINYECKOE JIHIIO;

- Ka/1aCTpOBBIIl HOMEP UCIIPAIINBAEMOI'0 36MEIBHOIO YUaCTKa;

- LIeJIb MCTIOJIb30BaHMS UCIIPAIIMBAEMOT0 3€MEIbHOI0 YUacTKa;

- J1aTa, MOAIMKCH.

2.6.2. Ilpm nuuHOM OOpalIeHUW 3asABUTEIb WM TPEACTABUTEIIb 3asSBUTEIIS
IPEIbABIAIOT JOKYMEHT, YAOCTOBEPSIOIIMN JIMYHOCTb 3asBUTENS WIM IPEACTaBUTEIS
3asButens. [IpencraBuTenpb 3asBUTENS TaKKe MPEIBbABISET TOKYMEHT, TOATBEPKAAIONINN €ro
MOJIHOMOYHS JIEUCTBOBATh OT UMEHU 3asIBUTEIS.

Jlumo, wuMerIIee MNpaBoO JEHCTBOBaTh OT HMEHH IOpPUIMYECKOro Jjuma 0e3
JIOBEPEHHOCTH, TNPEABABIAET JOKYMEHT, YAOCTOBEPSIOLIMN €ro JIMYHOCTh U JOKYMEHTHI,
MOJATBEPXKJAIOIIUE €ro TMpaBo JEHCTBOBaTh OT MMEHHM IOPHUAMYECKOro Juia 0e3
JIOBEPEHHOCTH.

2.6.3. IIpu obpaienuu 3a MpeoCcTaBICHUEM MYHUIIUIIAIHLHON YCIIYTH B JIEKTPOHHON
dopme 3asBIeHHME W TpUIaraeéMble JTOKYMEHTHI MOJAIOTCS B TOPSIKE M CIIOCOOaMH,
npenycMoTpeHHbiME [Iprkazom Munskonompazsutusi PO ot 14.01.2015 Ne 7 «O6 yTBepkaeHun
NOpSAJIKa U CLIOCOOOB 110/1a4YM 3asBJICHUI 00 YTBEP>KIEHUU CXEMbI PACIOJIOKEHUS 36MEJIbHOTO
yyacTKa WJIM 3€MENbHBIX YYacTKOB Ha KaJacTpOBOM IIJIaHE TEPPUTOPUU, 3asBICHUS
O TMPOBEJICHUH AyKIMOHA IO MPOJAKe 3€MEJBbHOIO y4yacTKa, HaXOJILIErocsl B TOCYapCTBEHHON
WIM MYHUIIUNAIBHON COOCTBEHHOCTH, WJIM AayKIMOHa Ha TMPaBO 3aKIIOYEHHUS JOroBOpa
apeHbl 3€MENIbHOTO Yy4YacTKa, HaXOJSIIErocs B TOCYAapCTBEHHOW WM MYHUIMIAIBHON
COOCTBEHHOCTH, 3asBJICHUS O MPEIBAPUTEIIEHOM COTJIAaCOBAaHUM MPEIOCTABICHUS 3€MEbHOTO
y4acTKa, HaxXOJsIIEerocs B TOCYJAapCTBEHHOW WJIM MYHUILMINAIbHOW COOCTBEHHOCTH,
3asIBJICHUS O MPENOCTABICHUN 3€MEJIBHOTO Y4acTKa, HAXOMASAILIErocsl B FOCYAapCTBEHHON MU
MYHUIIMNIAJIbHOW COOCTBEHHOCTH, W 3asBICHMsSI O NepepaclpelielieHuu 3emenb U (Win)
36MEIBHBIX  YYacTKOB, HAXOAAIIUMXCA B TOCYAAPCTBEHHOW WIM  MYHUIMIAIBHON
COOCTBEHHOCTH, M 3€MEJIbHBIX yYaCTKOB, HaXO/SAIIUXCS B YaCTHOW COOCTBEHHOCTH, B popMe
AJIEKTPOHHBIX JIOKYMEHTOB C HCIOJb30BAHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON
cetn «HTEpHETY, a Takke TpeboBaHUIl K UX QopMmary» (aaiee - [Ipukaz MuHsKoHOMpa3BUTHSA
P® ot 14.01.2015 Ne 7).

2.6.4. Jlna npenocTaBieHHs] MyHULUINANbHOW yciayru, Komuter B cooTBETCTBUU
C IIYHKTOM 2.2.3 HacTOAIEro AJMUHUCTPAaTUBHOIO PEMNIAMEHTA, B MOPSIIKE MEKBEJOMCTBEHHOTO
MH(POPMAITIOHHOTO B3aUMOJICHCTBHS 3alpaIlIiBaCT TOKYMEHTHI (CBEICHUS):

- BBIIUCKY U3 EIMHOr0 rocyapcTBEHHOIO pEECTpa HEABUKUMOCTH;

- BBINUCKY 13 EAHOro rocyaapcTBEHHOTO peecTpa IopUANYECKUX JIULL (11 FOPUIMYECKUX
JIWIT).

2.6.5. 3asBneHue MoxkeT ObIThb mpenacTaBieHo auyHo B Komuter mwimu MOII,
HAIPAaBJIEHO I10 MOYTE 3aKa3HbIM MOYTOBBIM OTIIPABIEHUEM C YBEIOMIICHHEM O BPYUEHHUH WUITH
C MCIIOJIb30BaHHEM MH(POPMALMOHHO-TEIEKOMMYHUKALMOHHBIX CEeTeil 0OIIEero Mmoyib30BaHus,
B TOM uucie ceTd MHTepHeT, BKiIo4as equHbIA U PETHOHATIBHBIA MOPTal roCyAapCTBEHHBIX
u myHununanbheix yeuyr (http://51gosuslugi.ru).

2.6.6. Ilpu npenocTaBieHMM MYHHUIMNAIbHOM YyCIyru 3ampeniaerca TpeOoBaTh
OT 3asIBUTEJIA:

- TIpPENOCTaBIEHUS JOKYMEHTOB W MH(OpPMAIMM WIW OCYLIECTBJICHUS JAEUCTBUH,
NPEIOCTABIEHUE WM OCYLIECTBIEHUE KOTOPBIX HE IPETYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU
aKTaMH, PEryJUpYIOIIMMHI OTHOIIECHUS], BOSHUKAIOIINE B CBSI3HM C IMPEAOCTABJICHUE MYHUIIUIIATb-
HOU YCIIyTH;
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- IPEJICTaBJIEHUs TOKYMEHTOB U MH(OPMAIH, KOTOPbIE B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMH  akTamu Poccuiickonn ®denepanuu, HOPMATUBHBIMM IIPABOBBIMH  aKTaMHU
cyobekToB Poccuiickoit denepanuu M MyHUIUNATbHBIMU TMPAaBOBBIMH aKTaMH HaXOJSTCS
B pacHopsKEHUHM I'OCYJapCTBEHHBIX OPraHOB, IPEJCTABIIAIOIINX IOCYJIapCTBEHHYIO YCIYTY,
UHBIX TOCYJAapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYIpaBieHUH U (WiIn)
[I0JIBEJOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIIpPaBICHUS
OpraHu3aluii, y4acTBYIOLIMX B MPEAOCTABICHUHM TOCYJAPCTBEHHBIX WM MYHULHMIAJIbHBIX
YCIIYT, 3@ UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B yacTu 6 craTtbu 7 PepepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHu3anuy MNpeAOCTaBICHHUs] TOCYAapPCTBEHHBIX W MYHH-
LUIAIBHBIX YCIyT».

2.7. IlepeyeHb OCHOBaHUII JJIA 0TKA3a B PHUeMe JJOKYMEHTOB,
JJIs1 IPUOCTAHOBJIEHUS U (MJIM) 0TKA3a B MPeJ0CTABJIEHUN MYHUIIUNIATIbHOM YCJIYTH

2.7.1. OcHOBaHUEM MJI4 OTKa3a B MPEAOCTaBICHUN MYHUIIUIIAIIBHOW YCIYTH SIBJISACTCS:

- TPaHMIIbI 3eMEIBHOIO YJacTKa MOJICKAT YTOYHEHHIO B COOTBETCTBHU C TPEOOBAHUSIMU
®enepanbHoro 3akoHa ot 24.07.2007 Ne 221-D3 «O rocynapCTBEeHHOM KaJlacTpe HEIBIKUMOCTH,

- Ha 3EMENbHBIM YYaCTOK HE 3aperuCTpUpPOBAHO TMPABO TOCYIAPCTBEHHOW WIIU
MYHUIIUINIATbHOW COOCTBEHHOCTH, 32 UCKIIFOUEHUEM CITy4aeB, €CJIM TaKOH 3eMeNbHBIN y4aCTOK
00pa3oBaH W3 3eMeNb WM 3eMENIbHOTO y9acTKa, TOCY/IapCTBEHHAs COOCTBEHHOCTh HA KOTOpBIC
HE pa3rpaHUyCHa;

- B OTHOLLIEHUH 3€MEJILHOIO Y4acTKa B YCTAHOBJIEHHOM 3aKOHOJATENILCTBOM Poccuiickoi
®Deniepaliiy MOPSIIKE HE ONPEICNICHBI MPEIC/IbHBIE MapaMeTphl Pa3pelieHHOI0 CTPOUTENLCTBA,
PEKOHCTPYKIIMU, 3a HWCKIIOYEHHEM CJIy4aeB, €CJIM B COOTBETCTBHU C Pa3pEIICHHBIM
HCIIOJIb30BAHUEM 3EMENBHOI0 YYacTKa HE MPEAYCMATPUBAETCS BO3MOKHOCTh CTPOUTENIHCTBA
3/1aHUM, COOPYKEHUH;

- B OTHOIIICHUU 3€MEJIbHOTO YJacTKa OTCYTCTBYIOT CBEICHHSI O TEXHMYECKHX YCIIOBUSX
MOJKIIIOUEHUST (TEXHOJIOTUYECKOTO TPUCOCTUHEHHS) OOBEKTOB K CETSIM HHXKEHEPHO-
TEXHUYECKOTO 00ECHEeUeHMs1, 32 UCKIIFOUYCHUEM CITy4aeB, €CJIM B COOTBETCTBUHU C Pa3pEUICHHBIM
HCIIOJIb30BAHUEM 3EMENBHOI0 YYacTKa HE MPEAYyCMATPUBAETCS BO3MOXHOCTh CTPOUTEIHCTBA
3IaHUM, COOPYKEHUU, U CIydyaeB IMPOBEICHMs ayKI[MOHA Ha TMPaBO 3aKIIOYEHUS TOTOBOPA
apeH/bl 3€MEJIBbHOIO ydyacTKa ISl KOMIUIEKCHOTO OCBOEHMSI TEPPUTOPUU WM BEICHUS
JTAYHOTO XO3SICTBA;

- B OTHOUIIEHUU 3EMEIBHOI0 Y4acTKa HE YCTAHOBJIEHO Pa3pELIEHHOE HCIOIb30BAHUE
WM pa3pelieHHOe MCIOIb30BAHME 3EMENIbHOTO YUacTKa HE COOTBETCTBYET IIENISIM MCIIOJIb30BAHUS
3€MEJIbHOr0 YYacTKa, YKa3aHHBIM B 3as1BJICHUU O IIPOBEJICHUH ayKLIUOHA;

- 3eMeJIbHBIN YYaCTOK HE OTHECEH K OIPE/ICTICHHOM KaTErOPUH 3eMeTb;

- 3eMeITBHBIM Y4aCTOK MPEIOCTaBNIEH Ha MPaBe MOCTOSHHOTO (OeCCPOUHOro) MOJIb30BAHUS,
0€3B0O3ME3THOTO TIOJTb30BaHMS, TTOKU3HEHHOTO HACIICAYEMOTO BIIaJICHUS WA apEH/IbI;

- Ha 3eMEJIbHOM Y4YacTKe pacIojOKEHBI 3[JaHHE, COOPY)KEHHE, OOBEKT HE3aBEpIICHHOTO
CTPOUTENICTBA, TPUHAUICKAIINEC TPAKIaHAM WIH OPUIMYECKUM JIAIAM, 33 HCKIFOUYCHHEM
CIIy4aeB pa3MEIEHUS COOPYKEHHUsI (B TOM YHUCIE COOPYKEHUs, CTPOUTEIBCTBO KOTOPOIO
HE 3aBEPIICHO) Ha 3€MEJhbHOM YYaCTKe Ha YCJIOBHSX CEPBHUTYTAa WM OOBEKTa, KOTOPBIA
NPETYCMOTPEH MyHKTOM 3 cratbu 39.36 3emenpHOro koaekca PO u pazMmelieHue KOToporo He
MIPEMNSTCTBYET MCIOJIb30BAHMIO TAKOTO 3€MENTbHOTO yJacTKa B COOTBETCTBUU C €T0 pa3pelieHHbIM
HCIIOJIE30BAHHEM;

- Ha 3€MEeJhbHOM y4YacTKE pACMOJIOXKEHBl 3JIaHUE, COOPYKEHHE, OOBEKT
HE3aBEPILIEHHOIO0 CTPOUTEIHCTBA, HAXOJALIMECS B TOCYJAPCTBEHHOM WM MYHUIUIAIbHON
COOCTBEHHOCTH, W TIPOJIaKa WIIA MPEIOCTABICHUE B apeHAy YKa3aHHBIX 37aHUs, COOPY>KEHUS,
00BEKTa HE3aBEPIICHHOTO CTPOUTENHCTBA SIBISIETCS IMPEAMETOM JAPYroro ayKIMoHa JHO0
yKa3aHHBIC 3JIaHHE, COOPYKEHHE, OOBEKT HE3aBEPIICHHOTO CTPOMTENIbCTBA HE TPOJAIOTCS
WJIM HE MEePealoTCs B apEeH 1y Ha 3TOM ayKLIHOHE OJTHOBPEMEHHO C 3€MEJIbHBIM y4aCTKOM;
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- 3eMeJbHBI Y4acTOK M3bIAT U3 000pOTa, 3a HMCKIIOYEHHEM CIIy4yaeB, B KOTOPBIX
B COOTBETCTBUU C (hefiepalIbHBIM 3aKOHOM H3bBATHIE U3 000pPOTa 3€MENIbHBIE YUYAaCTKH MOTYT
OBbITH IPEIMETOM JIOTOBOPA APEHbI;

- 3eMEeJIbHBIA Y4acTOK OTPaHHWYEeH B 000pOTe, 32 MCKIIOYCHHEM Cydas MpOBEICHUS
ayKIIMOHA Ha MPaBO 3aKJIOYEHUs J10T0BOPa apeH/Ibl 3eMEJIbHOTO y4acTKa;

- 3eMeJIbHBIN YU4aCTOK 3ape3epBUPOBaH ISl TOCY/IAPCTBEHHBIX WM MYHULIMITATIBHBIX HYXKJ,
3a WCKIIIOUYCHHEM Cilydyas IpOBEJCHHs AayKIMOHA Ha IPaBO 3aKJIIOYEHUS JIOrOBOpPA apeH/IbI
3eMEJIbHOIO YYacTKa Ha CPOK, HE IIPEBBIIIAIOIINI CPOKa pE3EPBUPOBAHUS 3€METIBHOIO YUacTKa,

- 3eMEJIbHBII Y4acTOK pacloyIOKEH B TPAHUIAX 3aCTPOCHHOM TEPPUTOPUM, B OTHOLLIEHUU
KOTOpPOM 3aKJIIOUEH JIOTOBOP O €€ Pa3BUTHUH, WJIM TEPPUTOPUM, B OTHOLIEHUH KOTOPOH
3aKJIF0YEH JOIOBOP O €€ KOMIUIEKCHOM OCBOCHMH;

- 3EMENIbHBIM y4acTOK B COOTBETCTBUM C YTBEPXKIEHHBIMU JOKYMEHTaMU TEpPPUTO-
PUATIBHOTO IUIAHUPOBAHMA U (WIM) JAOKYMEHTalMel O IUIAHUPOBKE TEPPUTOPHHU IpeIHa3HAYEeH
JUIsl pa3MelleHns OOBEKTOB (peepaJbHOr0 3HAYEHUs,, OOBEKTOB PErMOHAIILHOIO 3HAuYEHUs
WM 00BEKTOB MECTHOT'O 3HAUYEHUS;

- 3eMeJbHBIH YYacTOK MpeJHa3HAUYEH JJIs pa3MELICHUs 3[JaHUS WM COOPYKEHMS
B COOTBETCTBMM C TOCyIapCTBEHHOW mporpammoi Poccuiickoit denepaimu, rocyiapcTBEHHOM
nporpammoint cyonekta Poccuiickoit denepaiiiu nim apecHON HHBECTUIIMOHHOM TTPOTrPaMMON;

- B OTHOLLIEHHUH 3€MEJIBHOI0 Y4acTKa MPUHSTO peLIeHHe O MPEABAPUTENIBHOM COTTIACOBAHUU
€ro NpeJoCTaBICHUS;

- B OTHOILICHMM 3€MEJIbHOI0 y4yacTKa IOCTYIMJIO 3asBICHUE O IPEIBAPUTEIBHOM
COIIACOBAHUU €T0 MPEOCTABICHUS WU 3asBICHUE O MPEJOCTaBICHUH 3€MEIbHOIO y4acTKa,
32 HCKIIOYEHUEM CIJIyyaeB, €ClIM IPHUHATO peuleHne o0 OTKaze B INpeABApUTEIbLHOM
COIIACOBAHUU IPEIOCTABIIEHUSI TAaKOI'O 3€MEJIbHOI0 y4yacTKa WM pellieHue o0 OTKasze B €ro
IPEeOCTaBIICHUH;

- 3€MEJIbHBII Y4acTOK SBJIIETCS 3€MEJIbHBIM YYacTKOM OOIIEro IMOJIb30BaHUS WU
pacIoyio’KeH B IpaHUIIAX 3€Melb OOIEro MOJIb30BaHUs, TEPPUTOPUH OOILErO MOJIb30BAHMS;

- 3eMEJIbHBIA YYacTOK U3BAT JJISl TOCYAAPCTBEHHBIX WM MYHHIMIAIBHBIX HYXI, 3a
UCKJIIOUYEHHEM 3EMENIBHBIX YYAaCTKOB, U3BATHIX JUISl TOCYJaPCTBEHHBIX WM MYHHUIIMIIAIbHBIX
HYX] B CBSI3M C NPU3HAHHMEM MHOTOKBAapPTUPHOIO J0Ma, KOTOPBIM pPACIONIOKEH HA TaKOM
3€MEJIbHOM Y4aCTKe, aBapUITHBIM U MOJUIEKAIIUM CHOCY WM PEKOHCTPYKIIMH.

2.7.2. OcHoBaHMs JJi1 OTKa3a B NpUEME JOKYMEHTOB U MPHOCTAaHOBIICHUS
IIPEIOCTABIIEHUS MyHULIUIIAJIbHON YCIyTH OTCYTCTBYIOT.

2.7.3. OcHOBaHHMEM JUIS OTKa3a B PACCMOTPEHUM 3asBJIICHUSI, IMOJIAHHOTO B AJIEKTPOHHOM
BUJE, SBIIETCS MPEACTABICHUE 3asBICHUS C HaApYIICHHEM IOpSAIKa, YTBEP)KIEHHOIO
npukazoM MuHucrepcTBa s3koHoMHUYecKoro pa3Butus PO ot 14.01.2015 Ne 7.

2.7.4. B cnywasx, npenycMoTpeHHbIX cT.l1 ®PenepanpHoro 3akona ot 02.05.2006
No 59-@3 «O nmopsiake paccMoTpenus obpareHuit rpaxxaan Poccuiickoit deaepanum» OTBET
Ha oOpallleHle He 1aeTCs.

2.7.5. YBenomiuenue o0 OTKaze B MPEJOCTABICHUH MYHUIUMIAIBHON YCIYTU JOJKHO
coJiepKaTh MPUUYMHY OTKa3a ¢ 00s13aTeIbHON CChUIKOM Ha craThio 3emenbHoro Konekca PO,
SBJISIOIIMECS OCHOBAHUEM JIJISl IPUHATHUS TAKOTO PEIICHMUS.

2.7.6. HenpencraBieHue (HECBOEBPEMEHHOE MPEACTABIEHUE) OpPraHoM WU
OpraHu3aiel Mo MeXBeIOMCTBEHHOMY 3alpocy JOKYMEHTOB M HMH(OpMaluu, HE MOXKET
ABIIATHCS OCHOBAHUEM JIJIsl 0TKa3a B MPEJOCTABICHUH 3asBUTEII0 MYHUIIUIIAIBHOMN YCIIYTH.

2.8. Pazmep niaTsl, B3UMaeMoii ¢ 3asiBUTeJIsI IPH NPeJ0CTABICHUI
MYHHUIUIIAJIBHON YCJIYTH M CIIOCO0bI e¢ B3MMAHUSA

2.8.1. IIpenocrapneHue MyHUITUTIATBHON YCIIYTH OCYIIECTBIISIETCS OECIUIaTHO.
2.9. TpeGoBaHusI K MeCTaM NPeA0CTABJIEHUS MYHUIMIIAJIbHON YCJIYIrH

2.9.1. 3naHue, B KOTOPOM IIPENOCTABISAETCS MYHMIMIIAJIbHAS yCIyra, JOJKHO pacro-
JaraTbCsl ¢ Y4eTOM MEIIEXOAHON NOCTYMHOCTH IS 3asiBUTENEH OT OCTAHOBOK OOILIECTBEHHOI'O



TpPaHCIOPTA.

2.9.2. 3nanme, B KOTOPOM IPENOCTABISCTCS MYHUIHMIAIbHAS YCIyTa, TOJHKHO OBITh
000py/ZI0BaHO OTNEIbHBIM BXOJOM JJisi CBOOOJHOTO J0CTyma TpaxaaH. J{oMKHBI ObITh
CO3JIaHbl YCJOBUS JIi OOCIYy)KMBAaHUS MaJOMOOWJIBHBIX TPYI HACEJICHUS: IMOMEUICHHUS
JOJIKHBI OBITH 000PYIOBaHBI MTAHAYCaMU, ClIEHUATbHBIMU OTPAKICHUSIMH U MTEPUIIaMHU.

2.9.3. LlenTpanbHblii BXOJ B 3/1aHUE, B KOTOPOM IIPEIOCTABIISAETCS MYHHUIMIAIbHASA
yciIyra, IOJDKeH ObITh 000pyAoBaH MHGOPMAIIMOHHONW TaOJIMYKOM (BBIBECKOM), COIEpKaIIeH
CIIETYIOIIYIO HH(OPMAIIHIO:

- HauMeHoBaHue Komurera;

- MecTo HaxoxjaeHusa Komurera;

- pexxum pabotsl Komutera.

2.9.4. BXon ¥ BBIXOJ] U3 IOMEIIEHUH 000PYIyIOTCSI COOTBETCTBYIOIIMH YKa3aTEIISIMU.

Jl1ig BXO/a U BBIXOJIA U3 3[aHMsI, IEpEMEIIEeHUs 110 00BEKTY B LESIX JIOCTyNa K MECTY
NPEOCTABICHUS YCIIYT JIO/ICH C OrpaHHYEHHBIMH BO3MOXKHOCTSIMU 3JI0OPOBBS TOJDKHO OBITH
MPEyCMOTPEHO COACHCTBHIE TOMKHOCTHBIX JIMII, PEJOCTABISIOUINX YCIYTY.

2.9.5. Tlpuem 3asiBUTEIIEH OCYILIECTBIISICTCS] B OTBEICHHBIX JIJIS ATHX IENICH TOMEIIICHHSIX.

2.9.6. lnsa yno6cTBa 3asiBUTENEH MOMEIIEHUS AJIsl TpUeMa 3asiBUTeNIel peKOMEHIyeTcs
pa3MelaTh Ha HIDKHEM JTaKe 3/1aHus (CTPOCHUS), C MPEIOCTABICHUEM JIOCTYIIAa B MOMEIICHHUE
MaJIOMOOUIILHBIM TPYIIIIaM HACEICHHUS.

2.9.7. IlpucyTCTBEHHBIE MECTa BKJIIOYAIOT MECTa Uil 0KHMJAHUSA, UHPOPMUPOBAHUS
U TIpreMa 3asBUTEJICH.

2.9.8. IloMenieHust JOHKHBI COOTBETCTBOBATh CAHUTAPHO-TMTMEHUYECKUM IpaBHJIaM
¥ HOpMaTHBAaM.

2.9.9. NndopMaroHHbIe CTEHIBI, CTOJIBI (CTOMKH) JJIsl MUChMa pa3MEIIaloTCs B MECTax,
o0ecreynBaroMX CBOOOIHBIN JOCTYI K HUM JIMIaM, UMEIOIIUM OIPaHHUYCHUS K MEPEIBIKEHHIO,
B TOM YHCJIC MHBAJIU/IaM, HCIIOJB3YIOIIUM KPEeCIa-KOJISCKH.

2.9.10. IomemeHust AOMKHBI OBITH OCHAIIEHBI TEXHUUECKUMH CPECTBAMH, OOECTIeuH-
BAOIIMMH JIOCTYTI JIFOJIEH C OrpaHUYEHHBIMH BO3MOKHOCTSIMHU 37I0POBBSI.

[Ipun mpemocTaBieHHH MYHHIMIIATBLHOW YCIYTH MpeaycMaTpuBaeTcsi oOecreueHue
JIOITyCKa B TIOMEIIIEHUE CYPIOTIEePEBOIUMKA, TU(IIOCYpAOTIEpEBOIUHKA. J[OTycKaeTcss HaxOKIeHHEe
B TOMEIIEHUSAX COOAKU-TIPOBOJHUKA TIPYM HAIMYMKU JIOKYMEHTa, TIOATBEP)KAAIOIIEro ee
CrienuagbHOe OOyUeHHUE.

B cnyuae HeoOXxomumocTH crnenuaiuctoM KomuTera, OTBETCTBEHHBIM 3a MpEo-
CTaBJICHNE MYHHIUNAIBHOW YCIYIH, OCYIIECTBISIETCS COINPOBOXKICHHE HWHBAJHJIOB,
UMEIOIINX CTOMKHE PacCTpONCTBA (YHKIIMH 3PEHHUS U CAMOCTOSITENBHOTO MEPEIBHIKEHUS
10 TEPPUTOPUN OOBEKTA.

2.9.11. MecTa anst 0KHAaHUS TOJDKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBHSIM JJIsI
3asBUTENIEH W ONTHUMAJIBHBIM YCJIOBUSM JIsi PaOOTHI TOJKHOCTHBIX JIHII, OCYIIECTBIISIOIINX
MPUEM U KOHCYJIbTHPOBAHUE TPAKIAH.

2.9.12. Mecra oxuanusi B ouepear Ha MPeIOCTaBICHUE JOKYMEHTOB JIOJKHBI OBITH
000py/IOBaHbl CTYNbSIMU (KpPECeTbHBIMU CEKIMSIMH) U (WIH) CKaMbsMH (OaHKETKaMH).
KonmiecTBO MecT OKUIaHUs ONPENeIIIeTCsl UCXOs U3 (PaKTHIECKON HAarpy3KH W BO3MOYKHOCTEH
JUTSL KX pa3MEIIeHHs B 37aHUH, HO HE MOXKET COCTABIISITh MEHEe 2 MECT Ha KaKI0€ JTOJKHOCTHOE
JIMI1I0, BEyIIee IpUeM TIOKyMEHTOB.

2.9.13. Mecrta s 3amnoiHEHHUS JOKYMEHTOB OOOPYAYIOTCS CTYJbSIMH, CTOJIaMU
(croitkamu) u obecrieunBaroOTCs 00pa3laMu 3aloOJHEHUS TOKYMEHTOB, OJIaHKaMH 3asBICHUN
U pyYKaMH¥ TSI TACHMA.

2.9.14. Mecto OXUJaHUS JIOJDKHO HAXOJUThCA B XOJUIE WM WHOM CHEIUAIbHO
MPUCTIOCOOTIEHHOM TTOMEIICHHH.

2.9.15. Ansa co3nanusi KOMPOPTHBIX YCIOBUN OXMAAHUS Ha CTONAxX (CTOMKax) s
MACbMa MOTYT Pa3MeIaThCs Ta3eThl, )KYpHANIbI, TIeYaTHAs MPOAYKITUs (OpOIIIOpHI, OYKIIETHI)
0 BOIIPOCaM MPEOCTABICHUS MYHUITUTIAIBHON YCITYTH.
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2.9.16. KabuHeT, B KOTOpPOM OCYIIECTBISCTCA TMPUEM 3asBUTENICH TOJDKEH OBIThH
o0opynoBaH HHGOPMAITMOHHON TaOIMYKON (BBIBECKOI) C YKa3aHHEM:

- HOMepa KaOuHeTa;

- (hamunum, IMEHH, OTYECTBA TOJDKHOCTHOTO JIUIIA, OCYIIECTBIISIONIETO TPUEM.

2.9.17. JIOMKHOCTHOE JIMIIO, OCYIIECTBIISIONIEE IMpUeM, OOeCreuynBaeTCs JTUIHOU
UICHTU(PUKAIIMOHHON KapTOYKOH U (MJIM) HACTOJIBHON TaOIMYKOM.

2.9.18. Mecto s mpuemMa IMOCETUTENS JOJKHO OBITh CHA0XKEHO CTYJIOM, WMETh
MECTO JJIsl TUCbMa U PACKIIaJIKU JIOKYMEHTOB.

2.9.19. B nensax obecnieyeHuss KOHPUISHIIMATBHOCTH CBEJICHUM O 3asBHUTEJIE OJHUM
JIOJDKHOCTHBIM ~ JIMIIOM ~ OJIHOBPEMEHHO BEIETCS MPUEM TOJIbKO OJHOI0 TOCETUTEIIS.
OpnHOBpeMEHHOE KOHCYJIbTUPOBaHME M (MJIM) NpUeM JBYX U Ooyiee MOceTUTeNed He
JTOTTYCKAIOTCS.

2.10. IToxa3aTesu JOCTYNNHOCTH U KA4eCTBA NMPeA0CTABJIEHUS
MYHUIIUNIAJIbHOM YCJIYTH

[okazarenu HOCTYIMHOCTH U KauecTBa, a TAKKE MX 3HAYCHHS MPUBEJCHBI B MPUIOKCHUH
Ne 2 k HacTosmieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

2.11. IIpoune TpeGoBaHus K NPeJIOCTABICHUI0O MYHHIMIIAJIbHOMN yCJIYIH

2.11.1. bnank 3asBJIEHHUS 3asIBUTEIb MOXKET IOJYYUTb B DJIEKTPOHHOM BHJE
Ha WuTepHeT-pecypcax, ykazaHHbIX B TyHKTe 1.3.4 Hacrosmero AJIMHHHCTPATUBHOTO
periaameHTa.

2.11.2. Nuadopmammsi 0 X0ae NPEIOCTABICHUS YCIYI'H, a TaKKe O pe3yibTare
IIPEIOCTABIICHUS YCIIYTH, OKa3blBAEMOM B JJIEKTPOHHOM BHUAE MNocpenctsoM EnmHoro,
PETMOHANBHOTO TIOPTaja JOJDKHA OBITh JOCTYIHA 3asBUTENIO 4depe3 «JImuHblli KaOMHET»
YKa3aHHOTO IOpTaa.

2.11.3. Ilopsaok u crnocoObl Mojauu 3asBICHUN B (pOpME 3JIEKTPOHHOTO JOKYMEHTa
C UCIOJIb30BaHUEM HH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu MHTepHeT, TpeGoBaHus
K UX GopmaTy yTBep:KaeHbl npuka3oM Munskonompassutus Poccun ot 14.01.2015 Ne 7.

2.11.4. Tlpu oOpamenun 3asButens B MOPI[ 3a mnomyueHueMm pe3ysbTara
MyHUIMINAIbHON yciryru, M®I[ BrnpaBe OCyIIECTBUTH COCTaBICHUE W BbIAdy 3asBUTEIIO
JIOKYMEHTOB Ha OyMaXHOM HOCHUTENE, MOATBEPKIAIOIUX COAECpP)KaHUE AIIEKTPOHHBIX
JIOKYMEHTOB, HampasieHHbIX B M®IL[ mo pesynpraraM npeaoCTaBICHUS MYHULUIIAIBHON
yciyru KomurteTom.

2.11.5. Tlpu oOpaiieHun 3asBUTENS 32 MOJYYEHUEM YCIYTH B JIEKTPOHHOM (opme
C MCIOJIb30BaHUEM YCHJIEHHOH KBaIM(HUIMPOBAHHOM JIEKTPOHHOW MOIIMMUCH, a TAKKe B LIENSAX
o0OecrieyeHHsT TMPOBEPKHM OPraHOM BJIAcTU JIEHCTBUTENIIBHOCTH YCHJIEHHOM KBanu(u-
[IUPOBAaHHOM DSJEKTPOHHOM TOANUCH 3asBUTENS, MCIOJIB30BAaHHOW Tpu  OOpalieHuu
3a TOJYYEHHEM YCIYTH, MEepeYeHb KJIACCOB CPEJCTB 3JIEKTPOHHBIX MOAMUCEH U YIOCTO-
BEPSIOUIMX LEHTPOB JONMYCTHMBIX JJISi COBEPIICHMsI YKa3aHHBIX JEHCTBUH, OINpPEAEIAETCS
B cootBeTcTBUHU € npukazoM OCBb PD ot 27.12.2011 Ne 796 «O06 yrBepxknenun TpeOoBaHuit
K CPEIICTBaM DJIEKTPOHHOM moAnucu 1 TpedoBaHUil K cpe/ICTBaM yIOCTOBEPSIOLIETO LEHTPaY.

3. AIMMHHCTPATHBHbIC IPOLEAYPbI
3.1. O0umue mos10xeHUs

3.1.1. IlpenocTaBieHre MYHUIMNAIBHON yCIyrd BKIOYaeT B cels clenyromue
aJIMAHUCTPATHBHBIE MTPOIETYPHI:

a) IpHEM M PEruCTpalysl JOKYMEHTOB, IPEACTABICHHBIX Ul MTOTYYSHUs] MyHULIUTTATLHON
yemyru;

0) paccMOTpeHUE 3asiBIICHUS, HAIIPABJICHNUE MEXBEIOMCTBEHHBIX 3aIPOCOB;
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B) TIPUHSITHE PEIICHUS O MpoBeneHUH (00 OTKa3e B MPOBEICHUN) ayKIIMOHA, MOJrOTOBKA
YBEIOMIICHHS O TIPUHSATHU PELICHUsI O TIPOBENICHNH (00 OTKa3€e B MPOBEACHHHN) AyKIHOHA;

r) Bblaua (HampaBJICHUE) 3aBUTENIO YBEAOMIICHUSI O IPUHATHU PEIICHUS O MPOBEICHUH
(00 oTKa3e B MPOBEICHUH) AYKIIMOHA.

3.1.2. TlocnenoBaTenbHOCTh ACHCTBUN MPU MPEIOCTABICHUU MYHUIIUNAIBHON YCIyTH
oTpaxkeHa B 0110k-cxeme (rpuioxxenue Ne 3).

3.2. [Ipuem u perucrpanusi 10KyMEHTOB, IIPeICTABJIEHHbIX
JJISL TOJTyYeHHs] MyHUIIUNIAJIBHOM yCJIyT'H

3.2.1. OcHoBaHuMEM J1s Ha4ala UCTIOJTHEHUST aIMUHUCTPATUBHOM ITPOLIEAYPHI SIBJISIETCSL:

a) noctryruieHne B KoMuTeT 3asBiaeHMs O IPOBEACHUM ayKIIMOHA:

- OCTaBJIEHHOE JIMYHO 3asBUTENEM (IIPEICTaBUTEIIEM 3asIBUTENs);

- HaIlpaBJICHHOE 110 II0YTE;

- IOJIy4€HHOE B 3JIEKTPOHHOM BUJIE;

- oT MOII.

0) TuyHOE OOpaleHre 3asBUTeNs (IpeacTaBuTens 3asBurtens) B MOIL] c 3asBieHneM o
IIPOBEJCHUH AyKLIMOHA.

3.2.2. IlpueM 3asiBieHUS U JOKYMEHTOB JJIsl IPEIOCTABICHHUS MYHUIIUTIATBHON YCIyTH
B KomuTeTe npu imaaOM 0OpaieHuy 3assBUTENS (€ro MPEICTaBUTEIS).

3.2.2.1. Cneunanmuct Komurera:

1) ycranaBnuBaeT mnpeaMeT oOpallleHuss M JIMYHOCTh 3asBUTENs (MpU JIMYHOM
oOpallleHru), B TOM YUCIIe IPOBEPSET TOKYMEHT, YIOCTOBEPSIONIUN JINYHOCTH;

2) MPOBOAWT TEPBUYHYIO MPOBEPKY TMPEACTABICHHBIX TOKYMEHTOB Ha MpPEeaMET
COOTBETCTBUS MX YCTaHOBJICHHBIM 3aKOHO/IaTEILCTBOM TPEOOBAHUSAM, 3 HMEHHO:

a) HaJIM4Me JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6. HacTosuiero Pernamenra;

0) MPaBWILHOCTH 3aMOJTHEHUS 3asIBJICHUS;

B) MOJIHOMOYHS JCWCTBOBATh OT UMEHH 3asBUTENS (B cliydae oOpalleHus 3aKOHHOTO
MIPEJICTABUTEIS WU IOBEPEHHOTO JINLIA);

3) mpoBepsieT COOTBETCTBHE MPE/ICTABICHHBIX IOKYMEHTOB YCTAaHOBIICHHBIM TPEOOBAHUSM,
YIIO0CTOBEPSACH, UTO:

a) JOKYMEHTbl B YCTAaHOBIIEHHBIX 3aKOHOJATEIhCTBOM CIydasxX HOTApUAIbHO
YIOCTOBEPEHBI, CKpPEIJICHbl MeyYaTsIMH, HMEIOT HaAJeXallue MOANUCH CTOPOH WIIU
ONpENIETICHHBIX 3aKOHOAATENIbCTBOM JIOJDKHOCTHBIX JIMI[, COJEepKaT Jary U OCHOBAHHE
BBIJIa4U, PETUCTPALIMOHHBIN HOMED;

0) TEKCTHI TOKYMEHTOB HAMKCAHbI pa300pUYnBO;

B) (pammmMu, KMEHA U 0TYECTBA (PU3NYECKUX JIHLI, aJJpeca UX MECTa KUTEILCTBA HalICAHbI
IIOJIHOCTBIO;

) B IOKYMEHTaxX HET MOTYUCTOK, TIPUITHCOK, 3a4ePKHYTHIX CJIOB U MHBIX, HE OTOBOPEHHBIX
UCIIPaBJICHUN;

1) TOKYMEHTBI UCIIOJIHEHbI HE KapaHallIoM.

3.2.2.2. Cnemmanuct Komurera npu JUYHOM OOpallleHUH 3asBUTENS CIWYACT KOIUHU
MIPEICTABICHHBIX JOKYMEHTOB C WX TOJTUHHBIMHU dK3EMIUISIPAMH.

[Ipu HEOOXOAMMOCTH 3aBepsieT KOMHUH MPEAOCTABISIEMBIX JTOKYMEHTOB IOCIIE CBEPKHU
UX C COOTBETCTBYIOIIMMH TOJTMHHUKAMHU (KPOME 3aBEPEHHBIX B YCTAHOBJICHHOM TOPSIJIKE)
C YKa3aHMEM HaMMEHOBAHHMEM JIOJHDKHOCTH JIMLIA, 3aBEPUBIIETO KOIMHUIO, JIMYHOM MOJIHUCHIO, €€
pactmdpOBKOM U AaTON 3aBEPEHHUS.

3.2.2.3. Ilpunsateie cneunamucroM Komurera 3asBieHHs MEpelarOTCcs s
peructpauun B MKY «MyHunmMnajipHOE€ HWMYIIECTBO» [JII PETUCTPALMU  BXOISAIIEH
KOppecnoHAeHIMNU. 3aBenyronmi kaHuensipuein MKY «MyHununainsHoe UMyIIecTBo» (nanee -
3aBEAYIOIINNA KaHIIEISIPUEH) TIepel perucTpaleil JOKyMeHTa U NMPUCBOSHUEM HOMepa Jenna
MPOBOJAMT CBEPKY ¢ 0a30ii nanHbix Komurera o paHee MOCTYMUBIINX OOpAIICHUSX 3asSBUTEISL.
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3aBenyonMi KaHUEIApUe PpEerucTpupyeT 3asBICHHE B JEHb €ro MOCTYIUJICHUS
B KOMITBIOTEPHOM MporpaMMe «INEKTPOHHBIN JTOKYMEHTOOOOPOT» M MPHUCBAUBAET MYy HOMED
Jiena B COOTBETCTBUM C TEKYILEH PErUCTPaLUEH.

B cnyuae namums B 6a3e qanHeIx Komurera MH(MOpMauy O MpeAbIIyIIHX 0OpalieHHsIX
3as1BUTEJISL, UCTIOJIHUTENE, MECTOIIOI0KEHUH 3€MEIBHOIO YJacTKa U MHBIX PEKBU3UTAX, YKA3aHHBIX
B 3asBJICHUY, JaHHbIE CBEACHMS YKA3bIBAIOTCS HA PETUCTPUPYEMOM 3asIBJICHHUH.

3aBeAyrONIMK KaHIEISPUE HapaBIsieT 3apErMCTPUPOBAHHOE 3asBJIICHUE IPENICEIATEIO
Komurera i DpocTaBieHMs PE3OMIOLMM C YKa3aHUEM HCIIOJHUTENS, OTBETCTBEHHOIO
3a MOArOTOBKY IPOEKTa ITOCTAaHOBJIEHUS aJIMUHHUCTPALMH, C ITOCIEIYIOLIEH niepeiadyeii 3asBIeHUs
Y JOKyMEHTOB K HEMY YKa3aHHOMY B PE30JIFOLIMH UCIIOJIHUTEIIO (JaJIee - UCIIOJIHUTEND).

Cpok HCNOJTHEHUsT aJIMUHHUCTPATUBHOW MPOLEAYPbl COCTaBISAET JBA JHS CO JIHA
NOCTYIUIEHUS 3asBiieHus1 B KomuTer.

3.2.3. IlpueM 3asiBiieHUs U JOKYMEHTOB ISl IPEJOCTaBICHHS] MyHUIIUIIAIBHON YCIYTH
B M®II npu mruHOM 00panieHuu 3assBUTENS (€ro MpeCTaBUTEIs).

3.2.3.1. Cnenuanuct M®L] npu nuyHOM 0OpalieHNH 3asiBUTENS (€ro MpeICTaBUTENs)
C 3asBJICHUEM U JJOKYMEHTaMHU:

- YCTaHABJMBAET JIMYHOCTh 3asBUTENII WJIM €ro MpeACTaBUTENS ITyTEM IPOBEPKU
JIOKYMEHTA, YJOCTOBEPSIIOLLErO JIMYHOCTh U (WIM) JOKYMEHTOB, MOATBEPKAAIOIINX MTOTHOMOYMS
MPEACTaBUTEIIS;

- TIPOBEpsIeT HajJIeKamee opopMIICHHE 3asiBIICHUSI B COOTBETCTBUH C ITYHKTOM 2.6.1
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErJIaMEHTa;

- TIpY HEOOXOAUMOCTH 3aBEPsIET KO MPEAOCTABIIIEMBIX JOKYMEHTOB TIOCIIE€ CBEPKH
UX C COOTBETCTBYIOIIMMH MOJJMHHUKAMHU (KpOME 3aBEPEHHBIX B YCTAHOBIEHHOM MOPSIKE)
C YKa3aHHMEM HauMEHOBAaHUS JIOJDKHOCTH JIMIIA, 3aBEPUBLIETO KOIHIO, JTUYHOM MOANUCHIO, €€
pactdpoOBKON U AaTON 3aBEPCHHS;

- B ClIyyae OTCYTCTBHSI 3alIOJTHEHHOTO 3asiBICHHUS, IIpelaraeT 3asBUTENIO 3al0JHUTh
3agBieHre 1Mo pekomeHayemoil ¢opme (Ilpunoxenne Ne 1) mnm mpu HEoOXOAMMOCTH
OKa3bIBAET IOMOIIb B 3aIIOJIHEHUH 3asBJIEHUS, IPOBEPSAET TOUHOCTD 3aMOJHEHHUS 3asBIICHUS;

- PperucTpupyer 3asBl€HHE U JOKYMEHTBI, HEOOXOIMUMBIE [JIsl TPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

- W3TOTaBIIMBAET KOIUIO 3asBJEHUs, MpocTaBisieT Ha Hel mramn M®I], B koTopom
YKa3bIBaeT J1aTy MpHeMa, CTaBUT CBOIO JINYHYIO MOANUCH, (PaMUIINIO, MHUIUANBI U [IepeiaeT
KOMUIO 3asBIICHUS 3asBUTENIO (MPEACTABUTEIIO 3asBUTEIS);

CpoK BBINIOJIHEHUS AMUHUCTPATUBHBIX IEHCTBUH - 20 MUHYT.

3.2.3.2. Cneunamuct M®LI nepenaer JOKyMEHTBI, IPUHSATHIE OT 3asBUTENS IS OTYYEHHS
MYHHULMIIAIBHON  ycinyrd, crnenuaimcty MOL[, oTBercTBEHHOMY 3a mepenady JOKYMEHTOB
B Komurer.

CpoK BBINOJHEHUS aIMUHUCTPATUBHOTO JIEHCTBUS - B TeueHue 1 pabodero JHs co THS
MOCTYIIJICHUS 3asIBJICHUS U JOKYMEHTOB.

3.2.3.3. Cnenuanmuct M®LI, oTBeTCTBEHHBIN 3a mepenady NOKyMeHTOB B Komwurer,
B TeueHne | pabGouero THS mepenaeT MOJydeHHbIE JOKYMEHTHI 3aBEIYIOLIeH KaHLenspuen
MKY «MyHununaibHOe WMYIIECTBO» ISl PETHCTpAIlMd W HAMNPABJIEHUS MPEICENATEII0
KomuTteTa 17151 mpocTaBieHus pe30oUu C YKa3aHUEM UCIIOJTHUTEIS.

3.2.4. Ilpuem NOKYMEHTOB /ISl PEIOCTABICHUS MYHULUMIAIBHOM YCITyTH, MOCTYMUBIINX
MOCPEJICTBOM MOYTOBOM CBsI3U 1100 0T MDII.

[Ipu nocryruiennu B Komurer 3asBieHus ¢ MPUIOKEHHBIMU JIOKYMEHTAMH [TOCPECTBOM
nmoytoBor cBs3u ymbo or MODI] 3aBemyromiedt kanmemspuerr MKY «MyHnurmmnaisHoe
HUMYIIECTBOY:

- PErUCTPHUPYET MOCTYIHUBIIEE 3asBJICHUE U MIPUIIOKEHHBIE K HEMY IOKYMEHTBHI;

- CTaBUT Ha 3asBJICHUHU OTMETKY C YKa3aHHEM HOMEpA U JaThl BXOJSILIETO TOKYMEHTA;

- TiepeaeT 3asBlIEHHE C MPUIOKEHHBIMU JOKyMeHTamu Tperncenarento Kommrera mi6o
JUIly, €ro 3aMeIlalolIeMy, U1 OINpEACIEHUs [OJDKHOCTHOIO JIMLA, OTBETCTBEHHOI'O
3a MPEJOCTABICHNE MYHUIIMIIAIIBHON YCIIYTH.
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Cpok BBINIOJHEHHS] aIMUHUCTPATUBHBIX JEUCTBUN - B JCHb MOCTYIJICHUS 3asBIICHUS
U JOKYMEHTOB.

3.2.5. IlpueM u peructpauus 3asiBJICHUS U JOKYMEHTOB B 2JICKTPOHHOM BHJIE.

3.2.5.1. B neHp mnocTyluleHHs 3asBI€HUS W JOKyMeHTOB B Komurter B (opme
3JIEKTPOHHBIX JIOKYMEHTOB 3aBenyroieit kanuensipueid MKY «MyHununaibHOE UMYIIIECTBOY
MIPOBEPSIET 3asIBJICHUE U MOJIYYSHHBIE JOKYMEHTHI:

a) B ClTydae HaJIM4YUS OCHOBAHWH JUIS OTKAa3a, YKa3aHHBIX B MOMITYHKTE 2.7.3 HACTOSIILIETO
AJIMUHHCTPAaTUBHOTO pErJIaMeHTa:

- ¢dopMupyeT yBeAOMJICHHE C yKa3aHHEM [OMYHICHHbIX HapylleHud TpeOoBaHUM,
B COOTBETCTBUU C KOTOPHIMH JIOJDKHO OBITH TIPEJICTABICHO 3asBIICHUE (Jjajiee - YBEIOMIICHUE),

- OTHpABJISIET 3asBUTENIO YBEJAOMJICHHUE, MOJMHUCAHHOE YCHUJIEHHOW KBaTM(UIIMPOBAHHON
ANEKTPOHHOM MOJIUCHIO0 YIIOJIHOMOYEHHOT0 una Komurera;

CpoK BBITIOTHEHHS aIMUHUCTPATHUBHBIX JEHCTBUMN - B TCUEHHE 5 paboumX JHEH CO JTHSA
MIPE/ICTABJICHHUS 3asBJICHUSI B DJICKTPOHHOM BHUJIE.

0) B cIydae OTCYTCTBUSI OCHOBAHHIA /ISl OTKa3a, YKa3aHHBIX B MYHKTE 2.7.3 HACTOSIIETO
AJIMUHHCTPAaTUBHOTO PErJIaMEHTA:

- pacrieuaThIBaeT 3asiBICHUE U MPEJOCTABICHHbBIC JOKYMEHTHI;

- BHOCHT B JKypHas peructpaiiiu BXOIAIIUX JOKYMEHTOB 3alUCh O MPUEME 3asiBJICHUS
U JIOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEOCTaBICHIS MyHUIIUIAIBHON YCIyTH;

-MIOJITOTABJIMBACT YBEIOMJICHHE, COJEpIKaIee BXOJAIIMNA PETUCTPAIMOHHBIA HOMEP
3asBJICHUS, JaTy MOJYYCHHs] YKAa3aHHOTO 3asBIICHUS U MPUIATaeMbIX K HEMY JOKYMEHTOB,
a TaKXkKe TepeYCHb HAMMCHOBAaHWK (HaljIoB, MPEACTABICHHBIX B (OpME IJICKTPOHHBIX
JIOKYMEHTOB (Jjajiee - yBEeIOMIICHUE);

- OTHPABISICT 3aIBUTEIIO YBEIOMJICHUE, ITOJIMCAHHOE YCUJICHHOW KBATU(HUITMPOBAHHON
AIIEKTPOHHOM TOJIHCHIO YIOJIHOMOYEHHOro Jmia Komwurera, ecnu WHOM crmoco0 He ykazaH
B 3asiBJIeHUU. Eciti iperycMOTpeH MHOM crioco0, yBeIOMIIEHHE HAITPABIISIETCS] TAHHBIM CIIOCOO0M;

- MEepeaaeT MPUHSTHIE U 3apPETUCTPUPOBAHHBIEC 3asBJICHUE M JTOKYMEHTBI IMPEACEATEIO
Komurera mubo nuiry, ero 3amMeniaroniemy.

CpoOK BBITIOJIHEHHS aIMUHUCTPATUBHBIX AEHCTBUH - B ICHb MOCTYIUICHUS 3asBJICHMUSL.

3.3. PaccmoTpeHue 3asiBJIeHUs,
HAaNpaBJieHHe Me:KBeJOMCTBEHHbIX 3alPOCOB

3.3.1. OcHoBanueM i1 Hayajga aJIMMHUCTPATHBHOMN IPOLIEAYPHI SIBISETCS NOCTYIIEHHUE
npencenarento Komurera nmubo iy, €ro 3aMelnaromieMy, 3aperMCTPUPOBAHHOIO 3asBIICHUS
C IPWJIOKEHHBIMU JIOKYMEHTAMHU.

[Ipeacenarens Komurera mubo im0, ero 3ameniaromiee, B TeueHne 1 padouero mHs,
CO JIHA TOCTYIUJIEHUS 3asBJICHUS U JIOKYMEHTOB, pacCMaTpUBAeT MOCTYNUBLIME 3asBICHUE
U JIOKYMEHTBI, MPOCTABISET PE3OJIIOLUI0 M TepeaeT uX JNoJbKHOocTHOMY nuily Komwurera,
OTBETCTBEHHOMY 32 IIPEIOCTABJIIEHNE MYHULIUIIAJIbHON YCIYTH.

3.3.2. Ilpn nosyyeHny 3asBJIEHUS U JOKYMEHTOB, IPHIOKEHHBIX K HEMY, JOJKHOCTHOE
muno KomuteTa, OTBETCTBEHHOE 3a MPENOCTABICHUE MYHHUIMIAIBHOM YCIIYTH, ONpPEAEISAET
MepevYeHb CBEACHUH © (WIM) JIOKYMEHTOB, HEOOXOJAMMBIX JUIA  MPEAOCTaBICHUS
MYHUIUTIAIBHON YCIIYTH, HANPaBIIsSeT MEXBEIOMCTBEHHBIE 3aIIPOCH 00 MX MPEI0CTABICHUN
B paMKax MEXBEIOMCTBEHHOT0 HH()OPMAIIMOHHOTO B3aUMOAECHCTBHUSI B COOTBETCTBUU
¢ myHKToM 2.2.3 HacrosAmero AJIMHUHHCTPAaTUBHOIO perjameHTta (B T.4. NPU HAJIUYUU
TEXHUYECKOM BO3MOJKHOCTU 4Yepe3 CHCTEMY MEXBEIOMCTBEHHOTO AJIEKTPOHHOIO B3aUMO-
JEUCTBUS).

3.3.6. MakcuManbpHbIN CPOK BBINOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI COCTABIISAET
40 xaneHpapHbIX IHEH co JHA MoOCTylwieHWs B KoMuTeT 3asBiieHHs C MPHIOKEHHBIMHU
JIOKYMEHTaMHU.
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3.4. [IpunsTue pemenns 0 npoBeaeHuM (00 0TKa3e B IPOBeIeHNH) AYKIIMOHA,
NMOAr0OTOBKA YBeIOMJICHNS O IPUHATHHU pellleHus 0 MpoBeaeHnu (00 0TKa3e
B MPOBEJEHUN) AyKIIHOHA

3.4.1. OcHoBaHueM JUIs Hayaja aJMUHHMCTPAaTUBHOM MPOLEAYPHI, SBISETCS MOCTYIUIEHUE
B KomuTeT OTBETOB Ha MEKBEJOMCTBEHHBIC 3alPOCHI, YKA3aHHBIX B MOANYHKTE |1 myHkra 3.3.2
HACTOSAIIETO AJIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.4.2. NomxHoctHOe o KomuTera, OTBETCTBEHHOE 32 NPEOCTABICHUE MYHUIIUITAIbHON
YCIYrd, B TEUCHHE 5 KAJICHIAPHBIX JHEH, CO JTHS HACTYIUICHHS OOCTOSITENCTB, YKa3aHHBIX
B myHKTE 3.4.1 HacTodAIero AJIMUHUCTPATUBHOTO PErJIAMEHTA:

- paccMaTpuBaeT TOJNYYEHHBIE TOKYMEHTHI W (OpPMHpPYET MAaKeT JOKyMEHTOB,
HEOOXOIUMBIN I IPEIOCTABIICHUS MyHULIUIIAILHON YCIYTH (Jlaiee - HakeT JOKYMEHTOB);

- NpU OTCYTCTBUHU OCHOBAHUM /i1 OTKa3a B MPOBEACHUHM AayKIIMOHA, YKa3aHHBIX
B nyHkre 2.7.1 HacTosmero AJIMUHUCTPATUBHOTO perjiaMeHTa, MOATOTABIUBACT IMPOEKT
MOCTAaHOBJICHHUS] AJIMUHUCTPALIMH O IPOBEACHUH ayKIIMOHA;

- IIpY HaJMYUU OCHOBAHUH JUIS OTKa3a B MPOBEJCHUH ayKIIMOHA, YKa3aHHBIX B MIyHKTE
2.7.1 wHacrosiiero AJMHHUCTPATUBHOTO pErjaMeHTa, MOATOTABIMBAET MPOEKT MOCTAHOBJICHUS
AIMUHHUCTpauu 00 OTKa3e B IPOBEICHUHU ayKIIMOHA.

3.4.3. NomxHocTHOe Jiio Komurera, 0TBETCTBEHHOE 3a MPEOCTaBICHUE MyHULIMIIATIbHON
yCIyrd, o0O0ecreynBaeT COrjacoBaHWE U TOJNHCAHWE TIOCTAHOBIEHUS O MPOBEICHUU
(00 oTka3e B MPOBEJCHUM) ayKIMOHA (J1ajee - MOCTaHOBJIeHHME) [71aBol AJIMHHHCTpaLUU
(JIUIIOM €ro 3aMEIAOIIKM).

Cpoxku corjiacoBaHus W TIOJNUCAHUS TTOCTAHOBJICHUS, HE OJDKHBI MPEBBIIIATH CPOK
BBITIOJTHEHUS] aJMUHUCTPATUBHOM MPOLEAYpPHI, YKa3aHHbI B NyHKTe 3.4.6 HACTOSAIIETO
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

3.44. B TeueHue 2-X KaJIGHAAPHBIX JHEH CO JHA MOAMUCAHUS W PETUCTPALUH
MOCTAHOBJICHUST AJMUHHUCTpAIlMU, JTOJDKHOCTHOE Juilo Komwurera, OTBETCTBEHHOE 3a
MPEA0CTaBICEHUE MYHULIUIIAILHON YCITyTHU:

- o0ecrieunBaeT MOJrOTOBKY B 2-X 3K3EMIUISIPAX MPOEKTa YBEIOMJICHHUS O MPUHATUU
pelieHuss O TPOBEASHUHM ayKIMoHa (00 OTKa3e B MPOBEIEHUU ayKIHUOHa) (mamee -
YBEJIOMJICHHE);

- mepemaeT 2 HK3eMmIuiApa MpoekTa mnpeacenatento Komwurera nubo muily, ero
3aMelaouIeMy, AJIs OAMNUCaHUS.

3.4.5. YBemomiieHHe O TPOBEACHMM AayKIMOHAa JMOO 00 OTKa3e B MPOBEICHUU
ayKIIMOHa TOJIUCKHIBAIOTCS mpezacenateneM KomurTera nuOO JHIIOM, €ro 3aMellaloluM,
B JICHb MX TOJYUYCHUsI U TIEPENAIOTCs TOJDKHOCTHOMY JHIly KoMuTtera, OTBETCTBEHHOMY 3a
MPEA0CTaBIEHNE MYHULIUIIAIBHON YCIYTH.

3.4.6. MakcumanbHbIN CPOK BBIIIOJHEHUS aJIMUHUACTPATUBHON IIPOLEAYPHI COCTABIISET
20 xaseHTapHBIX THEeW CO JHA NOCTyIuIeHHs B KoMUTET OTBETOB Ha MEXBEIOMCTBEHHBIE 3aIPOCHI,
YKa3aHHBIX B HOAITYHKTE | myHKTa 3.3.2 HACTOAIIEro A MUHUCTPATUBHOIO PETJIAMEHTA.

3.5. Beinaua (HanpasJieHHe) 3asiBUTEJII0 YBeJOMJICHUS 0 IPUHATHH PellIeHUs
0 nposeneHnu (00 0TKa3e B NPOBeIeHUH) AYKIIMOHA

3.5.1. OcHoBaHueM AJI Hayala aIMUHACTPATUBHOM NPOLIETYPHI ABISAETCS MOJIyYEHUE
JOJDKHOCTHBIM JIMIIOM KOMI/ITeTa, OTBCTCTBCHHBIM 3a IIPCAOCTABJICHUC MyHHHHHaHBHOﬁ
YCIIyTH, IOJIMUCAHHOTO B 2-X DK3EMILISPAX YBEJOMIICHUS.

3.5.2. JHomxHoctHOe nuno Komwurera, OTBETCTBEHHOE 3a IPENOCTABICHUE
MYHUIUNAIBHON YCIyTHM, B J€Hb MONY4YeHHs B 2-X DJK3eMIUIpaX MOJMMCAHHOTO
yBeOMIIeHHs, Tmiepeaaer yBeaomiieHHs B MKY «MyHunMnaibHOE HMMYIIECTBO» IS
PETUCTPALIMH UCXOJAIIEH KOPPECTIOHIEHIIMH.

3aBenylonMi KaHUEIApUEe PpEeruCTpUpPYEeT 3asBICHUE B JI€Hb €ro IMOCTYIJICHUS
B KOMIIBIOTEPHOH MporpaMme «JIEKTPOHHBIH TOKYMEHTOO00pOT» U MPUCBAUBACT €My HOMED
Jle7ia B COOTBETCTBUHM C TEKYIIEH PErUCTpaIuei.
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Peructpupyer ero u ocyuiecTBiseT cieayiolnue aAMUHICTPATUBHBIE JeHCTBUS:

1) B ciaywae, eciu B 3asBICHUM YKa3aHO HA HampaBlieHHUE pe3yiabTaTa B Qopme
AIEKTPOHHOTO JOKYMEHTA!

- IEPEBOJIUT JIOKYMEHTHI B DJICKTPOHHBIN BU];

- pasMeniaer o0Opa3bl JTOKYMEHTOB Ha O(QUIUAIbHOM caiiTe OpraHoB MECTHOTO
camoymnpaniieHuss 3ATO r.CeBepoMOpPCK M HAIPaBIISET 3aBUTENIO CCHUIKY Ha pa3MeEIICHHBIC
JIOKYMEHTBI, TOCPEACTBOM AJIEKTPOHHON MOYTHI HA aJIpec, YKA3aHHBIN B 3asBICHUH;

- HampaBJsIeT SJEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha aJpec 3JEKTPOHHOM MOYTHI
3asBUTENS, YKa3aHHOW B 3asBJICHUU;

- nyOonupyeT HampaBleHHE JIOKyMEHTOB Ha OyMaXHOM HOCHTENE B IIOPSJIKE,
MIPETYCMOTPEHHOM MOAIMYHKTaMH 2,3 IMyHKTa 3.5.2 HacTOAIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

2) B ciydae, €ciaM B 3asdBICHMM YKa3aHO Ha JIMYHOE I[IOJIyY€HUE pe3yJbTaTa
MPEIOCTAaBIICHUS MYHUILIUIIAJIbHON YCITyTH:

- YBEIOMJISIET 3asiBUTEIIS (ErO IPECTABUTENS) MO TeNe(OHY, YKa3aHHOMY B 3asBIICHUM,
0 HEOOXOIMMOCTH TOJIYy4YEHHUS YBEIOMIICHNUS,

- B JICHb SIBKU 3asiBUTEINS (€ro IMpeICTaBUTENS) YCTAHABIMUBAET €r0 JIMYHOCTh IYyTEM
MPOBEPKHU JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD (IOTHOMOYHS IPEACTABUTES);

- IEpeAaeT 3asiBUTENIO (€r0 MPEACTABUTENO) | AK3EMIUISP YBEIOMIIEHHS 110]] PACIIUCKY;

- 2 5K3eMIUISIp YBEAOMIICHHS MPUOOIIAET K MaTepHralaM Jiena;

3) npu HaIWYUM B 3asBJICHUU yKa3aHUS O HApaBJIECHUM pe3yJibTaTa MpeA0CTaBICHUS
MYHUIIUTIAJILHON YCIYTHU TIO MOYTe:

- HampasJsieT (OpraHu3yeT OTHpaBKy) 1 dK3eMIUIsIpa YBEIOMIICHHS 3aKa3HBIM IIOYTOBBIM
OTHpABJICHUEM C YBEIOMJIEHHEM O BPYUEHHUH TI0 afIpecy, yKa3aHHOMY B 3asIBIICHUM;

- mproOIIaeT 2 HK3eMIUISIP YBEAOMIICHUS K MaTepHaiaM Jena;

4) mpu HaIMYMU B 3asABJICHMM YKa3aHUs O BbIJaye pe3ylibTara MYHULUINATbHON
ycnyru yepe3 MOII no Mecty nojauu 3asiBICHUS:

- mepemaer | HSK3eMIULIp yBEIOMIIEHMs MOJ pacnucky cnenuainucty MOIL],
OTBETCTBEHHOMY 3a Ilepeiayy JOKYMEHTOB;

- 2 5K3eMIUISIp YBEJOMJIEHHS TPUOOIIAET K MaTepHuasaMm Jena.

3.5.3. Crnemmamict MO B feHs TMUHOTO 0OpallieHust 3asiBUTENIS (€10 PeACTaBUTENs):

1) ycraHaBiIMBaeT €ro JMYHOCTh IMyTE€M MPOBEPKH JOKYMEHTa YIOCTOBEPSIOIIErO
JUYHOCTH (TTOJTHOMOYHS TIPEICTABUTES);

2) BBIJAET 3asBUTEIIO YBEIOMIICHHE O] PACIHCKY.

CpoK BBINOJIHEHUS AMUHUCTPATUBHBIX IEHCTBUH - 15 MUHYT.

4, (I)OprI KOHTPOJIsA 32 UCIIOJTHCHUEM A}IMI/IHHCTpaTI/IBHOFO periaiaMmeHTa

4.1. ITopsiioK OCYIIECTBIEHHUS TEKYILEr0 KOHTPOJIS 3a COOIIOJJCHUEM U MCIIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUIIAMH TOJIOKEHUH PeriaMeHTa ¥ MHBIX HOPMaTHUBHBIX
NPaBOBBIX aKTOB, YCTAHABJIMBAIOUIMX TPeOOBAaHUS K MPEIOCTABICHUI0O MYyHHIUIAIBHON
YCIIyTH, a TAK)KE 33 MPUHITHEM PEIIeHUH OTBETCTBEHHBIMU JOJIKHOCTHBIMU JTHIIAMU:

4.1.1. Texyuii KOHTPOJb YCTaHABJIMBAETCS 3a COOJIOJIEHHEM IOCIEI0BATEIbHOCTH
JIEMCTBHUM U CPOKOB, ONIPEEIICHHBIX PeriiaMenToMm.

4.1.2. Texyuwmii koHTpodb ocymecTtBiuseT [Ipencenarens Komurera (10oKHOCTHOE
JIUII0, €TO 3aMelIaroniee).

IleproAMYHOCTB OCYLIECTBIEHNS TEKYIIETO KOHTPOJIS - €KEIHEBHO.

Texymuit KOHTPOJIb OCYIIECTBIIETCS IyT€M IPOBEIEHUS MPOBEPOK COOIIIO/IEHUS
M WCIHOJHEHMS MYHMLIMIAIBHBIMM CIYXallUMU IOJIO)KEHUM Permamenra, a Takxke
HOpPMaTHUBHBIX MPaBoBbIX akTOB Poccuiickoit ®enepannu, cyorekra Pocecuiickoit deaepanum,
MYHHIIMIIAJIBHBIX IPABOBBIX aKTOB.

4.2. llopsanmok u MNEpUOJUYHOCTh OCYIIECTBICHHUS IUJIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK IOJHOTHI M KauyecTBa NPENOCTaBICHUS MyHHIMNAIbHOM YCIyrd, B TOM YHUCIE
HOpsiIoK U (POPMBI KOHTPOJIS 32 MOJHOTOW M KayecTBOM MPEAOCTaBICHUS MyHHUIMIAIBHON

YCIIYTH:
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4.2.1. IlnaHoBble TPOBEPKH OCYIIECTBIAIOTCS HA OCHOBAHUM TMOJYTOJAOBBIX WIIU
roJoBbIX m1aHoB Komurera.

IIpy nIaHOBOM IPOBEPKE MOTYT PpPaccMaTpUBaTbCsl BCE BOIPOCHI, CBA3aHHBIC
C IpenocTaBiIeHUEM MyHHUIMNAIBHON YCIYrM (KOMIUIEKCHBIE IPOBEPKU) WM OTIEJIbHbBIE
BOIPOCHI (TEMAaTHYECKUE IIPOBEPKH).

4.2.2. BHeaHOBBIE TPOBEPKU OCYLIECTBISIOTCS IO KOHKPETHOMY OOpaIieHUIo
3asBUTEIS.

4.2.3. B ciydyae npoBeJeHUS BHEIUIAHOBOM IPOBEPKH, NIl MPOBEACHUS IPOBEPKU
HOJIHOTBI U KauecTBa IpejocrasieHus MyHunmnaneHoi ycnyru Ilpencesatens (JOJDKHOCTHOE
JMLIO, ero 3ameratoniee) Komurera co3gaeT KOMUCCHIO M YTBEPKAAET €€ COCTAB MPUKA30M.

4.2.4. Pe3ynbraTel IPOBEIEHUS IPOBEPKU IOJIHOTBI M KadeCTBA IPEIOCTABIICHUS
MyHunnaabHo| yciyru oopMIIsIFOTCS B BUAE MPOTOKOIIA.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMIl 3a pEIICHUS U JACUCTBUsS (Oe3mercTBHe),
IPUHUMAaEMbIe (OCYIIECTBIIIEMbIE) B X0/I€ MPeAoCcTaBIeHUsI MyHUIIMTIATBHON YCIIyTH:

4.3.1. JloJoKHOCTHBIE JMIA, OTBETCTBEHHBIE 3a INpefocTaBicHHe MyHHUIMNAIbHOU
yCIyTd, B TOM 4HCJIE 332 KOHCYJIbTHPOBAHME, HECYT IE€PCOHAJIbHYIO OTBETCTBEHHOCTH 3a
npenocTasiieHne MyHUIMNaibHON YCIIYTH.

[lepconanbHass OTBETCTBEHHOCTh 3a COONIOZICHHME IOJKHOCTHBIMH JIMIIAMH TPeOOBaHMIA
PernlamenTa 3akperieHa B JIOJDKHOCTHBIX MHCTPYKLMSIX, yTBepikaaeMmbIx [Ipencenarenem
Komwurera.

4.3.2. KoHTpoab 3a COOJIIOAECHUEM MOCIEI0BATEIbHOCTH JEHCTBUH, ONpEeAEIeHHBIX
aIMUHUCTPATUBHBIMU IIPOLIEAYPAMHU T10 MIPEAOCTABICHNI0 MyHUIMITAIBHON YCIIyTH, U IPUHITHEM
pELIEHUI JTOJDKHOCTHBIMM JIMIIaMH, OTBETCTBEHHBIMH 3a IpEAOCTaBlIeHHe MyHuIUIanbHON
ycnyru, ocyuiectsiaeT [Ipeacenarens Komurera.

4.4. TpeboBaHMs K OPAAKY M (OopMaM KOHTPOJIA 3a MpefocTaBieHneM MyHUIMIAIbHON
YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaXKIaH, UX OObEAMHEHUN 1 OPTaHU3aITHIA:

4.4.1. Cucrema KOHTPOJIS 32 ITPeloCTaBIeHueM MyHUIMITATIBHOM YCITyTH BKITIOYAeT B ceOs:

- OPTaHM3ALNI0 KOHTPOJIS 32 CPOKAMU IIPEeIOCTaBIeHUs MyHUIMITAIBbHOM YCIYTH;

- IPOBEPKY XOJa U Ka4eCTBa NPEAOCTaBICHUsI MyHUIIMNIAIBHON YCIIYTH.

4.4.2. KoHTpOJIb 32 CPOKaMH, XOJIOM U Kaue€CTBOM IpeaocTaBieHns MyHulunaibHon
yCIYTH BKJIIOYAeT B ceOsi MPOBEACHNE IPOBEPOK, BBISBJICHUE U YCTPAHEHUE HAPYIIEHUH MpaB
3asiBUTENEH, PacCMOTPEHME, NPUHSATHE DPEIIEHUN U TMOATOTOBKY OTBETOB Ha OOpalleHHs
3asBUTENEH, copepKalliX KanoObl Ha perenus, AeicTBus (0e3aeiCTBIS) JOKHOCTHBIX JIULL.

4.4.3. KoHTpoab ocyliecTBisieTcsl IyTeM IpoBeneHus mnposepok [Ipencenarenem
Komurera (ZOKHOCTHBIM JIMIIOM, €ro 3aMEINAIOUIMM) COOJIOJCHUS U MCIOJHEHHUS
JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a NpeloCTaBlieHne MYyYHUIIMNAIbHON YCIIYTH,
MoJ0KeHUM PernaMeHnTa, MHBIX HOPMATHBHBIX NPAaBOBBbIX akToB Poccuiickoit denepanuu,
Mypmanckoit obiactu, MmyHuunaiasHoro oopasosanust 3ATO r.CeBepoMopck.

4.4.4. Tlo pe3ynabTaraM IpPOBEJCHHBIX MPOBEPOK, OPOPMIICHHBIX JOKYMEHTAIBHO,
B CiIy4ae BbISIBJIEHUS HapyuleHui npas 3asBureneit, [Ipencenarens Komurera (momkHOCTHOE
JMIIO0, €ro 3aMellaloliee) OCYIIECTBIISET MPHUBJICUEHNE BUHOBHBIX JIMII K JAUCHUIUIMHAPHON
OTBETCTBEHHOCTH B COOTBETCTBMM M B TIOpSAKE, YCTaHOBJIEHHOM 3aKOHOJATEbCTBOM
Poccuiickoit denepanum.

44.5. T'paxnane (ux OOBEOIUHEHHMS M OPraHU3alMM) MOTYT KOHTPOJIHUPOBATH
npenocTapieHre MyHUITMNAIBHOM YCIyTH IyTeM MofydeHust nHpopMaluu o Hell 1o Tenedony,
IyTeM HampapjieHHUs IMHCbMEHHOTO OOpalleHHs, a TakkKe IyTeM HampapieHus OOparleHus
IO JIEKTPOHHOM ITOYTE.

4.4.6. I'paxxnaHe BIpaBe HANPaBUTh MHCbMEHHOE oOpaiieHre B Komurer ¢ npocs60it
0 MIPOBEJCHUH MTPOBEPKHU 32 COOJIOJIEHUEM U HCIIOTHEHUEM TOJI0KeHui PernaMenTa u MHBIX
HOPMATHUBHBIX TIPABOBBIX AaKTOB, YCTAHABIMBAIOUIMX TpeOOBaHMA K MPEIOCTABICHUIO
MyHuULMNaIbHON YCIYTH, MOJHOTHI M Ka4yeCTBAa MPEAOCTaBiIeHUS MYHUIMIAIBHOW YCIyTH
B CIy4yac HapylLIeHWs] NpaB M 3aKOHHBIX HHTEPECOB 3asBUTENEH IPU IPEIOCTABICHUU
MyHULMTIATEHON YCITYTH.
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B TpwmnatuaHeBHBIA Cpok ¢ MoMeHTa mocTyruieHus B Komwurer oOparieHus,
00paTUBIIMMCS HAIIPABIISIETCS 1O ITO0YTe MH(POPMALIUS O pe3ysIbTaTax MPOBEICHHOM TPOBEPKH.

5. locyneOHblii (BHecy1eOHBII) MOPSII0K 00:KaJJ0BaAHUS
peumiennii u neiicreuii (0e3neiicrBuii) Komurera, npeaocrasiisioniero
MYHUIUNIAJBHYIO YCJIYIY, 4 TAK/Ke MYHMIMIAJbHBIX cay:kammx Komurera,
3a/1efiCTBOBAHHBIX B MPEJIOCTABJICHMH MYHUIUIIAJIBbHON YCIYTH

5.1. 3asBUTEND BIIpaBe MOJATh KAIO0Yy Ha pelieHue U (W) aercteue (6e3aeiicTBre)
Komutera, MOKHOCTHBIX JHMIl M coenquanucTtoB Komurera mnpu  mIpenocTaBiIeHUU
MyHUITUTIATBHOM YCIyTH (J1ajiee - kanooa).

5.2. TlpemmeToM IOCYneOHOTO OO0KaJOBaHHS SBISIOTCS JeHCTBUS (Oe3eicTBHS)
U pEUICHHs, NPUHATBIE JODKHOCTHBIMH JIMIAMU M cnepuanncramu  Komwurera mnpu
Npe0CTaBIeHMH MyHUIMIIAIBHOM yCIIyTH Ha OCHOBAaHWM HacTosllero PernaMmenTa, B cleayrommx
CIIyqasx:

- HapYIIIEHUE CPOKA PETUCTPAIMHU 3apoca 3asiBUTEINS O MPEAOCTaBICHUN M yHUITUITATBHOM
yCIyru,

- HApYILIEHUE CPOKA MPEAOCTABICHUs] MYHULIUITAIBHON YCIIYTH;

- TpeOoBaHMe Yy 3asBUTENs JOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMAaTHUBHBIMHU
npaBoBbIMU akTamu Poccuiickori ®exepannu, MypMmaHCKOH 00JaCTH, MYHHIUIATbHBIMA
IIPABOBBIMU aKTaMH IS IPEOCTaBICHUs] MyHUIIMIIAIIBHOM YCIIYTH;

- OTKa3 B I[pUEME JOKYMEHTOB, IIPEIOCTaBIEHUE KOTOPHIX IPETYCMOTPEHO
HOPMAaTUBHBIMU TpaBOBbIMM akTamu Poccuiickoit ®Penepanun, MypMaHckoil o06iacTy,
MYHULIMNIAJbHBIMUA TPaBOBBIMM aKTaMU JJIsl NpeAocTaBieHUs MyHULIMNAIbHOW YCIYTH,
y 3asBUTENS;

- OTKa3 B MNPENOCTaBICHUMUM MyHMIIMIAIBHOM YCIYI'HM, €CIIH OCHOBAaHHs OTKa3a He
MPEeyCMOTPEHBbI (eiepaIbHbIMU 3aKOHAMHM U MPUHSATHIMH B COOTBETCTBUU C HUMHU HHBIMHU
HOpPMAaTUBHBIMU TpaBOBbIMM akTamu Poccuiickoit ®Penepanun, MypmaHckoi o06iacTy,
MYHUIIMNIAJIbHBIMU ITPAaBOBBIMU aKTaMH;

- 3aTpeboBaHMe y 3asBUTENS MPH MPeJTOCTaBICHUH MyHHUIMIIANBHOM YCIIyTH IUIATHI,
HE IIPEIyCMOTPEHHOW HOPMATHBHBIMM IIpaBOBBIMU akTamu Poccuiickoit ®enepanum,
MypmaHckoit 061acTi, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMHU;

- otka3z Komurera, 10KHOCTHOTO JiMla uin crnennaniucta Komurera B ucnpaBieHun
JIOMYIICHHbIX ONEYaTOK W OWIMOOK B BBIJAHHBIX B pe3yibTaTe MPEAOCTABICHUS
MyHUIIMTIaTBHOW YCIYTM JOKYMEHTaxX JM0O HapylleHHWEe YCTAHOBJIEHHOI'O CpOKa TaKHUX
UCIIPaBJICHUMN.

5.3. OOpamenue nonaercs Ha ums ['nasbl agMuHuctpauun 3ATO r.CeBepoMopck
(7ia, ero 3aMeniaroniero), npeacenarens Komurera (Jiuia, ero 3aMenaroIero).

5.4. O6mue TpeboBaHMS K Kamo0aM.

Pexomennyemas ¢opma sxanoObl mpuBeneHa B npuioxenuun Ne 4 k PermameHry.
Kamoba momwkHa copepKath:

- HAMMEHOBaHMWE OpraHa, MPeJOCTaBIIAIONIEr0 MyHUIMIAIBHYIO YCIYTY, JOKHOCTHOIO
mvua wi cnenpanicra Komurera, perienus u neiictsus (6e3aeiCTBIE) KOTOPBIX 00KATYIOTCS;

- (haMuITHIO, MMS, OTYECTBO (TTOCIEIHEE - IPH HAJIMYMH), CBEJCHHUS O MECTE JKUTENbCTBA
3asBuTens - (U3MYECKOTO JIMIA JIMO0 HaMEHOBaHHUE, CBEACHHSI O MECTe HaXOK/IEeHUs 3asiBUTES -
IOPUJIMYECKOTO JIMIA, a Takke HoMmep (HOMepa) KOHTakTHOro TenedoHa, aapec (aapeca)
ANIEKTPOHHON MOUTHI (IIPH HAJIMYMM) U TIOYTOBBIN aJpec, M0 KOTOPBIM JIOJKEH ObITh HalpaBlieH
OTBET 3asBUTEIIIO;

- cBeleHuss o0 oOXamyeMmbIX peuieHUsX W AeictBusix (Oe3merictBun) Komwurera,
JOJKHOCTHOTO Jinia uim cnennanucra Komurera;

- IOBOJBI, HA OCHOBAHUH KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHUEM U IEHCTBUEM
(6e3neiictBueM) KomureTa, MOJDKHOCTHOTO JIMIIA WIM crienuainucra Komurera. 3asBuTelieM
MOTYT OBbITh MPEACTABICHBI JOKYMEHTHI (IIPH HAIMYMH), TOATBEPKIAOIINE JIOBOABI 3asBUTEL,
1100 UX KOIHH.
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5.5. B nocyne6HoM (BHECYIeOHOM) MOpPSAKE 3asBUTEIM UMEIOT TMPABO OOPATHTHCS
¢ kano6oit B agmuauctpanuio 3ATO r.CeBepomopck, B Komurer B nucbMeHHO# popme 1o
noute, yepe3 M®DLI, ¢ ucnonpzoBaHueM HHGOPMAIMOHHO-TEICKOMMYHUKAIMOHHON CETU
«Unrtepuer», o¢unumansHoro caiita Komurera, enuHOro (peruoHaIbHOrO) MOpTaia
TOCYIapCTBEHHBIX U MYHHUIIMIATBHBIX YCIYT (Iajee - eIUHbIA MOpTal, PerrOHANBHBIA MopTa),
a TaKKe NP MPOBEACHUN JIMYHOTO NpUeMa rpakJaH.

[Ipuem xanob ocyiecTBisieTcs:

Anpec apmunnctpain 3ATO r.CeBepomopcek: 184604, r.CeBepomopck, yia.JloMmoHOCOBa,
oM 4.

Anpec anektponHo# moutsl aqmuancTpaimi 3ATO r.CeBepomopck: mail @citysever.ru.

Odunmansueiii Uatepuer-caitt OMCY 3ATO r.CeBepoMopck: WWW.Citysever.ru.

Tenedons! 1is cipaBok: (815-37) 4-95-32 (nmpuemHas),

Anpec Komutera: 184604, r.CeBepomopck, yi.JlomoHnocoBa, 1om 4.

Anpec anexkrponnoii moutsel Komurera: Kio@kio-sever.ru.

Odunmansueiii Untepuer-caiitt Komurera: Www.Kio-sever.ru.

Tenedonsr 1s cipaBok: (815-37) 4-77-40 (nmpuemHas),

I'paduk npuema rpaxnaan IIpeacenatenem Komurera: mo monenenbHukam, ¢ 15.00
1o 17.00 (o npeaBaputenbHOi 3anucu, Tei. (815-37) 4-77-40).

[Ipn noctymnenun xanodsl Ha KomuTeT, MOMKHOCTHOE JHUIO0 WM CHEIUAINCTa
Komutera, M®I] obecrnieunBaer ee mepemadyy B KomureT B TOpsIKEe UM CPOKH, KOTOPHIE
YCTaHOBJICHBI corjamieHueM o B3aumopeictBuu Mexay MOL[ u Komurerom (nmanee -
COIVIAllIEHUE O B3aMMOJEWUCTBUHM), HO HE IO3JHEE CIEAYIolero padbodyero AHS CO JHS
MOCTYIIICHUS KaOOBbI.

[Ipu 3TOM CpOK paccMOTpeHHUs KajloObl MCUUCISAETCS CO JHS PEruCcTpaluy >KanoObl
B Komurere.

5.6. XKanoba, nocrynusmias B Komuter B (hopMme 3IEKTPOHHOTO JTOKYMEHTA, MOIIEKUT
PAacCMOTPEHMIO B MTOPSAJIKE, YCTAHOBJIEHHOM HACTOSIIUM PeriiaMeHToM.

[Ipu noxaue xanoObl B 3JEKTPOHHOU (pOopMe TOKYMEHTHI, YKa3aHHbIE B MMyHKTE 5.7.3
PernamenTa, MOT'yT OBITH NPEJCTABIEHBI B ()OPME HIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX
ANEKTPOHHOW NOAMNMCHIO, BHJ KOTOPOM MPEITyCMOTPEH 3aKOHOAATEIBCTBOM Poccuiickon
deneparuu, Ipyu TOM JOKYMEHT, YOCTOBEPSIOIINN INYHOCTD 3asiBUTEN, HE TpeOyeTcsl.

5.7. OcHoBaHMeM s Hayajla Mpouenypbl JocynedHoro (BHeCyAeOHOTro)
oOxanoBaHusl peuieHuss U jaedcTBus (Oe3zneiicTBust) Komurera, MOMKHOCTHOrO JHUIA WM
cneruanucra Komurera siBisiercs nojaydeHHe OT 3asiBUTEINS >kajoObl B MUCbMEHHOW Qopme
(B TOM 4HcIIe IPU JIUYHOM IPUEME) WU B 3JIEKTPOHHOM BH/IE.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOM3BOJICTBO, B JEHb IOJyYEHUS
NUCbMEHHOW KajJo0bl, B TOM 4YHCIE€ B 3JEKTPOHHOH ¢(opme, odopmiseT pacmucKy Io
YCTaHOBJIEHHON (opMe B JABYX IK3EMIUIApax, OJUH U3 KOTOPBIX MEpeNacT 3asiBUTEN0 (IpU
NOCTYIUIEHUN JOKYMEHTOB IIOYTOW HaIlpaBJIIe€T 3asBUTENI0 PACIHUCKy IMOYTOH B JI€Hb
PETrUCTpalMU KaJIoObl, MPU TMOCTYIJIEHUH JTOKYMEHTOB B 3JIEKTPOHHON (hopMe HampapBisieT
3asgBUTENIO PACIUCKY Ha AJIEKTPOHHBIA aJpec YKa3aHHBIX B kKajloOe), BTOPOH SK3eMILIIp
MPUKIIAJIBIBAET K MOCTYMUBLICH kanobe.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a JEJIONPOM3BOJICTBO, B TEUYEHHE OJHOIO
pabouero IHS CO JHS PErUCTpalMM KajloObl MepefaeT NPUHATYI0 KalolOy € pPacHUCKON
o npunsatuu [Ipeacenarento Komurera.

5.7.1. Tlpencenarens KomuteTa (IOMKHOCTHOE JHUI0, €O 3aMEMIAIOIIEE) MPOBOIUT
JUYHBIN mpueM 3asBUTENEH MO TMpeABapUTEIbHON 3allUCH B COOTBETCTBUU C IpadUKOM,
yYKa3aHHBIM B I1.5.5 HacTosuiero Permamenra.

5.7.2. 3anuce 3asgBUTENEH MPOBOAUTCA crienuanucTtoM Komurera, OTBETCTBEHHBIM 3a
nenornpousBoacTBo Komurera, npu IUYHOM OOpalieHud, MpyU OOpaIleHUH 1O 3JIEKTPOHHOU
MOYTE WK C UCIOIb30BAaHUEM CPENICTB TesIe(OHHOM CBS3H.
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Cnennamuct Komurera, OTBETCTBEHHBIH 3a Aen0npon3BoAcTB0 KoMuTeTa 1 ocyiect-
BIISIFOIIMM 3aMKUCh 3asBUTEIS HA JIMYHBIN NprueM, HHGOPMHUPYET 3asBUTEIISI O JIaTe, BPEMECHH,
MecTe MpHueMa, JOJDKHOCTH, (paMHINH, UMEHH M OTYECTBE JIOJKHOCTHOTO nuia Komwurera,
OCYIIECTBISIONIUX JTUYHBII MPUEM.

[Ipu nuyHOM npueMe 3asBUTENb NPEABSABISET JOKYMEHT, YIAOCTOBEPSIOIIMNA €ro
au4HOCTh. Ha ocHOBaHMM 3TOro JIokymeHTa croernuanuctT Komwurera, OTBETCTBEHHBIH 3a
nenonpou3BoAcTBO Komurera m OCyIIECTBISAIOMUN 3aMuch 3asiBUTEN HA JUYHBIA IPUEM,
ohopMIIIEeT KapTOUKY JIMYHOTO MpueMa 3assBUTesl (B OyMaKHOM U (MJIH) SJIEKTPOHHOM BHUJIE)
¥ 3aHOCHUT B HE€ COJIEpyKaHHe KaloObl 3assBUTEIIA.

5.7.3. B cnyuae, ecnu >xaimo0a momaeTcs depe3 MpeACTaBUTENS 3asBUTENS, TaKKe
IPEJCTaBISIETCS TOKYMEHT, MOATBEPKIAIOIIMI ITOJTHOMOUYNS Ha OCYILIECTBICHHUE JIEHCTBUMN
OT UMeHH 3asBUTENS. B KauecTBe NOKyMEHTa, MOATBEPKAAIOIIETO MOJTHOMOYHS Ha OCYILECT-
BJICHUE JEHCTBUI OT UMEHM 3asiBUTEIISI, MOKET ObITh MPECTABIICHA!

a) odopmieHHas B COOTBETCTBHHM C 3aKOHOAATeNbcTBOM Poccuiickoit ®enepanuu
JIOBEPEHHOCTD (1151 PUBHUECKUX JIUIT);

0) odopmieHHas B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit Dexneparuu
JIOBEPEHHOCTD, 3aBEPEHHAs Me4aThbio 3asBUTENS U MOANKCAHHAS PYKOBOAUTEIEM 3asBUTEIS
VI YIIOJHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JTUIIOM (JIs1 FOPUAMYECKUX JIUIT);

B) KOMHS pEIICHHs] O Ha3HAUYeHUHM WM 00 m30paHMu AuOO MpHKa3za O HAa3HAYCHUH
(bu3UYeCKOro nuIla Ha JIOJDKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (PU3NYECKOE JIMIIO0
o0jasaeTr NpaBoM JIEHCTBOBAaTh OT UMEHU 3asBUTENs 0€3 TOBEPEHHOCTH.

5.7.4. Tlo pesynpratam paccMoTpeHust xanoosl [maBa agmunuctpamuun 3ATO
r.CeBepoMopck  (IOHKHOCTHOE JUIlO, ero 3amemaromiee), [Ipencemarens Komurera
(IOJKHOCTHOE JIMIIO, €0 3aMEIIAl0IIee) COOTBETCTBEHHO NMPUHUMAET OJIHO U3 CIICAYIOIIUX
peLIeHuI:

1) ynoBnerBopsieT xano0y, B TOM 4ucie B (opMEe OTMEHbI NMPHUHATOTO PELICHHUS,
ucnpasiieHus: aonyuieHHbIXx Komurerom omedaTtoxk M omMOOK B BBIJAHHBIX B PE3yJbTaTe
npeaocTaBieHuss MyHUIIUIIATBHON YCIyTU JOKYMEHTAX;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 7KAJIOOBI.

5.8. XKanoba, nocrynuBmas B angmuHuctpauuto 3ATO r.Cesepomopck, Kommurer,
MOJJIEKUT PACCMOTPEHUIO JIMI[AMH, YIIOJTHOMOUYEHHBIMHM Ha PaCCMOTPEHHUE Kaino0, B TEUEHUE
NATHAAUATH pabouux JHEW co JHS ee perucTpaluy, a B ciydae oOKaJlloBaHMS OTKas3a
Komurera, nomkHOCcTHOro mnuma uiau crneuuanucra Komurtera, B mpHeMe JOKYMEHTOB
y 3asBurens auM00 B HCHPABICHUU JOMYILIEHHBIX OMNEYaTOK M OIMMOOK WM, B cilydae
00>aJIoBaHUsl HapyIIEHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HUCIpPAaBIEHUH, - B TEUEHHUE MATU
pabouux JHEH co AHA ee perucTparum.

OtBer Ha xanoOy, nocrynuBuiylo B aamuHuctpauuio 3ATO r1.CeBepoMoOpCK,
Komurer, B popme 371€KTPOHHOTO TOKYMEHTa, HAalPaBJISIETCs IO a/Ipecy 3IEKTPOHHOM MOYTHI,
yKa3aHHON B jkajo0e, B (QopMe 3IIEKTPOHHOIO JTOKYMEHTA, IMOAMHUCAHHOTO AJIEKTPOHHON
HOJNKCHIO YIOJHOMOYEHHOTO Ha PAacCMOTpPEHHE >KayloObl JIUIa, BUJ KOTOPOH YCTaHOBJIEH
3akoHoaaTenbcTBoM Poccuiickoit ®dexepanuu, Ui B NMHCBMEHHON (QopMe MO MOYTOBOMY
ajipecy, ykazaHHOMY B xkaio0e.

5.9. B cnydae, ecnu OBOABI, U3JI0KEHHBIE B jkajo0e, HE BXOIAT B KOMIICTCHIIHIO
agvuaucTpaiun 3ATO r.CeBepomopck, Komurera, ynmoaHOMOYEHHBIE Ha PAacCMOTPEHUE
xano0sl muna agmuauctpanuu 3ATO r.Cerepomopck, Komurera, COOTBETCTBEHHO B TCUCHHE
3 pabounx JHEH co JHSA ee perucTpaliy 0OECIEeUMBAIOT HAIPABIEHUE KajloObl B YIOIHOMO-
YEeHHBbI Ha ee paccMOTpeHue opraH (yupekIeHUe) U B MUCbMEHHOH (opme MHPOPMUPYIOT
3asBUTEINS O NIEPEHANPABICHUN 5Kal00bI.

5.10. Agvunuctparust 3ATO 1.CeBepomopck, KoMuTeT OTKa3bIBalOT B YIOBIECTBOPEHUH
XKasoObl B CIICAYIONIUX CIyYasX:

- HaJIWYUE BCTYNMBIIETO B 3aKOHHYIO CHIIy pEIIEHUs CyAa, apOUTpa)xHOro cyia
10 KaJI00e 0 TOM e MpeIMEeTe U IO TEM Ke OCHOBAHMSM;
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- rmojayda ajoObl JMIIOM, MOJHOMOYHS KOTOPOIO HE MOATBEPKIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon Penepannu;

- HaJIM4YME pelIeHUd M0 kajole, IPUHATOTO paHee B COOTBETCTBUU C TPeOOBaHUSIMU
HACTOSIIIETO aAMUHUCTPATUBHOIO PETJIAaMEHTa B OTHOIICHUH TOTO K€ 3asBUTEINSI U MO0 TOMY
)K€ TIPEIMETY KAJIOOBI.

5.11. Anpmunuctpanus 3ATO r.CeBepomopck, Komurer BrpaBe ocTaBUTh kano0y 0e3
OTBETA B CIEIYIOMIMUX CIIydasx:

- IpU TOJYYEHHUH >KaloObl, B TEKCTE€ KOTOPOM cojepxaTcs HElEeH3ypHble 00
OCKOpPOUTENbHBIE BBIPAXKEHUS, YTPO3bl AKU3HHU, 3[I0POBBI0 U UMYIIECTBY JOJKHOCTHOTO JIMIIA,
a TaKKe WIEHOB €ro CEMbHU, JOJKHOCTHOE JINLO OpraHa, OTBETCTBEHHOE 3a pacCMOTpPEHUE
KaoObl, BIPaBe OCTAaBUThH kKajloOy 0e3 oTBeTa W COOOUIUTHh TpakJaHUHY, HAIPABUBIIEMY
xano0y, 0 HEIOMYCTUMOCTH 3JI0YIIOTPEOICHHS TPABOM.

- €CJIM TEKCT kajioObl HEe MOAJACTCS MPOYTEHHIO, OTBET Ha Xajo0y HE JaeTcs, 0 YeM
COO00IIaeTcsl rpakKJaHUHY, HAMPABUBIIEMY KalloOy, eciu ero (GaMuiIvs W MOYTOBBIA aJpec
MOJITAIOTCS POYTEHHUIO.



ITpunoxxenne Ne 1

K aAMUHUCTPATUBHOMY PETIIAMEHTY PEAOCTABICHUA
MyHHHHHaHBHOﬁ yciyru ((HPGI[OCT&BJ'IGHI/IC 3€MECIIBHOTO
y4dacTKa, HaXOosMIIerocsa B FOCy,Z[apCTBCHHOf/‘I

WIH MyHHLUNAIBHON COOCTBEHHOCTH, Ha TOPTax»

[Ipencenarento Komurera HAMYUIECTBEHHBIX
OTHOIICHUN aIMUHUCTPALIIU
3ATO r.Cesepomopck

oT

(U1t FOPUAMYECKHX JHLL - TToTHOe HanMeHoBanue, OI'PH, UHH; s ¢usmdeckux muig
— (pamunst, UMs, OTYECTBO (MOCIIEAHEE — [IPH  HATHYMK) (Janee- 3asBUTEIb)

AJzipec MecTa KUTENbCTBA 3asBUTEIS (€i):

(MECTOHAXO0XKACHHE IOPHAMYECKOTO JIMLA; MECTO
peructpanuu pU3NIECKOro JINLA)
TTouToBEIi aapec I CBA3HU C 3asIBUTECIIEM:

(B cryyae COBMAJICHUS C aPECOM MECTa PETUCTPALIUU HIIH

MCCTOHAXOXKJACHUS - HC 3an0one’rcﬂ)

PeKBH3UTHI JOKYMEHTA, YJOCTOBEPSIOIIETO JINIHOCTD 3asIBUTEIIS:
Tacmopt cepust _~ Ne , JlaTa BbIIa4uu

KeM BbIian

(PEKBH3UTBI HHOTO IOKYMEHTA, YI0CTOBEPSIOIIEr0 JTHIHOCTh)

Tenedon 3asButess(eit), IEKTPOHHBIH aapec (10 YKETAHHIO):

3AABJIIEHUE

Ha ocnoBanmm nn.6 m.4 cr.39.11 3emensHoro koxaekca Poccuiickoit ®enepanuu
MpOIly TMPOBECTH AayKIMOH Ha TMpaBO 3aKIIOUEHHUs JOTOBOpa apeHjabl (M0 Tpoaaxke)
3€MENbHOIO  y4yacTKa, HaXOMSAUIErocs B TOCYJApCTBEHHOW WM  MYHUUUIIAIbHON

COOCTBEHHOCTH, IIJIOLIAJIBIO , PAacCIIOJI0KEHHOTO IO aJIpecy: ,
KaTeropusi 3€Mellb: , BHJl pa3pelIeHHOro
UCIIOJIb30BaHMUS: , kKanactpoBslil Ne

HeJ’IL HCIIOJIb30BaHUA 3EMCJIbHOT'O Y9aCTKa:

« » T.

(TToamuch)



[Tpunoxenne Ne 2

K aJIMUHUCTPATUBHOMY PEIJIAMEHTY HPEAOCTaBICHUS
MYyHHLMIANbHOH yeiyru «IIpenocTaBieHne 3eMenbHOTO
y4acTKa, HaXOMSIIErocs: B TOCYAapCTBEHHON

WM MyHULIUTIAJIbHON COOCTBEHHOCTH, HA TOPrax»

IToka3aTe/u 10CTYNIHOCTH U Ka4eCTBA MPeJ0CTABIeHUI MyHUIIUNIAJBHON YCIyTH
«IIpenocraBieHne 3eMeJbHOI0 YYACTKA, HAXOASAIIET0Csl B rOCY1apCTBEHHOM HJIH
MYHHMUIUNAJIBHON COOCTBEHHOCTH, HA TOPrax»

HopmatuBHoe
Ne | Iloka3aTeju JOCTYIIHOCTH M Ka4eCTBA MPeA0CTABJICHUS
N 3HaYeHHe MoKa3aTeis
n/n MyHUIMTATBHOM YCIYrH (%)
[Tokazarenu TOCTYMHOCTH IpeaocTaBleHUs] MyHUIIMTIAIBHON YCIIyTH
1. | % 3asBureneii, O)KUIABIIMX B OUYE€PEAM MPHU MoJaue 100
JIOKYMEHTOB He Ooinee 15 munyT
2. | % 3asBuTenel, yIOBICTBOPEHHBIX IPaUKOM PabOTHI 100
Komutera (3a OTYETHBIN MTEPHOT)
3. Co0uttoieHre CPOKOB MPEOCTABICHIS MYHUITUTIATHBHON
yeayru (% cityyaeB NpeioCTaBICHUs YCIYTH 100
B YCTaHOBJICHHBIM CPOK C MOMEHTA MPHEMa JIOKYMEHTOB)
4. | KonnyecTBO 000CHOBaHHBIX )Ka100 0
5. | KonndecTBo B3aMMOJCHCTBHI 3asIBUTENS C JIOTDKHOCTHBIMU
JiMiiaMu 1pu 1npeaoCTaBJICHUA MYHPIHI/IHaJIbHOfI yCiayru 2
[Tokxazarenu kauecTBa MpeaoCcTaBIeHUSI MYHUIIMTIAIBHON YCIYTH
6. | [IpaBauBOCTB (OCTOBEPHOCTH) U MOJHOTA HH(pOPMALIUH 100
0 TIPEJIOCTABISIEMOM YCITyTe
7. | KonnvecTBO aqMUHHCTPATHBHBIX POLIEAYP, KOTOPhIE MOTYT 2
ObITh MpegocTaBieHbl B MODI
8. | IIpocToTa u sICHOCTB U3JI0KEHHSI HHPOPMALIMOHHBIX
Y MHCTPYKTHBHBIX JOKyMEHTOB (%o 3asiBUTEIEH, 10
00paTUBIIUXCS 32 KOHCYJIbTAIHEH)
9. | % 3asBuTenel, yIOBICTBOPEHHBIX KYJIBTYpOr 100
oOcykrBaHMs (BEKIMBOCTHIO) MEPCOHANIA
10. | % 3asBuTeNCi yIOBIETBOPEHHBIX KAUE€CTBOM PE3yIbTaTOB 100

TpyJa COTPYAHUKOB (Ipo(eCCUOHATIBHOE MacCTEPCTBO)




[Tpunoxenne Ne 3

K aJIMUHUCTPATUBHOMY PErJIAMEHTY MPEA0CTaBICHHS
MYyHHLMIANbHOH yeiyru «IIpenocTaBieHne 3eMenbHOTO
y4acTKa, HaXOMSIIErocs: B TOCYAapCTBEHHON

WM MyHULIUTIAJIbHON COOCTBEHHOCTH, HA TOPrax»

Biaok-cxema

HpI/IeM 1 perucTpanus 3asBJICHUA O IPOBCACHUHN ayKIIMOHA

A 4 v
Komuret M®I]
A
\ 4

Ilepenaua 3asBrneHHs U MpUIaraeMbiX K HeMy JOKyMeHTOB U3 M®IL]
B Komurer

PaccMotpenue 3asBieHusl, HalpaBIeHUE MEKBEJOMCTBEHHBIX 3aIlIPOCOB B OPTaHbl
(opraHu3anyn), y4acTBYIOIIHME B MPEIOCTABICHUU MyHHUIMIIATEHOU YCITYTH,
(hopMHpOBaHKE MaKeTa JOKYMEHTOB, HCOOXOUMBIX JUIsSl OKa3aHUsl yCIyTH

A 4

IIpunsTre pemenus o mpoBeaeHNH (00 OTKa3e B IPOBEACHUH) ayKIHOHA B opMe
MIOCTaHOBJICHHSI, IOATOTOBKA YBEJIOMIICHHUS O IPUHATUH PELICHUS O TIPOBEICHHN
(00 oTKa3e B MPOBEACHNH) ayKIIMOHA

A 4

[epenava yBeaOMIICHHS O IPUHITHH PELICHUS O TPOBEICHUN
(06 oTkaze B mpoBeaeHNN) aykroHa B ML s BbIIauu 3asIBUTEITIO

Briaua (HanpaBieHHE) 3asBUTEIIO YBEIOMIICHHS O IPOBEACHUH
(00 oTKa3e B MPOBEICHNHN) ayKIIMOHA




ITpunoxxenne Ne 4

K aJIMUHUCTPATUBHOMY PErJIAMEHTY MPEA0CTaBICHHS
MYyHHLMIANbHOH yeiyru «IIpenocTaBieHne 3eMenbHOTO
y4acTKa, HaXOMSIIErocs: B TOCYAapCTBEHHON

WM MyHULIUTAJIbHON COOCTBEHHOCTH, Ha TOPrax»

®OPMA
OBPALLIEHUS ()KAJIOBBI) HA PEIIEHUS U JEVCTBUS (BE3AENCTBUE)
KOMUTETA, TPEJOCTABJISIIOIETO MYHHUIATIAJILHYIO YCJIYTY,
A TAKKE MYHUIIMTIAJIBHBIX COY/KAIIIMX KOMHATETA,
3AJIEMICTBOBAHHBIX B [TPEJJOCTABJEHUHA MYHUIAIAJILHOM YCJIYTH

B agmunuctpamuio 3ATO r.CeBepoMopck

184604, r.CeBepomopck, yi.JIomonocona, 1.4

B KomuTter uMyIIeCTBEHHBIX OTHOIICHUN
agmunuctpaiuu 3ATO r.CeBepoMopck
184604, r.CeBepomopck, yi.JlomoHnocoBa, 1.4

O

(haMuHs, MMsL, OTYECTBO (IOCIIEAHEe - P HATMYKH),
CBEJICHHS O MECTE XKUTENbCTBA 3asBUTENIA - (pu3HuecKoro Jiuna, UI1
1100 HANMEHOBAHHUE, CBEICHHS O MECTE HAXOXKICHHsI 3assBUTEN -
FOPUMYECKOTO JIMLA, a TAK)Ke HoMep (HOMepa) KOHTAKTHOTO
TenedoHa, ajapec (aapeca) 3JeKTPOHHOM NOYTHI (IPU HAJTMYHN)
1 MIOYTOBBIN aJpec, IO KOTOPBIM JIOJDKEH OBITH HalpaBlieH
OTBET 3asABHTENIO

Ob6parenue (xanoba)

(yka3bIBaeTCs: HAMMEHOBAHHE OPTaHa, IPEIOCTABILIONIEro MyHHIHIIAIBHYIO YCIYTY, JODKHOCTHOTO JIMLA OpraHa,
MPEAOCTABISIONIEr0 MyHHIUMANBHYIO YCITYTY, THO0 MyHHUIIHITAIBHOTO CIIy)XKaIlero, peleHus u aeiicteus (6e3eiicTBHe) KOTOPHIX
obxaryroTcst)

(cBeneHus 06 00XKaTyeMBIX PEIICHNX 1 IeHCTBUAX (Oe3eiCTBIN) opraHa, IpejoCTaBIAoNmero MyHIIUNIaIbHYO yCIyTy,
JIOIDKHOCTHOTO JINIIA OpTraHa, Pe0CTaBIAomero MyHUIUNaabHYIO YCIyTy, TM00 MyHHIIMIATLHOTO CITYKAIIEro)

CuuTato, 4TO TJaHHOE pellIeHue, NeicTBUe (0e3eiicTBIE) HapyIIaeT

(moBOIBI, HA OCHOBAaHHMH KOTOPBIX 3asSBUTENb HE COITIACEH C PelIeHHeM H AeficTBueM (be3neiicTBueM) OpraHa, peoCTaBIsAIONIero
MyHHIUTIANBHYIO YCITYTY, T0JDKHOCTHOTO JIMIA OPTaHa, PeIOCTABIoNIero MyHHIMIIABHYIO YCIIYTY, JIH00 MyHHUIIUNIATBHOTO CITy)XKallero

Ha ocHOBaHMHU H3II0KEHHOI'O npoiry

(yKa3bIBaeTCs CyTh Kaja00bI)

(nara) (moamnuce) (pacum(ppoBKa MOIMUCH)



