POCCHIICKASI ®EJIEPALIMS
MYPMAHCKAJS OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA30OBAHHME r. CEBEPOMOPCK

AIMUHHUCTPALIUA
3ATO r. CEBEPOMOPCK

INOCTAHOBJIEHHUE

ot 03.04.2018 . Ne 529

O BHeCeHUU M3MEHEHHMH B MIOCTAHOBJICHHE
agMunucTpannu ot 21.06.2012 Ne 487
«00 yTBep:KIeHNH AIMUHUCTPATHUBHOTO
perJjiamMeHTa 1o npeaoCcTaBJIeHUI0
rocyiapcTBeHHoi ycayru «OQodecneuenme
JKIJIBIMHU MOMEIIeHUSIMHU JIeTel-CHPOoT

U JeTeil, 0CTABIIUXCA 0e3 MmoneyeHmst
poauTese, UL U3 YUCJIa 1eTel-CUPOT

U JIeTell, ocTaBIIMXCA 0€3 moneyeHmst
poauTesiein» (¢ U3BMEHEHUSIMH)

B memsax peanuzanum Ykaza Ilpesumenta Poccuiickont depepanuun
o1 07.05.2012 Ne 601 «O06 OCHOBHBIX HaNPABJICHUSIX COBEPIICHCTBOBAHUS CHUCTEMBbI
roCyJapCTBEHHOI'O0 YMNpPaBJICHUS», B COOTBETCTBUM ¢ DenepalibHbIM 3aKOHOM
ot 27.07.2010 Ne 210-®3 «O6 opraHu3aiiuu nNpeaoCTaBICHUs TOCYIaPCTBEHHBIX
U MYHUIMOAIBHBIX YCIyr», moctaHoBieHueM IlpaButenbctBa MypmaHcKoit
obsactu ot 16.11.2010 Ne 513-T1IT «O pa3paboTke U yTBEPKAECHUH aJMUHUCTPA-
TUBHBIX PETJIAMEHTOB MPEAOCTABIICHUS TOCYIAPCTBEHHBIX YCIYT, OCYILECTBIIIEMBIX
110 OOpAaIlleHHUSIM 3asIBUTEIICH (C M3MEHCHUSMH), TOCTAHOBJICHUEM aIMUHHMCTpPAIIN
3ATO r.Cesepomopck ot 10.06.2013 Ne 578 «OO0 yrtBepxkaenuun llopsnka
pa3pabOTKU M YTBEPKICHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MYHMIIMITATBLHBIX
YCIYyT M TOCYJApCTBEHHBIX YCIYTI MO TEPEJaHHBIM ITOJHOMOYHSM, OCYIIECT-
BIIIEMBIX 10 OOpaiieHusM 3asBuTenei», CeMelHbIM KojekcoM Poccuiickoit
Oenepannu, PenepanbHbiM 3aKk0HOM OT 01.12.2014 No 419-03 «O BHeceHUH
W3MEHECHUU B OTJEJbHBIC 3aKOHOAATENIbHbIE aKkThl Poccuiickon dDepepanuu
T10 BOIPOCaM COLIMAIbHOM 3alllMThl MHBAJIMIOB B CBSI3U C paTH(dUKaIiel KOHBEHITUU
0 MpaBax MHBAIMIOBY, B LEJLIX NpuBeaeHUs NpaBoBbiX akToB 3ATO r.CeBepoMopck
B COOTBETCTBHE C JCHCTBYIOIIUM 3aKOHOAATEIbCTBOM, aaMuHuctparus 3ATO
r.CeBepoMOpcK



ITOCTAHOBJISAET:

1. Buectn usmenenusa B nocranopieHue agmMuauctpaunu 3ATO r.Cese-
pomopck ot 21.06.2012 No 487 «OO6 yTBepkAECHUU aIMUHUCTPATUBHOTO
periiaMeHTa Mo MPEIOCTaBICHUI0 TOCYJapCTBEHHON ycnyru «OOecnedueHue
KUJIBIMA TIOMEIICHUSIMUA JIETEH-CUPOT U JETEeH, OCTaBIIUXCS O€3 IMONEYCHUS
poIuTeNneH, JUIl U3 YKClia ACTeH-CUPOT U JETeH, OCTaBIIUXCS 0€3 MOMeYeHUS
poauTenei» (¢ U3SMEHEHUSIMU):

[TpunoxxeHue K MOCTAHOBJIECHUIO M3JIOKUTh B HOBOW pElaKIMU COTJIACHO
MPUJIOKEHUIO K HACTOSIIEMY TOCTAHOBJICHUIO.

2. IlocTaHoBJeHHE BCTYHAET B CUJIY CO JIHS €ro O(PHUIIMAIbHOTO OIyOJIHNKO-
BaHMUS.

3. Ony0nukoBaTh MOCTaHOBJIEHHE B raszere «CeBEpOMOpPCKUE BECTH
U pa3MeCTUTh Ha O(DUIIMATHLHOM CaliTe OpPraHOB MECTHOTO CaMOYIpaBJICHUS
3ATO r.CeBepoMOpCK.

Bpuo I'i1aBsl
3ATO r.CeBepoMopck A.B. Caxapos



[Ipunoxxenue

K [TOCTAaHOBJICHHUIO aIMUHUCTPALIUN
3ATO r.CeBepomMopck

ot 03.04.2018 Ne 529

«ITpunoxenue

K IOCTAaHOBJICHHUIO aIMUHUCTpAIUN
3ATO r.CeBepoMopck

o1 21.06.2012 Ne 487

AJIMUHUCTPATUBHBINA PETJIAMEHT
10 NMPeJ0CTABJIEHUIO FOCYIAPCTBEHHOMN yCIyTH
«ObecneyeHne :KNJIbIMH MOMEIIEHUSIMH JIeTe-CHPOT U JieTeil, OcTaBIIMXCcsl 0e3 Mmone4eHunst
poauTesel, TUIl U3 YUCJIA JeTeii-CUPOT U JeTeill, 0cTaBIIMXCcH 0e3 monevyeHust poauTesiein

1. O01He moJI0KEeHu s

1.1. IIpeameT peryiupoBaHusi AAMUHUCTPATUBHOIO pPerjiaMeHTa.

AZIMUHHUCTPATUBHBINA PETJIAMEHT PETryAHPYET MOPSIOK MPEIOCTABICHHS TOCYIapCTBEHHOM
yeiryru «O0ecriedeHne SKHIIBIMA TIOMEIICHUSIMU JIETeH-CUPOT W JIETeH, OCTaBIIMXCA Oe€3
MOTICUEHUST POJTUTEINCH, JIMII W3 YHCclia ACTeH-CUPOT U JETEH, OCTABIIUXCS Oe3 MOTeueHUs
ponuTenen.

1.2. Onucanue 3asiBUTEJIEN.

1.2.1. 3asBuTensiMi Ha MPEIOCTABICHUE TOCYIAPCTBEHHON YCIYTH SIBISIFOTCS 3aKOHHBIC
MPEJICTABUTENN NETEH-CUPOT U JIETEeH, OCTaBIIMXCS 0€3 MOTMEeUeHUsT POAUTENEH, TOCTUTIIIIX
BO3pacTta 14 yeT; AeTU-CHPOTHI M JIETH, OCTABIIUECS 0€3 TMOINEUeHUs] pOaAUTENeH, OObSBICHHBIC
MOJIHOCTBIO JICECIIOCOOHBIMU (PMAHCUITHMPOBAHHBIMU); JIWIIA U3 YHCIA JICTeH-CUPOT U JCTEH,
OCTaBIIMXCs 0€3 TONEYCHHST pOAUTENEH, B Bo3pacTe oT 18 10 23 ner, y KOTOpHIX, KOrJaa OHU
HAXOJIIITHCH B Bo3pacte A0 18 ner, ymepnu 06a Wiu eTUHCTBEHHBINA POAUTEND, a TAK)KE KOTOPBIS
OCTJIUCH 0€3 MOTEeUeHUs SIUHCTBEHHOTO WM 000UX POAUTENCH, (Hajiee - 3assBUTEIHN ).

1.2.2. Tlomy4arensiMu TOCYJApPCTBEHHON YCIYTH SIBISIFOTCS JI€TU-CHPOTHI M JIETH,
OCTaBIIMECs 0€3 MOMEUEHUsI POIUTENCH, JINIa U3 Yucia ACTCH-CUPOT W JIeTeH, OCTaBIIUXCS
0e3 ToMeYeHHs] POIUTENeH, KOTOPhIE HE SBISIOTCS HAHUMATENSIMU JKHIIBIX TMOMEIIEHUH I10
JIOTOBOPAaM COITMAJILHOTO HaliMa WM 4YiIeHAaMH CEMbU HaHUMATENS JKWJIOTO TOMEIICHHS I10
JIOTOBOPY COITMATIBLHOTO HaliMa MO0 COOCTBEHHUKAMHU KHUJIBIX IMOMEIIEHUN, JTUOO SIBISIIOTCS
HAHUMATEISIMHU JKUJIBIX TTOMEIEHUH M0 JOrOBOpaM COLMAIBHOTO HaiiMa WM YJeHAMH CEMbU
HAaHUMATEJIS JKUJIOTO TOMEIICHHS 10 JOTOBOPY COIMAIBLHOTO HaiiMa MO0 COOCTBEHHUKAMHU
JKIJIBIX TIOMEIICHUH, B CITy4yae, €CIM UX MPOKMBAHKE B paHEe 3aHUMAEMBIX JKUIIBIX TIOMEIICHHUSIX
MIPU3HAETCS HEBO3MOXKHBIM (JaJiee - TOJIyqaTelin).

1.2.3. TlpencraButensiMu 3asBHTENCH SBISIOTCS (DU3MYECKHE JHIA, HaJACTICHHBIC
MOJTHOMOYHSIMH BBICTYIIaTh OT UMEHH 3asIBUTENCH B MOPS/IKE, YCTAHOBJICHHOM 3aKOHO/IATEIHCTBOM
Poccuiickoit denepanuu (nanee - NpeICTABUTENN 3asIBUTES).

1.3. Ilopsinok nHpOpMHUPOBAHKS 0 MPABWIAX NPETOCTABJIECHUS IOCYy1apCTBEHHOM
YCJIYTH.

1.3.1. Uadopmanus 06 anmuanctparmy 3ATO r.CeBepoMopck (manee - AIMUHUCTpAIS):

- anpec MecroHaxoxuaeHus: 184606, Mypmanckas o0nacte, T.CeBepOMOpCK,
yin.JJomoHOCOBa, 10M 4;

- aapec opuIMaIbHOTO caiita B cetd MHTepHeT: http://admin.citysever.ru/.

- aJipec PIIEKTPOHHOM ToUThI: mail@citysever.ru.

- cripaBouHbIe Tenedonsr: 8 (81537) 4-95-32, 4-24-29;

- Bpems1 paboThI: moHenenbHUK - ueTBepr ¢ 08.30 mo 17.15 vac, o6ex ¢ 13.00 mo 14.30
yac, natHuna ¢ 08.30 mo 17.00 gac, o6ex ¢ 13.00 mo 14.30 uac, cy600Ta, BOCKPECCHBE -
BBIXOJIHBIE.
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1.3.2. Madopmanust 0 CTPYKTYPHOM TMOApa3AeieHuH AJIMUHUCTPAIIAH, OTBETCTBEHHOM
3a MPEeJOCTaBIEHUE TOCYIapCTBEHHON YCIYTH:

VYnpagsnenue oopazoBanust aamuaucTpaiin 3ATO r.CeBepoMopck (nasnee - YrpaBiieHHe).

1.4. HaumeHoBaHue UCTIOIHUTEILHOIO OPTraHa, HEMOCPEICTBEHHO NMPeJ0CTABJIAIONIEr0
rocy1apcTBeHHYIO YCJIYTY.

1.4.1. TlpenocrtaBieHue TOCYJapCTBEHHOM YCIYTM OCYIIECTBISET AIMUHUCTpaLUs
3ATO r.CeBepoMOpCK.

1.4.2. HenocpencTBeHHOE MPENOCTABICHUE T'OCYIapCTBEHHON YCIYI'M OCYIIECTBIISET
VYnpasnenue oobpazoanus agmuHucTparuu 3ATO r.CeBepoMopck (YTpaBieHue).

1.4.3. Undopmanus o MecTe HaxoxXaAeHus, rpaduke padoThl, CIPaBOYHBIX TeiaedoHax
YnpasneHus.

Mecronaxoxaenue Ymnpasienus: 184606, Mypmanckas obnacts, r.CeBepoMOpCK,
yin.JlJomoHOCOBa, 1.4.

I'padux paboTsl YrpaBieHus:

- noHeAenbHUK - yetBepr ¢ 08.30 no 17.15, nepepsis ¢ 13.00 mo 14.30;

- msatHuna ¢ 08.30 go 17.00, nepepsis ¢ 13.00 no 14.30;

- cy000Ta, BOCKPECEHBE - BEIXOJTHBIE.

Nudopmaruro o Mecte HaXOXKICHUs YTIpaBIeHus, rpaduke paboThl €To U CIEHATNUCTOB,
o0ecrneynBaroIuX UCTIOJHEHUE TOCYAAPCTBEHHOM YCIyTr, KOHCYIBTALUIO O MOPSAJKE UCHO-
HEHHS TOCYIapCTBEHHON YCIYTH MOKHO MOJIy4uTh 1o Tenedonam: (81537) 5-60-91, 5-00-37,
5-00-38.

Homepa TenedoHoB, 10 KOTOPHIM MOXKHO COOOIUTH O HAPYILIEHUH JOJHDKHOCTHBIM JIUIIOM
VYrnpanenus TpeOOBaHUN aIMHHUCTPATUBHOTO periiamenTa: (81537) 4-95-65, 4-95-64.

Anpec odpunmanbHOro caiita YmpaBlieHUs, coJeprKallero MHGopManuo o rocyaap-
CTBEHHO# yciyre: http://severomorsk-edu.ru/.

Anpec 37eKTPOHHON MOYTHI U KOHCYJIbTalUi, 0OpalieHuil 1 HarnpaBIeHUs JIEKTPOH-
ueix nmucem: ECIMC@severomorsk-edu.ru.

[TouTOBBII afpec 11 HaNIpaBlIeHHs TOKYMEHTOB U oOparenuii: 184606, Mypmanckas
obmnactse, T.CeBepomopck, yi.JlomonocoBa, 1.4.

DONEeKTpOHHBIA  aApec  uId  HaANpaBiCHUs  JOKYMEHTOB U OOpalleHH:
ECIMC@severomorsk-edu.ru.

WNudopmanus 00 uconHeHNH Y IpaBIeHUEM TOCYAapCTBEHHOM YCIyTrH pa3MellieHa Ha
ouanbHOM HHTEpHET-caiTe Yrpasienus: http://severomorsk-edu.ru/.

MecToHaxoXAeHNE JOHKHOCTHOTO JIUIA, OTBETCTBEHHOI'O 3a MPEIOCTABICHHUE TOCY-
JIapcTBeHHOM ycmyru: Mypmanckas 06:1., T.CeBepomopck, yin.dynuka, 1.1.

KonraktHble Tenedonsl ans oOpamenuii, koncynbtanuii: (81537) 5-60-91, 5-00-37,
5-00-38.

Azpec 3IeKTPOHHOM MOYTHI Jyis mosydeHus: napopmanmu: UO-opeka@severomorsk-
edu.ru.

Yacel paboOThl TOMHKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a MPEAOCTABICHHE TOCyAap-
CTBEHHOM YCIIYTH:

- moHeaenbHUK - ueTBepr ¢ 08.30 mo 17.15, mepepsris ¢ 13.00 xo 14.30;

- msatHuna ¢ 08.30 go 17.00, nepepsis ¢ 13.00 no 14.30;

- cy000Ta, BOCKpECEHbE - BEIXOJTHBIE.

I'paduk npuema moceTuTenel JOIKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
rOCyIapCTBEHHOW YCIYTH:

- noHeaenbHUK U cpena ¢ 09.00 go 13.00, ¢ 14.30 go 17.00.

1.4.4. Ceenenust o rpaduke padOThl YTpaBICHUS COOOIIAIOTCS MO TenedoHaM IS
CIPaBOK (KOHCYNbTAIMI), M TAKXKE Pa3MELIAl0TCA Ha MHTEpHET-caiiTe YIIpaBieHHus: 00pa30BaHUsL:
http://severomorsk-edu.ru/.

1.4.5. UudopmupoBanue mo BOMIPOCAM MNPEIOCTABIECHUS TOCYJapCTBEHHON YCIYTH,
OCYILECTBIISIOT IOJKHOCTHBIE JIMLA Y TIPaBICHUS.
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1.4.6. UudopMupoBaHue OCYIIECTBISCTCS B BUC:

- YCTHOTO KOHCYJIbTUPOBAHHS;

- MUCbMEHHOTO KOHCYJIbTUPOBAHHS.

1.4.7. UadopMupoBaHUe OCYIIECTBISETCS C UCIIOJIb30BAHUEM:

- cpencTB TenedOHHOM CBA3H;

- CpPEIICTB IIOYTOBOM CBA3H;

- 3JICKTPOHHOM MOYTHI;

- nH(OPMAIIMOHHO-TEJICKOMMYHUKALIMOHHOM ceTn VIHTepHeT;

- CpeCTB MaccoBOW MH(OpMaLNK;

- UH(OPMAIIMOHHBIX CTCH]IOB.

1.4.8. Ilpu orBere Ha TenedOHHBIE 3BOHKUA JOHKHOCTHOE JIMIO YTIPaBIICHUS,
OTBETCTBEHHOE 3a MIPUEM U KOHCYJIbTHUPOBAHUE, 00A3aHO:

- Ha3BaTh HAMMEHOBAHUE OPraHa, I0JKHOCTb, CBOM (PaMUITUIO, UMSI, OTYECTBO;

- OTBEUYATh KOPPEKTHO, HE IOMYCKATh B 3TO BPEMsI pa3rOBOPOB C IPYTUMH JIFOIbMH.

MakcumanbHOe BpeMsi TeJIe(pOHHOTO pa3roBOpa HE JOJDKHO MPEBBIIATh 15 MUHYT.

1.4.9. Ilpu otBere Ha Teie(OHHBIC 3BOHKM U IPU YCTHOM OOpalleHUH TpakKaaH
JOJDKHOCTHOE JIMIIO YTIpaBJIHHUS, OCYIIECTBIISIONIEE TPUEM U KOHCYJIbTHPOBAHUE, B Mpenenax
CBOEH KOMIIETEHLIMU JaeT OTBET CAMOCTOSATENbHO. MYHMIMNIAIBHBIA CIyXaluil nHpOpMH-
pyeT 3asBUTENEH O BO3MOXKHOCTU MOJIa4M 3asIBICHUS U HEOOXOAUMBIX JOKYMEHTOB, a TaKXKe
0 BO3MOXHBIX CII0CO0aX MOJY4YEHHUs pe3yibTaTa TOCyNapCTBEHHOW YCIyrH, MOIYCIyTd
(B 3aBUCUMOCTH OT Croco0a JOCTaBKHM OTBETA, YKA3aHHOTO B MHUCbMEHHOM OOpaIICHUH WIIH
crioco0a oOpalieHus 3asiBUTENeH):

- IOCPEJICTBOM MMOYTOBBIX OTIPABJICHHUIA;

- JINYHO 3asBUTEJIIMU B Y TIPABJICHHE.

Ecnu p0mKHOCTHOE JIMIIO HE MOXET JaTh OTBET CaMOCTOATEIbHO JMOO MOATOTOBKA
oTBeTa TpedyeT MPOJODKUTEIBHOTO BPEMEHH, OHO 00s3aHO BBIOpaTh OJUH M3 BapHUaHTOB
NAJILHEUINNX TeUCTBUN:

a) MPEAJIOKUTh 3asIBUTEIIO U3IIOKUTh CYyTh 00pallleHus B MMCbMEHHOU (opme;

0) Ha3HAYUTH APYroe yoOoHoe s 3assBUTENS BPeMsl 1JIsi KOHCYJIbTaIlUH;

B) B JBYXJHEBHBI CPOK JaTh KOHCYJBTAIMIO TI0 KOHTAaKTHOMY TeNe(OHY, YKa3aHHOMY
3asBUTETEM.

1.4.10. JloKHOCTHBIE JIMLIA, OTBETCTBEHHBIE 32 IPUEM U KOHCYJIbTUPOBAHUE I'PAXKIaH
(muuHO MK O TenedoHy), 00s3aHBI OTHOCHTHCS K OOpPaTHUBIIMMCS TpaKJaHaM KOPPEKTHO
Y BHUMATEIIbHO, HE YHUKAs UX YECTH U IOCTOMHCTBA.

1.4.11. [lucbMeHHBIC Pa3bSICHEHHS JAIOTCSA MPH HAIWYUK MHUCBMEHHOTO OOpaIleHUs
3asBuTens. JJOJKHOCTHBIE JUIA, OTBETCTBEHHBIC 32 MPUEM M KOHCYJIBTHUPOBAHHE T'PAXKIaH,
KBaJIM(ULMPOBAHHO TOTOBAT Pa3bsICHEHUS B MpeiesiaX CBOEH KOMIETEHIINH.

1.4.12. HavanpHuk YnpapieHus! JIMOO JIUIIO, €T0 3aMEIIaloIIee, ONpe/eNsieT UCTIOTHUTEIS
JUISI IOATOTOBKH OTBETA M0 KaXXI0My KOHKPETHOMY MUCHbMEHHOMY OOpaleHHIO.

1.4.13. IluceMeHHBI OTBET MOAMMUCHIBACT HAYAJIbHUK YTPABIEHUS WIH JHUIO, €ro
3amentatomiee. OTBET TOJKEH coJiepkaTh (aMUIIMI0, MHULIUABI U TeJe(OH UCIIOIHUTENS.

VcnonHuTtens HampamiseT OTBET MHCBMOM, JJIEKTPOHHOH IMOYTOH, (akcoM Jmbo
C HCHOJBb30BaHMEM ceTH MHTEpHET B 3aBUCHUMOCTH OT crocoba oOpaiieHus 3asBUTEINS
3a KOHCyJbTalMeil uiaum crnocoba JOCTaBKHM, YKa3aHHOTO B TMHCbMEHHOM OOpalleHUuu
3asBUTENS, B TOM YKCIIE HAPOUHBIM.

1.4.15. Ilpu uHIMBUIYAIbHOM MUCBMEHHOM KOHCYJIbTUPOBAHUM JOJHKHOCTHOE JIUIIO
VYrpaBneHus, OTBETCTBEHHOE 332 IPUEM M KOHCYJIbTUPOBAHUE, HAMPABIISIET OTBET 3asIBUTEIIO
B TeueHue 10 pabouymnx mHEH co THs peruCTPaIy MICBMEHHOTO 00paIeHusI.

B cnyuyae ecnu moArotoBka OTBETa TPEOYET JOIMOJIHUTENBHBIX KOHCYIBTALUN, IO
pELICHNI0 HaudaJdbHUKAa YTIPABIEHUS CPOK PACCMOTPEHHUS MUCHMEHHBIX OOpalleHuid MOXKET
ObITh Tpo/yIcH He Oosnee yeM Ha 30 AHEW ¢ NMUCHMEHHBIM YBEAOMJICHHEM TIpa)KIaHWHA
0 MPOJIJIEHUH CPOKA PACCMOTPEHHUSI OOpaIIeHHUS.
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1.4.16. IlncbMeHHOE KOHCYJIBTUPOBAHKUE OCYITIECTBIISICTCS ITyTEM IMyOJIMKaIuu nHpopma-
[[MOHHBIX MATEPUAIOB B MEUYATHBIX CPEICTBAX MAacCOBOW MHGPOpMAIlUU, HA HHTEPHET-CAlTe
VYupasaenus: http://www.edu-severomorsk.ru.

1.4.17. Tlpuem oOpamieHuit 3asBUTENS TOJDKHOCTHBIME JIMIIAMU BeAeTcs 0e3 mpenBa-
PUTENIBHOM 3aMKUCH B MOPSAJKE 5KUBOU OUEPEIH.

1.4.18. JlomkHOCTHOE AMIIO0 YTPABICHUS, OTBETCTBEHHOE 3a MPUEM U KOHCYJIbTHUPO-
BaHue, B 00513aTeIbHOM NOpsAAKe UHPOPMUPYET 3asBUTEIS:

a) O CpOKax MPUHSATHS PEUICHUs O MPEOCTaBICHUHN T'OCYIapCTBEHHON YCIIYTH;

0) 00 OCHOBaHHUSX W YCIIOBUSX MPEAOCTABICHUS TOCYIaPCTBEHHOMN YCITyTH;

B) O MOPSJKE MPEAOCTABICHUS TOCYIaPCTBEHHON YCIYTH;

) O MepeyHe JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABIICHUS YCIYTH, B TOM YHUCIIE
0 JJOKyMEHTaX, KOTOPbIE€ OH JOJKEH MPEJCTABUTh CAMOCTOSATENbHO, U JOKyMEHTaX, KOTOpPbIE
VYrpaBieHrue MOJYYUT B paMKaxX MEXBEIOMCTBEHHOTO B3aMMOJCHCTBHS, €cilu 3asBUTENb
HE TPEJICTABUT UX 10 COOCTBEHHOW MHUIIUATHUBE;

1) 00 OCHOBAaHUAX OTKa3a B MPEIOCTaBICHUH FOCYAAPCTBEHHOM yCIyTH;

€) O MOpsAKE MOJY4YeHHUs KOHCYJIbTAallMid IO BOMPOCAM IPEJOCTABJICHUS TOCyAap-
CTBEHHOM yCIIYTH;

K) O TOpsiIKe 00XAJIOBaHUsS PENICHUU, NEHCTBUN Wi Oe31eWCTBUS JTOJDKHOCTHBIX
vl YTpaBieHUs.

1.4.19. YcTHOE KOHCYJIBTUPOBAHHWE B TOM YHCIIE OCYILECTBIISETCS C MPUBJICUYCHUEM
CPEICTB MaccoBOM MHGOPMAIUH - Paino0, TEIEBUICHNUA.

1.4.20. BeicTymuieHuss B CpencTBaX MaccoBOM HMH(OpMAIMM, OKHOCTHBIX JIHIL
VYrpaBieHus, OCYyIIECTBIAIOMNX MPUEM U KOHCYJIbTUPOBAHUE TPa)<J1aH, COTJIacOBBIBAIOTCS
C HAYAJILHUKOM Y IIPABJICHUS.

1.4.21. KoHCYynbTHPOBAaHHE OCYILECTBISIETCS TakXKe ImyTeM ohopMIIeHHsS HH(OPMAIOH-
HBIX CTEHJIOB, B TOM 4YHCIIC HACTONHHBIX. H(OpMAIMOHHBIE CTEHIBI OKHBI OBITH XOPOIIO
OCBEIIEHbI, a TIPE/ICTaBlIeHHAsT TH(OpMAIS CTPYKTYpHUPOBaHA HA TEMATHUYECKYIO U OpPraHH3allMOHHYIO.

1.4.22. Ha unTepHeT-caiite YnpaBieHus pa3MeliaeTcs ciaeayromas nHpopmarus:

1) cBeneHuss O MECTOHAXOXKJIEHUHM, KOHTAKTHBIX TeledoHaxX, agpecax 3JIEKTPOHHON
[IOYTHI Y IIPaBJICHUS;

2) cBeneHus o rpaduke padoThl YTIPaBICHHUS;

3) cBenenus o rpaduke mprema rpaxiaH;

4) aTMUHUCTPATUBHBIE PETIaMEHThI Y IPaBIICHUSI [0 MPEAOCTABIEHUIO TOCYJapCTBEHHBIX
YCIIYT.

1.4.23. Ha undopmaItnoHHOM CTeH/Ie YTIpaBJIeHHs pa3MeIaeTcs CleIyromas HHPpOpMarys:

a) U3BJICUCHUS U3 TEKCTa HacTosIero Pernamenra;

0) Gnok-cxema (mpuiokeHue Ne 2) W KpaTKoe ONMUCAaHUE TMOPSAKA MPEAOCTaBICHUS
roCyJapCTBEHHOM YCIIyTH;

B) MEpEYCHb JOKYMEHTOB, HEOOXOIMMBIX JJIsl MPUHATHUS PEIICHUS O MPEIOCTaBICHUN
rOCYAApCTBEHHOM yCIYTH, B TOM YHUCIIE O JIOKyMEHTaX, KOTOpbIe 3asBUTENb JIOJKEH MPEICTaBUTh
CaMOCTOSITEIILHO, M IOKYMEHTAX, KOTOpble YTpaBlieHHEe MOIYYUT B PaMKaX MEXBEJOMCTBEHHOTO
B3aMMOJICHCTBYS, €CITH 3asBUTENh HE TIPEICTABUT MX MO0 COOCTBEHHOI MHUIINATUBE;

r) oOpasubl opopmiieHHs U TpeOOBaHUSA K JOKYMEHTaM, HEOOXOIMMBIM ISl MPEIo-
CTaBJICHUS FOCYIapCTBEHHOM YCIIyTH;

J1) OCHOBAHUSI JIJIsl OTKAa3a B MPEJOCTaBICHUHU TOCYIApCTBEHHOU YCIIYTH;

€) TIOPAZIOK 00’KAJIOBAHMS PEIICHUM, NeUCTBUN WM Oe37eHCTBUS JTOHKHOCTHBIX JIMII
Yupasnenus.

2. CTanaapr npeaocraBieHHsI TOCYAAPCTBEHHOMN YCJIYyIrH

2.1. HammMeHoOBaHMe rocy1apCTBEHHOM YCJIyTIH.
«ObecrneueHne JKUITBIMA TTOMEIIEHUSIMHU JIETeH-CUPOT U JIETEH, OCTaBIIMXCS O€3 MOTICUCHHS
POIUTENECH, JIUII U3 YUCIIA AETeH-CUPOT U JIETEeH, OCTaBIINUXCS 0€3 MONeUYeHUs POIUTENCH».
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2.2. HammeHOBaHUe NCTIOJIHUTEIHLHOTO OPraHa, HEMOCPEACTBEHHO MPeI0CTABJISIIOIIET0
roCyAapCTBEHHYIO YCJIYTY.

2.2.1. IlpenocraBieHue rocyJapcTBEHHON YCIYrd OCYILECTBISETCS aJIMUHUCTpaLUen
3ATO r.CeBepoMopcK.

2.2.2. HemocpenCTBEHHOE MPEAOCTABICHUE TOCYIaPCTBEHHONW YCIYTH OCYIIECTBIISCT
VYnpasnenue oobpazoanus aamuHucTparuu 3ATO r.CeBepoMopck (YTpaBieHue).

2.2.3. [Ipu ucnotHEHNH roCy1IapCTBEHHOHN yCIyTH Y TIPaBIIeHUE B3aUMOCHCTBYET C:

- OenepanbHON CITy>)kO0H TOCYIapCTBEHHOW PETUCTpAIMH, KajacTpa U KapTorpadun
no MypMaHcKoi 001acTH B YacTH MOJyYEHHs CBUICTEIBCTBA O TOCYapCTBEHHON PETUCTPALIIH
npaBa COOCTBEHHOCTH Ha )KMJIO€ TIOMEIIICHUE;

- MunucrepctBoM 000poHbI Poccru B acTu mosty4eHus: JOKYMEHTOB, ITOITBEP:KIAIOIINX
MIPOXOXKICHHE CITYXKOBI B psanax BoopyxkeHnsix cun Poccuiickoit denepanuy uiv nMpu3biB Ha
MIPOXOXKJICHHE CITYKOBI B psitax Boopyxenubix cun Poccutickoit @enepanuu;

- OMB/l Poccunm B 4acTu MOJIy4€HHUs CIPaBKM O TOM, YTO MECTOHAXOXACHHE
Pa3bICKUBAEMbIX POAUTENICH HE YCTAHOBJICHO;

- ¢ MBY «MHOroQyHKIMOHAJIBHBIN LEHTP MO MPEAOCTABICHUIO T'OCYAAPCTBEHHBIX
1 MyHUIMNaIbHBIX yeIIyT B 3ATO r.CeBepoMOPCK» B YaCTH MOJIYYECHHS CBEJCHU O COBMECTHO
MIPOKUBAIOLIUX C ITOJTyYaTEIEM.

2.3. Pe3yabTaT npeaocTaBjieHUs TOCY1apCTBEHHOM YCJOYTH.

KoneuHbIM pe3ynbTaToM MpeaoCTaBIeHUs TOCYJaPCTBEHHON YCIYTH SABIISIETCS:

- HampaBlieHHE (BblJaua) 3asBUTENIO PEIICHUS] O BKIIOUYEHHM JETEH-CUPOT U JETEH,
OCTaBIIUXCsI 0€3 TOMEYCHHs] POIUTENCH, JTUI] U3 YHCla JeTEeH-CHpPOT U JIeTeH, OCTAaBIIUXCS
0e3 mornevyeHusi poauTesiel, B MyHUIIMNAIbHBIM CIOUCOK JIUIL, MOAJIeKAIIUX 00ECIeUeHUIO
JKUJIBIMH TIOMEIEHUSAMM;

- HarmpaBJieHue (BbIJavya) 3asiBUTEIIO pelieHUs 00 0TKa3e BO BKIIFOYCHUU JIETEH-CUPOT
U JIeTel, ocTraBHIMXCS O€3 IMOMeYeHHs POJUTENeH, JMI U3 YHcia JETeH-CHpOT U JAeTel,
OCTaBIIUXCsI 0€3 TOMEYCHHUs] POJUTENICH, B MYHHIIMIATbHBIA CIHCOK JIMII, TMOJJICKAIIUX
00€eCneYeHHIO KUITBIMU TTOMEIIIEHUSIMHU.

2.4. Cpoku npeaocraBjieHusi FOCYyAapCTBEHHOM YCJIYIH.

2.4.1. OOuuii CpoK MPENOCTaBICHUS TOCYJAPCTBEHHON yCIYTH COCTaBIsAECT HE OoJee
15 paGouux nHEl co AHS perucTpalyy 3asBICHUS CO BCEMH HEOOXOIUMBIMH TOKYMEHTaMHU.

2.4.2. MakcuManbHOE BpeMsl 0>KUAAaHUS 3asBUTENEH B OUEPEa MIPU 110/1a4€ JOKYMEHTOB
WM Ui TIOJIYYeHHUS] KOHCYJIbTALMM, JUJIS TOJIyYeHHs pe3ysibTaTra HEe JOJKHO IMPEBHIIIATh
15 MunyT.

2.4.3. Cpok nHGOPMUPOBAHUS 3aBUTEIS O MIPUHATOM PEIICHUH HE MOXKET TMPEBHIIIAThH
5 pabouux JHEH ¢ MOMEHTA MIPUHATHUS PEIICHHUS.

2.4.4. IlpuocTaHoBIIEHUE MPEAOCTABICHHS TOCYAAPCTBEHHOM YCIIYTH HE IIPEyCMOTPEHO.

2.5. IIpaBoBbIe OCHOBAHMSA 1JISI IPEIOCTABJICHHUS IrOCY1aPCTBEHHON YCJIYTIH.

IIpenocraBieHne rocyJapCTBEHHON YCIYrH OCYILECTBIISIETCSI B COOTBETCTBUH C:

- Koncrurynueit Poccuiickoit ®enepanuu ot 12.12.1993% (c UW3MEHEHUsIMHU
Y JIOTIOJTHEHUSIMH ),

- I'paxpanckum koaekcoM Poccmiickoit @eneparuu (dacts nepBas) ot 30.11.1994
Ne 51-®3? (¢ H3MEHEHHSIME U IOTOIHCHHSIMHE);

- CeMeiiHBIM KomekcoM Poccmiickoii @exepammu ot 29.12.1995 Ne 223-33°
(C IBMEHEHUSMH U JOTIOTHEHUSIMU );

- KunmumaeiM kogekcom Poccuiickoit deaepanuu OT 29.12.20044(0 N3MEHEHUSIMU
Y JIOTIOJTHEHUSIMH ),

! Poccniickas razera, Ne 237, 25.12.1993

2 poceumiickas raszera, Ne Ne 238-239, 08.12.1994
% Poccniickas razera, Ne 17, 27.01.1996

* Poccuiickast razera, Ne 1, 12.01.2005
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- ®enepanbHbIM 3ak0HOM OT 06.10.2003 Ne 131-D3 «O06 00IMX MPUHIMITAX OPraHU3auN
MECTHOT'O CaMOyITpaBiieHUs1 B Poccuiickon CDe;[epauHH»5 (C UI3MEHEHUSIMU U JIOTIOJIHEHUSIMU );

- O@epepanbHbIM 3aKkOHOM OT 24.04.2008 No 48-d3 «OO6 omeke u IOMEYHTETHCTBEN
(c IBMEHEHUSMH U JOTIOTHEHUSIMHU );

- denepanpabiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06 opranm3anuu MpeaocTaB-
JIEHUsI TOCYAapCTBEHHBIX U MYHUIUIIATbHBIX ycnyr»7 (C UI3MEHEHUSIMU U JIOTIOJIHEHUSIMU );

- @enepanbHbIM 3aK0HOM OT 27.07.2006 No 149-03 «O6 unrbpopmanmu, uHbOpMa-
LMOHHBIX TEXHOJIOTUSIX U O 3aLIUTE HHq)opMaLu/n/I»8 (c IBMEHEHUSMH U JOTIOTHEHUSIMHU );

- ®epepanibHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O mnepCOHAIBHBIX TaHHBIX) o
(c IBMEHEHUSMH U JOTIOTHEHUSIMHU );

- @enepanbHbIM 3aKOHOM OT 21.12.96 Ne 159-®03 «O HOMOJHUTEIBHBIX TapAHTHUSIX
M0 COIMANBHOMN TOJITIEPKKE NETEH-CUPOT U JAETEH, OCTaBIINXCS 0€3 TOMeYCHHUS po;uneneﬁ»lo
(C U3MEHEHHUSIMH | IOTIOJIHCHUSIMHU );

- nocta”HosieHueM lIlpaButensctBa Poccuiickoit @enepanun ot 16.06.2006 Ne 378
«O0 yTBEepKIEHUU NEpeyHs TSDKETbIX (OpM XPOHUYECKUX 3a00JIeBaHMM, NMPU KOTOPBIX
HEBO3MOKHO COBMECTHOE MPOXMBAHUE TPakJAaH B OJHOM KBapTHpe»ll (c u3MeHeHUusIMHU
Y JIOTIOJTHEHHUSIMH )

- 3akoHom Mypmanckoit obmactu ot 28.12.2004 Ne 568-01-3MO «O nomnonHH-
TEJIBHBIX TapaHTHSAX IO COIMATBLHOW TOIJIEPKKE JCTEH-CHUPOT M JETEH, OCTaBIIUXCS Oe3
MOTNICYCHUS pO,Z[HTGJIGﬁ»lZ (c IBMEHEHUSMH U JOTIOTHEHUSIMHU );

- 3akonHoM Mypmanckor obmactu oT 13.12.2004 Ne 927-01-3MO «O nHaaeneHuu
OpPraHOB MECTHOTO CaMOYIIPaBJICHUS MYHHUIIUTIAIBHBIX 00pa30BaHUIl CO CTATYCOM TOPOJICKOTO
OKpyra ¥ MyHUIIMIIAIILHOTO paiioHa OT/IEIbHBIMU TOCYAAPCTBEHHBIMU TOJIHOMOUYUSIMU T10 OTIEKE
Y MONEYUTENHCTBY B OTHOLICHUN HGCOBepLHeHHOJIeTHI/IX»lS (c UBMEHEHUSIMU U JTOTIOJTHEHUSIMH );

- 3akonom Mypmanckoit o6mactu ot 07.07.2005 Ne 646-01-3MO «O nipenocTaBieHUH
KWJIBIX TIOMEIICHU MYHHUIIUTIATHHOTO JKUJIOTO (OHJA MO JOTOBOPAM COIMATBLHOTO Haiiman ™
(C U3MEHEHUSIMH | IOTIOJIHCHHUSIMHU );

- nocranoBieHueM [IpaBurensctBa Mypmanckoi obnactu ot 17.02.2005 Ne 46-I1I1
«O mpaBunax oOecrieueHUs >KHIJIBIM MOMEIICHUEM JeTeH-CUPOT M JACTEH, OocTaBIIUXCA 0e3
MIOTICUEHUST POJUTENCH, JIMII W3 YHclia ACTeH-CUPOT U JETEH, OCTABIIUXCS Oe3 MOTeUeHUs
poauTenei» > (C UI3MEHEHHUSIMH U TIOTIOJTHCHHUSIMHU );

- YcraBoMm myHunumnaibHoro obpazosanust 3ATO r.CeBepOMopCK16 (C UI3MEHEHUSIMU
Y JIOTIOJTHEHUSIMH )

- Pemennem CoBera nemyraTtoB MyHHUIIUTIAIbHOTO oOpasoBanust 3ATO r.CeBepoMopck
or 21.06.2011 Ne 159 «O6 ytBepxknaennu Ilomoxkenuss «O0 VYmpaBineHuu o0pa3oBaHUS
agmunuctpanuu 3ATO r.CeBepOMopCK»17 (C UI3MEHEHHSIMH U JIOTIOJTHCHUSAMHU );

- TMIOCTAHOBJICHUEM aJIMHHHUCTpAMK MyHUIIUTIaTbHOTO 00pazoBanus 3ATO r.Ceepo-
mopck oT 30.05.2011 Ne 405 «O6 onpezneneHUH yIOJIHOMOYEHHOTO OpraHa 1o WCHOJHEHUIO
OTJICIbHBIX TOCYIAapPCTBEHHBIX MOJHOMOYHI IO OMEeKe W TOMEYUTENbCTBY B OTHOILIECHUU
HGCOBGpH.IGHHO.HGTHHX»lS (C UI3MEHEHUSIMU U IOTIOJIHEHUSIMU );

% Poccwuiickas razera, Ne 202, 08.10.2003

® Poccniickas razera, Ne 94, 30.04.2008

" Poccniickas razera, Ne 168, 30.07.2010

8 Poccuiickas rasera, Ne 165, 29.07.2006.

¥ Poccwmiickas rasera, Ne 165, 29.07.2006.

1o Cobpanue 3akoHOaTeNbCTBA Poccuiickoit denepanuy, 23.12.1996, Ne 52, ct. 5880.

Y poceniickas rasera, Ne 131, 21.06.2006.

12 Hudopmanuonnsii 6roiuteteHs "Begomoctu Mypmanckoit oonactaoi Jymer", Ne 94, 08.07.2009, c. 292-310.
13 (Mypmanckuii Bectank», 19.12.2007, Ne 24, c1p. 7.

1 Mypmanckuii Bectauk», Ne 130, 12.07.2005.

1> Mypmanckuii Bectank», Ne 32 - 33, 25.02.2005.

16 «Cesepomopckne Bectny, Ne 51, 23.12.2011; «CeBepomopckue Bectu», Ne 1, 06.01.2012.
v «CeBepomopckue Bectmn», Ne 26, 01.07.2011.

18 «Ceepomopckue Bectiy, Ne25, 24.06.2011.
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- UHBIMM HOPMATUBHBIMH U NPABOBBIMU aKTaMH, PErJaMEHTHPYIOIIUMU Oo0ecrieueHre
JKWJIBIMU TIOMEIICHUSIMH JAETeU-CUPOT U JACTeU, OCTaBIIMXCs 0€3 MOMeUeHUs] pOAUTEIICH, JTHIT
W3 YKCTa IETeH-CUPOT | JIeTeH, OCTaBIIMXCS 0€3 IMOMEeUEHUs POIUTETICH.

2.6. IlepeyeHb TOKYMEHTOB, HEOOXOAUMBIX /ISl MPEIOCTABJIEHUS TOCYIApCTBEHHOM
YCJIYyTH.

2.6.1. JIns mpenoctaBieHHs TOCYJApPCTBEHHOM YCIYrM HEOOXOIMMBI CIEAYIOIIne
JIOKYMEHTBI:

1) 3asiBIeHME TpakJaHWHA O BKJIIOYCHUM B MYHHIUIAIbHBIA CIHCOK (TPHIOKECHUS
Ne 1 u Ne 2);

2) macmopT MOJTydaTeIs;

3) CBUAETENBCTB O POXKACHUHU 10JIydaTeNs;

4) NOKYMEHT, YJOCTOBEPSIONIMI JTUYHOCTh 3aKOHHOTO IPEACTABUTENS MOIydaTens
U €ro IOJIHOMOYHMSA, JTUOO JOKYMEHT, CBHUICTEILCTBYIOUIMHA 00 OOBSBICHWM HECOBEPILCH-
HOJICTHETO TOJTydaTessi MOJIHOCTHIO 1e€CIIOCOOHBIM (IMaHCUTTUPOBAHHBIM);

5) nmpaBOBO# aKT OpraHa MECTHOTO CaMOYIPaBJIEHUS 00 yCTPOICTBE MOIydaTeNns Mo
OTIEeKY, OTEYUTEIbCTBO, HA BOCIUTAHKE B IPUEMHYIO CEMbIO WJIM B OpPraHU3AIUIO0 JJIsl JeTe-
CHPOT U JIETEeH, OCTAaBIIMXCs 0€3 TONEUYEHUs pOIUTENCH;

6) JOKYMEHTHI, MOJTBEP)KIAIOUINE YTpaTy IOJIydaTeIeM B HECOBEPILIEHHOJIETHEM
BO3pacTe POJUTENIBCKOIO MTONEUEHUS:

a) CBUJICTENIbCTBA (CBUACTEIICTBO) O CMEPTH POJUTENEH (€TMHCTBEHHOTO POIUTEINS);

0) HOKyMeHT 00 OOHAapy)XEHUU HaWIEHHOrO (MOJKHHYTOT0) peOCHKa, BBITAHHBIN
OpraHOM BHYTPEHHUX JI€]l UM OPraHOM ONEKHU U MOMEYUTEThCTBA;

B) 3asiBJICHWE pOAMTENIed (EIMHCTBEHHOTO POJUTENS) O COIVIACHMH HA YCHIHOBIIEHHE
(ynouepenue) pedeHka, opopMICHHOE B YCTAHOBJICHHOM TOPSIJIKE;

I) pelieHre cya O JMIIECHUH pojauTeNeil (€JUHCTBEHHOI'O POJUTENS) POIUTEIBCKUX
npaB 00 OTrpaHUYEHUU POJUTENEH (EIUHCTBEHHOIO POAMTENS) B POJIUTENBCKUX IpPaBax
B OTHOIICHHUHU TPaXTaHUHA;

1) pelieHHe cyla O MPHU3HAHWU POJUTENCH (€IWHCTBEHHOTO POJUTENSI) OE3BECTHO
OTCYTCTBYIOIUMH (OTCYTCTBYIOLIUM);

€) peleHne Cy/ia O IPU3HAHUK POUTeNel (EAMHCTBEHHOTO POAUTEIIS) HeJleeCIIOCOOHBIMU
(HemeecrmocoOHBIM);

¢) crpaBKa 0 HAXOXKJICHUU POJUTENEH MO/ CTpaKed MM 00 OTOBIBAHUM UMU HaKa3aHUS
B BHJIE JIMIIEHUSI CBOOO/IbI, BbIJaHHAS COOTBETCTBYIOIIECH OpraHu3aluei, B KOTOPOM HaXoJsTcs
WM OTOBIBAIOT HAKA3aHHUE POIUTEIH;

XK) pelieHrue cyaa o0 yCTaHOBJICHHH (aKTa OTCYTCTBHUSI POJIUTEIHCKOTO TIOTICUCHUS
HaJ peOCHKOM (B TOM YHUCIIE B CBSI3H C OOJIE3HBIO POJUTENCH) WK 00 UCKIIOYCHUH CBEICHUIN
0 poauTene(-sX) U3 aKTOBOM 3aIMCH O POXKICHUU peOCHKa;

3) akT 00 ocTaBleHHMM peOeHKa MaTepblo, HE TMpeIbsIBUBIICH JTOKyMEHTa,
YIIOCTOBEPSIOLIEr0 €€ JIMYHOCTh, B MEIULMHCKON OpraHu3alud, B KOTOPOH MPOUCXOIUIH
POJIBI UK B KOTOPYIO 00paTHiIachk MaTh MOCJE POJIOB;

1) CBUJIETEIBCTBO O POXKIECHUH, B CTPOKAX «MAaTh» U «OTEI» KOTOPOTO CTOST MPOUEPK;
U UHBIC;

7) cnpaBka 0O0pa3zoBaTEeIHLHON OpPraHMU3AIlMHU, OPTaHU3AIMH COIMATILHOTO OOCTYKHBAHUS
HACEIICHUsI, OpraHW3allid CUCTEMBl 3JPABOOXPAHCHUS WM OpraHU3allid, CO3/1aBaeMOi
B YCTQHOBJICHHOM 3aKOHOM MOpPSAJKE JJIs AETeU-CUPOT U JeTei, OCTaBIIMXCs 0€3 moneyeHus
pOIUTENeH, B KOTOPOM IOJIydaTelh HAXOAUTCS (HAXOIUIICS ) TTO/T HAA30POM;

8) cipaBka ¢ MecTa y4eObl, pabOThI, CITY)KOBI TTOJTyJaTessl WId OTOBIBAaHUS UM HaKa3aHUS
(mpu HanuuwK). JIOKyMEHT MpUHUMAETCS B TeYeHHe | MecsIia ¢ IaThl BbIJAYH;

9) xomus MpPaBOBOro akTa OpraHa MECTHOIO CaMOYIPaBIIEHHUS, YCTaHABIMBAIOIIETO
HEBO3MOXKHOCTb MPOKUBAHUS JIETEH-CUPOT U JeTel, OCTABIIMXCS 0e3 MOMeueHUs! poiuTeNeH,
JUI] W3 YWCTa JIETeH-CUPOT M JEeTeH, OCTaBIIMXCSA Oe3 IOMEYCHHS POIUTENCH, KOTOpHIC
SIBIITFOTCSI HAHUMATEISIMUA KWJIBIX TOMEMIEHUH MO JOrOoBOpaM COIMAIILHOTO HaliMa WIH
YIeHaMU CEeMbU HaHUMATENs KUJIOTO MOMELIEHHUS MO JOTOBOPY COLMAIbHOrO HaiiMa Jnbo
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COOCTBEHHUKAMHU KHJIbIX IIOMEIIEHUH, YKa3aHHBIX JIMI B paHee 3aHUMAEMbIX >KUJIBIX
noMenIeHUIX (P HaJIH4IUH);

10) BcTynuBIIEe B 3aKOHHYIO CHJIy pelIeHHe cyna o0 OTKa3e B IPUHYAUTEIHLHOM
oOMeHe JKHUJIOTO TOMEIICHUs, HAaHUMATelIeM WM YJICHOM CEMbU HAHMMATENS 1O JOTOBOPY
COLIMAILHOTO HaliMa JTM00 COOCTBEHHUKOM KOTOPOTO SIBJISIETCS MOJTy4YaTellb, B CIydae MPOXKUBaHUS
B JKHJIOM TOMEIICHUH Ha JIOOBIX 3aKOHHBIX OCHOBAaHUSX IIUI], JUIICHHBIX B OTHOIICHUU
MOJTyJaTelis POAUTEIbCKUX MpaB (IIPU HATMYWN );

11) BcTynuBIIIEe B 3aKOHHYIO CHIIY pelLIeHHE Cy/ia 00 OTMEHE YCHIHOBIICHUS (YI0UepEeHHs)
MoJTyyaTelis B Cilydae MPOXKUBAHUS B J)KUIJIOM MOMEIIEHUHU Ha JIOOBIX 3aKOHHBIX OCHOBAHUSIX
(32 MCKIIIOYEHHEM CIIy4aeB, KOTJa IOJIydaTelb SBISETCS COOCTBEHHHKOM 3TOTO KHJIOTO
MOMEIIEHUsI MO0 HAHMUMATEJIeM 3TOr0 >KMJIOr0 MOMELIEHHUS IO JOTOBOPY COIHAIILHOTO
HalimMa) JIUII, SBIISIOIINXCS €T0 OBIBIIUMHU YCHIHOBUTEISIMU (TIPU HATTUYHH);

12) HOKyMEHT, TOATBEP)KIAMOIINN TPOXKUBAHUE TIONYyYaTeNss, HE SBIISTFOIIETOCS
HaHMMATEJIEM HUJIOTO TMOMEIIEHUS TI0 JOTOBOPY COLMAIILHOTO HaiiMa, ¢ JTUIIOM (HaHUMaTesleM
WIM YIEHOM CEMbU HaHUMATENsl JAHHOT'O >KUJIOTO MOMEIIEHHUs), KOTOPOE SIBISETCS OBIBIINM
YCBIHOBUTEIIEM ITOTO TONTydaTesst (IpH HAJTU9UHN );

13) MOKyMEHT, TOATBEPKIAIOIMINNA MPOKUBAHUE HA JIOOBIX 3aKOHHBIX OCHOBAaHMSIX
B JKHJIOM TIOMEIIEHUHU, HAaHUMATEIIIMU WIM WICHAMH CeMed HaHMMaTeJed Mo JOoroBopam
COLIMAILHOTO HaliMa JTM00 COOCTBEHHUKAMHU KOTOPBIX SBIISIOTCS AETU-CUPOTHI U IETH, OCTABIINECS
0e3 momneueHust poJUTENeH, JIUIA U3 YUCIIa AeTEH-CUPOT U JAeTel, OCTaBIIMXCS 0e3 MoneYeHus
POAMTEIICH, NI, CTPANAIOIINX THKEI0H (OPMOM XPOHHUECKUX 3a00JIeBaHUI B COOTBETCTBUU
C yKa3aHHbIM B NyHKTe 4 yactu | crarbu 51 XKunumnoro konekca Poccuiickoit @enepanun
NepeyHeM, MPU KOTOPBIX COBMECTHOE MPOKMBAaHHE C HUMH B OJHOM >KUJIOM IOMEIIEHUU
HEBO3MOXKHO (IIPU HAJIMYUU COOTBETCTBYIOLIETO (paKTa).

14) 1OKYMEHT O IMpU3HAHHUH >KUJIOTO MOMEUICHHs, HAHUMATEJIEeM WJIA YICHOM CEMbU
HAaHUMATEIs 1O JIOTOBOPY COIMAIILHOTO HaliMa JTMOO COOCTBEHHHMKOM KOTOPOTO SIBIISIETCS
MOJTy4aTellb, HEPUTOIHBIM ISl IOCTOSIHHOTO MPOYKMUBAHKS WITH HE OTBEYAIOIIUM YCTaHOBJICHHBIM
JUTSL KHJIBIX TTOMEINEHUI CAaHUTAPHBIM U TEXHHYECKUM TIPaBUIIaM U HOPMaM, HHBIM TPEOOBAHHSIM
3akoHomarenscTBa Poccuiickoit deneparuu (pu HATHYUN);

15) nOKyMeHT, MOATBEPKNAIOMIUK, YTO OOINas TIUIOMAgh JKUJIOTO IOMEIICHUS,
MPUXOAAIIASCSA HA OJTHO JIUII0, TPOKHUBAIOLIEE B TAaHHOM KUJIOM MTOMEIIEHNH, MEHEe YUETHOM
HOPMBI IUIOMIAIA SKHJIOTO MOMEIIEHHUSI, B TOM YHUCJE, €CJIM TaKO€ YMEHBILIEHUE MPOU30UJIET
B pe3yJIbTaTe BCEJIECHUS B JAHHOE JKMUJI0€ MOMEIEHHUE Moaydaress (Mpu HaJIu4Yum);

16) akT 0OcieoBaHus KUIMIIHO-OBITOBBIX YCIIOBUI B JKHJIOM ITOMEIICHUH, HAHUMAaTelleM
WIM YJICHOM CEMbHM HAHMMATENsS MO JOrOBOPY COLMAIBbHOTO HaiimMa 100 COOCTBEHHUKOM
KOTOPOTO SBJISIETCS MOJIydaTesb (MIpU HATMYUN);

17) cnpaBka 0 mpaBe MoJTy4yaTesis Ha JILIOTHI 10 MPETOCTABICHUIO KHIJIOTO MOMEIIECHHS
TI0 COCTOSTHHIO 3/I0POBbsI, BEIIAHHAS JISYeOHO-TIPODUITAKTUIECKUM YUPEKICHUEM (IIPY HAJTIYHHN);

18) moKyMeHTBHI, OJATBEPXKIAIOLINE MPaBO MOJB30BAHUS KUJIBIM MOMEIIEHUEM HIIN
MPaBO COOCTBEHHOCTH Ha JKWJIOC MOMEIICHHE, HEBO3MOXXHOCTh MPOXXKUBAHHS B KOTOPOM
MOJUICKUT YCTAHOBIICHUIO (JOTOBOP COLMATIBHOTO HaiiMa, OpJiep, PEUIeHUE O MPeloCTaBICHUN
YKUJIOTO TTIOMEIIEHUS, CBUIETEIHCTBO O TOCYAAPCTBEHHOM pEerucTpaliy npaBa COOCTBEHHOCTH
U T.11.) (IpY HAJIUYUK);

19) cnpaBka opraHa, OCYIIECTBISIONIETO IOCYIApCTBEHHYIO PErMCTpalfio MpaB Ha
HEJBM)KMMOE MMYIIIECTBO, O HAIMYUH WM OTCYTCTBHH Y MOTYYaTels KUJIBIX MMOMEIIEeHUH Ha
nmpaBe COOCTBEHHOCTH Ha Tepputopuu Poccuiickoit depepanuu. JJoKyMEHT TpUHHMAETCS
B T€UEHUE 3 MECSIIEB C AaThl BbIAUH;

20) cornacue Ha 00pabOTKY MEPCOHABHBIX JaHHBIX (TMpuiiokenue Ne 3).

B ciyuae npenocTaBieHus] OpUTHHAIOB, KONTMH TOKYMEHTOB HE TPEOYIOTCS.

2.6.2. 3asBUTENb NPEAOCTABISECT B YMPABICHUE JTOKYMEHTBI, KOTOpPHIC SBISIOTCS
HEOOXOTUMBIMUA U O0SI3aTENILHBIMH ISl TIPEIOCTABICHUSI TOCYIapCTBEHHOW YCIIYTH, B TOM
YUCJIE CBEJICHUSI O IOKYMEHTE (IOKYMEHTax), BbIIaBacMOM (BBIJaBa€MbIX) OpTraHU3AIUsIMU,
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Y4acTBYIOUIMMH B IIPEIOCTABICHUN I'OCYJApCTBEHHON YCIIYTH, U HEIPEACTAaBICHUE KOTOPBIX
3asIBUTEJIEM SIBJISIETCSI OCHOBAHUEM JUIsl OTKAa3a B IIPEIOCTABJIEHNN TOCYIaPCTBEHHON YCIyTH:

- JOKYMEHTBI C IIOCJIEIHEr0 MECTa JKUTEJIbCTBA IOJydaTeNs: BBINUCKA U3 JOMOBOM
(MOKBAapTUPHOI) KHUTH, (PUHAHCOBO-JHMIIEBON CYET (MO IMOCIETHEMY MECTY PETrHUCTpalUuu
U 110 BCEM aJjpecaM €ro MepeperucTpanuy HaduHas ¢ apeca COXPaHEHHOTO 32 HUM JKHJIOTO
NOMeILEHHUs ). [IOKyMEHThl IPUHUMAIOTCA B TEUEHUE 3 MECSLEB C JaThl BbIAAYH.

2.6.3. JIOKyMEHTBI, KOTOPhIE UMEIOTCA B PACTIOPSKEHUH CHIEIUATUCTA Y IPABICHUS:

a) KOMUsI IPAaBOBOIO aKTa OpraHa MECTHOI'O CaMOYIIPABIICHHs 00 YCTPOWCTBE MOTyJaTes
IOl OIEKY, MOICUYNTENbCTBO, HA BOCIIMTAHUE B NIPUEMHYIO CEMbIO WJIM B OPTaHU3ALMIO IS
JeTei-CUPOT U JETe!, OCTaBIIUXCA O€3 MONeUeHHs POAUTENCH;

0) KOonMs IPaBOBOI'O aKTa OpraHa MECTHOTO CaMOYIPABJIECHUS O 3aKPEIUICHUH KUJIOTO
NIOMELLEHUS;

B) KONHS MPAaBOBOIO aKkTa OpraHa MECTHOIO CAMOYIPABJIECHUS, YCTAHABIMBAIOLIETO
HEBO3MOXKHOCTb MPOKUBAHUS JIETEH-CUPOT U JeTel, OCTABIIMXCS 0€3 MOMeueHHUs] poiuTeNeH,
JIMIT U3 YUClia JICTeH-CUPOT M JIETEH, OCTABIIUXCS O€3 TIONEUCHUST POAUTEINCH, KOTOPBIC SIBIISFOTCS
HAHUMAaTEISIMH KUJIbIX OMELIEHUH 10 JOrOBOpaM COLMAIbHOIO HaliMa WM YJI€HAMH CEMbU
HaHMMATessl )KUJIOTO MOMEIIEHUS 0 J0r0BOPY COLMAIBHOIO HaiMa MO0 COOCTBEHHMKAMU
YKUJIBIX TIOMEILICHHUH, YKa3aHHBIX JIMII B PaHee 3aHUMAEMBIX JKUJTBIX TIOMELICHUSIX (TIPH HATUYHN).

2.6.4. JIoKyMEHTBI, KOTOpbIE TTOIEKAT MPEIOCTABICHHUIO B PaMKaX MEXBEIOMCTBEHHOTO
B3aUMOJICHCTBHUS:

- IOKyMEHT, MOATBEPKIAIOIINNA MPOXOXKACHHE CIYKOBI B psgax Boopyxenubix Cuin
Poccuiickoit @enepanuy WM NPU3BIB Ha MPOXOXKIACHHE CIYXKObI B psaax BoopyxeHHBIX
Cun Poccuiickoit @enepanunu;

- CBHJIETENBCTBO O TOCYJApCTBEHHON pErvcTpalnuu MpaBa COOCTBEHHOCTH Ha >KUJIOE
nomernieane (PexepanpHas cyx0a rocyIapcTBEHHOM PErHCTpalvy, KagacTpa U Kaprorpaduu
no MypmaHckoii obiactn);

- CrpaBKa O TOM, YTO MECTOHAXOXKJICHHWE pPa3bICKUBAEMBIX POAUTENICH HE yCTAHOBJIEHO
(OMB/ Poccun).

- cnpaBka u3 MBY «MHOTOQYHKIIMOHAIBHBIA 1EHTP 10 TPEIOCTABICHHUIO
roCyapCTBEHHBIX U MyHHLIMNAIbHbIX yciIyr B 3ATO r.CeBepoMOpCck» B 4acTH IOTYy4EHHS
CBEJICHUI O COBMECTHO IPOXKUBAIOIINX C MTOJTy4aTeNeM;

JIoKyMeHTHI (CBeZIeH s, COZIEprKaIlecs] B HUX), yKa3aHHbIE B ITyHKTE 2.6.4 3ampaliBatoTCs
VYpasieHueM B MOPSIIKE MEKBEIOMCTBEHHOTO B3aUMOCHCTBHUSA.

VYKazaHHbIE JOKYMEHTHI 3asgBUTENb TaK)Ke BIIpaBE MPEICTAaBUTh MO COOCTBEHHOU
WHULAATUBE.

2.6.5. 3asBUTEINb, KENAOIIUI MTOJYYUTh FOCYJAPCTBEHHYIO YCIIYTY, TOJDKEH MPEABbSIBUTH
NACIIOPT MM MHOW TOKYMEHT, YIOCTOBEPSIOLUINHI JIMYHOCTD.

2.6.6. JIoKyMeHTBI, TIPEACTABIISIEMbIC 3asIBUTEIIEM, JOJDKHBI OBITh MPABUIIBHO O(OPMIICHBI,
HE JOJDKHBI COAEPIKaTh MOAYHMCTOK, IPUIMCOK, 3a4E€PKHYTBIX CJIOB M MHBIX MCIPABICHUN,
a TaKXKE CEpPbE3HBIX MOBPEXKICHHUN, HAJTMUME KOTOPBIX HE MO3BOJIET OJHO3HAYHO HUCTOJIKOBAThH
UX COICPIKaHUE.

2.6.7. B cmyyae mnpenocraBieHHs 3asBUTEIEM HOTAPHAIbHO 3aBEPEHHBIX KOMMA
NpeoCTaBIeHHEe OPUTHHAJIOB HE TpeOyeTcs.

2.6.8. 3asBreHHEe M NOKYMEHTHI, YKa3aHHbIE B MyHKTe 2.6.1 AIMHUHHCTPATHBHOTO
pernaMenta MOryT OBITH IPEIOCTAaBICHEI B (OPME SIEKTPOHHBIX TOKYMEHTOB', MOPSIOK
o(opMIIEHHS KOTOPBIX OIpPENENsseTCs] HOPMAaTUBHBIMU IIPABOBBIMU akTamu lIpaBuTenbcTBa
Poccuiickoit @enepaunun u (wiam) IlpaButensctBa MypmaHCKol 007acTH, M HaNpaBJICHBI
B YIIpaBJIEHUE C UCTOIb30BaHUEM HH(OPMAIIIOHHO-TEIEKOMMYHHUKALIMOHHBIX CeTel 00I1ero

19 Hopwma neficTByeT ¢ naThl BCTYIUICHUS B CHITY U3MEHEHUH B 3aKOHOAATEIHLCTBO MypMaHCKOW 00macTw U (WITH)
HOpMAaTHBHBIE TpaBOBEIe akTHl [IpaBuTenscTBa MypMaHCKO# 007aCcTH, ONpENeNsIoONnIie MepedeHb JOKyMEHTOB,
TIPECTABISIEMbIX 3asiBUTENIEM, B YACTH 00€CIIeYeHHsI BO3MOKHOCTH ISl 3asBUTEIICH MOaun 3asBICHUS M MHBIX
JIOKYMEHTOB B JIEKTPOHHOM BHJIE.
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MI0JIb30BaHUsA, B TOM 4Hciie ceTH MHTepHET, BKIOYash pernoHalbHbIN MOPTaJ rOCyJapCTBEH-
HBIX U MyHULUIIAJIBHBIX YCIYI MypMaHCKOU oGmactn%».

[Ipu obOpamienuu 3a MpeaoCTaBiICHUE TOCYIapCTBEHHON YCIYTU C HCIONIb30BAaHUEM
UH(POPMAIIOHHO - TEJIEKOMMYHHKAIIHOHHBIX ceTell 00IIero mojb30BaHus, B TOM YHCJIE CETH
WntepHerT, 3asBleHNe U pUlaraeMble JOKYMEHTBI JOJKHBI OBbITh MOAMHCAHbl COOTBETCTBYIOIIEH
ANEKTPOHHOM NOANMUCHI. BUABI 37IEKTPOHHON NOANMUCH OINPEAECISIIOTCS B COOTBETCTBUU
¢ nocranoBienneM IIpaButenbcrBa Poccuiickoit denepanuu ot 25.06.2012 Ne 634 «O Bupax
3JIEKTPOHHOM MOJAMKCH, HCIIONB30BaHUE KOTOPBIX JOMYCKACTCsl PU OOpAILICHUH 32 MOTy4YeHUEM
TOCYIAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT».

Ilpn obpareHny 3asiBUTEINS 3a MOMYyYEHHEM TOCYIapCTBEHHOM YCIYTM B 3JIEKTPOHHOM
dbopMe ¢ HCIONIb30BaHUEM YCHIICHHOW KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM TOIIUCH, a TaKXKe
B LIESIX MPOBEPKH JICWCTBUTEILHOCTH YCUJICHHOM KBAJM()UIIMPOBAHHOM 3IEKTPOHHOM IMOAIMCH
3asBUTENS, NIEPEUEHb KIIACCOB CPEACTB NIEKTPOHHBIX MOANMCEH M YIOCTOBEPSAIOIIMX LIEHTPOB,
onpenensercss B coorBercTBuM ¢ npukazoM OCb PO or 27.12.2011 Ne 796 «O0 yTBepKaeHUH
TpeOOBaHUH K CPEICTBAM 3JIEKTPOHHOM MOIKMCH U TPEOOBAHHIA K CPEICTBAM Y10 CTOBEPSIOIIETO
LEHTpa.

2.6.9. 3anpenieHo TpebOBaTh OT 3asBUTEIS:

- TPEIOCTaBJICHUS JTOKYMEHTOB W HMH(OPMALMU MIU OCYLICCTBICHMS ACHCTBHIA,
KOTOpBIE HE MPELYCMOTPEHBI HOPMAaTWBHO-TIPABOBBIMHU aKTaMH, PETYIHPYIOIIUMH OTHOILIECHUS,
BO3HMKAIOILIUE B CBA3U C MPEJOCTABIECHUEM YCIYTH.

- IPEAOCTABJICHHUS TIOKYMEHTOB U HH(OpPMALIUH, KOTOPbIE B COOTBETCTBUH C HOPMATHUBHO-
paBOBBIMM akTamu Pocculickoit denepanny, HOpMaTUBHO-IIPABOBBIMU aKTaMu MypMaHCKOR
00J1aCT ¥ MYHUIMIIAIBHBIMU MIPABOBBIMU aKTaMH HAXOJSTCS B PaCTIOPSHKEHUH aMHUHUCTpAIUN
3ATO r.CeBepOoMOpCK, UHBIX OPraHOB MECTHOI'O CAMOYIPABJIEHNUs, TOCYIapCTBEHHBIX OPraHoB,
U (W) MOJIBEIOMCTBEHHBIX TOCYIapPCTBEHHBIM OpraHaM U OpraHaM MECTHOTO CaMOYIIPaBJICHUS
OpraHu3aluii, yJacTBYIOLIMX B MPEJOCTABICHUN YCIIYT, 3a UCKIIOYEHUEM IOKYMEHTOB, YKa3aHHbBIX
B yactu 6 crarbu 7 ®epepanbHoro 3akoHa oT 27.07.2010 Ne 210-®d3 «O6 opranuzanuu
MPEIOCTABIICHUS TOCY/IAPCTBEHHBIX U MYHULIMTIAIBHBIX YCITYT».

2.7. IlepeyeHb OCHOBAHWIl JJI OTKAa3a B NpueMe JOKYMEHTOB WU (WJIM) OTKa3a
B IIPeJOCTABJICHUH IOCY1APCTBEHHOM YCJIyIH.

2.7.1. OcHOBaHMs IJIs1 OTKa3a B MPUEME IOKYMEHTOB OTCYTCTBYIOT.

2.7.2. OcHOBaHU UL OTKa3a B MPEIOCTABICHUH rOCYIapCTBEHHOM YCIyTH.

B npenocraBnennn rocy1apcTBEHHON YCIIYTH OTKAa3bIBAETCS B CACAYIOIMIMX CIydasx:

- TOJyYaTellb pPeajqn30Bajl MPHUHAMISKAIIEe eMy IMpaBo Ha OOECHeYeHHE >KUIIBIM
MOMEIICHHUEM;

- MPEACTABIEHBl JOKYMEHTBI, KOTOPbIE HE MOATBEP)KIAIOT JOCTUKEHUE HECOBEPILEH-
HOJIETHUM Bo3pacrta 14 jer;

- HENpEeAOCTaBICHUE 3asBUTEIEM IPEIyCMOTPEHHBIX IYHKTOM 2.6.1 HacTosIiero
aJMMUHHCTPATUBHOIO pErIaMEHTa JIOKYMEHTOB, KOTOpbIE 3asiBUTENb JOJDKEH IMPEelO0CTaBUTh
CaMOCTOATENILHO MO0 HATMYMe B HUX HEOCTOBEPHOU MH(POPMAIINY;

- HEMPEIOCTABIICHUE 3asBUTENIEM MTPETYCMOTPEHHBIX MTyHKTOM 2.6.1 HACTOSAIIETO aJIMUHU-
CTPaTUBHOIO pEIIaMEHTAa OPUTMHAJIOB JOKYMEHTOB, KOTOpPBIE 3asBUTENb JODKEH MPEAOCTABUTh
CaMOCTOSITENIFHO, B CITydae HAaIpaBJICHUs 3asBUTENIEM JIOKYMEHTOB B 3JIEKTPOHHON (opMme.

- yTpara OCHOBaHUH, a0LIUX MPaBo Ha o0ecredeHre )XKUIbIM TOMEIEHUEM;

- ycraHoBIeHUe (haKTa HATMUKS Y peOCHKA-CUPOTHI U peOCHKA, OCTABIIETOCS O€3 MOMEYCHS
poaUTENIeH, JIMITA W3 YMCIIa ACTEH-CUPOT U JIETEH, OCTABIIMXCS 0€3 TIONEUCHHs POIUTEIEH, KIJIOTO
NIOMEIIEHUS] Ha TMpaBe COOCTBEHHOCTH, INPEBBIIIAIOIIEIO IO IUIOMAAM YYETHYIO HOpPMY,
3a UCKJIFOUEHHEM CJTydasl YCTaHOBJICHHUsS (DakTa HEBO3MO)KHOCTH TPOXHMBAHUS peOCHKa (1eTeit)
B JAaHHOM >KUJIOM TTOMEIICHUH;

20
IIpu monydeHWn 3asgBICHHS ¥ JOKYMEHTOB B (OpPME OJIIEKTPOHHBIX JOKYMEHTOB IIPEIOCTaBICHUE

MyHHHHHaHBHOﬁ yCIIyru OCYHIECTBIACTCA B TIOPSAKE, YCTAaHOBJICHHOM A,Z[MI/IHI/ICTpaTI/IBHBIM periiaME€HTOM
MpEea0CTABJICHUA MyHPIHHHaHBHOﬁ YCIIYTU B DJIEKTPOHHOM BH/JIE.
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- ycraHoBJeHHE (hakTa MPOKWBAHHS peOCHKA-CHPOTHI U peOCHKA, OCTaBIIErocs Oe3
MOTICUEHUST POAUTENICH, JINIa U3 YHCIa JeTEH-CUpPOT U JIeTel, oCTaBmIUXCS 0e3 MomeueHus
poauTenei, B KUJIOM MOMEUIEHUH Ha YCJIOBHUSX COLMAIbHOIO HaliMa, MPEBBILIAIONLIETO 10
IUIOIIAIM HOPMY MPEIOCTABIICHHS, 32 UCKIIFOUEHHEM CITydasi yCTaHOBJIEHHS (paKkTa HEBO3MOKHOCTH
MpOKUBaHUs peOCHKa (J1eTell) B JaHHOM JKHJIOM TIOMEIIICHHH.

2.7.3. OcHOBaHMEM ISl OTKa3a B IPUEME K PACCMOTPEHHIO TOKYMEHTOB, ITOCTYIHBIINX
B 3JIEKTPOHHOM BH/JI€ SIBJIAETCS:

- IOJIMUCAHNE JIOKYMEHTOB HECOOTBETCTBYIOLIMMH 3JIEKTPOHHBIMH IOATUCIMH;

- HEIEUCTBUTEIbHBIN CTATYC CEPTU(PUKATOB JIEKTPOHHBIX MOANUCEH Ha JOKYMEHTAX;

- HE TMOJTMHHOCTD JIEKTPOHHBIX MOJAMUCEH JOKYMEHTOB;

- OTCYTCTBUE 3JIEKTPOHHOM MMOAIUCH.

2.8. Pa3mep muatel, B3MMaeMOii ¢ 3asiBUTeJIsSI IPU MPeI0CTABICHNH TOCYIapCTBEHHOM
YCJIYTH ¥ €1IOCO0bI ee B3MMAHUS.

[IpenocraBiieHue rocy1apcTBEHHON YCIYTH OCYILECTBIISICTCS OECIIATHO.

2.9. TpeOoBaHUs K MeCTaM NMPeI0CTABJIEHHUS FOCYIapPCTBEHHOM YCJIYTH.

2.9.1. B nomerenus g OpeaoCTaBIEHUS] TOCYAApCTBEHHOM YCIyrd, BKJIHOYAIOIINE
MecTa AJIs OKHUJAaHus, UHPOPMUPOBAHMS U IIpUeMa IoJlydaTesel rocy1apcTBEHHON yCIyTH,
JOJoKeH OBbITh oOecrieueH CBOOOTHBIM MOCTYyN 3asBUTENCH, B TOM YHUCIE JOJKHO OBITH
IPEIYCMOTPEHO OCHAIIEHUE YKa3aHHbBIX MOMEIEHUH TEXHUUECKUMH CPEACTBaMH, 00ecreyn-
BAIOIIMMU CBOOOAHBIM JOCTYNm B 3JaHME W K HHOOPMAIIMOHHBIM CTEHJIAM JHUIaM
C OrPaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBbsI, B TOM YHCJIE JIMLIaM, UMEIOIIUM OTPAaHUYECHHUS
K HEPEABIKEHHIO.

2.9.2. llomemeHusi, mnpenHa3HAYCHHBIC IS OXHIAHHUS TpUEMa, JOKHBI OBITH
000py0BaHbl MH(OPMALMOHHBIMH CTEHJAMH, COJIEP)KALMMH HMH(MOPMALIUIO O MPEAOCTABICHUH
rOCYJIJapCTBEHHOW YCIIYTH COIVIACHO MYHKTY 1.3 HacTOSIIEro aJMHHHCTPAaTUBHOIO pEryIaMEHTa,
CTYJBSIMU U CTOJIAMH IS BO3MOKHOCTH O0()OPMIICHUS TOKYMEHTOB.

2.9.3. TloMenieHus, i€ OCYIIECTBISIETCS TIPUEM TPAXKAAH 1O BOMPOCAM MPEIOCTABICHUS
TOCYJapCTBEHHOM YCIYTH, JOJDKHBI ObITh 00OpYIOBaHBI WH(OPMAIMOHHBIMU TaOIMYKaMHU
C YKa3aHHUEM HOMepa MOMEIlEeHUs], (paMUiIny, UMEHH, OTYECTBA, MyHUIMIIAIIBHOTO CIIy’Kallero,
OCYILECTBIISIOUIETO TPHUEM, OMOJHUTEIBHBIM CTOJIOM U CTYJNbSIMU JUIS TPOBEICHUS
UH(POPMHUPOBAHUS U ITPHEMA TOKYMEHTOB.

2.9.4. 3nanue, B KOTOPOM PacIIOJIOKEHO CTPYKTYpHOE MOJpa3esieHne A IMUHUCTPALUY,
JOJDKHO OBITH 00OPYAOBAHO OTJEIBHBIM BXOAOM JUIsl CBOOOHOTO JOCTYIA TPasKAaH.

JlomkHbl  OBITH  CO3J@HBI  YCIOBUSL Ui OOCTY)KMBAHUS MAJIOMOOWJIBHBIX ~TPYIII
HACEJICHUS: TEXHUYECKUMHU CPEACTBAMH, 00ECIIEUNBAIOIIMMU TOCTYII JIFOAEH ¢ OrpaHUYEHHBIMU
BO3MOXKHOCTSIMH 37I0POBbSI, IpeIycMaTpUBaeTCs oOECIeYeHne IoMycka Ha OOBEKT Cyplo-
HepeBOUMKa U TU(IIOCYPIONIEPEBOAUMKA, @ TAKXKE JINLA, BJIA/ICIOLIETO KECTOBBIM SI3bIKOM.

[Tpu HEOOXOOUMOCTH, C JIMIIOM, UMEIOIIMM OrpaHHMYEHHBIE BO3MOXKHOCTH 3/I0POBBS,
JOJDKEH OBITh OpPraHU30BaH JIOMYCK COOAKHM-NIPOBOJHUKA MPH HAIWYMM JOKYMEHTa,
MOJTBEPKIAIOIIETO €€ CHEelHaIbHOe O0y4YeHHE M BbIIaBaeMOro mo ¢gopme ¥ B MOPSIKE,
KOTOpbIE ONpENeNstoTcs: (penepabHbIM OPraHOM HCIOIHUTENBHONW BIIACTH, OCYLIECTBIISIOIUM
¢yHKIMH TIO BBIPAa0OTKE W pealH3allud TOCYAApCTBEHHON TMOJIMTUKA W HOPMATHUBHO-
IPaBOBOMY PETYIUPOBAHHIO B c(hepe COLMAIBHOM 3alIUThl HACEICHUS.

2.9.5. llenTpanbHbIii BXOJ B 3/IaHHE, B KOTOPOM pAaCMOJOXKEHO CTPYKTYpHOE
nojapaszeneHue AJIMUHUCTPALIUH, JT0JDKEH OBITh 000pyJ0BaH MH(POPMALIMOHHON TaOIUYKON
(BBIBECKOH), COZEpIKAICH CIAEAYIONIYI0 HH(POPMAIIHIO:

- HaumeHnosanue OMCY;

- MECTO HAaXOXIEHUS;

- peKuM paboTBhI.

2.9.6. BxoJ 1 BBIXOJT M3 IOMEIIEHUI 000PYIYIOTCSI COOTBETCTBYIOIIUMHU YKA3aTEISIMH.

Jlnst BXOJla ¥ BBIXOZA U3 37aHHUs, IEpEeMEILeHHs 0 00BEKTY B LIESIX JOCTYIA K MECTY
IPEOCTABIEHHUS YCIIYT JIOEH C OrpaHMYEHHBIMU BO3MOXKHOCTSIMU 3]I0POBbsI TOJDKHO OBITH
IPEIYCMOTPEHO COIEHCTBHE JODKHOCTHBIX JIUII, PEAOCTABISIONINX YCIIYTY.
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2.9.7. WudopmanuoHHbie CTEHABI, CTOJBI (CTOMKH) JII THUChMa Pa3MENIaroTCs
B MecCTax, 00ecreyuBaromMX CBOOOIHBIA JTOCTYNl K HUM JIMIIaM, UMEIOIIMM OTPaHUYCHHS
K [IepeIBUKEHUI0, B TOM YHCIIE MHBAJIUAM, UCTIONb3YIOIIUM KpeCia-KOJISICKU.

2.9.8. B nomemnieHusaX 10KHA OBITh MPEIOCTaBICHAa BO3MOKHOCTh CAMOCTOSITEIEHOTO
NEepeIBIKEHHUS 10 O0BEKTY B LEJIAX JOCTYNa K MECTY IpeaocTaBiieHus: yciayru. B cioyuae
HeoOXxoauMocTH crienpanuctoM Otzena, OTBETCTBEHHBIM 3a TPEIOCTABICHUE MYHHUIMIATBHOM
YCIIYTH, OCYLIECTBIISIETCS COIMPOBOXICHUE HWHBAIUIOB, MMEIOIIUX CTOMKHE paccTponCTBa
(GYHKLINU 3pEHUS M CAMOCTOATEIBHOTO MEPEIBUKEHUS TI0 TEPPUTOPUH OOBEKTA.

2.9.9. Cnemmnanucrom OTtaena, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHULIMIAIbHON
YCIYTH, OKa3bIBaeTCs MHas HEOoOXOAMMas MOMOIIb MHBAJIHIAM B INPEOAOJICHUU Oaphepos,
MEIIAIOIINX MOJIYYSHHIO UMH YCIIYT HapaBHE C APYTUMHU JUIAMH.

2.9.10. IlomemieHuss AOKHBI COOTBETCTBOBATH CAHMTAPHO-3IUAEMUOJIOIMYECKUM
IpaBUJIaM U HOpMaM, a TaKkxke TpeOOBaHUSAM MPOTUBONOKAPHON OE30MMaCHOCTH.

2.9.11. PaGoyee mMecTO AOKHOCTHOTO JIMIIA YTIPABIICHHsI, OTBETCTBEHHOTO 32 MPEI0CTaB-
JICHHE TOCYapCTBEHHON YCIIYTH, JOJKHO OBITH 000PYI0BAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM
C BO3MOXKHOCTBIO JIOCTYTa K HEOOXOAMMBIM HH(OPMAIIMOHHBIM 0a3aM JaHHBIX, I€YaTAIOIIM
YCTPONCTBOM, ()YHKIITMOHAILHON MEOEIbIO.

2.10. IToxa3aTeJn TOCTYNMHOCTH M Ka4yecTBa NMPeAOCTABJICHHUSI IOCYyJ1apCTBEHHOM
yCJIyTIH.

2.10.1. Tloka3arenum AOCTYIHOCTM M KadecTBa IPEAOCTaBICHUS TOCYAapCTBEHHOU
YCIYTH U UX 3HAYCHHs IPUBEIEHBI B MPUIOKeHUH Ne 4 K HacTOSIIEMY aMUHUCTPATUBHOMY
periaMeHTy.

2.11. IIpoune TpeGOBaAHMS K MPEAOCTABICHUIO TOCYIAPCTBEHHOM YCIYIH.

2.11.1. bnanku 3adBiIE€HUS M JPYTHX JOKYMEHTOB 3asBUTEIb MOXKET IIOJIYYUTh
B DJICKTPOHHOM BHJle Ha WMHTepHer—caiiTe Ymparinenus oOpasoBanus: http:// www.edu-
severomorsk.ru/.

2.11.2. Nudopmanus o XoJae NPEIOCTaBICHUS YCIYTH, a TaKXe O pe3yibTare
IIPEIOCTABIIEHUS yCIyTH, OKa3bIBAEMOM B AJIEKTPOHHOM BHJIe TocpeacTBoM EnnHoro noprana
rOCY/IapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT, JOJDKHA OBITh JOCTYIIHA 3asSBUTENIO 4Yepes
«JInuHBIi KaOMHET» yKa3aHHOTO MOpTaa.

2.11.3. Ilpu mocrymieHun B YTpaBjieHHE 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTABIICHUS TOCYIAPCTBEHHOH YCIIyTd, B ()OpME AIIEKTPOHHBIX JOKYMEHTOB - JIOKyMEHTHI,
SBJIAIOIIAECS PE3ybTaTOM IPEIOCTaBICHUSI TOCY/IapPCTBEHHOM YCITyrH, HANpaBJSIOTCS B (popme
JIEKTPOHHOI'O JOKYMEHTa ~ IO aJIpecy AJIEKTPOHHOW IOYTHI, YKa3aHHOMY 3asButTeneMm. [lpu
9TOM YTIpaBJe€HHE BbAATh (HAIPaBUTh) JOKYMEHTHI, SIBJSIOLIMECS PE3YAbTaTOM IPEIOCTABICHHS
rOCyJIapCTBEHHOW YCITYTH, Ha OyMa)KHOM HOCUTEJIE 110 COOTBETCTBYIOLIEMY 3aIPOCY 3asBUTEIIS.

3. AAMMHHCTPATHBHbIE IPOLETYPbI

3.1. O01mme moJa0KeHN .

3.1.1. TlpenocraBneHne TOCYJApCTBEHHON YCIYrHW BKJIIOYaeT B ce0s Cleayrolue
aJMUHUCTPATUBHBIE TIPOIEYPHI:

- IIpUEM, PETUCTPALUS 3asBICHNS U JOKYMEHTOB IS IIPEIOCTABIICHUS IOCY1apCTBEHHOU
YCIIyTH;

- IpOBEpKa JOKYMEHTOB Ha COOTBETCTBUE YCTAHOBJICHHBIM TPEOOBAHUSIM;

- popMupOBaHUE U HANIPABJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB,;

- HampaBlieHHE (BblJaua) 3asBUTENIO PEIICHUS] O BKIIOUYEHHM JETEH-CUPOT U JETEH,
OCTaBIIMXCsI 0€3 MOMEYCHHUs] POIUTENCH, JTUI] U3 YhCca IeTeH-CUPOT U JACTEH, OCTaBIIUXCS
663 TIOIICYCHUA pOI[I/ITe.HeI\/'I, B MYHHHHHaHBHBIﬁ CIIMCOK JIMI, IMOAJICKAIIUX 06€CH€‘-IGHI/IIO
JKUJIBIMH TIOMEIICHHUSIMH, JTHOO pemieHuss 00 OTKa3e BO BKJIIOYEHUHU JETEH-CUPOT U JICTCH,

21 B cryuae, eciu BBIIaua pesynbTaTa IPEIOCTABICHHIS YCIYTH B YIEKTPOHHOM BHE IPEIyCMOTPEHA B
HOPMATHBHBIX NPABOBHIX akTax Poccuiickoit @enepannu nian MypMaHCKO# 067acTh, HITH MyHHITUTIATBHBIX
MIPaBOBBIX aKTaX.
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OCTaBIIMXCsI 0€3 MOMEYCHHUsT POIUTENCH, JHUI] U3 YhCIa IETeH-CUPOT U JACTEH, OCTaBIIUXCS
0e3 Tomne4YeHuss PoauTeNield, B MyHHUIIMIAIBHBIA CIUCOK JIUI, MOAJICKAIUX O0OCCIICUYCHHUIO
YKUJIBIMU TIOMEIICHUSIMH.

3.1.2. TlocnenoBarenbHOCTh JEWCTBUN IPU MPENOCTaBIECHUN T'OCYIAapCTBEHHOW YCIyTU
oTpaxkeHa B biiok-cxeme (nmpuioxenue Ne 5).

3.2. Ilpuem, perucTpanus 3asiBJeHHS U JAOKYMEHTOB /Jsl NPed0CTABJICHUS
rocy1apcTBEeHHOM yCJIYIH.

3.2.1. OcHoBaHuEM A7 Hauyaja UCIOJHEHUS aAMUHUCTPATUBHOM MpOLENYpHI SIBISETCS
MOCTYIJICHWE B YTIpaBJICHUE 3asBJICHUS U JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1, 2.6.2
AJIMUHHCTPAaTUBHOTO PErJIaMEHTa:

- TOCTaBJICHHBIX JINYHO 3asBUTEJNIEM (IIPEACTABUTEIIEM 3asIBUTEIS);

- HaMpaBJICHHBIX MO MOYTE;

- IOJIYYE€HHBIX B 3JIEKTPOHHOM BHJIE.

IIpuem, perncTpanus 3asiBJeHUS M IOKYMEHTOB HA JTUYHOM NpHeMe

3.2.1.1. Ilpuem, peructpanus 3asBJICHUS U JOKYMEHTOB OCYILECTBISETCS JTOJKHOCTHBIM
JULOM, SIBJISIOIIMMCS CTIELIMAIUCTOM Y TpaBICHUS.

3.2.1.2. Kpurepuem NpUHITUS PEIICHHUS O PETUCTPALMU 3asIBJICHUS SBJISIETCS HATMYHE
3asBJICHUS U MIPUJIATaeMbIX K HEMY JOKYMEHTOB.

3.2.1.2.1. JIOmXHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM U PETUCTPALUIO 3asiBJICHUS
U JOKYMEHTOB:

- yCTaHaBIMBAaeT JIMYHOCTh 3asBUTEIS WU €ro MpPeICTAaBUTENs MyTeM IPOBEPKU
JOKYMEHTA, yJIOCTOBEPSIONIETO TMYHOCTh U (MJIH) JOKYMEHTOB, ITOITBEPIKIAFOIINX TOTHOMOYHS
MpEe/ICTaBUTES,

- POBEPSIET 3asBJICHUE, OJTHOTY U MPABWIHLHOCTD €T0 3aMOJIHCHHUS;

- 3aBepseT KONUU MPEIOCTABICHHBIX TOKYMEHTOB (32 MCKIIOUEHHEM 3aBEpEHHBIX
B YCTAHOBJICHHOM IOPS/IKE) IITaMIIOM OTAeNa 00pa30BaHUS «KOMHS BEpHA», HANMEHOBAHHUEM
JIOJDKHOCTH JIMIIA, 3aBEPHUBIIETO KOIWIO, JIMYHOW TOJMIUCHIO, €€ paciu@poBKOW W JaTOU
3aBEpEeHUS;

- BHocuT B KHuUTYy perucrpanum 3asBI€HUN ACTEH-CHUPOT M JI€TEH, OCTaBIIMXCS 0e3
MIOTICUEHUST POJAUTENICH, JINIl U3 UX YHCIa IeTeH-CUPOT U JeTeH, OCTaBIIMUXCS 0e3 MomeueHus
ponauTenei, Moanexamux OOECHeUYEHUIO0 >KUJIBIMU IMOMEIIEHUSIMU CIEeNUATU3UPOBAHHOTO
»)umiHOro Gouaa (mpunoxkenue Ne 6) 3anuch 0 mpueMe 3asBICHUS U JOKyMEHTOB.

- oopmiisieT pacnucKy O MpHeMe 3asBICHHS U JOKYMEHTOB B ABYX AJK3EMILIApax,
OJIMH 3K3EMILISAP NEePEeAaACT 3asIBUTEITIO.

3.2.1.1.2. Pe3ynbTaroM agMUHUCTPATUBHBIX JICUCTBUN SIBJISIETCS PETUCTPALIMA 3asBICHUS
U JIOKYMEHTOB Ha IMPEIOCTABICHHE TOCYIAPCTBEHHOW YCIYrM B JKYypHajle PpPETUCTpaluu
MIUCEM, KaI00 U 3asiBICHUN IpaxIaH.

IIpuem, perucTpanus 3asiBJeHUs] U TOKYMEHTOB, IOCTYNNMBIINX MO MOYTe

3.2.1.2. B neHb NOCTYIUIEHUS 3asBJICHUS M JOKYMEHTOB, HAaIpaBJICHHBIX IO IOYTE,
JIOJKHOCTHOE JIMLO YTIpaBJi€HUsl, OTBETCTBEHHOE 3a JIEJONPOU3BOACTBO, PETHUCTPUPYET HX
B T€UEHHUE JHS B )KypHaJe BXOASIIECH KOPPECTIOHACHIIMU U TepelacT HAYalIbHUKY Y TIpaBJICHUS
(ero 3amMecTUTENIO).

3.2.1.2.1. Havanpauk YmpaBieHus (ero 3aMecTUTeNb) B TeueHue | pabouero AHsS cO
JTHS TIOTYYEeHHs] TOCTYNUBUINX MO MOYTE 3asBJICHUS U JOKYMEHTOB, OT JOHDKHOCTHOTO JIMIIA,
OTBETCTBEHHOI'O 3a JEJONPOU3BOJICTBO, BU3UPYET 3asBJICHUE U TEPENAeT OKHOCTHOMY
ULy YnpaBieHus, OTBETCTBEHHOMY 3a JI€JIONPOU3BO/ICTBO.

3.2.1.2.2. JIO)OKHOCTHOE JUIO YTPaBICHHs, OTBETCTBEHHOE 3a JEJIONPOU3BOJCTBO,
B JICHb MOJIy4E€HHUS 3asBJICHUS U JOKYMEHTOB OT HavyaJbHUKA YTIpaBieHUs (€ro 3aMecTUTENs)
NIepe/IacT 3asBJICHUE U JOKYMEHTBI JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3 MPUEM JOKYMEHTOB
U PETUCTPALUIO 3asIBICHUS.

3.2.1.2.3. JIo)oKHOCTHOE JHI0 YTIpaBJICHHS, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB
Y PETUCTPALIUIO 3asBJICHUS, [IPU MOTYYEHUH TOKYMEHTOB OT JIOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO
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3a JIeNONPOU3BOJCTBO PETUCTPUPYET B KHUIE PETUCTPAIMH BXOASIIUX JOKYMEHTOB 3asBICHUE
Y TIOJTyYEHHBIE JOKYMEHTBHI.

3.2.1.2.4. Cpox mpueMa M pErucTpaluv JOKYMEHTOB, MOCTYNUBIIMX MO IOYTE, -
B TeueHue | pabouero qHs.

3.2.1.2.5. Pe3ynpTaToM aMUHUCTPATHBHBIX JCUCTBUH SBISICTCS PETUCTPAIIHS 3asBICHUS
U JOKYMEHTOB Ha IPEAOCTaBICHHE TIOCYAAPCTBEHHOM YCIYIM B JKypHAJ€ pPETUCTpaluu
MUCEM, KaN00 U 3asBICHUN IpaxIaH.

IIpuem, perncrpanus 3asiBJeHHS U JOKYMEHTOB B 3JICKTPOHHOM BH/Ie

3.2.1.3. B neHp NOCTYIJICHUS 3asBJICHUS U TOKYMEHTOB Yepe3 ToPTajl TOCyIapCTBEHHBIX
U MYHULUNAIBHBIX YCIYr JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPUEM 3asiBJICHUMN
U JIOKYMEHTOB B AJICKTPOHHOU (hopme (manee — OTBETCTBEHHOE JIMIIO), C MCIOJIb30BaHUEM
IPOTPAaMMHOTO 00ECIIeUeHHs OpraHa:

- IpOBEPSIET 3asiBIICHHWE M IOJIyY€HHbIE JOKYMEHTHI, TIOJHOTY W MPAaBUIBHOCTh HMX
3arloJTHEHUS. YBEIOMIICHHE O TIONyYeHUH 3asiBJICHHS M JOKYMEHTOB (opmupyercs B «JInuHOM
KaOuHeTe) 3asBUTENS Ha MOpTaJie TOCYAaPCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT B aBTOMAaTHYECKOM
pexXUME.

3.2.1.3.1. B cnyyae HaimMuus OCHOBaHWUU JJII OTKa3a B NMPUEME K PACCMOTPEHUIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7.3 aIMMHUCTPATUBHOI'O PETJIAMEHTA!

- popMupyet yBenomieHue o0 0TKase;

- TIOCJie MOJAIMUCAHMUS YBEJOMJICHUS YCHJIEHHOW KBAIM(UIIMPOBAHHOMN 3JIEKTPOHHON
MOJIMUCHI0 YIMOJHOMOYEHHOTO JIMLa YTIpaBJi€HUsS OTIPABISIET YBEJOMJIEHME Ha MOPTajl
rOCYIapCTBEHHBIX YCIIYT.

3.2.1.3.2. B cayyae oTCyTCTBHsI OCHOBAaHMW JUIsl OTKa3a, YKa3aHHBIX B MyHKTe 2.7.3
AJIMAHUCTPATUBHOTO PETJIaMEeHTA:

- PETUCTPUPYET 3asiBICHUE U JOKYMEHTHI;

- HampaBJseT MHPOPMAIIHIO O PETUCTPALIMH 3asIBJICHHS B (JOpME ITEKTPOHHOT'O JOKYMEHTa,
MOJMUCAHHOTO YCUJIEHHOM KBaTH(PHUIIMPOBAHHON IEKTPOHHON MOIMUCKHIO YIIOTHOMOYEHHOTO
nuna YpaBieHHs Ha TOPTaJl TOCYIapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT.

- pacreyaThlBaeT 3asBICHHE W JOKYMEHTHl (MpU HEOOXOTUMOCTH) M BBIIOJHSET
TAIbHEUINE IEHCTBUS B COOTBETCTBUH C aIMUHUCTPATUBHBIMU MPOIEAYpaMH, YKa3aHHBIMU
B aJIMUHHCTPATUBHOM pErJaMeHTe.

3.2.1.4. B geHp mnony4yeHus 3asBICHHUS M JOKYMEHTOB B 3JIEKTPOHHOH (opme
no WHGOPMALMOHHO-TEIEKOMMYHHUKAIIUOHHBIM CETSIM OTBETCTBEHHOE JIMIIO BBIMOJIHSAET
C MCIIOJIb30BaHUEM IPOTrpaMMHOT0 oOecrieueHus! Y IpaBiIeHHs, CIICAYIONINE AeHCTBUS:

- MPOBEPSIET MOJJIUHHOCTh YCHUJICHHON KBaTW(DHUIIMPOBAHHON AJIEKTPOHHON MOMIHUCH
3asBUTENS C UCIOIb30BAaHUEM CHCTEMHOT0 KPUMITOrpaUuecKoro nporpaMMHOT0 00eceueHus;

- hopMuUpyeT M3BEIIECHNE O MOJYUYEHUH 3asBICHUS U JJOKYMEHTOB, TIOCJIE MOAMUCAHUS
YCHJICHHOW KBaIM(HLIMPOBAHHON 3IEKTPOHHON MOAIKMCHIO YIIOJTHOMOYEHHOT'O JIMIA YTIpaBIeHUsS]
OTIIPABJISIET €T0 3asIBUTEIIIO;

- NIPOBEpsIET HAJIMYME OCHOBAHMM Ul OTKa3a MIPUEME K PACCMOTPEHUIO TOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.7 aAMUHUCTPATUBHOTO periiaMeHTa.

3.2.1.4.1. Ilpu Hanmyuu x0T OBl OJHOTO M3 OCHOBAHWH, YKa3aHHBIX B MyHKTE 2.7.3
aJIMUHUCTPATHBHOTO DPETJIAaMEHTa, OTBETCTBEHHOE JIMIO, B TEYCHHE OJHOTO Paboyero IHs
C MOMEHTA TOJTyYEeHHUs 3asIBJIECHUS U JJOKYMEHTOB, BBIIIOIHSET C UCIOJIL30BAHUEM IIPOrPAMMHOIO
o0ecrieyeHus Oprasa, cjaenyromue 1eicTBU:

- ¢hopMHpyeT yBEAOMIICHHE 00 OTKa3e C yKa3aHWEM MPUYMH OTKa3a WM COOOIICHHE
00 ommOKe B ciryyae HEBO3MOXKHOCTH paciiupoBaTh JOKYMEHTHI,

- TOCJe TIOANMHUCAHMS YCUJICHHOW KBATU(PUIIMPOBAHHOW SJIECKTPOHHOW IOIMHUCHIO
YIIOJIHOMOYEHHOTO JIUIa YTpaBlIeHHUs YBEAOMJIEHHS 00 OTKa3e B IpUEME JIOKyMEHTOB
OTMPABIISICT YBEAOMIICHHE 00 OTKa3e B MPHEME K PacCMOTPEHHIO (COOOIIeHHEe 00 OmmMOKe)
3asIBUTEITIO.

3.2.1.4.2. IIpn OTCYTCTBUM OCHOBAaHM, YKa3aHHBIX B MyHKTE 2.7.3 aqAMUHUCTPATUBHOIO
periaMeHTa, OTBETCTBEHHOE JIUIIO B TEUCHHE OJHOTO paboyero JHsS ¢ MOMEHTA IOIYy4eHUS



15

3agBJIEHUS M JOKYMEHTOB BBINOJHSET C HCIOJIB30BaHUEM IPOTPAMMHOIO oObOecreyeHus
Ympasienus 00pa3oBaHus, CISAYIONINE TEHCTBUS:

- PETUCTpUpYET 3asiBI€HHE U JOKYMEHTHI, (OpMUPYET YBEAOMJICHHE O IIpHUEMe
3aSBJICHUM W JOKYMEHTOB, IIOCJI€ TMOAMHCAHUS €r0 YCHJICHHOW KBaTH(PUIIMPOBAHHOM
3JIEKTPOHHOW MOJIHUCHI0 YIIOJHOMOYEHHOIO JINIA YTIPABICHUS OTHPABISIET YBEAOMIIEHHUE O
npueMe 3asiBICHUS U JOKYMEHTOB 3asiBUTEIIIO;

- pacreyaThlBaeT 3asBICHUE W JOKYMEHTHI (MpU HEOOXOIUMOCTH) M BBIIOJHSET
JanbHEHIIe NeUCTBUSL B COOTBETCTBUM C aIMUHHUCTPATUBHBIMU MPOLIEAYPaMH, YKa3aHHBIMU
B IMUHHUCTPAaTUBHOM PETJIAMEHTE.

3.2.1.5. Ilpu mnosyueHUH [OOKYMEHTOB B DJJIEKTPOHHOM BHJAE CpPOK IIpHUeEMa U
perucTpanyy T0KyMEHTOB COCTaBisieT 1 pabouuii AcHb.

3.2.1.6. Pe3ynpraToM aJAMHMHHUCTPATHBHBIX JEWCTBUM SIBISETCS PETUCTpaLus
3asBJ€HUS M JIOKYMEHTOB Ha MPEJOCTABICHHE TOCYJAapCTBEHHOM YCIyTH B KypHaie
pETHCTpAINH MTHUCEM, JKao0 U 3asBICHUN TPAXKIAH.

3.21.7. O xome paccMOTpeHHUs 3asBICHHUSA, IOJYYEHHOTO 4Yepe3 MOopTal
FOCYJApCTBEHHBIX M MYHULHUNAIBHBIX YCIYr, JOJKHOCTHOE JIMILO, OTBETCTBEHHOE 3a
MPEIOCTaBICHUE YCIyTH, O0s3aHO HaMpaBiIsaTh HHPOpMANHMO B (opmMe SIESKTPOHHOTO
JOKYMEHTa, MOJIMCAHHOTO YCHJICHHOM KBaJHU(PUUUPOBAHHON 3JIEKTPOHHOW MMOJIMHUCHIO
YIOJIHOMOYEHHOI'O JIMIa YIPaBiICHUs HAa NOpPTal€ TIOCYAApPCTBEHHBIX M MYHHUIUIIAIbHBIX
YCIIYT.

3.3. [IpoBepka 10KYMEHTOB Ha COOTBETCTBHE YCTAHOBJIEHHBIM TPEeOOBAHUSIM.

3.3.1. OcHoBaHueM A7 Hayaja UCIOJHEHUS aAMUHUCTPATUBHOM MPOLENYpHI SIBISETCS
perucrpaius 3asBI€HUS U JOKYMEHTOB B JKypHaje PErUCTpalliy MHCEM, XKanod U 3asBICHUI
TpaKJIaH.

3.3.2. [IpoBepka MpUHSTHIX TOKYMEHTOB OCYIIIECTBIISICTCS CIICIIMATUCTOM Y ITPABJICHUSI.

3.3.3. TIpoBepka mpenocTaBICHHBIX 3asBUTENIEM TOKYMEHTOB Ha OTCYTCTBHE OCHOBaHUM
JUIsl OTKa3a B MPEJOCTABICHUU TOCYIAPCTBEHHON YCIIYT'M, YCTaHOBJIEHHBIX MOApasaesioM 2.7
HACTOAIIETO PernamenTta, ocymiecTBIsieTCs crienuainucTtoM B teueHue 10 pabouux mHEH co
JTHSI pETUCTPAIlUU B JKypHaJIe perucTpaliy MuceM, >kajao0 1 3asBICHUMN rpakaaH.

3.3.4. Ilo pe3ynbraraM MpOBEPKH MPEJOCTABICHHBIX JOKYMEHTOB, CIELUAINCT,
OTBETCTBEHHBIN 3a UCIOJHEHUE aMUHUCTPATUBHOMN MPOIEAYPHI, B T€UeHHUE 2 pabouux JHEH
CO JIHSI 3aBEPIICHUS TPOBEPKH OCYIIECTBIISIET OJJHO U3 CIAECAYIOIIUX ACHCTBUM:

- MOJATOTaBIMBAET MEKBEJOMCTBEHHBIE 3alpOChl Ha JOKYMEHThI, HEOOXOIUMBIE IS
BKIIIOUCHUST JCTEU-CUPOT M JIETEH, OCTaBIIMXCS O€3 TOMEUEHUS POAMTENCH, JTUI] U3 YHcia
JETEH-CUPOT U JIETEH, OCTABIIMXCA O€3 MOTNEUYCHHs] POAMTENCH, B MyHUIIUTAIBHBIA CITUCOK
T, TO/JIKAIUX 00CCTICYCHHTO KUITBIMU MTOMETIIEHUSIMU;

- TpH YCTaHOBJIEHWU (PAKTOB OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB W (WJIH)
HECOOTBETCTBHS MPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSAM, YCTAHOBICHHBIM HACTOSIIIUM
PernameHnToMm, MOATOTAaBIMBAET B 2-X 3K3EMIUISIPAX YBEJAOMIIEHHE O HAJIWYUU NPEMSATCTBUN
JUTSL TIPEAOCTABICHUSI TOCYAAPCTBEHHOW YCIIYTH, OOBSCHSAETCS COJIEp>KaHWE BBISIBICHHBIX
HEJIOCTATKOB B MIPEJICTABIEHHBIX JOKYMEHTAX, IPEIaraeTcs IPUHITH MEPHI [0 UX YCTPAHEHUIO.

3.3.5. Pe3ynpTraToM aIMUHUCTPATUBHBIX JEUCTBUM ABIISIOTCS:

- MOATOTOBKA MEKBEIOMCTBEHHBIX 3allPOCOB Ha JIOKYMEHTHI, HEOOXOAMMBIE st
BKJTFOUCHUS JIETEH-CUPOT U JETEH, OCTAaBIIUXCSA O€3 MOIMEUEHUs POAMTENCH, JUI] U3 Yhcia
JeTei-CUpPOT M JAeTel, OCTaBIIMXCS 0€3 MOMEUYECHUs! pOIUTENeH, B MyHUIMIAIBHBIA CIIUCOK
JIUIL, MTO/AJIEKAIUX 00eCTIEYeHHUIO )KUITBIMU [TOMEILIEHUSIMHU.

3.4. ®opMupoBaHHe U HANPABJIECHNE MEKBEIOMCTBEHHBIX 3alIPOCOB.

3.4.1. OcHoBaHuEM JUIsl HayaJla UCTIOJHEHHSI aJJMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
3aperucCTpUPOBAHHOE 3asBJICHHUE C MAKETOM JOKYMEHTOB, YKa3aHHbIX B MOANYHKTax 2.6.1,
2.6.2 HacTOAILIETO AMUHUCTPATUBHOTO PerinaMenTa u pe3ysibTaThl IPOBEPKH.

3.4.2. JIutiom, OTBETCTBEHHBIM 3a BBINOJIHEHUE MEKBEIOMCTBEHHOT'O 3alpoca SBISIFOTCS
CIIELUAJIUCT, OTBETCTBEHHBIN 32 UCIIOJIHEHUE aIMUHUCTPATUBHON MPOLIEAYPBHI.
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3.4.3. Cneuuanuct, OTBETCTBEHHBIN 32 UCIOJHEHUE aIMUHUCTPATUBHON MPOLIEAYPHI,
MOCJIE TOJYYEHUs] 3apETUCTPUPOBAHHOIO 3asBIICHUSI C TMAKETOM JOKYMEHTOB, YKa3aHHbBIX
B noAnyHkre 2.6.1, 2.6.2, HaCTOAIIErO0 aAMUHUCTPATUBHOTO PeriiaMeHTa u He MpeIoCTaBIICHUS
3asgBUTEIEM IO COOCTBEHHOW HWHHMIIMATHBE JOKYMEHTOB, YKa3aHHBIX B MHOJANYyHKTe 2.6.3
HACTOSIIETO aJIMUHUCTpaTUBHOTO PerimameHTa, mojydaeT HEOOXOAMMBIC JOKYMEHTHI ITyTeM
HaIpaBJEHUsl 3alPOCOB B OpraHbl W OpraHu3allii, UMEIOIIME B CBOEM paCIOpPSHKCHUHU
YKa3aHHbIE IOKYMEHTHI.

3.4.4. Cnenmanuct, OTBETCTBEHHBIN 3a MCIIOJHEHNE aMUHUCTPATUBHON IIPOLEAYPHI,
B TeUeHHE 2 paboumx JHEH CO JHS pEerHUCTpaIluy 3asBJICHHUS, TOATOTABIMBACT MPOEKT 3aIpoca:

- B @enepalibHyI0 CIyK0y TOCYIapCTBEHHOW PETUCTpAllMU, KaJacTpa U Kaprorpaduu
nmo MypMaHCKON 00JIacTH O TIOJIYYEHHH CBHJIETEIHCTBA O TOCYAAPCTBEHHOM PETHUCTpAIluU
npaBa COOCTBEHHOCTH Ha KHJIOE TIOMEIICHUE;

- B OMB/I Poccun 0 moy4eHuH CripaBKy, MOATBEPKAAIOIIEH, YTO MECTOHAX0XKICHUE
Pa3bICKUBAEMBIX POAUTENICH HE YCTAaHOBJICHO;

- B MuHHCTEpCcTBO 000pOHBI POCcchy B 4acTw moirydeHust TOKYMEHTOB, TTOITBEPIKIAFOIINX
POXOXKICHHUE CIykKObI B psitax BoopykenHsix cui Poccuiickoit @enepanuy nin npu3biB Ha
MIPOXOXKICHHE CITY>KOBI B psiiax Boopyxkennbix cuint Poccutickoii deneparum.

- B MBY «MHoOroyHKIHMOHATBHBINA [IEHTP MO MPEIOCTABICHUIO TOCYAapCTBEHHBIX
1 MyHUIMNaIbHBIX yeIIyT B 3ATO r.CeBepoMOPCK» B YaCTH MOJIYYCHHS CBEJICHUN O COBMECTHO
MIPOKUBAIOLIUX C MMOJTy4YaTeIeM.

3.4.5. IIpoekT 3ampoca CcOrjiacoBbIBAECTCS ¢ HAYAJIbHUKOM YTIPaBJICHUS U MEPEIacTCs
Ha PErUCTpaIuio.

3.4.6. 3anpoc HampaBiseTCs MO KaHAJIaM MEKBEIOMCTBEHHOTO HH(GOPMAIIMOHHOTO
B3aUMOJICHCTBUSL B TOPSAJIKE, YCTAHOBJIEHHOM HOPMAaTUBHBIMU IPAaBOBBIMU aKTaMH,
PETYJIMPYIONIUMHU TAHHBIE MPABOOTHOIIICHUS.

3.4.7. Pe3ynpTaToM aIMUHUCTPATUBHBIX JEUCTBUM ABIISETCS:

- HaIIpaBJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.5. Hanpasienne (Bblgaua) 3asiBUTENH) PelIeHHs] 0 BKJIIYEHHH JeTeil-CHPOT
U JieTeil, ocTAaBIIUXCH 0e3 MonevyeHusl poauTesie, JUIl U3 Yncia JeTeii-CMpoT u JeTei,
oCTaBIIMXCA 0e3 MmonevYeHusi poauTeseid, B MyHHIUNAJbHbIN CIHCOK JINII, MOAJIEKAIMNX
o0ecreYeHU 0 JKIJIbIMHU NOMeEIeHUSIMHU, JIH00 peleHus 00 0TKa3e BO BKJIIOYEHHH J1eTeil-
CHPOT W JeTeil, ocTaBmIuXcA 0e3 momedeHMsl poaWTeJel, JUI M3 YHCJIA AeTeil-CHpoT
U JeTei, ocTaBmuxcs 0e3 MONMeYeHUs PoauTeseil, B MYHUIMIAJbHbIA CIHCOK JIHII,
Mo/JIeKANMX 00ecnedeHUI0 KUJIbIMHU MOMeIeHUsIMHU.

3.5.1. OcHoBaHuEM JUIsl Hayajla UCTIOJHEHHSI aJMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
MOJITOTOBKA MPOEKTA PEIICHHS O BKIFOUEHHH JETEH-CUPOT U JETEeH, OCTaBIIMXCs Oe3 TONeUeHus
pOAMTEINICH, JUI] U3 YHCa JETEH-CHUPOT W JeTel, OCTaBIIMXCA 0€3 TMOMEeUeHUs pPOAMTEIICH,
B MYHHUIIUTIATBHBIA CIIUCOK JIUII, MOAJISKANUX 00ECIICYCHHIO KUIBIMUA TTOMEIICHUSIMH, JTHO0
pemieHuss 00 OTKa3e BO BKJIIOUEHHUH JETEH-CUPOT W JETEH, OCTABIIMXCS O3 TMOIMeUeHUs
pOIUTENeH, MUl U3 YHCIa OETeH-CHUpPOT M JIeTeH, OCTaBIIMXCS Oe3 MOIMeYeHUs: poauTelNeH,
B MYHUIIUTIAJIbHBIN CITUCOK JIMII, TOJICKAITUX 00ECIICYCHHUIO KUITBIMHA TOMEIICHUSIMH.

3.5.2. OTBETCTBEHHBIM 3a BBIMOJIHEHUE aIMUHUCTPATUBHON MPOLEAYPHI 110 MOATOTOBKE
MPOEKTa PEUICHUS O BKIIFOUCHUH JIETEH-CUPOT U JIETeH, OCTaBIIMXCS 0€3 MOMe4YeHus] pOTUTENeH,
JUI] U3 YHCJIa NEeTeU-CUPOT M ACTEH, OCTaBIIMXCsA 0€3 MOTNEYCHHS POIUTENCH, B MYHHUIIU-
MATBHBINA CIHCOK JIUII, MOANEKANUX 00CCIICYCHHUIO JKUIBIMUA TTOMEIIEHUSIMU, TNOO0 perIeHus
00 OTKa3e BO BKJIIOUEHUH JIETEH-CUPOT U JIETEH, OCTABIIUXCS O€3 IMOMECUEHUsT POJIUTEIICH, JTUI]
U3 YMCIIa IETEH-CUPOT U JIeTeH, OCTaBIIMXCs 0€3 MOMEUYEeHUsI pOIUTENeH, B MyHHIIUIIATbHBIH
CIIHCOK JIMII, TMOMICKAMKUX OOCCICUCHUIO KUIBIMUA TIOMEIICHUSIMHU SBJISCTCS CIICIIHATUCT
YupasneHus.

3.5.3. Cnenuanuct, OTBETCTBEHHBIN 3a BBIMOJHEHUE aIMUHUCTPATUBHON MPOLIEAYPHI,
o0ecrieunBaeT 0ObEKTUBHOE, TIOJTHOE U CBOEBPEMEHHOE PACCMOTPEHHE 3asBIICHUS U JIOKYMEHTOB,
YCTaHABJIMBACT HAJIMYME UJIM OTCYTCTBHE OCHOBAHUU JJIsSI IPEOCTABICHUS TOCYIapCTBEHHOM
YCIIYTH, IPETYyCMOTPEHHBIX HacToAKM PernmamenTom.
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3.5.4. Pemenrue o BKJIIOYEHUH ACTEH-CHUPOT M JETEH, OCTAaBIIUXCS O€3 MOIMEeYeHUs
poIOUTENeH, MUl U3 YHcia OETeH-CHUpPOT M JIeTeH, OCTaBIIMXCS Oe3 MOIMeYeHUs: poauTelneH,
B MYHUITUTIAJILHBIN CIMCOK JIMII, TTOJICKANTNX 00CCTICUCHHIO KIJIBIMUA TTOMEIICHUSIMU, JTHOO
penieHre 00 OTKa3e BO BKIIOUEHUU JETCH-CUPOT W JETeH, OCTaBIIMXCS 0€3 IMONMeYCHUS
poAMTEINeH, JUI] U3 YHCa JETEH-CHUPOT W JeTeH, OCTaBIIMXCA 0€3 TOMEeUeHUs pPOAMTEIICH,
B MYHUIUMATbHBIA CIHCOK JIMI, TMOAJICKAMUX OOCCIICUCHHUIO >KUJIBIMU ITOMEIICHUSIMH,
odpopmisiercs B popme noctanoriaeHus: agmuauctpanuu 3ATO r.CeBepoMopcK.

3.5.5. Cnenuanuct, OTBETCTBEHHBIN 32 BBINOJHEHUE aIMUHUCTPATUBHOMN MPOLEAYPHI,
nepeaaeT NPOeKT MOCTAHOBJIECHUS HA MTOANUCH PYKOBOIUTENIO.

3.5.6. IlocranoBnenue aamuuuctparmu 3ATO r.CeBepoMOpCK O BKIIOUEHHH JIETEH-
CHUPOT M JIETEH, OCTABIIMXCS O€3 MOMEUEHUs POJIUTENCH, JINI] U3 YKHCIIa IeTeH-CUPOT U JETeH,
OCTaBIIUXCsSI 0€3 TOMEYCHHUs] POJUTENICH, B MYHHIIMNAIBHBIA CIHCOK JIMII, TMOJJICKAIIUX
00€CTIeUeHUIO KIJIBIMU TTOMEIICHUSIMH, JTHO0 00 0TKa3e BO BKIIIOUCHHUH JIETEH-CUPOT U JIETEH,
OCTaBIIUXCsI 0€3 TOMEYCHHs] POTUTENICH, JTUI] U3 YHCla NEeTEeH-CHpPOT U JIeTeH, OCTABIIUXCS
0e3 TOTNEYCeHHS POAUTENICH, B MYHHUIIMIIAIBHBIN CIIMCOK JIMII, TOJICKAIINX 00ECTICUCHHUIO
KUJIBIMH TOMEUICHUSIMU, TOJANMCHIBACTCS PYKOBOAMUTENIEM HE mo3aHee 15 gHel co aHs
MPEJCTABICHUS 3aABUTEIEM MOJIHOTO TMaKeTa TOKYMEHTOB, MPEIyCMOTPEHHOrO0 MYyHKTaMHU
2.6.1 u 2.6.2 nacrosmero Pernamenra.

3.5.7. Cnenuanuct, OTBETCTBEHHBIN 3a BBIMOJHEHUE aJIMUHUCTPATUBHON MPOLIEAYPHI,
HAMPAaBISET (BPy4aeT) 3assBUTEIIO PEIICHNE O BKIIOYCHHUH JIETEH-CUPOT U JETEH, OCTABIIUXCS
0e3 TorneueHus POIUTENCH, JTUI] U3 YUCIa ACTEH-CUPOT U JIeTeH, OCTaBIIUXCS 0€3 MoneYeHus
poauTenei, B MyHUIMITATBHBINA CITUCOK JIHII, TOAJICIKAIMX 00SCIICUCHUTO KIITBIMH TIOMEIICHUSIMH,
00 penieHre 00 0TKa3e BO BKIIOYEHUU JCTCH-CUPOT U JETEH, OCTABIIUXCS 0€3 MoIeueHus
poOIOUTENeH, AUl U3 YHCcIa OETeH-CHUPOT M JIeTeH, OCTaBIIMXCS Oe3 MOIMeYeHUs: poauTeleH,
B MYHHUIIMTIAJIBHBIA CIHUCOK JIUIl, TOJUICKAMNX OOECIEUCHUIO KWJIBIMA TTOMEIICHHIMH,
B TEUCHHE 5 JHEHM CcO AHS €ro IMOIHCAHU.

3.5.11. Pe3ynbTatoM aAMUHHUCTPATUBHBIX ACHCTBUH SBIISIOTCS:

- HampaBlieHHE (BblJaua) 3asBUTENIO PEIICHUS] O BKIIOUYEHHUM JETEH-CUPOT U JETEH,
OCTaBIIMXCsI 0€3 MOMEYCHUsT POIUTENCH, JHUI] U3 YhCcIa IeTeH-CUPOT U JACTEH, OCTaBIIUXCS
0e3 Tome4YeHuss poauTeNield, B MYHHUIIUIAIBHBIA CIUCOK JIUI, MOAJICKAMUX O0OCCIICUYCHHUIO
JKUJIBIMH TIOMEIICHHUSIMH, JTHOO pemieHuss 00 OTKa3e BO BKJIIOYEHUU JETEH-CUPOT U JICTCH,
OCTaBIIUXCsI 0€3 TOMEYCHHs] POIUTENICH, JTUI] U3 YHCla JEeTEeH-CHpPOT U JIeTeH, OCTAaBIIUXCS
0e3 TOTNEYCeHHS POAUTENICH, B MYHHUIIMIIAIBHBIN CIIMCOK JIMII, MOJICKAIINX 00ECTICUCHHUIO
JKHJIBIMU IIOMEIICHUSMH.

4. ®opMBbI KOHTPOJISI 32 HCIIOJIHEHHEM AIMHUHUCTPATHBHOIO PerjiaMeHTa

4.1. TlopsiioK ocylecTB/IeHUsI TEKYLEro KOHTPOJISI 32 COO/II0IeHHeM U HCTIOJTHEHHEM
OTBETCTBEHHBIMH  JO/UKHOCTHBIMHM  JIMIAMH  TOJIOKEHMH  aJIMHHHUCTPATHBHOIO
peryiaMeHTa U UHbIX HOPMATHBHBIX NMPABOBBIX AKTOB, YCTAHABJHMBAKOIIUX TPeOOBAHUS
K MpPeIO0CTABJICHHI0O TOCYJAPCTBEHHOH YCJIYrH, a TaKe 3a NPHHATHEM pelleHuil
OTBETCTBEHHBIMHM [10/ZKHOCTHBIMM JTMIAMH.

4.1.1. Texyumii KOHTPOIb YCTAaHABIMBACTCS 32 COOIOJCHHEM IOCIIEI0BATEILHOCTH
JIEHCTBUM U CPOKOB, ONPEIECICHHBIX aIMUHUCTPATUBHBIM PETIIAMEHTOM.

4.1.2. Tekymui KOHTPOJb OCYIIECTBISIOT JOJDKHOCTHBIE JIMIA, HAa3HAYCHHBIC
Ha4aJIbHUKOM Y IPaBJICHMUS.

4.1.3. IlonHOMOUMS JOKHOCTHBIX JIMII Ha OCYLIECTBJIEHHE TEKYIIETr0 KOHTPOJIS
ONPENENAIOTCS JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMU Y IIPaBJICHUS.

4.1.4. JloimXKHOCTHBIE JINLA, HA3HAYEHHbIE HAYAJIbBHUKOM YIIPABJIEHUS OCYILECTBISIOT
KOHTPOJIb IyTeM TIPOBEACHHSI TMPOBEPOK COONIONEHUS W HUCIHOJHEHUS MOJIOKEHUMN
aJMMHHMCTPATUBHOTO PETJIaMEHTA.

4.1.5. IlepuoAMYHOCTH OCYUIECTBJICHUS TEKYILIETO KOHTPOJISI YCTAHABIMBAETCS
HAa4aJIbHUKOM Y IIPaBJICHUS.
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4.2. TlopsaaoKk U NMEPHOAMYHOCTH OCYLIECTBJIECHUS IJIAHOBBIX U BHEIUIAHOBBIX
NMPOBEPOK MOJHOTHI H KA4eCTBA NMPEA0CTABJICHUS IOCYIAPCTBEHHOH YCJIyI'H, B TOM 4YHCJIe
MOPSIOK M (POPMBI KOHTPOJIA 32 MOJHOTOM M KAYeCTBOM IPEI0CTABJICHHUS T0CYyIapPCTBEeHHOM
YCJIYTH.

4.2.1. [1naHoBBIE TPOBEPKH OCYILECTBIISIOTCS HA OCHOBAaHUU TOJIYTOJOBBIX WJIA TOJIOBBIX
IIJIAaHOB Y IIPABJICHMUS.

[Ipy mnaHOBOM MpOBEpKE MOTYT pacCMaTpUBAThCSl BCE BOINPOCHI, CBS3aHHBIC
C UCIIOJIHEHUEM T'OCYIaPCTBEHHOM YCIIYTH (KOMILIEKCHBIE TPOBEPKU) WM OTJIEIIbHBIE BOMPOCHI
(TemaTtrueckue nmpoBepku). [IpoBepka Takke MOXKET IMTPOBOIUTHCS IO KOHKPETHOMY OOpAITICHUIO
3asIBUTETIS.

4.2.2. BHemnaHOBBIE TPOBEPKH OCYIICCTBISIOTCS IO KOHKPETHOMY OOpaIeHUIo
3asBUTENS.

4.2.3. JIns mpoBeneHusi MPOBEPKU TMOJHOTHI M Ka4e€CTBA MCHOJIHEHUS TOCYIapCTBEHHOM
YCIIYTH HA4aJIbHUK Y TIPABJICHUS CO3JaeT KOMUCCHUIO U YTBEPXKIAET €€ COCTaB IPUKA30M.

4.2.4. PesynapTaThl NEATEIBHOCTH KOMHCCHH O(GOPMIISIOTCS B BHJAE CIPABKU
npou3BoiabHONU (opmbl. CHpaBKy MOAMKUCHIBAET TMpEICENaTelh KOMHCCUU U YTBEPHKIAET
HayaJbHUK YTIPaBJICHUA.

4.3. OTBETCTBEHHOCTH JI0JI’KHOCTHBIX JIMII 32 pelleHusi U aeiicrBus (0e3neiicTBue),
NpUHUMAaeMble (ocylecTBJIsieMble) B X0/1e MPeI0CTABJIeHHS roCy1apCcTBEHHOM yCIyTIH.

4.3.1. JIomKHOCTHBIE JUIA, OTBETCTBEHHBIE 3a IIPEIOCTABIECHUE TOCYIAapCTBEHHOU
yCIyTH, B TOM 4YHCIE 32 KOHCYJIBTHUPOBAHHE, HECYT IMEPCOHAJIBHYIO OTBETCTBEHHOCTH 3a
MPEeI0CTaBIEHNUE TOCYJaPCTBEHHOM YCIyTH.

[lepconanpHass OTBETCTBEHHOCTh 3a COOMIO/IEHHE TOKHOCTHBIMM JIMIIAMU TPEOOBaHMIMA
AJMUHHUCTPATUBHOTO PETIaMEHTa 3aKpEeIUIeHa B JOJDKHOCTHBIX MHCTPYKIUSX, YTBEP)KIAEMbIX
HaYaJIbHUKOM YTIpaBJICHUs, UCXO/IS U3 TpaB U 00s3aHHOCTE YTpaBiieHUs MO MPEIOCTaBICHUIO
rOCYJapCTBEHHOMN YCIIyTH.

JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE U HWH(GOPMUPOBAHUE
rpakJiaH, HECET MEePCOHAIBbHYIO OTBETCTBEHHOCTh 3a MOJHOTY, IPAMOTHOCTh U JIOCTYIHOCTh
MPOBEJICHHOTO KOHCYJIbTUPOBAHUS.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM U MOATOTOBKY JOKYMEHTOB, HECET
MEPCOHAIIbHYIO OTBETCTBEHHOCTD 32 MPABUIIBHOCTh BBINOJIHEHUS! aJMUHUCTPATUBHBIX MPOLEIYP
M0 TpPHUEMy U PACCMOTPEHHIO JOKYMEHTOB, MPAaBHILHOCTH O(DOPMIIEHUS TOKYMEHTOB II0
MPEIOCTABICHUIO TOCYAapCTBEHHOM ycnyru «OobecreyeHne »KUIbIMA TTOMEUICHUSIMH JeTel-
CHPOT M JIeTeH, OCTaBIIMXCs 0€3 MOMEeUYeHUs POIUTENCH, JIUI] U3 YKCcia AeTeH-CupoT U AeTeid,
OCTaBIIUXCs 0€3 MOMeueHus: poAUTENeii».

JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IMPUHATHE PEUICHUS O MPEeAOCTaBICHUU
roCy/IapCTBEHHOW YCIYTH WM 00 OTKa3e B MPeJOCTaBICHUHN TOCYJapCTBEHHON yCIyTH, HECET
MEPCOHATBHYIO OTBETCTBEHHOCTD 32 MPABUIIBHOCTh BEBIHECEHHOI'O COOTBETCTBYIOIIETO PEIICHUSI.

4.3.2. KoHTposb 3a COOMIOEHHUEM IOCIIENOBaTEIHbHOCTH JCUCTBHUH, OIpPEIeSICHHbBIX
aIMUHHCTPATUBHBIMU MPOLIEAYPAMH IO TIPEIOCTABICHUIO TOCYJAPCTBEHHON YCIIYTH, U IPUHATHEM
pelIeHU TOJKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMHU 32 MPHUEM U MOJITOTOBKY JOKYMEHTOB,
OCYILECTBIIAECT HAYAJIbHUK YIIPaBJICHHUS.

4.4. TpeOoBanusa K mnOpAAKY M (opMaM KOHTPOJSI 3a MpeIoCTaBJICHHEM
rocy1apCTBEHHOM YCJIYIrH, B TOM YHCJI€ CO CTOPOHbI TIPaXKIaH, UX OO0ObeIUHEeHUM
H OpPraHM3anMi.

4.4.1. KoHTposb 3a COOJIOJEHHEM IIOCIEIOBATEILHOCTH JCHUCTBUHN, OIMpPEIeICHHBIX
aIMUHUCTPATUBHBIMU MpPOLIEAYpaMH 1O TPEIOCTABICHUIO TOCYIapCTBEHHOW YCIIYTH,
U TIPUHATHEM PELICHUI TOJKHOCTHBIMU JIMIIAMU, OTBETCTBEHHBIMHU 3a MPHUEM U MOATOTOBKY
JIOKYMEHTOB, OCYIIECTBIISIET PYKOBOJUTENb Y IPABJICHHUSL.

4.42. Tpaxmane, uX OOBCIMHEHHS] ¥ OpraHU3allid MOTYT KOHTPOJHUPOBATH
MPEIOCTABIEHHE TOCYIAPCTBEHHON YCIYTH IyTeM IMOJy4YeHus WHGOpPMAluu O Hel 1o
TeneoHy, 0 MUCbMEHHBIM 00paleHUM, 110 SJIEKTPOHHOI MouTe.
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5. locyneOHbli (BHecy1eOHBII) MOPSIA0K 00:KaJJ0BaAHMsl pellleHuil U JeiicTBUi
(Oe31eiicTBHSI) OPraHa MECTHOTO CAMOYIPABJICHHS], IPEA0CTABJISIIOIIEr0 MYHUIIUNIAIBHYIO
YCJYTY, TOJKHOCTHBIX JIMI M MYHHIUTAJIbHBIX CJIYKAIUX

5.1. 3asBuTENns BOpaBe MOJAATh Kajao0y Ha pemieHue u (Win) neicTBue (0e3aeiicTre)
VYrpaneHus, ero JOJDKHOCTHBIX JIMI] U MYHHIMIAJIBHBIX CIIYKAIUX MPU NPEIOCTaBICHUU
rOCyJapCTBEHHOM YCIIyTH (Jlasee - )anoba).

5.2. 3asgBUTENH MOXKET 00PATUTHCS € KAT000i B TOM YUCIIE B CICIYIONIUX CIIyJasix:

1) Hapy1IeHHME CpOKa PErUCTPaLMHU 3aIIpoca O IPEI0CTaBIEHUH ITOCYJAPCTBEHHOM YCIIyTH;

2) HapylIeHHE CPOKa MPEAOCTABICHUS TOCYIaPCTBEHHON YCITYTH;

3) tpeOoBaHMEe Y 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTHBHBIMHU
paBoBbIMU akTaMu Poccuiickoil denepaiiiy, HOpMaTUBHBIMU MTPABOBBIMUA aKTaMU M ypMaHCKOM
00s1acTH, MyHULIMIAIBHBIMU ITPABOBBIMH aKTaMU IS IIPEIOCTABIEHHS TOCYIapCTBEHHOM YCIIYTH;

4) oTKa3 B pHUeMe TOKYMEHTOB, IIPE/ICTaBIEHHE KOTOPBIX MPETyCMOTPEHO HOPMATHBHBIMU
1paBoBbIMU akTamu Poccuiickoit denepanyy, HOpMaTUBHBIMU IIPAaBOBBIMU akTaMu MypmaHCKoOn
0o0yacTi, MyHUIUNAIbHBIMU MPABOBBIMU aKTaMH JJIs MPEAOCTaBICHUS] TOCYJAapCTBEHHOMN
YCIIyTH, y 3asiBUTENS;

5) oTKa3 B MpeAOCTaBICHUH TOCYIApCTBEHHOM YCIYrH, €Cld OCHOBaHUS OTKaza He
MPEyCMOTPEHBI (eiepaIbHBIMU 3aKOHAMH U TPUHSATHIMA B COOTBETCTBUU C HUMHU HHBIMU
HOPMAaTHUBHBIMHU TPAaBOBBIMU akTamu Poccuiickoit ®denepanuv, HOPMATUBHBIMU MPABOBBIMHU
aktaMu MypMaHCKOM 00J1aCTH, MyHUITUTIAIbHBIMY PABOBBIMU aKTAMU;

6) 3aTpeboBaHNE C 3aABUTENS MPU MPEAOCTABICHUN TOCYIApCTBEHHOM yCIyTH IJaThl,
HE NPeJyCMOTPEHHON HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickon ®denepauuu, HOpM-
aTUBHBIMU [TPABOBBIMU akTaMu MypMaHCKON 00J1acTH, MyHUIIUTIAILHBIMU MPABOBBIMH aKTaMU;

7) oTka3 Y1paBieHus, JODKHOCTHOIO JIMIA YTpaBJIeHHUs B UCIIPABICHUU JIOMYILEHHBIX
OMEeYaTOK U OIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEIOCTaBIICHUS TOCYAapCTBEHHOMN ycayru
JOKYMEHTax J100 HapyIIeHHE YCTAaHOBJIEHHOTO CPOKa TAKUX MCIIPABICHHM.

5.3. Kanoba paccmaTpuBaercst YpaBieHHEM ITPH HAPYIIICHUH TIOPSIIKA MPEIOCTaBICHUS
TOCY/IapCTBEHHOW YCIIYTH, BCJICICTBUE PEIICHWN W JeicTBuil (Oe3melicTBus) YTpaBlIeHUS,
€ro JIOJDKHOCTHOT'O JIMIA JTM00 MYHUIIMTIATBHBIX CIYXKAIIKX.

KanobObl Ha penieHHs, NPUHATHIE PYKOBOAUTENEM YTpaBICHUS B AJIMUHHUCTPALHIO
3ATO r.CeBepoMOpCK.

5.4. Pexomenayemas ¢opma xanoObl IpuBeIeHa B NpHiIokeHHH Ne 7 K aJIMUHH-
CTpaTUBHOMY periamenty. JKano0a 10KHA COEpKaTh:

- HAMMEHOBAaHUE OpraHa, MpeJOCTaBIIIOIEr0 rOCYAAPCTBEHHON YCIIYTY, JOHKHOCTHOTO
JIMIa OpraHa, MpeJOCTaBIISIONIEr0 rOCYIapCTBEHHON YCIYTY, JTM00 MyHHLMIAIBHOTO CIYKaIero,
pemeHus U AeicTBUs (0€3/1eHCTBHE) KOTOPBIX 00XKATYIOTCS;

- (aMuITHIO, UM, OTYECTBO (TIOCIIEAHEE - IPU HAIMYMH), CBEACHHS O MECTE KUTEIbCTBA
3agBUTENsl - (U3NYECKOro JMla Ju00 HAauMEHOBaHWE, CBEACHHUS O MeECTe HaXOXKIEHUs
3asBHUTENS - IOPUIMYECKOTO JIMIA, a TakKe HOMep (Homepa) KOHTAaKTHOrO TejedoHa, ajapec
(ampeca) AMEKTPOHHOM MOYTHI (MPU HAIWYKMH) U TOYTOBBINA apec, O KOTOPHIM JIOJDKEH OBITH
HAaIpaBJIEH OTBET 3asIBUTEIIIO;

- CBeJeHUs 00 0OKaayeMbIX PEIHICHUSX M ACHCTBUAX (Oe3neiicTBuM) YTpaBieHUs/,
JOJDKHOCTHOTO JIMIA Y TIpaBlIeHus, TM00 MyHULIMTIAIBHOTO CITY’KaIllero;

- TOBOJIbI, HA OCHOBaHUM KOTOPBIX 3asIBUTENIb HE COIJIACEH C PEIICHHEM U JACHCTBUEM
(Oe3neiicTBueM) YmpaBieHHs, AODKHOCTHOTO JMIA YTpaBieHHUS, JIMOO MYHUIIUIAIBEHOTO
CiIy)Kallero. 3asBUTEIEM MOTYT OBbITh TMpeACTaBiIeHbl JOKYMEHTHl (MpU HAIUYUH),
MOJTBEPIKIAIOIINE JOBOJIBI 3aIBUTEIA, JINOO UX KOTIHH.

5.5. B ngocyne6HoMm (BHecyaeOHOM) MOPSAKE 3asBUTEIM UMEIOT IPABO OOpaTUTHCA
¢ Jkanoboi B YIpaBlieHHE B MUCbMEHHON (hOpMe I10 MoYUTe, C CIOIb30BaHHEM HH(POPMAIIIOHHO-
TEJICKOMMYHUKAIIMOHHOW ceTn «MHTepHeT», o(UIMaIbHOTO caiiTa YTNpaBieHUS, €IUHOTO
(pernoHanIbHOT0) TMOpTaja TOCYAAPCTBEHHBIX M MYHHLMIIAIBHBIX YCIyr (Aajee — eIWHBIN
MOpTAaJl, PETUOHATILHBIN MOPTA), @ TAK)KE IIPU MPOBEICHUH JINYHOTO MTPHEMa IPaXIaH.



20

CBeneHHsT 0 MECTOHAXOXKJEHNWH, KOHTAKTHBIX TenedoHax (TenedoHax A CHPaBOK),
aJipecax AIEKTPOHHOM MOYTHI YTIPaBICHHS MPUBEACHBI B 11.1.3 A TMUHICTPAaTUBHOTO periiaMeHTa.

[Ipu 3TOM CpOK paccMOTpeHHUs KaloObl MCUUCISETCS CO THS PErucTpaluy >KaioObl
B YIIpaBJICHUMN.

B snextponHoil hopme xkanoba MOKET ObITh MOJIaHA 3asIBUTEIIEM TTOCPEICTBOM:

- nH(GOPMAIIMOHHO-TEJICKOMMYHUKALMOHHOM ceTn «HTepHeT»;

- oumaNbHOTO caiiTa YpaBieHuUs,

- denepanbHON TOCYAapCTBEHHOW HWH(POPMAIIMOHHON CHUCTeMbl «EIWHBI TopTal
TOCYJIapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT (PyHKINN)» (nanee - Equnabiii mopTan).

Anpeca 11 HanpaBIIeHUs Kallo0 B AIEKTPOHHOM BUJIE:

- CBegenust 00 amgpecax OSJIEKTPOHHOM TMOYTHl YTpaBiieHUs TpuBeAeHb B 1m.1.3
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

5.6. XKanoba, mocrynuBmias B YTpaBJIICHHE WM JTOJDKHOCTHOMY JHILy B ¢opme
AJIEKTPOHHOIO JIOKYMEHTA, MOJUIEKUT PACCMOTPEHUIO B MOPSIJIKE, YCTAHOBIEHHOM HACTOSIIIAM
AJIMAHHUCTPAaTUBHBIM PETJIAMEHTOM.

[Tpu monaue xanoObl B 3JIEKTPOHHOH (hopMe TOKYMEHTHI, yKa3aHHbIE B IyHKTEe 5.4
AJMUHUCTPAaTUBHOTO periiaMeHTa, MOTYT OBITb MpeICTaBiIeHbl B (QoOpMe 3IEKTPOHHBIX
JOKYMEHTOB, TMOJAMUCAHHBIX AJEKTPOHHOW MOJNUCHIO, BUJ KOTOPOH MPEeayCMOTPEH
3aKOHOJaTeNnbCTBOM Poccuiickoit d@enepanuu, Tpud 3TOM JTOKYMEHT, YIOCTOBEPSIOIIUN
JUYHOCTbH 3asBUTEINS, HE TpeOyeTcs.

5.7. Ynupaienue o0ecrieunBaeT:

- OCHAIIIEHHE MECT MpHUeMa xKanoo;

- nHGOPMHUPOBAHUE 3asBUTEICH O MOpsAKEe OOKAJTOBaHHWS PEIICHUH WU JCHCTBUN
(Oe3melicTBUSI) OPTaHOB, MPEIOCTABISIONINX TOCYIAPCTBEHHYIO YCIYTY, MX TOJKHOCTHBIX
JUI TU00 MYHUIMIIATIBHBIX CIYXKaIllUX MOCPEICTBOM pa3MelleHusl HHOpMaluyu Ha CTeHIax
B MECTaX MPEJAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIATHHBIX YCIIYT, Ha UX O(HUIIMATBHBIX
calTax, Ha perMOHAJIBHOM ITOPTAJIE;

- KOHCYJBTHPOBAaHHUE 3asBUTENCH O MOpsAIKe 00KaJOBaHUS pELICHWH M JeHCTBUI
(Oe3neiicTBUSI) OPraHOB, NMPEIOCTABISIONIMX TOCYAApCTBEHHbIE U MYHUIUIAIbHBIE YCIYTH,
WX JOJDKHOCTHBIX JIMI[ JIMOO MYHMIIMITATBHBIX CIY)KalluX, B TOM YHCJIE MO TenedoHy,
3JIEKTPOHHOW MOYTE, PU JTUYHOM IIPUEME;

- 3aKJIOYCHUE COTJIAIIeHUH O B3aUMOJACHCTBMM B YAaCTH OCYILECTBICHHUS MHOIO-
(GYHKIMOHAIBHBIMU LIEHTPAMHU TIPUEMa Kajiod M BbIIAUW 3asBUTEISIM PE3yIbTaTOB PACCMOTPEHUS
Kaoo0.

5.8. OcHoBaHmeM 11 Havaja MpoIeayphl AoCyaeOHOro (BHECyneOHOro) 00KaloBaHUs
pemieHust W jeiictBus  (Oe3melcTBUS)  YrpaBieHUs/ YUpeKACHUs, MPEeIOCTaBISIONIETO
FOCYJAapCTBEHHYIO YCIYTy, €ro JOJDKHOCTHBIX JIMI[ SIBISETCA IOJIyYEHHE OT 3asiBUTENSA
XKaJI0OBI B MUCHbMEHHON (hopMe (B TOM YHCIIE MPH JIMYHOM MIPUEME) WITH B SJICKTPOHHOM BHJIE.

5.8.1. PykoBoautenb VYmnpaBiaeHUs MOPOBOJUT JIMYHBIA TIPUEM 3asiBUTENEH IO
[IPEABAPUTEIILHON 3aIIUCH.

5.8.2. 3amuch 3asgBUTENEH MPOBOAUTCS JOJKHOCTHBIM JIMIIOM Y TpPaBJICHUS,
OTBETCTBCHHBIM 3a JICTIONMPOM3BOJACTBO, MPH JMYHOM OOpalleHuu, MpH OOpamleHuu 1o
AJIEKTPOHHOMN TIOYTE WU C UCIIOJIb30BAHUEM CPEJICTB Tee()OHHOM CBSI3H.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJONPOU3BOJACTBO U OCYLIECTBISIOLIEE
3aMuch 3asABUTENS HA JHYHBIA TpHeM, UHPOPMUPYET 3asiBUTENS O Jare, BPEMEHHU, MECTe
npuemMa, T0JKHOCTH, (paMUIIuU, UMEHHU U OTYECTBE JIOJKHOCTHOTO JIUIA, OCYIIECTBISIONIETO
IpUEM.

[Ipy nu4HOM mnpreMe 3asBUTENb MNPEIBABIAECT JOKYMEHT, YIOCTOBEPSIOIIUNA €ro
TMyHOCTh. Ha OCHOBaHUM 3TOr0 TOKYMEHTa JOKHOCTHOE JIUIO, OTBETCTBEHHOE 33 OPraHU3aIIUIo
JIMYHOTO MpHUeMa rpakaaH, opopMisieT KapTouKy JIMYHOTO IprUeMa rpaxJaHnHa (B OyMa>KHOM
U (WK SJICKTPOHHOM BHJIE) U 3aHOCUT B HEE COJICpPIKaHUE KaTOObI 3asBUTEISL.
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5.8.3. B cnydae ecim jxamoba momaeTcs 4epe3 MPEACTaBUTENS 3asBUTENS, TaKKe
MPEACTABIISIETCS JOKYMEHT, MOATBEPKAAIOIINI TOJTHOMOYHUS Ha OCYIIECTBICHUE ACHUCTBUN OT
MMEHH 3asBUTENA. B KauecTBe OKyMEHTa, IMOATBEPKIAIOIIETO MOJTHOMOYHS Ha OCYIIECTBIECHHE
NEHCTBUI OT IMEHH 3asBUTEIISI, MOKET OBITh MpeCTaBIICHA:

a) opopmiieHHass B COOTBETCTBHHM C 3aKOHOAAaTeNbcTBOM Poccuiickoit denepanuu
JOBEPEHHOCTD (U1l (PU3MUYECKHX JINIT);

0) odopmieHHas B COOTBETCTBHU C 3aKOHOJATENhCTBOM Poccuiickoit dexepanun
JIOBEPEHHOCTh, 3aBEPCHHAS TIEYATHIO 3asBUTENS U TOJIMUCAHHAS PYKOBOJMUTEIIEM 3asiBUTEIS
WIM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJAUTEJIEM JTUIOM (IJIs FOPUANYECKUX JIULL);

B) KONHMS pEIIEHUS O HAa3HAUYEHUW WM 00 u30paHuM TUOO TMpUKaza O Ha3HAUYCHHUH
¢bu3nyecKoro auIa Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (PU3NYECKOE JIMIIO
o0JasaeT mpaBoM JCWCTBOBATh OT UMEHU 3asBUTENS 0e3 TOBEPEHHOCTH.

5.8.4. 3asBHUTENb UMEET MPABO 3aIPOCUTH B YTIPABJICHUH HH(GOPMAIIHIO U JJOKYMEHTHI,
HE00X0AuMBbIe 17151 0O0CHOBAHUS M PACCMOTPEHUS HKaJI00bI.

5.8.5. IluceMeHHbIe Kaa00bl TPaKIaH, MPUHATHIC B X0JI¢ IMYHOTO MPHUEMa, MOJIeKaT
PETUCTPAIIUN M PACCMOTPEHHUIO B YCTAHOBICHHOM aIMHHUCTPATUBHBIM PETJIAMEHTOM TOPSIKE.
O DpuUHATHM MUCHMEHHOW KaloObl 3asBUTENS JOJDKHOCTHOE JIMLO, MPOBOJIUBIIEE JTUYHBIN
pHUEeM TPaXKIAaH, MPOU3BOJUT 3aMUCh B KAPTOUYKE JIMYHOTO MPUEMa TPaKIaHIHA U TIepelaeT
ee JIOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a JIEJIONPOM3BOICTBO, B TEUEHHE OJTHOTO pabovero
TTHSL.

JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a JIEIONPOU3BOICTBO, 00S3aHO:

- 3apErUCTPUPOBATH KAIOOY;

- 0hOpMUTH pacIUCKy O MPUEME KaIo0BbI;

- IepeIaTh Kano0y pyKOBOJUTENIO Y IPaBICHUS.

5.8.6. JIOmKHOCTHOE JUII0, OTBETCTBEHHOE 32 JIETONPOU3BOJICTBO, B ICHH MOJIYUYEHUS
MUCHEMEHHOMU KaJl0ObI, B TOM YHCJIE B AJIEKTPOHHOU (hopme:

- pacreyaThIBaeT kajio0y, MOCTYIUBIIIYIO B 3JIEKTPOHHOU (opMme;

- peructpupyet xanody ¢ COJI0 BHOCHUT B KypHaJ ydeTa BXOMSIIUX JOKYMEHTOB:
MOPSIKOBBIM HOMED 3amKCcH (BXOAAILIUI HOMED); 1aTy U BpeMs MpHeMa >Kano0bl ¢ TOUHOCTHIO
0 MUHYTBI; (DaMHUITUIO U WHULMATBI UMEHU M OTYECTBa (HAaMMEHOBAHUE) 3asBUTEIS;, 00IIee
KOJIMYECTBO JOKYMEHTOB U 00I11ee KOJIMYECTBO JUCTOB B JOKYMEHTAX;

- MPOCTaBIsET Ha jKajo0e IITaMIl YTIpPaBIEHUS W YyKa3bIBaeT BXOMISIIUNA HOMEP
(MAEHTUYHBIN MOPSIKOBOMY HOMEPY 3allMCH B KHUTY y4eTa MOCTYMAaloIIeld KOpPeCHOHACHINN);
npu mocienyromeil pabore ¢ kajmo0ol Ha BCEeX 3Tamax €ro pacCMOTpPEHHs o0s3aTerabHa
CCBIJIKA Ha BXOSIINNA HOMED;

- oopmIIIeT pacmuCKy IO YCTaHOBJICHHOW (opMe B JIBYX DK3EMIUIIpax, OAWH W3
KOTOPBIX TepefaeT 3asiBUTENIO (IPU MOCTYIUIEHUH JOKYMEHTOB IOYTON HAIpaBISET 3asBUTEIIO
pacmucKy TOYTOW B J€Hb PETUCTPALMU JKaJoObl), BTOPOH OK3EMIUIIpP MPHUKIAILIBACT
K IMOCTYMHBIIEH jkaooe.

Pacrniucka nomkHa comepkarh CIeIyONIyio HH)OPMAIIHIO:

a) JlaTa MpeICTaBICHHUS JKaJTOObI;

0) haMuIHs ¥ MHUIIMATBI IMEHH U OTYECTBA (HAMMEHOBAHUE) 3asIBUTEIIS;

B) IIEpeUYCHb TIOKYMEHTOB, C YKa3aHHEM WX HAMMEHOBAHUS U PEKBU3UTOB;

I') KOJMYECTBO JIUCTOB B KAXKJIOM JIOKYMEHTE;

1) BXOJSIUN HOMED;

e) hamuusl, ”HULKMAIIBI UMEHH U OTYECTBA U JOJKHOCTD JIMIIA, TPUHSBIIETO JOKYMEHTBI
U €ro MOAIMKCH;

K) TenedoH, 3JIEKTPOHHAS IMOYTa, O KOTOPOH 3asBUTENb MOXKET y3HaThb O CTaJIuu
paccMOTpEeHUs! JOKYMEHTOB.

JIOIKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO, B TEUEHHE OTHOIO paboyero
JHSL CO JIHSI PETUCTPAIMU KAIOOBI MepeaaeT MPUHATYIO jKano0y ¢ PaclHuCKOW O MPUHITHH
PYKOBOJMTENIO Y TIPaBICHUS.
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5.8.7. Tlony4rB MUCEMEHHYIO JKaI00y 3assBUTENS PyKOBOAUTENb Y IIPABJICHUS, HA3HAYACT
YIIOJIHOMOYEHHOE Ha PaCCMOTPEHHE KaJI00bI JOIKHOCTHOE JIUIIO.

5.8.8. YnoinHOMOUYEHHOE Ha PacCMOTPEHHE KaJTOObI JODKHOCTHOE JIMIIO PacCMaTpPUBACT
XKaIoO0y W B Ciy4dae €CIH JIOBOJBI, H3JIOKEHHBIE B KaloOe, BXOAST B KOMIIETCHITUIO
YrpaBieHus MOAr0oTaBIMBACT MPOEKT PelieHUs 00 yI0BIETBOPEHUH Kano0bl MO0 00 OTKa3e
B €€ yJOBJICTBOPECHHH, & TAKXKE MPOEKT MOTUBUPOBAHHOTO MMHCHMEHHOTO OTBETA O MPHHITOM
pyKoBOJUTENIeM YIpPaBIICHUS, PEIICHUU O PE3ylbTaTax PacCMOTPEHUs KaJloObl, U MepeaaeT
UX Ha TIOJMUCH PYKOBOJIUTENIO Y TIPaBICHUS.

5.8.9. Tlo pe3ynbraTamMm pacCMOTpPEHUS KaloObl PYKOBOAUTENb YTIPABJICHHUS] PUHUMACT
OJIHO U3 CIEAYIOLIUX PEUIEHUN:

1) ynoBnerBopsieT xanoOy, B TOM uucie B (OpME OTMEHBI MPHUHSATOTO DPEIICHHUSI,
WCIIPABIICHUS JOMYIICHHBIX YTPABICHUEM, ONIEYAaTOK U OMIMOOK B BBIJAHHBIX B PE3yJbTATE
MPEIOCTaBIEHHS TOCYJApCTBEHHON YCIIYTY JOKYMEHTAX, BO3BpaTa 3asiBUTENIO JICHE)KHBIX CPEJICTB,
B3UMaHUE KOTOPBIX HE IPELyCMOTPEHO HOPMAaTUBHBIMU IIPAaBOBBIMU akTamu Poccuiickoit
®denepanyivi, HOPMAaTUBHBIMH TPABOBBIMU akTaMu MypMaHCKO# 0051acTH, a TakKe B MHBIX
dopmax;

2) OTKa3bIBaeT B yJOBJICTBOPEHUH JKaI00bI.

VYkazaHHOe pelIeHne NpuHUMaeTcs B (hopMe akTa YTpaBiIeHuUsI.

He mo3nnee nHs, cnenyromiero 3a AHEM MPHHATHS OJHOTO M3 YKa3aHHBIX pEIICHUN
3asBUTENII0 B MHUCHMEHHOW (opMe HampaBisieTcss MOTHBHPOBAHHBIM OTBET O pe3yiabTaTax
paccmoTpenust skano0sl. [1o jxenanuio 3asBUTENS OTBET MO PE3yIbTaTaM PACCMOTPEHHUS JKAIOOBI
MOKET OBITh TPEACTaBICH HE TO3AHEE IHS, CICAYIOIIET0 3a JHEM NPUHATUS PEIICHUS,
B (hopMe 31IEKTPOHHOTO JOKYMEHTA, OJIMHUCAHHOTO 3JIEKTPOHHOM MOAIMUCHIO YIOJTHOMOYEHHOTO
Ha PACCMOTPEHUE JKAI00bI TOJDKHOCTHOTO JIMIA U (WIK) YTIpaBJICHUs, BUJ KOTOPOW YCTaHOBJICH
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

5.9. Kanoba, moctynusmiasi B YpaBieHHE, MOUICKUT PACCMOTPEHHUIO JTOKHOCTHBIM
JUIIOM, HAJEJIEHHBIM TOJHOMOYMSIMH TIO PACCMOTPEHMIO *kajlod, B TeUEHUE MATHAALATU
pabounx JHEH CO JHS ee pPerucTpaiuu, a B CiIyd4ae OOKajloBaHMsS OTKa3a YIpaBJICHUS,
JOJIKHOCTHOTO JIMIIA B MTPHEME JOKYMEHTOB y 3asBUTENS MO0 B UCIPABICHUH JOMYIIEHHBIX
OITIEYaTOK M OMIMOOK WM B CIIy4ae O0KAIOBAaHUS HAPYIICHHUS] YCTAHOBICHHOTO CPOKa TAKHX
UCIPABIICHUH - B TE€UCHHE MATU pabOUuX THEH CO JHS €€ PETUCTPALIUU.

OTtBeT Ha kanoly, MOCTYNUBIIYIO B YIIpaBJIeHUE WX JOHKHOCTHOMY JHUIYy B opMme
3IIEKTPOHHOTO JJOKYMEHTA, HAIpPaBJIseTCs MO afpecy dJIEKTPOHHOM MOYTHI, YKa3aHHOHU B kKaooe,
B (hopMe PIIEKTPOHHOTO JOKYMEHTA, MOANMUCAHHOTO JIEKTPOHHON MOIUCHIO YIIOJIHOMOYEHHOTO
Ha PacCMOTPEHHUE KaT00bl JOHKHOCTHOTO JIUIA U (WJIH) YIOJHOMOYEHHOTO Ha pACCMOTPEHHUE
XKanmoObl YTIpaBIeHHUs, BUJ] KOTOPO YCTaHOBJIEH 3aKOHOnAaTelIbcTBOM Poccuiickoit Meneparuy,
WM B IMCbMEHHOM (popMe 1o MOYTOBOMY ajjpecy, yKa3aHHOMY B Kajnooe.

5.10. B otBere mo pe3ynbTaTaM pacCMOTPEHHs KajJoObl YHNOJHOMOYEHHBIM Ha
paccMOTpeHHe KanoObl JOTKHOCTHBIM JIMIIOM YKa3bIBAIOTCS:

- HAWMMEHOBaHWE opraHa (y4pexIeHHs), MPEIOCTABISIONIETO TOCYIapCTBEHHYIO
YCIIYTY, PacCMOTPEBIIETO Kajao0y, AOKHOCTh, (aMUJIus, UMsI, OTUYECTBO (TTOCIIEIHEE - TPHU
HAJIMYUH) €T0 JOJKHOCTHOTO JIUIA, IPUHSBIIETO PEIICHUE 0 XKAI00¢e;

- HOMeEp, JlaTa, MECTO TMPHUHSITUS PEIICHUs, BKIIIOYasi CBEJACHUS O JOJKHOCTHOM JIHIIC,
penieHue win aencTeue (0e31ecTBIE) KOTOPOTO 00XKATYeT s,

- ¢amunms, uMsS, OTYECTBO (TOCNIEIHEe - MPU HaJIWYWW) WIM HAaUMEHOBaHUE
3asBUTEIS;

- OCHOBAHMUSI JJIsl IPUHSTHUS PEUICHHUS 110 Kanobe;

- PUHSTOE TIO JKaJloOe peIIeHHE;

- B cllydae eclii kajno0a Mmpu3HaHa 0OOCHOBAaHHOM, - CPOKU YCTPAHEHUS BBISBICHHBIX
HapYyIICHU, B TOM YHCIIEe CPOK IMPEOCTABICHUS pe3ysibTaTa roCy1apCTBEHHOM YCIyTH;

- CBE/ICHHUS O MOPSAKE 00KaIOBaHUS IPUHSATOTO TIO KaJ00e pereHHs.


consultantplus://offline/ref=05523883020C09F1B1AB72C66B6DCC23BA4AE48DED0D9C312D4B3EF5F1551795ABAB558C3D9C47A2JAD3P

23

5.11. B cnmydae eciu IOBOJIBI, M3JI0KEHHBIE B JKaJloO€ HE BXOAAT B KOMIIETCHITUIO
VYrpaBieHus, YIOJTHOMOYEHHOTO Ha PaCCMOTPEHHUE KAIOOBI TOJDKHOCTHOE JIMIIO B TEUYCHUE
3 paboumx IHEH co AHSA €€ PerucTpaluyu OOSCIICYMBACT HAMPABICHUE KaTOObI B YITOJTHOMOYCH-
HBI HA €€ paccMOTpeHue opraH (yupexAceHHe) U B MUChMEHHOU Qopme HHGOPMUPYET
3asgBUTENS O MIEPEHANPABICHUH KAJIOObI.

5.12. Ilpu yaOBIETBOPEHUH 5KajI00bl YTIpaBieHUe IPUHUMACT HCUSPIIBIBAIOIINE MEPbI
[0 YCTPAHEHMIO BBIABJICHHBIX HAPYIICHHWM, B TOM YHUCJE IO BbIJAYE 3asIBUTEIIO pe3yjbTaTa
TOCY/IapCTBEHHOW YCIyTH, HE TO31Hee 5 paboumx AHEW CO IHS MPHHSTUS PEIICHUs, €CIU
MHOE HE YCTaHOBJICHO 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

5.13. B cnydae ycTaHOBJIGHUS B XOJ€ WM MO pe3ylbTaTaM PACCMOTPEHHS KAIOObI
IIPU3HAKOB COCTaBa a/IMUHHUCTPATUBHOIO MTPABOHAPYIIECHUS, WM MPECTYIUIEHUS YITOTHOMOYEHHOE
HA PACCMOTPEHHE KaJIOObI JTOJDKHOCTHOE JIUII0 HE3aMEJIUTEIHbHO HAMPABISET WMEIOLTUECS
MaTepHuabl B OpraHbl IPOKYpaTyphl.

5.14. YnpaBneHue 0TKa3bIBa€T B yOBICTBOPCHHUH KAIOOBI B CIICAYIOIINX CIydasx:

- HaJM4Yue BCTYMUBLIETO B 3aKOHHYIO CHIIy pEIICHUs Cyla, apOUTPaXHOTO CyJa Io
XKao0e 0 TOM K€ MIPeIMETe U 10 TeM K€ OCHOBAHUSIM;

- mojayda XajoObl JIMIIOM, MOJHOMOYHS KOTOPOTO HE IMOATBEPKIEHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepannu;

- HaIMYME PELIeHUs MO >Kajole, MPUHATOr0 paHee B COOTBETCTBHU C TPEeOOBAaHUAMU
HacTosnwx [IpaBui B OTHOIIICHUH TOTO K€ 3asIBUTENS U 10 TOMY K€ TIPEIMETY KaJIOObI.

5.15. Ynpapnenue BrpaBe OCTaBUTh KaJI00y 0€3 OTBETa B CICIYIONINX CITydasiX:

- TpU TONYYCHHH >KaloObl, B TEKCTE KOTOPOMl cojepx arcs HeIeH3ypHbIe 00
OCKOpOUTEbHBIE BHIPAKEHUS, YTPO3bI KU3HHU, 3I0POBBI0 U UMYLIECTBY JTOJKHOCTHOTO JIMIIA,
a TaKXe 4YWICHOB €ro CeMbH, OpPTaHM3aIMs, YIOJTHOMOYEHHAas Ha PACCMOTPEHHE >KaloObI,
BIIPAaBE OCTaBHUTH >KajolOy Oe3 OTBeTa M COOOIIUTH T'PaKIAHWHY, HAlPaBUBIIEMY >XaIo0y,
0 HEJIOMYCTUMOCTH 3JI0yTIOTPEOJICHUS TPABOM;

- €CJI TEKCT KanoObl HE MOAJIAeTCs MPOYTEHUIO, OTBET Ha Kajno0y HE JaeTcs, O ueM
cooOmraercss TpakJaHUHY, HalpaBUBIIEMY *aylo0y, eciii ero (aMuins W TOYTOBBIM amapec
MOJIJAIOTCS IPOYTEHHUIO.




ITpunoxxenne Ne 1
K Pernamenry

(HamMeHOBaHWE OpTaHa)

(¢p.n.0. pykoBoOAUTEINIS OpraHa)

(¢.m.0. 3asBUTENSN)
MPOKUBAOLIETO TI0 aPeECy:

Macmnopr: No
BBLOAH: «  » 20 T.
TenedoH:
E-mail:

3ASIBJIEHUE

B cootBerctBumn ¢ 3akoHoM Mypmanckoi o6mactu ot 25.12.2012 Ne 1567-01-3MO
«O06 obecnieyeHNH KUIBIMU ITOMEIIEHUSIMU AETEH-CUPOT U IeTel, OCTaBUIMXCs 0€3 MOoNeUeHUs
pOAMTEINCH, JINIT U3 YHCIIa IETEH-CUPOT W JIETEH, OCTABIIMXCS O€3 MOIMEUEHUS POIUTEICI»,
MPOITY BKIFOYUTH MOETO MOIOTICYHOTO

(®.1.0., nata poxacHus)

B MYHHIUTIAJIBHBIN CIIMCOK JETEH-CUPOT M JIeTeH, OCTABIIUXCS O€3 TOMEUEHUs POJIUTENEH,
JIVII M3 MX YKCTIa, TOAJICKAIINX 00ECTICYCHUIO JKUITBIMU TIOMEIIEHUSMHE CIIeIUATA3HPOBAHHOTO
KUITUIIHOTO (PoHa.

[Ipoiry nperoCTaBUTh KUIIOE€ IIOMELLIEHUE B kBaprane 20 roja.

B ciyuae HacTyrieHHs 0OCTOSITENIBCTB, BIEKYIIMX 32 COOOM MCKIIIOUEHHE TOI0NIEYHOrO
W3 MYHUIMMAIBHOTO CIMCKA, OOSA3YIOCh COOOHIUTH 00 3THX OOCTOSATEILCTBAX B TECUCHHUE
14 pabounx gHEH CO JHS WX HACTYIUICHUS.

Hacrosmum mnoaTBepknai, 4YTO MPENOCTaBICHHBIE MHOIO CBEIEHUS SBIISIOTCS
MOJIHBIMH U JOCTOBEPHBIMH.

Jara Iloamuce

K 3asBnenuro npuiiarar0 CICAyHOIMEe TOKYMCHTHIL:
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K Pernamenry

(HamMeHOBaHWE OpTaHa)

(¢p.n.0. pykoBoOAUTEINIS OpraHa)

(¢.m.0. 3asBUTENSN)
MPOKUBAOLIETO TI0 aPeECy:

TenedoH:
1acropr: Ne
BBIJAH: «  » 20 T.
E-mail:

3ASIBJIEHUE

B cootBerctBum ¢ 3akoHoM Mypmanckoi obmactu ot 25.12.2012 Ne 1567-01-3MO
«O06 obecnieyeHNH KUIBIMU MTOMEIIEHUSIMU AETEH-CUPOT U IeTel, OCTaBUIMXCs 0€3 MOoNeUeHUs
POAMTEIICH, JUI] U3 YHCIa JACTCH-CUPOT W JIeTeH, OCTABIIMXCS O€3 MOMEUYCHUsST POTUTEICH
MPOITY BKJIFOYUTH MEHSI B MYHHIIMIAIBHBIA CIHCOK JETEH-CHPOT M JAETel, OCTaBIIMXCS Oe3
MOTIEYEHUS POAUTEINEH, TN U3 UX YHCIa, TOUIekKAIINX 00€CIeUeHUIO KUIBIMU TOMEIICHUSIMU
CHEIUAIM3UPOBAHHOTO KIJIHITHOTO (POHA.

[Ipomy npenocTaBuTh KUIIOE TIOMEIICHUE B kBapTtaie 20 roja.

B cnyyae HacTyruieHHss 0OCTOSTENBCTB, BICKYIIUX 32 COOON MCKIIOYEHHE MEHS U3
MYHHUITUTIAILHOTO CIHMCKa, O0053YIOCh COOOMIMTH 00 ATHUX OOCTOSTENHCTBAX B TEUCHHUE
14 pabounx gHEH CO JHS UX HACTYIUICHUS.

Hacrosmum moaTBepknai0, 4TO MPENOCTaBICHHBbIE MHOIO CBEIEHUS SBIISIOTCS
MOJHBIMH U JOCTOBEPHBIMH.

JlaTa IToamuce

K 3asBnenuro npunararo clieyronue 10KyMEHTbI:
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COI'JIACHE
Ha 00pa0oTKY MepCOHATBbHBIX JAHHBIX

A, )

(amumnst, UMsI, OTIECTBO)

3aperucTpUpOBaHHBIN 10 agpecy

MaCIIOPT: CEPUs Ne , BBIJIaH ,

(xeM BbIIaH)

CBOOOJIHO, CBOEH BOJICHf M B CBOEM HHTEpPECE B COOTBETCTBUM ¢ DenepaibHbIM 3aKOHOM
ot 27 nrong 2006 roga Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX», A0 COIVIACUE YIIOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIUIIaM YTipaBiieHus oOpaszoBanusi agmuuuctparuu 3ATO r.CeBepoMopck
Ha 00paboTKy (cOOp, cucTeMaTH3aluio, HAKOMJICHUE, XpaHeHNE, YTOYHEHHE, UCTIOIb30BaHUE,
pacrpocTpaHeHue (B TOM 4HCIIe TIepeaady), 00e3InunBanne, OJOKUPOBAHUE, YHUUTOKCHHE)
CBOMX MEPCOHAIBHBIX JAHHBIX B LESAX BKIIOUCHUS MEHS B MYHHUIIMNAIbHBIA CIIUCOK JI€TEH-
CHUPOT | JIETEH, OCTaBIIMXCS 0€3 MOMEUEHUs POIUTENCH, JINI] U3 YHCIIa NeTeH-CUPOT U JETeH,
OCTaBIIUXCS 0O€3 TOIMEUEHHs POIUTENCH, TOISKAIUX 00SCTICYCHHUIO KIJIBIMU TTOMEIICHUSIMU
(manee - MyHUIIMTTAIBHBIN CITUCOK).

Jato coriiacue Ha mepenayy MepCcoOHANbHBIX JAHHBIX, MEPEUUCICHHBIX BBIIIE, TPETHUM
JIMLIaM B LIEJISIX BKJIIOUEHHS B MYHUIMIIAIBHBIN CIIUCOK. BhIpaskato cBoe coriacue Ha moigydeHHue
MOMX TEPCOHAIBHBIX JAaHHBIX OT APYTUX OMEPaTOpOB, YYACTBYIOIIUX B WH(MOPMAIMOHHOM
obmeHe Ha ocHOBaHUHU J[0oroBOpOB (coranieHui).

Hacrosiee 3asiBinenue AeCTBYeT ¢ MOMEHTA MOANUCAHUS HA MEPUOJ A0 UCTEUEHUS
CPOKOB XpaHEHMsI COOTBETCTBYIOLIEH WHGOpMalUKW WM JOKYMEHTOB, OIpEAeIsieMbIX
B COOTBETCTBUM C 3akoHojaTenbcTBOM Poccuiickoit ®enepaunu. OT3bIB  3asBICHUS
OCYILIECTBIISIETCS] B COOTBETCTBUU € 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanum.

« » 20 T.

(moMch 3asgBUTEIS) (pacum¢poBKa MoAIUCH)

Cornacue noJy4ui:

(TOKHOCTD) (moamuch)

(pactmdpoBKa MOAIKCH)




ITIOKA3ATEJIN
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AOCTYIHOCTH M Ka4eCTBA MPeA0CTaBJICHHUs TOCY/1apCTBEHHOM YCIyTrH

«OobecneyeHue KWIbIMU MOMEILIEHUSIMHU JIeTeii-CUPOT M JieTel, ocTaBiuMxcs 0e3

NnonevYeHusi poAUTeIei, JIUIl U3 YUCJIA JeTel-CHPOT U JAeTeil, 0cTaBIIMXCA 0e3 mone4eHust

poauTeein
No Iloka3aTeu JOCTYNMHOCTH U Ka4YeCTBA HopmaTuBHOe 3HaUYeHHE
n/n NpeJ0CTABJIeHUS TOCYIAPCTBEHHOM YCJIYrH noKa3areJis
IMoka3aTe/u 10CTYNHOCTH NMPEIOCTABIEHHS IOCYIaAPCTBEHHOI yCJIyru
1. | % 3asBUTENEH, 0O)KUIABIIUX B OYEPEIU IIPH MOa4e 100%
JOKYMEHTOB He Oosee 15 MuUHyT
2. | % 3agBUTENECH, YIOBICTBOPEHHBIX TPaPUKOM pabOTHI 100%
YUpEeKIACHUN
3. | CobmoieHre CpoKOB MPEAOCTABICHUS
rocynapcTBeHHoOU ycayru (% ciydaeB IpeloCTaBICHUS 100%
YCIIYTH B YCTAaHOBJICHHBIN CPOK C MOMEHTa IIpUeMa
JIOKYMEHTOB)
4. | KonndecTBOo 000CHOBAaHHBIX Kall00 0
5. | Hammune Ha nHOOpPMAITMOHHBIX CTEHIAX 100%
MH()OPMAIIMOHHBIX ¥ UHCTPYKTUBHBIX TOKYMEHTOB
6 | KoxnuecTBo B3anMOIAEHCTBUN 3aABUTEINA
C TOJDKHOCTHBIMH JIUI[AMU TIPY TIPEIOCTABICHUN 1
rOCYJIapCTBEHHOW YCIyTH
Iloka3aTenu KayecTBa MPeI0CTABJIEHHS IOCYIaAPCTBEHHOI yCIyru
7. | IIpaBmuBOCTB (JOCTOBEPHOCTH) M MOJTHOTA 100%
nH(OPMAIIUY O IPETOCTABIIEMON yCIyTe
8. | IlpocToTa u SICHOCTh U3JI0XKEHUST NHPOPMAITMOHHBIX
Y MHCTPYKTUBHBIX TOKYMEHTOB (% 3asBUTENEH, 10%
00paTUBIINXCS 32 KOHCYJIbTAIIUEH)
9. | % 3asBuTENEH, YIOBICTBOPEHHBIX KYIbTYPOU 100%
oOcykuBaHus (BEXKJIMBOCTHIO) TIEPCOHATIA
10. | % 3asBuTENEH YAOBIETBOPEHHBIX KAUECTBOM
pPEe3yIBTATOB TPyAa COTPYIHUKOB (MTpodhecCHOHaTBLHOE 100%

MacCTepCTBO)
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BJOK-CXEMA
NMPeI0CTABJICHUS TOCY1aPCTBEHHOM yCIyTru
«OobecneyeHue KWIbIMU MMOMeEILIEHUSIMHU J1eTeii-CUPOT M JieTel, ocTaBiuMxcs 0e3
NnonevYeHusi poAUTeIe, JIUIl U3 YUCJIA JeTel-CHPOT U JAeTeil, 0cTaBIIMXCH 0e3 mone4eHust
poauTeein»

OOparieHue 3asBUTEIS

y

HpI/IeM 3as1BJICHUA U JOKYMCHTOB OT 3aABUTCIIA JJIA
MNpCACTABJICHUSA ' OCY,I[apCTBCHHOﬁ yCIyru

v

[IpoBepka TOKYMEHTOB Ha COOTBETCTBUE
YCTaHOBJICHHBIM TPeOOBaHHSIM

JIOKyMEHTBI IPEICTaBIICHBI B TIOJTHOM 00beMe B npencraBneHHBIX JOKYMEHTaX
Y COOTBETCTBYIOT YCTAaHOBIICHHBIM TPEeOOBaHUS OTCYTCTBYIOT HEOOXOIMMBIC OCHOBAHHUS
JUTSl IPEIOCTABIICHUS FOCYAapCTBEHHON
* YCIIYyTH
®opMHUpOBAHUE U HAMIPABICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB l
[MoaroroBka pemenns 06 0TKa3e
¢ BO BKJIIOUCHUU JETEH-CUPOT U ACTeH,
IToaroroBka penieHus 0 BKIIOUCHUU ACTEH- OCTaBIIMXCS O€3 TOTICUCHUS POJTUTENCH,
CUPOT H JITEH, OCTABIINXCS 0€3 MOmeUeHUs JUL U3 YUCIia eTe-CUpOoT U JEeTeH,
poauTeneH, JIUI U3 Yucia AeTel-CUpoT OCTaBIINXCs 0€3 MOTICUEHUS POIUTEIICH,
U IeTel, OCTaBIINXCS O€3 IMoMmeYeHust B MYHHUITUTIATBHBINA CITUCOK, Pa3bsICHEHUE
poauTeneii, B MyHUIIUITATBLHBIN CIICOK MPUYMH OTKa3a

Hanpasnenue (Bblaaya) pemeHus




KHUT' A
perucTpanmu 3asiBJeHUH AeTel-CUPOT M JeTeil, ocTaBImXxcs 0e3 monevyeHus: poauTeliei,
JIMI[ U3 UX YUCJIA IeTeii-CUPOT M JieTel, OcTaBIIMXcs 0e3 mone4yeHus poaureliei,

OcHOBaHUSA 15
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moaJIeKalmux o0ecneYeHNI0 KHJIbIMHU NMOMCEIICHUAMHU

Jara

BHECEHHsI B peecTp.
Anpec npoxXUBaHUS

®.1.0, MYyHHIMIAILHOTO i H;O%’O:IT:'{;,I OcHOBaHHS 1151 Hpﬂ;;iuﬂ Anpec, Homep
NeipenocTaBaenusi  1aTa TpaBoBOro aKTa, CTapTycappeﬁeHKa- BICTIOUCHHUA B | pelenusi u| odmas (CToumocrs, W 1aTa
3asiBJEHHS | POKICHHS 3aKPENJoIEro CHPOTHI HJIH peGeHKa MYHHUMTATOHI, o renusimiomas| o Pd [rorosopal
npaBo Ha KUJI0e d CNHCOK
TOMeIIeHne ocTasuierocsi 6e3 KUIIbS

nonevyenns

poauTeneii
1 2 3 5 6 7 8 9 10
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D®OPMA KAJIOBBI

(HamMeHOBaHWE OpTaHa)

(¢.m1.0. pyKoBOAMTEIIS OpraHa)

(®.1.0. 3asaBurens)

MIPOXKUBAIOIIETO IO aJPeCy:

KOHTAKTHBIH TenedoH:

E-mail:

KAJIOBA

N3naraercs cyTh HapyHmICHHBIX TPaB M 3aKOHHBIX HMHTEPECOB, MPOTHBOIPABHOIO
peuieHus, aevictBus (0e31elCTBUSA) ¢ yKa3aHUEM JIOJDKHOCTH, (aMWINU, UIMEHH, OTYECTBA
JOJDKHOCTHOTO JIMIIA, PEIICHHE, JCWCTBHS KOTOPOrO HApYIIAIOT TpaBa W 3aKOHHBIC
UHTEPECHI 3asIBUTEIS.

(ITpu HEOOXOIMMOCTH TIPHUIIATAIOTCS KOTTHMH JIOKYMEHTOB).

OTBeT npollly HarpaBUTh 10 MIOYTE:

(TOYTOBBII WM DIEKTPOHHBIHN ajpec)

(moamuch 3aABUTEIN) (pactudpoBKa IMOAIHUCH)

« » 20 T

»
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	5) отказ в предоставлении государственной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Мурманской области...
	6) затребование с заявителя при предоставлении государственной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Мурманской области, муниципальными правовыми актами;
	7) отказ Управления, должностного лица Управления в исправлении допущенных опечаток и ошибок в выданных в результате предоставления государственной услуги документах либо нарушение установленного срока таких исправлений.
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	В электронной форме жалоба может быть подана заявителем посредством:
	- информационно-телекоммуникационной сети «Интернет»;

	5.6. Жалоба, поступившая в Управление или должностному лицу в форме электронного документа, подлежит рассмотрению в порядке, установленном настоящим Административным регламентом.
	5.8.9. По результатам рассмотрения жалобы руководитель Управления принимает одно из следующих решений:
	1) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных Управлением, опечаток и ошибок в выданных в результате предоставления государственной услуги документах, возврата заявителю денежных средств, взимание которы...
	2) отказывает в удовлетворении жалобы.
	Указанное решение принимается в форме акта Управления.
	5.9. Жалоба, поступившая в Управление, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа Управления, должностного лица в прием...

	Ответ на жалобу, поступившую в Управление или должностному лицу в форме электронного документа, направляется по адресу электронной почты, указанной в жалобе, в форме электронного документа, подписанного электронной подписью уполномоченного на рассмотр...

