POCCHMCKASI ®EJEPALINSA
MYPMAHCKASA OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA3OBAHME r. CEBEPOMOPCK

AIMUHUCTPALIUA
3ATO r. CEBEPOMOPCK

INOCTAHOBJIEHHUE

ot 24.07.2017 1. Ne 1127

O BHeceHMHU M3MEHEHHUIl B IOCTAHOBJIEHHE
aavmuHucTpauuu 3ATO r.Cesepomopck

ot 27.05.2014 Ne 503 «O0 yTrBep:kaeHun
AIMHUHHMCTPATHBHOIO pPerjiaMeHTa

10 NMPEAOCTABJICHNI0 MYHUIIUNIAJIBLHOM
yeayru «Ilpegocrasiienne B 0e3B03Me31HOE
M0JIb30BAHNE HEIBUZKUMOTO U ABHKHUMOTO
HMYIIECTBA, HAXOASIEr0Cs

B MYHUIIUIIAJIbHON COOCTBEHHOCTID)

B coorBerctBun ¢ ®epepanbHbiM 3ak0oHOM OT 27.07.2010 Ne 210-®3
«O0 opraHu3aluu MpeIoCTaBIeHNUs T'OCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT
(c usMmeHeHusiMu), nocraHoBiieHreM aamuHuctpanuu 3ATO r.CeBepoMopck
ot 10.06.2013 Ne 578 «O nopsiake pa3paObOTKH U YTBEPHKIECHUS aIMUHUCTPATUBHBIX
pErIaMEeHTOB MyHUIIMIATIBHBIX YCIYT ((QYHKIMIT), IO MepelaHHbIM MTOJTHOMOYHUSM,
OCYUIECTBJISIEMBIX TIO OOpalIeHUs M 3asBUTENEH» (C U3MEHEHUSAMM), U B LEIAX
NPUBEACHUS HOPMATUBHOI'O MPABOBOI'0 aKTa B COOTBETCTBHUE C JIECUCTBYIOIIUM
3akoHo1aTenbcTBOM, agMuHUCTpanus 3ATO r.CeBepomMopck

INOCTAHOBJISAET:

1. Buectu usmeHenus B nocraHonieHue aamuHuctpanuu 3ATO r.Cesepo-
Mopck ot 27.05.2014 Ne 503 «O6 yTBepkaeHnA AMHUHUCTPATUBHOTO PETIaMEHTa
0 MPEAOCTaBICHUIO MyHUIIUTIATIbHOU yeiryTh «lIpemoctraBienue B 6€3B03ME3THOE
M0JIb30BAaHUE HEJIBIYKUMOTO M JBMYKUMOTO MMYIIIECTBA, HAXO/ISIIETOCS B MyHH-
UOAIBHON COOCTBEHHOCTHY:

[IpunoxeHue K MOCTAaHOBJIECHUIO U3JIOKUTh B HOBOM PEJaKIIMU COTJIACHO
MPUJIOKEHUIO K HACTOSIIEMY TTOCTAaHOBJICHUIO.
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2. [TocTaHOBIEHNHE BCTYMAeT B CHJIY CO JHS €ro O(pHUIIMaIbHOTO OmyOH-
KOBaHUS

3. Ony06nukoBaTh MOCTaHOBJIEHHE B razere «CeBepOMOpPCKUE BECTU»
U Pa3MECTHTh Ha O(QUIIMATHPHOM CalWTe OPraHOB MECTHOTO CaMOYIPAaBJICHHS
3ATO r.CeBepomMopcK.

Bpuo I';1aBbl aAMUHHCTPALIUY
3ATO r.CeBepomopck N.I'. Toarymmna



IIpunoxenue

K ITOCTAaHOBJICHHUIO aJIMUHUCTPALIUU
3ATO r.CeBepomopck

ot 24.07.2017 Ne 1127

«IIpunoxenue

K MIOCTAHOBJICHUIO aIMUHUCTPALIUU
3ATO r.CeBepoMopck

27.05.2014 Ne 503

AJIMHUHUCTPATUBHBIN PETJIAMEHT
NpeI0CTABIEHUS MYHUIIUNIAJIbHOM YCJIYTH
«IIpenocraBienne B 6e3B03Me3/IHOE MOJIb30BaAHHE HEABHKHUMOTO
U ABMKUMOI0 MMYIIECTBA, HAXOASIEr0Cs B MYHHIIMNIAJIbHONH COOCTBEHHOCTH)

1. O01HMe MoJI0KEeHu s

1.1. IIpeameT peryJMpoBaHus aIMUHHCTPATHBHOIO PerjiaMeHTa

1.1.1. AIMUHUCTPAaTHUBHBI pErjJaMeHT peryJupyeT MOpsSAOK IpPeloCTaBICHUs
MyHUIMNanbHOR ycnyru «lIpemocraBieHne B 0€3BO3ME3AHOE MOJb30BAHUE HEIBMXKUMOTO
U JBUKMMOIO HMMYILECTBA, HAXOJAIIETroCs B MYHMIMIIAJbHOM COOCTBEHHOCTH» (Jlanee —
a/IMUHUCTPATUBHBIN periiaMeHT, MyHULUIAJIbHAsl yCIIyra).

1.1.2. AAMHHUCTpPATHBHBII pErJIaMeHT pa3pabOoTaH B IIENSAX IOBBIMICHHUS KayecTBa
IPEOCTABIEHUS. U JOCTYITHOCTH MYHHUIMIIAJIBHON YCIIyTH, CO3[jaHus KOM(POPTHBIX YCIOBUMN
JUIsL YYaCTHUKOB OTHOILIEHUH, BOZHUKAIOIIUX [IPU IPEJOCTABIEHUN MYHHUIIUIAIBHON yCIyrH,
U ONpeJenseT CTaHapT MPeIOCTaBICHNs] MyHUIIMIATBHON YCIYTH, CPOKU U [OCIIEI0BAaTEIbHOCTb
aIMHHHUCTPATUBHBIX JEHCTBUN M aJMHUHUCTPATUBHBIX NPOLEAYp HIpHU MPEIOCTaBICHUU
MYHHUIIMIIAJIBHOU YCITyTH.

1.2. Onucanue 3asiBUTEJICH

1.2.1. 3agBuUTENsIMU Ha NMOTYYEHHE MYHUIIUTIATBHON YCIIYTH SBIISIOTCS - FOPUANUECKHE
u ¢usznueckue nuna (manee - 3asBUTENb). B coorBercTBUM ¢ 3akoHOM P® ot 14.07.92
Ne 3297-1 «O 3aKkpbITOM aJIMUHUCTPATUBHO- TEPPUTOPHAIBHOM O0Opa30BaHUU» CHEIKU
C HEJBIKUMBIM UMYIIECTBOM, HAXOAAIIMMCS Ha TEPPUTOPHUH 3aKPBITOIO aJIMUHUCTPATUBHO-
TEPPUTOPUATBHOIO 00pa30BaHUsI MOTYT COBEpIIATHCS TOJBKO TrpakaaHamu Poccuiickoit
®denepanyy, MOCTOSHHO MPOKUBAIOIMMHU WIN NOJYYUBUIMMH pa3pelIeHuE Ha IOCTOSHHOE
MPOXUBAHUE HA TEPPUTOPUU 3aKPHITOTO a/IMUHUCTPATUBHO-TEPPUTOPHAIIEHOTO 00pa30BaHNUs,
rpaxnaHamu Poccuiickoit @enepannu, paboTalOIMMH Ha JaHHOW TEPPUTOPUH HA YCIOBUAX
TPYZOBOTO JOTOBOPA, 3aKJIFOUEHHOI'O0 HAa HEOIPEAEICHHBINM CPOK C OpraHU3alUsIMH, [0 POLY
JIeATETbHOCTH KOTOPBIX CO3/IaHO 3aKPBITOE aJIMHHUCTPATUBHO-TEPPUTOpUATIBHOE 00pa30oBaHME,
U IOPUIUYECKUMH JIMIIAMHU, PACHOJIOKEHHBIMH M 3aperMCTPUPOBAHHBIMU Ha TEPPUTOPUU
3aKpbITOrO aIMUHUCTPATUBHO-TEPPUTOPUATIBHOTO 00pa30BaHus. Y4acTue rpakaaH, 3aperucTpu-
pOBaHHBIX M mpoxuBaromux 3a npeaenamMu 3ATO r.CeBepoMOpCK, a TakKe IOPUIUIECKUAX
JML, PAcMOJOKEHHBIX M 3aperucTpupoBaHHbIX 3a mnpenenamu 3ATO r.CeBepoMOpCK,
B COBEPILECHHUM CJIEIOK C YKa3aHHBIM HEJBMKUMBIM UMYIIECTBOM JOITYCKAETCS MO PEIICHUIO
OpPraHOB MECTHOT'O CaMOYIPABJICHHUs, COINIACOBAHHOTO C (peJiepaibHBIMU OpraHaMy UCIOJIHU-
TEJIbHOW BJIACTH, B BEJEHUU KOTOPBIX HAXOMAATCA OpPraHU3alMH U (WIH) OOBEKTHI, MO POAY
JIeATETbHOCTH KOTOPBIX CO3/IaHO 3aKpBITOE aIMHUHUCTPATHBHO-TEPPUTOpUATIbHOE 00pa3oBaHHUE,
coBMecTHO ¢ DenepanpHOi ciyx00it 6e3onmacHocTH Poccuiickoit deneparumn.

1.2.2. C 3asBieHueM Ha NpeA0CTaBIeHHE MyHULIMTIAILHON YCIYTH BIIpaBe 00paTUThHCS
MPE/ICTABUTEIN 3asIBUTENS, JEUCTBYIOIIME B CHITY MTOJHOMOYMH, OCHOBAHHBIX Ha O(QOPMIIEHHON
B YCTaHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickon denepanuy Mopsake T10BEPEHHOCTH, HA
yKa3aHuM (peaepanbHOro 3akoHa JM00 Ha akTe YHMOJHOMOUYEHHOI'O Ha TO TOCYAapCTBEHHOTO
OpraHa WM OpraHa MECTHOI'O CaMOYIIPaBJIeHUS (Jajee - MPeACTaBUTENb 3aBUTENS).
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1.3. Ilopsinoxk uHGOPMHUPOBAHUS O MOPSIAKe NMPEIOCTABJIEHUS MYHUIIUNAJIbHOM
yeayra

1.3.1. Uadopmarms 06 Anmunuctpanmu 3ATO r.CeBepoMopck (asee - AIMUHHCTpAIINS ):

- anpec mectoHaxoxaeHus: 184606, r.CeBepomopck, JlomoHnocoBa, 11.4;

- agpec opUIMAIBHOTO caifta B ceTH «HTepHEeT»: WwWw.CitySever.ru;

- aJipec 3JIeKTPOHHOM mouTkl: mail@citysever.ru;

- crpaBounble Tenehonsr: (815-37)4-95-32 (npuemHuas);

- (hakc: (815-37)4-24-29;

- BpeMsi pabOoTHI:

- MOHEIEIbHUK - yeTBepr - ¢ 8.30 10 13.00 u ¢ 14.30 no 17.15;

- marauna - ¢ 8.30 1o 13.00 u ¢ 14.30 oo 17.00;

- BBIXOJIHBIE JTHU - Cy000Ta, BOCKPECCHBE.

1.3.2. Madopmanust 0 CTPYKTYPHOM MOApa3AeieHHH AJIMUHUCTPAIIUH, OTBETCTBEHHOM
3a MPEIOCTaBICHUE MYHUIUIIAIBHON YCIIYTH:

- HauMeHoBaHue - KoMuTeT MMyIEeCTBEHHbIX OTHOUIEHUN aaMuHUcTpauun 3ATO
r.CeBepomopck (nanee - Komurer);

- anpec mectoHaxoxaenus: 184606, r.Cesepomopck, yi.Cadonosa, 1.18;

- aapec opunmanpHOro caiita B cetu «MHTepHeT»: WWW.KI0-Sever.ru;

- ajzipec dIeKTpoHHOM mouThl: Kio@Kio-sever.ru;

- cipaBouHbIe Tenedonsl: (815-37) 4-77-40 (npuemHas);

- (bakc: (815-37) 4-70-35;

- Bpemst paboThI:

- moHeAeNbHUK - ueTBepr - ¢ 8.30 10 13.00 u ¢ 14.30 no 17.15;

- mgtarna - ¢ 8.30 10 13.00 u ¢ 14.30 no 17.00;

- BBIXOJIHBIC JHH - Cy000Ta, BOCKPECEHbE.

- HAUMEHOBaHWe - MyHUIMIAIEHOE Ka3eHHOE yupexIeHne «MyHUITUMATEHOE UMYIIIECTBOY
(masee - MKY «MyHHIMIIaTbHOE UMYIIIECTBO);

- anpec mectoHaxoxaeHus: 184606, r.CeBepomopck, yia.Cadonona, 1.18;

- aJipec 3IEKTPOHHOM mouThl: MKumi@yandex.ru;

- cipaBouHbIe Tenedonsl: (815-37) 4-77-40 (npuemHas);

- (haxkc: (815-37) 4-70-35;

- BpeMsi paOoThI:

- IOHEJIENbHUK - yeTBepr - ¢ 8.30 10 13.00 u ¢ 14.30 go 17.15;

- matarna - ¢ 8.30 10 13.00 u ¢ 14.30 go 17.00;

- BBIXOJIHBIE JIHU - cy000Ta, BOCKPECEHbE.

1.3.3. Mudopmarust 0 MHOro(p yHKIIMOHATIBHOM LIEHTPE MPEI0CTABIEHHS TOCYJapCTBEHHBIX
Y MYHUIUTATBHBIX YCIIYT, YIIOJTHOMOUYEHHOM Ha MPHEM, PETUCTPAIIMIO 3asBICHUS U BbIAAUY
KOHEUYHOTO pe3ynbrara (qanee - MOILI):

- anpec: 184606, r.CeBepomopck, yia.Komnsiikuna, 1.9;

- agpec opHIMaILHOTO caiita: Www.severomorsk.mfc51.ru.

- agpec dekTpoHHoi mouTkl: info@severomorsk.mfc51.ru;

- cripaBouHbIe Tenedonsr: (815-37)37-600;

1.3.4. CBenenus, ykazannble B myHkTax 1.3.1 - 1.3.3 HacTosiero AJIMUHUCTPATUBHOTO
perJamMeHTa pa3MerarTcs:

- Ha oUIMaILHOM caiiTe AAMUHHUCTpaluK B ceTu «HTepHeTY;

- Ha ouransHoM caiite Komutera B cetn «IHTEpHETY;

- Ha EnuHOM TIOpTasie rocyIapCTBEHHBIX U MYHHUIMITATBHBIX yCayr (QyHKIHM) (nanee -
Enuneiii nopran): http://www.gosuslugi.ru;

- Ha perMoHaJIbHOM MOpTaJie TOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((QyHKIUN)
(mastee - perroHaNbHBIN TOpTan): http://51gosuslugi.ru.

1.3.5. HuadopmupoBaHue O TOPSAIKE TMPEIOCTABICHUS MYHHUIUNATBHOW YCIyTH
OCYIIECTBIISIETCS C UCIIOJIH30BAHUEM:

- cpencTB TenedOHHOM CBS3H,


http://www.kio-sever.ru/
mailto:kio@kio-sever.ru
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- CpEIICTB TOYTOBOM CBA3HY;

- 3JICKTPOHHOM NOYTHI;

- cetn MHTepHeT, B TOM umncie oduiuMaibHOro caiita Aamunucrpanuu, Komurera,
MO®II, EquHOro u pernoHajJbHOro opTaa;

- MIeYaTHBIX HHPOPMAIIMOHHBIX MaTeprajoB (Opomop, OyKIETOB U T.1.);

- “H(GOPMAIIMOHHBIX CTEH0B (MH(POPMALMOHHBIX TEPMUHAIIOB);

- IPOTrPaMMHO-aNIMaPATHBIX KOMIUIEKCOB (TIPU HAJTMYHH).

1.3.6. UudopmupoBaHnue o0 TMOpSIKE TNPEAOCTABICHUA MYHUIUIIAIBHON YCIyrd
OCyHIeCTBISOT crienrancThl Komurera n pabotaukn MKY «MyHUIIUITAIEHOE UMYIIIECTBOY.

1.3.7. UndopmupoBaHue 1O BOMPOCY MPEIOCTABICHUS MYHHUIIUTIAIBHON YCIYTH,
CBEJICHU O XOJ€ €€ BBIIIOJIHEHUS OCYILLECTBISAETCS IyTEM YCTHOIO M MUCbMEHHOTO KOHCYJIb-
TUPOBAHUS.

1.3.8. YcTHOE KOHCYJIBTUPOBAHHME OCYILECTBIIICTCS MOCPEICTBOM CPEACTB Teae(OHHOM
CBSI3H, [IPH JINYHOM IIPUEME.

1.3.9. Ilpu orBere Ha TenedoHHBbIE 3BOHKM crnernuanucT Komwurera wimm paGOTHUK
MKY «MyHunMnaibHOE UMYLIECTBO», OTBETCTBEHHBIM 3a NPUEM U KOHCYJIbTHPOBAHUE,
00s13aH:

- Ha3Bartb HauMeHoBaHue Komwurera wim MKY «MyHununansHOe HMYyIIECTBOY»
COOTBETCTBEHHO, JOJKHOCTH, CBOIO (DaMUJIHIO, UMSI, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JIONYCKaTh B 3TO BPEMsI pa3roBOPOB C APYTUMU JIHOAbMH.

MaxkcumanbHOe Bpems Tele()OHHOTO Pa3roBopa He JAOJDKHO MPEBbIATh 15 MUHYT.

1.3.10. IIpu orBere Ha TeneOHHBIE 3BOHKU U NPU YCTHOM OOpalllEHUU TpakJIaH
cneruanuct Komurera nin pabotauk MKY «MyHumunaibHOe UMYIIECTBOY», OTBETCTBEHHbBIN
3a IPUEM U KOHCYJIbTUPOBAHKE, B IIPE/IENax CBOEH KOMIIETEHIIMHU JAET OTBET CAMOCTOSATENBHO.

Ecnmu cneumnanuct Komutera wnu pabotHuk MKY «MyHUIIMNANIEHOE UMYIIECTBOY
HE MOYKET J1aTh OTBET CAMOCTOSTENbHO JIM0O0 MOArOTOBKA OTBETA TPEOYET MPOI0JIKUTEIIBHOTO
BpPEMEHH, OH 00s3aH BbIOpATh OJJMH U3 BApPUAHTOB JabHEHIINX AEHCTBHIA:

a) IPEUIOKUTh OOpaTUBLIEMYCS JIUIY H3JIOKHUTH CyTh OOpallleHuss B MHCbMEHHOMN
dopme;

0) Ha3HAYUTb JIpyroe y1o0HOe /s 3asBUTENS BpeMs 1Ji1 KOHCYJIbTaI[1H.

1.3.11. ITucbmeHHBIE pazbsicHEHMs AatoTcs KoMuTeToMm mpu HaJuuuu MUCHBMEHHOTO
oOpatenusi. Crnenuanuctel Komurera minn padbotauku MKY «MyHununanbHOe UMYIIIECTBOY,
OTBETCTBEHHbIE 3a INpPHEM U KOHCYJIbTUPOBAHHE Tpa)/JaH, KBAIU(UIUPOBAHHO TOTOBST
pa3bsACHEHUS B Ipeesiax CBOeH KOMIETEHIINH.

1.3.12. Ipencenarens Komurera 1160 11110, €T0 3aMeNIaroIIee, ONPEeNseT HCTIOMHUTENS
JUIsL TIOATOTOBKHM OTBETa MO Ka)XJ0My KOHKPETHOMY MHCbMEHHOMY oOparieHuio. B cimyuae
HEOOXO/IMMOCTH MOJArOTOBKM oTBeTa paboTHukoM MKY «MyHHIMIANbHOE HMYIIECTBOY
npeacenarens Komwurera pacnuceiBaer 3asgBieHue aupektopy MKY «MyHunumnaasHoe
MUMYILECTBOY», KOTOPBIN ONpEAEIAET UCIIOTHUTENS I OJATOTOBKU OTBETA.

1.3.13. [IuceMeHHBI OTBET MOANMUCHIBAET Mpeacenarens Komurera wiM Juio, €ro
3ameratoniee. OTBET JOJKEH COepKaTh (PaMUIIMIO, MHUIUAIBI U TeJIe()OH UCTIOTHUTEIS.

WcnonuuTens HampaBisieT OTBET NMHCbMOM, 3JIEKTPOHHOM MOYTOM, (akcoMm nudo
C HCIOJIb30BaHNeM ceTh «VIHTepHeT» B 3aBUCUMOCTHU OT CIOc00a 0OpaIieHus 3a KOHCYJIbTaluen
WIN crioco0a TOCTaBKHU, YKa3aHHOTO B TMCbMEHHOM OOpaIlleHNH, B TOM YHCJI€ HAPOUHBIM.

OtBer Ha oOpallleHUe, MOJYYEHHOE IO 3JEKTPOHHOH IOYTE€ B PEXUME BOIPOCOB-
OTBETOB, pa3meniaercs B cetu «VHTepHeT» Ha ounmansHoM caiite Komurera.

1.3.14. Cpok oAroToBKM MMUCBMEHHOTO OTBETa cocTaBiisieT 30 THEH co IHSA perucTpanuu
nucbMeHHoro oOpamienus B Komurere.

1.3.15. Pe3ynprarom WHOOPMUPOBAHHS W KOHCYJIBTHPOBAHUS SIBISIETCS MPEIOCTaB-
JIeHHe O0paTUBIIEMYCS JIUILY HH(POPMALIUU:

- 00 opraHe, MPeIoCTaBIIAIONIEM MyHUIIMTIATbHYIO yeiryry, MOI] (HaumeHoBaHHEe, HOMEP
TesneoHa, TOYTOBBIN U SJIEKTPOHHBIN a/Ipec), BPEMEHU ITpUeMa 3asiBUTENCH;

- 0 IepevYHe JOKYMEHTOB, HEOOXOAUMBIX Ul OKa3aHUS MYHHUIIMIIAILHOM YCIIyTH;
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- 0 CpOKax MpeAO0CTaBICHNUS MyHUIIUITAILHOU YCIIYTH;

- 00 OCHOBAHHMSIX JJI OTKa3a B MPEOCTABICHUN MYHUITUTIAIILHON YCITYTH;

- 0 mopsake oOkajoBaHHWS JIEUCTBHH (Oe3MeHCTBHsI), a TaKKe PEIICHWH OpraHa,
MPEIOCTABIISIONIECIO MYHHUIIUITATBHYIO YCIYTY, MYHUIIUTIATBHBIX CITYXKAIIUX, pAOOTHUKOB;

Kpowme Toro, 3asBuTeI0 OKa3pIBa€TCs MOMOILb B 3aII0JIHEHUU 3asiBICHUS (3asIBICHUN)
IIPH IPEIOCTABICHUN MYHHIIUTIATLHON YCIYTH.

1.3.16. Cnemmanuct Komurera wnn pabotHuk MKY «MyHHUITUTIATEHOE UMYIIIECTBOY,
OTBETCTBEHHBIN 32 IPHEM M KOHCYJIbTUPOBAaHUE IPaKAaH (JIMYHO WX 1O TenedoHy), o0s3aH
OTHOCHUTHCS K 00paTUBIIMMCS IpaKJaHaM KOPPEKTHO U BHUMATEIbHO, HE YHUXKAsl UX YECTH U
JIOCTOMHCTBA.

1.3.17. B nevarnpix nHOOPMAIMOHHBIX MaTepuanax (Opouropax, Oykierax u T.J.), Ha
WH(OPMAIIMOHHBIX CTeHJAX (MH()OPMAIMOHHBIX TEPMHHATAX), B MPOTPAMMHO-ANAPaTHBIX
KOMIUIEKCaX, B TOM dYHCIe Ha OpUIHMAIBHOM caiTte AnMmuHHCcTpanuu, Komurera, MO®I],
€IMHOM M PEerHOHAIBHOM TIOpTAJIC PA3MEIaeTCs CIeAyoIast HH(OPMAIIUS:

a) CBEJICHUS O MECTOHAXOKJCHHH, KOHTAaKTHBIX TeledoHaxX, aapecax 3NMEKTPOHHOU
MOYTHI, OPUIMATLHBIX caiiTax Anmunauctpanun, Komurera, M®II;

0) cBenenus o rpaduke padorsl Agmunuctpauuu, Komurera, MKY «MyHunmnansHoe
umyiectBoy», MOII;

B) CBeICHUS O TpaduKke mpreMa rpax/iaH;

I') HaCTOALIUN AJIMUHUCTPATUBHBIN PErJIAMEHT;

1) OCHOBAaHHUS JUIsS OTKa3a B MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH;

€) IepeYeHb JIOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTABICHUSI MYHUITUIIAILHON YCITYTH;

K) popma (oOpaselr) 3asBICHUS;

3) MOPSAIOK 00XKAJIOBaHUS PEIICHUN, NEUCTBUM WM O€37eHCTBUS JTOHKHOCTHBIX JIUIL
u cnenuanuctoB Komurera, pabotHukoB MKY «MyHHUIIUTTaTbHOE UMYILIECTBOY.

2.CtanapT npeaocTraBjeHHss MYHMIHUNIAJIbHON yCJIYru

2.1. HammeHoBaHMe MYHUIIUTIAJIBLHOM YCJIYTH
IIpenocraBienne B 0€3BO3ME3HOE IOJIb30BAHUE HEABMKUMOIO U JIBUKHUMOIO
MMYILECTBA, HAXOIALIETOCS B MyHUIIMIIAIBHON COOCTBEHHOCTH.

2.2. HammMeHOBaHMe OPraHa, NPeAOCTABJISIIONIECT0 MYHHIIUNIAJIBHYIO YCIYTY

2.2.1. IlpenocTaBineHne MyHUIIMNIAIBHON YCIyTU OCYHIECTBIAETCS AJIMUHUCTpaluen
3ATO r.CeBepoMopck.

HemnocpencrBeHHOE MNPENOCTABICHHE MYHULHIIAIBHONM YCIYyTH OCYIIECTBISAETCS
Komurerom nmyiecTBeHHbIX oTHOmEHUH agqmuHucTpauui 3ATO r.CeBepoMOpCK IIpU y4acTUu
MyHHUIIMTIATIBHOTO KAa3€HHOTO Y4pexJIeHus «MyHuIUnalibHOe HMYIIECTBO», KOTOpOE€ Ha
OCHOBAHMH yCTaBa BBIMOJIHAET MyHUIIMNATIbHbIE (QYHKIIUH B LENAX 00eCIeueHus peann3alnun
nostHoMounit Komurera.

2.2.2. MyHununanbHas yciyra npenocrasisgercs B MOL] B yactu:

- IpueMa, peructpauuu u nepenadn B Komurer 3asBiaeHHs] U JOKYMEHTOB, HEOOXO-
JUMBIX JJIS IPEOCTABICHUS MYHUIIMIIAIIBHON YCIIYTH;

- BbIJIAUM pe3yJIbTaTa MPeJA0CTaBICHNUs MyHUIIMITAIbHOM YCIIYTH.

2.2.3. Ilpu ucnonnennn myHununaibHon ycayru Komurer, MKY «MynununanasHoe
MMYILECTBO» OCYIIECTBISAIOT B3aUMOJIEHUCTBHE C:

- Ynpasnenuem ®HC P® no MypmaHCKoii 00J1aCTH B YacTH MOJIyYEHHs! BBITUCKU U3
EnuHoro rocyiapcTBEHHOrO peecTpa FOpUIMUECKUX JIML, WHAUBUIYATBHBIX MpeIpHHUMAaTeNeH,
KPECThSIHCKUX ((epMEpCKUX) XO3SHUCTB.

2.3. Pe3yabTart npeaocraBjieHUss MyHUIUNIAJIbHON YCJIYIH

- 3aKJIFOYCHHE JJOrOBOpa 0€3BO3ME3THOTO MOJIB30BAHMUS C 3asSBUTENIEM Ha HEIBKIMOE
u (W) IBIKMMOE HMMYIIECTBO 1o (opme cormacHo mpmioxeHuto Ne 4 x Hacrosiiemy
Pernamenry, nu6o HampaBieHHE MUCHBMEHHOTO YBEJOMJICHHS 00 OTKa3e B IPEAOCTABICHUH
MyHULMTIATEHON YCITYTH.
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2.4. Cpoku npeaocTaBjeHNsi MYHUIUTIAJIbHOM YCJIYTH

2.4.1. Cpok mpenocTaBlIeHUss MYHUIIMIIAIBHON YCIyrH cocTaBisieT 60 KaleHAapHBIX
JIHEH co aHs peructpauuy B Komurere 3asBieHUs O IPEIOCTaBICHUN MyHULMIIAIBHON YCITYTH.

2.4.2. B cinydae NpeACTaBICHUs 3asdBJICHUS M JOKyMEHTOB uepes M®PL[ cpok,
yKa3aHHbIM B myHKTe 2.4.]1 HacTosmero AJIMUHHUCTPATUBHOIO PErjIaMEHTa, UCUUCISIETCS CO
nHs nepepaun ML nokymentoB B Komurer.

M®I] obecrieunBaeT mepenayy MOJYYEHHBIX JOKYMEHTOB B KomuteT B mopsiake
U CPOKH, YCTAHOBJICHHBIE COIJIALICHUEM O B3aUMOJECHCTBUM 3aKIIOUYCHHBIM Mexay MOI]
U AZIMMHHCTpAIMEH, HO HE TI03/IHEee CIIeAYIoIero pabodero JHS CO AHS UX MOCTYILICHUS.

[Ipu mpenocraBneHuu 3asiBICHUS U JTOKyMEHTOB uepe3 M®DIL] (ecnu uHOM crmocob
MOJIlyueHUsl pe3yjbTaTa MYHULUINAIBHOW YyCIyrd He Yyka3aH 3agBureneMm), Komurer
obOecrieunBaeT rmepenadyy COOTBETCTBYoIIero nokymenta B M®LI, ve mo3nuee 1 pabouero
JIHSL CO JIHSI €0 TOANHUCAHMUSL.

M®OI] obGecrieunBaeT BbIjauy 3asBUTEIIO PE3yabTaTa MyHHUIIUIIAIBHON YCIYTH B TCUCHHE
1 pabouero qHs co AHs ero nonydenus oT Komurera.

2.4.3. MakcumainbHOE BpeMsl 0’KU/IaHusI B OUepeiu TIpH 110/1aue IOKYMEHTOB Ha OKa3aHHe
MYHUIUIIAJIBHON YCIIYTH, IPU MOJIYYEHUH JOKYMEHTOB IO pe3yibTaTaM OKa3aHWUsS MYHHIIM-
najJbHOM ycinyru, Ha npueM K cneuuanucty Komurera nin padotauky MKY «MynununansHoe
MMYIIECTBOY WM JJIs ITOJIYYEHUsI KOHCYJIBTALIMU HE JIOJKHO MPEBBIIATH 15 MUHYT.

2.4.4. Cpok peructpaiuu MoJyu4eHHBIX OT 3asBUTENS JOKYMEHTOB O MPEAOCTaBICHUN
MYHUIUIIAIBHON YCIYTU COCTABIISIET:

- IIpH JTMYHOM OOpamieHuu - He 6onee 20 MUHYT B IeHb OOpaIleHHsI 3asiBUTEIIS;

- IPY HAIIPABJICHUU 3asIBJICHUS U JOKYMEHTOB I10 IIOYTE, B 3JIEKTPOHHOM BHUJIE - B JICHb
MOCTYIUICHUS.

2.4.5. [IpuocraHoBieHUE NPEIOCTABICHNS MyHULIMIIAILHON YCIIYTH HE MIPEyCMOTPEHO.

2.5. [IpaBoBbIe OCHOBAHMS /IJIsl PEIOCTABIEHUS MYHUIIUNIATbHOM YCJIYTH

[IpenocraBiieHre MyHUIIMTIAIBHON YCIIYTH OCYILIECTBIISIETCS] B COOTBETCTBUHU C:

- 'paxxnanckum koaexkcom Poccuiickoit @enepanuu;

- GenepanbHbiM 3aK0HOM OT 26.07.2006 Ne 135-D3 «O 3amure KOHKypeHI_II/II/I»l;

- ®epnepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUs
oOpartenuit rpaxknan Poccuiickoit CDeL[epauI/n/I»Z;

- ®enepanbHbIM 3aKk0HOM OT 06.10.2003 Ne 131-P3 «O06 oOumx npuHLIKIAX OpraHu-
3alMd MECTHOTO CaMOYyITpaBiieHUs B Poccuiickoit ®enepaunn»3;

- ®enepanbHbIM 3ak0HOM PO ot 02.07.2006 Ne 149-D3 «O06 nnpopmanmu, uHpopma-
IIMOHHBIX TEXHOJIOTUSAX 1 O 3aluTe HHQOPMAITHI»®,;

- ®enepanbHbIM 3aKOHOM PD o1 27.07.2010 Ne 210-D3 «O06 opranuzanuu npeaocras-
JIEHHSI TOCY/IAPCTBEHHBIX X MyHHIIUIIANBHBIX YCIYT»Y;

- denepanbHBIM 3aKOHOM «O HEKOMMEpUECKUX OpraHm3anusx» ot 12.01.1996 Ne 7-03°;

- 3akoHOM P® ot 14.07.1992 Ne 3297-1 «O 3akpbITOM aIMUHUCTPATUBHO - TEPPUTO-
pHATBEHOM 06Pa30BAHUNY

- ITocranosnennem IlpaButenscrBa Poccuiickoii @enepannu ot 25.06.2012 Ne 634
«O BUAAX AIEKTPOHHON MOAMKMCH, UCIIOB30BAaHUE KOTOPHIX JIOMYCKAETCs MPU OOpaIIeHNUH 3a
TIOTyYeHNEM TOCYIAPCTBEHHBIX M MyHUIIMIIABHEIX YCIyT»e,;

- VcTaBoM MyHHIUMANEHOTO o6pasoanus 3ATO r.Cesepomopck’;

1 «Poccuiickas razeray, Ne 162, 27.07.2006

2 «Poccuiickas razeray, Ne 95, 05.05.2006

3 «Poccuiickas razeray, Ne 202, 08.10.2003

4 «Poccuiickas razera», Ne 165, 29.07.2006

5 «Poccwuiickas razeray, Ne 168, 30.07.2010

6 «Poccuiickas razeray», Ne 14, 24.01.1996

7 «Poccuiickas razeray, Ne 190, 26.08.1992

8 «Poccuiickas razeray, Ne 148, 02.07.2012

% «Cesepomopckue Bectu», Ne 51,23.12.2011, ¢. 25-32
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- Pemiennem CoBeta aemyratoB MyHHIMnanbHoro oopazosanus 3ATO r.CeBepoMopck
or 22.12.1999 Ne 570 «O6 ytBepxkaenuu I[lomoxxenus o Komurere UMYyIIECTBEHHBIX
otHomeHn# agmuancTpanun 3ATO r.CeBepomopcky»

- [Ipukazom ®CB PO ot 27.12.2011 Ne796 «O06 yrBepkaeHUH TpeOOBaHMIA K CpPEACTBaM
3JIEKTPOHHOU MOJIKCH U TPEOOBAaHUHN K CPEJICTBAM YJOCTOBEPSIIOIIETO LIEHTPAY;

- IIpukazom MunHucrepcrBa 3KOHOMHUYECKOTO pas3Butusa Pocculickoin denepanuu
ot 30.08.2011 Ne 424 «O6 yrBepxaenun [Topsiaka BeeHus: OpraHaMl MECTHOTO CaMOYIIPABIICHUS
PEECTPOB MYHHIIUIAILHOTO UMYIIecTBa» !;

- Pemiennem CoBeta aemyraroB MyHuIunanbHoro oopazosanus 3ATO r.CeBepoMopck
ot 10.04.2012 Ne 256 «OO0 yrBepxkaeHUM MON0kKeHUS «O MOpsAJIKE YIPaBICHUS U paclopsi-
YKEHUSI UMYILECTBOM, HAXOASIIUMCS B COOCTBEHHOCTH MYHUIIMIIaIbHOTO 00pa3oBanus 3ATO
r.CeBepoMopck»!?;

- HACTOAIIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

2.6. IlepeyeHb 10KYMEHTOB, HEOOXOAUMBIX /ISl NPEIOCTABICHUSI MYHMIIUNIATBHOM
yCayru

2.6.1. Jlng nonyueHuss MyHULMIIAIILHON YCIIYTH HEOOXOMMBI CIIEAYIOIINE TOKYMEHTHI:

1) 3asBnenue (nmpunoxenue Ne 1 k HacTosieMy AJAMUHUCTPATUBHOMY PErilaMeHTy);

2) KONUYU YYPEAUTEIbHBIX TOKYMEHTOB (IJIsl FOPHIMYCCKHUX JIMI[), KOIHs Macrnopra
(mnst rpaxknan PO);

3) Boinucka u3 EnMHOro rocy1apcTBEHHOIO peecTpa FPUANISCKUX JIUIL O FOPHITICCKOM
JMLE, ABIIOIIEMCS 3asBUTENEM. YKa3aHHbIE CBEICHHMS B Cllydae HENPEICTaBICHHUS HX
3asBUTENEM JOJDKHBI OBITH TOJIYYEHBI B paMKaxX MEKBEIOMCTBEHHOTO HH(OPMAIMOHHOTO
B3aUMOJICHCTBUA, B TOM (IIpU HAJMYHUU TEXHUYECKOM BO3MOKHOCTH) B 3JEKTPOHHOU (opme
C MCIIOJIb30BaHUEM CPEJICTB 00ECTIEUEHUSI MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMO/IEHCTBUS;

4) TOKYMEHTBHI, OATBEPIKAAIOIINE [TPABO HA 3aKJIFUYCHUE OroBopa 0E3BO3ME3IHOTO
M0JIb30BAHNS MYHUIIMIIAIBHBIM HUMYILECTBOM 0€3 MpPOBEACHMSI TOPrOB Ha MPABO 3aKIIOUYEHUS
YKa3aHHBIX JOTOBOPOB B COOTBETCTBMM cO cT.17.1 ®denepanbHoro 3akoHa ot 26.07.2006
Ne 135-®@3 (pen. ot 03.07.2016) «O 3amuTe KOHKYPEHITUN» B ClTydae MPEIOCTaBICHHS MPaB
Ha TaKOE UMYILECTBO:

- Ha OCHOBAaHHMHU MEXIYHApOAHBIX 0roBOpoB Poccuiickoii ®Penepanuu (B TOM 4ucie
MEXITPABUTEIbCTBEHHBIX COTJIAIlIEHHH), (efepalbHbIX 3aKOHOB, YCTAHABJIMBAIOLIMX HHOU
MOPSIIOK PACHOPSKEHUsT 3TUM HMMyLIecTBOM, akToB IIpesunenra Poccuiickont denepanumy,
aktoB IIpaBurenscTBa Poccuiickon denepanuu, peleHnii Cy1a, BCTYIUBIINX B 3aKOHHYIO CHILY;

- TOCYJAapCTBEHHBIM OpPTraHaM, OpraHaM MECTHOT'O CaMOYIIPABIEHUS, a TAK)Ke rocyaap-
CTBEHHBIM BHEOIO/KETHBIM QoHaaMm, LlenTpanbHomy 6anky Poccuiickoit denepanuu;

- TOCYAAPCTBEHHBIM U MYHHUIIUIIATIbHBIM YUPEKICHUAM;

- HEKOMMEpPYECKUM OpraHHu3alusM, CO3JaHHBIM B (opme accouuanuii U COH030B,
PETUTHO3HBIX M OOILIECTBEHHBIX OpraHu3aluii (00beIUHEHN) (B TOM YHUCIIE MOJUTHUYECKUM
napTUAM, OOIIECTBEHHBIM JBHKEHHUSIM, OOIIECTBEHHBIM (POH/1aM, OOIIECTBEHHBIM YUPEKACHUSIM,
opraHam OOILECTBEHHOM CaMOJIESTEILHOCTH, MPOPECCHOHATBHBIM COI03aM, X OOBEAMHEHUSIM
(acconmanusiM), MEPBUYHBIM MPO(COIO3HBIM OpraHU3AIMAIM), OOBEIUHEHUN pabOTOaATENECH,
TOBAPHILECTB COOCTBEHHUKOB >KWJIbs, COLMAIBHO OPHEHTHUPOBAHHBIM HEKOMMEPYECKUM
OpraHU3aIMsaM IpU YCIOBUH OCYIIECTBICHUS UMU JESTEIIbHOCTH, HAIIPABJIEHHOM Ha pelleHne
COLMAIBHBIX MpoOJieM, pa3BUTHE TpakgaHckoro oodmiectBa B Poccuiickoit denepanmu,
a TaKXKe JPYrMX BHJOB JIEATEIIBHOCTH, NPEAYyCMOTPEHHBIX cTatheil 31.1 PenepanpHOro 3akoHa
ot 12.01.1996 Ne 7-®@3 «O HEKOMMEPUYECKUX OPTaHU3ALIUIX»;

- aJIBOKaTCKUM, HOTapHaJIbHbIM, TOPTOBO-TIPOMBILIUIEHHBIM I1ajlaTaM;

- MEJAMLIMHCKUM OpraHU3alMsIM, OPTaHU3AIMAM, OCYIECTBISIONIMM 00pa30BaTEIbHYIO
JeSITEIIbHOCTD.

10 «Cesepomopckue Bectuy», Ne 52, 25.12.2009, ¢.21-22
11 «Poccuiickas razera», Ne 293, 28.12.2011
12 «CeBepomopckue Bectuy», Ne 16, 20.04.2012, ¢. 6-7


http://www.consultant.ru/document/cons_doc_LAW_8824/7eaea9c371156f066aec7c807a57b0a923131657/#dst135
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2.6.2. 3asBneHue MOXeT OBITH mpeacTaBieHo JmuHO B Komurer mmum MOII,
HarpaBieHo B KomwuTeTr mo mouTte 3aka3HbIM IMOYTOBBIM OTIPABJICHHEM C YBEIOMIICHHEM
0 BPYYEHHH WJIHM C UCIOJb30BaHUEM MH(POPMAIIMOHHO-TEJICKOMMYHHKAIIMOHHBIX CETEH 00IIero
MOJIb30BaHUsA, B TOM 4Hcie ceTd VHTepHeT, BKIIOYAs €IUHBIA W PErHOHAJIbHBIN MOpTal
rOCYIapCTBEHHBIX U MYHUILIMTIAIBHBIX YCIIYT.

B ciyuae nipezicraBiieHus 3asBICHUS [IPU JIMIHOM OOPAIICHUU 3asiBUTENST WM MIPECTa-
BUTEJIS 3asBUTEIS, TPEABSIBIACTCS JOKYMEHT, YIOCTOBEPSIOMIUA JIMYHOCTh 3asIBUTEIISI WU
MIPEACTABUTEIS 3asIBUTEIIS.

[IpencraButens 3asBUTENS,, B COOTBETCTBMM C IIYHKTOM 1.2.2 HacTofIiero
AJIMUHHCTPAaTUBHOI'O pEerjiaMeHTa, MPEIOCTaBIsSET TAKKE JTOKYMEHT YJOCTOBEPSIOIINI €ro
MPaBo JECHCTBOBATh OT UMEHU 3asIBUTEIISL.

JIuto, nMerolIee MpaBo JIEHCTBOBATh OT MMEHHU IOPUAMYECKOTO JIMla 6€3 JOBEPEHHOCTH,
NPEIBABISIET JTOKYMEHT, YAOCTOBEPSIOMIMH €ro JMYHOCTh WM HHBIE JOKYMEHTHI,
MOATBEPIKIAIOIINE €T0 MOTHOMOYHSI.

2.6.3. 3asBneHue, ykazaHHOe€ B NyHKTe 2.6.1 HacTosmero AJIMHUHHCTPAaTUBHOIO
periamMeHTa, MOXET OBITh TMPEACTABICHO B (OpME JIIEKTPOHHOTO JOKYMEHTA, IMOPSIOK
0hOpMIICHHSI KOTOPOTO OIPEACNIIeTCS HOPMAaTUBHBIMU NPABOBBIMU akTamu [IpaBUTENbCTBA
Poccuiickoit ®enepannu u (mm) [IpaBurenscTBa MypMaHCKo# 061acTH, OpraHaMd MECTHOTO
caMmOyIpaBiieHUs] U HampaieHo B KoMurter ¢ ucnons3oBaHueM HUHPOPMAIIHOHHO-TEIEKOMMY-
HUKAIMOHHBIX CETei 0OIIero Mmojb30BaHus, B TOM YHCIIe ceTh MIHTepHeT, BKIIIOYast peruoHaTbHBINA
nopTal.

2.6.4. Cnemanuctel Komurera u (wm) padotauku MKY «MyHumMnaabHOe UMYILIECTBOY
HE BIIpaBe TPeOOBATh OT 3asIBUTEIIA:

- TpeIoCTaBlieHUE IOKYMEHTOB W HWH(OpPMANMHM WM OCYIISCTBICHUE JICHCTBUH,
MIPEJCTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMH IPAaBOBBIMHU
aKTaMH, pPETryJIUPYIOIMUMH OTHOIICHHS, BO3HUKAIONIME B CBSA3HM C MPEJOCTABICHHEM
MYHULUIIAIBHON YCIYTH;

- TPEJCTaBIECHUS TOKYMEHTOB U MH(POPMAIIMH, KOTOPHIE B COOTBETCTBHH C HOpMa-
TUBHBIMH IIPaBOBBIMM akTamu Poccuiickoit @enepannyu, HOpMaTUBHBIMU MPABOBBIMU aKTaMHU
MypmaHCKOH 00J1aCTU ¥ MYHUITUTIATBHBIMUA TIPABOBBIMU aKTaMU HAXOMSITCS B PACTIOPSKEHUN
UCTIOTHUTENBHBIX OPTaHOB WM OOJACTHBIX YUYPEKICHUH, MPEACTABISIONINX MYHUIUTIAIHHYIO
YCIIYTy, WHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIMPABJICHHUS W (WJIN)
MOJABEOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpPraHaM WM OpraHaM MECTHOTO CaMOYIpPaBIIECHUS
OpraHu3aIyii, y9acTBYIOIIMX B MPEIOCTABICHUNA MYHHUIIUNAIBHBIX YCIYT, 32 UCKIIOUYCHHUEM
JIOKYMEHTOB, YyKa3aHHbIX B uactu 6 crateu 7 PegepanpHoro 3akoHa ot 27.02.2010
No 210-®3 «O06 opranuzaiiuu nMpe1oCcTaBIeHUs TOCYIapPCTBEHHBIX M MYHHUIIUTIATBHBIX YCITYT».

2.7. IlepeyeHb OCHOBAHUM JJIs1 OTKa3a B IpHeMe JOKYMEHTOB, 1JIsl IPHOCTAHOB-
JIeHMs M (WJIM) 0TKA3a B NIPeI0CTABJIeHNH MYHUIIMIIATBHOM YCJIyri

2.7.1. OcHoBaHus Uil OTKa3a B MPUEME U PETUCTPaLMU 3asBICHUS Ha OyMaKHOM
HOCHTEJIE HE YCTaHOBJICHBI.

2.7.2. OcHOBaHMS I OTKa3a B MPHUEME K PaCCMOTPEHUIO 3asBJICHUS B DJIEKTPOHHOM
BU/JIE:

- OTCYTCTBHE JIEKTPOHHOM NOJIHCH;

- ecn B pe3yabTare IMPOBEPKH MPOCTOM WM YCHICHHON KBalM(UIUPOBAHHOMN
AIIEKTPOHHON MOJIUCHU BBISIBIEHO HECOOJIO/IEHUE YCTaHOBIEHHBIX DenepanbHbIM 3aKOHOM
ot 06.04.2011 Ne 63-03 «O06 311€KTPOHHOM NOANMCH» YCIOBUM MPU3HAHUSA €€ A CTBUTEIFHOCTH;

- HAJIM4YKMe NOBpeXIeHnH (aiina, He MO3BOJSIOIIUX MOTYYUTh JOCTYI K HHPOpMaIUH,
coJepxalieiics B JTOKyMEHTE, CPeJCTBAMU IPOrpaMMHOTO OOeCledYeHHUs, HaXOISIIerocs
B CBOOOJIHOM JIOCTYIIE.

2.7.3. 3asBnenue ocraercs 0e3 pacCMOTpPEHHUs B CIIydasix, MPeIyCMOTPEHHBIX CT.l1
®enepanpHoro 3akoHa ot 02.05.2006 Ne 59-03 «O mopsnke paccMOTpeHHs: oOparieHui
rpaxnaan Poccuiickoin denepaunmn.
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2.7.4. OcHOBaHHUs U1l OTKAa3a B IIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH:

- HenpeCTaBJIeHNE 3asBUTENIEM TIOKYMEHTOB, 00s13aTeNIbHBIX JUIS MTPEICTABICHHUS;

- IIpelcTaBieHus 3asiBUTENIEM JIOKYMEHTOB, 10 (hopMe WM COJAEPKAHUIO HE COOTBET-
CTBYIOIIUX TPEOOBAHUSM HACTOAIIETO PErJIaMEHTa U JIEHCTBYIOIIET0 3aKOHOAATEIbCTBA;

- eciu ¢ 3asiBlIeHHEeM 00paTHIIOCh HEHA IeKaIllee JIHII0;

- HECOOTBETCTBHA 3asBUTENs JMOO uMylHiecTBa TpeOOBAHUSAM, YCTAHOBICHHBIM
JENCTBYIOIUM 3aKOHOAATEIbCTBOM;

- ecnu 3asBieHUE 3asBUTENs] MMEEeT HOMep W (WJIM) JaTy peructpanuu Oosee
MO3/HIOK0, YeM HOMeEp U (WJIM) JaTa perucTpaiuy 3asBJICHUsS MHOTrO JIMIA, OOpaTUBLIETOCs
C aHAJIOTUYHBIM 3asIBJICHUEM;

- HaJM4Msl 3apEerHCTPUPOBAHHBIX APECTOB, OrpaHUYEHUI (0OpeMeHEeHHi) B OTHOLLIECHUN
[epe1aBaeMoro HEJBUKUMOTO U JBUKUMOIO UMYLIECTBA;

- He0OXOAMMOCTH MCTIOJIb30BAaHMSI UMYIIIECTBA JJISl MHBIX 1IeTEH.

2.7.5. OcHoBaHMs JIsl IPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHIIUIIAIBHOW YCIyTH
OTCYTCTBYIOT.

2.8. Pazmep miiartpl, B3MMaeMOi € 3asiBUTEJIS NP NPEI0CTABJICHUN MYHUIIUNIAILHOM
YCJIYTH, H CIIOCOOBI ee B3UMAHUS

2.8.1. IIpenocraBnenue MyHUIIUTIATBHON YCIYTH OCYIIECTBISIETCS OECIUIaTHO.

2.8.2. B coorBerctBun co crtathedl 22.1 «OcHOB 3akoHonmarenbcTBa Poccuiickoit
®enepani 0 HOoTapuare», yrBepkiaeHHbIX BepxoBHbiM CoBetom Poccuiickoit @enepanuu
ot 11.02.1993 Ne 4462-1, Belgaua HOTAPUAIBHO 3aBEPEHHBIX KOMHUIA JOKYMEHTOB U HOTApUAIbHO
YIOCTOBEPEHHON JIOBEPEHHOCTH Ha COBEpILIEHUE MACHCTBUU OCYIIECTBIAETCS 3a IUIATY,
pa3Mep KoTopoi yctaHoBiieH cratbeit 333.24 Hanorosoro konekca Poccuiickoit @enepanuu.

2.9. TpeGoBaHus K MeCcTaM NPeJ0CTABJEHUSI MyYHUIMNIAJIBHON YCJIYTH

2.9.1. IlpoexTupoBaHKUE U CTPOUTEIHCTBO MM BBIOOD 3/1aHUs (CTPOECHHUSI), B KOTOPOM
manupyercs pacnosoxkenue Komurera, MKY «MyHununansHOe HMMYLIECTBO», TOJIKHO
OCYIIECTBIISATHCS C YIETOM NEIIEXOIHOM TOCTYIHOCTH AJIsl 3asiBUTENEH.

2.9.2. 3nanue, B koropoM pacnosioxkeH Komurer, MKY «MyHHIIMTIIAIBHOE UMYILIECTBO»
JIOJDKHO OBITH 00OPY/IOBAaHO OT/AENBHBIM BXOAOM JUIsi CBOOOJHOrO JOCTYMa TpaxaaH. J{omKHbI
OBbITH CO3/IaHBbl YCIOBUS JIJIsl OOCITY>KUBAHHSI MaIOMOOUIIBHBIX TPYIIN HACEJIEHUS: TOMEIICHUs
JIOJIKHBI OBITH 000PYI0BaHBI TAHAYCaMH, CIIEUATbHBIMU OTPAKICHUSIMH U MIEPUIIAMHU.

2.9.3. lleHTpanbHblii BXOJI B 31aHUe, B KoTopoMm pacnoioxeH Komurer, MKY
«MyHUIIMTTAJIBHOE WMYIIECTBOY» JIOJDKEH OBITh 00OpYyIOBaH HMH(OPMAIIMOHHOW TaOIWYKON
(BBIBECKOIA), cozieprKalleil cleayrolyo HHGpOpMaIuio:

- HanMeHoBaHue Komurera, MKY «MyHnnunnaisHOe UMYyLIECTBOY;

- MECTO HaXOXJCHMUS;

- peXUM paboTBHI.

2.9.4. Bxon 1 BBIXO/1 U3 TIOMEMIEHUH 000PYAYIOTCS COOTBETCTBYIOITUMHE YKA3aTEIISIMHU.

2.9.5. IlpueM 3asBUTENEN OCYILECTBISETCS B OTBEACHHBIX AJISI TUX LIENIEH TOMEIIEHUSIX.

2.9.6. JIna ynoOcTBa 3asiBUTENEH MOMELICHHUs 1J1s IPUEMa 3asBUTENENH PEKOMEHyeTCsl
pa3MelaTth Ha HWKHEM 3Taxe 37aHus (CTpOEHHs), C MPEAOCTaBICHUEM J0CTyIa B MOMEIICHUE
MaJOMOOUIILHBIM IPYIIaM HAaCEIeHHUS.

2.9.7. IlpucyTcTBEeHHBIE MECTa BKJIIOYAIOT MeCTa Ui O0KHMJaHUs, MHPOPMUPOBAHUS
Y IIpUEMa 3asiBUTENIEH.

2.9.8. IloMenieHust JOHKHBI COOTBETCTBOBATh CAHUTAPHO-TMTMEHUYECKUM IIPaBHJIaM
Y HOpMaTHBaM.

ITomernienust 1OMKHBI OBITH OCHAIIEHBI TEXHUYECKUMH CPEICTBAMHU, 00€CIeUNBAOIIUMU
JOCTYI JIFOJIEH C OrpaHWYEHHBIMH BO3MOXKHOCTSIMH 370poBbs. [Ipy mpenocTaBieHud MyHHUIIN-
NaJbHOM yCIyru mpeaycMaTpuBaeTcsi oOecrnedeHne JOnycka B MOMEIIEHHE CypIoTIepeBOIUMKa,
TudocypaonepeBoaunka. Jlomyckaercsi HaX0XXJICHHE B MOMELICHUAX COOaKU-TIPOBOJHHKA
IpY HAIMYUH JTOKYMEHTA, MOATBEPKIAIOIIEro ee crnennaibHoe o0yyenue. B cimyyae Heobxo-
JUMOCTU crenuanucToM KoMmMuTeTa, OTBETCTBEHHBIM 3a IPENOCTABIECHHUE MYHUIMIAIBHON
YCIIYTH, OCYIIECTBIJIAETCA CONPOBOXACHUE WHBAIUIOB, MMEIOIIHMX CTOMKHE PACCTPOMCTBA
(YHKLNU 3pEHUS U CAMOCTOATENBHOTO NEPEBUKEHUS 110 TEPPUTOPUH OOBEKTA.
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2.9.9. IlpucyTCTBEeHHBIE MECTa MPEIOCTABICHUS YCIYTH JOJKHBI UMETh TyaJleT CO
CBOOOJHBIM JIOCTYIIOM K HEMY 3asiBUTEJICH.

2.9.10. Mecra st nHGOpMHUpPOBaHUS, IPEAHA3HAYCHHBIE /11 O3HAKOMJICHHS 3asBUTEIICH
¢ MH(OPMAITMOHHBIMU MaTEpUATIAMU, 000PYIYIOTCS:

- UH(OPMALIMOHHBIMU CTEHIAMHU WM HH()OPMALIMOHHBIMU TEPMUHATAMU;

- CTYABSIMH M CTOJIAMH (CTOWKAaMHU Ui MUChbMA) JJISI BO3MOXHOCTH O(GOpPMIICHUS
JIOKYMEHTOB.

2.9.11. Crennp! (BBIBECKH), COEpKAIINE HH(OPMAIIUIO O TPOIIEAYPEe MPEIOCTABICHUS
MYHUIIMIIAJILHON YCITYTH, pa3MEIaloTCsl B BECTHOIOE.

2.9.12. NudopmannoHHbIE CTEHABI ¢ 00pa3amMy 3allOJIHEHHUS 3alPOCOB U MEpeuHEeM
JIOKYMEHTOB, HEOOXOJAUMBIX JUISl MIPEIOCTABICHUS MYHUIIMIIAILHOW YCIIYyTH, CTONBI (CTOHKH)
JUIS TIHChMa Pa3MEUIaloTCs B MecTaxX, 00eCreunBaloUIMX CBOOOIHBINA JTOCTYIl K HUM JIAIAM,
UMEIOLIUM OTpPaHMYEHUS] K TMEepeABM)KCHHUI0, B TOM 4YHCIIE WHBAJIUAAM, HCIOJB3YIOUIIM
Kpec1a-KOJISICKU.

2.9.13. MecTa ansi 0KHIaHUS TOJDKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBHSIM AJIs
3asgBHUTENCH W ONTUMAILHBIM YCIOBHAM Ui pabOTHI JOJDKHOCTHBIX JIUII, OCYIIECTBIISIOIINX
IPUEM U KOHCYJIbTHPOBAHUE TPAKIaH.

2.9.14. MecTa o)xuJaHus B OYEpeAM Ha MPENOCTABICHUE JTOKYMEHTOB JIOJDKHBI OBITh
000pYI0BaHbI CTYIIBSIMHU (KpEeCeIbHBIMU CEKIUSIMU) U (MITH) CKaMbsiMU (OankeTkamu ). KomiuecTBo
MECT OXKHUJAHUS OMPEACTSeTCS UCXOAS U3 (aKTHUECKOW HArpy3KH M BO3MOXKHOCTEH ISt MX
pa3MeIieHus B 3/[aHUU, HO HE MOXKET COCTaBJISATh MEHee 2 MECT Ha KaXKJ0€ JOKHOCTHOE
JIUIL0, BEAYIIEE IPUEM TOKYMEHTOB.

2.9.15. Mecrta s 3amoiHEHUS AOKYMEHTOB OOOPYAYIOTCA CTYJbSIMH, CTOJIaMHU
(croitkamu) u obOecrieunBarOTCs 00pa3aMu 3allOJIHCHUS JTOKYMEHTOB, OJIaHKAMH 3asBICHHMA
U py4KaMmH s TUChMA.

2.9.16. MecTtOo OXHIaHUd IOJDKHO HAXOMUTHCS B XOJUIE WIA WHOM CIIEIHAILHO
IpUCIOCOOIEHHOM MTOMEIICHUH.

2.9.17. lna co3naHusi KOMGOPTHBIX YCIOBUM OXHMJAHUS Ha cToJIaX (CTOMKax) Ass
NUCbMa MOT'YT pa3MeIlaThCsl ra3eThl, KypHAJbl, edaTHas NpoayKuus (OpomIropsl, OYKIEeThI)
10 BOTIPOCAM TIPEIOCTABICHHSI MyHUITUTIAIEHOW YCITYTH.

2.9.18. Kabuner, B KOTOPOM OCYIIECTBISIETCS MpUEM 3asBUTEICH HOIKEH OBITh
00opynoBaH UHGOPMALIMOHHON TaOIMUKON (BBIBECKON) C YKa3aHHEM:

- HOMepa KaOuHeTa;

- (pamunuyM, UMEHHU, OTYECTBA JOJKHOCTHOTO JIUIA, OCYIIECTBIISIOIIETO IPUEM.

2.9.19. JIomXHOCTHOE JHMIO, OCYILECTBIIAIOLIEE IpueM, oOecreduBaeTcsl JIMYHOU
UACHTU(PUKAITMOHHON KapTOUKON U (MJIM) HACTOJIbHOM TaOJIMYKOM.

2.9.20. Mecto s mpueMa IMOCETHTENs JOJDKHO ObITh CHAOXKEHO CTYJIOM, MMETh
MECTO JJIl MUChMa M PacKJIaJKU TOKYMEHTOB.

2.9.21. B nenax obecneueHuss KOHPHUIECHIMAIBLHOCTH CBEJICHUH O 3asBUTENEC OJHUM
JOJDKHOCTHBIM ~ JIMIIOM  OJHOBPEMEHHO BEAETCS TPUEM TOJBKO OJHOTO TMOCETHTEIIS.
OpnHOBpeMEHHOE KOHCYJIbTUPOBaHME M (WIM) TpHeM JBYX U Oojee MOceTUTeNe He
JIOTTYCKaOTCA.

2.10. IToxa3areJ AOCTYNMHOCTH M Ka4ecTBAa NPEAOCTABJICHUS MYHHMUMIIAJILHON
yeayru

[TokazaTenu JOCTYIHOCTH M Ka4eCcTBa MPEJOCTABICHNS MyHULIUIIAJIBHON YCIIYTH U UX
3HAUEHUs IPUBEJIEHBI B TPHIIOKEHNN Ne 2 K HacTosAneMy AJAMUHUCTPAaTUBHOMY PETJIAMEHTY.

2.11. IIpoune TpeOGOBaAHMS K NPEAOCTABJICHUI0 MYHUIIUIIAJIbHOM YCJIYIH

2.11.1. ®opmy 3asABIEHUS 3aABUTEIb MOXKET IOJYYUTHh B DJJIEKTPOHHOM BHUJE Ha
NuTepHeT-pecypcax, ykazaHHbIX B MyHKTE 1.3.4 HacTosIero A IMMHUCTPATUBHOTO PETJIAMEHTA.

2.11.2. Undopmarys o Xoze IpeIOCTaBICHUs YCIIYTH, a TAKXKe O Pe3yabTaTe MpeioCTaB-
JICHUS YCIIYTH, OKAa3bIBAEMOM B JIEKTPOHHOM BHJE MOCPEACTBOM ENMHOrO M pernoHaJIbHOTO
nopTaja J0JbKHA ObITh JJOCTYITHA 3asiBUTENIO uepe3 «JIMuHblii KaOMHET» yKa3aHHOTO IMopTaa.



10

2.11.3. Tlpu oOpamenun 3asButenss B MO®DI[ 3a mnomxyueHueM pesyibTara
MyHULUINAIbHON yciayru ML BrnpaBe OCyIIECTBUTH COCTaBICHUE M BbLIAYYy 3asBUTEIIIO
JOKYMEHTOB Ha OyMa)XHOM HOCHUTelNle, IOATBEPKAAIOIIUX COJIEPKaHUE DSIECKTPOHHBIX
JIOKYMEHTOB, HamnpasieHHbIX B M®IL[ no pesynbraraM NpenoCTaBICHUS MYHULUIIAIBHON
ycnyru Komurerom.

2.11.4. Tlpu oOpareHnn 3a MPEIOCTABICHUEM YCIyTU C KUCIOJIb30BaHHEeM HH(OpMa-
[IUOHHO-TEJIEKOMMYHUKAIIMOHHBIX ceTel (ganee - TKC) oOuiero nmoiab30BaHus, B TOM YHCIIE
cetu MHTEpHET, 3asBICHNE U TPUIIaraeéMble JOKYMEHTHI JOJDKHBI OBITh IMOIMUCAHBI COOTBET-
CTBYIOILLIEH S3JIEKTPOHHOM IOAMNMCHIO B COOTBETCTBUM C IoOcTaHOBJIeHUEM IIpaButenbcTBa
Poccuiickoit ®enepaunn ot 25.06.2012 Ne 634 «O Bugax >3JI€KTPOHHOM MOIMMCH,
UCIIOJIb30BaHUE KOTOPBIX JIOMYCKAETCA MPH OOpalleHHH 3a MOJTYYEHHEM TrOCYAapCTBEHHBIX
Y MYHULMNAIBHBIX YCIYD».

2.11.5. Ilpu oOpameHun 3asBUTENS 3a MOJYYEHHUEM YCIYTd B SJEKTPOHHOW (opme
C WCIIOJIb30BAHUEM YCHUJICHHON KBATM(UITMPOBAHHOHN 3JICKTPOHHOH TOMAITUCH, a TaKXKE B IIEIISIX
o0ecrieueHusi IPOBEPKH OPraHOM BIIACTH JICMCTBUTENBHOCTH YCUIJIEHHON KBaTH(DUIIMPOBAHHON
AIIEKTPOHHOM TOATHCH 3asBUTENS, HCIIOIB30BAHHOM TP OOPAIICHUH 32 TIOJTYYCHUEM YCIIYTH,
NIEPEYEHb KJIACCOB CPEJCTB AIEKTPOHHBIX MOJAMUCEN U YAOCTOBEPSIOIIMX LEHTPOB JOIMYCTUMBIX
JUISL COBEPILIEHUS YKa3aHHBIX JEHCTBUM, onpeaensercs B cOOTBETCTBUU ¢ npukazoM ®Cb PD
ot 27.12.2011 Ne 796 «O0 yrBepkAeHHH TpeOOBaHUI K CPEACTBaM 3JIEKTPOHHOM MOIMUCU
U TpeOOBaHMI K CPEACTBAM YAOCTOBEPSIIOIIETO IIEHTPAY.

3. AIMHUHHCTPATHBHbBIE NIPOLEYPbI

3.1. O0mue no10KeHHU

3.1.1. IlpenoctaBieHre MYHUIMNAIBHON yCIyrd BKJIIOYAaeT B cels clenyromue
aJMUHHMCTPATUBHBIE IPOLEAYPBI:

- IPUEM U PETUCTPALIMS 3asIBICHUS U JOKYMEHTOB, [IPE/ICTABICHHBIX 3asBUTENIEM;

- paCCMOTPEHHME 3asIBJIICHUS U IPUIIOKEHHBIX IOKYMEHTOB;

- BblJaya (HampaBJeHHE) 3asBUTENIO pe3yJibTaTa MPENOCTABICHUS MYHUIMIAIbHON
YCIIYTH.

3.1.2. IlocnenoBaTtenbHOCTh ACUCTBUI NPU MPEJOCTABICHUM MYHULIUIIAIbHON YCIYTH
oTpakeHa B Osiok-cxeme (npuioxxkenue Ne 3).

3.2. [Ipuem u perucTpaums J0KyMeHTOB, PeCTABJEHHbIX 3asiBUTeEJEeM

3.2.1. OcHoBaHueM Jyisl Hayajla MPEJOCTaBICHUS MYHUIUIAIBHON YCIYTH SIBISETCS
nocrymieHue B Komuter 3asBienus no ¢gopme coriacHo npuiioxkeHuto Ne 1 k Hacrosimemy
aIMUHHUCTPAaTUBHOMY PETJIAMEHTY:

- 1P JINYHOM 0OpalleHuu;

- HaIlpaBJICHHOT O 10 MIOYTE;

- IOJIy4E€HHOTO B 3JIEKTPOHHOM BU/JIE;

- oT M®II.

3.2.2. IlpueM 3asiBieHUs U JOKYMEHTOB JUISl IPEJOCTaBICHHS] MyHUIIUIIAIBHON YCIyTH
B Komurere npu mmuHOM 00OpaIieHnu 3asBUTENS (€ro MpeACTaBUTEeNs ).

3.2.2.1. IIpunsareie cnenmanuctoM Komurera 3asBnenus nepenarorcs B MKY «Mynu-
LUNAIBHOE UMYLIECTBO» U1 PErucTpalud BXOJAIIEH KOPPECIOHACHLIMU. 3aBEAYIOLIUI
kaHuensipued MKY «MyHununansHoe UMYLIECTBO» (Aajiee - 3aBEAYIOLIUN KaHIEIspHUe)
nepes perucrpanueld JOKyMEeHTa M MPHCBOCHMEM HOMepa Jejia MPOBOAUT CBEpKY ¢ Oa3oi
naHHbIx Komurera o panee mocTynuBIIMX 0OpallleHUsX 3asSBUTEIS.

3aBenyOUIMil KaHUEISIpUed PETUCTPUPYET 3asBICHHUE B JIEHb €ro IOCTYIUIEHHS B
KOMITHIOTEPHOM TPOrpaMMe «IJIEKTPOHHBIA TOKYMEHTOOOOPOT» U MPUCBAMBAET €My HOMED
JIeJIa B COOTBETCTBUU C TEKYIIEW PETUCTPALUEH.

B cnyuae Hanmmuaus B 6a3ze manHbix KomuTera nHbopMaIim o nMpeablIymx 00paieHusx
3asiBUTEIIS, UCIIOJIHUTEIE U MHBIX PEKBHU3MTAX, YKA3aHHBIX B 3asBJICHUM, JAHHBIE CBEICHUS
YKa3bIBAIOTCS HA PETUCTPUPYEMOM 3asIBIICHUH.
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3aBeAyIolIMi KaHUEIApUEH HANPABIIAET 3apErMCTPUPOBAHHOE 3asBJICHUE TIPEICEAATEIIO
KomuTeTa 1151 mpocTaBiaeHUs pe30II0LUH.

[Ipencenarens Komurera (J0MKHOCTHOE JIMIIO, €TO 3aMEIIAOIIee) B CPOK, HE MPEBBI-
mraroumid 1 pabounii AeHb CO THS perucTpauuu 3asiBICHHUs, IEPEAAET €0 Yepe3 3aBEAYIOIIEro
karnemspuer B MKY «MyHHIIUDATBHOE MMYIIECTBO» C TOPYYCHHEM (PE30JIIOIUEH)
0 pacCMOTPECHUH.

Hupextop MKY «MyHHIIUTIATBHOE UMYIIIECTBO» B CPOK, HE MPEBBIMAONIHA 1 paboumii
JIeHb co THA noisiydeHus 3assieHus ot IIpencenarens Komurera (J0MKHOCTHOTO JIMLIA, €TI0
3aMelIaroIlero), nepenaer odbpamenue padotHuky MKY «MyHuLIMNaIbHOE HMMYIIECTBOY
C mopyueHueM (pe3otonreii) 0 MPUHATUU TOKYMEHTOB K 00paboTKe.

Cpok HCHONHEHUsT aIMUHHUCTPATUBHOW IPOLIEAYpbl COCTAaBISET JBa JHA CO JHS
NOCTYIUIEHUS 3asBiieHus1 B KomuTer.

3.2.3. Ilpuewm 3adBiIeHUS U JOKYMEHTOB JIJIs MPEIOCTABICHUS MYHUIIUIIAILHOW YCIyTH
B M®II nipu traHOM 00parieHuu 3asiBUTENS (MPEACTaBUTENS 3asiBUTEIIS)

3.2.3.1. Cneunanuct M®LI, oTBEeTCTBEHHBII 3a MPUEM JOKYMEHTOB U PErHUCTPALMIO
3asIBJICHUSA:

- YCTaHABJIMBAET JMYHOCTb 3asBUTENS WIM €ro MPEeACTaBUTENS IYTeM MPOBEPKHU
JOKYMEHTA, YJ0CTOBEPSIOLIErO JUYHOCTb U (WIM) JOKYMEHTOB, TOATBEPKIAIOIINX TOTHOMOYHS
MIPEACTABUTENS;

- BHOCHT B JKypHaJI PETUCTPALIMK BXOASAIINX JOKYMEHTOB 3aIlKCh O IIPUEME 3asIBIICHUS;

- odopmisieT B 2-X 9K3EMIUIApaX PACHHUCKy B MpUEME 3asBICHHS, OAUH SK3EMILIIP
nepeaeT 3asBUTEINI0, BTOPOM IPUOOIIAET K TOKYMEHTAM.

CpoOK BBITIOJIHEHHS aIMUHUCTPATUBHBIX AEUCTBUM - 20 MUHYT.

3.2.3.2. Cnenuanuct MO®ILI, oTBETCTBEHHBII 3a MpUEM JOKYMEHTOB, B JIEHb IpueMa
3asBJICHUS OT 3asBUTENIS, MEPENaeT NPUHATOE U 3aPETUCTPUPOBAHHOE 3asIBIICHUE, CIIEHUATUCTY
MO®II, oTBETCTBEHHOMY 3a Ilepeaady JOKyMeHTOB B Komurer.

3.2.3.3. Cnenunanuct M®ILI, oTBeTCTBEHHBII 3a mepenady I0KyMeHTOB B Komwrer,
B TeueHue | pabodero mHs, CO JHS TOJYYCHHS 3asBiIeHUs OT crneruaimucta MOI],
OTBETCTBEHHOT'O 3a IPUEM JOKYMEHTOB, OpraHU3yeT nepenavy 3assieHus B Komurer.

3.2.4. Ilpuem [AOKyMEHTOB JJisi MPEAOCTaBICHUS MYHHUIMNAIBHON  yCIyTH,
MOCTYMHBIINX TTOCPEACTBOM MOYTOBOH CBsi3U 1100 0T MDI]

3.2.4.1. Ilpu noctyminenun B Komurer 3asBieHUs C NPUIOKEHHBIMU JOKYMEHTaMH
MOCPEACTBOM MOYTOBOM cBsizu 6o ot M®II, cnenmanuct Komwurera mepemaer B8 MKY
«MyHUIIMTIAIBHOE UMYIIECTBO» 3asiBJICHUE JUUISl PErUCTPAllUU BXOJSIIEH KOPPECIOHIEHIIUH.
3agenytoumii kaHuensapueii MKV «MyHuIMnaabHOE HMMYIIECTBO» IE€pEH perucTpanuei
JOKyMEHTa M TPHUCBOEHHEM HOMEpa Jiela IMPOBOJUT CBEpKYy ¢ 0Oa3oi naHHbIXx Komwurera
0 paHee MOCTYNHUBIIUX OOpaIeHUSIX 3asBUTES.

3aBenyONMd KaHUEIApUEe pErUCTPUpPYET 3asBICHHE B JI€Hb €ro MOCTYIJICHUS
B KOMIIBIOTEPHOH MporpaMme «JIeKTPOHHBIN TOKYMEHTOOOOPOT» U MPUCBAUBAET EMYy HOMEP
Jiena B COOTBETCTBHUH C TEKYIEH PETUCTPALIUEH.

B cnysae wamuuus B 06a3ze naHHbix Komwurera wuHpOpMAMH O MPEIbIIYIIHX
oOpallleHusIX 3asBUTENS], UCIIOJIHUTENE U UHBIX PEKBU3UTAX, YKA3aHHBIX B 3asBICHUHU, JaHHbIE
CBEICHMSI YKa3bIBAIOTCS HAa PETUCTPUPYEMOM 3asiBJICHHH.

3aBeAyIOINI KaHLEIApUE HalpaBiIsieT 3aperuCTPUPOBAHHOE 3asBICHUE MIPEACEAATEIIO
KomuTteTa 1151 mpocTaBiaeHus pe30I0IH.

IIpencenatens Komutera (JOKHOCTHOE JIUIIO, €T0 3aMElIAlOIIee) B CPOK, HE MPEBHI-
maromui 1 pabouunii 1eHb CO JHS PETUCTpAIlK 3asBICHUS, TIEPEAeT €ro Yepe3 3aBEIyIOIIEro
kanuemsipuer B MKY «MyHununaapHOe HMMYILIECTBO» C MOpYYEHHEM (Pe30JIroIueit)
0 pacCMOTPEHHH.

Hupextop MKY «MyHHIMTIATEHOE UMYILIECTBO» B CPOK, HE TpeBbImaonmii 1 padoumnii
JeHb co nHs nonyuenus 3asBienus ot [Ipencegarens Komurera (I0MKHOCTHOTO JIHIIA, €r0
3aMeraronero), nepeaaer obpamenue pabotHuky MKY «MyHUIMIaIbHOE HMYIIECTBOY
C IOpYYCHHEM (PE30JTIONHEH ) O TPUHITHH TOKYMEHTOB K 00paboTKe.
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Cpok HCHOJHEHMS] aIMUHUCTPATUBHOM MpoOLEIyphl COCTAaBISIET JBa JHS CO JHS
NOCTYIUIEHUS 3asBiIeHUs1 B KoMuTer.

3.2.5. IlpueM u peructpauus 3asiBICHUS U JOKYMEHTOB B 3JICKTPOHHOM BH/JIE

3.2.5.1. Ilpu noctymienun B Komuter 3asBIeHuUsI B 2JIEKTPOHHOM BHUJIE 3aBEAYIOIINMA
KaHUETSPUECH:

1) npoBepsieT HaJIMYME OCHOBAHUM ISl OTKa3a B IPUEME K PACCMOTPEHUIO 3asBICHUS
B DJIEGKTPOHHOM BHU/IE;

2) IpH HAJIMYUH XOTS ObI OTHOTO U3 OCHOBaHMWH, yKa3aHHbBIX B IYHKTE 2.7.2 HACTOSILETO
AJMUHUCTPATUBHOTO perjlaMeHTa:

- ¢opmupyeT yBenomiieHHEe 00 OTKa3e B MpHEME 3asBICHH (Jlajiee - yBEIOMIICHHE)
C YKa3aHHeM MPUYHUH 0TKa3a;

- TOoCJ€ TOINHMCAHUS YCHJICHHOH KBaJIM(UIIMPOBAHHOW AIIEKTPOHHON IOAMHUCHIO
YIOJHOMOYEHHOTO Juila KomuTera HampaBisieT yBEJOMJIEHHE B D3JIEKTPOHHOM BHIE
3asBUTENII0, €CIIM MHOM CIoco0 HE yKas3aH B 3asBJIICHHH. Eciu mpeaycMOoTpeH MHOM crocoo,
YBEJIOMJICHHE HAIPABIIAETCSA JAaHHBIM CIIOCOO0M;

- MepeacT NPUHSTHIE U 3apErUCTPUPOBAHHbIE 3asBIICHUE U JJOKYMEHTBI NPEACEAaTENIo
KomuTteTa nubo nuily, ero 3amMemaroniemy;

- pacrieqaTbiBaeT (pH HEOOXOIMMOCTH) TIPEOCTABICHHBIEC JIOKYMEHTHI U yBEIOMIICHHE
U IpUOOIIAET UX K MaTepuaiam Jena.

3) npu OTCYTCTBUM OCHOBAHMU JJIsl OTKAa3a, YKa3aHHBIX B MYHKTE 2.7.2 HACTOSIIETO
AJIMUHUCTPATUBHOTO periiaMeHTa:

- PETUCTPUPYET MOJIYYEHHBIE IOKYMEHTBI;

- (opmupyeT pacnucKy o MOTYYSHUH 3asIBICHUS;

- OTIpABIISET NOJNMCAHHYI0 KBATM(UIIUPOBAHHON 3JIEKTPOHHOM MOAMUCHIO YIOIHO-
MoueHHOro nuna Komurera pacnucky 3asBUTENIO;

- pacmeyaThIBaeT pacUCKY U 3asBJICHHE U NepenaeT ux npeacenartento Komurera, ero
3aMelaoneMy, JUlsl npocraBieHus pesonmounu. Ilpencenarens Komwurera (nomxkHOCTHOE
JIMIIO0, €r0 3aMellalollee) B CPOK, He MpeBblatronuil 1 padounii 1eHb co AHS perucTpanuu
3asBIIeHHUA, NEpefaeT ero 4vepes 3aseaymouero kanuemsapueili B MKV «MynununansHoe
MMYIIIECTBO» C IOpy4deHueM (pe3omronueii) o paccmorpenuu. upekrop MKY «MynununansHoe
UMYIIIECTBO» B CPOK, HE IMpeBbIatouii 1 pabounii AeHb CO JHS MOJydyeHHs 3asBIE€HUS OT
[Ipencenarenss Komurera (IOJDKHOCTHOTO JIMIIA, €T0 3aMEMIAIONIET0), MepeaacT oOpalleHue
pabotHuky MKV «MyHHuLIMDIAIEHOE UMYILIECTBOY» C OPYYEHUEM (pe30tonneil) o MpUHIATUN
JIOKYMEHTOB K 00paloTKe.

Cpok HCHOJHEHMs] aJIMUHUCTPATUBHON MNPOLENYpPhl COCTAaBISIET JBa IHSA CO JHS
NOCTYyIIeHUs 3asBiieHus: B Komurer.

3.3. PaccmoTpenue 3asiBJieHUs ¥ NIPUJI0KEHHBIX JOKYMEHTOB

3.3.1. OcHoBaHMEM /sl HadaJla aIMUHUACTPATUBHON MPOLENYPHI SBISETCA NOCTYIUICHUE
npenceaarento Komutera 3aperucTpupoBaHHOTO 3asBICHHUS.

IIpencenatens Komurera nubo nuio, ero 3aMernaromiee, B TeueHue | pabouero nus,
CO JIHS TOCTYIUJICHUS 3asBJI€HUS U JIOKYMEHTOB, pacCMaTpUBaeT MOCTYNUBIINE 3asBICHUE
U JOKYMEHTBI, MPOCTABIISET PE3OJIIOLMIO NMEPEJAET €r0 Yepe3 3aBEAYIOIIEro KaHUENIsIpuen
B MKV «MyHuIunagssHoe UMYIIEeCTBOY» C MOPYUYCHUEM (PE30TIOINUECH) O pACCMOTPECHHH.

Hupextop MKY «MyHHIIMTIATEHOE UMYILIECTBO» B CPOK, HE MpeBbImaonmii 1 padounii
JeHb co THs nonyueHus 3asBienus ot [Ipencenarens Komurera (J0MKHOCTHOTO JIMIIA, €r0
3aMeraronero), nepeaaer obpamenue pabotHuky MKV «MyHuIMDanabHOE HWMYIIECTBOY
C IOpy4YeHHeM (pe30JIfoluelt) 0 MPUHITUH JJOKYMEHTOB K 00paldoTKe.

3.3.2. PaborHuk MKY «MyHHIMIIANbHOE MMYIIECTBO» B CPOK, HE NPEBBIIIAIONIHIA
7 KaJeHapHbIX THEH CO JIHA MonydeHus 3asBiaeHus oT aupekropa MKY «MyHununansHoe
UMYIIECTBO», MPOBEPSET HAJIMYUE HEOOXOAUMBIX Ul OKa3aHWs MyHHLIMDAIBHOW YCIyTH
JOKYMEHTOB U OCYIIECTBISIET MEPONPHUATHS IO MPOBEPKE UX HA COOTBETCTBUE TPEOOBAHUAM
HOpPMAaTUBHBIX IIPABOBBIX aKTOB U HacTosero PernameHnra.
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3.3.3. Pabotauk «MKVY «MyHUIIMIATBbHOE HMYIIECTBO», B CIydyae COOTBETCTBUS
IPE/ICTaBICHHBIX JOKYMEHTOB TPeOOBAaHUSM HOPMATHUBHBIX IPABOBBIX AKTOB M HACTOSIIETO
PernamenTa, B cpok, He NMPEBBILIAIOLINI 3 JHEW OCYIIECTBISAET OATOTOBKY IIPOEKTA PEIICHUS
Cosera nenyraroB 3ATO r.Cesepomopck (nanee - CoBET) 0 COIIACOBAHUU MPETOCTABICHUS
B 0€3BO3ME3HOE MOJIH30BAHWE WMMYIIECTBA, KOTOPBIH MOCIE MPOBEACHHS MPOLEIYPHI €ro
COIJIACOBAHUSI B COOTBETCTBHM C YTBEpP)KICHHBIM periiaMmeHToM pabotel Komutera
nepenaercst B COBET JUIsl IPUHATHUS PELICHUS.

3.3.4. B ciyuae, eciiu CoBeT JenyTaToB OTKA3bIBAET B COIVIACOBAHUU MPEAOCTABICHUS
UMYIIeCcTBa B 0€3BO3ME3AHOE T0JIb30BaHNe, paboTHUK MKY «MyHUIMIaIbHOE UMYIIECTBOY
B CPOK, HE MPEBBIMIAIOMMUN 3 THSA CO AHS MOCTYIUICHHSI COOTBETCTBYIOLICH HH(MOpMAIHH,
TOTOBUT NPOEKT MUCHBMEHHOTO YBEIOMJICHHs 3asBUTEII0 00 OTKa3e B IPEAOCTABICHUU
MyHULIMTIaTBHOW YCIYTH.

3.3.5. Ha ocnoBanuu n3nanHoro pemenus Cosera pabotHuk MKY «MyHumunambsHoe
UMYILECTBO» B CPOK HE INPEBBILAIOLIMI 3 1HA cO JHSA MOCTyIJieHus peuieHus B Komurer
TOTOBHUT NPOEKT moctaHoBieHus angMuHuctpauud 3ATO r.CeBepoMOpCK, KOTOpOE IMOCie
IIPOBEJEHUS MPOLIEyphl €ro coryiacoBanus nepeaaercsa B anMuuuctpanuto 3ATO r.Cesepo-
MOPCK JUIsl TOANMCAHUS.

3.3.6. Ha ocHoBanuu uznanHoro nocta”oieHus: aaMuuuctpauun 3ATO r.Cesepo-
Mopck pabotHuk MKY «MyHununaabsHOEe UMYIIECTBO» B CPOK HE MPEBBIILIAIOLIUHN 5 1HEH cOo
JTHSl TIOCTYILJIEHUS! TIOCTAHOBJIEHUSI TOTOBUT MpPOeKT JloroBopa 0€3BO3ME3AHOIO MOJIb30BaHUS
(ccyzbl) MyHULIMTIIAIBHBIM UMYIIIECTBOM (coryiacHo npuiioxeHuto Ne 4 k PernameHnty)

3.3.7. [loaroToByieHHbINH TPOEKT JloroBopa Wi NMUChbMEHHOE YBEIOMJICHHE 00 OTKa3e
B IIPEJOCTaBI€HUU MyHUIIMNAIILHON YCIIyru B TeueHue 2 nHel nepeparotcs B Komurer nis
paccmotrpenust U noanucanus Ilpencenarenem Komurera (qOMKHOCTHBIM JIMIIOM, €TO 3aMe-
HiaIuM). MakcuManbHbI CPOK BBIOJHEHHUS aAMHUHHCTPATUBHOW MPOLIETYPHl COCTaBISET
50 nHel, ¢ yueToM MpOBEACHMSI BCEX MPOLEAYp YCTAHOBICHHBIX HACTOSIIIUM PernaMenToMm.

3.3.8. [Ipencenarens Komurera (JOIKHOCTHOE JIMIO, €I0 3aMEIIAIOIIEE) pacCMaTPUBAET
IpeJICTaBICHHbIE JOKYMEHTBI, TOAMKUCHIBAET NIPOEKT JJoroBopa n conpoBOAUTEIBHOE MUCHMO
a0, IpU HAJUYUU MPETYCMOTPEHHBIX HACTOSAIIMM PermamMeHToM OCHOBAaHMM JUIsl OTKasza
B NPEAOCTaBICHUH MyHUIIMNAIbHOM YCIYTH, MOANKMCHIBAET MUCHMEHHOE YBEIOMIJIEHHE 00
OTKa3€ B MPEJOCTaBICHUN MyHUIIMIIANBbHON YCIYTH, IIOCIIE YETO BCE TOKYMEHTHI, CBA3aHHbIE
C mpeaocTaBieHueM MyHHUIMIIAIbHOM YCIIyTH, B CPOK, HE MpeBbIIIaomuil 4 pabouux JHs cO
JIHSI TIOJIY4EHUS! YKa3aHHBIX JOKYMEHTOB JUIsl PACCMOTPEHUS U TMOANUCAHUS, HAIPABISIOTCA
B MKV «MyHUIIMTIAIBHOE UMYILIECTBO.

3.4. Boijaua (HanpaBJjieHHe) 3asiBUTE/II0 Pe3yJbTaTa NMPeaoCTABJIEHUs] MYHHIIH-
MAJBHON yCayru

3.4.1. OcHoBaHMEM /sl Hauasla aIMUHUACTPATUBHON MPOLENYPHI SBISETCS NOCTYIUICHHUE
3aBeyIOIEMY KaHIEIsIpUe, 2-X 3K3eMIUIIPOB MOANKMCAHHOTO MHChMa C ABYMS 3K3EMIUIIpaMu
Jorosopa ot npezncenarens Komurera nubo nuia, ero 3aMeniaroIiero.

3.4.2. 3aBenyromui KaHIEISIPUEH, MPU MOJIYYEHUH 2-X IK3EMIUIIPOB MOAMUCAHHOTO
nuckMa ¢ JloroBopom, B TeueHue 1 paboyero IHS, €O JAHS TOJYyYEHUS TOKYMEHTOB,
OCYIIECTBIISIET CIEAYIONINE aIMUHUCTPATUBHbIE IEHCTBHUSA:

1) peructpupyer NucbMo;

2) B ciydae ecid B 3asiBJICHUMM YKa3aHO Ha HallpaBlIeHHE pe3yjibTara B (opme
AIIEKTPOHHOT'O JOKYMEHTA:

- IEPEBOJIUT MUCHMO B JIEKTPOHHBIN BUJ;

- HampaBJIsieT MOJIUCAHHOE YCHJICHHOM KBaIM(HIMPOBAHHOW 3JIEKTPOHHOM MOAMHMCHIO
YIIOJTHOMOUYEHHOT 0 JMiia KomMuTeTa muchMO 3asBUTENIO (€r0 MPEICTaBUTEINIO) C UCTIOJIb30BaHUEM
UH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CeTe OOIero IoJb30BaHHUsA, B TOM YHCIE
€MHOI0 OopTaia, PETMOHAIBHOTO ITOPTAJIOB;

- IPUOOIITAeT MUCHbMO C MIPUJIAraeMbIMH JJOKYMEHTAMH K MaTepuaiaMm Jaesa.

3) B cimyuae eciiv B 3asBJICHUM YKa3aHO Ha JMYHOE IOJyYEHHUE pe3ybTaTa IpeaocTaB-
JIEHUS] MyHULIUIIAIBHOM YCIIYTH:
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- YBEIOMJISICT 3asBUTENS (€ro MpeacTaBuTeNs) 1o TenedoHy, yKa3aHHOMY B 3asBIICHUH
0 HE0OXOAMMOCTH TOTYUEHUS pe3yabTaTa OKa3aHUus yCIyTH;

- B JICHb SIBKHM 3asiBUTEIs (€ro Mpe/CTaBUTElN) YCTaHABIMBACT JIMYHOCTb 3asgBUTENS
(ero mpencraBuTENs), IyTEM MPOBEPKU JOKYMEHTA YJIOCTOBEPSIOLIETO JTUYHOCTD (IIOJIHOMOYUS
MIPEICTaBUTEIS);

- IepelaeT OJMH SK3EMIULIp MHUCbMa ¢ IpUaraéMbIMM dK3eMIusipamu JJorosopa moj
pacIucKy;

- BTOPOM SK3eMIUISIp MHCbMa C MPHJIAraéMbIMU JIOKYMEHTaMH 3asiBUTENS] PUOOIIACT
K MaTepuasam Jiena.

4) npu HaJIM4YMKU B 3aBJICHUM YKa3aHUS O HAIIPABJICHUU pE3yNbTaTa IMpPeJOCTaBICHUS
MYHUIIUIIAJILHON YCIYTH 1O MOYTe:

- HampabisieT (OpraHu3yeT OTIIPAaBKY) OJHOTO SK3EMIULIPA MUCbMA 3aKa3HbIM MHCHbMOM
C YBEJIOMJICHUEM O BPYUYEHUH I10 a/IpeCy, yKa3aHHOMY B 3asIBJICHUH,

- BTOPOM 3K3EMIUIP NKMChMa C NPUJIaraéMbIMH JIOKyMEHTaMH IPUOOILAET K Marepruaiam
nena.

5) npu NpenoCcTaBIEHNN 3asBJICHUS U TOKyMEeHTOB yepe3 MOLI:

- mepeAaeT OMH K3eMIUIAp muchMa ¢ JloroBopom noj pacnucky cnernuanucty MOLI,
OTBETCTBEHHOMY 3a Ilepeiayy JOKYMEHTOB;

- BTOPOIi 3K3eMIUIAP MKChMa C MPUJIaraéMbIMH JIOKyMEHTaMH IPUOOILAET K MaTepuaiam
Jena.

3.4.3. Cnemmanuct M®II B 1eHb TUYHOTO OOpaIeHUS 3assBUTEIIS:

1) ycraHaBnuBaeT JMYHOCTh 3asBUTENS (E€ro MPEJICTaBUTEINSA), IYTEM MPOBEPKHU
JOKYMEHTA yJI0CTOBEPSIOLIETO INYHOCTh U (MJIN) JJOKYMEHTOB, OATBEPKIAIOIINX TTOJHOMOYMS,

2) BBIJIAET 3aABUTEINIO TUCHEMO C JJOrOBOpOM IO/ pacmuCKy.

CpoK BBINIOJIHEHUS AMUHUCTPATUBHBIX IEHCTBUH - 15 MUHYT.

4. (I)OprI KOHTPOJIsA 32 HCIIOJTHCHUEM AJIMI/[HI/ICTpaTI/IBHOFO periaiaMeHTa

4.1 Tlopsaok ocyniecTBJIEHHs TEKYIEro KOHTPOJIS 3a cO0JII0leHHeM U UCTIOTHEHHEM
OTBETCTBEHHBIMH JI0/KHOCTHBIMH JIMIAMU MOJIOKEHUH aIMUHHCTPATUBHOIO perjiaMeHTa
U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIUBAIOIIMX TPeOOBAHUSA K NMPEI0CTAB-
JICHUI0 MYHUIIUNAJIBHOMH YCJIYIH, a Tak:Ke 32 MPUHSATHEM pelleHUil 0TBeTCTBEHHBIMH
AOJKHOCTHBIMH JIUIIAMH

4.1.1. Texymuii KOHTPOJIb YCTaHABIMBAETCS 32 COONIOJACHHUEM IMOCIEI0BATEILHOCTH
JIEWCTBUI U CPOKOB, ONPEIETICHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM.

4.1.2. Texymmii xkoHTponb ocymiectBiser [lpeacenarens Komwurera (momkHOCTHOE
JIUII0, €TO 3aMEIIAI0IIee).

[lepnoIMyHOCTH OCYIIECTBICHHS TEKYILETO KOHTPOJIS - €KEAHEBHO.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS ITYTEM MPOBEJACHUS TMPOBEPOK COOTIOICHUS
U ucnonHeHus crerpanucramu Komurera u pabotaukamu MKY «MyHHIIMTIATEHOE UMYIIECTBOY
MOJIOKCHU aJMUHUCTPATUBHOTO PEMIAMEHTa, a TaK)Xe HOPMATHBHBIX ITPABOBBIX AaKTOB
Poccuiickoit @enepannu, cyobekra Poccuiickoit denepaly, MyHUIIUTAIBHBIX MPABOBBIX
aKTOB.

4.2. TlopsinoOK W MEPHOAMYHOCTH OCYIIECTBJIEHUS] MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCcTBA NMPeI0CTABIEHHS MYHUIIUNIAJIbHOM YCJIYTH, B TOM 4K CJIe
NopsiIoK U (PopMbI KOHTPOJIS 32 MOJHOTON M Ka4eCcTBOM MNPeIOCTABJEHHS MYHUIIH-
NAJBHON yCayru

4.2.1. B xXone mNpenoCTaBICHUsS MYHUIMIAIBHON YCIYTH TMPOBOJSATCS TILUIAHOBBIS
Y BHETJIAHOBBIE MPOBEPKH IMOJTHOTHI U Ka4€CTBA MPEAOCTABICHUS] MYHUIIUITAIbHON YCITYTH.

[1naHOBBIE TIPOBEPKU OCYIIECTBISIOTCS HA OCHOBAHUU IONYTOJOBBIX WM TOMOBBIX
miaHoB Komurera.

[Ipu mi1aHoBOM MpPOBEPKE MOTYT pacCMaTpUBaTHCS BCE BOMPOCHI, CBI3AHHBIE C MPEA0-
cTaBlieHHeM MyYHUIUINATBHOW yCIyru (KOMIUIEKCHBIE MPOBEPKH) WM OTAEIbHBIE BOMPOCHI
(Temaruueckue IPOBEPKH).



15

4.2.2. BHenIaHOBBIE MPOBEPKHU OCYILIECTBISIOTCS 10 KOHKPETHOMY OOpaIieHHIO 3asBUTEIS.

4.2.3. IlpoBepka MOJHOTHI M KadecTBa IPENOCTABICHUS MYHMLMIIAIBHOW YCIyTU
MPOBOJUTCA MO yKa3zaHuto riaBbl agMuaucTpauu 3ATO r.CeBepoMopcK.

B xone npoBepok:

- MPOBEPSIETCsl COOMIOJIEHNE CPOKOB M MOCIIEJOBATEIIbHOCTU UCIIOIHEHHS aJMUHHUCTpa-
TUBHBIX IIPOLIEAYD;

- BBIABISIIOTCS HapyLIEHMs IpaB 3asBUTENCH, HENOCTAaTKH, JONYLIEHHBIE B XOJE
IIPEIOCTABIICHUSI MyHULIUIIAJIbHBIX YCIIYT.

PesynbTatsl npoBepku oGopMIISIOTCS B BUJE aKTa IPOU3BOJIBHON (POPMBI, B KOTOPOM
OTMEYaIOTCS BBISBICHHbBIE HEAOCTATKH U MPEAJIOKEHUS 10 UX YCTPAHEHUIO.

4.3. OTBEeTCTBEHHOCTD JI0JLKHOCTHBIX JIMI U cnenuaancToB Komurera, paboTHMKOB
MKY «MyHuuunajbHOe MMYLIECTBO» 32 pellleHUus1 U JaeiicTBus (0e3aeiicTBHeE), IPUHM-
MaeMble (oOcylecTBIIsIeMble) B X0/1e MIPe10CTABJICHNS] MYHHIUIIAJIBHON yCJIYrH

4.3.1 J[lomxkHocTHble Jsuna, crneuuanuctel Komurera u  paborHukun MKY
«MyHUIIMIIAIBHOE HMYILECTBO», OTBETCTBEHHBIE 3a IPEIOCTABIECHUE MYHUIMIAIBHON
YCIIYT'H, HECYT NEPCOHAIbHYI0 OTBETCTBEHHOCTD 3a HapyllleHUe TpeOOBaHUM, yCTaHOBIEHHBIX
HACTOALMM aJIMUHHUCTPATUBHBIM PETJIAMEHTOM, 3a HEHAJIE)KAIEe IPEJOCTABICHUE MYHULIU-
NaJILHOW YCIYI'H, CIYXEOHBIX OO0s3aHHOCTEH, a TakKe 3a COBEPILEHHE IMPOTHUBOIIPABHBIX
neiictBuil (0e3aeiicTBUE) TP IPOBEIEHUN IPOBEPKHU.

4.3.2. Tlo pe3ynbTaTaM MPOBEIEHUS IPOBEPOK B CIIydae BBISIBICHUS HapyIIEHUH MpaB
3asBUTENIEH OCYLIECTBIISIECTCS IIPUBJICYEHNE BUHOBHBIX JIML K OTBETCTBEHHOCTU B COOTBETCTBUU
C IEHCTBYIOIIMM 3aKOHOAaTenbCcTBOM Pocculickoit denepannu.

4.3.3. O Mepax, NpUHATBHIX B OTHOLUIEHUH JOJLKHOCTHBIX JIMIL, cnenuanrcroB Komwurera
u pabotHukoB MKV «MyHununanbHoe UMYIIECTBO» BUHOBHBIX B HapyILIEHUU JEWCTBYIOLIETO
3aKOHOJATeNbCTBA, AaMuHucTpanus, Komurer B Teuenue 10 nHel co AHS NPUHATUS TAKUX
Mep coo0IaeT B MUCbMEHHOM (hopme nuily, npaBa U (WIM) 3aKOHHBIE MHTEPECH KOTOPOTrO
HapyIICHBHI.

4.4. TpeOoBanus K NOPAAKY M (popMaM KOHTPOJIA 32 NPeIOCTABICHHEM MYHHULIH -
NAJbHOH YCIYI'H, B TOM YHCJIe CO CTOPOHBI IPAKIaH, HX 00beANHEHUI W OpraHu3anui

4.4.1. Tlopsaaok u (GOpMbI KOHTPOJIS 3a MPENOCTABICHUEM MYHHUIMIAIBHON YCIIyru
JIOJIKHBI OTBEYaTh TPEOOBAHUSAM HEMPEPHIBHOCTHU U JIEHCTBEHHOCTHU (3(PPEKTUBHOCTH).

4.4.2. Bce nnaHoBbIE IPOBEPKH JTOJDKHBI OCYIIECTBIAThCS perynsapHo. [lo pe3ynbratam
MIPOBEPOK JIOJKHBI OBITh OCYIIECTBIEHBI HEOOXOAMMBIE MEPBI M0 YCTPAHEHUIO HEAOCTAaTKOB
B IIPEIOCTABIIEHUN MYHULIUNIAIbHON YCIYTH.

4.4.3. T'paxxnane, X OObEIUHEHNS U OpPraHU3allMM MOTYT KOHTPOJIUPOBATh IPEI0OCTaB-
JIeHMEe MYHULMIMAJIbHOW YCIYrM MyTeM MOoJdydyeHus HHpopmauuu o Hell mo TtenedoHy, mo
MUCbMEHHBIM 00pallleHusIM, 110 AJIEKTPOHHOM MOYTE.

I'paxxnane, nx oObETUHEHUS ¥ OpraHU3alMK BIPaBEe HAIIPAaBUTh MMCbMEHHOE OOpallieHne
B AJIMUHUCTpAIHMIO ¢ IPOCHOOH O MPOBEJCHUN MPOBEPKU 32 COOJIIOJICHUEM U HCIIOJIHEHHEM
MIOJIO)KEHUH aJIMUHUCTPATUBHOIO DETIAMEHTa M MHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB,
YCTAQHABJIMBAIOUINX TpeOOBaHUS K MPEJOCTaBICHUI0 MYHHMLIUNAIBHOW YCIYTH, IMOJHOTHI
U KayecTBa NMPeA0CTaBICHHS] MyHUIIUIAIBHOM YCIYTH B cllyyae HapyIlIeHUs MpaB U 3aKOHHBIX
WHTEPECOB 3assBUTENIEN NPU NMPEJOCTABICHUN MYHUIIMITAIIBHON YCITYTH.

4.4.4. ndopmarus 0 pe3yibTarax MpOBEACHHOW MPOBEPKH HAIMPABISAETCS IO MOYTE
B TPUJLATUIHEBHBI CPOK C MOMEHTa IOCTYIUIEHHUS B AJMHMHHUCTpAIMIO OOpaIleHus
rpaxJiaH, uX 00beIMHEHUH WIIN OpTaHU3aIH.

5. HocyneOHblii (BHecy1eOHbIIT) MOPSIAOK 00:KAJ0BAHUS PellIleHu i
U fAeiicTBU (0e3/1eliCTBUA) OPraHa, NpeIoCTaBIAI0IEero MyHHIUNAJIbHYIO YCJIYTY,
AOJKHOCTHBIX JIUII U MYHHIHUIIAJBHBIX CJY7KaAlIUX

5.1. 3asgBuTens BOpaBe mojaTh kajnoly (mpuioxkeHue Ne 9 K aTMUHHUCTPATHUBHOMY
periaMeHTy) Ha perieHue u (uiu) aeiictBue (Oe3aeiictBue) Komurera, MOKHOCTHBIX JIUIL
u crienuanuctoB Komurera, pabotHukoB MKY «MyHHITUTIATPHOE UMYIIIECTBOY» MPH MPEI0-
CTaBJICHHH MYHUIIUTIIAIILHON YCIIYTH (Janee - xanoba).
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5.2. 3asgBUTENH MOXKET 00PATUTHCS C KATO000H, B TOM YHCIIE B CICAYIOIINX CIydasX:

1) HapymieHHe Cpoka perucTpalnyy 3asBICHUS O MPEAOCTaBICHUM MYHUIMIAIBHON
yclyru;

2) HapyLIEHHE CPOKa MIPEAOCTABICHN MyHUIIUITAIbHON YCIIyTH;

3) TpeboBaHue y 3agBUTENs JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
1paBoBbIMH akTamu Poccuiickon deneparyiv, HOpMaTUBHBIMU IIPaBOBBIMU akTamMu MypmaHCKON
o0nacTv, MyHUIMNAIbHBIMH TMPABOBBIMH AaKTaMHU MJIs MPEAOCTABICHUS MYHUIIUIAIBHON
YCIIyTH;

4) oTka3 B mpHeMe OKYMEHTOB, IPEICTaBICHHUE KOTOPBIX MPEAYCMOTPEHO HOpMa-
TUBHBIMM IIPaBOBBIMM akTamu Pocculickoit @enepanny, HOpMaTUBHBIMU IIPABOBBIMUA aKTaMHU
MypmaHCKOl 0051aCTH, MYHHMLMNAIbHBIMA NPAaBOBBIMH aKTaMU I TPEJOCTaBICHUS
MYHULIMINIAJIbHON YCIIYTH, Y 3aBUTEIIS;

5) oTka3 B IpPENOCTAaBICHUU MYHHUIMMIAIBLHOM yCIyrd, €CIM OCHOBAaHMSA OTKa3a He
NPEIYyCMOTPEHBI (hefepaIbHBIMUA 3aKOHAMHU WM TPUHSATHIMH B COOTBETCTBHHM C HUMH HHBIMHU
HOPMAaTUBHBIMHU MPaBOBbIMU akTamu Poccuiickoil denepanniy, HOpMaTUBHBIMU TPABOBBIMU
aktaMu MypmaHCcKoi 00J1aCTH, MyHULIMIIAJIbHBIMU [TPAaBOBBIMU aKTaMU;

6) 3arpeboBaHUe C 3asIBUTEINS MPHU MPEIOCTABICHUS MYHHUIIMIIAIBLHOU YCIIYTH IJIaThl,
HE IPEIyCMOTPEHHOM HOPMAaTHBHBIMM IIpaBOBbIMM akTaMu Poccuiickonn ®enepanum,
HOPMATUBHBIMH MPABOBBIMU aKTaMH MypMaHCKOW 00JIaCTH, MYHUIIUTIAIBHBIMU TTPABOBBIMU
aKTaMu;

7) oTKa3 oprana, IpeaoCTaBISIONIET0 MYHUIIUIIATBHYIO YCIYTY, TOMKHOCTHOTO JIKIA
OopraHa B WCIPABJICHWU [OIYIICHHBIX OIEYAaTOK MW OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEIOCTABICHUSI MYHUIIMIAIBHON yCIyrd MOKYMEHTax JHO0 HapyIIeHHE YCTaHOBIEHHOTO
CpPOKa TaKHUX UCIPaBICHUM.

5.3. XKanoba nomkHa coaepKaTh:

- HaMMEHOBAHUE OpraHa, MPeI0CTaBIISIONIET0 MyHUIUNAIBHYIO YCIIYTY, JOJKHOCTHOIO
mna u (wim) cnenuanucra Komurera, padotauka MKY «MyHHIMIIANBHOTO UMYIIECTBAY,
perieHus u aectus (6e3aeiicTBre) KOTOPBIX 00XKaIyI0TCS;

- (aMuITHIo, UM, OTYECTBO (TIOCIIEAHEE - IPU HAINYMH), CBEAECHHS O MECTE >KUTEIbCTBA
3asBUTEN - (DU3MUECKOTo JMIa JUOO HAaMMEHOBAHME, CBEICHHMS O MECTe HaXOXKICHUS
3asgBUTENS - IOPUAMYECKOTO JIMIA, @ TaKkKe HoMep (HOMepa) KOHTAKTHOTo TejedoHa, ajipec
(ampeca) HIEKTPOHHOU MOYTHI (MPU HAIMYKHK) U TIOYTOBBIA a/Ipec, MO KOTOPBIM JOKEH OBITH
HaIpaBJIEH OTBET 3asBUTEIIO;

- CBeJIeHUs 00 00KayeMbIX PEIICHUAX U JeUCTBUSAX (Oe3AeiCTBUU) OpraHa, Mpeso-
CTaBJISIIOIIET0 MYHUIMIIAIBHYIO YCIYTY, AOJDKHOCTHOTO JIMILA OpraHa, NMpPeAoCTaBiIsSIOLIETo
MYHUIIUTNIAJIBHYIO YCIIYTY, TM00 MyHUILIUIIAIBHOTO CITYXKAaIllero;

- II0BOJbI, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COTJIACEH C PEIICHUEM M JEHCTBHEM
(6e3neiicTBHEM) OpraHa, MPEJOCTABIISIIONIETO MYHUITUTIATBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA
u (umm) cnenuanucra Komwurera, pabotHuka MKY «MyHHIMDAIBHOE HMYIIECTBOY.
3asiBUTENIEM MOT'YT OBITh MpPEACTaBICHBI JOKYMEHTHI (IIPH HAJIM4YMHU), MOJITBEPKIAOLINE
JIOBOJIBI 3asIBUTEIIS, TMOO0 UX KOIHUH.

5.4. B nocyne6HoM (BHECYneOHOM) MOpsiAKe 3asiBUTEINM MMEIOT TPaBO OOpPaTUTHCA
¢ xanoboit B Anmunucrpanuio, Komurer B nucbMeHHOW ¢opme mo moute, yepes MOI],
C MCHOJIB30BaHNEM MH(OPMAIIMOHHO-TEIEKOMMYHHMKAIIMOHHON ceTH «HTepHeT», 0(hUIHaTIbHOTO
caiita Komurera, eAMHOrO (perMOHAIBLHOT0) MOPTaja TOCYIapCTBEHHBIX U MYHHUIIMIIAIbHBIX
ycayr (najnee - €MHBINA MOPTal, perHOHAJIBHBIN MOPTAN), a TaKKe MPHU MIPOBEACHUU JTUYHOTO
npreMa rpax/aH.

XKanoba paccmarpuBaerca AamuHHcTpanueil, KoMmuterom npu HapylmeHUH MoOpsaKa
MPEIOCTaBICHUS] MYHHUIIUTIAILHON yCITyTH, BCIAEACTBUE PEIICHUH U MeicTBUI (0e31eCTBuS)
Komutera, nomkHocTHoro muma u (wiu) crnenuanucra Komutera, pabotHmka MKY
«MyHHALIMTIAIBHOE UMYILIECTBOY.

Kanobbr Ha pemeHus, npuHATHIe mpenacenatenem Komurera, monatotcst [naBe
agmuauctpanuu 3ATO r.CeBepoMopck.
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[Tpuem xanob oCyIeCTBIACTCS:

Anpec agmunnctpain 3ATO r.Cesepomopcek: 184606, r.CeBepomMopck, yi.JIoMoHOCOBa,
oM 4.

Anpec anextponHoit noutsl aaqmuHucTpanun 3ATO r.CeBepomopck: mail@citysever.ru.

Odunmansueiii Uatepuer-caiitt OMCY 3ATO r. CeBepoMopck: WWW.Citysever.ru.

Tenedonsr as cipaBok: (815-37) 4-95-32 (mpuemHas).

Anpec Komurera: 184606, r.CeBepomopck, yi.JlomoHocoBa, 1om 4;

- anpec mectoHaxoxaenus: 184606, r.CeBepomopck, yin.Cadonosa, i.18.

Anpec snekrponnoii moutsl Komurera: Kio@Kkio-sever.ru.

Odunmansueiii Uarepuer-caiit Komurera: www.Kio-sever.ru.

Tenedonsr ms cpaBok: (815-37) 4-77-40 (mpueMHast).

I'padux npuema rpaxnan Ilpencenarenem Komurera: mo monenenbHukam, ¢ 15.00
10 17.00 (o npeaBapuTenbHOi 3amucu, Tei. (815-37) 4-77-40).

XKamoba moxer ObITh momaHa 3asBuTeneM uepe3 MOL] B paMkax corjiameHus
0 B3aUMOJEWCTBUU MEXKIy MHOTO(YHKIHMOHAIBHBIM IIEHTPOM U AJIMHUHHCTpanuen (manee -
COIJIALlIEHUE O B3aUMOJACHCTBUM).

Anpec M®I1:184606, r.CeBepomopck, yi.KomnpikuHa, 1.9

Odunmansueiii Uatepuer-caitt MOIL: http://www.mfc51.ru/.

Anpec snekrponnoit moutsl M®ILI: info@severomorsk.mfc51.ru

Tenedonsr ms cpasok: (815-37) 37-600.

[Ipu moctymnenun >xanodel, MOIL] obecnieunBaer ee mepefadyy B AJAMHHHCTPAIIIO
B [IOPSJIKE U CPOKH, KOTOPbIE YCTAHOBJICHBI COTJIAILIEHUEM O B3aUMOJECHCTBUM, HO HE MO3/IHEE
cienyrolero pabo4ero JHs CO JHS MOCTYIICHUS 5Kalo0bl.

Xanoba Ha HapylIeHHE TOPSIKA MPEIOCTABICHUS MYHUIIUNATBHON yciayru MOL]
paccMaTpuBaeTCsi B COOTBETCTBHM C HACTOSIIKUM aJIMUHUCTPATUBHBIM PETIaMEHTOM
AJIMUHHCTpaIMEH, 3aKTFOYMBIIEH COTJIAIIEHHE O B3aUMOICHCTBHUH.

[Ipu 3TOM CpOK paccMOTpeHHUs KaloObl UCUUCISETCS CO JHS PErHCTpaAIlUU >KaToO0bl
B AZIMUHHUCTpaIUH.

B snexTponHoii popme xanoda MokeT ObITh TIOJJaHa 3aBUTEIEM MTOCPEICTBOM:

- UH(pOpPMaLIMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «/HTepHeT»;

- opurmansroro caiita OMCY 3ATO r. CeBepoMopck (WWW.Citysever.ru.);

- opunmagbHOrO caiita Komurera: Www.Kkio-sever.ru;

- Enunoro moprana (http://www.gosuslugi.ru/);

- (QenepasbHOIl TrOCYJapCTBEHHON HMH(POPMAIIMOHHON CHCTEMBI JOCYAEOHOIO
(BHecymebHOT0) 0O)amoBanus (https://do.gosuslugi.ru/).

5.5. XKanoba, noctynumas B AAMUHHUCTPALMIO WIHM JOKHOCTHOMY JIMIY B (popme
ANIEKTPOHHOTO JTIOKYMEHTA, TMOJAJIEKUT PACCMOTPEHUIO B TIOPSIKE, YCTAHOBICHHOM HACTOSIIUM
AJMUHUCTPATUBHBIM PETIIAMCHTOM.

[Ipu momaue >xano0bl B 3JEKTPOHHOU (pOopMe TOKYMEHTHI, YKa3aHHbIE B TyHKTE 5.7.6
aJIMAHUCTPATHBHOTO pErjaMeHTa, MOTYT OBITh MPEICTAaBICHBI B (OpMe 3SICKTPOHHBIX
JOKYMEHTOB, TIOJIUCAHHBIX JJEKTPOHHOW TMOAMUCHIO, BHJ KOTOPOM MPEayCMOTpPEH
3aKOHOAATENLCTBOM Poccuiickort Denepaniiu, Ipyu 3TOM T0KYMEHT, YAOCTOBEPSIOIINN JIMYHOCTh
3asgBUTENS, HE TpeOyeTcs.

5.6. Opras, npeAoCTaBIAIOUINI MyHUITUTIATBHYIO YCIYTy 00ecrieqnBaeT:

- OCHAIllEHHE MECT MpHema xkanoo;

- uH(opMHpOBaHUE 3asBUTENCH O TOpSAAKE OOXKAIOBaHHUS pENICHUNH W JIeHCTBUI
(Oe3meiicTBUS) OPTaHOB, MPEIOCTABIISIONINX MYHUITUITATBHBIE YCIYTH, UX JOJDKHOCTHBIX JIUI]
TM00 MYHUIIMTAIBHBIX CIYXAIlUX IOCPEJICTBOM pa3MelleHus WH(GOpMAIlMu Ha CTEHAAX
B MeECTaxX NPEJOCTaBICHUS MYHHUIIUIAIBHBIX YCIyr, Ha WX OQUIMAIBHBIX CcaiTax, Ha
PETHOHAILHOM TIOPTAJIE;

- KOHCYJbTUPOBAHUE 3asBUTENICH O TOpSAKE OOKajloBaHUSI PEIICHUH W JCHCTBUN
(Oe3meiicTBUS) OPraHOB, MPEAOCTABISIONINX MYHUITUTIAIBHBIE YCIYTH, UX JOKHOCTHBIX JIHII
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1100 MYHHIMINAIBHBIX CIY)XKAlIMX, B TOM YHCIE MO TeledoHy, 3JIEKTPOHHOH moduTte, mpu
JUYHOM IIpUEME;

5.7. OcHOBaHMEM Il Ha4aia MpoIeaypbl 10CyaeOHOro (BHECYIeOHOr0) 00KaIOBaHUS
pemieHuss u AeicTBusa (Oe3aeiicTBus) Komurera, MOMDKHOCTHBIX JIMIl M (MJIM) CHEIAATUCTOB
Komurera, paborHukoB MKY «MyHHIMIANbHOE HWMYIIECTBO» SBISETCA MOJTyYCHHE
OT 3asBUTENs *ajloObl B NMUCBMEHHOH (opme (B TOM uuciie NpU JUYHOM IpUEME) WIH
B QJIEKTPOHHOM BUJIE.

5.7.1. B cnydgae ecnum xkamoba TomaeTcs Yepe3 MPEACTABUTENS  3asBUTEIS
IPEJCTaBISIETCS TOKYMEHT, MOATBEPKAAIOIINNA TTOJTHOMOYHS HAa OCYLIECTBIEHHUE JEHCTBUI
OT UMeHH 3asButens. [IpencraBurtens 3asiBUTENs], B COOTBETCTBUM C IIYHKTOM 1.2.2 HacTosiero
AJMUHUCTPAaTUBHOI'O pErJIaMEHTa, MPEAOCTaBISIET TAKKE JOKYMEHT YIOCTOBEPSIOLIUN €ro
IPaBoO JIeHICTBOBATh OT UMEHH 3asiBUTEIISL.

5.7.2. 3asBuTENs UMEET MpaBo 3ampocuTh B Komutere nHpoOpManuio u JOKyMEHTHI,
HE00XO0uMBbIe /17151 0O0CHOBAHUS U PACCMOTPEHUS HKal00BbI.

5.7.3. JIoJOKHOCTHOE JIMI0, OTBETCTBEHHOE 32 JIEIONPOU3BOACTBO, B JICHD MMOIYUCHHS
NUCbMEHHOW ajo0bl, B TOM 4YHUCIE B 3JEKTPOHHOH (opme, odopmiseT pacnucKy IO
YCTaHOBIICHHON (hopMe B JABYX 3K3EMIUISIPaxX, OAMH M3 KOTOPHIX IMEperacT 3asBUTENIO (Ipu
HOCTYIUICHUH JIOKYMEHTOB IIOYTOM HalpaBiseT 3asBUTENI0 pPACIUCKy IOYTOH B JE€Hb
perucTpanuu kajgo0bl, MpU MOCTYIJIEHUH JOKYMEHTOB B 3JIEKTPOHHOH (opMe HarpaBiser
3asBUTEINII0 PACIUCKY Ha 3JIEKTPOHHBIA aJpec yKa3aHHBIX B jkano0e), BTOPOH 3K3eMILIIp
NPUKJIAIBIBAET K TOCTYNUBIIEH jkaooe.

JIOJIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIEJIONPOU3BO/ICTBO, B TEUEHHE OTHOTO paboyero
JHSL CO JTHSI PETUCTPAIMH KaJoObl NepeaeT MPHHATYIO0 Kajlol0y C PacluCKOW O MPUHATHU
ITpeacenaremnto Komutera.

5.7.4. Ilpencenarens Komurera (IOJKHOCTHOE JIMIO, €O 3aMEILAOLIEE) HMPOBOJUT
JUYHBIA TpueM 3asBUTENIEH O MpeIBapUTENbHONW 3alUCH B COOTBETCTBUU C IpaduKoM,
YKa3aHHBIM B I1.5.4 aJIMUHUCTPATUBHOIO PErIaMEHTa.

5.7.5. 3anuce 3asgBuTenell MpoBoaUTCs cnenuanuctoM Komurera, OTBETCTBEHHBIM 3a
nenonpousBoactBo Komurera, npu Ju4HOM OOpalieHuy, Ipyu OOpAILEHUH IO 3JIEKTPOHHON
MOYTE WU C UCIOJIb30BAaHUEM CPEJCTB TeJIe(HOHHOM CBA3H.

Crnenunamct Komutera, OTBETCTBEHHBIN 3a Jen0onpon3BoicTBo Komurera n ocymect-
BIISIFOIME 3amuch 3asiBUTENS HA JTMYHBIA npueM, HHGopMupyer 3asBUTeNs O JlaTe, BpEMEHH,
MecTe npuema, JODKHOCTH, (paMIINK, UMEHU U OTYECTBE JOJDKHOCTHOro jauna Komwurera,
OCYUIECTBIIIOIINX JINYHBIN IIPUEM.

[Ipu nuuyHOM mnpueme 3asBUTENb NPEIBSABISET JTOKYMEHT, YAOCTOBEPSAIOIIUNA €ro
an4HOCTh. Ha ocHOBaHMM 3TOro AoKkyMmeHTa crneunuanucT KoMuTeTa, OTBETCTBEHHBIN 3a
Jenonpou3BoacTBo Komurera M ocymecTBISIONMM 3anUCch 3asBUTENs Ha JIMYHBINA IPHUEM,
oopMIIsIeT KapTOUKy JIMYHOTO Mpuema 3asBUTENs (B OyMaXXHOM M (MJIM) SJIEKTPOHHOM BH/IE)
Y 3aHOCHT B HEE COZIepKaHHe Kano0bl 3asiBUTENS.

5.7.6. B cmyuae, eciu jxanoba momaercss yepe3 MpeACTaBUTENsS 3asBUTEINS, TAKKE
MPEJCTaBISIeTCS TOKYMEHT, MOATBEP KON TOJTHOMOYHS Ha OCYIIECTBICHHE NEUCTBUN OT
UMeEHU 3asBUTENs. B kauecTBe JOKyMEHTa, MOATBEPKIAIOIIET0 TIOJIHOMOYHS HA OCYILECTBICHNE
JIEHCTBUM OT UMEHHU 3asIBUTEISI, MOXKET OBITh IIPE/ICTABIICHA:

a) odopmileHHas B COOTBETCTBHM C 3aKOHOIATEIbCTBOM Poccuiickoit ®eneparuun
JIOBEPEHHOCTD ()1 (PU3NUECKUX JIMIIL);

6) odopmieHHas B COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccuiickoit ®enepanuu
JIOBEPEHHOCTb, 3aBEPEHHAs MeuaTblo 3asBUTENS M MOANHCAHHAs PYKOBOIUTEIEM 3asBUTENS
WIN YIIOTHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIMLIOM (JUTSl FOPUANYECKHUX JINIL);

B) KOMMS PELIEHUS O Ha3HAau€HUU WM o0 u30paHuM MO0 MpHKa3a O Ha3HAUYCHUU
¢u3nMUecKkoro Jmna Ha JIOHDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (hU3MUECKOE JIHUI0
oOJsiaziaeT npaBoM JIEHCTBOBATh OT UMEHHU 3asBUTEIIs O€3 TOBEPEHHOCTH.

5.7.7. Tlo pe3ynbratam paccMoTpenus xanoOsl [aBa agmunuctpauuu 3ATO r.Cese-
POMOpPCK (IOJKHOCTHOE IO, ero 3ameraroniee), Ilpencenarens Komurera (omxHOCTHOE
JIMIIO, €T0 3aMELIAI0IEee) COOTBETCTBEHHO IPUHUMAET OIHO U3 CIEAYIOUINX PELICHUI:
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1) ymoBieTBopsieT xajoOy, B TOM 4ucie B (GopMe OTMEHBI MPHUHSATOTO PEIICHHUS,
WCIIPABIICHUS] JOMYIIEHHBIX KOMHUTETOM OMEYaroKk W OMMOOK B BBIIAHHBIX B PE3YNIbTaTe
MIPENOCTaBICHUS] MyHUIMITAIBbHON YCIyTy JOKYMEHTAX;

2) OTKa3bIBAET B YIOBJIETBOPEHUH KAJIOOBI.

5.8. Kamob6a, mocrynuBmas B amMunHuctpanuio 3ATO r.CeBepomopck, Komwurer,
MOJIC)KUT PACCMOTPEHHIO JIMIIAMH, YIIOJIHOMOYCHHBIMH Ha PACCMOTPEHHUE kKaslo0, B TEUCHHE
15 paboumx aHel co JHS €e pEerucTpauuu, a B ciydyae oOxaynoBaHusi oTkaza Komurera,
JOJDKHOCTHOTO JIMIA WK crienuanucta Komurera, B mpueMe JOKYMEHTOB y 3asBUTEINS OO
B UCHPABICHUH TOMYIICHHBIX OMEYaToOK M OMIMOOK WIH, B cllydyae 00)KaJOBaHUs HapYIICHUS
YCTaHOBJICHHOTO CPOKa TAaKMX HCIPABICHUH, - B TEUCHUE NATH paboumx IHEH co JTHS ee
PErUCTpALIUH.

OtBer Ha xanoly, nocrynusinyio B anmuauctpanuio 3ATO r.Cesepomopck, Komurer,
B (hopMe ANEKTPOHHOTO JTOKYMEHTA, HAIpPAaBJSIETCs O a/Ipecy JIEKTPOHHOW IMOYTHI, YKa3aHHON
B Jkanobe, B (opMe SIIEKTPOHHOTO JIOKYMEHTa, IOIMHCAHHOTO JJIEKTPOHHOH MOAMMNCHIO
VIIOJTHOMOYEHHOTO Ha PAacCMOTpPEHHUE >KanoObl JIMIa, BUJ KOTOPOW YCTAaHOBJEH 3aKOHO-
narenbcTBoM Poccuiickoit denepanyu, Wid B MUCBMEHHOW (opMe IO TOYTOBOMY aJpecy,
yKa3aHHOMY B kalio0e.

5.9. B cnyuae, eciiu A0BOABI, M3JI0KEHHBIE B kKajloO€, HE BXOIAT B KOMIICTCHIIHIO
angmuHuctpauun 3ATO r.CeBepomopck, KomureTra, ynoaHOMOYEHHBIE Ha PacCMOTpPEHHE
»ano0sl una agmuuauctpanuu 3ATO r.CeBepomopck, Komurera, COOTBETCTBEHHO B TEUCHHE
3 paboumnx AHEH co AHS ee perucTpanuu 00ecreynBaloT HallPaBlIeHUE KajJ00bl B YIIOIHOMO-
YCHHBI Ha € PACCMOTPEHHE OpraH (yUpekIeHHUE) M B MUCBbMEHHOH (hopMe WHPOpPMHUPYIOT
3asiBUTENS O MEPEHANPABICHUH KATOObI.

5.10. Apmunucrpaius 3ATO r.Cesepomopck, KomureT oTKa3bIBalOT B yIOBIETBOPEHUN
KANOOBI B CIEAYIOIIUX CIydasx:

- HaJuM4Me BCTYNHUBILErO B 3aKOHHYIO CHIJIY PELIEHUs Cyaa, apOMTpPa)KHOTO cyna Io
*ayo0e 0 TOM ke MpeMeTe U 110 TeM K€ OCHOBAHUSM;

- mojaya ajoObl JIMIOM, IMOJHOMOYMSI KOTOPOTO HE MOATBEPXKICHBI B MOPAJIKE,
YCTaHOBIICHHOM 3aKoHozAaresbcTBOM Poccuiickoit denepannu;

- HaJIM4YME pelIeHUs IO kKajode, MPUHITOr0 paHee B COOTBETCTBUU C TPeOOBaHUSIMU
HACTOSIIET0 aIMUHUCTPATUBHOIO PEIVIAMEHTA B OTHOIIEHUHU TOTO K€ 3asBUTENA U IO TOMY
e TPEMETY KaI00blI.

5.11. Anmunuctpanus 3ATO r.CeBepomopck, KomureT BrpaBe ocTaBuTh xanody 6e3
OTBETA B CIEIYIOMINX CIIydasx:

- HaJIMYMUe B )kajo00e HEeLEH3YPHBIX MO0 OCKOPOUTENbHBIX BHIPAXKEHUH, YTPO3 JKU3HH,
3/10pOBbIO M UMYIIECTBY JOJKHOCTHBIM JIMLaM WK crneuuanuctam Komwurera, paboTHUKaM
MKY «MyHUIIMIIAIEHOE UMYILECTBO», @ TAK)KE WICHAM UX CEMEN;

- OTCYTCTBHE BO3MOKHOCTH MIPOYUTATh KaKyr0-JIMOO YacTh TEKCTa kajoObl, pamMuiuio,
UM, OTYECTBO (TIOCIIEHEE - IPU HAIWYMK) U (WIM) TTOYTOBBIN aapec 3asBUTENS, YKa3aHHBIE
B kaio0e.

5.12. Ecnu 3asBUTENb HE YIOBJIETBOPEH PELICHUEM, IPUHATHIM B XOJI€ PACCMOTPEHUS
’KasoObl, TO peLIeHHUs], IPUHATHIE B paMKax MpeocTaBieHnss MyHUIIMNAIBHON YCIYTH, MOTYT
OBITH 00’KAJIOBAHBI B Cy/IEOHOM TIOPSI/IKE.

5.13. B coOTBEeTCTBUU C JIEUCTBYIOIIUM 3aKOHOaTenbCcTBOM Poccuiickoit denepanuu
neiictBus  (Ge3neiicTBUe) AOMKHOCTHBIX JIMI, @ TaKKe pEeIIeHUs, NPUHAThIE B XOJe
npefocTaBieHNs] MyHUIMNAIBHOW YCIYTH, MOTYT OBITH OCIOpPEHBI B Cy/A€OHOM MOpSIKE
B TPEXMECSYHBIA CPOK, MCUHCISEMBIA CO JHSA, KOT/a 3asBUTENIO CTAIIO U3BECTHO O TAKOM
pelieHuu, neicTBuu (0e31eHCTBUN).

5.14. Ecnn 3asBuTENbs IOJIAraeT, YTO HAPYILIEHBI €r0 3aKOHHBIE IPaBa MU MHTEPECHI
B chepe npeanpHHUMATEIHCKOM W HWHOW HSKOHOMHUYECKOW JEATeTbHOCTH, OHO BIIPaBe
o0paTUThCsl B apOUTpakHBIN CyJ B MOpSAKE MCKOBOTO MPOM3BOJACTBA. B ciydae ke, ecnu
3asBUTENb TOJAraeT, YTO HApyLICHBI €ro IpaBa M CBOOOJBI, OH BIpPaBE OOPATUTHCS B CYI
o01Iel FOPUCTUKITIH.



[Tpunoxenne Ne 1

K AJIMUHHUCTPATHBHOMY PErJIaMEHTY

0 MPEAOCTABICHUIO MyHUIIUTIATBHON yCIyrH
«[IpenocraBnenne B 6€3B03ME3IHOE MOI30BAHHE
HEJIBIDKMMOTO U JIBIDKMMOTO UMYIIECTBA,
HaXO/SIUICTOCs B MyHHUIIMNAIBHOI COOCTBEHHOCTHY,
YTBEPXKICHHOMY [OCTaHOBJICHHEM aIMHUHUCTPALII
3ATO r.CeBepomopck ot 27.05.2014 Ne 503

[Ipencenaremo Komurera
HMMYIIECTBEHHBIX OTHOIICHUM
anmunauctpanuu 3ATO r.CeBepoMopck

oT

3aperuCTPUPOBAHHOIO TI0 aIpecy:

TCII.

NHH
OI'PH

3ASIBJIEHUE

[Ipomry mpenoctaBuTh B 0€3BO3ME3IHOE I0JIb30BAHME HMYILECTBO, HAXOMSAIIEECS
B MyHununaiabHoit cobctBeHHOCTH 3ATO r.CeBepoMopck (yka3zaTh COCTaB HMYLIECTBA,
IUIOILA/b), PACIIONI0KEHHOE 110 aJIpecy:

JUIsl pa3MenieHus (1eab UCIIOIb30BaHMs)
CPOKOM Ha

[Ipunoxxenue: (mepedeHb NPUIIAraeMbIX JTOKYMEHTOB).

« » 20 .

(noamuce)

Hacrostimm 3asBeHneM Bo uctonHenue TpedoBanuii denepanbHoro 3akoHa ot 27.07.2006
Ne 152-@3 «O nepcoHanbHBIX JAHHBIX» S A0 CBOE coryacne KoMHUTeTy MMyIEeCTBEHHBIX
otHomieHni agmuHucTpanuu 3ATO r.Cesepomopck, MKY «MyHununaibHOE UMYILIECTBOY,
MBY «M®I] 3ATO r.CeBepoMopck» Ha 00pabOTKy MOUX MEPCOHAIBHBIX JTAHHBIX, BKIIIOYAS
cOop, cucTeMaTu3aluio, HaKOIMJIeHUEe, XpaHeHne, OOHOBIICHHE, U3MEHEHHUE, HCII0JIb30BaHHE,
yHHuTOXXKeHue. Hacrosiiee cornmacue 1aeTcss MHOIO C LIEJb0 JEeHCTBUI, COBEPILIaEMBIX B MOUX
uHTepecax. HacrosmuM s Takke NpU3HAKD M TMOATBEP)KIAK IPEJOCTABIEHUE MOUX
MEPCOHAIBHBIX JAHHBIX YITOJIHOMOUYEHHBIM JIMIIAM, a TAaKXKE TPETHbUM JIHMIAM, PUBICYEHHBIM
K OKa3aHUIO YCIyr B MOMX MHTepecax. IlepedyeHp mepcoHaIbHBIX JaHHBIX, Ha 00pabOTKY
KOTOPBIX 51 a0 cornacue: ©.M.0., macropTHbIC JaHHBIE, aIpeC perucTpauu™

« » 20 T

(momuce)

*B ciyuae ecnu 3asBUTEND - PUTIECKOE JIMIIO
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K AZIMMHHUCTPAaTUBHOMY PEIJIaMEHTY

0 NPEJOCTABICHUIO MyHUIIMIIAIBHON YCIyr1
«IIpenocTaBiicHue B 0€3BO3ME3/IHOE T10JIb30BAHUE
HEJ[BIDKHMOTO 1 JIBIDKMMOTO HMYIIECTBA,
HaXOAIIErocsl B MyHUIIMIIAJIBHON COOCTBEHHOCTH,
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ITOKA3ATEJIN

AOCTYIHOCTH M Ka4eCcTBA MpPeI0CTABJeHNS MYHHIIUNIAJIbHOMI yCJIyru
«IIpenocraBienue B 6e3B03Me3/IHOE MOJIb30BaAHNE HEABUKUMOIO U IBUKMMOTO
HMYILECTBA, HAXOAALIEr0Csl B MYHUIIUNIAJIbHOH COOCTBEHHOCTI))

HopmaTuBHoe
Ne IToxa3aTe/u 1OCTYIIHOCTH U Ka4eCTBa NMPeJ10CTaBJICHUSA SHAMCHIE
n/n MYHHIHMNAJIBHON yCJIYTH
NMoKa3aTeJs
KonnuecTBeHHbIE TOKA3aTENN TOCTYITHOCTU
U KauecTBa MPEe0CTaBICHUS MyHUIIUIIAIbHON YCIIyTH
1. | % 3asButeneii, 0)XKUIaBIINX B OYEPEIU 100%
IIpU NoJjaue JOKyMEHTOB He Oojiee 15 MUHYT 0
2. | % 3asiBUTENEH, YIOBICTBOPEHHBIX IpaukoM paboThI
AJIMUHUCTpAIMM WIN CTPYKTYPHOTO MOJIPa3/IeIeHus 100%
AJIMUHUCTpaLIMA
3. | KonmuuecTBo B3anuMoieiicTBUI 3asBUTENS C JODKHOCTHBIMU )
JULAMU [IPU IPEJOCTABICHUN MYHUIIMIAIBHON yCIIyTH
4. | Hannuue Ha MHQOPMAIIMOHHBIX CTEHIaX 100%
MH(POPMAIMOHHBIX U UHCTPYKTUBHBIX JOKYMEHTOB 0
5. | CobmroieHue cpoKOB MPETOCTABICHNUS MYHUIIUTIATIbHON
yeiyru (%o citydaeB Mpea0CTaBICHUS YCIYTH 100%
B YCTAHOBJICHHBIM CPOK C MOMEHTA MpueMa JJOKYMEHTOB)
6. | KomnuecTBO 000CHOBAHHBIX Kaja00 0
KauecTBeHHBIE TOKa3aTENN JOCTYITHOCTH MPEJOCTABICHHS MYHUIIUIIAIBHON YCIyTH
7. | IIpaBIuBOCTH (JOCTOBEPHOCTH) U MOJIIHOTA 100%
. 0
uH(pOpMaIUU O IPEIOCTaBIAEMON yCiIyre
8. | Bo3aMOXXHOCTb MOJTy4EeHUsI MyHUIIMNATBHON yciyru B MPL] na
9. | IIpocToTa 1 ICHOCTH U3JI0KEHUS UH(OPMAIIMOHHBIX
Y UHCTPYKTUBHBIX T0KyMeHTOB (% 3asBUTENEH, 10%
00paTUBIIKXCS 32 KOHCYJIbTAIUEH)
10. | Bo3aMoKHOCTB TOTy4eHUsT HHpOpMaIum
0 X0/JI€ IPEJOCTABIEHUS MYHUIIMIIAIILHON YCIIYTH Aa
11. | % 3asBUTENEH, YIOBIETBOPEHHBIX KYIbTYPOH 100%
0
o0CITy>)KUBaHUs (BEXKIMBOCTBIO) MEPCOHAIIA
12. | % 3asBuTENEl YAOBIETBOPEHHBIX KAYECTBOM PE3YIbTATOB 100%
0

TpyZia COTPYIHUKOB (TPOPECCHOHAITBHOE MAaCTEPCTBO)
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BJIOK-CXEMA
10CJIeA0BATEJIBbHOCTH AeCTBUH NIPH NpPeACTaBJIeHHH MYHHIMIIAIBLHON YCJIYyI'H

OOpareHne 3assBUTEINS C 3asBICHUEM
0 MpeAO0CTaBICHUH HH(OpMaLUn

Y A 4

JIngyno I1o moute

1o anexTpoHHON TIOYTE M®I]

' !

' '

HpI/IeM JAOKYMCHTOB U PETUCTpALUA 3asABJICHUS

[Tepenaua 3asBiICeHUS
U TIpUJIaraeMbIX K HEMY

JnokyMeHToB u3 MOILI B Komurer

PaccmoTpenue 3asBiieHus

Y

CocraB TOKyMEHTOB, 3assBUTEh
Y UMYIIECTBO COOTBETCTBYIOT
TpeOOBaHUSIM HACTOSIIETO peraameHTa?

TA

\4

ITonroroBka mpoekTa pemeHus
Cogera nenyraros 3ATO
r.CeBepoMOpCK O COTJIACOBAHUM
MPEIOCTAaBICHUS] UMYIIIECTBA
B 0€3B0O3ME3HOE MOJIb30BAHUE

\4

HO)IFOTOBKa IMPOCKTa MOCTAHOBJICHUA
agmuHuctpaiuu 3ATO r.CeBepoMopck
0 mepesiaye UMYIIecTBa B 0€3B03ME3/IHOE
M0JIb30BAHUE

HET IloaroroBka u nmoAmuca”nue
—> MOTHBHUPOBAHHOI'O OTKa3a
3aBUTEIIO
IloaroroBka

\4

U IOAIIMCAaHUC JOTr0OBOpa
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JOT'OBOP Ne
0€3B03Me3/ITHOI0 M0JIb30BAHUSA (I0T0OBOP CCY/Abl)
MyHHMIHMNAAbHBIM uMyliecTBoM 3ATO r.Cesepomopck

3ATO r.CeBepomopck r.

Komurer nmyniectBeHHbix oTHOmeHU agmMuuauctpanuu 3ATO r.CeBepoMOpCK, B JIUIE
IIpencenarens Komurera Pacnonosoii Pays3sl KapumoBHBI, JE€HCTBYIOIETO B COOTBETCTBUU
¢ [Ilonoxenuem o Komurere HMMYHIECTBEHHbIX OTHOWIEHUN anMmuHucTpauun 3ATO
r.CesepoMopck, Ha ocHoBaHuM cT.130 Kouctutynuum PO, I'paxnanckoro Koapekca PO,
3apeructpupoBanHubii 16.03.2010 MexpaiionHoii uHcnekinuendn dPeaepaibHON HAJIOTOBON
cmyx0b1 Ne 2 mo Mypmanckoit obnmactu 3a OPT'H 1025100712845, MHH 5110120211,
ropuauyeckuid aapec: r. CeBepomMopck, yia. JIomMoHOcoBa, 1.4, UMEHYEMBIM B JanbHEHIIEM
Ccynonarenem, ¢ OJJHOW CTOPOHBI, U :
OI'PH , MHH/KIIIT / , IOpUINYECKUM
azapec: , IMeHyeMoe B nanbHeimeM CcynonoiyyaTelb, ¢ Ipyroi
CTOPOHBI (JJajiee CTOPOHBI), 3aAKITFOUYUITN TOTOBOP O HIKECIETYIOIIEM.

1. O01Me moJI0KeHu s

1.1. CcynonomyuaTtenb Ha OCHOBaHMM NIOCTaHOBJIEHHsA anMuHuctpauuun 3ATO
r.CeBepoMopck Ne oT r. «O mepenade MMyniecTBa B 0€3BO3ME3THOE
noJjb30BaHue» mepenaer, a Ccyponoiaydarenb NPUHUMAaeT B 0€3BO3ME3AHOE MOJIb30BaHUE
00beKT HeABWKUMOCTH (manmee - OOwBekt, MmyiiecTBo), pacmoyioKEHHBIM IO ajpecy:

1.2. Xapakrepuctuka 00beKTa:

OO6mias monamb KB. M.
Lenp ucnosib30BaHUs:
1.3. Hacrostimii JIoroBop 3akiIto4eH Ha CPOK C T. Ha 1O T.

1.4. Tlepenaua moMmemieHUN MYHHMLIMIIAIBHOTO HEXHJIoro (oHxa B 0e3BO3ME3IHOE
N0JIb30BAHKE HE BIIEUET Nepeady npaB cOOCTBEHHOCTH Ha HETO.

2. IIpaBa cTopoH

2.1. Ccynonarens uMeeT npaso:

2.1.1. JJoctyna Ha OOBEKT B IEJSIX KOHTPOJS MCIOIB30BAHUSA TIO IIETICBOMY Ha3HAYECHUIO
MTOMEIICHHUS ¥ TTPOBEPKH COXPAHHOCTH MMYIIECTBA MIEPETAHHOTO MO HacTtosemMy JJoroBopy
CCYIOTONyYaTento, 6€3 mpeaBapuTeIHLHOTO YBEIOMIICHHS MTOCIETHETO.

2.1.2. Pacniopsbxatbes iepeianibiM CCyIononyqaTelto MMYIIECTBOM B MOPSJIKE U Mpeenax,
ONpeIeTICHHBIX JEeHCTBYIOIIMM 3aKOHOIaTEILCTBOM U HACTOSIIUM J[oroBopom.

2.1.3. Pacropruyth /[loroBop 1Mo OCHOBaHHUSIM M B MOPSAJKE, MNPETYCMOTPEHHBIMHU
JIEUCTBYIOIIUM 3aKOHOJATENBCTBOM U HACTOSUM /[oroBopoM.
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2.1.3.1. V3piMaTh W3 BiaaeHus W mojb3oBaHus CcymoronydaTens Bce (MM 4YacThb)
MOMEILEHUs, TIepeJaHHoro no JloroBopy, B cilydasx €ClIM: IOMEIICHUE WIM €r0 4acThb HE
ucrons3yercst CeyonoydarelieM UCTIONb3YeTCsl He TI0 Ha3HAYEHHUIO; UCTIONBb3YeTCsl C HapyIIeHUEM
ycnoBuii JloroBopa; mepenaeTcsi B MOJIb30BaHUE 110 JIIOOBIM BHUJAaM JIOTOBOPOB (CIENOK) 6€3
cornacusa CcynoaaTenis, 4YTO MOATBEPKIECHO aKTOM KOMHCCHH, co31anHoi CcynoaaTenem.

2.1.4. B wMecauHblil CpoK (NpU HAJUYUU COTJIACOBAHUM C COOTBETCTBYIOIIMMHU
OpraHHu3alUsIMHI) paccMaTpUBaTh OOpaIIeHUs 10 BOIPOCaM U3MEHEHUS 1[EJIEBOr0 Ha3HAYCHUS
OO0bekTa, IPOBEACHUS KaIUTAIbHOIO PEMOHTA, a TAaK)Ke MEPEIUIAHUPOBKU M PEKOHCTPYKLIUU
Oo6mbekra.

2.1.5. B cnyuae npekpamienus JloroBopa mo J00bIM 3aKOHHBIM OCHOBAHUSIM, BKJTFOYAS
UCTEUYEHHUE €ro CPOKa, B TeueHHe MATu aHed npuHATh O0bekT oT CcynononayyaTens o akTy
pueMa-nepeadm.

2.1.6. loBoauth 10 cBeaeHus Ccymomnonaydarens 4epe3 CpeacTBa MacCoBoM MHGopMaIuu
M3MEHEHHUs CBOET0 HAUMEHOBAHUS, MECTOHAX0)KJICHUS, PEKBU3UTOB.

2.2. CcypomnomnyyaTenb UMEET MPaBO:

2.2.1. Tlonp30BaThCsl MEPEAAHHBIM €MY HMMYIIECTBOM B COOTBETCTBHM C YCJIOBHUSIMH
HacTosIiero Jlorosopa 1 HopMamu AEHCTBYIOIIETro 3akoHoAaTeNnbcTBa Poccuiickoii deneparnum.

2.2.2. CaMOCTOSITENbHO, B MOPSJIKE, YCTAHOBJIEHHOM JAECUCTBYIOLUIMMH HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepanuu, onpenensTh BUAbBI U (OPMBI BHYTpEHHEH
OTIENIKA U MHTEpbepa 00BEKTa, HE 3aTparuBaroIIie H3MEHEHHS €r0 HEeCYIINX KOHCTPYKIHUH,
HE BJIEKYIIUE MEePEIUIaHUPOBKY, MIEPEYCTPONCTBA WM IPYTUX HEOTACIUMBIX yIyUIICHHUH.

2.2.3. JlocpouHO pacTopruyTh J[OroBOp 1Mo OCHOBAaHUSIM M B TOPSJIKE, MPETYCMOTPEHHBIM
3aKOHO/ATEIbCTBOM U HAcTOSAIIMM J[oroBopom.

2.2.4. Tlpn 1oOGPOCOBECTHOM HCIIOTHEHUH BCEX 00513aTebCTB 10 JIoroBOpy X0/1aTaiicTBOBATh
nepen CcyponarteneM 3a OOMH MecCsI] J0 OKOHYaHUS cpoka JloroBopa o 3aKiIOUEHUU
JloroBopa Ha HOBBIN CPOK.

3.06s13anH0cTH CTOPOH

3.1. Ccynonarens o0s13aH:

3.1.1. Ilepenars ccynonomydarento MIMyIecTso B COOTBETCTBUY € YCJIOBHSAMU HACTOSILETO
JloroBopa BO BpeMEHHOE MOJb30BAaHUE IO AKTy IpHUEeMa-lieperadd Mocie MOANUCAHUS
Hacrosuero Jlorosopa.

3.1.3. B ciyuae npekparnienus JloroBopa Ha JIO0BIX 3aKOHHBIX OCHOBAHUSX, B TEUCHUE
IITH JHEW NOCIIe MpeKpalleHns AeicTBrs [JloroBopa NpuHATh UMyIIECTBO 0T Ccy0noyqarTeris
10 aKTy MpueMa- nepeaayu.

3.2. CcynomnoinyyaTenb 00s3aH:

3.2.1. Ilpunsare ot Ccynonartens UMYIIECTBO B COOTBETCTBUU C YCIOBUSIMHU HACTOSIIETO
JloroBopa BO BpEMEHHOE I0JIb30BAHUE TI0 aKTy IpHUeMa-niepesadyu B TeueHue 10 qHel mocie
MOANMCaHus HacTodiero Jlorosopa.

3.2.2. Vcnonb30BaTh NEpeaHHOE UMYIIECTBO MCKIIOUUTEIBHO HO MIPSIMOMY HA3HAUEHHIO
B COOTBETCTBUU C YCJIOBHSIMHM HacTosimiero JloroBopa M HOpMaTHBHO-IIPaBOBBIM aKTOM
aJMUHHMCTPALNH, TPELOCTABUBIINM [TOMEILIEHUE.

3.2.3. CBOEBPEMEHHO M 3a CBOM CUET IMPOM3BOAUTH TEKYIIUH PEMOHT IMPUHATOIO IO
HACTOALIEMY JJOTOBOPY UMYILIECTBA.

3.2.4. He npon3BonTh MEPEINIAHUPOBOK, IEPEYCTPONCTBA, IEpe000pyA0BaHMS, KalluTallb-
HOT'O PEMOHTA U APYTUX HEOTACTUMBIX YIyUIIeHnH 00beKTa 6€3 MMCbMEHHOTO COTTIACOBAHUS
¢ Ccynonarenem o0bekTa. B ciiyuyae caMOBOJIBHOTO NMPOU3BOJCTBA MEPEUMCIIEHHBIX TEHCTBHIM,
no perennto Ceynoaarens 3a cBoi cueT npuBecTd OOBEKT B MPEKHEE COCTOSHUE B YKa3aHHBIN
CcynonareneMm cpok. B ciydae mpoBelneHHs MHEperuiaHUpPOBKM corjacoBaHHo ¢ Ccyno-
JateraeM, BHECTH COOTBETCTBYIOIIME W3MEHEHHMS B TEXHHYECKUH IUIaH OOBEKTa a Takxke
B JIaHHBIE TOCYAAPCTBEHHOI'0 KaJJaCTPOBOI'0 Y4€Ta, 3a CYET COOCTBEHHBIX CPEICTB.
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3.2.5. O6ecnevnTh COXPAHHOCTh U SKCIUTYyaTallui0 B COOTBETCTBUU C YCTAHOBJICHHBIMHU
TEXHHYECKUMU TPEOOBAaHUSMU WHKCHEPHBIX CETEH, O0O0OpYyIOBaHMs, KOMMYHUKAIIHM,
pacmojoXKeHHBIX B OOBEKTE, a TaKkKe Ha 3€MElIbHOM Y4YacTKe, HEOOXOIUMOM st
MOJIb30BaHUSI 00BEKTOM HEJBM)KUMOCTH M OTBEJICHHOM JUIS 9THX IIEIICH.

3.2.6. CoOmomath TEXHMYECKHE, CaHUTapHBIC, TMOXKapHbIE M HWHBIE TPeOOBaHMS
JICUCTBYIOILIETO 3aKOHOJATENbCTBA, JIPYrUX HOPMATHUBHBIX MPABOBBIX aKTOB Poccuiickoii
®enepatuu 1o odecrieyeHn o 0e30MaCHOCTH IKCILTyaTallu 00bEKTa, MPUHATHIX 1o J[oroBopy.

3.2.7. Conepxathb 3a CBOM CUET MOKAPHYIO CUTHAJIM3AINIO, BEHTWISIUIO U T.I1. 000pYy-
JIOBaHUE B COOTBETCTBUU CO BCEMHU OTPACIIEBBIMM IIpaBUJIaMU U HOPMaMH, JE€UCTBYIOUIUMU
B OTHOILIEHUH BUJOB AesaTenbHOCTH CcynonoiayyaTelis U HeNeBOro Ha3HaueHus epeaaHHoro
€My HMMYIIECTBA, a TAaKX€ NPUHUMATh MEpbl MO JMKBUAALMHM CUTYallUi, CTaBALIUX IO
yIrpo3y COXPaHHOCTh UMYIIECTBA, €I0 AIKOJIOTMUECKOE U CAHUTAPHOE COCTOSIHUE.

3.2.8. OcBo6ouTh OOBEKT B CBS3U C aBApPUMHBIM COCTOSHHEM KOHCTPYKIIMH 3JTaHHS
(WM ero 4acTu), ero JUKBUIAIMEH B CBSI3H C peau3aleil TpeOoBaHU IrpagoCTPOUTEIILHOTO
3aKOHOJIaTEIbCTBA B CPOKH, ONpeeieHHbIe npeanucanueM Ccynonarens.

3.2.9. [IpuHuMaTh ydacTHe B OJaroyCcTpOHCTBE MPHIIETAIONMEH K 00BEKTY TEPPUTOPHU
MPONOPUMOHAIBHO IUIOIMIAM, 3aHUMAeMOl B 374aHUU, B COOTBETCTBUM C HOPMATHUBHBIMU
IIPABOBBIMHU aKTaMH OPraHOB MECTHOI'O CaMOYIPABJICHUS.

3.2.10. Hemennenno u3Bemarb CcyaonaTens O BCSIKOM MOBPEKICHUU, aBapUu WIH
WHOM COOBITHH, HAHECHIUM (HMJIU TPO3SAIIEM HAHECTH) OOBEKTY yIIepO, U CBOECBPEMECHHO
IIPUHUMATh BCE BO3MOXKHBIE MEPBI 110 MPEIOTBPALICHUIO YTPO3bl JaJbHEUILIEr0 pa3pylIeHUs
WJIH TOBPEXKICHUS 00BEKTA.

3.2.11. He mepenaBaThb MMYIIECTBO TPEThUM JUIAaM 0O€3 MHUCHMEHHOTO pa3pelleHus
Ccynonarensi.

3.2.12. OGecneunBare mnpeacraButensM Ccynomarenss MO MEPBOMY UX TPEOOBAHHUIO
OecrpensTCTBEHHBIH JOCTYN K HMMYIIECTBY JUISI €r0 OCMOTpa M IPOBEPKH COOIIOICHUS
YCIOBUM HACTOSILEro J0roBopa, a Takxke mnpeiactasurenssmu mrabos 'O u UC 3ATO
r.CeBepOMOpCK U COTPYIHUKAM aBapUHHBIX CIIYKO MO MpeBapUTENIBHOMY COTJIaCOBAHHUIO.

3.2.13. B cunyuae mnpekpaimieHuss Hacrosmero Jloroopa Ha m0OBIX 3aKOHHBIX
OCHOBAaHUAX, B TEYECHHME IIATH JHEH IOCie IpeKpalleHus nerctsus JloroBopa mnepenartsb
umymiectBo Ccyznoaarento 1o akty npuema-nepenauu. [Ipu stom Ceynonoinydarens o0s3aH
BEPHYTh UMYILIECTBO B y/IOBJIETBOPUTEIBLHOM COCTOSIHUU C YY€TOM HOPMAaJIbHOTO M3HOCA, CO
BCEMHU MPOU3BEACHHBIMU YIYUIICHUSIMHU.

Ccynonomnyyarens B TeUEHHE MATH JIHEH 1mocie npekparieHus aeiictsus Jloroopa o0s3aH
BBIBE3TH NPUHAAJIEKAILEE EMY UMYIIECTBO. Bee mmyiiecTBo, ocraBieHHoe CcynononyyareneM
B TMOMEUICHUH, TI0CJI€ UCTEUEHUsl CpOKa JUIsl €ro BbhIBO3a cuMTaercss OpouieHHbIM Ccynomno-
JydaTresneM, eclid OH 3abiaroBpeMeHHo He cooburt CcynoaTelno 0 HaTuYMH COOCTBEHHOTO
MHTEepeca B JaHHOM umyiectse. Ccyaonarens BIpaBe, pyKOBOACTBYSICh HOpMaMHU JEHCTBYIOLIETO
3aKOHOJIaTEeNLCTBA, PACHOPSHKATHCS UMYILIECTBOM, OporieHHbIM CcynomnonyyaTenem

3.2.14. Ilpm HamepeHHMH oOTKa3aTbcsd OT JloroBopa M BEpHYTh IE€PEIAHHOE EMY
MUMYIIECTBO MUCBMEHHO COOOIUThL 00 3TOM HamepeHun CcynoaTesio He Mo3/IHee YeM 3a Ba
Mecsia 10 pactop:kenust JJorosopa.

3.2.15. Tlpu cBoeii peopraHU3alMy, W3MEHECHHH HAUMECHOBAHHS, MECTa HaXOXJICHUS,
0aHKOBCKUX PEKBU3UTOB, a TAK)KE JUIIICHUH JTUIIEH3UN Ha TIPABO JEATEIBHOCTH, IJIS1 BECHUS
KOTOpOM OBLJIO MepellaH0 HMYILECTBO, B JECATHUAHEBHBIH CpPOK MHCHbMEHHO COOOIIUTh
Ccynonaremnto o IpoU30LIEAIINX H3MEHEHHSIX.

3.2.16. Ccynononydarenb 00513aH HECTH BCE PACXOJIbI TI0 COJAEPIKAHUIO MTPUHSATOTO IO
JIOTOBOPY HUMYyIIecTBa (OTOIUIEHHE, 3JEKTpOoCcHaOkKeHHeM, BbIBo3 W yruimzanus ThO,
BOJIOCHA0KE€HUE M BOJOOTBEJEHHE M T.O.). B ciyyae Hannums 3aJ0KEHHOCTH MO OIUIaTe
KOMMYHaJbHBIX yciayr CcynonaTenb BIpaBe B OJHOCTOPOHHEM IMOPSJIKE PacTOPTHYTh
HACTOAIIMI AO0TOBOP, yBeAoMUB CcyAomoydaTess 3a MECHII.
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3.2.17. B Teuenue mecsna nocie npuHaTHs OObekTa, mo coryacoBanuio ¢ Ccyno-
nareneM, obopynoBate OOBEKT B COOTBETCTBUU C JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM JIJIs
oOecrieyeHHs OECTIPENSATCTBEHHOTO JOCTYNa MajJOMOOWIBHBIX TPYII HACEJICHHS B LEJIX
HOJy4EeHHUs YCIyT, npeaocTabisieMblx CcyonoayyaTeieM.

4. Oco0ble ycioBuA

4.1. Bce otraenuMble M HEOTAENMMBIE YIydllleHHs nepenaHHoro Ccymomnoiydarento
UMYILECTBAa IOCTYMAlOT B coOcTBeHHOCTH Ccynoiaress W IO OKOHYAHWM HACTOSAIIErO
JloroBopa ccy101oJIy4aTelto He BO3MEIIAI0TCH.

4.2. JlnuTenbHOE BIIAJICHHE HMMYIIECTBOM Ha OCHOBaHMHU JloroBopa HE MOPOXKIAET
y Ccynonomnydarens mpaBa COOCTBEHHOCTHM Ha 3TO MMYILECTBO BBUAY MPHUOOPETATEIHCKON
JTABHOCTH.

4.3. Ccynonarenp UMEET NPaBO OTKa3a B OJJHOCTOPOHHEM HOPSAJIKE OT 0043aTENBCTB 110
J0roBopy, npeaynpeaus oo stom Ccynonomyuarens 3a Mecal. Cecyponoiydarenb o0s3aH 10
YKa3aHHOTO CpOKa OIUIaTUTh BCE IUIATEXKH 110 YCIOBHUSAM JOTOBOpPa M OCBOOOIMTH
nomelrenue, nepeaas ero CcyoaaTesto Mo akTy npuemMa-rnepesayu.

5. U3MeHeHHe, pacTOp:KeHHE, MPeKpallleHue TeliCTBHUS J0Tr0Bopa

5.1. loroBop MOXeET OBITh PACTOPTHYT B cily4asx, koraa CcyaononydaTenb:

5.1.1. Ucnonp3yeT UMYIIECTBO HE MO yYKa3aHHOMY B JIOTOBOPE HA3HAUCHMIO, BKIIIOYAS
Y HEMPHUHATHE MEpP MO peanu3aluu elel U 3a1a4, A7 KOTOPhIX UMYILECTBO ObLIO MepeiaHo
B 0€3BO3ME3/IHOE TI0JIb30BaHUE.

5.1.2. Cucremaruuecku (Ba pa3a u 0OoJiee) HapylIaeT CPOKU OIUIAThl HEYCTOMKHU IO
HMCTEUYCHUH TPEX MECSLEB MOCIE yCTaHOBIEHHOro [Iperen3ueil cpoka miarexa. Pacropxenue
JoroBopa He ocBobOoxkmaer Ccynomonydarenss OT HEOOXOIMMOCTH BO3MEIICHHUA yiiepOa
Y yIUIaTbl HEYCTOMKH.

5.1.3. YMBIIUIEHHO WM IO HEOCTOPOKHOCTH YXYIIAET COCTOSTHUE UMYILIECTBA.

5.1.4. He BHOCUT yCTaHOBJICHHBIMH COOTBETCTBYIOIIUMH JOTOBOPAMHU OILIATY KOMMY-
HaJIbHBIX U SKCILTyaTallMOHHBIX YCIYT.

5.1.5. He ucnons3zyer nub0 mepegacT MMYIIECTBO WM €ro 4acTh MO JIIOOBIM BHAAM
JIOTOBOPOB U CIEJIOK UHBIM JIHIaM 0e3 muchMeHHoro coriacust CcymonaTens.

5.2. JIoroBop MOXKET OBITh PACTOPTHYT MO MUChbMEHHOMY 3asiBiIeHUI0 CCymonomyyaTesst
O pacTopkeHHH JaoroBopa. JloroBop B JaHHOM Clly4a€ CUMTAETCS PACTOPTHYTHIM IO
HCTEYCHUH JIBYX MECAIEB cO MHA moiydeHus CcynonareneM YBEIOMIICHUSI M TIPH YCIOBUU
MOANKMCAHUS CTOPOHAMU aKTa MpUueMa-Iepe1ayl UMyIIeCTBa.

5.3. BHocumsbie B JIOroBOp M3MEHEHUs W JOMOJHEHUS PAacCMATPHUBAIOTCS CTOPOHAMH
1 0(pOpPMIIAIOTCS TOTIOTHUTEILHBIMU COTJIAIICHUSIMH.

5.4. Ecnu moMeleHne He UCIOIb3yeTCs 0 Ha3HAYeHUIO B TeueHue 30 qHen.

5.5. Ilpu ucnonp3oBanun OObEKTA B 1IEIOM UJIH €TO YaCTH HE B COOTBETCTBUU ¢ JI0roBopoM.

5.6. B ciiyqae BO3HUKHOBEHHUS HEOOXOIMMOCTH HCIIOJIH30BaTh MOMEIIEHUE /1T MYHU-
LUIATBHBIX HYX]I C TPEABAPUTENIbHBIM yBeAoMIIeHHeM CcynononydaTesis 3a MeCsL.

6. IIpoune ycioBus

6.1. MectoMm ucnonnenus porosopa sisisiercss 3ATO ropon CeBepomopck MypmaHckoi
o0mnacTH.

6.2. Bce cnopel u pasHormacus no Jloroopy pemarorcs CropoHamMu IyTeM
neperoBopoB. Ecian CTOpoHBI HE NpPUAYT K COMVIALIEHUIO IMYTEM I[EPEroBOPOB, CIIOPHI
pelmiaiTcs B MpeTeH3uOHHOM Topsiake. Cpok oTBeTa Ha mpereH3uro - 10 (mecsaTh) paboumx
JIHEW cO JTHS MOJIy4eHUs IpeTeH3uu. B cityyae eciii criopsl HE yperyianpoBanbl CTOpOHAMHU C
IIOMOIIbIO IIEPETOBOPOB U B NPETEH3MOHHOM NOpsAKE, 3auHTepecoBaHHass CTOpOHA MMeEET
paBo 0OPaTUTHCS B CYJI [0 MECTY MCIIOIHEHUS JOTOBOPA.
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6.3. JIoroBOp COCTaBJIEH B JIBYX AK3E€MIUISIpax, UMEIOIINX OJIMHAKOBYIO OPUIAYECKYIO
CUILY, II0 OJHOMY JK3EMILLIPY IS KaKIOU U3 CTOPOH.

CCYAOIATEJIb CCYAOHOJIYYATEJIb
Komurer nMyniecTBEHHbIX OTHOLLICHUI
agmuauctpanuu 3ATO r.CeBepoMopck Anpec:
r. CeBepomopck, yi. Jlomonocosa, . 4 OI'PH
NHH/KIIIT

IIpencenarens Komurera
UMYILIECTBEHHBIX OTHOIICHUN
angmunuctpanuu 3ATO r.CeBepoMopck

P.K. PacnionnoBa




[Ipunoxenne Ne 1

K IOTOBOPY 0€3BO3ME3IHOr0
T10JIb30BaHuUs (IOTOBOP CCYIbI)
oT r. Ne

AKT
npueMa-nepeaayy HeKUI0ro noMeneHus

3ATO r. CeBepomMOpcCK r.

Mp1, Hmxenoanucasiuecs, npeacrasurens «Ceyaomarensi» B nuie llpencemarens
Komurera nmymecrseHHbIx oTHomeHuid agmuuuctpauun 3ATO r.Cesepomopck Pacronosoii
Pay3e1 KaprmoBHBI, neicTByro11eTO B cOOTBETCTBUM C [looxkeHnem o Komurere nMyIieCTBEHHBIX
otHoutenuil aamunucTpauu 3ATO r.CeBepomopck, Ha ocHoBaHuu cT.130 Koncrurynuu PO,
I'paxxnanckoro Konekca P®, 3apeructpupoBanubiii 16.03.2010 MexpaitoHHON HHCHIEKITMEH
®enepasibHOI HanoroBol ciyx0b1 Ne 2 mo Mypmanckoii obsactu 3a OPI'H 1025100712845,
MHH 5110120211, ropuanueckuii agpec: r.CeBepomopck, yia.JIoMoHOCOBa, 1.4, IpU y4acTUH
npencraButens «Ccyaonoydyaresis»:

OI'PH , MHH/KIIIT / , IOpUINYECKUM

azapec: , COCTaBWJIM HACTOSIIIMKA aKT B ToM, 4To «Ccymoaaresby

cnan, a «Ccyaomouay4yareab» TPHUHSII  OOBEKT  HEIBIKUMOCTH MO  aJpecy:
, B cocTaBe:

OO01as mIomaab KB.M.

TexHUYECKOE COCTOSIHME UMYIIIECTBA Ha T.

CCYIAOOATEJIb CCYAOHNOJYYATEJIb

KomuTeT uMyIiecTBeHHbIX OTHOIICHUN
angmunuctpaiuu 3ATO r.CeBepoMopck Anpec:
r. CeBepomopck, yi. JJomoHocosa, . 4 OI'PH

MHH/KTIIT

IIpencenarens Komurera
MMYILECTBEHHBIX OTHOILIEHUN
anmuauctpanuud 3ATO r.CeBepoMopck

P.K. PacrionnoBa
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