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POCCHIICKASI ®EJIEPALIMS
MYPMAHCKAJS OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA30OBAHHME r. CEBEPOMOPCK

AIMUHHUCTPALIUA
3ATO r. CEBEPOMOPCK

INIOCTAHOBJIEHHUE

ot 03.04.2018 . Ne 530

O BHeCeHUHU U3MEHEHHH B MOCTAHOBJICHUE
aavmuHuctpauun 3ATO r.CesepoMmopck
ot 12.05.2017 Ne 714 «O0 yTBepxaeHNN
AIMHUHHMCTPATHBHOIO PerjiaMeHTa

10 NMPeA0CTABJICHUI0 MYHHUIIMTIAJIbHOU
yeayru «IIpexocraBiienue pa3pemenust
HA YCJIOBHO pa3pelieHHbId BUJ
HCIOJIb30BAHMS 3¢MeJIbHOI0 Y4aCTKA UJIH
00beKTAa KANMUTAJIBLHOI0 CTPOUTEILCTBA»

B cootrsercTBun ¢ I'pamoctpoutenbHbiM KoaekcoM Poccuiickon Pene-
pauun, 3emenbHbIM KosiekcoM Poccuiickoit denepannu, @enepaibHbIMUA 3aKOHAMUA
Poccwuiickoit @eneparmu ot 06.10.2003 No 131-D3 «O6 o0mmx mpuHIMIIAX Opra-
HU3allMM MECTHOTO camoyrpasieHus B Poccuiickoit @eneparmm», ot 27.07.2010
Ne 210-®3 «O0 opraHu3anuu NpeaOCTABICHHS TOCYJaPCTBEHHBIX U MYHUIU-
MAJIBHBIX YCIyr», nocraHoBieHueM IIpaBurenscrBa Poccuiickonn ®denepaunn
or 31.12.2015 Ne 1532 «O0 ytBepxaenun [IpaBuit npenocrapieHus JOKyMEHTOB,
HaIpaBJISIEMbIX WM IPEAOCTABISIEMBIX B COOTBETCTBHM ¢ 4yacTamu 1, 3-13, 15
cratbu 32 denepanbHOro 3akoHa «O rocyaapCTBEHHON PETUCTPALNN HEJBHUKH-
MOCTH» B (eZiepalibHbIN OpraH UCIOJHUTEIHLHOM BJIACTH (€r0 TepPUTOPUATILHBIC
oprassl), ynoiHoMo4yeHHbIi [IpaButensctBoM PD Ha ocymiecTBieHue rocyaap-
CTBEHHOTI'0 KaJaCTPOBOTO Y4Y€Ta, FOCYyJapCTBEHHOW PETUCTPALIMU MPaB, BEJICHHUE
€IMHOTO FOCYJAPCTBEHHOT'O peecTpa HEABMKUMOCTH U NIPEAOCTABIICHUE CBEACHUH,
coJiepkaiuxcs B EMMHOM rocyjapCTBEHHOM PEECTpPE HEBUKUMOCTHY, Y CTABOM
MyHuIunaisHoro oopazosanus 3ATO r.CeBepoMOpcK, MOCTAHOBICHUEM aMU-
Huctpauun 3ATO r.CeBepomopck oT 10.06.2013 Ne 578 «O6 yTBepKIeHUH
[Topsinka pa3pabOTKu M YTBEPKACHHUS aIMUHUCTPATUBHBIX PErJIAMEHTOB MYHH-
[UMAIBHBIX YCIYT U TOCYAapPCTBEHHBIX YCIYT MO MEPEIaHHBIM MOJTHOMOYMSIM,
OCYIIECTBIISIEMBIX TIO OOpaIeHUsIM 3asBUTENECH), TOCTAHOBICHUEM aJIMHUHHCT-
pamu 3ATO r.CeBepomopck ot 01.10.2010 Ne 811 «O moaroroBke mpoekTa
[TpaBui1 3eMIIENIONIL30BaHMS 1 3aCTPOUKH ropojia CeBepoMOpCKay (C M3MEHEHHSIMH),
agmuauctpanus 3ATO r.CeBepoMopck



ITIOCTAHOBJISAET:

1. Buectn usmenenust B nocranonnenue aamuHuctpamuu 3ATO r.Ceepo-
Mopck oT 12.05.2017 Ne 714 «O06 yTBep:kaeHUU ATMUHUCTPATUBHOTO PErJIaMEeHTa
M0 MPEeAOCTaBICHUIO MyHUIUNAIbHOU ycnyru «lIpenocraBienue paspeuieHus
Ha YCJIOBHO Pa3pEIICHHBIN BUJI UCIIOJIL30BAHMS 3€MEJIBHOTO YJacTKa Wi 00BEKTa
KalUTaJIbHOTO CTPOUTEIBCTBAY:

[TpunoxxeHue K NOCTAaHOBJIEHUIO U3JI0KUTh B PEIAKIIUU COTJIACHO MPUIIO-
YKEHUIO K HACTOSIIIIEMY TOCTAHOBJIEHUIO.

2. IlocTaHoBIEHHE BCTYMAET B CHIIy CO JAHS €ro o(pUIMaIbHOIO OMyOIu-
KOBaHUSI.

3. Ony0OnukoBaTh NoOCTaHOBJIeHHWE B razere «CeBEepOMOPCKHE BECTH»
U pa3MeCTUTh Ha O(DUIIMATBLHOM CaliTe OpPraHOB MECTHOIO CaMOYIIpaBiEHUS
3ATO r.CeBepoMOpCK.

Bpuo I'i1aBbl
3ATO r.CeBepoMopck A.B. Caxapos



[Ipunoxxenue

K [TOCTAaHOBJICHHUIO aIMUHUCTPALIUN
3ATO r.CeBepoMopck

ot 03.04.2018 Ne 530

«ITpunoxenue

K IOCTAaHOBJICHHUIO aIMUHUCTpAIUN
3ATO r.CeBepoMopck

or 12.05.2017 Ne 714

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeAoCTABIeHUS] MYHUIIMIIATBHOM YCJIyIH
«IIpenocraBieHue pa3penieHUs: Ha YCJIOBHO pa3pelleHHbIH BU/I HCI0JIb30BAHUS
3eMeJIbHOT0 YYAaCTKA WM 00beKTAa KAIMTAJIbHOI0 CTPOUTEIbCTBAY

1. O01ue moJI0KeHus

1.1. IlpeameT peryJiupoBaHus AAMUHUCTPATHBHOIO pPerjiaMeHTa

1.1.1. AQMUHUCTPAaTUBHBIM pErJIaMEHT pETyJIupyeT IMOpSI0K MPEJOCTaBICHUS
MYHUILIMIIAJILHOW YCIYTH MO MPEJOCTaBICHUIO pa3pellieHrs Ha YCJIOBHO pa3pelleHHbIN BUJ
UCIIOJIb30BaHUsI 3€MEJIbHOTO Y4acTKa WM OOBEKTa KalMUTAIBHOTO CTPOUTENLCTBA (Hanee —
MYHUIIMIIATIbHAS YCIyTa).

1.1.2. AAMMHUCTpPATHBHBII perjiaMeHT pa3paboTaH B IIENAX MOBBIIICHUS KayecTBa
MPEIOCTAaBIECHUSI U JOCTYIMHOCTH MYHUIIUTNIAIBHON YCIYTH, CO3/1aHUs KOM(OPTHBIX YCIOBUI
JUISl YYaCTHUKOB OTHOILIEHUM, BO3HUKAIOUIUX MPHU MPEJOCTABICHUN MYHULIUIIAIbHON YCITYTH,
U OMpeJenseT CTaHAApT IPEJOCTaBICHUS MYHMIMMAIBHOM YCIYIH, CPOKM U MOCIEA0Ba-
TEJIbHOCTh /IMUHUCTPATUBHBIX ACUCTBUIA U aIMUHUCTPATUBHBIX MPOLETYP NPHU MPEIOCTABICHUN
MYHUILIMITAIEHOM YCITYTH.

1.2. Onucanue 3asaBUTEJIEH

1.2.1. 3asBuTeNneM Ha MPEIOCTABICHWE MYHHUIIMITAILHONW YCIYTH SIBISIETCS (DU3NUYECKOE
WIN IOPUIAYECKOE JIUIIO, 3aMHTEPECOBAHHOE B MPEJOCTABICHUU PA3PEIICHUS] HA YCIOBHO
pa3pelieHHbIl BHUJI MCHOJIb30BAaHUS 3EMENIBHOTO YyYacTKa WM OO0bEeKTa KaluTajJbHOTO
CTPOUTEINBCTBA (Jajiee - 3asIBUTEIH).

1.2.2. Ot uMeHHU 3agBUTEIS MOKET BBICTYNATh YIOJIHOMOYEHHBIN MPEICTaBUTENb.
B xaudectBe IOKyMEHTa, MOATBEPKIAIOUIETO IMOJHOMOYMS Ha OCYLIECTBIEHUE JEUCTBUU
OT UMEHHU 3asBUTENIS, MOXKET OBITh MTPE/ICTaBICHA:

a) odopmieHHass B COOTBETCTBUHM C 3aKOHOAATEeNhCTBOM Poccuiickoit dDeneparuu
JIOBEPEHHOCTD (1151 PU3HUECKUX JIUIT);

0) odopmieHHas B COOTBETCTBUU C 3aKOHOJATeNbCcTBOM Poccwmiickoit denepanuu
JIOBEPEHHOCTb, TMOJNUCAHHAsI PYKOBOAMUTEIEM 3asBUTENS WJIM YIOJIHOMOYEHHBIM 3TUM
PYKOBOAUTENIEM JTULIOM (J1J151 FOPUIUYECKUX JINII);

B) KOMHS PEIICHUS O Ha3HA4YCHWHM WK 00 m30paHuu JuOO MpUKa3a O Ha3HAYCHHH
(GU3MYECKOTO JUIA Ha JIOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (PU3NYECKOE JIUIIO
o0JasaeT mpaBoM JICCTBOBATh OT UMEHU 3asBUTENS 0e3 TIOBEPEHHOCTH.

1.3. UudopmupoBanue 0 nopsiiKe NpPeA0CTABJICHUS MYHUIIMIIAJIbHOH yCIyTH

1.3.1. Uudopmarmst 06 Anvunnctparmu 3ATO r.CeBepoMopcek (Tasee - AAMHUHUCTPALHS):

- aapec MecTtoHaxoxeHus: 184606, Mypmanckas o01., r.CeBepoMopck, yi.JIoMoHOCOBa,
1.4

- anpec odurmanpHOTO caiita B ceTu «MHTepHET»: http://citysever.ru/;

- aJlpec MEKTPOHHOM MouTHl: mail@citysever.ru;

- cripaBouHbIe TenehoHbl: npuemuas +7 (815-37) 4-95-32;

- (bakc: +7 (815-37) 4-24-29;

- Bpemsi paboThl: moHenenbHuK — yeTrBepr ¢ 8-30 mo 18-15, o6ex ¢ 13-00 mo 14-30;
nsatauna ¢ 08.30 go 17.00, o6en ¢ 13.00 mo 14.30; BerxogHbIe AHU: CyO0O0Ta, BOCKPECEHBE.
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1.3.2. Madopmanust 0 CTPYKTYPHOM TMOApa3AeieHuH AJIMUHUCTPAIIUH, OTBETCTBEHHOM
3a MPEIOCTABICHUE MYHHUIIUITATLHONW YCIYTH:

- HaUMEHOBAaHUE: OTAEN APXUTEKTYPbl U TPAIOCTPOUTENLCTBA anMuHucTpanu 3ATO
r. CeBepomopck (manee — OAul);

- aapec MectoHaxoxeHus: 184606, Mypmanckas o0r., r.CeBepoMopck, yi.JIoMoHOCOBa,
.4, ka6.38;

- aapec oduimansHOro caiita B cetu «MutepHeT»: http://citysever.ru/;

- aJlpec MEKTPOHHOM MmouThl: arhit@citysever.ru;

- cripaBouHble Tenedonsr: +7 (815-37) 4-95-38;

- bakc: +7 (815-37) 4-24-29;

- Bpemsi paboThl: MmoHeaenbHUK — yeTBepr ¢ 8-30 mo 17-15, o6ex ¢ 13-00 mo 14-30;
nsatauna ¢ 08.30 go 17.00, o6en ¢ 13.00 mo 14.30; BerxogHBIe AHHU: CyO00Ta, BOCKPECEHBE.

1.3.3. HUudopmamus o MBY «MHOroQyHKIIMOHATBHBIM IEHTP MPEAOCTaBICHUS
rocy1apcTBEHHBIX U MyHUIMNAIbHBIX yciayr B 3ATO r.CeBepoMOpCK», YHOJHOMOYEHHOM
Ha TIPUEM, PETUCTPAIINIO 3asIBJICHUS U BbIIa4y KOHEYHOTO pe3yibTata (nanee — MOII):

- aapec: 184604, Mypmanckas o6i1., r.CeBepomopck, yia.Komnbimkuna, 1.9;

- anpec odurmanpHOTO caitTa: http://severomorsk.mfc51.ru;

- azipec MEeKTPOoHHOM mouThl: info@severomorsk.mfc51.ru;

- cipaBouHbIe Tenedonsr: +7 (815 37) 37-600;

- pakc: +7 (815 37) 37-600;

- BpeMs paloThl: OHEAETbHUK - BTOPHUK ¢ 9-00 mo 19-00, cpena - gerBepr ¢ 8-00
1o 18-00, marauma ¢ 9-00 go 20-00, cy66oTta ¢ 9-00 mo 16-00, BockpeceHbe - BBIXOTHOM.

1.3.4. CBenenusi, ykazanuble B myHkTax 1.3.1 — 1.3.5 HacTosiiiero AJIMUHUCTPATUBHOTO
periiaMeHTa pa3MerarTcs:

- Ha o(urmabHOM caiiTe opraHoB mecTHoro camoynpasienus 3ATO r.CeBepoMopck
B cetu «MHTEpHETY;

- Ha EnmpHOM mopTasie rocyIapCTBEHHBIX M MYHHUIMITATIBHBIX yCayr (QyHKIMH) (nanee -
Enunsiii nopran): http://www.gosuslugi.ru.

1.3.5. HuadopmupoBaHHe O TOPSJIKE NPEIOCTABICHUS MYHUIIUIAIBLHON YCIyTH
OCYILIECTBJIISIETCS C UCIIOIb30BAaHUEM:

- cpencTB TenedOHHOM CBA3H;

- CpEICTB IIOYTOBOW CBS3H;

- 3JIEKTPOHHOM MOYTHI;

- cetu MHTEpHET, B TOM uncie 0QUIIMATBHOTO CaiiTa OPraHOB MECTHOTO CaMOYIIPaB-
nenust 3ATO r.CeBepomopck, M®II, Ennnoro noprana;

- IEYaTHBIX UH(OPMAIIMOHHBIX MaTepuasioB (OpouIop, OYKIETOB H T.1.);

- "HGOPMAIIMOHHBIX CTCHI0B (MH()OPMAITMOHHBIX TEPMUHAIIOB);

- MPOTPAMMHO-AMITAPATHBIX KOMILIEKCOB (TIPH HATUYHH ).

1.3.6. HuadopmupoBaHne O TOPSJIKE NPEIOCTABICHUS MYHUIIUNIAIBLHON YCIyTH
OCYILIECTBIISIIOT JIOJKHOCTHBIE JIUIA CTPYKTYPHOTO MOApa3AesieHuss AIMUHUCTPALIUH.

1.3.7. NudopmupoBaHue IO BOMPOCY MPEIAOCTABICHUS MYHHUIUIIAIBLHON YCIIYTH,
CBEJICHUA O XOJI¢ €€ BBIMNOJHEHUS OCYIIECTBISETCS MYTEM YCTHOTO U TMHCHbMEHHOTO
KOHCYJIbTUPOBAHUSI.

1.3.8.  VYcTHOE KOHCYJIBTUPOBAHHME OCYIIECTBISECTCS TMOCPEACTBOM  CpPEICTB
TeneOHHOM CBS3U, IPU JIMYHOM MIPUEME.

1.3.9. Ilpu otBere Ha TeneOHHBIC 3BOHKH JODKHOCTHOE JIMII0, OTBETCTBEHHOE
3a MPUEM U KOHCYJIbTUPOBaHUE, 0053aHO:

- Ha3BaTh HAMMEHOBAHUE OPraHa, 10JKHOCTb, CBOIO (haMUIIHIO, UM, OTYECTBO;

- OTBEUYATh KOPPEKTHO, HE IOMYCKATh B 3TO BPEMsI pa3rOBOPOB C IPYTUMH JIFOIbMH.

MakcumanbHOe BpeMsl TeJIe(pOHHOTO pa3roBopa HE JOJDKHO MPEBBINIATE 15 MUHYT.

1.3.10. IIpu otBere Ha TenedOHHBIE 3BOHKM W NPU YCTHOM OOpALICHHM TpakIaH
JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a NMpPHUEM U KOHCYJIbTUPOBAaHUE, B Mpeaenax CBoOen
KOMIIETEHIIMH 1a€T OTBET CAMOCTOSTEIBHO.


http://citysever.ru/
http://www.gosuslugi.ru/
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Ecnu g0mKHOCTHOE JIMIIO HE MOXET JaTh OTBET CaMOCTOATEIbHO JMOO MOATOTOBKA
oTBeTa TpedyeT MPOJODKUTEIBHOTO BPEMEHH, OHO 00s3aHO BBIOpaTh OJUH M3 BapHUaHTOB
NAJTLHEUINNX TeUCTBUN:

a) MPEMJIOKUTh OOPATUBLIEMYCS JIMIY H3JIOXKHTh CYTh OOpamieHusi B MHCbMEHHOU
dopme;

0) Ha3HAYUTH Apyroe ynoOHOE 1Jis 3asBUTEIS BPeMs 7Sl KOHCYJIbTALlUH.

1.3.11. ITucbmeHHBIE pa3bsICHEHHS] AAIOTCS CTPYKTYPHBIM MOApa3feiecHueM Aamu-
HUCTpAIUU MPH HAJMYUU TUCHbMEHHOTO oOpaleHus. JJoMKHOCTHbIE JINIa, OTBETCTBEHHBIC 32
IpUEM U KOHCYJIbTUPOBAHUE TPaKIaH, KBATH(PHUIIMPOBAHHO TOTOBST pPa3bsCHEHUS B Ipeaeiax
CBOEH KOMIIETCHLIUH.

1.3.12. PykoBoauTenb CTPYKTYPHOTO TMOIpa3IeieHUsT aIMUHUCTPAIIH JTHOO0 JIUIIO0, €ro
3aMelaloLIee, ONPEAEAeT UCIIOJHUTENS AJIs MOATOTOBKH OTBETA MO KaXKIOMY KOHKPETHOMY
MMCbMEHHOMY OOpaIieHuIo.

1.3.13. ITucbMeHHBI OTBET MOJNUCHIBAET PYKOBOJIUTENb CTPYKTYPHOIO MOApa3ie-
JeHus AIMUHUCTpPALMK WK JIMIO, ero 3aMemtatoniee. OTBET IOJDKEH coiepKaTh (paMHIInIo,
WHUIUATB] B TeTeQOH UCTIOTHUTEIIS.

HcnonauTens HampaBisieT OTBET MHCHBMOM, JJIGKTPOHHOM TOYTOH, (dakcoM JInbo
C UCTOJIb30BaHUEM ceTU «MHTepHET» B 3aBUCHMOCTH OT CIIOc00a 0OpaIlieHns 3a KOHCY IbTalueH
WIH crloco0a I0CTaBKH, YKa3aHHOTO B MUCbMEHHOM OOpallleHHH, B TOM YHCIIe HAPOUHBIM.

OtBer Ha oOpaiieHue, MOJyYCHHOE IO 3JIEKTPOHHOW MOYTEe B PEXHUME BOIPOCOB-
OTBETOB, pa3Meniaerca B cetu «lHTepHeT» Ha OQUIMAIbHOM CcaliTe OpPraHOB MECTHOTO
camoynpasineHus 3ATO r.CeBepomopck.

1.3.14. Cpok moArOTOBKM MUCBMEHHOTO OTBETA COCTABJISIET 15 pabounx JHEH cO IHS
pEerucTpay MMCbMEHHOT0 00paIeHHs.

1.3.15. PesynpraromMm  WHGOPMHPOBAHHWS HW  KOHCYJIBTUPOBAHUS  SIBIACTCS
npesocTaBieHNe 00paTuBLIEMYCs JTUIY HHPOpMaLUu:

- 00 opraHe, MPEIOCTABIAIONMIEM MYHHUIUMNAIbHYIO yciayry, M®Il (manMmeHoBaHwue,
HOMep Tesie(hOHa, TOYTOBBIN U 3JICKTPOHHBIN aJpec), BpEMEHH ITpreMa 3asBUTENCH;

- 0 IepevyHe JOKYMEHTOB, HEOOXOAUMBIX JUIsl OKa3aHHsI MyHUIIUTIIAIBHOM YCIIYyTH;

- 0 CpOKax MpEeAO0CTaBICHNUS] MyHUIIMTIAIILHON YCIIyTH;

- 00 OCHOBAaHMSIX JJI OTKa3a B MPEJOCTAaBICHIUN MyHUIIUTIAIILHON YCIIYTH;

- 0 mopsake oOxkanmoBaHWs JeicTBuil (Oe3melCTBUs), a TakKe PpEeIICHW OpraHa,
MPEIOCTABIISAIONIEI0 MYHUIIMIIATIBHYIO YCIYTY, MyHULIUTIATbHBIX CITYXKAIIHUX;

Kpome Toro, 3asBuUTEN0 MOXET OBITh OKa3aHa IMMOMOIIb B 3allOJHEHHM 3asBJICHUS
(3asBJI€HMIT) TPU MTPEIOCTABIEHUN MYHULIUIIATIBLHON YCIYTH.

1.3.16. JloKHOCTHBIE JIMLIa, OTBETCTBEHHBIE 32 IPUEM U KOHCYJIbTUPOBAHUE I'PAXKIaH
(muuHO MM O TenedoHy), 00s3aHBI OTHOCHTHCS K OOpPaTHUBIIMMCS TpaKJaHaM KOPPEKTHO
Y BHUMATEJIbHO, HE YHHUKasl UX YECTH U JOCTOMHCTBA.

1.3.17. B nevatapix nHQOpMAITMOHHBIX MaTepuaiax (Opomrtopax, Oykierax u T.1.), Ha
WH(OPMAIIMOHHBIX CTeHIAX (MH(POPMAIIMOHHBIX TEPMHHANAX), B MPOTPaAMMHO-ANIapaTHBIX
KOMIUIEKCaX, B TOM 4YHUCJI€ Ha O(HUIMAILHOM CaiiTeé OpraHOB MECTHOTO CaMOYIpPaBICHUS
3ATO r. CeBepomopck, M®LI, enMHOM U PETMOHAIBLHOM MOPTAJIE Pa3MEILAETCs CIEAYIOLIas
uHpOpMaLs:

a) CBEICHHUS O MECTOHAXOXKJIEHUHM, KOHTAaKTHBIX TeledoHax, aapecax AJIEKTPOHHON
NoYThl, OQHUIMATBHOM caiite opraHoB mectHoro camoympasieHus 3ATO r.CeBepoMopck,
M®II, otnena Pocpeectpa, HOTapuyca;

0) cBenenust o rpaduxe pabOThl AJAMHUHUCTPAIMH, CTPYKTYPHOTO MOIpPA3/IEICHUS
Anmunuctpanuu, MOLI, otnena Pocpeectpa, HoTapuyca;

B) CBeJIcHUS O Tpaduke nmpuemMa rpaxxiaH;

') HACTOSIIIIMA ATMHUHUCTPATUBHBIA PETJIAMEHT;

71) OCHOBaHMsI JUUIsl OTKa3a B IPEAOCTaBICHUH MyHULIMITAJILHON YCIIyTH;

€) mepevyeHb JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEIOCTABICHUS MYHUIUMATbHON

YCIIYT'H;
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) CPOK IIPEIOCTABIICHUSI MYHUITUTIATBHON YCIYTH;

3) popma (oOpa3er) 3asBICHMUS;

1) TIOPSIIOK 00KaJIOBaHUs PEIICHUH, ACUCTBUN UM O€3eHCTBHS JOIKHOCTHBIX JIHI]
CTPYKTYPHOTO MOApa3ieacHus] AJIMUHUCTPALINN.

2.CTaHaapT npeaocTraBjieHHsi MyHUIUNIAJbHON YCJIOYTH

2.1. HammMeHOBaHNe MYHHIIUNIAJIBHOM YCJIYTH

[IpenocraBiieHne paspelleHUs Ha YCIOBHO PA3pelCHHBIM BHJ HCIOJIb30BaHUS
3eMEJIbHOTO YYacTKa MJIM OOBEKTa KalMTAIbHOTO CTPOMTENHCTBA (Jlajiee — pa3pelieHre Ha
YCIIOBHO pa3pelleHHbII BUJI HCIIOJIb30BaHMS).

2.2. HamMeHOBaHMe OPraHa, NPeAOCTABJSIIOIIECT0 MyYHUIIUNIAJIBHYIO YCIYTY

2.2.1. IlpenocraBieHre MyHULIMIAIBHON YCIYTH OCYIIECTBIAECTCS AJIMUHHUCTpAIIUEH
MYHUIUTIAIBHOTO 00pa30BaHMUA.

Opranuszanys nperocTaBIeHUs MyHULIMITAILHON YCIIYTH OCYILECTBIIIETCS] CTPYKTYPHBIM
nozpaszeliecHueM AJIMHMHHMCTpAlMM, YKa3aHHbIM B IyHKTe 1.3.2 Hacrosmero AJIMHUHHCTpa-
TUBHOTO PEIJIAMEHTA.

I'maBa 3ATO r.CeBepoMOpCK NMPUHUMAET PELICHUE O MPEAOCTaBICHUM pa3pellieHus
Ha YCJIOBHO pa3pelleHHBbIH BHJ HCIOIb30BaHUS 3E€MEIBHOTO Yy4yacTKa MM OOBEKTa
KallUTaJIbHOTO CTPOUTENBCTBA MM 00 OTKa3e B MPEIOCTABICHUM TAaKOTO pa3pelIeHHs
Ha OCHOBaHMM pekoMeHaanui KoMuccuu no noAroToBKe NpoeKkTa MpaBuil 36MIIETIOIb30BaHUS
u 3acTpoiiku (nanee — Komuccus).

2.2.2. MyHuumnai€bHas yciayra MOKeT npenoctaBisitbess B MDI] B yacTu:

- IpUEMa, PErUCTpaLMH U MIEPEAAYN B CTPYKTYPHOE IOJpa3elieHne AIMUHUCTPALIUN
3asBJICHUS U IOKyMEHTOB, HEOOXOIUMBIX Ul IPEAOCTABICHHS MyHULIUIIAIBHON YCIyTH;

- BbIJJAUU pe3yJIbTaTa PeA0CTaBICHNUS MYHUIUIIAIBHON YCIIYTH.

2.2.3. Ilpn npenocraBieHUM MYHHULMIIAIBHOW YCIYTH CTPYKTYPHOE IOApa3JEeIeHUE
AJIMUHUCTpALIMKU OCYILECTBIISIET B3aUMOJICHCTBHE C:

- Ympasnennem DenepaabHON CIy>KOBI TOCYJapCTBEHHON pErucTpanuy, KaaacTpa
u kaprorpadpun mo MypmaHCKOW O0OJacTH C LEIbI0 TMOJydeHus cBeaeHud u3 EmgmHOro
rOCy/IapCTBEHHOTO peecTpa IpaB Ha HEABM)KMMOE HMMYILECTBO U CIEIOK C HUM (Janee —
EI'PII), cBenenmii 0 mpaBax Ha 3€MEJbHBIM y4acTOK M PACIOJIOKEHHBIX HA HEM OOBEKTOB
HEJIBIKMMOI'O MMYIIECTBa WM yBeaomseHue o6 orcyrctBuu B EI'PII 3ampammBaembix
CBEJICHUIA;

- Ynpasnenuem denepanbHoil HATOrOBOH Ciry>KObI M0 MypMaHCKOH 00J1aCTH B 4acTH
NOJIy4EeHHUsl BBIMMCKHU U3 ENMHOrO rocyaapcTBEHHOrO peecTpa FOpUIMUYECKUX JHI (B ciaydae
oOpalleHus IOPUANYECKOTo JIMIA) JM00 BBIMUCKH M3 EIMHOrO rocyaapcTBEHHOTO peecTpa
VHIWBUAYAJIBHBIX TPEANIPUHUMATEIIECH;

- @umanom PenepanabHOrO rOCYIAPCTBEHHOTO OIOKETHOTO yupexeHus «DenepaibHas
KajmacTpoBas maynata @denepanabHON CIYy)KOBI TOCYIApPCTBEHHOM pErHCTpalMK, KajaacTpa
U KapTorpadum» no MypmMaHckoi 00JIaCTH € IeTbIO TOTy4eHUS:

a) KaJacTpOBOM BBIMHUCKM O 3E€MEIbHOM YYacTKe (BBIIMCKA U3 TOCYIapCTBEHHOIO
KaJlacTpa HEABMYKUMOCTH);

0) KaZlacTPOBOIO IJIaHA TEPPUTOPUH C PA3MELIEHUEM CMEXHBIX 3€MENIbHbIX Y4aCTKOB.

- WCTIOJHUTEIBHBIM OPraHOM TOCYIAapCTBEHHOW BIacTH MypMaHCKOH 005acTH, yIojIHO-
MOYEHHBIM B OOJIACTH COXPAHEHUs, WUCIOJIb30BAaHUS, MOMYIAPU3ALUU U TOCYAAPCTBEHHOM
OXpaHbl OOBEKTOB KYJIBTYPHOTO HACIEOHs - JUIA TOJYYSHHS CBEICHHUN O pPacCHOIOKEHHH
3€MEJIBHOTO y4acTKa WM OObEKTa KalMTAJIbHOI'O CTPOUTENIBCTBA B IPAHMIIAX 30H OXPaHbI
00beKTa KyIBTYPHOTO Haciequs (heaepaibHOro, perioHaIbHOTO WITH MECTHOTO (MyHHIHIIATLHOTO)
3HAYCHUS.

2.3. Pe3yabTaTt npeaocTaBjieHUsi MyHUIMIIAJIbHON YCIyTH

KoHe4HBIM pe3ynpTaTOM MPEAOCTaBICHHS MYHULUNAIBHONW YCIYyTH  SBIACTCS
U Bblauya (HampasieHue) 3assutento pemieHus: ['nmaBel 3ATO r.CeBepoMOpCK, MPUHSATOTO
B (hopme moctaHoBIeHUsT AMUHUCTpanuH (nanee - [loctaHOBICHHE):
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- 0 MIPEJOCTaBICHUH pa3pellieHrs Ha YCIOBHO pa3pelieHHbIN BU UCIIONIb30BAHMUS;

- 00 0TKa3e B BbIJIau€ pPa3pelIeHUs Ha YCIOBHO Pa3pelIeHHbIH BUJ] HCIIOIb30BaHMUA.

2.4. Cpoku npeaocTaBjJeHUusi MYHUIIMIIAJIbHOH yCIyTH

2.4.1. Cpok mpenocTaBlieHUss MYyHHUIMIAIbHON YCIYI'M HE IOJDKEH IpeBblliaTh 149
pabounx AHEW cO AHS TOCTYIUIEHUS B AJIMUHUCTPALMIO 3aiBIICHUS O MPEIOCTaBICHHUU
MYHHLHIATEHON YeIyrn'®,

2.4.2. Cpok TIpOBEACHUS ITyOJIMYHBIX C.]'IyH_IaHI/II\/'IZ C MOMEHTA ONOBEIIECHUS KUTEIEH
MYHHIIMIIAILHOTO 00pa30BaHUsl O BPEMEHH M MECTE MX MPOBEACHHS 10 THS OMyOTUKOBAHUS
3aKJIIOUEHUS O pe3yibTaTax MyOIMYHBIX CIIYIIAHUNA ONpeNeNsieTcs YCTaBOM MYHUIIUIIAIBHOTO
oOpa3oBaHus ¥ (WJIM) HOPMATHBHBIMU TPABOBBIMH aKTaMHU IMPEACTABUTEIHLHOTO OpraHa
MYHHITUTIAILHOTO 00pa30BaHUs M HE MOXKET OBITH O0JIee OTHOTO MecsIIa.

2.4.3. Komuccus, He no3aHee yem uepe3 10 nHel co JHSA NOCTYIUIEHUS 3asBIICHUS
3aMHTEPECOBAHHOTO JIMLA O MPEOCTaBICHUM pPa3pelIeHHs] Ha YCJIOBHO pPa3pelIeHHbIH BUJ
UCIIOJIb30BaHUsI, HAMPABISAET COOOIICHHS O TIPOBEACHUH MyOJUYHBIX CIYIIAHWH 1O BOMPOCY
MPEIOCTABIICHUSl pa3pellieHUs] Ha YCIOBHO pa3pelIeHHbIN BUJ MCIOJb30BaHUs MpPaBOOOIIa-
JaTeNssM 3eMENbHBIX YYacTKOB, HMEIOIIUX OOIIME TPaHHIBI C 3EMEIbHBIM YYacTKOM,
NPUMEHHUTEIBHO K KOTOPOMY 3alpallMBaeTCsl JaHHOE paspelleHue, MIpaBoobIaaaTessim
00BEKTOB KAIUTATBHOTO CTPOHUTEILCTBA, PACTIONOKEHHBIX HA 3€METBbHBIX y4acTKaX, UMEIOIIIX
oOuye TpaHulbl C 3€MEIbHBIM Y4YacTKOM, HPHUMEHHUTENIbHO K KOTOPOMY 3alpalinBaeTcs
JAHHOE pa3pelleHrue, W MPaBOOOJAAATENIM TOMEIICHUH, SABISIONIMXCS YacThlo OOBEKTa
KalUTaJIbHOIO CTPOUTENbCTBA, NPUMEHUTENIBHO K KOTOPOMY 3alpalldBaeTcsi JAaHHOE
paspelieHue.

2.4.4. Ha ocnoBanuu pexomeHnanuii Komwuccun I'maBa 3ATO r.CeBepomopck
B TeueHHe 3-X JHEH CO JHA NOCTYIUICHUS TaKUX PEKOMEHJALMA, NPUHUMAET pelIeHUue
0 TPEAOCTaBICHUM pa3pelleHHs Ha YCIOBHO pa3pellieHHbIM BHUJA HCIOJIb30BaHUS WU 00
OTKa3€ B IIPEIOCTABIEHUH TAKOTO pa3peICHUsI.

2.4.5. B ciuywyae mnpencraBieHus 3adBICHUA U JOKyMEHTOB d4epe3 MODI[ cpoxk,
yKa3aHHbII B myHKTe 2.4.1 Hacrosmero AAMMHUCTPaTUBHOIO PErJIaMEHTa, UCUUCIISIETCS CO
nHs nepepaurn MOL] 3asBiieHHs U JOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6.1 HacTosmiero
AJMUHUCTPAaTUBHOTO perjlaMeHTa, B A IMUHUCTPALIUIO.

M®OI] obecnieunBaeT nepeaady 3asBICHUS U JOKYMEHTOB B AJIMHHHUCTPAITUIO B TIOPSIAKE
U CPOKH, KOTOPBHIE YCTAaHOBJICHBI COIJIAIIEHUEM O B3aUMOJCHCTBUU 3aKIIOUEHHBIM MEXIY
MO®I] u AnmuHucTpaiuei (1anee - CoryiallieHue 0 B3aUMOJICHCTBHH ).

[Ipy HamMuuu B 3a4BJICHMHM YKa3aHUs O BbAau€ pe3yJibTaTa MpPEeAO0CTaBICHUS
MyHULIMTIATBHOU ycayru 4depe3 MODILI, cTpykTypHOe moapazaencHue AIMUHUCTpALUU
o0ecrieynBaeT mepeaadyy COOTBETCTBYIOIIEro AokymMeHTa MOILI, s Bblnauu 3asiBUTEINIO,
He To31Hee 3-X pabounXx JHEH CO THS €ro MPUHSTHS (TTOITUCAHNS).

M®II BblgaeT 3asBUTENI0 pE3yNbTaT IPEIOCTABICHUS MYHULUINAIBHON YCIYIH,
B TeueHue | pabouero AHS CO AHS €ro MOJY4YeHHs OT CTPYKTYPHOTO MoOJpa3fiesieHus
AJIMUHHUCTpALIUH.

2.4.6. Cpok perucTparuu 3asBJICHHUS O MPEI0CTABICHUHA MYHHUITUIIAIBHOW YCIYTH:

- IpH TMYHOM oOpateHny B AaMunuctpanuio uii MOI] - e 6onee 20 MUHYT B IeHB
oOpalieHus 3asiBUTEIIS;

! Cpox mpemocTaBieHHs YCIyrH ONpeIeNseTcs CPOKOM MPOBEACHHS MyGIMUYHBIX CIIYIIAHHI, BKIIOYAs CPOK
OTOBEILEHNUs HACEIeHHs O MPOBOJUMBIX CIYLIAHUAX, CPOKOM TMOATOTOBKU PEKOMEHAALUI 0 MpeJoCTaBIeHUN
paspelleHns] Ha YCJIOBHO pa3pelieHHBIH BHJ HMCHOJIB30BaHUS HIM 00 OTKase B MPEAOCTABICHHH TaKOTO
paspelleHus 10 pe3yibTaTaM CIIyIIaHui, a Takxke cpokoM mpuHaTus pemenus I'masoit 3ATO r.CeBepomopck
B ciydae, ecin ycI0BHO pa3pelIeHHbBIH BH] HCIOIb30BaHMSA 36MEIBHOIO Yy4acTKa MM 00bEKTa KaluTaIbHOTO
CTPOUTEBCTBA BKIIOUEH B TPAJOCTPOUTEIBHBIN PETIAMEHT B YCTAHOBJICHHOM MJISI BHECEHUS] HM3MCHEHHH
B TIPaBHJIa 36MJICTIONB30BAHMS M 3aCTPOMKHM MOPSIKE MOCIE MPOBEACHMUS MyONMYHBIX CIYIIAHHN 10 MHULIHATHBE
(U3MYECKOTO WM FOPUIUYECKOTO JIMIA, 3aWHTEPECOBAHHOTO B IPEIOCTABICHUHU PA3pELICHHUs] Ha YCIOBHO
pa3pemIeHHBII BUJI NCTIOIB30BAHMS, PELICHUE O MPEA0CTaBICHUN Pa3pELICHUsI Ha YCIOBHO Pa3peIlCHHBIN BU
UCTIONIb30BAHMS TAKOMY JIUILy IPUHUMAETCS 0€3 MPOBEICHNS IyOINNYIHBIX CITyIIaHUH.
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- IPU HANPaBJICHUH 3asBJICHUS U JOKYMEHTOB I10 MOYTE - B ICHb [TOCTYIUICHHUS.

- IPY HaNPaBJICHUH 3asIBJICHUSI U IOKYMEHTOB B 3JIEKTPOHHOM BUJIE - B JICHb MOCTYILJICHHUSI.

2.4.7. MakcuMalilbHOE€ BpEMSI OXKHMIAHUSA B O4YEPEAM MPHU MOJaye JOKYMEHTOB Ha
OKa3aHUue MYHHUIUNAIbHON yCIyTH, NMPU MOTYYEHUU TOKYMEHTOB IO PE3yJbTaTaM OKa3aHMs
MYHUIIMIIAIBHON YCITYTH, HA MPUEM K JOJDKHOCTHOMY JIMILY WM JUIS TOJTyYeHHs KOHCYJbTallun
HE JOJKHO MPEBbIIATh 15 MUHYT.

2.4.8. IIpuocTaHoBieHUE NPEAOCTABICHHUS MYHUIIMIIATBHON YCIYTH HE MIPELYCMOTPEHO.

2.5. IIpaBoBbIe OCHOBAHMSA JJIsI PEIOCTABICHUS MYHHIIUNIAJIBHON yCJIYTH

[IpenocraBiienne MyHUIIUTIAILHONW YCIYTH OCYIIECTBIISETCS B COOTBETCTBHUH C:

- Koncturyuueit Poccuiickoit ®enepanuu’;

- 'pagocTpouTtenbHbIM KoJiekcoM Poccuiickoii q)ez[epaunn4;

- ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 0o0mux MpUHIUIAX OpPraHH-
3allMi MECTHOTO caMoympaBiieHus: B Poccuiickoit q)ez[epaunn>>5;

- @enepanbHbM 3aK0HOM OT 27.07.2010 Ne 210-P3 «O06 opraHu3anuy NpeoCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIIUTIATIBbHBIX ycnyr»6 (manee - denepanbHbIii 3akoH 210-D3);

- ®epepanbabiM 3aKk0HOM OT 06.04.2011 Ne 63-D3 «O0 31eKTpOHHOMN HO,Z[HI/ICI/I»7;

- ®enepanbubiM 3akoHOM Poccuiickoit ®@enepannu ot 02.05.2006 Ne 59-®3 «O
MOpsIIKE paccMOTpeHust oOpaieHuit rpaxknan Poccuiickoit CDez[epauHH»B;

- @enepanbubiM 3aKk0HOM Poccuiickoii deneparuu ot 27.07.2006 No 149-03 «O6
uH OPMAITHH, HHPOPMAIMOHHBIX TEXHOIOTHAX 1 O 3aIHTe HHGOPMALIHI

- ®epepanibHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHAIbHBIX I[aHHI)IX»m;

- nocraHoBieHueM IIpaButensctBa Poccuiickoit ®enepauuu ot 07.07.2011 Ne 553
«O nopsinke oopmIIeHUs U IPEIOCTABIECHUS 3asBICHUN U UHBIX JTOKYMEHTOB, HEOOXOJUMBIX
JUISE TIPEIOCTABIICHUS TOCYAAPCTBEHHBIX H (WIM) MYHUIUMAIBHBIX YyCIyr, B ¢opMme
JIEKTPOHHBIX JOKYMEHTOBY

- YcTaBoM MyHHIHNANEHOTo o6paszosanns 3ATO r.CeepoMopck ™,

- nmoctanoBieHueM AnmuHuctpanuu 3ATO r.CeBepomopck ot 01.10.2010 Ne 811
«O MmoaroToBke n}goeKTa [IpaBun 3emienonb3oBaHus U 3acTporku ropoga CeBepoMopcKay
(c I/ISMCHCHI/IHMI/I)l ;

- HACTOSIIIUM AJMUHUCTPATUBHBIM PETIAMEHTOM.

2.6. IlepevyeHb 1OKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABJIECHUS MYHUIUNIAILHON
YCJIYyTH

2.6.1. Jlns mpenocTaBiaeHrs MyHHITUTIATBHOW yCIyrd HEOOXOAMMO 3asiBIICHHUE (TPUIIO-
xeHue Ne 1), B KOTOpOM yKa3bIBarOTCS:

- ®UO 3zasButens (mns Quznyueckwx JuIl) OO TOJHOE HAaWMEHOBAHHE, OPTaHH-
3allMOHHO-TIpaBoBas popma (s FOPUIMUECKUX JIHII);

- aJ[pec PEerucTpalyy MO MECTY JKUTEIbCTBA (s (PU3NUECKHUX JIHII), FOPUIUICCKUAN
Y TIOYTOBBIH azipeca (A1 FOPUANIECKHX JIUIT);

- HOMEp KOHTaKTHOTO TeedoHa;

- MECTOITOJIOKECHUE 3eMEJIBHOTO YIaCTKa W/HITH 00BhEKTa KAMTATbHOTO CTPOUTENHCTBA,;

- Ka/IaCTPOBBIIl HOMEP, aJpec 3eMeIbHOI0 Y4acTKa;

- pa3pelIieHHOE HCIIOJIb30BAHUE 3EMENBHOTO YYacTKa WM O0BEKTa KalUuTaIbHOTO
CTPOUTEILCTBA;

¥ «Poccuiickasi raseray, 25.12.1993, Ne 237.

* «Poccuiickas razerar, 30.12.2004, Ne 290.

5 «Cobpanue 3akoHoaarenbctBa POy, 06.10.2003, Ne 40, cT. 3822.
® «Poccuiickas razera», Ne 168, 30.07.2010.

" «Poccuiickas razeray, 08.04.2011, Ne 75.

8 «Poccwmiickas razera», Ne 95, 05.05.2006.

® «Poccwmiickas razera», Ne 165, 29.07.2006.

0 (Poccuiickas razera», Ne 165, 29.07.2006.

un «CobOpanune 3akoHOoAaTenscTBa POy, 18.07.2011, Ne 29, ct. 4479.
12 «Cesepomopckue Bectn», Ne 1, 06.01.2012.

13 «Ceepomopckue Bectn», Ne 41, 15.10.2010.



7

- UCIIpAIlINBAEMbIil YCIOBHO pa3pelIeHHbINH BUJ MCIIOIb30BAHMS 3€MEJIbHOTO y4acTKa
WK 00bEKTa KalMTaJIbHOTO CTPOUTENIHCTBA;

- BUJI ITpaBa Ha 3eMeJIbHBIA y4acCTOK HJIM OOBEKT KalUTAIBHOTO CTPOUTEIHCTBA;

- croco0 MOTYYEHUS pe3ynbTaTa MPeI0CTaBICHUS MyHUIIUITATLHOU YCITyTH

- IPaBOYAOCTOBEPSIONUINN TOKYMEHT Ha OOBEKT KAaUTAJIbHOTO CTPOUTENHCTBA, €CIU
MPaBO HE 3apETUCTPUPOBAHO B EMWHOM TOCYTapCTBEHHOM peecTpe MpaB Ha HEABHKUMOE
UMYIIECTBO U cienok ¢ HuM (nanee — EI'PIT) (mpu Hamuvum o0bekTa);

- MPaBOYCTAHABIMBAIONINI JOKYMEHT Ha 3E€MENbHBIA YYacTOK, €CIId IpaBO He
3apeructpuponano B EI'PII;

- 00s3aTENbCTBO HECTU PACXOJbI, CBS3aHHBIE C OpraHU3alueldl W MPOBEICHUEM
MyOIMYHBIX CIYIIAHUI 1O BOIPOCY MPEIOCTaBIEHUS pa3pellieHusl Ha YCIOBHO pa3pelIeHHbIN
BUJ] ICTIOJIH30BaHUS 3€MEIBHOTO yYacTKa MIIH 00BEKTa KalUTaTbHOTO CTPOUTEIILCTBA.

2.6.2. OAul’ 3ampammBaer caMOCTOSITEIbHO B paMKax MEKBEIOMCTBEHHOTO
UH(POPMALIMOHHOTO B3aUMOJICHCTBUA B COOTBETCTBUU C MYHKTOM 2.2.3 HAacCTOSIIETO
AJMUHUCTPATUBHOTO pErjaMeHTa B TOM YHCIIe, NP HAJTUYUU TEXHUYECKOW BO3MOXKHOCTH,
B DJICKTPOHHOW (OpME C HMCHOIB30BAHUEM CHCTEMBI MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJICHCTBUS, CIICIYIONIME JOKYMEHTHl (MH(pOpPMAIHIO), HEOOXOIUMBIE IJIsi OKa3aHHS
YCIIyTH:

- KaJacTpoBasi BBIHCKA O 3E€MEJIbHOM YydYacTKe (BBIIHCKA M3 TOCYJAapCTBEHHOIO
KaJlacTpa HEABUKUMOCTH);

- Ka/IaCTPOBBIiI IJIaH TEPPUTOPHH C Pa3MEIIEHUEM CMEKHBIX 3eMEIbHBIX YYaCTKOB;

- BBIIIUCKA O TOCYAAPCTBEHHOM PETUCTPAIIMH TTPaBa HAa 3eMEIbHBIN YUaCTOK;

- BBIIHCKAa O TOCYAApCTBEHHOM perucrpauy IpaBa HAa OOBEKT KallUTalIbHOTO
CTPOUTENBCTBA (MPU HATUYUHU 00BEKTA);

- TPaJIOCTPOUTEIIbHBIN TIJIaH 3eMeIbHOTO yuacTka (naiee — [TI3Y);

- BBIIUCKAa W3 EAMHOTrO TOCYIapCTBEHHOTO peecTpa IOpUINYECKHX Juil (B cliydae
oOpareHust IPUINYECKOro Jnia) 0o BBIMKMCKA W3 EIXMHOTO ToCcymapCTBEHHOTO peecTpa
WHWBUIYAIbHBIX MIPEATNPUHUMATEINCH.

- COrJIaCOBAHUE HCIOJHUTEIBHOTO OpraHa TOCyJIapCTBEHHOM BiIacTM MypMaHCKOM
o0nacTv, YHNOJHOMOYEHHOTO B OOJACTH COXPAHEHHUS, WCIIONB30BAHMS, TOMYISIpU3aIUN
U TOCYIapCTBEHHOUN OXpaHbl OOBEKTOB KYJIBTYPHOI'O HacieAus (B cCllydae €clid 3e€MeNIbHbIN
Y4aCTOK WM OOBEKT KAlHUTaIbHOTO CTPOUTEIHCTBA PACIIONIOKEH B TPAaHUIAX 30H OXPaHBI
00BeKTa KyJbTYpHOTO Hacienus (enepalbHOro, peruoHaNbHOIO WM MECTHOTO (MYHMIIM-
NaJbHOTO) 3HAYCHUS);

2.6.3. 3asBieHue 3aBEPSAETCS MOIMUCHIO 3asBUTENS (MIPEACTABUTEINS 3asiBUTENS), IS
IOPUMYECKUX JIUIT - 3aBEPSCTCS MEYAThIO FOPUINIECKOTO JTUIIA.

[Ipu nuuHOM OOpaleHuH 3asgBUTENb WM MPEJCTABUTENb 3aSBUTENS MPEIBABISIOT
JOKYMEHT, yIOCTOBEPSIOLIHIA IMYHOCTh 3asBUTEIIS WK MPeACTaBUTeNs 3asiButers. [IpencraBurensb
3asgBUTENS TAK)KE MPEAbSBISAET TOBEPEHHOCTh MM MHOW JOKYMEHT, MOATBEPKIAIOIINI €ro
MOJTHOMOYHS ICHCTBOBATh OT MIMECHH 3asIBUTEIIS.

Jluno, wumeromee MpaBo JeCTBOBaTh OT KMMEHHM IOpUIMYEcCKOro Jjuma 0e3
JIOBEPEHHOCTH, IPEIBSIBISIET JOKYMEHT, YIOCTOBEPSIONIHNI €0 THYHOCTh U UHBIE TOKYMEHTBI,
MOJTBEPIKIAAIOIINE €ro MPaBo ICHCTBOBATh OT UMEHHU IOPUANYECKOTO JINIIAa O3 JOBEPEHHOCTH.

2.6.4. 3asBIIeHHE MOXET OBITH MPEACTABICHO:

- IMYHO, TIpU OOpalieHun B AqMUHUCTparuio uin MOIL;

- Ha OyMa)KHOM HOCHUTEJIEe TOCPEACTBOM 3aKa3HOTO MTOYTOBOT'O OTIPABJICHUS C OITUCHIO
BJIOKEHUS ¥ YBEJIOMJIICHUEM O BPYUCHUH;

- B (hopme 37eKTPOHHOTO TOKYMEHTA.

2.6.5. 3asBneHue, ykazaHHOe B MNyHKTe 2.6.1 Hacrosiero AJMHHHUCTPaTHUBHOIO
periiameHTa MOXkeT ObITh mpeactaBieHo B OAul’ B dopme 37I€KTpOHHOTO JTOKyMEHTa
C UCTIOJb30BaHUEM MH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETe OOIEro MmoJib30BaHHUS,
B TOM YHCJI€ €IMHOTO NTOpTaa, PETHOHAIBLHOTO MopTasa.
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[Ipu mpenocraBneHuy 3asiBICHUS MPEICTaBUTENEM 3asiBUTEINA B (POpME 3JIEKTPOHHOTO
JOKYMEHTa K TaKOMY 3asBICHUIO NpUJAraeTcs HaIIeKammM o0pa3zoM odopmiieHHas
JIOBEPEHHOCTH B (pOpMe AIIEKTPOHHOTO TOKYMEHTA (B Cilydae, e MpeJCTaBUTelNb 3asiBUTEIS
JEICTBYET Ha OCHOBAaHUM JJOBEPEHHOCTH).

2.6.6. OAul" He BrpaBe TpeOOBATH OT 3aSIBUTEIIS:

- TpEACTaBIICHUS JOKYMEHTOB W WH(MOpPMALMM WM OCYIIECTBICHHS JCHCTBHIA,
Npe/ICTaBJICHUE WIN OCYIIECTBICHHE KOTOPBHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU MPaBOBBIMU
aKTaMH, PETyJIHPYIOIIMMHA OTHOILIEHHUS, BO3HUKAIOIIUE B CBA3U C IIPEIOCTABICHUEM MYHHIIU-
MaJbHOU YCIYTH;

- MpeACTaBICHUS] JOKYMEHTOB M HH(OpPMAINH, KOTOPbIE B COOTBETCTBHH C HOpMa-
TUBHBIMU TTPaBOBBIMM akTaMu Poccuiickoilt denepanun, HOPMaTUBHBIMU MPABOBBIMU aKTaMU
MypMaHCKOH 00J1aCTH ¥ MYHUITUTIATBHBIMU TTPABOBBIMH aKTaMU HaXOJSATCS B PACTIOPSIKEHUN
AJMUHUCTpALUU, TPEJOCTaBISAIONIEH MYHULIMNAIbHYIO YCIYTy, HMHBIX TOCYIapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOTO CaMOYIpaBJIeHHUS U (WIIM) TOABEJOMCTBEHHBIX TOCYIAPCTBEHHBIM
OopraHaM M OpraHaM MECTHOT'O CaMOYIIpaBJeHHs OpraHMU3allUii, y4acTBYIOLIUX B MPEIOCTaB-
JCHUM TOCYAApCTBEHHBIX WJIA MYHHUIIMIIATBHBIX YCIYT, 32 HCKIIOUYEHUEM JIOKYMEHTOB,
yKa3aHHBIX B yacTu 6 ctateu 7 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3 «O6 opranu-
3aIiH MIPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHHUIIUTIAIBHBIX YCIYT.

2.7. llepeyeHb OCHOBAHMU JII OTKa3a B IpHeMe JOKYMEHTOB, /Uil MPHOCTA-
HOBJIEHHS U (WJIHM) 0TKAa3a B MPEI0CTABJIEHUN MYHUIIUNAIBHOMH YCJIYyTH

2.7.1. OcHoBaHus s OTKa3a B TpHEME JIOKYMEHTOB Ha OyMa)XHOM HOCHTEIE
HE YCTAHOBJICHBI.

2.7.2. OcHoBaHMEM JJIsl OTKa3a B TIPUEME K PACCMOTPEHHUIO OOpaIeHusl 3a MOTydeHUEM
YCIIYTH B 3JIEKTPOHHOM BU/I€ SIBJIETCS:

- OTCYTCTBUE JIEKTPOHHOMN MOIUCH;

- €CIM B pe3ylibTaTe MPOBEPKH YCHUJICHHOM KBaTU(UIMPOBAHHONW HIIEKTPOHHOMN
MOJMKCH BBISBIIGHO HECOOJIIOJICHUE YCTaHOBICHHBIX DenepanbHpiM 3akoHOM OT 06.04.2011
Ne 63-@3 «O06 371eKTpOHHON MOANUCHY» YCIOBUI IPU3HAHUS €€ ACHCTBUTEILHOCTH;

- HaJIM4YMe OBpeXAeHUN (aiiyia, He O3BOJIAIOIINX MOTYYUTh AOCTYI K WH(OPMALIUH,
coJepalieiics B JOKYMEHTE, CPEJICTBAMU IMPOrPaMMHOI0 oOecreueHus, HaxoJsIIerocs B
CBOOOJTHOM JIOCTYTIE.

2.7.3. 3asgBieHue MOXeT OBITh OCTaBJIEHO O€3 PACCMOTPEHUS WIIM OTBETA B CIIydasX,
yCTaHOBJICHHBIX cTaTheil 11 denepanpHoro 3akoHa Poccmiickoit deneparuu ot 02.05.2006
Ne 59-@3 «O nopsake paccMoTpeHus ooparienuii rpaxaan Poccuiickoit deneparmmy.

2.7.4. HcuepnblBarolvidi MEpPeYeHb OCHOBAHMM IS OTKa3a B MPEIOCTaBICHUU
MYHULUIIAJIBHON YCIyTHU:

- HCIpalluBaeMbli BHUJ YCJIOBHO pa3peUICHHOIO WCIOJIb30BAHUS HE BKIIIOUEH
B TPAJOCTPOUTEILHBIN PETJIaMEeHT, YCTAHOBIICHHBIM B OTHOIICHUU TEPPUTOPHAIBLHOU 30HBI,
B KOTOpPOl HAaXOAWUTCA 3E€MENbHBIM YYacTOK WM OOBEKT KallUTaJIbHOTO CTPOUTENIbCTBA,
B COCTaBE MPABIJI 3eMJICTIOJIb30BAHUS U 3aCTPONKHA MYyHHUIIUIIATLHOTO 00pa30BaHUs;

- 3eMEJbHBIM y4acTOK OTHOCHTCS K 3€MENIbHBIM Yy4acTKaM, Ha KOTOpble JeHCTBUE
IPaIOCTPOUTENBHBIX PETJIAMEHTOB HE PACIPOCTPAHSETCS WM JUISL KOTOPBIX TPAagOCTPOUTEIbHBIC
peraMeHThl HE YCTaHABIMBAIOTCS;

- B OTHOIIEHWW TEPPUTOPUU TIOATOTOBJICHA M yTBEpXKIaeTcs (MO0 yTBEp)KICHA)
JOKYMEHTAIUs TI0 TUTAHUPOBKE TEPPUTOPHH, HE MPEAYyCMATPHUBAIOIIAS UCIIPAIINBAEMBIA BH/T
YCIIOBHO Pa3pelIeHHOr0 MCIOJb30BaHMs 3€MEIbHOI0 Y4YacTKa WM O0bEeKTa KalUTalbHOIO
CTPOUTEIHCTBA;

- KOMHCCHEH PEeKOMEHJOBAHO OTKa3aTh B MPEIOCTABIEHUU pa3pelleHrs Ha YCIOBHO
pa3pelIeHHbII BUJ UCIIOJIb30BAHUS B CBSI3U C TEM, UTO BBISIBIICHO HEraTUBHOE BO3/CHCTBUE Ha
OJIaronpusTHBIC YCJIOBHS KWU3HH, HECOONIOJCHHE TpaB W HWHTEPECOB TMpaBooOIIamaTesncit
CMEXHBIX 36MENbHBIX YYACTKOB M PACIIOJIOKEHHBIX HA HUX OOBEKTOB HEIBMKUMOCTH, WHBIX
bu3nYeCKuX M IOPUIWYECKUX JIUI, YCTAaHOBJIIEHHOE B Pe3yJbTaTe MPOBEACHUS MYOIUYHBIX
CIIyILIAHUH.
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2.7.5. HenpencraBienue (HECBOEBPEMEHHOE TMPEACTABICHUE) OpPraHOM WM
OpraHu3aieil Mo MeXBEeIOMCTBEHHOMY 3aIllpoCcy JOKYMEHTOB M MH(OPMAIIUU HE SBISETCS
OCHOBaHHUEM JJIsl 0TKa3a B MPEJOCTABICHUH 3asBUTENIO MYHUIIUTIAIBHON YCIYTH.

2.7.6. OcHoBaHHsI 7Sl TPUOCTAHOBICHUS MPEJOCTABICHUS MYHUIIUTIATHHONW YCIyTH
OTCYTCTBYIOT.

2.8. Pa3zmep miarthbl, B3UMaeMOil ¢ 3asiBUTe/Isl MPHU MPeI0CTABJIEHHUN MYHHIH-
NMaJbHON YCJIYI'M, U CIIOCOObI ee B3UMAaHUS

2.8.1. IlpenocraBieHHEe MYHULUINAIBHONW YCIYIM AJMHHHMCTpAIMs OCYIIECTBISAET
OecriaTHO.

2.8.2 Pacxospl, CBsI3aHHbIE C OpraHU3allMeH M MpPOBEIECHUEM IMYOJUYHBIX CIYIIaHUH
M0 BONPOCY MPEIOCTABICHUS pa3pelIeHUs] Ha YCIOBHO pa3pellieHHBI BUJ HCIOJIb30BAHUS,
HeceT (PU3UYECKOe WM IOPUIUYECKOE JIUIO, 3aMHTEPECOBAHHOE B MPEAOCTABICHUH TaKOTO
paspelieHusl.

2.9. TpeboBaHUA K MeCTaM MPEIOCTABJEHUS MYHHIIUNAJIBHOH YCJIYTH

2.9.1. IIpoexTupoBaHre U CTPOUTEILCTBO WIIM BBIOOP 3/1aHUsI (CTPOCHHS), B KOTOPOM
wianupyercss pacrnonoxenne OAwul’, HOMKHO OCYIIECTBIATHCA C YYETOM IIELIEXOIHOM
JOCTYITHOCTH JJIsl 3asBUTEJEH.

2.9.2. 3nanue, B KoTopoM pacnonoxeH OAwul, H0/KHO OBITH 000PYIOBAaHO TAaKUM
0o0pa3zoM, 4ToOBI 0OecneyrBaTh JOCTYN MaJOMOOWIBHBIM T'PYIIIaM HaceJeHus (MaHTycamu
Ha BXOJIE, CIICIIUATBHBIMU OTPAXICHUSIMH U TIEPUTIAMH ).

2.93. Bxom u BBIXOA H3 TOMEHICHUH OOOPYIYIOTCSA COOTBETCTBYIOIIUMHU
yKa3aTesMu.

2.94. B nomemenus A0DKeH OBITH oOecrieueH JOCTYH CypIOTEpEeBOIUUKA
u TudnocypaonepeBoaurka. [lpu He0OX0AMMOCTH, TOKEH OBITh 0OECIIeueH A0MYCK COOaKU-
IPOBOJAHMKA NpPU HATUYUU JIOKYMEHTa, IMOATBEP)KIAIOLIEro ee crenuanbHoe oOydeHue,
BBIJIAaHHOTO 110 (hOopMe, YCTAaHOBIICHHOU (eiepallbHbIM OPTaHOM HCITOJIHUTEIBHON BIACTH.

2.9.5. Ilpuem 3asBUTENECN OCYIIECTBISICTCS B OTBEACHHBIX JJISI JTUX ILEJeH
MOMEIICHUSX.

2.9.6. Jlns ynoOCTBa 3asiBUTENICH TOMEIICHHS JJIs PUEMa 3asiBUTEIIEH PEKOMEHIYeTCs
pa3MelnaTh Ha HIDKHEM 3Taxke 3JaHusi (CTPOCHUsI), C MPEJOCTAaBICHUEM JIOCTYIIA B MOMEIICHUE
MaJOMOOUJILHBIM IPYyIIaM HACEICHHUS.

2.9.7. TlpucyTcTBEHHBIE MecTa BKJIIOYAIOT MecTa IS OXHJaHUs, WH(OPMHPOBAHUS
Y TIpyUeMa 3asiBUTEIICH.

2.9.8. IloMenieHust JOHKHBI COOTBETCTBOBATh CAHUTAPHO-TMTMEHUYECKUM IIpaBHJIaM
¥ HOpMaTHBaM.

2.9.9. TlpucyrcTBEeHHBIE MECTa NPEJOCTABIEHUS YCIYTH IOJKHBI UMETh TYyajeT CO
CBOOOJHBIM JIOCTYIIOM K HEMY 3asBUTENEH.

2.9.10. B wmecrax OXHIaHHS JOJDKEH OBITh MperycMOTpeH rapaepo0 smbo
CHelalIbHbIC HAMOJIbHbIE U (WJIM) HACTEHHbIE BEIIAIKU JJI OJI€HKIbI.

2.9.11. Mecra pans uWHPOPMHPOBAHUS, TpPEAHA3HAYCHHBIE U O3HAKOMJICHHUS
3asiBUTENCH ¢ MH(GOPMAIIMOHHBIMI MaTepraiaMu, 000pYIYIOTCS:

- ”H(OPMAIIMOHHBIMH CTEHAAMHU WM HHPOPMAIIMOHHBIMUA TEPMHHATIAMH;

- CTYNBSIMH M CTOJaMH (CTOMKaMu JUIsi TUChbMA) IS BO3MOXKHOCTH O(OpMIIeHUs
JIOKYMEHTOB.

2.9.12. Crennp! (BBIBECKH), CojiepxKaIre HHHOPMAIIUIO O MPOIIEIype MPEIOCTaBICHUS
MYHUIIUTIAJTILHON YCITYTH, pa3MelIaloTcsl B BECTUOOIIE.

2.9.13. NudopmannoHHBIE CTEHIBI, CTOJBI (CTOWKH) /JIs MHChbMa pPa3MENAloTCs
B MecTax, oOecrneyrBaronIuX CBOOOJIHBIM JOCTYN K HUM JIMIAM, UMEIOIIMM OTpaHUYEHUs
K MIePEIBIKEHUIO, B TOM YHCIIE MHBAIHUIAM, UCTIOJI3YIOIIUM KPECa-KOJSICKH.

2.9.14. Mecta 1t O)KHIaHHS JOJDKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSAM IS
3asiBUTENICH U ONTHUMAIBHBIM YCIOBHSM JJIsi pabOThI TOJDKHOCTHBIX JIUI, OCYIIECTBIISIONINX
IIPUEM U KOHCYJIbTUPOBAHUE TPAKIaH.
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2.9.15. Mecra oxumanusi B ouepea Ha MPeIOCTaBICHUE JOKYMEHTOB JIOJKHBI OBITH
000py/IOBaHbI CTYIbIMU (KPECETHbHBIMU CEKITUSAMHU) U (WJK) cKaMbsiMu (OaHkeTkamu). Komm-
YECTBO MECT OXHJIaHUS ONpenesieTcss UCXoAsl U3 (PaKTHUeCKON Harpy3kd M BO3MOXKHOCTEH
Ul UX pa3MEUIeHUsi B 3[aHUU, HO HE MOXET COCTaBJIAITH MEHee 2 MECT Ha Kaxaoe
JOJIKHOCTHOE JIUIIO, BEAyIlee MPUEM TIOKYMEHTOB.

2.9.16. Mecta nans 3amnoyiHEHHs JOKYMEHTOB OOOpYIYIOTCS CTYJBSMH, CTOJaMHU
(croiikamu) U oOecTieunBarOTCs oOpa3llaMy 3aroJHEHUS JTOKYMEHTOB, OJTaHKaMH 3asBICHHI
U pyYKaMH ISl TACHhMA.

2.9.17. Mecto OXHUIaHUSA IOO/DKHO HAXOIUTHCSI B XOJJIE WM HWHOM CIIEIHAIBHO
IpUCIocO0ICHHOM MTOMEIICHUH.

2.9.18. JIns co3manusi KOMPOPTHBIX YCIOBUN OXHUIAHUS HA CToJlaX (CTOMKax) IS
MUChMa MOTYT Pa3MeIIaThCs Ta3eThl, )KypHaJbl, TIeYaTHas MPOAYyKIUs (OpOIItOphl, OYKIETHI)
10 BOIIPOCAM MPEJOCTaBICHUS MYHUIIUTIATBHON YCITYTH.

2.9.19. Kabuner, B KOTOPOM OCYLIECTBISICTCS NpPHUEM 3asBUTENCH TOKEH OBbITh
00opymoBaH HH(POPMAITMOHHOM TaOIUIKOMN (BBIBECKOH) C YKa3aHHUEM:

- HOMepa KaOuHeTa;

- (hamunuu, UMEHU, OTYECTBA JTOJDKHOCTHOTO JIULIA, OCYILIECTBIISIOUIETO MPUEM.

2.9.20. JIomKHOCTHOE JIMIIO, OCYIIECTBISIONIEE MpHEM, OOeCIeunBaeTCS JIMYHOU
UIECHTU(DUKAITMOHHOW KapTOYKON U (MJIM) HACTOJIbHOU TAOJIMYKOM.

2.9.21. Mecto sl mpueMa IMOCETUTENS JOJDKHO OBITh CHAa0XXEHO CTYJIOM, MMETh
MECTO JJI MUChMa M PaCKIIaJAKU JOKYMEHTOB.

2.9.22. B nemsix obecnieueHus: KOHPUACHIIUATHLHOCTH CBEICHUN O 3asBUTENE OJHUM
JOJIKHOCTHBIM JIMLIOM OJTHOBPEMEHHO BEZETCs MPUEM TOJIbKO oHOro mocerutens. OHOBpe-
MEHHOE KOHCYJIbTHPOBAaHUE U (HJIK) IIPUEM JIBYX U OoJiee moceTuTeNeil He JOMyCKaloTCs.

2.10. IMToka3aTeau JOCTYMHOCTH W KAa4eCTBA MNMPEXOCTABJIEHUS MYHUIMIIAJIbHON
YCJIYyTH

[Tokazarenn AOCTYIMHOCTH U KauyecTBa MPEI0CTABICHNUS MYHUIIMIIATBHON YCIYTH U UX
3HAUEHUS MIPUBEIICHBI B MPIIIOKeHUH Ne 3 K HacTosAeMy AJMIUHUCTPATUBHOMY PETJIAMEHTY.

2.11. IIpoune TpeGOBaHUS K NMPEAOCTABJICHUI0O MYHUITUNIAJILHON YCJIYIH

2.11.1. ®opmy 3asBiIEHUS 3aABUTEIb MOXKET IOIYYUTh B 3JEKTPOHHOM BHJE Ha
NuTepHeT-pecypcax, ykazaHHbIX B yHKTE 1.3.4 HacTosero A IMMHUCTPATUBHOTO PETJIAMEHTA.

2.11.2. Wudopmamuss o XoJe MPEIOCTaBICHUS YCIYTH, a TaKKe O pe3yJbTare
MPEIOCTABIICHUS YCIYTH, OKa3bIBaeMOM B AJIEKTPOHHOM BHJIe TocpeacTBoM Ennnoro noprana
TOCYIapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT, JOJDKHA OBITh JOCTYITHA 3asSBUTENIO 4Yepes
«JInunbIil KaOMHET» YKa3aHHOTO MOopTaa.

2.11.3. Tlpu oOpamienun 3asButenass B M®IL] 3a monyueHueMm pesyibTaTa MYHHUIIH-
nanpHOU ycnyru M®I] BrpaBe oCyIlIeCTBUTh COCTABICHUE U BbIIaYy 3asBUTENIO IOKYMEHTOB
Ha OyMaXHOM HOCHTENE, TMOATBEPKAAOIINX COJEPKaHUE DIIEKTPOHHBIX JIOKYMEHTOB,
HamnpaByieHHbIX B M®I] no pe3ynpraram npegocTaBieHuss MyHUIUNaNbHON ycinyru OAul’.

2.11.4. IIpu obpamieHNH 3a MPEIOCTABICHUEM YCIYTH C MCHOJIb30BaHHEM HH(pOpMa-
[IHOHHO-TEJIEKOMMYHHUKAITMOHHBIX ceTelt (manmee - TKC) oOrero monb30BaHus, B TOM YUCIIE
cet VIHTEepHET, 3asBICHHE W TMpWIAraeMble JOKYMEHTHI JOJDKHBI OBITh IOJMHCAHBI
AJIEKTPOHHOM IOJIHUCBI0 B COOTBETCTBUHU C NOCTaHOBIeHHEM IIpaBurenscrBa Poccuiickoin
®enepanuu ot 25.06.2012 Ne 634 «O BHIax >IE€KTPOHHOM MOMINKCH, UCHOJIB30BAHNE KOTOPBIX
JIOITYCKACTCS [IPU OOPALLICHHH 3a IOTYYCHHEM TOCYIaPCTBCHHBIX M MyHUIHMAIBHBIX YCIyT» .

2.11.5. IIpu oOpamieHnun 3asBUTENS 3a MOJYYEHUEM YCIYTHd B 3JEKTPOHHOU (opme
C MCIOJIb30BaHUEM YCHJICHHOH KBaIM(HULIMPOBAHHOM SJIEKTPOHHOW MOIINUCH, a TAKKE B LENSX
o0ecrieueHusl IPOBEPKH OPraHOM BIIACTU JICMCTBUTEIBHOCTH YCHUJIEHHON KBaTHU(QUUIUPOBAHHON
AIIEKTPOHHOMN MOJIITUCH 3asBUTEJIS, HCIIOIH30BAHHON TPHU OOPAIICHUH 32 MOJYICHHEM YCIIYTH,
NepeyeHb KJIAaCCOB CPEJICTB DSJEKTPOHHBIX TMOAMHCEH U  YIOCTOBEPSIOIUX IEHTPOB

“ B ciayJasx ecnu ¢enepadbHBIMA 3aKOHAMH, HOPMATHBHBIMH TIpaBOBBIMHU akTamMu IIpaButensctBa P®
WCIIONIB3YEMBIH BHJI 3JICKTPOHHOM MOIMICH HE YCTaHOBIICH.
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JONYCTUMBIX JJISI COBEPLICHUS YKAa3aHHBIX MACHCTBHH, OIPEIETsIeTCS] B COOTBETCTBHU
¢ npukazoMm @Cb P® or 27.12.2011 Ne 796 «OO0 yTBepxaeHUH TpeOOBaHUN K CpeICTBaM
3JIEKTPOHHON TOAIIMCH U TPEOOBAHMH K CPEJICTBAM YIOCTOBEPSIIOLIETO IICHTPaY.

3. AAMMHHCTPATHBHbIE IPOLETYPbI

3.1. O0uue mos10KeHUs

3.1.1. IlpemocTaBneHre MYHHUIMIAIBHONH YCIYrd BKIOYaeT B cels clenyromue
aIMUHHCTPATUBHBIEC TPOLEAYPHI:

- IPpUEM U PETUCTPaLIUs 3asIBJICHNUS,

- pacCMOTpEHHE 3asIBICHUS, HAIIPABJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

- OpraHu3aiys U IpOBEACHNUE MyOIMYHBIX CITYIIaHHIA;

- IPUHSATHE PEIICHUS O MPEAOCTaBICHUH MyHUIUIAIBLHON YCIIyTH;

- HampaBJeHue (BblJaya) pe3yJibTara MNPeIOCTaBICHUS MYHHUIIMIAIBHOW YCIyTH
3asBUTEIIIO.

3.1.2. IlocnenoBaTenbHOCTh AEMCTBUM NIPU IPEIOCTABIEHUN MYHUIIMIIAIBLHON yCIyru
oTpakeHa B O110k-cxeme (rpuioxkenue Ne 4).

3.2. [Ipuem u perucTpanus 3asiBJeHUS

3.2.1. OcHoBaHMEM ISl Hayana MPeIOCTABICHUS MYHHIIMIIAIBHOW YCIYTH SIBISETCS
MOCTYIUIEHHE B AJIMUHUCTpAIMIO 3asBIEHUS MO QopMe corjacHo mnpuioxkeHuto Ne 1
K HacTosIIeMy AIMUHUCTPATUBHOMY PErjaMeHTy:

- JIOCTaBJICHHOTO JIMYHO 3asiBUTENEM (IIPEICTaBUTEIIEM 3asIBUTEIS);

- IOJIy4€HHOTO TIOYTOBOM CBSI3bIO;

- IOJIy4E€HHOT'O B 3JIEKTPOHHOM BU/JIE;

- nostydyeHHoro ot M®II.

3.2.2. Ilpuem 3asenenus 015 npedocmasieHus MyHUYUnaIbHou yciyau 8 AOmunucmpayuu
ApU TUYHOM 0OpawjeHuU 3asa8umelis (e2o npeocmagumens)

3.2.2.1. JJo/mKHOCTHOE JIUIIO AJIMUHUCTPALIMM, OTBETCTBEHHOE 32 TPUEM JOKYMEHTOB
U PETUCTPALUIO 3asIBJICHUS:

- YCTaHaBIMBAaET JIMYHOCTh 3asfBUTEIS WU €ro MpPeICTAaBUTENs IMyTeM IPOBEPKU
JOKYMEHTa, YJOCTOBEPSIIOIIET0 JUYHOCTh MW (MIM) JIOKYMEHTOB, TOJTBEPKIAIOIIIX
MOJIHOMOYHS MPECTaBUTENS;

- TIpU HEOOXOAUMOCTH 3aBEPsIET KOIUHU MPEOCTABIAEMBIX JOKYMEHTOB TOCIIE CBEPKHU
UX C COOTBETCTBYIOIIMMH MOJJMHHUKAMHU (KpOME 3aBEPEHHBIX B YCTAHOBIIEHHOM MOPSAIKE)
HITAMIIOM CTPYKTYPHOTO MOJpa3aeieHusi AJIMUHUCTPAIIUU «KOIHs BEPHA», HAUMEHOBAHHEM
JIOJDKHOCTH JIMIIA, 3aBEPHUBIIETO KOIWIO, JIMYHOW TOJMIMUCHIO, €€ paciudpoBKOW W JaTOU
3aBEpEeHUS;

- IpOBEpSIET MPAaBUIILHOCTD 3aIOJIHEHHS 3asIBJICHUS], B CIy4ae OTCYTCTBHUS 3allOTHEHHOTO
3asBICHMSI, TpPEIJIaraeT 3asBUTEIO 3alOJHUTH 3asBICHUE 110 COOTBETCTBYIOIIEH Qopme
(mpunoxenue Ne 1) win npu HEOOXOAMMOCTH OKa3bIBAa€T IMOMOIIb B 3al0OJHEHUU 3asBJICHUS,
MPOBEPSIET TOYHOCTDH 3AIMOJIHEHHUS 3asIBJICHHUS;

- PETUCTPHUPYET MOCTYIHUBIIEE 3asBICHHUE;

- ohopmiIsIeT B 2-X IK3eMIUIIpax pacrnucky (mpuioxenue Ne 2) B mpueMe JTOKYMEHTOB,
OJIMH PK3EMILISIp MepeaaeT 3asgBUTEII0, BTOPOM MPHOOIIAET K 3asIBICHUIO;

CpoK BBINIOJIHEHUS AMUHUCTPATUBHBIX A€HCTBUM - 20 MUHYT.

3.2.2.2. JIoJ>KHOCTHOE JIUIIO AJIMUHHUCTPALIMM, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB
U PETUCTPALMIO 3as1BJICHUS, B JICHb MIPUEMA 3asIBJICHUS OT 3asBUTEIISI WU JOJKHOCTHOTO JIULIA
AJMUHUCTpAllUU, OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB M PETHCTPAILUIO 3asiBICHUSA,
nepeJacT NpUHATOE U 3apeructpupoBanHoe 3asBieHue ['nase 3ATO r. CeBepoMopck U panee
HadanpHUKY OAul’, omHOBpemeHHO sBisioniemMycs udieHoM Komuccum (mamee — dieH
Komuccun), unu nuiry, ero 3ameniaroniemy.

3.2.3. Ilpuem 3asaenenuss 05 npedocmasierus MyHuyunaivrou ycayeu 6 M®OI] npu
JUYHOM 0bpaweHuu 3aseumens (npedcmasumensi 3as6umeins)

3.2.3.1. Ilpu noctymiennu B M®I] 3asBnenuns, cnenuanuct MOLI:



12

- YCTaHaBIMBAET JIMYHOCTh 3asfBUTES WU €ro MPeICTaBUTENs MyTeM IPOBEPKU
JOKYMEHTA, YJIOCTOBEPSIOIETO TMYHOCTh U (MJIH) JOKYMEHTOB, ITOITBEPIKIAFOIINX TOTHOMOYHS
MpeJICTaBUTES,

- Ip¥ HEOOXOAMMOCTH 3aBEPSET KOMUHU MPEAOCTABISIEMBIX JOKYMEHTOB TIOCIIE CBEPKHU
UX C COOTBETCTBYIOIIMMH MOJJMHHUKAMHU (KpOME 3aBEPEHHBIX B YCTAHOBIIEHHOM MOPSAIKE)
[ITAMIIOM «KOTIHS BEpHA», HANMEHOBAHUEM JIOJDKHOCTH JIMIIA, 3aBEPHUBIIETO KOMUIO, TNIHON
MOJAMHKCHIO, €€ pacu(PpPOBKON U TaTOM 3aBEpEHNS;

- TIpOBepSICT MPABUIILHOCTH 3aTIOIHEHHS 3asIBJICHUS, B CTy4ae OTCYTCTBHUS 3aIIOTHEHHOTO
3asgBJICHUS, TpPEUIaraeT 3asBUTENIO 3alOJHUTH 3asBICHHE IO COOTBETCTBYIOLIEH Qopme
(mpunoxenue Ne 1) win mpu HEOOXOAMMOCTH OKa3bIBAET IMOMOIIb B 3aMIOTHCHUH 3asBIICHUS,
IIPOBEPSIET TOUHOCTH 3aNIOJTHEHUS 3asBJICHMUS;

- PETUCTPHUPYET MOCTYIUBIIIEE 3asBIICHICE;

- oopMIIsIeT B 2-X SK3EMIUIIpax pacmucky (mpuioskeHue Ne 2) B mpueMe JTOKYMEHTOB,
OJIMH DK3EMILISIP MEePEeaaeT 3assBUTEII0, BTOPOU MPHOOIIAET K 3asiBICHUIO;

CpoOK BBITIOJTHEHUS AIMUHUCTPATUBHBIX AEUCTBUM — 20 MUHYT.

3.2.3.2. Cneunamuct M®IL] nepenaer MOKYMEHTBI, INPUHSATHIE OT 3asABUTENSA AJIs
MOJTYyYECHUS] MYHUIMNAIBHOW yciyru, crnenuanucty ML, oTBEeTCTBEHHOMY 3a mepenady
JIOKYMEHTOB B AIMUHUCTPAIIHIO.

Cpox BBITIOJTHEHUS AJMHUHUCTPATHBHOTO JEHCTBUS - B TedueHue | pabodero mHs,
CO JTHS TIOCTYTUICHUS 3asIBIICHUS U IOKYMEHTOB.

3.2.3.3. Cneumnanuct M®II, oTBeTCTBEHHBIN 3a mepeaadyy IOKYMEHTOB B AJMU-
HUCTpallMio, B TeueHue 1 pabodero MHs mepenaeT MOJyYeHHBIE TOKYMEHTBI JOKHOCTHOMY
Uy AAMUHHCTPAIMU OTBETCTBEHHOMY 3a JI€JI0NPOU3BO/ICTBO.

3.2.4. [Ipuem 0oKymeHmos 0 npedoCmasieHusi MyHUYUNAIbHOU YCIY2U, NOCMYRUBULUX
nocpeocmeom noumosou cesa3u aubo om MOI]

3.2.4.1. Ilpu nocryruieHnH B AJZMMHHUCTPALMIO 3asBJICHMS C IPUIOKEHHBIMU JOKY-
MeHTaMu (TIpU UX HAJIWYUHW) TOCPEICTBOM IMOYTOBOM CBs3U 100 oT M®II, momkHOCTHOE
JIMII0 OTBETCTBEHHOE 32 JI€JIONPOU3BOICTBO:

- perucTpupyeT NOCTYMHUBIIEE 3asBJICHHE U MPUIOKEHHBbIE K HEMY TOKYMEHTHI (Mpu
WX HaJU4YUH);

- CTAaBUT Ha 3asBJICHUH OTMETKY C yKa3aHHEM HOMepa U JaThl BXOJSIIETO TOKYMEHTA;

- TIepeaeT 3asBICHUE C PUIOKEHHBIMH JTOKYMEHTaMH (B ciiydae ux Hanmuusi) [ maBe
3ATO r.CeBepomopck Al nanbHeimen nepegaun HadabHUKy OAul’ - uneny Komwmccuwu,
00 NUIly, €ro 3aMelIaroIeMy, ISl OMPEIeICHHs JOMKHOCTHOTO JTUIA, OTBETCTBEHHOTO 32
OpraHMU3aIHI0 IPEIOCTaBICHUS MyHULIUTIATbHON YCIYTH.

CpoK BBITIOJIHEHUS aIMUHUCTPATHBHBIX ICHCTBUIN — B JICHD MOCTYIIJICHHSI 3asBICHMSI.

3.2.5.Ilpuem u pecucmpayus 3as61eHus 8 21eKMpPOHHOM BUOE

3.2.5.1. Ilpu noctymieHudM B AJMHUHHCTPALMIO 3a8BJICHUS B AJIEKTPOHHOM BHJE,
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB B 3JIEKTPOHHOM BUJIE:

1) mpoBepsieT HaIM4YMEe OCHOBAHUU JIJIsi OTKa3a B MPUEME K PACCMOTPEHUIO 3asBIICHUS
3a MOJIyYE€HUEM YCIyTH B JIEKTPOHHOM BUJIE;

2) Opu HaJIMYUMM OCHOBAHMM, yKa3aHHBIX B MyHKTe 2.7.2 HacTosero AJIMUHUCT-
pPaTUBHOTO periiaMeHTa:

- (hopmupyeT yBemomieHHe 00 OTKa3e B MpUEMe 3asBJICHHS (Jajiee - YBEIOMIICHHE)
C YKa3aHHeM MPUIHH 0TKa3a;

- HampaBJsIeT TOANMMCAHHOE YCHUJICHHOW KBAJTU(HUIIMPOBAHHOW AJIEKTPOHHOW TOJIHCHIO
YIIOJTHOMOYEHHOTO JINIIa AIMHUHUCTPAINH YBEIOMIICHUE 3asBUTEIIO;

- pacrieyarbiBaeT (Ipyd HEOOXOAUMOCTH) MPEIOCTABIICHHBIE IOKYMEHTHI U YBEIOMJICHHE
U TIPUOOIIAET UX K MaTepuaiam Jena.

3) mpu OTCYTCTBMHM OCHOBaHUWM IJIs OTKa3a, YKa3aHHBIX B MyHKTE 2.7.2 HACTOSAIIETO
AJMUHUCTPATUBHOTO pEriiaMeHTa:

- PETUCTPUPYET 3asIBICHUE;
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- ¢dopMupyeT U HampaBisieT PAaCHUCKy O IOJYyYEHUH 3asBICHUSA, IMOANHCAHHYIO
YCUJICHHOM KBaJM(UIIMPOBAHHOM JIEKTPOHHON TOANKCHIO, 3asBUTEITIO;

- pacnieyaThIBaeT pacnucky u 3aasieHue u nepeaaet ['nmae 3ATO r.CeBepoMopck AJist
nanbHeIel nepenaun HadanbHUKY OAul - wieny Komuccuu, mubo muiy, ero 3aMemaronemy,
JUIsl ONpe/ieiieHus] JOKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a IMPEJOCTABICHUE MYHUIUMAIbHOM
YCIIYTH.

CpoK BBINIOJIHEHUS aIMUHUCTPATUBHBIX IEHCTBUH - B IEHb MOCTYIIJICHUS 3asBICHUS.

3.3. PaccmoTpeHnne 3asiBJIeHUS, HANIPABJIEHHE MEKBeJOMCTBEHHbBIX 3alPOCOB

3.3.1. OcHOBaHMEM ISl HAYaJIa aJMUHUCTPATUBHON MPOIEAYPhI SIBISETCS MOCTYILUIEHUE
HavanmpHUKY OAul - uneny Komuccun, mubo nmity, ero 3amMeniaroieMy, 3aperucTpupoBaHHOTO
3asIBJICHUS.

3.3.2. Hauaneauk OAul’ — unen Komuccuu, 1ubo nuIo, €ro 3aMeliarlinee, B TCUCHHE
1 paGouero mHs, cO HS MOCTYIUIEHUS 3asBJICHUS, paCCMATPUBAET MOCTYNHBIINE 3asBIICHUE,
MIPOCTABIISIET PE3OJIOLMIO U MEPEeNaeT JOJDKHOCTHOMY JIMIY CTPYKTYPHOTO MOJpa3eieHust
AJMUHUCTpALUU, OTBETCTBEHHOMY 3a MPE0CTaBICHINE MYHUIIUTIAIBHON YCITYTH.

3.3.3. JIOoKHOCTHOE JIMLO CTPYKTYpPHOIO MOApa3feleHus AJIMHUHUCTpALNH,
OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHHUIIUIAIBHOM yCIyry, B TeUEHUE TpeX pabouux AHEH,
CO JHSI TIOCTYIUICHHUS 3asBlieHUsi OoT HavanbHuka OAul'— unena Komuccun nubo numa, ero
3aMelIarolero:

1) BHocuT 3anuce B KHury perucrpauuu 3asBICHHMH, B COOTBETCTBMM C JaTOMU
MOCTYIJICHUS 3a8BJICHUS B CTPYKTYpPHOE MOApa3ielieHrne A IMIUHUCTPALUY;

2) pu HEOOXOIUMOCTH YTOUHSET y 3asBUTENS MO TeledoHy, YKa3aHHOMY B 3asBICHUH
WM 3JIEKTPOHHOMU MOYTE, CBEJICHUS, YKa3aHHbIE B 3asBIICHUU;

3) MOArOTaBIMBAET MEKBEIOMCTBEHHBIEC 3alPOChl, B TOM YHKCJE C UCIOJIb30BAHUEM
cpeacTB o0OecreyeHns] MEeKBEJOMCTBEHHOIO AJIEKTPOHHOI'O B3aUMOJICHCTBUS M HAIpPAaBIIsSET
B OpraHbl ¥ OPraHU3allUy B COOTBETCTBUU C IIYHKTOM 2.2.3 HACTOSIIET0 AIMUHUCTPATUBHOTO
pernameHTa, Ui MOJIy4eHHs JOKYMEHTOB (CBeJIeHUH ), HEOOXOIMMBIX JJI OKa3aHUs YCIyTH.

3.4. Opranun3anusi 1 NpoBeieHNe NYOJITUYHBIX CAYyIIAHUM

3.4.1. OcHoBanweM sl HadyajJa aJIMHUHUCTPATUBHOM TMPOLIEAYPHI  SIBISETCS
noctyrieHue B OAul’ oTBETOB Ha MEXBEIOMCTBEHHbIE 3aIIPOCHI, YKa3aHHBIX B MOAMYHKTE 2
nyakta 3.3.3 Hacrosmero AJMHUHUCTPATHBHOTO peryIaMeHTa, MO0 OKOHYAHHE CpOKa
MOCTYIJICHUSI OTBETOB HA MEXBEJOMCTBEHHBIE 3aMIPOCHI.

3.4.2. JlomxuoctHoe nuio OAwul, OTBETCTBEHHOE 3a MPEIOCTABICHHE MYHHIIU-
NATbHON YCIyTH, B TEUEHHUE JAECATH pabodmx IHEH, CO JIHS HACTYIUICHUS OOCTOSTENbCTB,
YKa3aHHBIX B MyHKTE 3.4.1 HacTosmero AIMUHUCTPATUBHOIO pErjaMeHTa!

- paccMaTpUBAET MOTYYEHHBIE TOKYMEHTBHI;

- popMupyeT 00IIHiT MaKeT JOKYMEHTOB, HEOOXOIUMBIH JIJIsi OKa3aHUs yCIyTH,

- Opranu30BbIBaeT 3acenanue Komuccnu;

3.4.3. Komuccusa He no3gHee yeM yepes 10 kajeHAapHbIX JHEW CO THS MOCTYIJICHUS
3asBJICHUSI 3aMHTEPECOBAHHOTI'O JIULIA O MPEJAOCTABICHUH Pa3pelIeHNs Ha YCIIOBHO Pa3pEIICHHBIN
BU/I UCTIOJIb30BaHUS:

- paccMaTpHUBaeT 3asBJICHUE M MPHIOKEHHBIE K HEMY JOKYMEHTBHl B COOTBETCTBUU
¢ permameHToM paboTel Komuccuum u ¢ monoxenusimu [IpaBui 3emienofib30BaHUsS U
3aCTPOMKH MYHHUIIMIAIEHOTO 00pa30BaHNUS;

- TPUHUMAET pEIIeHHWE O MPOBEICHUM MYyOIMYHBIX CIyIIAHUH C ONpeeieHueM
PUMEPHON aThl, BpDEMEHU U MECTa MPOBEICHUS TaKUX cnymaHHﬁ15;

- HampaBJIsIeT COOOIIEHHS O TIPOBEACHUN IMyOIMYHBIX CITYIIAHUN MO BOTIPOCY MPEIOCTaB-
JICHUsI pa3pelleHHs] Ha YCJIOBHO pa3peUIeHHBIH BHJI MCIOJB30BaHUS MpaBooOiaaTensiMm
3eMEeNbHBIX YYaCTKOB, MMEIOIIUX OOIIME TPAHUIIBI C 3€MEIBHBIM Y4aCTKOM, TPUMEHHUTEIHHO
K KOTOpOMY 3allpalliiBaeTCsl TaHHOE pa3pellieHre, MpaBoo0iaiaTesiM 00bEKTOB KaluTaIbHOTO

!> Topsimox oprasmsamuy myGIMEHBIX CIymanmii onpenesen [ToN0KeHHeM O TIOPSIKE OPTaHU3ALH U NPOBEICHHUS
MyOIMYHBIX CITyIIaHUH.



14

CTPOUTENIbCTBA, PACIOJOKEHHBIX Ha 3€MENbHBIX YYacTKaX, HWMEIOIIUX OOIIHe TpaHHIlbI
C 3€MEJIbHBIM yYacCTKOM, IPUMEHUTENIBHO K KOTOPOMY 3alpallIMBAETCs TaHHOE pa3pelIeHue,
U TIPaBOO0JIaIaTeNsIM MTOMEIIEHHH, SIBIISIONIMXCSA YacThi0 00BEKTA KAIIUTAIBHOTO CTPOUTEINILCTBA,
IPUMEHUTEIBHO K KOTOPOMY 3aIlpallliBAETCsl JAHHOE Pa3pELICHHE.

3.4.8. Komuccust Mo OKOHYaHHWIO MYOJMYHBIX CIIYIIaHWUN, B CPOKU, YCTAHOBJICHHBIC
yTBepKAeHHBIM [loM0KeHreM 0 TOPSIKEe OPraHU3aIuK U IPOBEICHHS ITYOJIMYHBIX CITYIITAHUN:

- COCTaBJISIET 3aKJIOYEHHE O pe3yjbTaTax MyOJUYHBIX CIYIIAHUH [0 BOMPOCY
O TPENOCTaBICHUU Pa3pelICHUs] HA YCJIOBHO pa3pelIeHHBIH BUJ HMCIOJIb30BaHMS (Janee —
3aKIJIIOUYEHHUE) C YUETOM IMPEATIOKEHUN U 3aMeUYaHui yYaCTHUKOB MYOJIMYHBIX CITYILIAHUH;

- OpraHu3yeT MyOMKAIMIO 3aKITFOUEHHS B TIOPSIKE, YCTAHOBICHHOM JUTS O(UITHATEHOTO
ONMyOJIMKOBAaHUS MYHUIMNAIBHBIX TPABOBBIX aKTOB, HMHOM oQuIMaibHON uHGOpMauu
U pa3MelaeT 3aKkIoYeHre Ha OPHUIIMATLHOM CaiTe MYHUIIUIIAIBHOTO OOpa30BaHHS B CETH
«HTepHeT»;

- Ha OCHOBAaHWM 3aKJIIOYEHUS, OCYILECTBISIET MOATOTOBKY PEKOMEHJALMI O MPENOCTaB-
JICHUU pa3pelIeHus Ha YCIOBHO pa3pelleHHbIN B/ UCTIONB30BAHUS WM 00 OTKa3e B MPEIOCTaB-
JICHUM TaKOTO PA3pelIeHHs] C YKAa3aHUEM MPUYUH MPUHITOrO PEHICHUS U HalpaBisIeT HUX
I'maBe 3ATO r.CeBepoMoOpcCK.

3.5. [IpuHsiTHE pelieHns 0 MPeIOCTABJICHUN MYHUIIUNIAIbHOMH YCIYyTH

3.5.1. OcHOBaHMEM ISl HaYala aIMUHUCTPATUBHON MIPOLEAYPHI SBIISIETCS HApaBJICHUE
KoMmuccueit pekoMeHauii 0 NpeaoCcTaBICHUN pa3pellieHus] Ha YCIOBHO pa3pelleHHbIN BUJ
UCIIOJIb30BaHUs WK 00 OTKa3e B MPEAOCTABICHUN TAKOTO Pa3pelIeHus ¢ yKa3aHHeM MPUYUH
IpUHATOrO peweHus (nanee — pekomennauun) I'nase 3ATO r.CeBepomMopcK.

3.5.2. Ha ocHoBanuu pexkomenaanuid, ['maBa 3ATO r.CeBepoMOpCK, B TEUCHHE
3-X JHeW cO JHS MOCTYIUICHUS YKa3aHHBIX PEKOMEHJALNH, IPUHUMAET PEIICHHUE O MPEJOCTaB-
JICHUU pa3pelIeHus Ha YCIOBHO pa3pelleHHbIN BU] UCTIONB30BAHUS WIIH 00 OTKa3e B MPEI0CTaB-
JICHUH TAaKOTO Pa3pellieHus, U JaeT yKazanue HauanbHUKy OAul 11bo nuiry, ero 3amMenarnemMy
0 MOATOTOBKE MPOEKTa MOCTAHOBICHUS AIMUHUCTPALIUU IO IPUHATOMY PELICHHUIO.

3.5.3. Pemienue ['maBel 3ATO r.CeBepoMOpCK O MPEIOCTaBICHUH pa3penieHus (JIudo
00 OTKa3e) Ha YCJIIOBHO pa3pelIeHHBIN BU UCIIOIH30BaHUS 3€MEIIbHOTO Y9acTKa WU 00bEeKTa
KallUTaJIbHOTO CTPOUTENbCTBA O(OopMIIsieTcss TocTaHoBiIeHHeM anMuHucTpauun 3ATO
r.CeBepoMOpCK U HampaBisieTcs] AOKHOCTHBIM JIMIIOM CTPYKTYPHOTO MOJApa3IeNeHHUs,
OTBETCTBEHHBIM 32 MPEJIOCTABICHUE MYHUITUTIAIILHON yCIyTH, B TEUCHHUE MSITH padOuuX IHEH
3asBUTEIIO TOYTOBBIM OTIPABICHUEM C OOPAaTHBIM YBEIOMJICHUEM HIIM BPYYaeTcsl 3asBUTEIIO
JUYHO.

3.6. Hampasjienue (Bblgauya) pe3yabTarTa MNPeIoCTABJIEHUST MYHHUMIAJIbHOMI
YCJIYTH 3asIBUTEJII0

3.6.1. OcHoBanueM /JIs Havajla aIMUHUCTPATUBHOM MPOIIEAYPHI SBISIETCS TIOJTyUYCHHUE
JIOJKHOCTHBIM JIUIIOM CTPYKTYPHOTO MOApa3AelieHuss AJIMUHUCTPAIMM, OTBETCTBEHHBIM 3a
MPEIOCTABICHUE MYHUIIUIIATIBHOW YCIYTH, MOANUCAaHHOTrO mocTaHoBiieHus oT ['nmaBsl 3ATO
r.CeBepoMOpCK.

JIOMKHOCTHOE JIMIIO CTPYKTYPHOTO TMOApa3/eNeHuss AIMUHUCTPALIUU, OTBETCTBEHHOE
3a MPeOCTaBICHUE MYHMIIMIAIBHON YCIIYTH, OCYIIECTBISICT CIEAYIOUIHE aIMUHHCTPATUBHBIC
JEUCTBUS:

1) B cimyuyae eciu B 3asBJICHHH OBLJIO YKa3aHO Ha HampaBlIeHHWE pe3yibTaTa B Gopme
JIEKTPOHHOI'O JOKYMEHTA:

- IEPEBOJIUT NIOCTAHOBJICHNE B AJIEKTPOHHBIN BUJ,

- HampaBjsgeT MOJMHUCAHHBIN YCUICHHOM KBaTM(HUIMPOBAHHOM 3JIEKTPOHHOM LU(PPOBOH
MOJMUCHI0 AJIMUHHUCTPAIIMU TOKYMEHT 3asBUTENIO (€ro MPEeACTaBUTENI0) C UCIOIb30BaHUEM
nH(OPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CEeTei OOIIero IoNbh30BaHMsS, B TOM YHCIE
€MHOT0 MopTala, PETHOHATIBLHOTO MOPTAJIOB.

- MpUOOIIAeT MOCTAHOBJICHHUE K MaTepHUaaM Jieja.

2) B ciydae eciid B 3asBJICHUM ObUIO YKa3aHO Ha JMYHOE IMOJIyY€HHE pe3ynbTara
MPEAOCTABICHUS] MYHULIMTIAIIBHOW YCITYTH:
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- YBEIOMJISIET 3asBUTENS (€ro MpEeACTaBHUTEIsl) MO TelnedoHy, YKa3aHHOMY B 3asiBICHUU
0 HEOOXOIMMOCTH TOTYICHHUS TOCTAHOBIICHHUS;

- U3TOTaBJIMBAET KOMUIO TOCTaHOBJICHHUS;

- B JIeHb SIBKM 3asBUTENA (€ro MpefCTaBUTENs), YCTAHABINUBAET €ro JIMYHOCTh, TyTEM
MPOBEPKHU JOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTH (MIOJTHOMOYHS MPEACTaBUTEN);

- IepeIaeT €My KOMUIO MOCTAHOBJICHUS 0]l PACITUCKY;

- OpUTMHAJ MOCTAHOBJICHHS MPUOOIIAeT K MaTepHraaM Jena.

3) npu HAJIMYMU B 3asBJICHUU yKa3aHUs O HANPaBJICHUU pe3yJbTaTa MpeIoCTaBICHUS
MYHUIUIIAIBHON YCIYTH MO MOYTE:

- U3TOTaBJIMBAET KOMUIO TOCTAaHOBJICHHUS;

- HampapiseT (OpraHu3yeT OTIPaBKY) KOMHUU IOCTAHOBJIEHUS 3aKa3HbIM MHCbMOM
C YBEJIOMJICHUEM O BPYUYEHHUH T10 a/IPECy, YKa3aHHOMY B 3asBJICHUH;

- OpUTMHAJ TOCTAHOBJICHHS MPUOOIIAEeT K MaTepHraiaM Jena.

4) mpy HaJTUYKMH B 3asBJICHUH YKa3aHUA O Bblaue yBegomiieHus yepes M®PI] mo mecty
MO/Ia4uu 3asiBJICHUS:

- U3TOTABIIMBAECT KOMUIO MOCTAHOBJICHUS;

- TIepeaeT KOMUIO MOCTAaHOBIICHUS O] pacnucKy cnenuranucty M®IL, oTBeTCTBEHHOMY
3a nepenavyy JOKyMEHTOB;

- OPUTHHAN MOCTAHOBJICHHSI MPUOOIIAECT K MaTepraiaM Jena.

CpoK BBITIOJIHEHHS aIMUHUACTPATUBHBIX JACHCTBHUM - 3 paOOUMX JTHS, CO JTHS MOITHACAHUS
MOCTAHOBJICHHUS.

3.6.2. Cnenmanuct M®L] B ieHb TMYHOTO OOpaIeHUs TPaKIaHUHA!

1) ycraHaBIMBAaeT IMYHOCTD 3asBUTEIS (€r0 MPEACTABUTEINS), TyTEM MPOBEPKHU JOKYMEHTA
YIOCTOBEPSIIOLIETO IMYHOCTH U (MJIH) MOATBEPKIAFOILETO MTOTHOMOUMS TIPE/ICTaBUTENIS 3asBUTEIIS;

2) BBIJIACT 3aIBUTEINIO (€0 MPEACTABUTENIO0) MOCTAHOBICHHUE TI0]] PACIIHCKY.

CpoK BBINOJIIHEHNS aJMUHUCTPATUBHBIX AEUCTBUN — 15 MUHYT.

4. ®opMBbI KOHTPOJISI 32 HCIIOJIHEHHEM AIMHUHUCTPATHBHOIO PerjiaMeHTa

4.1. TlopsiioK ocylecTB/IeHUsI TEKYIEro KOHTPOJIsSI 32 COO/II0/IeHHEeM U HCTIOJTHEHHEM
OTBETCTBEHHBIMH JI0JKHOCTHBIMH JIMLIAMH MOJI0KeHHIT ATMUHUCTPATHBHOTO pPerjiaMeHTa
U MHBIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIUBAIOIIMX TPeOOBAHUS K MPEA0CTAB-
JICHUI0 MYHHIIUNIAJIBHOH YCJIYIH, a Takie 32 NPUHATHEM pelleHHil 0TBEeTCTBEHHBIMU
AOJKHOCTHBIMU JIMIIAMH

4.1.1. Texkymuid KOHTPOIb 3a COONIOJCHHEM MOCIEIOBATEIbHOCTH JCHCTBHA,
OTpeIeNIEHHBIX aIMUHUCTPATUBHBIMU MPOIEIypaMU IO MPEIOCTABICHUI0O MYHUIUTATbHON
YCIIYTH, U TPUHATHEM PEIICHUN NOJDKHOCTHBIMH JIMIIAMU, OTBETCTBEHHBIMHU, OCYIIECTBIISCT
HavaabHUK OAul'.

4.1.2. KoHTpoJb 3a TOTHOTOM U KAYECTBOM MPEAOCTABICHHUS MYHUIIUITAIBHOW YCIIYTH
BKJIIOUAeT B ce0sl MpOBEACHHUE IPOBEPOK, BBISBICHHE W YCTpAHEHUE HApYyIICHUU MpaB
3asiBUTENICH, PACCMOTPEHHE, MPUHATHE PEIICHW W TMOATOTOBKY OTBETOB Ha oOparieHus
3asIBUTEJICH, COJIEPIKAINX KAIOOBI HA PEIICHMS, TelCTBHS (0e3eCTBIE) NTOIKHOCTHBIX JIHII.

4.2. TlopsaaoKk W NMEPHOAMYHOCTH OCYLIECTBJIECHUS IJIAHOBBIX M BHEIUIAHOBBIX
NMPOBEPOK MOJHOTHI H Ka4eCTBA NMPeI0CTABJIeHHS MYHHIIUNAJIBHOI YCJIYrd, B TOM YHCIe
NnopsiioK U (GopMbI KOHTPOJIAA 32 MOJHOTOH M KA4YeCTBOM MPeEIOCTABJICHUS MYHUIIU-
NMaJbHON yCJIYyIH

4.2.1. TlpoBepku MOryT OBITh IUTAHOBBIMH (OCYIIECTBIISITHCS HAa OCHOBAaHUU
MOJIYTOJIOBBIX WJIM TOJOBBIX IUTAHOB PAa0OTHl AJMHHHCTpAIMM) W BHEIUTAHOBBIMH. [Ipu
IPOBEPKE MOTYT paccMaTpuUBaThCA BCE BONPOCHL, CBS3aHHbIE C MPEIOCTABICHUEM
MYHUILIMNIATIBHOW YCIYTH (KOMILIEKCHBIE POBEPKH) WIIM OTAEIbHBIE BOIIPOCH (TEMaTHYECKUE
npoBepku). [IpoBepka Tak:ke MOKET MPOBOIUTHCS IO KOHKPETHOMY OOpAaIICHUIO 3asiBUTEIIS.

4.2.2. TIpoBepkr MOTYT MPOBOAMTHCS MO OOpAIICHHUSIM 3asgBUTENCH C kajmobamu Ha
HapylIeHHe MX TMpaB U 3aKOHHBIX HMHTEPECOB B XOJE MPEIOCTAaBICHUS MYHHIIMIIAIbHBIX
yCIyT, a Tak)Ke Ha OCHOBAaHUM JOKYMEHTOB M CBEJICHUH, YKa3bIBAIOIIMX HA HapyIICHUE
UCTIOJTHEHUS! AIMUHUCTPATUBHOTO PETJIAMEHTA.
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B xone nposepok:

- TpoBepsieTcs COOII0ICHNE CPOKOB M TOCIIE0BATEIIEHOCTU WCIOJIHEHUS aJIMUHUCT-
PaTUBHBIX IPOLENYP;

- BBIIBJISIIOTCS HAPYLIEHUs IpaB 3asBUTENECH, HENOCTAaTKH, IONYIIEHHBIE B XOJ€
MPEAOCTABICHUS MYHULIUTTAJIBHBIX YCIYT.

4.2.3. Tlo pe3ympTaTaM MpPOBEACHHBIX MPOBEPOK, OPOPMICHHBIM JIOKYMEHTAIHHO
B YCTaHOBJIEHHOM TOPSKE, B ClIy4ae BBISBICHHUS HapylieHui npas 3asBurteneit ['masa 3ATO
r.CeBepoMOpCK paccMaTpUBAET BOMPOC O MPUBJICUYEHWH BUHOBHBIX JIMIl K JUCHUIUITMHAPHOU
OTBETCTBEHHOCTH.

4.3. OTBEeTCTBEHHOCTH JOJKHOCTHBIX JHUI AJAMHUHHCTPANUM WIH CTPYKTYPHOIO
nojapasaeseHuss AJIMUHUCTPALNMU 32 pellleHus u jJeiicTBus (0e3neiicTBre), MPUHUMAEMbIe
(ocymiecTBiIsIeMble) B X0/1¢ IPEAOCTABJICHUSI MYHHIMIIAIbHON yCJIyTH

4.3.1. JlomKHOCTHBIE JMIIa, OTBETCTBEHHBIE 3a MPEJOCTABICHHE MYHHUIIMIAIbLHOU
YCIYI'M, B TOM 4YHCJIE 3a KOHCYJBTHPOBAaHHE, HECYT IEPCOHAIbHYI) OTBETCTBEHHOCTH
3a IPEAOCTaBICHUE MYHUIIMIIAJILHON YCIIYTH.

[lepcoHanpHass OTBETCTBEHHOCTDb 3a COONIOZCHUE TOKHOCTHBIMU JIMLIAMU TPeOOBaHUIMA
AIMUHHCTPATHBHOTO PEryIaMEHTa 3aKPEIUIAETCS B IOJDKHOCTHBIX perfiaMeHTax (MHCTPYKITHSX),
YTBEP)KIAEMBIX PYKOBOAUTEIEM, UCXOAS U3 MPaB M 0053aHHOCTEH OpraHa 1o MperIoCTaBICHHIO
MYHHUIUIIAJIBHON YCIYTH.

4.3.2. JIo:KHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAHUE M MH()OPMHUPOBAHHE
IrPaKJaH, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a MOJHOTY, IPAMOTHOCTh U JTOCTYITHOCTh
IIPOBEJEHHOTO KOHCYJIbTUPOBAHUS.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BelIEeHHE OOIIEro JeJIO0MpPOU3BOJCTBA, HECET
IIEPCOHAJIBHYI0 OTBETCTBEHHOCTh 33 NPHUEM, PETHCTPALUIO, IepeAadyy Ha HCIOJIHEHUE
Y HaIpaBJiCHHE JOKYMEHTOB aJipecaraM B YCTAHOBJICHHbIE AJMUHHCTPATUBHBIM PETJIAMEHTOM
CPOKH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUHATHE PEIIEHUS O MPEeAOCTaBICHUU
MYHHIIUIIATLHOW YCIYTH WM 00 OTKa3e B MPEIOCTABICHUU MYHUIIMIIATBHOW YCIIYTH, HECET
NEPCOHAIIbHYIO OTBETCTBEHHOCTD 3a MPaBUIILHOCTH BBIHECEHHOT'O COOTBETCTBYIOILIETO PELLIEHHUSI.

4.4. TpeOoBaHus K MOPSAKY U (popMaM KOHTPOJISI 32 MPeAOCTABICHUEM MYHUIIM -
NMaJbHON YCJIYI'M, B TOM YHCJIe CO CTOPOHBbI IPAKIaH, UX 00beIMHEHUd M OPpraHu3anuii

4.4.1. KoHTpoab 3a COOJIOACHUEM IOCIENOBATEILHOCTH ACUCTBHUM, OINpeeNeHHBIX
aJIMAHUCTPATUBHBIMU NPOLIEYPAMU IO NPEAOCTABICHUIO MyHULIMIIAILHON YCIIYTH, U IPUHATHEM
peueHui TOJKHOCTHBIMM JIMI]aMH, OTBETCTBEHHBIMHU 34 MPUEM U MOJATOTOBKY JOKYMEHTOB,
OCYILIECTBIISIET PYKOBOJIUTENbD.

4.4.2. KoHTpoJIb 3a IPENOCTABIEHUEM MYHULIUITAIBHOW YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxaaH, WX OOBEIWHEHUH M OpraHu3alMid OCYLIECTBIISETCS IMOCPEICTBOM OTKPBITOCTH
nesaTenbHOCTH AnMunuctpauuu win OAul’ npu npenocTaBieHMH MYHULIMIIATIBHOW YCIYTH,
MOJIyYEHHUs TOJIHOM, aKTyaJbHOM M JOCTOBEPHOM MH(POpPMALUU O MOPSJIKE MPEeIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH.

5. HocyneOHblii (BHecy1eOHBII) MOPSA0K 00:KAJ0BAHUS PelIeHH i
U aeiicTBui (0e31eiicTBUS) OPraHa, NpeaoCTABJISIONEr0 MyHMIUNAJILHYIO YCIYTY,
AOJKHOCTHBIX JIUI 1 MYHHIIUNIAJIBHBIX CIYKAIMX

5.1. 3asBuTENb BIpaBe MOAATh Kajao0y Ha pelieHue U (i) aercTBue (0e31eicTBue)
OAwul’, ero JOMKHOCTHBIX JIMI] 1 MYHHLIUIIAIBHBIX CITYXKAIUX MPH MPEIOCTaBICHUN MYHUIIH-
naJlbHOU yciIyru (nanee - xano0a).

5.2. 3asgBUTENH MOXKET 00PATUTHCS C KaI000#, B TOM YUCIIE B CICIYIONIUX CIydasiX:

1) HapylieHHe CpoKa perucTpaluy 3asBlICHUS O MPEJOCTaBICHUH MYHUILIUIMAIbHON
yCIIyTH;

2) HapylIeHHE CPOKa MPEAOCTaBICHNUS MyHUIIUTATBLHOM YCIIyTH;

3) TpeboBaHME y 3asgBUTEN JOKYMEHTOB, HE MPEIYyCMOTPEHHBIX HOPMATHUBHBIMU
1paBoBbIMU aKkTamu Poccuiickoit denepanyy, HOpMaTUBHBIMU IIPaBOBBIMU akTaMu MypmaHCKoOn
00J1aCTH, MyHUIIMIIAIBHBIMH MIPABOBBIMH aKTaMH JJIs1 IPEIOCTABICHHS MYHULIUNIAIBHON YCITyTH;
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4) orkaz3 B TMpHeMe JOKYMEHTOB, NPEJICTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMHU NPaBOBbIMU akTamu Poccuiickoit denepanuu, HOpPMaTUBHBIMU IIPaBOBBIMHU
aktaMu MypmaHcKoi 06J1acTH ISl MPEOCTaBICHHS] MyHUIIUTIAIBHOM YCIYTH, Y 3asBUTEIS;

5) oTKa3 B NpeAOCTaBICHUN MYHULIUIIAJIbHONW YCIYIH, €CJIM OCHOBAaHMS Ul OTKa3a He
MPEeyCMOTPEHbI (eiepaIbHBIMU 3aKOHAMHM U MPUHSATHIMH B COOTBETCTBUU C HUMHU HHBIMU
HOPMATUBHBIMHU NPaBOBbIMU akTamu Poccuiickoit denepanuu, HOpPMaTUBHBIMU IIPaBOBBIMHU
aktaMu MypmaHCcKoi 0651aCTH, MyHUIIUTIAIBHBIMU PAaBOBBIMU aKTaMU;

6) 3aTpeboBaHUE C 3asBUTENS MPH MPEIOCTABICHUNA MYHUIUIIAIBLHON YCIYTH TUIATHI,
HE TMPEIyCMOTPEHHOW HOPMAaTHUBHBIMU TMpPaBOBbIMU akTamMu Poccuiickoit ®Dexpeparuu,
HOPMAaTUBHBIMH MTPABOBBIMU aKTaMu MypMaHCKO# 0051acTu;

7) oTKa3 opraHa, IpeaoCTaBISAIONIEr0 MyHULIUIIATbHYIO YCIIYTY, TOJKHOCTHOTO JIMLA
OpraHa B WCHpPABICHUU [OMYIICHHBIX OMNEYATOK M OMIMOOK B BBIJAHHBIX B PE3YJIbTATE
MPEIOCTABIICHUS MYHUIMIIAIBHON YCIyTH NOKYMEHTaxX JMOO HapylIeHHE yCTaHOBJIEHHOTO
CpPOKa TaKHUX UCIIPABICHUMN.

5.3. Kamoba paccmarpuBaercs ['maBoit 3ATO r.CeBepoMOpCK Npu HapyIICHUU
NOpsIIKa TPEIOCTaBICHUS MYHMLIUIAIbHOM YCIYI'H, BCIEICTBHE pPELICHUN U NEUCTBUMI
(6e3nmeiictBust) OAul’, ero MOKHOCTHOTO JIHIA JIMOO MYHUIIMTIAIBHBIX CITY)KAIIHX.

Kanobsr Ha pemenusi, npuHATele HavanbHUKOM OAwul, nmomatorcs ['mae 3ATO
r.CeBepOMOpPCK.

5.4. Xanoba noymkHa coepKaTh:

- HaUMEHOBAHUE OpraHa, MPEeIOCTABIISIONIET0 MyHUIIUMAIBHYIO YCIIYTY, AOJKHOCTHOTO
JUIa OpraHa, MPEAOCTABISIIONIET0 MYHUIIMNAIBHYIO YCIyry, JH00 MYHUIIUMATHHOTO
CITY KaIlleTo, PEIIeHUsI B IeUCTBUS (0e31eCTBIE) KOTOPBIX 00XKATYIOTCS,

- (aMuITHIo, UM, OTYECTBO (TIOCIIEAHEE - IPU HAIMYMH), CBEACHHUS O MECTE KUTEIbCTBA
3agBUTENsl - (U3NYECKOro JMla Ju00 HAaMMEHOBaHWE, CBEACHHUS O MECTe HaXOXKIEHUs
3asgBUTENS - IOPUAMYECKOTO JIMIIA, a TaKKe HOMEp (HOMEepa) KOHTAKTHOro TeneoHa, aapec
(ampeca) AIEKTPOHHOW MOYTHI (MPU HAIMYKHN) U TIOYTOBBIA aApec, MO KOTOPBIM JOJKEH OBITH
HaIlpaBJI€H OTBET 3asBUTEIIO;

- cBeleHUA 00 oOxanmyembIx perieHussx u aeictBusx (OesmerictBum) OAul,
nomxHOcTHOTO Juia OAul’, THO0 MyHHUIIUITATFHOTO CITYXKAIIETo;

- IOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEUICHHEM U JIeHCTBUEM
(6e3neiictBuem) OAul’, nomxHoctHOro numa OAul’, nOO MYHHIMIIATBHOTO CITY)KallEro.
3asiBUTENIEM MOTYT OBITh MPEACTaBICHBbI JOKYMEHTHI (IIPH HAJIM4YMHU), MOITBEPKIAOLINE
JIOBOJIBI 3asIBUTEIIS, THOO UX KOIHUH.

5.5. B ngocyne6HoMm (BHecyneOHOM) MOPSAKE 3asBUTEIM UMEIOT IPABO OOpPaTUTHCA
¢ Xaioboil B AIMUHHCTpalMIO B MUCHbMEHHOH (opme mo moute, yepe3 MDL, ¢ ucnomns-
30BaHHEM HMH(POPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHON ceTH «VHTepHeT», O(HUIIMaIbHOTO caiTa
AJIMUHHCTpALIUU, €IUHOTO (PETHOHAIBHOT0) MOpTaia TOCYIaPCTBEHHBIX U MYHUIIMIIATBHBIX
YCIIyT (Janee — eIMHbIM mopTall, peruoOHaNbHbBIN MOPTal), a TAKXKE MPU MPOBEACHUN JIUYHOTO
npuemMa rpaxzias.

Anpeca s HanpaBJICHUS KaJI00bI (B TOM YHCIIE aipec JIEKTPOHHOMN MOYTHI) U rpaduk
paboThI CTPYKTYPHBIX MOJpa3eieHnii ATMUHUCTPAIIUU Pa3MENICHBI Ha OPUIIHATIEHOM CaiTe
AnMuHHCTpauuu B cetu HTEepHeT.

B snextponHoil hopme xkanoba MOKET ObITh MOIaHA 3asIBUTEIIEM TTOCPEICTBOM:

- nH(GOPMAIIMOHHO-TEJICKOMMYHUKALMOHHOM ceTn «HTepHeTY;

- oumanpHOrO caiiTa A IMHUHUCTPAIIHH;

- denepanbHONH TOCYAapCTBEHHOW HH(POPMAIIMOHHON CHUCTeMbl «EIWHBIA TopTal
rOCyIapCTBEHHBIX U MYHHUIMIAIBHBIX yeryr (Gynkmmii)» (http://www.gosuslugi.ru/);

- (denepanbHOl TOCYTApCTBEHHON HWH(POPMAIIMOHHON CHCTEMBI JTOCYAEOHOTO
(BHecyneOHoTrO0) oOxanoBanus (https://do.gosuslugi.ru/).

5.6. Xanoba, moctynuBmas B AAMHUHHCTPAIMIO UM JOHKHOCTHOMY JIHILY B dopMme
JJIEKTPOHHOTO  JOKYMEHTA, TMOJUIKUT PACCMOTPEHHIO B TMOPSAKE, YCTaHOBICHHOM
HACTOSIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.


http://www.gosuslugi.ru/
consultantplus://offline/main?base=LAW;n=103155;fld=134;dst=100051
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ITpu nmonaue xanoObl B 3JIEKTPOHHON (hopMe TOKYMEHTHI, YKa3aHHbIE B IMyHKTe 5.8.1
AJIMUHUCTPATUBHOTO periiaMeHTa, MOTYT OBITh MPEACTaBICHBI B (opMe SIEKTPOHHBIX
JIOKYMEHTOB, MOAMUCAHHBIX AIEKTPOHHON MOJMUCKHIO, BUJ KOTOPOH IPEeIyCMOTPEH 3aKOHOAA-
TenbcTBOM Poccuiickoit ®enepannu, Tpu 3TOM JIOKYMEHT, YIAOCTOBEPSAIONIUN JIMYHOCTD
3asIBUTEIISA, HE TpeOyeTcs.

5.7. CTpykTypHOE mopa3aeieHne AIMIUHUCTPAINH 00€CTIeYNBAET:

- OCHAIllEHHE MECT MpHueMa xkajnoo;

- uHGOPMHpOBAHUE 3asBUTEICH O TOpsAKEe O0XKaJOBaHUS pEIICHHH U JeHcTBUI
(Oe3meiicTBUS) OPraHOB, MPEAOCTABISIONINX MYHUIIUTIATBHBIC YCIYTH, UX JOJKHOCTHBIX JIUI]
aM00 MYHUIMIANBHBIX CIY)KallUX TOCPEICTBOM pa3MelleHuss HH(OpMalud Ha CTEeHJax
B MECTax NpPEJOCTaBICHUS MYHULUIMAIbHBIX YCIYyr, Ha HUX O(UIMATbHBIX caiTax, Ha
pPErHOHABHOM TOPTAJIE;

- KOHCYJbTUPOBaHHE 3asBHUTENICH O TOpsAKe OOKajJoBaHUS PEIICHUH W JEHCTBUA
(Oe3nelicTBUS) OPraHoOB, MPEJOCTABISIONINX MYHUIUTIATIbHBIE YCIYTH, UX JOJKHOCTHBIX JIUI]
TM00 MYHHUIIMIAIBHBIX CIYXKAaIMX, B TOM 4Yucie MO TenedoHy, JIEKTPOHHOW MouTe, MpH
JUYHOM TIpUEME;

- (hopMUpOBaHME U TPEICTaBICHHE €KEKBApPTaJIbHO B AJMUHUCTPALMIO OTYETHOCTU
0 TIONYYEHHBIX U PACCMOTPEHHBIX Kajo0ax (B TOM YHUCIE O KOJUYECTBE YAOBIETBOPEHHBIX
U HEYJOBIIETBOPEHHBIX Kall00).

5.8. OcHoBaHMeM JJIs1 Havaja MpoIeayphl AocyaeOHoro (BHECyneOHOro) o0KaloBaHUs
pemenus u peictBus (OezmeiictBusi) OAul’, mpeaoCTaBIAIONIET0 MYHUIIUTAIBHYIO YCIYTY,
€ro JTOJDKHOCTHBIX JIMII SIBIISIETCS MOJIYYCHHE OT 3asBHUTENs jKaJoObl B MUCBMEHHOU (opMme
(B TOM umcIIe PHU JIMYHOM MIPUEME) WIIH B AIIEKTPOHHOM BHU/IE.

5.8.1. B cnydae, ecnu >kano0a MmojaeTcsl yepe3 MpeCTAaBUTENS 3asBUTEIS MPEICTaB-
JSETCSl TOKYMEHT, MOATBEPKIAAOIINIA MTOJTHOMOYUS HA OCYIIECTBICHHUE EHCTBUN OT MMEHH
3asBUTENA. B KadecTBe JOKYMEHTa, MOJTBEPXKIAIONIETO TOJTHOMOYHS Ha OCYIIECTBICHUE
NENCTBUI OT UIMEHHU 3asiBUTENIS, MOKET ObITh MpeCTaBlIeHa:

a) odopmieHHass B COOTBETCTBUHM C 3aKOHOJATeIhCTBOM Poccuiickoit dDeneparuu
JIOBEPEHHOCTD (U1l (PU3MUYECKUX JINIT);

0) odopmieHHas B COOTBETCTBHU C 3aKOHOJATENhCTBOM Poccuiickoit denepanun
JIOBEPEHHOCTh, TMOJINUCAHHAsI PYKOBOAMUTEIEM 3asBUTENS WIM YIOJIHOMOYEHHBIM 3TUM
PYKOBOJUTEIIEM JIMIIOM (JIJIS1 FOPUINIESCKUX JIHI);

B) KOMHS PEHICHUS O Ha3HA4YCHHWHM WK 00 m30paHuu nuOO TMpUKa3a O Ha3HAYCHHH
¢bu3nYecKoro JauIa Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (PU3NYECKOE JIHMIIO
o0JasaeT mpaBoM JCWCTBOBATh OT UMEHU 3asBUTENS 0e3 TOBEPEHHOCTH.

5.8.2. 3asgBuTenp HUMeET MPaBO 3ANPOCUTh B AJIMUHHCTpalUU HH(OpMAIIIO
U JJOKYMEHTBI, HEOOXOAUMBIC IS 00OCHOBAHUS U PACCMOTPEHUSI JKaT00BbI.

5.8.3. [luceMeHHBIC KaT00bl TPaXKIaH, IPUHSITHIE B XO/1€ JIUYHOTO MpUEeMa, MOIJIeKaT
perucTpalii U PacCMOTPEHHIO B YCTAaHOBIEHHOM AJIMUHUCTPATUBHBIM periiaMeHTOM
nopsake. O NPUHATUU MUCBMEHHOM kaoObl 3asBUTENS JOJKHOCTHOE JIMLIO, TIPOBOIMBILICE
JUYHBIN MpUEM Tpa)<AaH, MPOM3BOAMUT 3allMCh B KApTOUKE JHMYHOTO MpHeMa Ipa)kIaHWHA
U TiepefaeT ee JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a JEIOMPOU3BOJCTBO, B TEUCHUE
OJIHOTO pabovero JHsl.

JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a JIEIONPOU3BOICTBO, 00S3aHO:

- 3apErUCTPUPOBATH KOOy B )KypHAJE y4eTa BXOIAIIUX JOKYMEHTOB;

- 0)OpPMUTH PACIIUCKY O MIPUEME KATOOBL;

- mepenath xanooy ['maBe 3ATO r.CeBepoMopcK.

5.8.4. JIo/»KHOCTHOE JTUI0, OTBETCTBEHHOE 32 JIEIOMPOU3BOJICTBO, B JICHb MONyUEHUS
MUCHEMEHHOMU Kall0ObI, B TOM YKCIIE B AJIEKTPOHHOU (hopme:

- pacreyaThIBaeT kajio0y, MOCTYIUBIIYIO B 3JIEKTPOHHOU (opMme;

- pErucTpupyer Xajnoly B XKypHaJe ydyeTa BXOISIIMX JTOKYMEHTOB: MOPSAKOBBIN
HOMEp 3amucH (BXOASIINN HOMED); MaTy U BpeMs IpreMa Kano0bl ¢ TOYHOCTBIO 10 MUHYTHI;
dbaMUIHIO U WHUIMAIBI UMEHU U OTYeCTBA (HAMMEHOBAHWE) 3asBUTENS; 00IIee KOJTMYECTBO
JIOKYMEHTOB U 00111ee KOJIMYECTBO JIUCTOB B JOKYMEHTAX;


consultantplus://offline/ref=5B210991F9B6FEA11DEBA6F233A1483764D24B20209B116158FC1554A88D434FCFA4ABBEF73CBC0447399CD9X4I
consultantplus://offline/ref=5B210991F9B6FEA11DEBB8FF25CD163262DA172922981A3E00A34E09FF84491888EBF2FCB331BD07D4X4I
consultantplus://offline/ref=5B210991F9B6FEA11DEBB8FF25CD163262DA172922981A3E00A34E09FF84491888EBF2FCB331BD07D4X4I
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- MPOCTaBJIsIeT Ha *Kajnobe mTamn AJMUHUCTPALMU U YKa3blBaeT BXOISAIIMN HOMEp
(MICHTUYHBIN TIOPSAAKOBOMY HOMEPY 3allUCH B KHHUTY ydyeTa MOCTYIAIOIICH KOPPECIIOH/ICHIIUH );
IpU TOCJIeyoIIel paboTe ¢ »kajgo0ol Ha BCEX JTalax ero pacCMOTPEeHHs o0s3aTeibHa
CCBUIKA HA BXOJSIIUI HOMED;

- oopmIIIeT pacmuCKy IO YCTaHOBJIEHHOW (QopMe B JIBYX JK3EMIUIApax, OAUH M3
KOTOPBIX TIepeIaeT 3asBUTENIO (TIPU MOCTYIUICHUH JOKYMEHTOB IOUTON HANPABIISET 3asBUTEIIO
pacmucKy TOYTOW B JE€Hb PETUCTPALUU 3Kajdo0bl), BTOPOH HK3EMIUIp MPHUKIAIbIBACT
K MIOCTYIUBIIEH kajo0e.

Pacrniucka nomkHa comepkathb Cielyronyo nHGopMaluio:

a) aTa MpeacTaBIeHUs Kalo0bl,

0) hamuHs 1 MTHUITHATBI UMEHU U 0TYeCTBa (HAUMEHOBAHUE) 3asBUTEIIS,

B) IIEpeUYCHb TIOKYMEHTOB, C YKa3aHHEM WX HAMMEHOBAHUS U PEKBU3UTOB;

I') KOJMYECTBO JIUCTOB B KAXJIOM JIOKYMEHTE;

1) BXOJSLIUN HOMED;

€) hamuusl, ”HULKMAIIBI UIMEHH U OTYECTBA U JOJKHOCTD JIMIIA, TPUHSBIIETO JOKYMEHTBI
U €r0 MOJIINCh;

K) TenedoH, 3JIEKTPOHHAS IMOYTa, O KOTOPOH 3asBUTENb MOXKET y3HaThb O CTaJIuu
paccMOTpEeHHs TOKYMEHTOB.

JIOM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a JEJIONPOM3BOACTBO, B TEUYEHHE OJHOIO
pabouero AHsS CO JHS PETUCTPALlMH JKANOObI IMepenaeT MPHHATYIO JKalody C pacnucKoit
o npunatuu I'maBe 3ATO r.CeBepoMoOpcCK.

5.8.5. TlomyunB mnucbMeHHYIO >xano0y 3assurtens, [naBa 3ATO r.Cesepomopck
Ha3HayaeT yIOJHOMOYEHHOE Ha PACCMOTPEHHE KaI0Obl JOKHOCTHOE JIULIO.

5.8.6. YIIOTHOMOUEHHOE Ha PACCMOTPEHHE >KI00BI TODPKHOCTHOE JIMIO PacCMaTpuBacT
)Kajno0y W TOJTOTABJIMBAET MPOEKT pelieHrus 00 YTOBICTBOPEHHH Kalo0bl MO0 00 OTKaze
B €€ yJOBJICTBOPECHHH, a TAKXKE MPOESKT MOTUBHUPOBAHHOTO MMHCHMEHHOTO OTBETA O MPHHITOM
pelIeHUH 10 Pe3ysIbTaTaM PacCMOTPEHUS JKalloObl, U mepenaeT ux Ha noanuch ['mase 3ATO
r.CeBepoMOpCK.

5.8.7. Tlo pesynbraram paccmorpenus xanoobl ['maBa 3ATO r.CeBepoMOpPCK IPUHAMAET
OJIHO U3 CIEAYIOLIUX PELIEHUN:

1) ynoBnerBopsieT kanoOy, B TOM uucie B (OpME OTMEHBI MPHUHSATOTO DPEIICHHUSI,
ucnpapnenust jpomyrmeHHbXx OAwul’ omedatok W OmMOOK B BBJIAHHBIX B PE3yJbTaTe
MPEIOCTAaBIICHUS MYHULIUIAIbHOW YCIyTM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIECHEXKHBIX
CPEICTB, B3MMAaHHE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU TIPABOBBIMH aKTaMU
Poccuiickoit ®enepanuu, HOPMATHBHBIMH TPABOBBIMH aKTamMu MypMaHCKOW 00JacTH,
a TaKk)Ke B UHBIX (opMax;

2) OTKa3bIBACT B yJIOBJIECTBOPCHUH JKAJIOOBI.

He mo3anee nHs, cienylomero 3a AHEM MPUHATHS OJHOTO M3 YKa3aHHBIX PELICHHUN
3asgBUTENI0 B MUCHBMEHHOW (hopMe HampaBiiIeTCs MOTHBHUPOBAHHBIM OTBET O pe3yibTaTax
paccmoTpeHus kanoObl. [lo jkemaHWio 3asBUTENS OTBET MO pe3yidbTaTaM PacCMOTPECHHUS
XKanoObl MOXKET OBbIThb MPEACTaBIEH HE MO3JIHEEe [HSA, CIEAYIOIIEro 3a JHEM HPUHATUS
pemieHusi, B (GopMe 3IEKTPOHHOTO JOKYMEHTa, MOANHCAHHOTO 3JEKTPOHHOM IOAMUCHIO
YIIOJTHOMOYEHHOTO Ha PAacCMOTPEHHUE KAIO0Obl TOJDKHOCTHOTO nuna u (win) ['nmasoit 3ATO
r.CeBepoOMOpCK, BUJI KOTOPOW YCTAHOBJIEH 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

5.9. XKamoba, mnoctynuBmas B AJMHUHUCTPAIMIO, TOAJCKUT PACCMOTPEHHUIO
JOJIKHOCTHBIM JIMIIOM, HAJIeJICHHBIM MOJHOMOYHSMH MO PACCMOTPEHMIO Kanob, B TEUECHUE
NATHAAIATH PadoyMX JHeH CO JHS ee perucrpaiuu, a B ciydae OOKaloBaHUS OTKa3a
OAul’, nomxaoctHoro nuna OAul’, B nmpueMe TOKYMEHTOB y 3asBHUTEIS, JUOO B UCIpaB-
JCHUM JOMYIIEHHBIX OINEYaTOK W OIMMOOK, WM B Cllydae OO0KaJOBaHWS HapyIICHUS
YCTAHOBJICHHOTO CpOKa TaKUX HMCIIPABIICHUH - B TECUCHUE NMATH PadO4YUX JHeH co JHS ee
pEeTHUCTpaIHH.
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OtBer Ha Xajo0y, NMOCTYMHBIIYI0O B AIMHUHHCTPAIUIO WU JOHKHOCTHOMY JIMILY
B ()OpME IIEKTPOHHOTO JOKYMEHTA, HAIIPABIISETCS 110 aAPECY AIIEKTPOHHON MOYTHI, YKa3aHHOW B
*asobe, B (hopMe IIEKTPOHHOIO JTOKYMEHTA, MOJAMHCAHHOTO 3JEKTPOHHOM MOAMUCHIO YIIOIHO-
MOYEHHOTO Ha PacCMOTPEHME KAN0O0bI JOKHOCTHOTO JIMIA M (WJIK) YIOJIHOMOYEHHOTO Ha
paccMOTpeHHe Kano0bl opraHa, BUJ KOTOPOH YCTaHOBJIEH 3aKOHOJATEIHCTBOM Poccuiickoit
®deneparuy, WK B TUCBMEHHON (hopMe 0 TOUYTOBOMY aJIpecy, YKa3aHHOMY B KaJio0e.

5.10. B orBere mo pe3ylbTaraM pPacCMOTPEHHUS KAJIOOBI YIOJHOMOYCHHBIM Ha
paccMOTpeHHe KaJ00b! JOIKHOCTHBIM JIUIIOM YKa3bIBAIOTCS:

- HAMMEHOBaHKE OpraHa, MPeI0CTaBIISIONIEr0 MyHUIIUIIATBHYIO YCIYTY, PACCMOTPEBILETO
Kano0y, TOJDKHOCTh, (haMUITUsL, UMSI, OTYECTBO (IIOCNIEIHEE - PU HATWYMHU) €r0 JTOJDKHOCTHOTO
Ju1a, MPUHSBIIETO pEelIeHre Mo kKanooe;

- HOMEp, J1aTa, MECTO IPUHSTHS PELIEHUS, BKJIIOYasl CBEACHUS O JOJKHOCTHOM JIMIIE,
penieHue win aecTeue (0e31eCcTBIE) KOTOPOTO 00XKATYeTCs,

- hamMuIIHIsL, UMs1, OTYECTBO (TIOCTICTHEE - TIPU HATMYHHN ) WM HANMEHOBAHUE 3asBUTETIS,

- OCHOBAHMSI JIsl IPUHSATHUS PEUIeHHUs 110 Kanole;

- IPUHATOE MO0 Kajlo0e pelIeHue;

- B cllydae eciiu jkajno0a npu3HaHa 00OCHOBAaHHOM, - CPOKU YCTPaHEHUs BBISIBICHHBIX
HapyIIEHUN, B TOM YHCJIe CPOK MPEIOCTABICHUS PE3yJibTaTa MyHULIMTIAIBHOU YCIIYTH;

- CBEJICHUS O MOPSJIKE 00KaTOBaHUS IPUHSITOIO MO KaJl00e pelieHusl.

5.11. Ilpu ynmoBnerBopenun xanodbl ['maBa 3ATO r.CeBepoMOpCcK NpPUHUMAET
MCUEPIBIBAIOIINE MEPHl MO0 YCTPAHEHUIO BBISIBJICHHBIX HAPYLICHHI, B TOM YHCJE 10 BblIaye
3asIBUTENII0 Pe3yjbTaTa MYHHMLMIIAJIBHOW YCIYrd, HE Io3aHee S5 padouMx QHell co IHs
NPUHATUS PENICHUs, €CIM HWHOE€ HE YCTAHOBJIECHO 3aKOHOJATENbCTBOM Poccuiickoin
denepauuu.

5.12. B cnydae ycTaHOBJICHHS B XOJE€ WJIM IO pe3yjbTaTaM PacCMOTPEHUS KAIOOBI
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPABOHAPYIICHUSI WU MPECTYIUICHUS YIOJIHOMO-
YEeHHOE Ha pPacCMOTpPEHHUE >KaJoObl JOJKHOCTHOE JUII0 HE3aMEIMTEIbHO HaIpaBIIseT
MMEIOIIHNECS] MaTepUalibl B OpraHbl MPOKYPATYPHI.

5.13. T'maa 3ATO r.CeBepoMOpCK OTKa3blBaCT B YIOBJIETBOPCHUHU KAITOOBI
B CJIEAYIOIIMX CIIy4dasx:

- HaJM4Yue BCTYMUBLIETO B 3aKOHHYIO CHIIy pEIICHUs Cyla, apOUTPaXHOTO CyJa Io
*ano0e 0 TOM JKe MPEJMETE U MO TEM K€ OCHOBAHUSIM;

- mojayda XajoObl JMIIOM, MOJHOMOYHS KOTOPOTO HE IMOATBEP)KIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

- HaJIM4YMe pelIeHus Mo kanole, IPUHITOrO paHee B COOTBETCTBUM C TPeOOBaHUSIMU
HACTOALIET0 AJIMUHUCTPATUBHOIO PETVIAMEHTA B OTHOLIEHUHU TOTO K€ 3asBUTEINA U IO TOMY
K€ TIPEIMETY KAJIOOBI.

5.14. T'naBa 3ATO r.CeBepoMOpCK BIIpaBE OCTaBHUTH KajloOy 0e3 OTBeTa B CIEIYIOIINX
CIIyJasix:

- eciu B kayno0e He yKa3aHbl (paMuiIvs 3asiBUTENIS U MOYTOBBIM aapec, Mo KOTOPOMY
JOJI’KEH OBITh HAIlPaBJIEH OTBET;

- ecnu B JKanobOe cojepikaTcs HElEeH3YpHbIe JMOO OCKOPOUTENbHBIE BBIPAXKECHUS,
yIpo3bl KU3HM, 340POBbI0 U HMYILECTBY AOHKHOCTHOIO JIMLA, & TAK)KE WIEHOB €r0 CEMbH,
JOJIKHOCTHOE JIUII0 OpraHa, OTBETCTBEHHOE 3a PaCCMOTPEHHE Kajlo0bl, BIIpaBE OCTABUThH €€
0e3 oTBeTa MO CYIIECTBY IOCTAaBJICHHBIX B HEW BOMPOCOB U COOOLIUTH 3asiBUTEINIO,
HaAIpPaBUBILEMY Ka100y, 0 HEJOIMYCTUMOCTH 37I0yNOTPEeOIEHUS TPaBOM;

- €CJIM TEKCT Kajo0bl He MOJIaeTCs IPOUYTEHUIO, OTBET Ha kKajo0y He JaeTcs, O YeM
B TEUYCHHE 7 JTHEW CO JHS PErHCTPAIMH Kajg00bl COOOIIAETCS 3asgBUTEIIO, €CIU ero (pamiims
Y TIOYTOBBIN a/IpeC MOANAIOTCS IPOUYTEHHIO;

- €CJIM B Kaj100€e COAEP>KUTCS BOMPOC, HAa KOTOPBIN 3asBUTENI0 MHOTOKPATHO 1aBalluCh
NUCbMEHHBIE OTBETHl IO CYIIECTBY B CBSI3M C paHee HaIpaBIseMBbIMU KaloOaMH,
JOJIPKHOCTHOE JIMIIO OTBETCTBEHHOE 3a PACCMOTpPEHHUE 3KajoObl BIIpaBe MPUHATH pELICHHE
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0 0C30CHOBATEIHHOCTH OUYEPEIHOHN KajloObl M NMPEKPANICHUH TEPENHCKH C 3asBUTEIEM II0
JTAHHOMY BOIIPOCY IPU YCJIOBHH, YTO yKa3aHHas jkajoba M paHee HalpaBisieMble KaloObI
HAINpaBJBUIICh B YIIOJHOMOUYEHHBIH Ha pACCMOTPEHHE JKAJIOObI OpraH WM OJHOMY U TOMY K€
JOJLKHOCTHOMY JHIly. O TAaHHOM pelleHUH YBEIOMIISIETCS 3asBUTEIb, HAIPABUBILIHUI 5Ka100y.

5.15. Ecnu 3asiBUTENh HE YOBJICTBOPEH PEIICHUEM, IPUHATHIM B XOJ€ PACCMOTPEHUS
XKasoOBbl, TO peIIeHUs], IPUHATHIE B paMKax MPEJOCTaBICHUS MYHUIIUIAIBLHON YCIYTH, MOTYT
OBITH 00’KAJIOBAHBI B Cy/1IEOHOM TIOPSIJIKE.




ITpunoxxenne Ne 1

K AZIMUHHUCTPAaTUBHOMY PETJIaMEHTY
MIPEIOCTABIEHNUS MyHULIMIIAIBHOM yCIIyTu
«[IpenocraBnenue pa3pemieHns Ha yCIOBHO
pa3pemeHHLH71 BU UCITIOJIB30BAHMUA 3€MCJIBHOT'O
y4dacTKa Wi 00BEKTA KAIIMTAILHOTO CTPOUTECIILCTBA»

I'maBe 3ATO r.CeBepoMopck

(HaMMeHOBaHME OpraHa MECTHOTO CaMOYIIPABIICHH)

(®UO ¢pusnueckoro nuna, JOHKHOCTHOTO JIUIIA)

(pammnnst, uMs1, OTIECTBO 3asIBUTEIIS) 16

(ampec MecTa )XKUTEIbCTBA)

(HOJ'IHOC HaMMCHOBAaHUEC IOPUIUIECKOTO nnua) 17

(MeCTO HaXOXKACHUS IOPHITUECKOTO JIUIIA)

(rHoMmep Tenedona)

(ampec 21eKTPOHHOM OUTHI (TIPH HATUIHHN)

3ASIBJIEHUE
0 NMpe0CTABJEHNHU pa3pelleHUs] Ha YCJI0BHO pa3pelleHHbIH BU/I HCI0JIb30BAHNUS
3eMeJIbHOT0 Y4aCTKA WIN 00beKTAa KANMTAJIBHOI0 CTPOUTEIBCTBA

[Ipomy (mpocum) mpeAoOCTaBUTh pa3pelleHHE Ha YCIOBHO pAa3peLIEHHBIH BUJ
UCIONB30BAaHUSI 3€MEJBHOTO Y4acTKa WM OOBEKTa KallUTaJbHOI'O CTPOMTEIbCTBA

(Yka3bIBaeTCsl YCIOBHO Pa3pelIeHHBII BUJ HCIIOJIB30BAaHUS 36MEIBHOTO YUacTKa HITH

00BEKTa KaIIUTaJILHOIO CTpOI/ITeJH)CTBa)
PacIOJIOKEHHOTO 110 a/IpeECy:

(ynuna, 1oM, KOpILyC, CTPOSHHE)

(OHI/ICS.HI/IC XapaKTECPUCTUK CYHICCTBYIONIUX U HAMEYACMBIX ITIOCTPOCK (06u1a51 miomaab, 9TaXXHOCTb,

OTKPBITBHIC IIPOCTPAHCTBA, CYLIECTBYIONIUE U INIAHUPYCMBIC MECTa ITapKOBKU aBTOMOOWIICH U T. .,

¢ 000CHOBaHHEM TOTO, YTO peaar3auuei JaHHBIX NPEAT0KEeHHH He OyIeT OKa3aHO HeraTUBHOE BO3IEHCTBHE Ha

OKPYXKaKIIYI0 Cpeay B 06’beMaX, NPEBLIIAIOMINX JOITYCTUMBIC ITPEACIIBL,

ONPEACIICHHBIC TEXHUYECKUMU peFHaMCHTaMI/I)
KaJaCTPOBBIM HOMEP 3€MEIBHOI0 y4acTKa

BI/II[ ImpaBa Ha 3eMEITLHBIN Y4aCTOK HJIN 00BEKT KAIUTAIHLHOI'O CTPOUTCIILCTBA:

PaspemeHﬂoe HCIIOJIb30OBAHUC 3CMCJIBHOTO Y4YaCTKa WA 00bEeKTa KaIIUTAILHOI'O
CTPOUTECIILCTBA

Croco6  momyyeHHMs — pe3yjibTara  IMPEAOCTaBICHUS  MYHUIUNAIBHOW  yCIYTH

(yKa3LIBaeTC$[ croco0 TNOJIY4Y€HUA: JIUYHO, I10 IOYTE, B DJICKTPOHHOM BUEC, YEPE3 M(D]_I)

18 TTast pusmaeckoro nmma
1 JI71s1 'OpuanYecKoro auma
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[IpaBoymocToBepsIOMNN JOKYMEHT Ha OOBEKT KaIHTAIBHOTO CTPOUTEIHCTBA, ECIH
npaBo He 3apeructpuposano B EI'PII (mpu Hammuuu oObekTa)

(yxa3pIBaeTcs BUI, HOMED

JAOKYMCHTA, KEM U KOrJaa BI)IZ[aH)
[IpaBoycTaHaBIMBaAIOIINUN JOKYMEHT HA 36€MEJIbHBIA y4aCTOK, €CJIA IIPABO HE 3apErucT-
pupoBano B EI'PII

(Yxa3bIBaeTcst BUjI, HOMEp JOKyMEHTa, KeM H KOTJ[a BBIIaH)

O0s13y10Ch HECTH PacXojbl, CBSI3aHHBIE C OpraHM3alel U MPOBEIECHUEM ITYOINYHBIX
CIIyIIaHMH IO BOIPOCY IPEAOCTABICHUS pPa3pelIEHUs] Ha YCIOBHO pPa3pelIEHHBbIM BUJ
HCIIOJIb30BaHUs 3eMEJIbHOIO YUacTKa WM 00bEKTa KalUTaJIbHOTO CTPOUTENIHCTBA.

*
K 3asBnenuio npuiararoTcs cieAayronue 10KyMeHThI:

1.
2.
18
(nmoamucek) (pacimdpoBka momnucK)
JlaTa
(ducno, mecsll, Tox)
19
(HarMeHOBaHHUE JOJKHOCTH) (moxmmuce) (pacmmdpoBKa MOATUCH)
Jara

(ducio, Mecs1y, Tox)

“[puMeuanue: K 3asBICHUIO MOTYT GbITh IPHIIOXKCHDI

- KaJacTpoBas BBIIUCKAa O 3€MENIbHOM YydYacTKe (BBIMCKA W3 TOCYAApCTBEHHOTO
KaJlacTpa HEABUKUMOCTH);

- KaJIaCTPOBBII IJIaH TEPPUTOPHUHU C PA3MEILIEHUEM CMEKHBIX 36MEIbHBIX YYaCTKOB;

- BBIIIUCKA O TOCYIapCTBEHHOM PETUCTPAIIMY TIPaBa HA 3eMEIbHBINA yUaCTOK;

- BBIIUCKA O TOCYJAapCTBEHHOM pEerucTpanuu ImpaBa Ha OOBEKT KalMTaJIbHOTO
CTPOUTENBCTBA (MPU HATUYUHU 00BEKTA);

- [PaJOCTPOUTEIHHBIN TIaH 3€MEILHOTO Y4acTKa;

- BhIMHCKa W3 EAMHOTO rocyqapCTBEHHOTO peecTpa IOPUAUYECKUX JIHIl (B CiIydae
oOparreHus: IPUINYECKOro Jnia) 0o BhIMKMCKA W3 EIXMHOTO ToCymapCTBEHHOTO peecTpa
WHWBUIYAIbHBIX MIPEATNPUHUMATEICH.

- COrJlacOBaHUE€ HCIOJHUTEILHOIO OpraHa roCyAapCTBEHHOW BiacTh MypmaHCKOM
o0nacTv, YHNOJHOMOYEHHOTO B OOJACTH COXPAHEHHUS, WCIIONB30BAHMS, TOMYISIpU3aIUN
U TOCYIapCTBEHHOM OXpaHbl OOBEKTOB KYJIbTYPHOI'O HacieAus (B cllydae €clid 3e€MeNIbHbIN
Y4aCTOK WM OOBEKT KAMHUTaIbHOTO CTPOUTEIHCTBA PACIIONIOKEH B TPAaHUIAX 30H OXPaHBI
00BEeKTa KyJIbTYPHOTO Hacieaus ¢enepaabHOro, PerHOHANBHOTO WM MECTHOTO (MYHHUIIHU-
MajJbHOTO) 3HAYCHUS)

Takxke MOTyT OBITh TIPEICTABICHBI JTOKYMEHTHI, TOSICHEHHS U OOOCHOBaHWS,
MOJATBEPXKJIAIOIIME HEOOXOAMMOCTh MPENOCTABIEHUS YCIOBHO pa3pelieHHOTO BHJA
HCIIOJIb30BaHUs 3€MEJIbHOTO YUacTKa WM 00bEKTa KaMMTaTbHOTO CTPOUTEIBCTBA.

18 TTast pusmueckoro nmma
19 JI71s1 'OpuanYecKoro auma



[Ipunoxenne Ne 2

K AZIMUHHUCTPAaTUBHOMY PETJIaMEHTY
MIPEOCTABIEHNsI MyHULIMIIAIIBHOM yCIIyT U
«[IpenocraBneHue pasperieHus Ha yCIOBHO
pa3pemeHHbH71 BU UCIIOJIB30BaHHUA 3€MCJIIBHOI'O
yJacTKa uin 00BEKTA KAITUTaJILHOTO CTPOUTEIILCTBA»

PACIINCKA
B MOJIYYEHHUH JOKYMEHTOB
Bua noxkymenra PexBH3UTHI
Ne | HaummeHOBaHuUe (opurunaJ, JOKYMEHTa KouaunyecTBo
n/n AOKYMEHTAa HOTapHuaJbHasl KONusA, | (IaTa BbLIAYM, HOMeEP, JINCTOB
KCEPOKONMus) K€M BbIJIaH, HHOE)
ITpuns:

3agaBUTEND:

(®.1.0. 1 momxHOCTh pabOTHUKA, TPUHSBILIETO JOKYMEHTHI)

Jara « »
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ITpunoxxenne Ne 3

K AIMUHHUCTPaTHBHOMY pPETJIaMEHTY
MPEI0CTABICHNS] MyHULIUMANBHOH yCIyrH
«IIpenocTaBnenue pas3pelieHns Ha YCIOBHO

pa3pemeHHbH71 BH/I UCIIOJIb30B:

aHHs 3EMEJIBHOT'O

ydacTKa uin 00beKTa KaIUTaIbHOTO CTPOUTEIILCTBA»

ITOKA3ATEJIX
AOCTYIHOCTH M Ka4eCTBA NPEAOCTABJICHUS] MyHHIMIIAAbHOMI

yCIayru

IHoka3aTesu JOCTYNHOCTH M KAa4eCTBA MPeJ0CTABJICHUSA
MYHMUIHMIAJIbHON yCJIYTH

HopmatusBHoe
3HAYeHHUe
MoKa3arTeJs

IMoka3aTeu TOCTYNMHOCTH MPeI0CTABIEHUS] MYHHIIUTIAJIbHOK

yCayru

KonnuecTBo B3anMo1eicTBHI 3asBUTENA C JOIKHOCTHBIMU
JUIAMH TIPH NPEJOCTABICHUN MYHUIIUTIAIBHON YCIyTH

Bpemst oxxuganus mpeaocTaBiICHUs] MyHUITUTAIBHON YCIIyTH
(TIPOLIEHT 3asiBUTENEH, OXKHIABIINX B OYEPEIU TPH MT0O1a4e
JIOKYMEHTOB He Ooiiee 15 MUHYT)

100(%)

KonnuecTBo KaHAIOB CBS3H, 10 KOTOPBIM MOXHO IIOJy4YUTh
MYHUIUIIAIBHYIO YCIYTY

CobutoieHne CpoKOB MPeOCTAaBICHUS MYHUIIUTIATBHON YCIyTH
(TMIPOLIEHT CITy4aeB MPEAOCTABICHHS YCIYTH B YCTAHOBJICHHBINA CPOK
C MOMEHTA MpreMa JTOKYMEHTOB)

100(%)

KonuuectBo 000CHOBAHHBIX Kaj100

0

Ioka3zaTresu KayecTBa NMPEAOCTABJICHUA MYHUIIMIIAJIbHOMN Y

CIyTH

[IpaBauBOCTH (1OCTOBEPHOCTH) HHPOPMAITHHI
0 MPEIOCTABISIEMON yCIIyre

100(%)

[IpocToTa 1 SICHOCTH U3TIOKEHHUS HHPOPMAITMOHHBIX
Y MHCTPYKTUBHBIX JTOKYMEHTOB (IIPOLIEHT 3asiBUTEIIEH,
00paTUBIINXCS 32 KOHCYJIbTAIIUCH )

10(%)

KynbTypa o6cnyxuBanus (IPOIICHT 3asBUTEIICH,
YIOBJIETBOPEHHBIX KYJIbTYpOH 00CTyKHBaHUS (BEKITUBOCTHIO)
MYHUIUTIATBHBIX CITYKaIUX)

100(%)

KauecTBo pe3ynbTaToB Tpyia MyHULIMNAIBHBIX CIYKaIIMX
(TIpOIIEHT 3asiBUTENEH, YAOBICTBOPEHHBIX KAUECTBOM
pe3yJIbTaTOB TPYyAa MYHULUNIAIBHBIX CIYXKAIIUX
(mpodeccroHaIbHOE MAaCTEPCTBO)

95(%)

10.

Bo03M0XHOCTB ITOTy4YeHUs MyHULUNIAIIBHON yciayru B MDI]
U B DJIEKTPOHHOM BUJIE

100(%)

11.

Bo3MoHOCTB moTydeHust HHQOpMAIUK 0 X0/Ie MPEIOCTABICHUS
MYHHHHHaHBHOﬁ YCiIyru, B TOM 4UCJIC C UCIIOJIb30BaAaHUECM
WH()OPMAITMOHHO-TEIEKOMMYHUKAITMOHHBIX CETEH 00IIIeTro
II0JIb30BaHU

100(%)

12.

I'paduk paboOThI CTPYKTYPHOTO MOApa3AeaeHus AJAMUHUCTPALIIH
(TIpOIIEHT 3asiBUTENEH, YIOBIETBOPEHHBIX rpa)uKoM paboThI
CTPYKTYPHOTO TO/Ipa3/iefieHust AIMUHUCTPALIUN )

100(%)




[Ipunoxenne Ne 4

K AZIMUHUCTPAaTUBHOMY PErJIaAMEHTY
MIPEOCTABIEHNsI MyHULIMIIAIIBHOM yCIIyTH
«[IpenocraBnenue paspelieHus Ha yCIOBHO
pa3pemeHHbH71 BU UCIIOJIB30BaHHUA 3€MCJIIBHOI'O
ydacTKa uin 00BEKTA KAITUTAJILHOTO CTPOUTEIILCTBA»

BJIOK - CXEMA
NpeaoCcTaBJIeHUs MyHUIIUNIAJBHON YCIyTH

[Ipuem u peructpanus 3asBlIeHUs

v

[IpoBepka JOKYMEHTOB, YCTAHOBJIEHUE HATUYUS
OCHOBAHUM /JIs1 OCTaBJICHUS 3asBJICHUS 0€3 OTBETa WU
0e3 pacCMOTpEHHUs B COOTBETCTBHH ¢ 11.2.7.3 Perimamenrta

Aa HET
Hampasnenue 3asiBuTeNtO Paccmotpenue 3asiBieHus, HapaBICHUE
YBEIOMJICHHS 00 OCTaBICHHUH MEXBEJIOMCTBEHHBIX 3aIPOCOB
3asBJICHUS O€3 PaCCMOTPEHUS *
B COOTBETCTBHH C 59-03
Opranuzanus 1 TpoBEJCHUE

3acenaunsg Komuccun

'

Haznauenue u npoBeieHue myOIMIHBIX
CIIYIIAHHUH IO NPEAOCTaBICHUIO Pa3pEIICHUS

v

CocraBieHue 3aKII0UYEHUS O pe3yJIbTaTax
MyOJIMYHBIX CIYIIAHUH U ero myOauKanms

/

[ToaroroBka pekomengannii Komuccuun
0 TIPEIOCTABIICHUU Pa3pelIeHus TN00 0TKa3e U
Hamnpasienue ['nase 3ATO r.CeBepomopck

/\

IloaroroBka mocTaHOBJIEHUS IloaroroBka mOCTaHOBJIEHUS
AIMUHHCTpanuu 00 OTKa3e AJIMUHUCTpALIMM O MPEIOCTABICHUN
B IIPEIOCTABIICHUY Pa3pPEILICHUS pa3zpenieHus

\

HampaBnenue (Bbi1aua) 3assBUTEIIO
pe3yibTara Mpe0CTaBICHHS YCIYTH

»,
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	2.6.2. ОАиГ запрашивает самостоятельно в рамках межведомственного информационного взаимодействия в соответствии с пунктом 2.2.3 настоящего Административного регламента в том числе, при наличии технической возможности,  в электронной форме с использова...
	- кадастровая выписка о земельном участке (выписка из государственного кадастра недвижимости);
	- кадастровый план территории с размещением смежных земельных участков;
	- выписка о государственной регистрации права на земельный участок;
	- выписка о государственной регистрации права на объект капитального строительства (при наличии объекта);
	- градостроительный план земельного участка (далее – ГПЗУ);
	- выписка из Единого государственного реестра юридических лиц (в случае обращения юридического лица) либо выписка из Единого государственного реестра индивидуальных предпринимателей.
	- согласование исполнительного органа государственной власти Мурманской области, уполномоченного в области сохранения, использования, популяризации  и государственной охраны объектов культурного наследия (в случае если земельный участок или объект кап...
	2.6.4. Заявление может быть представлено:
	2.8. Размер платы, взимаемой с заявителя при предоставлении муниципальной услуги, и способы ее взимания
	2.10. Показатели доступности и качества предоставления муниципальной услуги

	3. Административные процедуры
	3.1. Общие положения
	3.2. Прием и регистрация заявления
	3.2.2.1. Должностное лицо Администрации, ответственное за прием документов и регистрацию заявления:
	- устанавливает личность заявителя или его представителя путем проверки документа, удостоверяющего личность и (или) документов, подтверждающих полномочия представителя;
	- при необходимости заверяет копии предоставляемых документов после сверки их с соответствующими подлинниками (кроме заверенных в установленном порядке) штампом структурного подразделения Администрации «копия верна», наименованием должности лица, заве...
	- проверяет правильность заполнения заявления, в случае отсутствия заполненного заявления, предлагает заявителю заполнить заявление по соответствующей форме (приложение № 1) или при необходимости оказывает помощь в заполнении заявления, проверяет точн...
	- регистрирует поступившее заявление;
	- оформляет в 2-х экземплярах расписку (приложение № 2) в приеме документов, один экземпляр передает заявителю, второй приобщает к заявлению;
	- устанавливает личность заявителя или его представителя путем проверки документа, удостоверяющего личность и (или) документов, подтверждающих полномочия представителя;
	- при необходимости заверяет копии предоставляемых документов после сверки их с соответствующими подлинниками (кроме заверенных в установленном порядке) штампом «копия верна», наименованием должности лица, заверившего копию, личной подписью, ее расшиф...
	- проверяет правильность заполнения заявления, в случае отсутствия заполненного заявления, предлагает заявителю заполнить заявление по соответствующей форме (приложение № 1) или при необходимости оказывает помощь в заполнении заявления, проверяет точн...
	- регистрирует поступившее заявление;
	- оформляет в 2-х экземплярах расписку (приложение № 2) в приеме документов, один экземпляр передает заявителю, второй приобщает к заявлению;

	1) нарушение срока регистрации заявления о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Мурманской области, муниципальными правовыми актами для предоставления муниципальной услуги;
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	4) отказ в приеме документов, представление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Мурманской области для предоставления муниципальной услуги, у заявителя;
	5) отказ в предоставлении муниципальной услуги, если основания для отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Мурманской облас...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Мурманской области;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение установленного срока таких исправлений.
	- наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	- фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) элек...
	- сведения об обжалуемых решениях и действиях (бездействии) ОАиГ, должностного лица ОАиГ, либо муниципального служащего;
	- доводы, на основании которых заявитель не согласен с решением и действием (бездействием) ОАиГ, должностного лица ОАиГ, либо муниципального служащего. Заявителем могут быть представлены документы (при наличии), подтверждающие доводы заявителя, либо и...
	В электронной форме жалоба может быть подана заявителем посредством:
	- информационно-телекоммуникационной сети «Интернет»;

	5.6. Жалоба, поступившая в Администрацию или должностному лицу в форме электронного документа, подлежит рассмотрению в порядке, установленном настоящим Административным регламентом.
	5.8.7. По результатам рассмотрения жалобы Глава ЗАТО г.Североморск принимает одно из следующих решений:
	1) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных ОАиГ опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю денежных средств, взимание которых не преду...
	2) отказывает в удовлетворении жалобы.
	5.9. Жалоба, поступившая в Администрацию, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа ОАиГ, должностного лица ОАиГ, в пр...
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	Ответ на жалобу, поступившую в Администрацию или должностному лицу  в форме электронного документа, направляется по адресу электронной почты, указанной в жалобе, в форме электронного документа, подписанного электронной подписью уполномоченного на рас...
	2
	Правоудостоверяющий документ на объект капитального строительства, если право не зарегистрировано в ЕГРП (при наличии объекта) _________________________
	(указывается вид, номер
	___________________________________________________________________________
	документа, кем и когда выдан)
	Правоустанавливающий документ на земельный участок, если право не зарегистрировано в ЕГРП____________________________________________________________
	(указывается вид, номер документа, кем и когда выдан)
	___________________________________________________________________________
	Обязуюсь нести расходы, связанные с организацией и проведением публичных слушаний по вопросу предоставления разрешения на условно разрешенный вид использования земельного участка или объекта капитального строительства.
	P*PПримечание: к заявлению могут быть приложены:
	- кадастровая выписка о земельном участке (выписка из государственного кадастра недвижимости);
	- кадастровый план территории с размещением смежных земельных участков;
	- выписка о государственной регистрации права на земельный участок;
	- выписка о государственной регистрации права на объект капитального строительства (при наличии объекта);
	- градостроительный план земельного участка;
	- выписка из Единого государственного реестра юридических лиц (в случае обращения юридического лица) либо выписка из Единого государственного реестра индивидуальных предпринимателей.
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